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PREFACE

After the formation of Haryana State, for the first time in 1985, Compendium of
instructions issued by the General Administration Department, Government of
Haryana, was published. This compendium was in two parts. Subsequently, in 1994,
all the instructions issued from 1985 upto that year, were published in the form of
another compendium. The next edition, which appeared in 2001, contained all the
instructions issued from 1994 until 2001. These four compendia are not easily available
and therefore could not be utilized fully. The earlier editions were not reprinted by the
Government. Moreover, each of these compendia contained instructions relating to
different subjects. Due to this, whenever a particular topic needed to be searched all the
four compendia had to be scanned. Besides, a large number of instructions were also
issued after 2001. This also made the updation of these compendia necessary.

Therefore, it was decided to compile the contents of these compendia in a
subject-wise fashion. It would require nine volumes, replacing all the four earlier
compendia, i.e., those published in 1985, 1994 and 2001. The present compendium is
the ninth volume in this series and relates to “Miscellaneous Matters”.

The new Compendia would also be available on the websites
www.haryana.gov.in and www.csharyana.gov.in. Interested persons can easily
download them or any part thereof. The compendia would also be circulated amongst
all Administrative Secretaries, Heads of Departments and other offices. The public can
also obtain them from the market.

Efforts have been made to include all available Government instructions issued
by General Administration Department of the Haryana Government till 30"June, 2009.
Although we have taken all possible precautions while compiling the Compendia,
there may be some omission or lapse on our part. We would welcome any feedback or
suggestion from users of the Compendia.

I acknowledge the hard work put in by the GS-III Branch of General
Administration Department, in general, and Shri Rajeev Ranjan, IAS, Joint Secretary,
Shri Sushil Kumar Jain, Under Secretary, Sh. Subhash Ahuja, Superintendent
and Smt. Raj Kumari, Assistant, in particular, for compiling all Compendia in a very
short period of time. Shri Vikas Yadav, HCS, Controller, Printing & Stationary,
Shri Vishal Chadha, PCAT, and their team of officials also took steps to ensure a speedy
publication. They deserve our appreciation.

I hope that this Compendium would be handy and useful to all concerned.

Dated Chandigarh, DHARAM VIR
The 1" July, 2009 Chief Secretary, Government of Haryana.
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28 fewwR, 1977 TEd Dold WER & FAARA & faeg
TE HarE ¥ar Teed /et FerenRar
T AW T TS
180. 11/8/78 SHgal afaer &t g/t 311(2) & TgE (W) & 250
13-3-1978 TEd Tl WEHR & HAARAl & [a%g it
TE FRATE - ¥ Yewd / et Feal
® AWA T QS
181. 28-6-78/ wiwa.- 11 WHN FHHARA! / AR Y —eiie / 251
16 A=, 1978 ol AT g™ & forg fagiw
TR U R |
182.  No.24/14/78-GS-II Working hours and holidays in offices 252
25th April 1978 under the Haryana Government.
183. 28/21/78 wiwa.- 11 TRaR e IR - T sTeRfEe 253
20 A, 1978 HAGRIA I+ hAT |
184.  No.27/35/78-GS-I1 Working hours of Haryana Government 254
22nd December, 1978 offices situated at Chandigarh and in
Haryana
185.  No.27/35/78-GS-1I POLICERADIO MESSAGE 255
30th April, 1979
186.  No.27/35/78-GS-1I Working hours of Haryana Government Offices. 256
30th July, 1979
187. 28/22/78-iw4.- 11 ST ¥ @A o a I o Gieed 257
9 I, 1979 T |
188.  No.27/35/78-GSII Working hours in field offices during the 257
24th April, 1980 months of May to July.
189.  No.27/35/78-GS-11, WIRELESS MESSAGE 258
5th May, 1980
190.  No.27/28/78-GS-1l Grant of Special Casual Leave to the State 259

23rd November, 1981

Government servants or participation in
sporting events in the forthcoming Asian
Games to be held in New Delhi.
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191.  No.27/31/78, GS-1I Grant of leave to Chowkidar 260
11th December, 1981
192.  No.27/28/78,GS-11 Grant of Special Casual leave for 260
15th April, 1982 Mountaineering/Trakking/Hiking.
193. 28-6-81/%nwa. - 11 T 9 ® IR, qE Freld IR A 261
14 9, 1982 JrferRTRA /FHRA gRT e 9Ag &
e A A qA el T T & I =
A qA & Teo IAREF A JIT
EaG |
194. 50/3/82-5 witwd.-1, JaT GEEN AHA W A0 I A 262—263
303, 1982 fore R =t [ |fva & S @ e |
195.  No.27/28178-GS-II Placement of certain Officers/Officials at 263
16th November, 1982 the disposal of the Special Organising Committee
for IX Asian Games, 1982. Treatment of the
period spent by them as duty.
196. No. 14/22/85-2GSII Grant of personal pay to Government 264
15th November, 1985. servants who improve their qulifications
by further study within the country and
abroad.
197. No. 12/13/87-2 GSI Quick disposal of claims of employees. 265—266
22nd April, 1987
198. No. 6/39/86-7GSI Submission of Affidavit by the Govenment 266—267
21st May, 1987 in reply to the Civil Writ Petitions.
199.  No. 62/28/87-6GSI Regarding visit to the Secretariat by the 268—269
19th Nov., 1987 Officers/officials of the Directorates at
Chandigarh/Panchkula and field offices.
200. 62/27/88-6 SHoWdo | WA F AR F IR W AN D Horedwd 270
1988 el % SEE SRR Fe & 9R A
201. No.62/1/88-6GSI Economy in expenditure 271
8th January, 1988.
202. No.62/31/87-6GSI Travelling by Ordinary passenger buses 272—273
15th January, 1988. once in a month by all Ministers/Senior
Officers of Haryana Government.
203.  No.62/7/88-6 GSI To keep the towns and villages neat and 274

15th April, 1988.

clean-Appeal by Chief Minister, Haryana.
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204. 28/21/78-3lo THo- 11 IRAR el G - SRS STaRTN 275
22-4-1988 | Y& hIATl

205. No.62/1/88-6GSI Economy in Government expenditure. 276
4th May, 1988

206. No.62/12/88-6GSI Recommendation of District Grievances 277
16th May, 1988. Committee-Implementation of

207.  No.62/31/87-6GSI Travelling by ordinary passenger buses 278
28th June, 1988. once in a month by all Ministers/Senior

Officers of Haryana Government.

208. 62/10/88-6 SHoQdo-1 T - 9T o W IEH! W I Al 279—280
7-7-88 EAlE I

209. No. 12/43/88-2GSI Attachment of Haryana Roadways buses 281
21st September, 1988. and Head of account in decretal cases

pertainig to other departments.

210.  No. 28/1/88-GSII Grant of earned/commuted leave exercise 282—283
8/24th Nov. 1988 of discration

211.  No.62/7/88-6GSI To keep the town and villages neat and 284
22nd December, 1988 clean-Appeal by Chief Minister, Haryana

212.  No.62/25/88-6GSI Requisition of vehicles in districts. 285
4th January, 1989.

213. 62/10/88-6 SWoTdo I el & siftreniRal g AR & BRI 286
4 I, 1989 T S

214.  No.28/4/84-GS-II Grant of leave encashment benefit to the 287
Sth April, 1989. State Government employees.

215.  No.62/11/89-6GSI Visit of Vice-Chairman, Anti-Corruption Board 288
2nd June, 1989. to district and Sub-divisional headquarters.

216.  No.62/11/89-6GSI Removal of Air Conditioners from official car. 289
5th September, 1989.

217.  No.62/21/89-6GS-I Laying foundation stones of building 290
26th Sept. 1989. works by departments

218.  No. 62/25/88-6GSI Requisitioning of vehicles in district. 291

26th Dec., 1989
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219.  No. 12/24/90-2GSI Economy in Expenditure 292
25th May, 1990
220.  No. 18/9/90-2GSI Involvement of employees in the programme ~ 293—294
9th January, 1991. on Each one Teach one.
21. 28/13/91- 28 oW8Ho - | ERamn T Wi | a9 1990 & R 295
24-10-91 T FHY TA AUSH AN & e Imermr
& Ry ¥ geeAeRal g/ T A =
T S fRY I & R0 S e/
AT el ¥ IR A8 B
It FaRAly A srafer A Fafim we R
222, No.12/98/91-2GSI Quick disposal of claims of employees a 296—297
9th December, 1991. drive for finalisation of pending cases.
223. No.62/22/21-6GSI Proper up keep and maintenance of files 298
13-1291
224, No.62/21/91-GSI Closure of Liquor Vends over and above days 299
18th December, 1991 specified in rule 37 (10) of Haryana Liquor
Licence Rules, 1970 framed under the
Punjab Excise Act, 1914.
225.  No.62/31/87-6GSI Travelling by ordinary passanger buses 300—301
28th January, 1992 once in a month by all Ministers/Senior
Officers of Haryana Government.
226.  No.28/1/92-2GS-II Grant of special leaves to Govt. employees 302—303
8th July, 1992. injured at the hands of terrorists for the
period spent in hospital and treatment/rest
after discharge from Hospital.
227.  No. 12/44/92-2GSI Eradication of illteracy in Haryana. 34
5th January, 1993.
228. 12/45/93-6 SoWdo I WHEN FREA A Bdl ¥ FE F R 305
25 92, 1993
229. 12/44/93-6 SoWdo- 1 gyamES i Al va favmmeaet ot e W 306
27 W, 1993 e & AT W §E S5 & A
230.  No.62/43/96-6GSI Instructions for reducing unnecessary 307
5-6-1993. harassment of the general public by the
Inspectorate Staff.
231. 12/44/93-2 SR, I U7 HIERAT IR A I T Bg 308

23 TAE, 1993

TRl & fRgé e ga e
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232. 6/12/93-2 St wa.-1 [T GFFE A T AT U e & folg 309
19-8-93 S F A AT H AT A ST |
233, 12/44/92-2 SHo@to 1 T AR ARE & qU qed w A 310—311
8-9-93 T B N TG AT
234. Wo 437/6/93-TSHI-2 = a3k I e | @ 312—317
31 fewF R, 1993 IR W WHN e & G A I
235.  RW e gt sifafaw, 1951 @t a/T 129 318—320
20 SHEd, 1994
236. Wo 437/6/94 R a3k 3T e - aed 321—323
8 93, 1994 qEAl B TANT IR AEA @ SR @
T A A
237. 62/9/94-6 WoTdo-1 R et ST & s fiArw 324—325
16-6-1994 20-1-1994 &l I FA TR
238 62/9/94-6 Woqdo | = a3k 30 - @ 326
29 A, 1994 R I WHEQ qEA ® GG N I
239. 62/9/94-SMoTdo -1 R fFEtE iR 39 - fFate - et 327
17 30T, 1994 TqEAl ® FANT IR GEA B SR ®
A SR
240.  No. 62/10/95-6GSI Employment of persons possessing 328
4th July, 1995. degree and other qualifications awarded
by the Institut-ions declared to be bogus
by the University Grant Commission.
241.  No. 62/30/95-6GSI Allocation of Business and disposal of 329
4™ January, 1996 work at various levels of the Government
Implementation of Court Orders.
242.  No.5/2/96-5AR Use of calenders of dates/events for 330
1-7-96 disposal of cases in Government offices.
243, No.5/2/96-5AJK Use of Calender of dates/events for 331
12/21-2-97 disposal of cases in Government offices.
244, No. 62/9/97-6GSI Use of Calendars of dates/events for 332
20-3-1997. disposal of cases in Government offices.
245.  No.62/14/97-6GSI Use of Government Servants for 333

25th April, 1997.

private work.
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246.  No.62/2/97-6GSI Elimination of discrimination against 334—335
15th May, 1997 women in different walks of life.
247.  No.62/30/95-6GSI Defence of Court Cases and implementa- 336
June 11, 1997 tion of Court Orders.
248.  No. 12/9/94-JCA, Reduction in Casual Leave entitlement and 337
14-1-98 various recommandations of the Fifth Pay
Commission in respect of number of holiday/
working etc.
249.  No. 62/3095-6GSI Non-compliance of the orders/directions 338
February 26, 1998 issued by the Hon’ble Punjab and Haryana
High Court.
250. 66/80/97-7 Moo ERATT A FaAT AR/ HehET Hag 339
27 WAQ, 1998 YR AUSH ERT TS TS Tehew G § &
Iefeart st Ffer |
251. No.6/80/97-7GSI Holding of Combined Examination for 340—342
February 27, 1998 recruitment to similar posts/services.
252.  No.62/22/98-6 GSI Civil Writ Petition No. 19391 of 1996- 343—344
5th May, 1998 Sarup Singh Vs. State of Haryana.
253. No.62/19/98-6GSI Clarification regarding section 12 of 345347
May 13th, 1998. Probation of Offenders Act.
254.  No. 62/20/98-6GSI Fundamental rights of freedom of 348—357
26-5-98 expression and speech-clarification
regarding.
255.  No.62/35/97-6GSI Instructions regarding bonafides of 358—359
June 24, 1998 the Charitable Organisations.
256.  No.66/27/97-6GSI Forwarded of promotion proposals to the 360—361
July 17,1998 Haryana Public Service Commission
instruction regarding.
257.  No.62/23/88-6 GSI Inspection of Sub officers by the 362
9th August, 1998. Heads of Departments.
258.  No. 62/35/98-6GSI Judgment of the Apex Court in CA 363
14th, August, 1998. No. 7605-7610 of 1996 B. S. Bajwa &
Another V. State of Punjab and ors.
259.  No.62/30/95-6GSI Non-compliance of the order/directions 364—365

4998

issued by the Hon’ble Punjab and Haryana
High Court.
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260.  No.62/96/98-6GSI Non compliance of Section 25 F of the 366—367
December 29, 1998 Industrial Disputes Act, 1947 by the
Department.
261.  No.62/23/99-6GSI Defence of Court cases and implementation ~ 368—369
1st February 1999 of Court order.
262. 62 /37/98-63M0THo | BRamm e A B @ T | 370—371
6-10-1999
263.  No.RPO/CDG/MISC/99 e 372—373
3-11-99
264.  No.502/6/99-C.A.V. 373
8-11-1999
265. No. vi/401/38/98-11 374—375
October 13, 1999
266. 12/54/98-2 SoGHO -] TR, 9 gd eRamn I e 376
10 HawR, 1999 N TST WHR R S 6 T arell et
¥ ITGFA B FHW T T R
267.  No.62/6/2000-6GSI Regarding issue of passports. 377—378
16™ February, 2000
268. No. 12/108/2001 -2SII Grant of Casual Leave to the IAS officers/ 379
31st December, 2001. working in the Haryana State.
269.  No. 12/108/2001-2SII Grant of Caual Leave to the IAS Officers 380
11th April, 2002. working in the State.
270.  No. 62/43/2002- 6 GSI Critieism of News appearing in the 381—382
September 16, 2002. News Papers on the basis of the facts/
statistics available with te department.
271.  No.62/71/2002-6GSI Collection of funds for organizing 383
4-12-2002 sports events.
272.  No. 62/18/2005-6GSI To circulate all important letters to the 384—385
13th May, 2005 Haryana Bhawan, New Delhi.
273.  No. 62/19/2005-6GSI Regarding tour programme of the 386
8th September, 2005 administrative Secretaries and other
Officers.
274.  No. 62/71/2005-6GSI Participation of School Children in various 387

January 3,2006

Public Functions.
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275.  No. 62/15/2006-6GSI Regarding issue of instructions etc. on e-mail. 388—389
3rd April, 2006
276.  No.42/63/99-5GSI Submission of cases for seeking advice 390—391
13thMarch, 2007 from ED/LR/CS.
277.  No.62/20/2007-6GSI Regarding coordination in decision making 392—393
16th May, 2007 issues having inter-departmental implications.
CHAPTER-VII
L.T.C.
278. - Leave Travel Concession to Central 397—402
Government Employees-clarifications
and decisions relating there etc.
279.  No. 11022/3/81-AIS (II) Leave Travel Concession-clarification 402
20th June, 1981 whether the travel by air/air conditioned
first class rail accommodation would be
admissible.
281. No.31011/14/83-Estt. (A) Leave Travel Concession-Procedure to 403
29-11-1983 prevent mistutilisation of an advance or
delay in refund of an unutilised advance.
282.  No.3106/0/83-AIS (II) Leave Travel Concession to Central 403
5-10-1983 Govt. employees once in four years of
visiting the home town out of India
clarification.
283.  No.31011/17/83-Estt. (A) Leave Travel Concession- Central Govt. a4
27-12-1983 Servants posted at non family stations
Entitlement in respect of members of family.
284.  No. 13/18/82-SII Leave Travel Concession to Central Govt. 405—406
20th March, 1984. employees once in four years for visiting the
Home Town out of India-clarification.
285. 13/25/82-w@-11 TS OER & FHARA Sl B9 <& o 407—408
23-3-1984 & forg sreRferen s @t stafr A sraeR
A Gl I H qay A
286. 13/13/84-wg-11 Leave Travel concession to Central 409—410
5-7-84 Government employees deputed to top level
posts in Public Sector Undertaking.
287.  No. 11022/4/82-A1S Leave Travel Concession to Central Govt. 410

8-5-1984

employees deputed to top level posts in
Public Sector undetakings.
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288. 13/2/84-wa-1I Leave Travel Concession. 411—412
6-7-1984
289. No. 11022/1/83-AIS-1I Leave Travel Concession. 412
12-1-1984
290.  No. 13/8/84/S-11 Grant of leave travel concession of visiting 413—418
31st December, 1984. any place in India to the State Government
employees.
291.  No.31011/2/84-Estt. (A) Leave Travel Concession to Central 419—420
11th July, 1985 Government Employees Modification in
Leave Travel Concession to home-town
once in a block of two years.
292, No.31011/34/86-Estt. (A) Leave Travel Concession to Central 421—422
SthFeb., 1987 Government Employees Modification in
Leave Travel Concession to Home-Town
once in a block of two years.
293.  No. 13/21/86-SI1 Admissibility of reservation/Sleeper 423—424
15th June, 1987. charges while availing Leave Travel
Concession.
294.  No.31011/35/86-Estt. (A) Entitlement of journeys for purpose of 425—427
6th August, 1987 Leave Travel Concession consequent on
the revision of pay scales of the Central
Government posts on the recommendations
of the 4th Pay Commissions.
295.  No. 13/10/85-SII Grant of Leave Concession for visiting 428—431
16th Nov., 1987 Home Town and any place in India to the
State Government employees.
296. No. 13/36/87-SI1 Grant of L.T.C. of visiting Home Town & 432—434
26th April, 1989 any place in India to the State Government
employees-Entitlements for journeys for the
purpose of L. T.C.
297.  No. 13/8/84-S11 Determining of admissibility of LTC for a 435—436
28th April, 1989 family member who is a pensioner.
298.  No. 13/8/88-SII Grant of LTC for visiting any place in 437—438
9th May, 1989 India/Home Town to the State Government
employees.
299.  No.31011/1/91-Estt. (A) Leave Travel Concession-further extension 439

20-6-1991

of four years block 1986-89
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300. No.31011/4/91-Estt.(A) LTC facility for an escort accompanying single 440
9-7-1991 handicapped Government servant.
301.  No.13/2/91-SII - 441
6th August, 1991.
302.  No. 13/10/85-SII Grant of L.T.C. for visiting Home Town and 442—443
28th February, 1992 any place in India for the State Government
employees.
303. No. 13/4/94-SI1 Grant of LTC for visiting any place in India/  444—445
18th October, 1995 home town to State Government employees.
304.  No.13/19/95-SII Grant of Leave Travel Concession for visiting 446—447
11th October, 1995. Home Town and any place in India to the State
Government employees-Entitlements for Journeys
for the purpose of L.T.C.
305. 29th May, 1997. Posting/transfers orders of IAS/HCS officers- 448
Compliance report regarding.
306. No.31011/7/97-Estt. (A) Fifth Central Pay Commission-Recommenda-  449—450
20th October, 97 tions relating to LTC-Acceptance of.
307.  No.31011/7/97-Estt. (A) Notification 451—452
20th October, 1997.
308.  No. 13/20/97-SII Fifth Central Pay Commission-Recommenda- ~ 453—454
15th December, 1997. tions relating to LTC in respect of All India
Service Officers.
309.  No.34/17/98-7 SII Tour Programme of the Administrative 455
2nd July, 1998. Secretaries-sending of information to the
Minister-Incharge-Regarding.
310. No. 6/3/98-SII Compliance of the directions issued by the 456
4th February, 1998. State Election Commission, Haryana.
311.  No. 13/1/98-SI Grant of leave Travel Concession for visiting ~ 457—458
29th May, 1998. any place in India/Home to the State
Government employee-Liberalisation of.
312.  No. 13/6/98-SII Grant of LTC to state Govt. employees for 459—460
22nd, June, 1998. visiting any place in India.
313.  No.51/3/98-7SII Attendance of meetings of Public Accounts 461
23rd June, 1998. Committee by the Administrative Secretaries.
314.  No. 1/93/98-1 SII Charge of Deputy Commissioners and Addl. 462

18th December, 1998.

Deputy Commissioners-cum-CEO, DRDA,
during their absence on leave/training.
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315.  No. 13/16/2001-2S1L Grant of LTC for visiting Home Town and 463—467
14th June, 2001 any place in India to the State Govt.
employees-entitlement for journeys for the
purpose of LTC.
316.  No. 13/16/2001-2S(II) Grant of Leave Travel Concession to the 468—469
20th November, 2003 officers of the All India Services as well as
State Government employees.
317.  No. 13/16/2001-2SII Grant of Leave Travel Concession to the 470—471
7th February, 2006 State Government employees.
318.  No. 19024/1/E.IV/2005 Air Travel by Government Servants 472—473
24th March, 2006. within India.
319.  No.11022/3/2006-AIS-II Extension of the facility of LTC by private 474—475
4th May, 2006. airlines to All India Service Officers.
320.  No. 13/20/97-2S11 Extension of the facility of LTC by private 476
7th July, 2006 airlines.
321.  No. 13/16/2001-2SII Grant of LTC to the State Government 4771—478
8th September, 2006 Employees
322.  No. 13/16/2001-2S1II Grant of Leave Travel Concession for 479—480
31st October, 2006 visiting any place in India to the Judicial
Officers in Haryana.
323.  No. 13/16/2001-2S1IT Grant of LTC to the State Government 481—482
5th April 2007. Employees.
324.  No. 13/07/2007-2SII Grant of Leave Travel Concession facility 483—484
17th January, 2008. to the attendant of 100% disable person
Government employee.
325.  No.13/19/2008-2SIT New Scheme of leave travel concession 485
5th February, 2009 for visiting Home Town and any place in
India for the State Government employees.
326.  No. 13/19/2008-2S1L New scheme regulating Leave Travel 486—490
18th May, 2009. Concession (LTC) for visiting Home Town
and any place in India for the State
Government Employees.
327.  No. 13/7/2009-2S11 Regulating the facility of LTC to All India 491—494

19th June, 2009

Services (AIS) officers working in connection
with the affairs of the Government of State of

Haryana - Instructions regarding.
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CHAPTER - VIII
CHANGE OF NAME

328.  No.60-(274) 48-Ests Procedure for a change of name by 497—498
3rd November, 1948 Government servants.

329.  No. 12662-HM-52/34401 Procedure for a change of name by 498
18th December, 1952 Government servant.

330. No.8971-H.R.-54/66421 Procedure for a change of name by 498
2nd November, 1954 Government servant.

331.  No.14195-4 GS-61/42457 Deletion of religion, caste, etc. from 499
28th November, 1961 all Government records.

332,  No. 10839-4GS-62/26792 Deletion of religion, caste, etc., from 499
20th August, 1962 all Government records.

333.  No. 16670-7GS-62/3024 Use of the term “Government Servant’- 500
25th January, 1963 instructions regarding.

334.  No. 19016/1/87-Estt. (A) Change of name by Government employees- ~ 501—503
12th March, 1987 Procedure for.

335.  No. 12/3/91-2GSI Procedure for a change of name by 504—505
24th April, 1991. Government Servants.

CHAPTER - IX
MORAL TURPITUDE

336. No.3674-3GSI-66/1944 Cases Involving Moral Turpitude. 509
5th August, 1966

337.  No.6857/5-GSI-72/2756 Rehabilitation of ex-convicts released from 510—511
2nd February, 1973 Jail-question of making them eligible for

appointment under Government.
338.  No. 1449-5GSI-75/6324 Rehabilitation of ex-convicts released from 512—517

17/26th March, 1975

Jails-question of making them eligible for
appointment under Government.
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Bonafide Resident

No. 2067-2GSI-75/9622

From
The Chief Secretary to Govt., Haryana.
To
@i All Heads of Departments, Commissioners Ambala and Hisar Divisions, all Deputy
Commissioners and all Sub-Divisional Officers in Haryana.
(i) The Registrar, Punjab and Haryana High Court and all Districts & Sessions Judges in
Haryana.
Dated, Chandigarh, the 10th April, 1975.
Subject :— Bonafide residents of Haryana guidelines regarding.
Sir,

I am directed to address you on the subject noted above to say that the question of defining
the term ‘bonafide residents of Haryana’ for purpose of admissions to educational institutions (including
technical/medical institutions), grant of scholarships and other concessions, where they are restricted
to bonafide residents of Haryana, has been engaging the attention of the State Government for some
time past. The matter has accordingly been considered and the following guidelines are laid down in
this behalf :—

@i To constitute a bonafide resident of Haryana, the parents or guardian (if the parents
are not living) of the candidate must be settled or have resided in Haryana for a
period of at least 3 years before the date of the applications.

@) All candidates claiming to be bonafide residents of Haryana should produce a
Haryana Domicile Certificate signed by the District Magistrate/General Assistants
to Deputy Commissioner or Sub-Divisional Officer (Civil) of the District/Sub-Division
to which the candidates belong. Certificates from no other authority should be
accepted.

@ii)) In the case of admissions to educational institutions Principal/Headmaster of the
institution shall have full powers to reject a candidate if he is not satisfied that the
candidate belongs to Haryana. His authority in this behalf would be final;

N.P— If a candidate is admitted on the bases of a claim that he belongs to the State of
Haryana but at any subsequent time it is discovered that his claim was false the
student shall be removed from the institution and all fees and other dues paid up to
the date of such removal shall be confiscated. The Principal/Headmaster may take
such other action against the student and his/her parents guardians as he may deem
proper in the circumstances of any particular case.
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(iv)  Children of the employees of the Haryana State posted in or outside the Haryana
State or working on deputation, children of the employees of the Government of
India posted in Haryana, children of the employees of the statutory bodies/
corporations established by or under an act of the State of Haryana and other

Yours faithfully,
Sd/--
Virendra Nath
Deputy Secretary, Political & Services,
for Chief Secretary to Government
Haryana.

Copies endorsed to Financial Commissioner, Haryana/All Administrative Secretaries to Govt.
Haryana.




Bonafide Resident

No. 4294/2GSI-75/32585
From

The Chief Secretary to Govt., Haryana.
To

(I) All Heads of Departments, Commissioners Ambala and Hisar Divisions,
all Deputy Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court and all Districts & Sessions Judges in
Haryana.

Dated, Chandigarh, the 6th October, 1975.
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir,
In supersession of the instructions issued vide Haryana Govt. letters No. 2067-2 GSI-75/
9622, dated the 10th April, 1975, on the subject noted above I am directed to say that the question of
further widening the scope of the definition of the term ‘bonafide residents of Haryana’ for the purpose
of admission to educational institutions (including technical/medical institutions, grant of scholarships

and other concessions, where they are restricted to banafide residents of Haryana, has been engaging
the attention to the State Government.

2. After careful consideration it has been decided that the following categories of persons
would be eligible for the grant of domicile certificate:-

(i) Candidates who have passed by examinations qualifying them for, selection in an
institution from a school/college in Haryana ;

(i) Children’s/wards (if parents are not living)/dependants-

(a) of the employees of Haryana State posted in or outside Haryana State or
working on deputation;

(b) of the employees of the Government of India posted in Haryana or Chandigarh
in connection with the affairs of Haryana Govt.;

(c) of the employees of the Statutory Bodies/Corporations established by or
under an act of the State of Haryana or a Central Act and who are posted in
Chandigarh or elsewhere in Haryana;

(d) of the employees of autonomous bodies in which Haryana Government has
26% or more shares.

(@ii)) Children/wards (if parents are not living)/ dependants of the persons who after
retirement have penitently settled in Haryana and draw their pensions from the
treasuries situated in the State of Haryana;

(iv) Children’s/wards (if parents are not living) /dependants of the pensioners of Haryana
Govt. irrespective of the fact that the original home of the retiree is in a State other
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than Haryana or he has settled after retirement in or outside Haryana ;

(v) Children/wards (if parents are not living)/dependents of persons. who have settled
in Haryana or had resided in Haryana at any time prior to the date of the submission
of the application either in pursuit of a profession or holding of a job to which effect
an affidavit in the former case and the certificate of the employer in the later case, is
produced;

(vi) Children/wards (if parents are not living / dependants of persons hold immovable
property in Haryana but for service in the Govt. of India or in any State Govt. or
business are residing outside the State of Haryana ;

(vii) the wives of such persons who are bonafide residents of Haryana irrespective of the
fact that they had belonged to any other State before marriage ;

(viii) person who were born in Haryana and produce a certificate to that effect;

Provided that the parents/guardians (if parents are not living) of persons belonging to
anyone of the above mentioned eight categories, are :—

(a) citizens of India;

(b) produce an affidavit to the effect that they or their children/wards (if parents are not
living) dependants have not obtained the benefit of domicile in any other state.

All candidates claiming to be bonafide residents of Haryana should produce a Haryana
Domicile Certificate signed by the District Magistrate/General Assistant to Deputy Commissioner or
Sub-Divisional Officer (Civil) of the District/Sub-division to which the candidates belong. Certificates
from no other authority shall be accepted.

4, In the case of admissions to educational institutions, Principal/Headmaster of the Institution
shall have full powers to reject a candidate if he is not satisfied that the candidate belongs to Haryana.
His authority in this behalf shall be final.

5. If a candidate is admitted on the basis of a claim that he belongs to the State of Haryana but
at any subsequent time it is discovered that his claim was false, the student shall be removed from the
institution and all fees and other dues paid up to the date of such removal shall be confiscated. The
Principal/Headmaster may take such other action against the student and his/her parents/guardians as
he may deem proper in the circumstances of any particular case.

6. These instructions may kindly be noted carefully and their receipt may be acknowledged.

Yours faithfully,
Sd/-
(P.ISSAR)
Deputy Secretary, General Administration,
Sfor Chief Secretary to Government Haryana.

Copies endorsed to the Financial Commissioner, Haryana, All Administrative Secretaries
to Government, Haryana.
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No. 2823-2GSI-76/16227
From

The Chief Secretary to Govt., Haryana.
To

(I) All Heads of Departments, Commissioners Ambala and Hisar Divisions, all Deputy
Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court and all Districts & Sessions Judges in
Haryana.

Dated, Chandigarh, the 18th June, 1976
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir,
I am directed to invite a reference to Haryana Government letter No. 4294-2GSI-75/32585

dated the 6th October, 1975, on the Subject noted above, and to say specific that para 3 of the letter
referred to above should be substituted as follows :—

“All candidates claiming to be bonafide resident of Haryana should produce Haryana
Domicile Certificate signed by the District Magistrate/General Assistant to Deputy
Commissioner or Sub-Divisional Officer (Civil) of the District/Sub-Division to which
the candidate belong. Domicile-certificates in respect of i the children/wards of
Government employees who are posted at Chandigarh, Delhi or elsewhere, or in
respect of the children/wards of the employees of the Government of India posted at
Chandigarh in connection with the. affairs of Haryana Government, or in respect of
the children/wards of the employees of the Statutory Bodies/Corporations of Haryana
established by or under an Act of the State of Haryana, or a Central Act and located
at Chandigarh, should be issued by their respective Heads of Department

Yours faithfully,
Sd/-
(P.ISSAR)
Deputy Secretary, General Administration,
for Chief Secretary to Government Haryana.

Copies endorsed to Financial Commissioner, Haryana, All Administrative Secretaries to
Govt., Haryana.
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No. 4663-6GSI-77/19856

From
The Chief Secretary to Govt., Haryana.
To

(1) All Heads of Departments, Commissioners Ambala and Hisar Divisions, all Deputy
Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court and all Districts & Sessions Judges in
Haryana.

Dated, Chandigarh, the 26th July, 1977.

Subject:—Bonafide residents of Haryana-Guidelines regarding.
Sir,

In supersession of the instructions issued vide Haryana Government letters No. 4294-2GSI-
75/32585 dated the 6th October, 1975 and No. 2823/2GSI -7 6/16227, dated the 18th June, 1976, on the
subject noted above I am directed to say that the Question of further widening the scope of the
definition of the term ‘bonafide residents of Haryana, for the purpose of admission to educational
institutions (including technical/medical institutions), grant of scholarships and other concessions,
where they are restricted to bonafide residents of Haryana, has been examined.

2. After careful consideration it has been decided that the following categories of persons
would be eligible for the grant of domicile certificate :-

(1) Candidates who have passed the examinations, qualifying them for selection in an
institution, from a school! college in Haryana ;

(i) Children/wards (if parents are not living)/dependants-

(a) of the employees of Haryana State posted in or outside Haryana State or
working on deputation;

(b) of the employees of the Government of India posted in Chandigarh or in
Haryana in connection with the affairs of the Haryana Government;

(c) of the employees of the Statutory Bodies/Corporations established by or
under an act of the State of Haryana or a Central Act, who are posted in
Chandigarh or in Haryana.

(d) of the employees of Autonomous Bodies in which Haryana Government has
26% or more shares.

(iii) Children/wards (if parents are not living)/dependents of persons who after retirement
have permanently settled in Haryana and draw their pensions from the treasuries
situated in the State of Haryana.

(iv) Children/wards (if parents are not living)!dependants of the pensioners of Haryana
Government, irrespective of the fact that the original home of the retiree is in a State
other than Haryana or he has settled after retirement in or outside Haryana ;

(v) Children/wards (if parents are not living)/dependants of persons who have settled in
Haryana or had resided in Haryana at any time prior to the date of the submission of
application either in pursuit of a profession or holding of a job, to which effect an
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affidavit in the former case and the certificate of the employer in the latter case, is
produced;

(vi) Children/wards (if parents are not living)/dependants of persons who hold immovable
property in Haryana but for service in the Government of India or in any State
Government or business are residing outside the State of Haryana ;

(vii) the wives of such persons who are bonafide residents of Haryana irrespective of the
fact that they had belonged to a any other State before marriage ;

(viii) persons who were born in Haryana and produce a certificate to that effect;

Provided that the parents/guardians (if parents are not living) of persons belonging to
anyone of the above mentioned eight categories, are —

(a) citizens of India ;

(b) produce an affidavit to the effect that they or their children/wards (if parents are not
living)! dependants have not obtained the benefit of domicile in any other State.

3. All candidates claiming to be bonafide residents of Haryana should produce a Haryana
Domicile Certificate signed by the District Magistrate/General Assistant to Deputy Commissioner or
Sub-Divisional Officer (Civil) of the District/Sub-Division to which the candidates belong. Domicile
certificate in respect of the children/wards/ dependants of Haryana Government employees who are
posted at Chandigarh, Delhi or elsewhere, or in respect of the children/wards/ dependants of the
employees of the Government of India posted at Chandigarh or in Haryana in connection with the
affairs of Haryana Government, or in respect of the children/wards/dependants of the employees of the
Statutory Bodies/Corporations of Haryana established by or under an act of the State of Haryana or a
Central Act and located at Chandigarh or in Haryana, should be issued by their respective Heads of
Departments.

4, In the case of admission to educational institutions, Principal! Headmaster of the Institution
shall have full powers to reject a candidate if he is not satisfied that the candidate belongs to Haryana.
His authority in this behalf shall be final.

5. If a candidate is admitted on the basis of a claim that he belongs to the State of Haryana but
at any subsequent time it is discovered that his claim was false, the student shall be removed from the
institution and all fee and other dues paid up to the date of such removal shall be confiscated. The
Principal/Headmaster may take such other action against the student and his/her/parents/guardians
as he may deem proper in the circumstances of any particular case.

6. These instructions may kindly be noted carefully.
Yours faithfully,
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government Haryana.

Copies endorsed to the Financial Commissioner, Haryana, and all Administrative Secretaries
to Government, Haryana.
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No. 8659-6GSI-77/41865

From
The Chief Secretary to Govt., Haryana.

(1) All Heads of Departments, Commissioners Ambala and Hisar Divisions, all Deputy
Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court and all Districts & Sessions Judges in
Haryana.

Dated, Chandigarh, the 6th January, 1978
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir,

I am directed to invite a reference to the instructions contained in Haryana Government
circular letter No. 4663-6 GSI-77/19856, dated the 26th July, 1977 on the subject noted above and to say
that in para 3 of these instructions it has inter alia been provided that domicile certificates in respect
of the childrens/wards/dependents of the employees of the Statutory Bodies/Corporations of Haryana
established by or under an Act of the State of Haryana or a Central Act and located at Chandigarh or
in Haryana, should be issued by their respective Heads of Departments. There are no Heads of
Departments in respect of the Statutory Bodies/Corporations as these are not the Government
Departments. It is, therefore, clarified that for the purpose of issuing domicile certificates in respect of
the children, wards/dependents of the employees of the Statutory Bodies/Corporations, the Executive/

Administrative head of the Statutory Body/Corporation concerned i.e. the Managing Director, General
Manager, Manager or Secretary etc. will be competent to issue such certificates.

2. These instructions may please be brought to the notice of all concerned for guidance.

Yours faithfully,
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.
Copies endorsed to the Financial Commissioner, Revenue, Haryana and all Administrative
Secretaries to Government, Haryana.
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No. 62/46/83-6GSI
From

The Chief secretary to Govt. Haryana.
To

(I) All Heads of Departments, Commissioners, Ambala and Hisar Divisions,
all Deputy Commissioners and all Sub-Divisional Officers (C),
in Haryana.

(2) The Registrar, Punjab and Haryana High Court and
all Districts & Sessions Judges in Haryana.

Dated, Chandigarh, the 6th September, 1983.
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir,

I'am directed to refer to the instructions issued vide Haryana Government circular letter No.
4663-6GSI-77 /19856, dated the 26th July, 1977, on the subject noted above, and to say that it has been
decided to make the following amendments therein :-

(1) Para2(ii) (c) thereof should be read as under:-

“(c) of the employees of Statutory Bodies/ Corporations established by or under
an Act of the State of Haryana or a Central Act, who are posted in Chandigarh
or in Haryana or outside Haryana.”

(2) For the expression” Chandigarh or in Haryana, should be issued by their respective
Heads of Departments” occurring at the end of para 3 thereof the expression
“Chandigarh in Haryana or outside, should be issued by their respective Heads of
Departments”, shall be substituted.

2. The receipt of this letter may please be acknowledged.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
Jor Chief Secretary to Government, Haryana.

11
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A copy is forwarded for information and necessary action.
Signed.

All Financial Commissioner, Haryana and All Administrative Secretaries to Government,
Haryana.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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Bonafide Resident

No. 62/46/83-GSI

From
The Chief Secretary to Government, Haryana.

@i All Heads of Department Commissioners, Ambala and
Hisar Divisions, All Deputy Commissioners and all Sub
Divisional Officers in Haryana.

(i) The Registrar, Punjab and Haryana Court and all
District & Sessions Judges in Haryana.

Dated Chandigarh, the 14th January, 1986.
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir,

I am directed to refer to the instruction issued vide Haryana Government circular letter No.
4663-6GSI-77/19856, dated the July, 1977, on the subject noted above and to say that in has been
brought to the notice of Government that the issue of domicile certificates are beings with-held for
non-payment of arrears of Panchayats and Municipalities etc. by some authorities. This is against the
spirit of the Government instructions on the point. I am directed to make it clear that the domicile

certificate should not be withheld on the ground of non recovery of arrears of Panchayats and Municipal
Committee etc.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana

Endst. No. 62/46/83-6GSI Dated : 14-1-86

A copy is forwarded to the Executive Director, Haryana Legal Service an Advice Committee,
2202, Sector 38-C, Chandigarh with reference to his letter No. 783 (24)/ED/HLAC, dated 11-10-85 for
information.

Sd/-
Under Secretary, General Administration,
Sfor Chief Secretary to Government, Haryana
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No. 62/29/85-6GSI
From

The Chief Secretary to Government, Haryana.
To

All Heads of Departments, Commissioners, Ambala
and Hisar Divisions, All Deputy Commissioners and
all Sub Divisional Officers in Haryana.

Dated Chandigarh, the 9th Feb, 1989.
Subject :— Bonafide residents of Haryana-Issue of Certificate.
Sir,

I am directed to refer to the noted above and to say that as you are aware the Government
have decided to grant unemployment allowance to the un-employed educated personal of Haryana
domicile. As the allowance is payable only to the domiciles of Haryana , a domicile certificate would be
required by these persons. It is therefore, requested that domicile certificate may be issued to such
persons who are eligible under the instructions issued under Haryana Government letter Nos. 4663-

6GSI-77, dated 26-7-77and amended vide letter Nos. 62/46/83-6 GSI, dated 6-9-83 and 62/29/84-6 GSI,
dated 8-5-85 expeditiously so that may avail the benefit of un-employed allowance.

2. These instructions may kindly be brought to the notice of all concerned for compliance.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A Copy is forwarded for information and necessary action to the Financial Commissioner
and all Administrative Secretaries to Government, Haryana .

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner and All Administrative
Secretaries to Government, Haryana.
U.0. No. 62/29/85-6GSI Dated : 9-2-89

14




Bonafide Resident

No. 62/29/84-6GSI

From

The Chief Secretary to Government, Haryana.

To

(I) All Heads of Departments, Commissioners,
Ambala, Rohtak, Gurgaon and Hisar Divisions,
All Deputy Commissioners and All Sub Divisional
Officers in Haryana.

(2) Register, Punjab and Haryana High Courts and
All Districts and Sessions Judges in Haryana.

Dated, Chandigarh the 10th September, 1991
Subject :— Bonafide residents of Haryana-Guidelines regarding .
Sir,

I am directed to invite your attention to Haryana Government instructions issued vide
letters No. 4663-6GS-1-77/19856 dated the 26th July, 1977 letter No. 42/46/83-6GSI, dated 6-9-83 and
letter No. 62/9/84-6GSI, dated 8.5.1985 on the subject noted above and to say that the questions of
further widening the scope of the definition of the term bonafide resident of Haryana for the purpose
of admissions to educational institutions (including technical/medical institutions), grant of scholarships
and other concessions, where by they are restricted to bonafide residents of Haryana has been under

consideration of the Government for some time past. After careful, consideration has been decided that
henceforth the following categories of persons would be eligible for the grant of domicile certificate :-

@i Candidates ho have passed the examination, qualifying there for selection in an
institution , from a school/college in Haryana.

(i) Children/wards (if parents are not living)/dependents :-

(a) of the employees of Haryana State posted in or outside Haryana State or
working on deputation;

(b) of the employees of the statutory bodies/Corporations established by or
under an act of the State of Haryana who are posted in Chandigarh or in
Haryana or outside Haryana ;

@iii) Children/wards (if parents are not living)/dependents of persons who after retirement
have permanently settled in Haryana and draw their pensions from the treasuries
situated in the State of Haryana.

(iv) Children/wards (if parents are not living) dependents of pensioners of Haryana
Government irrespective of the fact that the original home of the retiree is in a State
other than that Haryana or he has settled after retirement in or outside Haryana.
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(v) Children/wards (if parents are not living dependents of persons who have permanent
home in Haryana and include persons who have been residing in Haryana for a
period of not less than 15 years or who have permanent home in Haryana but on
account of their occupations they are living outside Haryana.

(vi) The wives of such person who are bonafides residents of Haryana irrespective of
the fact that they had belonged to any other State before marriage.

(vii) Persons who were born in Haryana and produce a certificate to that effect ;

Provided that the parents/guardians (if parents are not living) of persons belonging
to any one of the above mentioned categories are :—

(a) citizens of India ;

(b) produce an affidavit to the effect that they or their children/wards (if parents
are not living)/dependents have not obtained the benefit of domicile in any
other state.

2. All Candidates claiming to be bonafide residents of Haryana should produce a Haryana
Domicile Certificate signed by the District Magistrate/General Assistant to Deputy Commissioners or
Sub Divisional Officer (Civil) of the District/Sub Division to which the candidates belong. Domicile
certificates in respect of the children/wards/dependents of Haryana Government employees who are
posted at Chandigarh, Delhi or else where or in respect of the Children/wards/dependents of the
employees of the statutory bodies/Corporations of Haryana established by or under an Act of the
State of Haryana and located at Chandigarh, Haryana or outside Haryana, should be issue by their
respective Heads of Department.

3. Candidates seeking admission in educational institutions ( including medical and technical
institutions) located in Haryana, may not be required to produce domicile certificate, if they have
passed the examination from a school situated in Haryana. For this purpose, a certificate of the Principal/
Headmaster from concerned institution where the Children/wards studied last should be considered
sufficient. The Principal/Head Master of the institution shall be competent to issue such certificate
which should be sufficient.

4. If a candidate is admitted on the basis of claim that be belongs to the State of Haryana but
at any subsequent time it is discovered that his claim was also, the student shall be removed from the
institution and all fees and other dues paid up to the date of such removal shall be confiscated. The
Principal/Head Master may take such other action against the student and his/her parents/guardians
as he may deem proper in the circumstances of any particular case.

5. These instructions may kindly be noted carefully for compliance.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded for information and necessary action to :—
@i The Financial Commissioners, Haryana and

(i) All Administrative Secretaries to Govt., Haryana.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
@i The Financial Commissioners, Haryana.
(i) All Administrative Secretaries to Govt., Haryana.
U.0. No. 62/29/84-6GSI Dated, Chandigarh the 10-9-1991.
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No. 62/7/94-6GSI

From
The Chief Secretary to Government, Haryana.

To

All Heads of Departments,

Commissioners, Ambala, Rohtak, Gurgaon

& Hisar Divisions.

All Deputy Commissioners and all Sub

Divisional Officers (C) in Haryana.

Dated Chandigarh, the 17th Feb., 1994
Subject :— Issuance of Domicile Certificate Haryana, Instructions regarding.
Sir,

I am directed to refer to the subject cited above and to say that it has been brought to the
notice of the Government that some Distt. Authorities in Haryana have been issuing domicile certificate
quoting the old instructions (as contained in Haryana Govt., No. 4663-6GSI-77/19856 dated 26-7-1977
and No. 62/29/84-6GSI dated 8-5-85) which have already been amended/substituted by new instructions
issued vide letter No. 66/29/84-6GSI, dated 10-9-91. I am to request that while issuing Domicile Certificate
the above mentioned latest instructions dated 10-9-1991 should be quoted in the said certificate.

2. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Under Secretary, General Administration-I,
Sfor Chief Secretary to Government, Haryana.
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No. 62/29/84-6GSI

From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, Commissioners,
Ambala, Hisar, Rohtak and Gurgaon Divisions.

2. All Deputy Commissioners and Sub Divisional Officers
(Civil) in Haryana.

3. The Registrar, Punjab and Haryana High Court, Chandigarh
and all District & Session Judges in Haryana.

Dated Chandigarh the 5th May, 1994.

Subject :— Bonafide resident of Haryana-Guidelines regarding.

Str,

I am directed to refer to the instructions issued vide Haryana Government circular
letter No. 62/29/84-6GSI dated 10.9.91 on the subject noted above to say that the matter
regarding extending the benefit to the children/wards of employees of Government of India
posted in Haryana or Chandigarh in connection with the affairs of Haryana, Government has
been under the consideration of Government for some time past and after careful consideration,
it has now been decided to insert the following clause (ii) (c¢) in para 1 of the instructions
referred to above :-

“Para 1(ii) (c) of the employees of the Government of India posted in Chandigarh
or in Haryana in connection with the affairs of the Haryana Government.”

This modification may kindly be noted carefully for compliance.

The receipt of this letter may please be acknowledge.

Yours faithfully,
Sd/-
Under Secretary, General Administration-I,
for Chief Secretary to Government, Haryana.
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Endst. No. 62/29/84-GSI Dated Chandigarh, the 5th May, 1994.

A copy is forwarded to the Accountant General, Haryana, Chandigarh with reference to his
D.O. No. Admn. 183/(DC)-93-94/2432 dated 8.2.94 for information.

Sd/-
Under Secretary, General Administration-I,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action :—

(i) All the Financial Commissioners, Haryana ; and

(i) All Administrative Secretaries to Government, Haryana.

Sd/-
Under Secretary, General Administration-I,
for Chief Secretary to Government, Haryana.

To
(i) All the Financial Commissioners, Haryana
(i) All Administrative Secretaries to Government, Haryana.
U.0.No.62/29/84-GSI Dated Chandigarh, the 5-5-94
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No. 62/29/84-6GSI
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, Commissioners,
Ambala, Rohtak, Gurgaon & Hisar Divisions,
all Deputy Commissioners & all Sub Divisional
Officers (Civil) in Haryana.

2. Register, Punjab and Haryana High Court
and all District & Sessions Judges in Haryana.

Dated Chandigarh, the 14th July, 1994.
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir,

I'am directed to refer to the instructions issued vide Haryana Government Circular letter No.
62/29/84-6GSI, Dated 5-5-94 on the subject noted above and to say that the matter regarding specifying
the authority competent to issue domicile certificate in the case of Children/wards of employees of
Government of India posted at Chandigarh or in Haryana in connection with the affairs of Haryana
Government has been under consideration of Government and after careful consideration, it has now

been decided to amend the para 2 of the instructions issued vide letter of even number dated 10-9-91
as under :—

“All candidates claiming signed by the District Magistrate/General Assistant to Deputy
Commissioner or Sub Divisional Officer (Civil) of the District/Sub Division to which the
candidates belong. Domicile certificates in respect of the Children/wards/dependents of
Haryana Government employees who are posted at Chandigarh, Delhi or elsewhere, or in
respect of the children/wards/dependents of the employees of the Government of India
posted at Chandigarh or in Haryana in connect on with the affairs of Haryana Government,
or in respect of the children/wards/dependents of the employees of the statutory bodies/
Corporations of Haryana established by or under an act of the State of Haryana or a
Central Act and located at Chandigarh, Haryana or outside Haryana, should be issued by
their respective Heads of Department.”

This modification may kindly be noted carefully for compliance.

The receipt of this letter may please be acknowledged.

Yours faithfully,
Sd/-
Under Secretary, General Administration-I,
for Chief Secretary to Government, Haryana.
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Endst. No. 62/29/84-6GSI Dated Chandigarh, the 14th July, 1994.

A copy is forwarded to the Accountant General, Haryana, Chandigarh with reference to his
letter No. Admin-1/(83)/DC/94-95-448, dated 31-5-94/1-6-94 for information.

Sd/-
Under Secretary, General Administration-I,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action :-
(i) All the Financial Commissioners, Haryana, and

@) All Administrative Secretaries to Government, Haryana.

Sd/-
Under Secretary, General Administration-I,
for Chief Secretary to Government, Haryana.

To
@i All the Financial Commissioners, Haryana.
@) All Administrative Secretaries to Government Haryana.
U.O.No. 62/29/84-6GSI Dated Chandigarh, the 14th July, 1994.
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No. 62/17/95-6GSI

From
The Chief Secretary to Government, Haryana
To
@i All Heads of Departments, Commissioners Ambala, Rohtak,
Gurgaon and Hisar Divisions.
(i) All Deputy Commissioners and all Sub Divisional Officer (Civil) in Haryana.
@ii)) The Registrar, Punjab and Haryana High Court and all District and
Sessions Judges in Haryana.
Dated Chandigarh, the 3rd Oct., 1996.
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir/Madam,

I am directed to invite your attention to Haryana Government letters noted in the margin on
the subject noted above vide which the instructions were issued regarding simplification of procedure
for obtaining the certificate of Domicile for the purpose of admission to educational institution (including
technical/medical institution). The matter has been reconsidered in the light of Judgement delivered by
the Hon’ble Supreme Court of India in the case of Dr. Pradeep Jain Vs. Union of India and others
reported as AIR 1934-SC-1421, wherein it has been held that instead of the word ‘Domicile the eword
‘Resident’ be used in the instructions issued by the State Government and it has been decided to
revise the Government instructions. Henceforth the following categories of persons would be eligible
for the grant of Resident Certificates :—

@)

(i)

(ii)

Candidate who have passed the examination qualifying there for selection, in an
institution from a school/college in, Haryana.

Children/ward (if parents are not living)/dependents :—

(a) of the employees of Haryana State posted in or outside Haryana State or
working on deputation;

(b)  of the employees of the statutory bodies/corporations established by or
under an act of the state of Haryana who are posted in Chandigarh or in
Haryana or-outside Haryana;

(c) of the employees of the Government of India posted in Chandigarh or in
Haryana in connection with the affairs of the Haryana Government;

Children/ward; (if parents are not living)/dependents of persons who after retirement
have permanently settled in Haryana and draw their pensions from the treasuries
situated in the State of Haryana;
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(iv)  Children/wards (if parents are not living/dependents of pensioners of Haryana
Government irrespective of the fact that the original home of the retiree is in a State
other than Haryana or he has settled after retirement in or outside Haryana;

(v)  Children/wards (if parents are not living)/dependents of persons who have permanent
home in-Haryana, and include persons who have been residing, in Haryana for a
period of not less than 15 years or who have, permanent home in Haryana- but-on
account of their occupation they are living outside Haryana;

vi)  The wives of such persons who are bonafide residents of Haryana irrespective of
the fact that they had belonged to any other State before marriage;

(vii) Persons who were, born in Haryana and produce a certificate of that effect; provided
that the parents/guardians (if parents, are not living), of persons, belonging to
anyone of , the above mentioned categories are :—

(a) Citizen of India;

(b)  produce an affidavit to the effect that they or their Children/wards (if parents
are not living/dependents have not obtained the benefit of Resident in any
other State.

2. All candidates claiming to be bonafide residents of Haryana should produce a Haryana
Resident Certificate signed by the District Magistrate/General Assistant to Deputy Commissioner,’
Sub Divisional Officer (Civil) of the District/Sub Divisions to which the candidates belong. Resident
Certificates in respect of the Children/Wards/Dependents of Haryana Government employees who are
posted at Chandigarh, Delhi or elsewhere or in respect of Children/Wards/Dependents of pensioners
of Haryana Government or in respect of the Children/Wards/Dependents of the employees of Government
of India posted at Chandigarh or in Haryana in connection with the affairs of Haryana Government, or
in respect of Children/wards/dependents of the employees and retirees of the statutory bodies/
Corporations of Haryana established by or under an act of the State of Haryana or a Central Act and
located at Chandigarh, Haryana or outside Haryana should be issued by their respective Heads to
Departments.

3. Candidates seeking admission in educational institutions (including medical and technical
institutions) located in Haryana, may not be required to produce Resident Certificate, if they have
passed the examination from a school/college situated in Haryana. For this purpose a certificate of the
Principal/Headmaster from concerned institution where the children/wards studies last should be
considered sufficient. The Principal/Headmaster of the institution shall be competent to issue such
certificate which should be sufficient.

4. If a candidate is admitted on the basis of claim that he belongs to the State of Haryana but
at any subsequent time is discovered that his claim was false, the student shall be removed from the
institution, all fees and other dues paid up to the date of such removal shall be confiscated. The
Principal/Headmaster may take such other action against the student and his/her parents/guardians as
he may deem proper in the circumstances of any particular case.

5. For the purpose of uniformity for issuing certificate of Residence in the case of various
categories to be issued by the competent Authorities, proformas have been prescribed are enclosed
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herewith.

6. These instructions may kindly be noted carefully for compliance and the receipt of this letter
may please be acknowledged.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded for information and necessary action to :—
@ All Financial Commissioners and Secretaries to Government Haryana;

@)  All Commissioners, and Secretaries to Government Haryana.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

To
@) All Financial Commissioners and Secretaries to Government Haryana;
@)  All Commissioners and Secretaries to Government Haryana.
U.O. No. 62/17/95-6GSI Dated Chandigarh, the 3-10-96.
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No. 62/17/95-6GSI

From
The Chief Secretary to Government, Haryana.
To
(I) All Heads of Departments, Commissioners, Ambala, Rohtak,
Gurgaon and Hisar Divisions.
(2) All Deputy Commissioners and all Sub Divisional Officers (Civil) in Haryana.
(3) The Registrar, Punjab and Haryana High Court and all District and
Sessions Judges in Haryana
Dated Chandigarh, the November 21, 1997
Subject :— Bonafide residents of Haryana-Guidelines regarding.
Sir/Madam,

I'am directed to invite your attention to Haryana Government letter No. 62/17/95-6GSI, dated
3-10-97 on the subject noted above vide which the detailed instructions regarding grant of Resident
certificate to the various categories of persons were laid down. For the purpose of uniformity of
issuing certificates of Residence by the competent authorities, some proformas were also appended
therewith.

2. The whole matter has been reconsidered and it has been observed that the said proformas
are not in conformity with the instructions. Consequently, it has been decided to withdraw the proformas
appended with these instructions.

3. You are, therefore, requested that henceforth certificate of Residence be issued in the light
of these guidelines using the word ‘Resident’ instead of Domicile.
4. These instructions may kindly be noted carefully for compliance.
Yours faithfully,
Sd/-

Joint Secretary General Administration
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.

Sd/-
Joint Secretary General Administration
Sfor Chief Secretary to Government, Haryan.

To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.0. No. 62/17/95-6GSI Dated Chandigarh, the November 21-11-1997
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No. 62/17/95-6GSI
From
The Chief Secretary to Government, Haryana.
To
@i All Heads of Departments, Commissioners Ambala, Rohtak, Gurgaon and Hissar
Divisions.
(i) All Deputy Commissioners and all Sub-Divisional Officers (Civil) in Haryana.

@iii) The Registrar, Punjab and Harayana High Court and all District and Sessions Judges
in Haryana.

Dated Chandigarh, the July 17, 1998.
Subject :— Bonafide residents of Haryana- Guidelines regarding.

Sir/ Madam,

I'am directed to invite your attention to Haryana Government letter No. 62/17/95-6GSI, dated
3-10-96 regarding the subject mentioned above vide which the instructions were issued regarding
simplification of procedure for obtaining the certificate of Bonafide Residents of Haryana for the
purpose of admission to educational institutions (including technical/medical institutions).

2. Several departments have sought clarification from the State Government whether adhoc/
contact/daily wages employees are also covered under these instructions.

3. The matter has been examined by the Government. It is clarified that only regular employees
of the State Government/Statutory Bodies/Corporations and Government of India mentioned in the
above instructions and not adhoc/contract/daily wages of these Governments/Statutory Bodies/
Corporations fall within the ambit for these instructions. These Government/Statutory Bodies/
Corporations fall within the ambit of these instructions. Accordingly, in sub clause (a), (b) and (c) of
clause (ii) in para I of the instructions in question, for the word ““ employee” the word “regular employees”
is substituted and should be read as such.

These instructions may be noted carefully for compliance.
Yours faithfully,
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.
Sdy/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners
and Secretaries to Government, Haryana,
U.0O.NO.. 62/17/95-6GSI, Dated Chandigarh, the July 17, 1998.
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No. 62/32/2000-6GSI

From
The Chief Secretary to Government, Haryana.

To
1. All the Heads of Departments in Haryana.

2. The Commissioners Rohtak, Gurgaon,
Hisar and Ambala Divisions,

The Registrar, Punjab and Haryana High Court.
All the Deputy Commissioners in Haryana

The Managing Director of all Boards and Corporations in Haryana

S ok W

The Registrars, Maharishi Dayanand University, Rohtak,
Kurukshetra University Kurukshetra,

Ch. Charan Singh Haryana Agriculture University, Hisar and
Guru Jambeshwar University, Hisar.

Dated, Chandigarh 23-5-2003
Subject:—  Bonafide residents of Haryana-Guidelines regarding.
Sir,
I am directed to invite your attention to Haryana government circular letter No. 62/17/95-
6GSI, dated 3-10-1996 on the subject noted above vide which the powers of issuing Haryana Resident

Certificate was vested with District Magistrate/General Assistant to Deputy Commissioner or Sub
Divisional Officer (Civil) of the District/Sub Divisions.

The Matter has been reconsidered by the State Government in view of the problems being
faced by the public in general and the student's community in particular in obtaining a resident certificate
from the concerned authorities. With a view to improve the existing system in public interest it has
been decided by the Government to delegate powers of District Magistrates/City Magistrates/Sub
Divisional Officers (Civil to Tehsildars to issue Haryana Resident Certificate to the claimant (s).
Henceforth the Tahsildars of Revenue Department are authorized to issue Residents Certificates besides
the aforesaid functionaries.

These instructions may be observed by all concerned meticulously.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana
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A copy is forwarded to all the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana
To

All the Financial Commissioners and Principal Secretary/Commissioners and Secretaries to
Government Haryana.

U.0.No. 62/32/2000-6GSI Dated Chandigarh, the 23-5-2003
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Copy of Punjab Government Circular letter No. 13531-IGS 61, dated 20th November, 1961, from
the Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :— Conversion of temporary posts/departments into permanent ones-General Policy
relating to.

Ever since the last World War there has been a huge expansion in the temporary staffs
employed by Government. This process has been further accelerated since Independence, when apart
from the Rehabilitation problem which required special and at times gigantic organisation, the State
has been interesting itself in bigger and bigger programmers of development and many special projects.
The result is that today a large number of employees are employed on a temporary basis. This situation
naturally is the cause of pressure on the part of the employees to have their posts made permanent and
occasions marked difference of opinion between Administration and Finance. Therefore, there is need
to get the matter to a firm policy footing. On the other hand, Government’s long-term need for particular
posts must demand on the duties of these posts and the future programmers connected with the
particular type of experience involved. Any rigid policy may well mean that Government commits itself
to carrying large staffs some of which it may, in fact, not require.

2. In these circumstances, whereas a fairly well defined policy is desirable, it is also believed
that it must provide some degree of safeguard to meet with particular unusual circumstances. Instead
of piecemeal cases coming up to Government with regard to making staffs of particular departments
permanent, the following general procedure has been decided upon.-

A. Temporary posts in permanent departments.

3. (1) There should be a review with regard to all posts which have existed for three years
or over, every year between the months of May-July when there is relatively less pressure of Budget
work. The Administrative Secretary will make a list of temporary posts which have existed for three
years and send proposals for their permanent by the end of May to the Chief Secretary who may
depute one of his Deputy Secretaries to deal with these cases. The proposals will then the processed
through a Committee of officers comprising the senior Financial Commissioner as Chairman, the Chief
Secretary the Planning Secretary the Finance Secretary and the Secretary of the Administrative
Department concerned. This Committee will meet during June according to the needs of the situation.
The Deputy Secretary concerned will act as Secretary of this Committee. Where technical posts are
involved, the Secretary of the Administrative Department will be at liberty to get the assistance and
presence of such technical officers as the wishes. This Committee of officers will after discussion make
recommendations as to which posts should be made permanent. These recommendations will then be
put up to the Council of Ministers during the July for final decision.

) Where a posts has existed for five years or more the general practice will be that
these posts should be made permanent automatically. The Administrative Secretary concerned would,
therefore, take necessary action in consultation with the Finance Department. In order, however, to
provide some safe guard where the Finance Department specifically objects to making posts permanent,
the matter should be referred to the same Committee as is mentioned at (I) above, through the Chief
Secretary to Government, Punjab by the end of May each year. The Committee will again make suitable
recommendations to the Cabinet whose decisions will be final.
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B. Temporary Departments

4. In these departments all posts will be temporary unless the Government has specifically
made certain posts permanent, as has been done in the Civil Supplies and Rehabilitation Departments.
The problem of temporary departments is much more difficult then that of merely temporary posts,
since it is debatable whether the whole activity in which the department is involve is to continue or not.
Here also, the following procedure has been provided for review.-

(1) The same Committee of officers as has been mentioned above should review the
position of all temporary departments which have been in existence for five years or
above and should make appropriate recommendations to the Cabinet whose decision
would be final. The Administrative Department will initiate this review by the end of
May, each year with justification as to making the organisation permanent or a part
of it permanent.

(2) Where a temporary organisation has existed for ten years or above it should
automatically be made permanent. Here again, however, where the Finance Department
has special reasons against following this practice in regard to a particular organisation,
the matter should be considered by the Committee of officers at the initiative of the
Finance Department, who will send its proposal by the end of May each year and
appropriate recommendations made to the Cabinet whose decisions would be final.

To enable the Finance Department to send up its proposal in time, the Departments
should, on demand by the Finance Departments, make available to the Finance
Department a detailed note giving the history of the Department ever since its
inception and a justification for its being made permanent.

5. The above arrangements represent and ad hoc solution which is not too grave in risks to
Government and at the same time would offer reasonable chances of long term security to employees.
The recent decision of Government, following the recommendation of the Pay Commission, that all
temporary service followed by confirmation should be counted towards pension will certainly help
employees, as one of the difficulties previously was that temporary service counted towards pension
only to the extent of 50%. The new rules plus the arrangements mentioned above would substantially
meet the employees needs and demands.

6. As these arrangements provide for review during May-July each year, they will not interfere
with current practice in regard to posts suggested for permanece through the Budget 1962-63. The
usual procedure will apply to such cases.
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PART VI

Copy of U.O. No. 9875-6GS-63, dated 21st August, 1963, from Chief Secretary to Government,
Punjab, to all Administrative Secretaries to Government Punjab.
Subject :— Classification of posts/services.

The following are the broad criteria which are observed for the declaration of posts/services
as Class I or Class I :—

(a) ClassIposts/services.-All Gazetted posts the maximum of which exceeds Rs. 1,000.

(b) ClassI (Junior) posts/services.- This is a Class in existence peculiar to Punjab and, at
present, Engineers in the PW.D. in the time scale of Rs. 375-925 are so classified,
while the existing category may continue, no new posts may be added to it.

(c) ClassII posts/services.-All other Gazetted posts the maximum of which is Rs. 550 or
above but does not exceed Rs. 1,000.

These are only general considerations and are not intended to apply automatically to any
existing or new posts services. The Administrative Departments may keep in view the above criteria
while recommending classification of posts/ services to this Department, or framing service rules.
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Copy of letter No. 6966-1-GS 69/29002, dated the 13th November, 1969, from the Chief Secretary
to Government, Haryana, to All Heads of Departments, Commissioner, Ambala Division, Ambala.
All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

Subject :— Conversion of temporary posts into permanent ones.

I'am directed to refer to the subject noted above and to state that in the wake of reorganisation
of composite Punjab a large number of temporary posts were allocated to Haryana and moreover owing
primarily to rapid development in the State numerous temporary posts have had to be created in
various Departments to cope with the additional work. The result is that the number of temporary posts
is disproportionately large and it has become necessary to take special measures to overcome the
difficulty. The question has accordingly been considered in detail and it has been decided as follows:-

(i) Temporary posts which were in existence in permanent Departments on 1-4-1968 and
the work of which is of a continuing nature should be made permanent by the
Administrative Departments after obtaining formal concurrence from the Finance
Department;

(i) temporary posts which were created in permanent Departments between 1-4-1968
and 1-11-1969 and the work of which is of a continuing nature should be reviewed by
the Standing Committee (constituted vide Government letter No. 13531-1GSI-61,
dated20-11-1961) (copy enclosed) in January, 1970 for conversion into permanent
ones. The procedure to be followed by this Committee will be the same as indicated
in the said letter dated 20-11-1961 ;

(ii)) posts in temporary Departments will also be reviewed according to the procedure
and subject to the condition laid down in the letter dated 20-11-1951 for the conversion
of temporary posts into permanent ones.

2. You are therefore, requested to take action as indicated above to refer the cases in question
(1) to the Finance Department and (ii) to the standing Committee (in the prescribed Performa) by 15-12-
1969 without fail so that action in the matter is completed in January next. It may be added that as the
standing Committee will be reviewing temporary posts created between 1-4-1968 and 1-11-1969 fresh
proposals will be necessary in all cases and it will not be possible to take into account any proposals
that have been sent earlier.

Copy of U.O. endorsement No. 6966-1-GD-69, of even date and from the same officer.

A copy each with a copy of enclosures is forwarded for information and necessary
action to :—

(i) The Financial Commissioner, Revenue, Haryana, Chandigarh.
@) All the Administrative Secretaries to Government, Haryana.
Copy of endorsement No. 6966-1GS-69/29003, of even date and form the same officer.

A copy each with a copy of enclosures is forwarded to the (i) Accountant General, Haryana,
Simla, and (ii) Deputy Accountant General, Haryana Kothi No.5, Sector-2A, Chandigarh, for information.
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No. 6817-2GS-1-76/28957

From
The Chief Secretary to Government, Haryana.
To
@i All Heads of Departments, Commissioners, Ambala and Hisar Divisions, All Deputy
Commissioners and all District Sub Divisional Officers in Haryana.
(i) The Registrar,

Punjab and Haryana High Court and all District & Sessions Judges in Haryana.

Dated Chandigarh, the 29th October, 1976.
Subject :— Conversion of temporary posts into permanent ones.
Sir,

In continuation of Haryana Government letter No. 6966-2GS-1-69/29001, dated the 13th
November, 1969, on the sub rule noted above, 1 am directed to say that the matter registering conversion
of temporary posts into permanent ones has been further considered and it has been decided as
under :—

1. Temporary posts which have been in existence in permanent Departments for five
years or more and the work of which is of a continuing nature should be made
permanent by the Administrative Department after obtaining formal concurrence of
the Finance Department.

2. Temporary posts in permanent Department which have been in existence for three
years or more but for less than five years and the work of which is of a continuing
nature should be reviewed by the Standing Committee according to the procedure
laid down in composite Punjab Government U.O. No. 13561-1GS-61, dated the 20th
November, 1961.

3. Posts in temporary Departments will also be reviewed by the Standing Committee
according to the procedure laid down in composite Punjab Government letter No.
13561-1GS-61, dated the 20th November, 1961.

2. It is, therefore, requested that the proposals regarding conversion of temporary posts, in
future, should be sent to the Chief Secretary to Government, Haryana (in General Services 1 Branch) in
accordance with the procedure laid down above and the instructions dated 13th November, 1969,
should be considered to have been modified to this extent.

Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to :—

The Financial Commissioners, Haryana. All Administrative Secretaries to Government,
Haryana.
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No. 31-10-78-2GSIL.

From

The Chief Secretary to Government, Haryana.
To
(i) All Heads of Departments,

Commissioners, Ambala, and Hisar Divisions,

All Deputy Commissioners, Sub-Divisional Officers (Civil) in the State of Haryana.
(i) The Registrar,

Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 2nd March, 1982.

Subject :— Classification of Offices under Haryana Government.
Sir,
I am directed to refer to the subject noted above and to state that the matter regarding

classification of offices under Haryana Government has been considered and it has been decided that
classification of the offices i.e. ‘A’ Class Office and ‘B’ Class Office in the State of Haryana be abolished.

2. These instructions shall be effective from 17-2-82.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to :—

The Financial Commissioner, Revenue, Haryana, All Administrative Secretaries to
Government Haryana.
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No. 31-10-78-2GSI.

From
The Chief Secretary to Government, Haryana.
To
All Heads of Departments,
Commissioners, Ambala, and Hisar Divisions,
and All Deputy Commissioners in Haryana State.
Dated Chandigarh, the 15th June. 1982.
Subject :— Classification of Offices under Haryana Government.
Sir,

1 am directed to invite your attention to the Haryana Government Circular letter No. 31-10-
78-GSI, dated 2-3-1982 on the subject noted above and to clarify that with the abolition of the
classification of offices in Haryana State, the nomenclature or the status of the various posts does not
change. As a result of recommendations of the Pay Commission and the Revised Scales of Pay Rules,
1980 issued thereunder, the distinction in the scales of pay of ‘A’ or ‘B’ Class offices in respect of
general category of posts had been recovered with effect from 1-4-1979. There would be neither loss
nor gain to any Government Servant as a consequence of abolition of the said classification.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to :—

The Financial Commissioner, Revenue, Haryana. All Administrative Secretaries to
Government Haryana.
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HARYANA GOVERNMENT
General Administration Department
ORDER
23rd June, 1993
No. 16/7/92-2-GSI-1

The Government of Haryana is pleased to declare the Superintendents, working in the
department of Haryana Government in the pay scale of Rs. 2000-60-2900-EB-100-3500 as Gazetted
Group B notwithstanding anything contained contrary in the service rules.

B.S.OJHA
Chief Secretary to Government , Haryana

No. 16-7-92-2GS-I, Dated, Chandigarh, the 23rd June, 1993

A copy is forwarded to the Controller, Printing and Stationery, U.T. Administration,
Chandigarh for publication in the next issue of Haryana Govt. Gazette (Ordinary). He is requested to
supply 700 printed copies to this department.

Sd/-
Joint Secretary General Administration,
Sfor Chief Secretary to Government Haryana.

No. 16-7-92-2GS-1, Dated, Chandigarh, the 23rd June, 1993

A copy is forwarded to the Accountant General (Audit/A&E) Haryana. Chandigarh for
information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana.
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No. 16/7/92-2-GS-1 Dated, Chandigarh, the 23rd June, 1993.
A copy is forwarded to the following for information and necessary action :-

1. All the Heads of Departments, Commissioners of Ambala,
Hisar, Rohtak and Gurgaon Divisions.

2. All the Deputy Commissioners and Sub-Divisional Officers (Civil)
3. Registrar, Punjab and Haryana High Court, Chandigarh,
Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners and Commissioners and Secretaries
to Government, Haryana for information.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners and Commissioners and
Secretaries to Government, Haryana.
U.0.No. 16/7/92-2GS-1, Dated Chandigarh, the 23rd June, 1993.
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Outsourcing Policy

No. 43/5/2001-1GSI

From
The Chief Secretary to Government Haryana
To
1. All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak and Gurgaon
Divisions.
2. The Registrar, Punjab & Haryana High Court, Chandigarh
3. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
Dated, Chandigarh the 1st September, 2006.
Subject: — Policy for outsourcing of services/activities.

I am directed to say that the matter regarding framing of a new outsourcing policy has been
drawing the attention of the Govt. for past sometime after careful consideration of the matter, Govt. has
decided to frame a policy to engage/outsource services/activities for Government Departments. The
present policy aims at giving effect to one of the recommendations of the 5th pay Commission i.e.
outsource auxiliary services. The policy is enclosed as Appendix.

2. In Haryana Government Notification No.G.S.R.241 Const. 1 Art.309/2003, dated 1st October,
2003, which provides for the regularization of the services of Group-C and D employees working on
adhoc/ contract or daily wage basis, it was also directed that no appointment on adhoc/ contract/daily
wage basis in Group-C or Group-D posts would be made in future. This was done with a view to curb
the tendency of appointment on adhoc/contract /daily-wage basis.

3. However, to meet the emergent requirement of staff caused due to death, resignation,
retirement, promotion and leave etc., necessary instructions were issued vide Government circular
letter No. 43/5/2001-1GS1, dated 16.8.2004 to allow the departments to engage persons on contract
basis pending approval of regular contract policy. In the first instance, the Departments Public
Enterprises were allowed to engage persons on contract basis up to 31.12.04 and subsequently the
period for engagement of persons on contract basis was extended from time to time and last time this
period was extended up to 31.7.2006 through the letter of even number dated 7th July, 2006.

4. It is clarified that persons so engaged shall not have any legal right claiming regularization
of their services etc. in the departments where they have been engaged.

5. This policy shall come into force with effect from 1.8.2006, as a result of which the
instructions contained in letter No. 43/5/2001-1 GS1, dated 16.8.2004 and subsequent in circulars of
even number dated 29.12.2004, 13.5.2005, 16.1.2006, 26.4.2006 and 7.7.2006 shall stand superseded with
effect from 1.8.2006.

The policy in question should be brought to the notice of all concerned working under your
control for compliance, in letter and spirit.
Yours faithfully,
Sd/-
Deputy Secretary General Administration
for Chief Secretary to Government Haryana

49




Compendium of Instructions — Miscellaneous Matters — Vol. IX

A copy is forwarded to all the Financial Commissioners I Commissioners and Secretaries to
Govt. Haryana for information and necessary action.
Sd/-
Deputy Secretary General Administration
for Chief Secretary to Government Haryana

To
All the Financial Commissioners/Commissioners and
Secretaries to Govt. Haryana
U.0.No43/5/2001-1GSI Dated Chandigarh, the 1st September, 2006

A copy is forwarded to the Principal Secretary/Additional Principal , Secretary- I-IIOSD- I-1I Senior
Special Private Secretary/Senior Secretary/Private Secretaries to Chief Minister , Deputy Chief Minister,
Haryana/Ministers/ Chief Parliamentary Secretary/Parliamentary Secretaries for information.
Sd/-
Deputy Secretary General Administration
for Chief Secretary to Government Haryana

To

The Principal Secretary/ Additional Principal Secretary- I-II/OSD- I-II/Senior Special Private
Secretary/Senior Secretaries/Private Secretaries to Chief Minister, Deputy Chief Minister,.
Haryana/Ministers Chief Parliamentary Secretary/ Parliamentary Secretaries

U.0.No43/5/2001-IGSI Dated Chandigarh, the 1st September, 2006.
Endst. No. U.0.No43/5/2001-1GSI Dated Chandigarh, the 1st September, 2006

A copy is forwarded to the Member Secretary, Haryana Bureau of Public Enterprises,
Chandigarh for information and taking necessary action in the matter.
Sd/-
Deputy Secretary General Administration
for Chief Secretary to Government Haryana

Endst. No. U.0.No43/5/2001-1GSI Dated Chandigarh, the 1st September, 2006

A copy is forwarded to all the Managing Directors of Boards/ Corporations I Public
Undertakings for information and necessary action.
Sd/-
Deputy Secretary General Administration
Sfor Chief Secretary to Government Haryana

Endst, No. 43/5/2001-1GSI Dated Chandigarh the 1st September, 2006

A copy is forwarded to the Director, Public Relations, Haryana, Chandigarh for wide publicity.

Sd/-
Deputy Secretary General Administration
for Chief Secretary to Government Haryana
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APPENDIX
POLICY FOR OUTSOURCING OF SARVICES/ACTIVITIES

The Government of Haryana proposes to further strengthen the delivery of services to the
people. Keeping in view the emergence of new areas in the field of effective Government and due to
technological advancements, it is endeavored to outsource services/ activities that are of an auxiliary
or supporting nature to. It’s functioning. It has been felt by the government that a policy needs to be
enunciated to provide a framework for outsourcing of such services/activities as well as, provide
guidelines on the subject. . This policy aims to provide an enabling framework to approach outsourcing
of services/activities wherever required for better and efficient delivery of services.

PART -AWHERE REGULAR POSTS DONOT EXIST

@i Services/activities may be outsourced. As and when required in part or completely
by the departments. For instance, Cleaning of premises, horticultural work,
housekeeping services, maintenance of buildings, transport services, information
technology services provided the software application required to be developed or-
data entry services are clearly specified, secretarial services, courier services, highly
technical and professional services etc. The above activities are illustrative and the
.departments can apply this policy for outsourcing on the basis of need and span of
the services/activities.

(i) The nature of the services/ activities required to be outsourced should be specified
and clearly defined in the tender notice a’ well as the contract document instead of
mentioning the number of personnel required to perform the services/ activities.

@iii) The Departments shall ensure that there is no regular sanctioned post in that unit of
office for performing the outsourced services/ activities.

(iv) The identification of the services/ activities to be outsourced shall be done by the
head of department. The services/ activities to be outsourced can be identified for
the department as a whole or a specific unit of the department. In either case, the
head of department . Will ensure that no regular sanctioned posts are available in that
office to perform the services/ activities.

(v) Once the services/activities to b~ outsourced are identified the minimum qualifying.
criteria the deliverables (expected service levels ), performance monitoring standards
and liabilities in case of non-performance shall be unambiguously determined and
approved by the head of department.

(vi) The tender form and the contract document shall be finalized with the approval of the
head of” department depending upon the existing delegation of powers in the
department .Open tenders can then be invited and decided in a transparent manner
through .a competitive bidding process. A Model Draft Service Contract Document
is placed at Annexure ‘A’ for illustration.

(vii) In case of the Mini-secretariats in the districts where several offices of different
government departments are located under one roof, the Deputy Commissioner shall
identify the services/ activities to be outsourced for the building as a whole and the
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(viii)

(1x)

®)

(i)

(iii)

@iv)

v)

expenditure on such outsourcing shall be borne by the Deputy Commissioner through
the, budget available for the purpose.

Wherever required, the departments would move for adequate provisions in their
budget for outsourcing of services/ activities under the appropriate head.

Wherever contract for services is awarded on the basis of competitive transparent
bidding process no approval of FD will be required, if the expenditure is within the
sanctioned budget provision.

All the expenses for outsourcing of services/ engagement of persons against
sanctioned posts or otherwise shall be restricted within the sanctioned budget of
the department. No separate allocations shall be made on this account.

PART-B-WHERE REGULAR POSTS EXIST.

In emergent cases involving public interest, where the sanctioned vacant posts of
Group C&D categories exist, term engagement can be made for a period not exceeding
six months on wages fixed by the DC under the Minimum Wages Act, ‘for which no
approval’ of FD shall be required. If however, it is proposed to pay higher wages,
then approval of FD will have to be obtained, giving proper justification. During
these six months the department will Endeavour to make regular appointment.

In case of persons already engaged on contract by some departments, against
sanctioned vacant posts of any category, they will be considered having been engaged
under this policy, on term engagement for a period of six months from the date of
notification of this policy or the period of the term ,entered upon by the parties,
whichever is less, during which the department will endeavour to fill up the posts on
regular basis by following due procedure. The present incumbents may also be
considered for regular appointment, if they fulfill the prescribed qualifications;

Provided that if reason any reason, the process of recruitment cannot be completed
Within six months thell approval of FD shall be obtained, giving Justifications, for
term engagement for a further period of six months.

In case of persons already engaged on contract, by some departments, where no
such posts exist, the engagements shall be deemed to have been made under this
policy for a period, of six months or the term of engagement, entered upon by the
parties whichever is less. After the expiry of the period, however, the department
shall float tender for services/ activities as laid in this policy.

When ever a term engagement is resorted to, whether against a sanctioned vacant
post, or otherwise, the department should enter into an agreement, signed by both
the parties, which should unambiguously state that it is engagement for a fixed term
and shall automatically cease on the expiry. of the term without providing any claim
to the person so engaged to any ,regularization of service or any consequential —
benefits. A draft of such model agreement is appended at Annexure ‘B’:

In the case of posts ‘of a highly technical or professional nature, of any category,
whether for reasons of unavailability of suitable persons for regular’ appointment or
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for reasons of continuous updation of knowledge or technology, if it is decided to fill
the post on term engagement, a speaking order will be passed by the head of
department on the file. Such term engagement will be at Deputy Commissioner’s
rates wherever applicable, under the Minimum Wages Act, or up to minimum basic,
pay of the pay scale prescribed for that post, plus allowances; as the case may be, for
a period not exceeding one year, for which approval of the Finance Department will
not-be required. If however, higher pay/wages are proposed to be paid during the
term engagement, then approval of the Finance Department may be obtained giving

full justifications.
ANNEXURE-A
SERVICEAGREEMENT
THIS AGREEMENT is made on this.......c..coooiiiiiiiiiiiin, day
Of e 2006, between the Governor of Haryana acting through

ettt nnnneee s 1 oo o o+ oo« o« - DEPATTMEN, GOVErnment Of
Haryana (hereinafter referred to as the “Department”, which expression shall, unless excluded by or
repugnant to the context, be deemed to include its successors in office and assignees) of the first part

and M/S. ..o , acompany registered under the Companies Act, 1956/a partnership
firm constituted between ...........ccccceeeevnnneen. , having its place of business or registered office
Aleeeiniieieieereee s acting through,..........coeeevinreennnecceene its Managing Director/Partner

(hereinafter referred to as “Service Provider” which expression ‘shall;” ‘ unless repugnant to the
context or meaning thereof, be deemed to mean and include its/ his/her/their respective heirs, executors,
administrators and successors/the partner( s) for the time being of the said firm the survivor (s) of them
and the executors, administrators and successors of the surviving partner as the case may be) of the
second part.

WHEREAS the Service Provider is engaged in the business of providing
............................................... Services;

AND WHEREAS the Service Provider has expressed his keen desire to providethe said
services to the Department under this agreement; .

AND WHEREAS on the aforesaid representation made by the Service Provider to the
Depardnent, the parties hereby enter into this agreement on’ the terms and conditions appearing
hereinafter.

NOW, THEREFORE, THIS AGREEMENT WITNESSETH AND, ITIS AGREED BY AND
BETWEEN THE PARTIES AS UNDER:

1. SERVICE PROVIDER’S REPRESENTATIONS AND WARRANTIES
The Service Provider hereby represents warrants and confirms that the ‘Service Provider-

1.1 has full capacity, power and authority to enter into this agreement and during’ the continuance
of this agreement, shall continue to have full capacity, power and authority to carry out and perform all
its duties and obligations as contemplated herein and has at ready taken and shall and continue to take
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all necessary and further actions (including but without limiting to the obtaining of necessary approval/
consents in all applicable jurisdictions) to authorize the execution, delivery and performance of this
agreement;

12 has the necessary skills, knowle4ge, expertise, adequate capital and competent personnel,
system and procedures, infrastructure and capability to perform its obligation in accordance with the
terms of this agreement and to the satisfaction of the Government;

1.3 shall, on the execution of this agreement and providing services to the Department, not
violate, breach and contravene any conditions of any agreement entered with any third party/ies ;

14 has compiled with ‘and obtained necessary’ permissions/ licenses/ authorizations under
the Central, State and local authorities and obtained- all required permissions/ licenses for carrying out
its obligations under this agreement.

2. OBLIGATIONS OF THE SENVICE PROVIDER

(a) The Service Provider shall operate and provide services to the Department at its
Various Sit€s ON........c..c.eeevneeee Days a week from.........cococveeeennnee AML 0. p.m.
List of services and the material are as prescribed in Annexure “A’.

(b) Theregularity of the performance of. the service will be the essence of this agreement-
and shall form a central factor of this agreement. The Service Provider shall take all
possible steps to ensure to maintain its performance as deternlined by the Department
from time to time.

(c) The assessment made by the Service Provider in the tender including number of
personnel of various description as required/ give the required quality of services
shall be final and acceptable by and binding upon the service Provider.

(d) If the Department notices that the personnel of the service Provider has/have been
negligent, careless in rendering the said services, the- same shall be communicated
immediately to the Service Provider who. will take corrective steps immediately to
avoid recurrence of such incidents and reports to the Department.

(e) If any of t4e personnel of the Service Provider indulges ‘in theft, negligence or any
illegal/ irregular activity, misconduct, the Service Provider- shall take appropriate
action against its erring personnel- and intimate accordingly to the Department or
itself can take action in accordance with law.

(f) The’ Service Provider shall furnish a personal guarantee of its Managing Director/
Partner, guaranteeing the due performance by the Service Provider of its obligations
under this agreement.

3. TERM OFPAYMENT

(a) Fees and charges for the services to be rendered are at Annexure ‘B’ as agreed to
between the parties.

(b) Al payments made by the Department shall be after 4eduction of tax at source
wherever applicable as per the provisions of tile Income Tax Act, 1961.
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(c) The Service Provider, being the employer in relation to persons engagef1lempl~yed
by it to provide the services under this agreement shall alone be responsible and
liable to pay wages/salaries to such persons which in any case -shall not be less than
the minimum wages as fixed or prescribed under the Minimum Wages Act, 194~ (Act
XI of 1948) for the category of workers I employed by it from time to time or by the
State Government and /or any/ authority constituted by or under any law .. He will
observe compliance of all the relevant labour laws.

(d) The Service Provider will have to produce the register of wages or the register of
wages- cum- muster roll of the preceding month along with the bill to be submitted
on the .....day of every calendar month for verification to the nominated official of
Department. The Service Provider shall ensure that payment to his employees is
made in the presence of an authorized representative of the Department.

4. SUBMISSIONAND VERIFICATION OF BILLS

The Service Provider shall submit on a monthly basis the bills for the services rendered to
enable the Department to verify and process the same.

5. DISCIPLINE

(a) The Service Provider shall issue identity cards, on its own name and trading style, to
its personnel deputed for rendering the said services, which at Department’s option,
would be subject to verification at any time. The Department may refuse the entry
into its premises to any personnel of the Service Provider not bearing such identity
card or not being perfectly dressed.

(b) The Department shall always have the right and liberty to do surprise inspection at
its sites.

(c) The services rendered by the Service Provider under this agreement will” be’ under
close supervision, co-ordination and guidance of the Department. The Service
Provider shall frame appropriate procedure for taking immediate action as may be
advised by the Department from time to time.

(d) It is understood between the parties hereto that the Service Provider alone shall
have the right to take disciplinary action against any person(s) to raise any dispute
and/or claim whatsoever against the Department. Department shall under no
circumstances be deemed or treated as the employer in respect of -any person(s)
engaged/employed by the Service Provider for any purpose, whatsoever nor Word
Department be liable for any claim(s) Whatsoever, of any such person (s)

6. NATURE OFAREEMENT

The parties hereto have considered agreed to and have a clear understanding on the following
aspects:—

(a) This agreement is on the principal to principal basis and does not create, and shall
not deem to create any employer-employee relationship between the Department
and the Service Provider. The Service Provider shall not by any acts, deeds of
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(b)

©

otherwise represent any person that the Service Provider is representing or acting as
agent of Department, except. to the extent and purpose permitted herein.

This agreement is for providing the aforementioned service and is not an agreement
for supply of contract labour. It is clearly understood by the Service Provider that
the persons employed by the Service provider for providing service as mentioned
herein, shall be the employees of the Service Provider only not of the Department.
The Service Provider shall be liable to make payment to its said employees towards
their monthly wages/salaries and other statutory dues like Employees Provident
Fund, Employees State Insurance, minimum wages, bonus, gratuity etc.

Department shall not be liable for . any obligations/responsibilities contractual,
legal or otherwise, towards the Service Provider’s employees/agents directly and/or
indirectly, in any manner whatsoever.

7. STATUTORY COMPLIANCES

@

(b)

©

(d

Service Provider shall obtain all registration(s)/permission(s)1 licensees) etc. which
are/may be required under any labour or other legislation(s) for providing the services
under this agreement.

It shall be the Service Provider’s responsibility to. ensure compliance of all the
Central and, State Government Rules and Regulations, with regard to the provisions
of the services under this agreement. The Service provider indemnifies and shall
always keep Department indemnified against. all losses, damages, claims actions
taken against Department by any authority/office in this regard.

The Service Provider undertakes to comply with the applicable provisions of all
welfare legislations and more particularly with’ the Contract Labour (Regulation and
Abolition) Act, 1970, if applicable, for carrying out the purpose of this agreement.
The Service Provider shall further observe and comply with all Government laws
concerning employment of staff employed by the, Service Provider and shall duly
pay all sums of money to such staff as may be required to be paid under such laws.
It is expressly understood that the Service Provider is fully responsible to ascertain:
and understand the applicability of various Acts, and take necessary action to comply
with the requirements of law.

The Service Provider shall give an undertaking by ‘the 22nd of each month in favour
of the Department that he has complied with all his statutory obligations. A draft of
the said undertaking is attached herewith as Annexure ‘c’ to this agreement.

8. ACCOUNTSAND RECORDS

(@)

(b)

The ‘Service Provider shall maintain accurate accounts and records, statements of
all its operations and expenses in connection with its functions under this agreement
in the manner specified by the Department.

The Service Provider shall forthwith upon being required by the Department, allow
Department of any of its authorizes representatives to inspect, audit or take copies
of any records maintained by the Service Provider. The Service Provider shall also
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cooperate in” good faith with the Department to correct any practices Which are
found to be deficient as a result of any such audit Within a reasonable time after
receipt of the report from the Department. However, upon discovery of any
discrepancies or under payment the Service Provider shall immediately reimburse
the Department for such discrepancies or overcharge.

INDEMNIFICATION

(a)

(b)

©

(d

The Service Provider shall at its own expenses make good any loss or damage
suffered by the Department as a result of the acts of commission or omission,
negligently or otherwise of its personnel while providing the said services at any
time of the premises of the Department or otherwise.

The Service Provider shall at all times Indemnify and keep indemnified that Department
against any claim on’ account of disability/death of any of its personnel caused
while’ providing the services within/outside the site or other premises of the
Department which may be made Under the workmen’s Compensation Act, 1923 or
any other Acts or any other Statutory modifications hereof or otherwise for or in
respect of any claim for damage or compensation payable in consequence of any
accident or injury sustained by the working or there personnel of the Service Provider
or in respect of any claim, damage or compensation, under labour laws or other laws
or rules made there under by any Person whether in the employment of the Service
Provider or not, who provided or provides the service at the site or any other premises
of the Department shall be as provided hereinbefore.

The Service Provider shall at all times indemnify and keep indemnified the Department
against any claim by any third party for any injury, damage to the property or person
of the third party or for any other claims whatsoever for any acts of commission Or
omission of its employees or personnel during the hours of providing the services at
the Department’s premises or before and after that.

That, if at any time, during the operation of this agreement or thereafter the Department
is made liable in any manner whatsoever by any order, direction or otherwise of any
Court authority or tribunal, to pay any amounts whatsoever in respect of or to any
of present or ex-personnel of the Service Provider or to any third party in any event
not restricted but including as mentioned in sub-clauses No (a), (b) and (c)
hereinabove, the Service Provider shall immediately pay to the department all such
amounts and costs also and in all such cases/events the decision of the Department
shall be final and binding upon the Service Provider. The department shall be entitled
to deduct any such amounts as aforesaid, from the security deposit and/or from any
pending bills of the Service Provider.

LIABILITIES AND REMEDIES

In the event of failure of the Service Provider to provide the, services or part thereof as

mentioned in this agreement for any reasons whatsoever, the Department shall be entitled to procure
services from other sources and the Service Provider shall be liable to pay forthwith to the Department
the difference of payments made to such other sources, besides damages at double the rate of payment.
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11. LOSS ES SUFFERED BY SERVICE PROVIDER

The Service Provider shall not claim any damages, costs” charges, expenses, liabilities
arising out of performance/non-performance of services, which it may suffer or otherwise incur by
reason of any act/omission, negligence, default or error in judgment on part of itself and / or its
personnel in rendering or non- rendering the services under this agreement.

12. TERM
This agreement shall be effective for a period of............ccovreeeioinnrreeeeeeeee years
with effect from..........ccoceeerenneee 111070 NN and can be extended further for such period and

such terms and conditions as may be deemed fit and proper by the Department.
13. TERMINATION

(a) Either party can terminate this agreement by giving one month Written notice to the
other without assigning any reason and without payment of any compensation
thereof. However, the Department shall give only a 24 hours notice of termination of
this agreement to the Service Provider when there is a major default in compliance of
the terms and conditions of this agreement or the Service Provider has failed to
comply with its statutory obligations.

(b) If Service Provider commits breach of any covenant or any clause of this agreement,’
Department may send a written notice to Service Provider to rectify such breach
within the time limit specified in such notice. In the event Service Provider fails to
rectify such breach Within the stipulated time, the agreement shall forthwith stand
terminated and Service Provider shall be liable to Department for losses or damages
011 account of such breach.

(¢c) The Department shall have the right to immediately terminate this agreement if the
Service Provider becomes insolvent, ceases its operations, dissolves, files for
bankruptcy or bankruptcy protection, appoints receivers, or enters into an
arrangement for the benefit of creditors.

14. ASSIGNMENT OF AGREEMENT

This Agreement is executed on the basis of the current management structure of the Service
Provider. Henceforth, any assessment of this agreement, in part or whole, to any third party
without the prior written consent of the Department shall be a ground for termination of this
agreement forthwith.

15. COMPOSITION AND ADDRESS OF SERVICE PROVIDER

(a) The Service Provider shall furnish to/the Department all the relevant papers regarding
its constitution, names and addresses of the management and other key personnel
of the Service Provider and proof of its registration with the concerned Government
authorities requited for running such a business of Service Provider.

(b) The Service Provider shall always inform the Department in writing about any change
in its address or the names and addresses of its key personnel. Further, the Service
Provider shall not change its ownership without prior approval of the Department.
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16. SERVICE OF NOTICE

Any notice or other communication required or permitted to be given between the parties
under this agreement shall be given in writing at the following address or such other
addresses as may be intimated from time to time in writing.

Department Service Provider

17. CONFIDENTIALITY

It is understood between the parties hereto that during the course of business relationship,
the Service Provider may have access to confidential information of Department and it undertakes that
it shall not without Department prior written consent, disclose, provide or make available any confidential
information in any form to any person or entity or make use of such information. This clause shall
survive for a period of 5 years from the date of expiry of this agreement or earlier termination thereof.

18. ENTIRE AGREEMENT

This agreement represents the entire agreement the parties and supersedes and previous or
other writings and understandings, oral or written, and further any modification to this agreement, if
required shall only be made in writing.

19. AMENDMENT /MODIFICATION

The parties can amend this agreement at any time. However, such amendment shall be
effective only when it is reduced in writing and signed by the authorized representatives of both
parties hereto.

20. SEVERABILTY

If, for any reason, a court of competent jurisdiction finds any provision of this agreement, or
portion thereof, to be unenforceable, that provision of the agreement will be enforced to the maximum
extent permissible’ so as to effect the intent of the parties, and the remainder of this agreement shall
continue ill full force and effect.

21. CAPTION

The various captions used in this agreement are for the organizational purpose only and
may not be used to interpret the provisions hereof In case of any conflicts between the captions and
the text, the text shall prevail.

22, WAIVER

At any time any indulgence or concession granted by the Department shall not alter or
invalidate this agreement nor constitute the waiver of any of the provision hereof after such time,
indulgence or concession shall have been granted. Further, the failure of the Department to enforce at
any time, any of the provisions of this agreement or to exercise any option which is herein provided for
requiring at any time the performance by the Service Provider of any of the provisions hereof, shall in
no way be construed to be a waiver of such provisions of this agreement nor in any way affect the
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validity of this agreement or any part thereof or the right of the Department to enforce the same in part
or in the entirety of it Waiver, if any, has to be in Writing.

23. FORCE MAJEUR

Neither party shall be in default if a failure to perform any obligation hereunder is caused
solely by supervening conditions beyond that party’s reasonable control, including acts of God, civil
commotion, strikes, acts of terrorism, labour disputes and governmental or public authority’s demands
or requirements .

24, DISPUTE RESOLUTION

This agreement shall be deemed to have been mode/executed at~— for all purposes. In the
event of any dispute related to the interpretation or rights or liabilities arising out of this agreement, the
same shall, at first instance, be amicably settled between the parties. If any dispute is not settled
amicably, the same shall be referred to the sole arbitrator to be appointed by the Department. The award
given by the arbitrator shall be final and binding on the parties. The Venue of arbitrator shall be...

25. GOVERNING LOW/ JURISDICATION

The applicable law governing this agreement shall be the laws of India and the courts of —
shall have the exclusive jurisdiction to try any dispute with respect to this agreement.

26. TWO COUNTERPARTS

This agreement is made in duplicate the Service Provider shall return a copy of this agreement
duly signed and stamped as a token of acceptance of all terms and conditions mentioned above. In the
event of commencement of order acceptance, it Will be taken that all terms are acceptable.

27. LIST OF ANNEXURE
ANNEXURE ‘A’ .....ccccceviiiviiinininnne

INWITNESS WHEREOF THE DEPARTMENT AND THE SERVICE PROVIDER ABOVE
SAID HAVE HEREUNTO SUBSCRIBER THEIR HANDS ON THE DAY MONTH
AND YEAR FIRST MENTIONED ABOVE IN THE PRESENCE OF THE

FOLLOWING WITNESSES:
SIGNED, SEALED AND DELIVERED
WITNESSES
1. Signature: Signature:
Name: Name:
Date: Date:
Designation: Designation:
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2. Signature

Name: For and on behalf of the
Governor of Haryana

Date:

Designation:

SIGNED, SEALEDAND DELIVERED

WITNESSES

1. Signature: Signature:
Name: Name:
Date: Date:
Address: Address:

2. Signature:

Name: For and on behalf of the
Service Provider .
Date:
Address.
ANNEXURE-B
SERVICEAGREEMENT
THIS AGREEMENT is made on his ........coooiiiiiiiiiiieeeeeeeeeceesee e day of

2006 between” the Governor. of the State of Haryana acting

................................................................................. Department Governor of Haryana (hereinafter
referred to as the “Department”, which expression shall, unless excluded by or repugnant to the
context, be deemed to intrude its successors in office and assignees) of the first part and Sh.
............................................... sfo Sh ... Tesident. of
..................................................................... DIStrict. .coeveveveieiececeeeeeeeeeee ... (hereinafter referred
to as “person” of the second part .

ANDWHEREAS the service of the person are required for ... ANDWHEREAS THE person
has expressed his keen desire for rendering the services to the Department as desired under this
agreement

AND WHEREAS the parties hereby enter into this agreement on the terms and conditions
appearing hereinafter;
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NOW, THEREFORE, THIS AGREEMENT WITNESSETHAND ITIS HEREBY AGREED BY
AND BETWEEN THE PARTIES AS UNDER :—

L.

0.

The services of a person engaged by the Department shall be for a period not
exceeding six months;

The person shall be engaged for a fixed monthly remuneration not less than as
prescribed in the Minimum Wages Act, 1948(Act X1 of 1948) or as may be fixed by the
Deputy commissioner under the said Act;

The services of the person so engaged Shall hereafter cease on the expiry of the term
without providing him any claim for the regularization of services or any other
consequential benefit;

The person so engaged shall not have any legal right claiming regularization of his
service etc. in the Department where he has been engaged

The Department shall issue Identity Card on its own name to the person engaged for
rendering services. The Department may refuse the entry into its

The services rendered by the person engaged by the Department shall be under the
close supervision of the Department ;

It is understood between the parties hereto that only the Department shall have the
right to take disciplinary action against the person so engaged ;

The Department shall under no circumstances be deemed or treated as the employer
of the person engaged of any purpose. Whatsoever, nor department Would be liable
for any Claim(s) whatsoever of any such person ;

In case of the death of a person , his remuneration shall be paid to his legal heirs.

INWITNESS WEREOF THE DEPARTMENT AND THE PERSON ABOVE SAID HAVE
HEREUNTO SUBSCRIBERTHEIR HANDS ON THE DAY , MONTH AND YEAR FIRST MENTIONED
ABOVE IN THE PRESENCE OF FOLLOWING WITNESSES:—

1.

Signature: Signature:

Name: Name:

Date: Date:

Designation: Designation:
For and on behalf of the
Governor of Haryana

Signature

Name:

Date:

Designation:
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No. 43/5/2001-1GSI

From
The Chief Secretary to Government Haryana
To
1. All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak and Gurgaon
Divisions.
2. The Registrar, Punjab & Haryana High Court, Chandigarh
3. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
Dated. Chandigarh the 20th September, 2006
Subject: — Policy for outsourcing of services/ activities.
Sir/Madam

I am directed to invite your attention to the Haryana Government circular letter bearing
NO0.43/5/2001-1GS1, dated 1.9.2006, regarding Policy for outsourcing of services/ activities for Government
Departments and to say that para 5 of the Annexure B of “Service Agreement” to this policy has been
printed incomplete, which should be read as under :—

“The Department shall issue Identity Card on its own name to the person engaged for
rendering services. The Department may refuse the entry into its premises of the person not bearing
the said identity card and not bearing the said identity card and not being properly dressed;"

The contents of above para 5 of the policy in question should be brought to the notice of all
concerned working under your control of being complied with meticulously.

Yours faithfully,
Sd/-
Superintendent General Services-1,
for Chief Secretary to Government Haryana

A copy is forwarded to all the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Govt. Haryana for information and necessary action.

Sdy/-
Superintendent General Service-I
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners and Principal Secretaries/Commissioners and
Secretaries to Government. Haryana
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U. O.No0.43/5/2001-1GS1 Dated Chandigarh, the 20th September, 2006

A copy is forwarded to the Principal Secretary/ Additional Principal Secretary- 1-1I/OSD- I-1I/
Senior Special Private Secretary/Senior Secretary/Private Secretaries to Chief Minister, Deputy Chief
Minister, Haryana/Ministers/ Chief Parliamentary Secretary/Parliamentary Secretaries for information.

Sd/-
Superintendent General Services-I,
Sfor Chief Secretary to Government Haryana

To

The Principal Secretary/ Additional Principal Secretary- I-II/OSD- I-II/Senior Special Private
Secretary/Senior Secretary/Private Secretaries to Chief Minister , Deputy Chief Minister,
Haryana/Ministers/ Chief Parliamentary Secretary/ Parliamentary Secretaries

U.0.No0.43/5/2001-1-1GSI Dated Chandigarh, the 20th September,2006
Endst. No. 43/5/2001-1GSI Dated Chandigarh, the 20th September,2006

A copy is forwarded to the Member Secretary , Haryana Bureau of Public Enterprises,
Chandigarh for information and taking necessary action in the matter.

Sd/-
Superintendent General Services-1,
for chief secretary to Government Haryana

Endst. No. 43/5/2001-IGSI Dated Chandigarh, the 20th September,2006

A copy is forwarded to all the Managing Directors of Boards/ Corporations /Public
Undertakings for information and necessary action.

Sd/-
Superintendent General Services-1,
for chief secretary to Government Haryana
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Government of Haryana
General Administration Department
General Service-1 Branch

No.43/5/2001-IGSI Chandigarh February 16, 2009
To

1. All the Financial Commissioners and Principal Secretaries/ Commissioners and
Secretaries to Government of Haryana.

2. All Heads of Departments, Commissioners, Ambala , Hisar, Rohtak and Gurgaon
Divisions.
3. The Registrar, Punjab & Haryana High Court, Chandigarh
4. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
5. All the Managing-Directors of Boards/ Corporations/Public Undertaking.
Subject: — Policy for engaging/ outsourcing of service/ activities.
Sir/ Madam,

I am directed to invite your attention to the Haryana Government circular letter No, 43/
5/2001-1GS1, dated 1.9.2006 vide which the departments were allowed to engage persons on contract
basis through service provider under outsourcing regular contract policy. The existing outsourcing
policy issued on dated 1.9.2006 has been reconsidered and partially modified by the State Government,
which is enclosed herewith far strict compliance in letter and spirit.

2. This issues with Finance Department’s concurrence issued vide U.O.No. 5/3/2008-1B&C
(4694), dated 19.12.2008.

Yours faithfully,

Sd/-
Joint Secretary to Government of Haryana
General Administration Department.

Internal circulation:—

1. The Principal Secretary/Additional Principal Secretary-I- II/
OSD-I-1I-11I/Senior Special Private Secretary/Senior Secretary /
Private Secretary to Chief Minister /Ministers .

2. Member Secretary, Haryana Bureau of Public Enterprises, Chandigarh.
3. Director, Public Relations, Haryana, Chandigarh for wide publicity.

4. State Informatics Officer, National Informatics Centre, Haryana for hosting on the
State’s website.
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Policy for Outsourcing & Contractual Engagement
PART -1
POLICY FOR OUTSORCING OF SERVICES/ACTIVITIES

The Government of Haryana proposes to strengthen the delivery of services to the people.
Keeping in view the emergence of new areas in the field of effective governance and due to technological
advancement, it is endeavored to outsource services/activities that are of an auxiliary or supporting
nature to its functioning. It has been felt by the government that a policy needs to be enunciated to
provide a framework for outsourcing of such services/activities as well as provide guidelines on the
subject. Accordingly, a policy which aims to provide an enabling framework to approach outsourcing
of services / activities wherever required for better and efficient delivery of services is framed as
under:—

1. Services/activities may be outsourced as and when required partly or completely by
the departments, where posts have not been sanctioned for instance, cleaning of
premises, horticultural work, housekeeping services, maintenance of buildings,
transport services, courier services, information and communication technology
related services, highly technical and professional services etc. The above services/
activities are only illustrative and not exhaustive the departments can apply this
policy for outsourcing other kind of services on the basis of their need and span of
services/ activities.

2. The nature of the services/ activities required to be outsourced should be Specified
and clearly defined in the, tender notice as well as in the contract document instead
of mentioning the number of personnel required to perform the services/ activities.

3. The departments shall ensure that there are no regular sanctioned posts in that unit
of office for performing the outsourced services/ activities.

4. The identification of the services/activities to be outsourced snail be done by the
head of department. The services/activities to be outsourced can be identified for
the department as a whole or a specific unit of the department. In either case, the
head of department will ensure that no regular sanctioned posts are available in that
office to perform the services/ activities.

5. Once the services/activities to be outsourced are identified, the minimum qualifying
criteria, the deliverables (expected service levels), performance monitoring standards
and liabilities in case of non-performance shall be unambiguously determined and
approved by the head of department.

6. The tender form and the contract document shall be finalized with the approval of the
head of department depending upon the existing delegation of powers in the
department. Open tenders can than be invited and decided in a transparent manner
through a competitive bidding process. A Model Draft Service Contract Document is
placed at Annexure ‘A’ for illustration.

66




Outsourcing Policy

7. In case of the Mini-Secretariats in the districts where several offices of different
government departments are located under one roof, the Deputy Commissioner
shall Identify the services/ activities to be outsourced for the building as a whole
and the expenditure on such outsourcing shall be borne by the Deputy Commissioner
through the budget available for the purpose.

8. Wherever contract for services is awarded on the basis of competitive transparent
bidding process no approval of FD will be required, if the expenditure is within the
sanctioned budget provision.

9. It shall be the responsibility of the department to ensure that the agency engaged
pays minimum wages as prescribed in the agreement by way of account payee
cheque / bank draft / pay order. In case of default in this regard or any other deficiency
/ default in providing service, the department shall terminate the agreement by giving
fifteen days’ notice.

10. Wherever required, the departments would move for adequate provisions* in their
budget for outsourcing of services/ activities under the appropriate head.

*Necessary budget provision may be got made under the object head ’69 Contractual
Service’ in their respective major Head by the departments in due course of time.

11.  All the expenses for outsourcing of services shall be restricted within the sanctioned
budget of the department. No separate allocations shall be made on this account. It
is made clear .that this policy is meant only for outsourcing such services/ activities
for which’ no sanctioned posts are available.

PART-1I

ENGAGEMENT OF PERSONS ON CONTRACT BASIS
WHERE REGULAR POSTS EXIST

L. In emergent cases involving public interest, where the sanctioned vacant posts of Group C
and D categories exist, the persons can be engaged, by sending requisition to the Employment Exchange
and by advertisement in the newspapers, purely on contractual basis, initially for a period not exceeding
six months or till the regularly selected candidates are appointed, whichever is earlier, on wages fixed
by the Deputy Commissioner under the Minimum Wages Act.

2. In doing so, it should, however, be clearly stipulated in the advertisement and the requisition
to the Employment Exchange as well as the offer letter that such engagement will be purely contractual
in nature and can be terminated at any time without assigning any reason or prior notice and the
persons so engaged hall have no right to claim either regularization or any other benefit of such
engagement for any purpose in the office in which they are so engaged or in any other office Of the
State Government.

3. For this, no approval of the Finance Department is required. If, however, higher wages are
proposed to be paid, then approval of the Finance Department will have to be obtained giving proper
justification.
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4. During the period of contractual engagement, the department shall, however, endeavour to
fill up the vacant posts by regular method of recruitment prescribed in the rules.

5. If for any reason, the process of recruitment of regular candidate(s) cannot be completed
within the six months, then approval of the Finance Department shall be obtained giving full justification
for engagement of the persons already engaged for a further period of six months or till the regular
selected candidates are appointed, whichever is earlier. In this regard, proposal should be sent to
Finance Department for consideration in the concerned Branch of Finance Department.

6. Wherever any department has engaged any person on the basis of the existing outsourcing
policy issued vide letter No. 43/5/2001-IGSI, dated 01.09.06, his engagement should not be extended
beyond six months or till such time the person is engaged under this policy, whichever is earlier.

7. Whenever any person is engaged under this policy, the department should enter into an
agreement, signed by both the parties, which should unambiguously state that it is an engagement for
a fix term and shall automatically cease on the expiry of the term without providing any claim to the
person so engaged to any regularization of service or any consequential benefits. A draft of such
model agreement is appended at Annexure ‘B’.

8. In case of posts of a highly technical or professional nature, of any category , whether for reasons
of unavailability or regular appointment or for reasons of continuous updation of knowledge or
technology, if it is decided to fill up the post on contractual basis, a speaking order will be passed by
the head of department on the file. Such term engagement will be at Deputy Commissioner’s rates
wherever applicable, under the Minimum Wages Act, or up to minimum basic pay of the pay scale
prescribed for that post, plus allowances, as the case may be, for a period not exceeding one year, for
which approval of the Finance Department will not be required. If, however, higher pay or wages are
proposed to paid during the period of such engagement, then approval of the Finance Department
shall be obtained giving full justifications.

9. This policy shall, however, not apply” in respect of the Computer Professionals/Data Entry Operators,
who are engaged through HARTRON Informatics Limited ( H.LL.) and such engagements shall continue
to be governed by the existing policy dated 6.11.2001, issued and as amended from time to, time by
Department of Information Technology.

ANNEXURE-A
SERVICE AGREEMENT
THIS AGREEMENT is made on this..................day of .......ccccceunnnenenee.....2009, between
the Governor of Haryana acting through................ Department, Government of Haryana (hereinafter

referred to as the “Department”, which expression shall, unless excluded by or repugnant to the
context, be deemed to include its successors in office and assignees) of the first part and M/s
, acompany registered under the Companies Act, 1956/a partnership firm constituted
between ......... , having its place of business or registered office at ............ acting through ............ Aits
Managing Director/Partner (hereinafter referred to as “Service Provider” which expression shall, unless
repugnant to the context or meaning thereof, be deemed to mean and include its/his/her/their respective
heirs, executors, administrators and successors/the partner(s) for the time being of the said firm the
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survivor(s) of them and the executors, administrators and successors of the surviving partners, as the
case may be) of the second part.

WHEREAS the Service Provider is engaged in the business of providing
.................................... Services;

AND WHEREAS the Service Provider has expressed his keen desire to provide the said
services to the Department under this agreement;

AND WHEREAS on the aforesaid representation made by the Service Provider to the
Department, the parties hereby enter into this agreement on the terms and conditions appearing
hereinafter.

NOW, THEREFORE, THIS AGREEMENT WITNESSETHAND IT IS AGREED BY AND
BETWEEN THE PARTIES AS UNDER:

1. SERVICE PROVIDER’S REPRESENTATIONAND WARRANTIES
The service provider hereby represents warrants and confirms that the Service Provider—

1.1 has full capacity, power and authority to enter into this agreement and during the
continuance of this agreement, shall continue to have full capacity, power and
authority to carry out and perform all its duties and obligations as contemplated
herein and has already taken and shall and continue to take all necessary and further
actions (including’ but without limiting to the obtaining of necessary approval/
consents in all applicable jurisdictions) to authorize the execution, delivery and
performance of this agreement;

1.2 has the necessary skills, knowledge, expertise, adequate capital and competent
personnel, system and procedures, infrastructure and capability to perform its
obligations in accordance with the terms of this agreement and to the satisfaction of
the Government;

1.3 shall, on the execution of this agreement and providing services to the Department,
not violate, breach and contravene any conditions of any agreement entered with
any third party/ies ;

14 has compiled with and obtained necessary permissions/licenses/ authorizations under
the Central, State and local authorities and obtained all required permissions/licenses
for carrying out its obligations under this agreement.

2. OBLIGATIONS OF THE SERVICE PROVIDER

(a) The Service Provider shall operate and provide services to the Department at its
various siteson ...... Days a week from ...... am.to....... p.m. List of services and the
material are as prescribed in Annexure ‘A’.

(b) The regularity of the performance of the service will be the essence of this agreement
and shall from a central factor of this agreement. The Service Provider shall take all
possible steps to ensure maintain its performance as determined by the Department
from time to time.
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(©)

(d

(e

®

The assessment made by the Service Provider in the tender including number of
personnel of various descriptions as required to provide/give the required quality of
services shall be final and acceptable by and binding upon the Service Provider.

If the Department notices that the personnel of the Service Provider has/have been
negligent, careless in rendering the said services, the same shall be communicated
immediately to the Service Provider who will take corrective steps immediately to
avoid recurrence of such incidents and reports to the Department.

If any of the personnel of the Service Provider indulges in theft, negligence or any
illegal/irregular activity, misconduct, the Service Provider shall take appropriate action
against its erring personnel and intimate accordingly to the Department or itself can
take action in accordance with law.

The Service Provider shall furnish a personal guarantee of its Managing Director/
Partner, guaranteeing the due performance by the Service Provider of its obligations
under this agreement.

3. TERMS OFPAYMENT

(@)

(b)

©

(d

Fees and charges for the services to be rendered are at Annexure ‘B’ as agreed to
between the parties.

All payments made by the Department shall be after deduction of tax at source
wherever applicable as per the provisions of the Income Tax Act, 1961.

The Service Provider, being the employer in relation to persons engaged/employed
by it to provide the services under this agreement shall alone be responsible and
liable to pay wages/salaries to such persons which in any case shall not be less than
the minimum wages as fixed or prescribed under the Minimum Wages Act, 1948 (Act
XI of 1948) for the category of workers employed by it from time to time or by the
State Government and /or any authority constituted by or under any law. He will
observe compliance of all the relevant labour laws.

The Service Provider will have to produce the register of wages or the register of
wages-cum- muster roll of the preceding month along with the bill to be submitted on
the ........ day of every calendar month for verification to the nominated official of
Department. The Service Provider shall ensure that payment to his employees is
made in the presence of an authorized representative of the Department.

4. SUBMISSION AND VERIFICATION OF BILLS

The Service Provider shall submit on a monthly basis the bills for the services enable the
Department to verify and process the same.

S. DISCIPLINE

@

The service Provider shall issue identity cards, on its own name and trading style, to
its personnel deputed for rendering the said services, which at Department’s option,
and would be subject to verification at any time. The Department may refuse the
entry into its premises to any personnel of the Services Provider not bearing such
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identity card or not being perfectly dressed.

The Department shall always have the right and liberty to do surprise inspection at
its sites.

The service rendered by the Service Provider under this agreement will be under
close supervision, co-ordination and guidance of the Department. The Service
Provider shall frame. Appropriate procedure for talking immediate action as may be
advised by the Department from time to time.

It is understood between the parties hereto that the Service Provider alone shall
have the right to take disciplinary action against any person(s) to raise any dispute
and/or claim whatsoever against the Department. Department shall under no
circumstances be deemed or treated as the employer in respect of any person(s)
engaged/employed by the Service Provider for any purpose, whatsoever nor would
Department be liable for any claim(s) whatsoever, of any such person(s).

6. NATURE OFAGREEMENT

The parties hereto have considered agreed to and have a clear understanding on the following
aspects:

(a)

(b)

©

This agreement is on the principal to principal basis and does not create and shall
not deem to create any employer-employee relationship between the Department
and the Service Provider. The Service Provider shall not by any acts, deeds or
otherwise represent any person that the Service Provider is representing 01' acting
as agent of Department, except to the extent and purpose permitted herein.

This agreement is for providing the aforementioned services and is not an agreement
for supply of contract labour. It is clearly understood by the Service Provider that the
persons employed by the Service Provider for providing services as mentioned
herein, shall be the employees of the Service Provider only and not of the Department.
The Service Provider shall be liable to make payment to its said employees towards
their monthly wages/salaries and/other statutory dues like Employees Provident
Fund, Employees State Insurance, minimum wages, bonus, gratuity etc.

Department shall not be liable for any obligations/responsibilities, contractual, legal
or otherwise, towards the Service Provider’s employees/agents directly and! or
indirectly, in any manner whatsoever.

7. STATUTORY COMPLIANCES

(a)

(b)

Service Provider shall obtain all registration(s)/permission(s)/ license(s) etc. which
are/may be required under my labour or other legislation(s) for providing the services
under this agreement.

It shall be the Service Provider’s responsibility to ensure compliance of all the Central
and State Government Rules and Regulations with regard to the provisions of the
services under this agreement. The Service Provider indemnifies and shall always
keep Department indemnified against all losses, damages, claims actions taken against
Department by any authority/office in this regard.
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©

(d

The Service Provider undertakes to comply with the applicable provisions of all
welfare legislations and more particularly with the Contract Labour (Regulation and
Abolition) Act, 1970, if applicable, for carrying out the purpose of this agreement.
The Service Provider shall further observe and comply with all Government laws
concerning employment of staff employed by the Service Provider and shall duly
pay all sums of money to such staff as may be required to be paid under such laws.
It is expressly understood that the Service Provider is fully responsible to ascertain
and understand the applicability of various Acts, and take necessary action to comply
with the requirements of law.

The Service Provider shall give an undertaking by the 22nd of each month in favour
of the Department that he has complied with all his statutory obligations. A draft of
the said undertaking is attached herewith as Annexure ‘C to this agreement.

ACCOUNTSAND RECORDS

(@

(b)

The Service Provider shall maintain accurate account and records, statement of all its
operations and expenses in connection with its function under this agreement in the
manner specified by the Department.

The service Provider shall forthwith upon being required by the Department, allow
Department of any of its authorizes representatives to inspect, audit or take copies
of any records maintained by the Service Provider. The Service Provider shall also
cooperate in good faith with the Department to correct any practices which are
found to be deficient as a result of any such audit within a reasonable time after
receipt of the report the Department. However, upon discovery of any discrepancies
or under payment the Service Provider shall immediately reimburse the Department
for such discrepancies or overcharge.

INDEMNIFICATION

(a)

(b)

©

The Service Provider shall at its own expenses make good any loss or damage
suffered by the Department as a result of the acts of commission or omission,
negligently or otherwise of its personnel while providing the said services at any
time of the premises of the Department or otherwise.

The Service Provider shall at all times Indemnify and keep indemnified that Department
against any claim on account of disability/death of any of its personnel caused while
providing the services within/outside the site or other premises of the Department
which may be made under the workmen’s Compensation Act, 1923 or any other Acts
or any other Statutory modifications hereof or otherwise for or in respect of any
claim for damage or compensation payable in consequence of any accident or injury
sustained by the working or there personnel of the Service Provider or in respect of
any claim, damage or compensation under labour laws or other laws or rules made
thereunder by any Person whether in the employment of the Service Provider or not,
who provided or provides the service at the site or any other premises of the
Department shall be as provided hereinbefore.

The Service Provider shall at all times indemnify and keep indemnified the Department
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against any claim by any third party for any injury, damage to the property or person
of the third party or for any other claims whatsoever for any acts of commission or
omission of its employees or personnel during the hours of providing the services at
the Department’s premises or before and after that.

(d) That, if at any time, during the operation of this agreement or thereafter the Department
is made liable in any manner whatsoever by any order, direction or otherwise of any
Court authority or tribunal, to pay any amounts whatsoever in respect of or to any of
present or ex-personnel of the Service Provider or to any third party in any event not
restricted but including as mentioned in sub-clauses No (a), (b) and (c) hereinabove,
the Service Provider shall immediately pay to the department ,all such amounts and
costs also and in all such cases/events the decision of the Department shall be final
and binding upon the Service Provider. The department shall be entitled to deduct
any such amounts as aforesaid, from the security’ deposit and/or from any pending
bills of the Service Provider.

LIABILITIES AND REMEDIES

In the event of failure of the Service Provider to provide the services or part thereof as
mentioned in this agreement for any reasons whatsoever, the Department shall be entitled to
procure services from other sources and the Service Provider shall be liable to pay forthwith
to the Department the difference of payments made to such other sources, besides damages
at double the rate of payment.

LOSSES SUFFERED BY SERVICE PROVIDER

The Service Provider shall not claim any damages, costs, charges, expenses, liabilities arising
out of performance/non-performance of services, which it may suffer or otherwise incur by
reason of any act/omission, negligence, default or error in judgement on part of itself and /
or its personnel in rendering or non-rendering the services under this agreement.

TERMS

This agreement shall be effective for a period of........... years with effect from ......... upto
.......... and can be extended further for such period and on such terms and conditions as
may be deemed fit and proper by the Department.

TERMINATION

(a) Either party can terminate this agreement by giving one month’s written notice to the
other without assigning any reason and without payment of any compensation
thereof. However, the Department shall give only a 24 hours notice of termination of
this agreement to the Service Provider when there is a major default in compliance of
the terms and conditions of this agreement or the Service Provider has failed to
comply with its statutory obligations.

(b) If Service Provider commits breach of any covenant or any clause of this
agreement,Department may send a written notice to Service Provider to rectify such
breach within the time limit specified in such notice. In the event Service Provider
fails to rectify such breach within the stipulated time, the agreement shall forthwith
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stand terminated and Service Provider shall be liable to Department for losses or
damages on account of such breach.

(c) The Department shall have the right to immediately terminate this agreement if the
Service Provider becomes insolvent, ceases its operations, dissolves, files for
bankruptcy or bankruptcy protection, appoints receivers, or enters into an
arrangement for the benefit of creditors.

14. ASSIGNMENT OF AGREEMENT

This Agreement is executed on the basis of the current management structure of the Service
Provider. Henceforth, any assessment of this agreement, in part or whole, to any third party without the
prior written consent of the Department shall be a ground for termination of this agreement forthwith.

15. COMPOSITIONAND ADDRESS OF SERVICE PROVIDER

(a) The Service Provider shall furnish to the Department all the relevant papers regarding
its constitution, names and addresses of the management and other key personnel
of the Service Provider and proof of its registration with the concerned Government
authorities required for running such a business of Service Provider.

(b). The Service Provider shall always inform the Department in writing about any change
in its address or the names and addresses of its key personnel. Further, the Service
Provider shall not change its ownership without prior approval of the Department.

16. SERVICE OF NOTICE

Any notice or other communication required or permitted to be given between the parties
under this agreement shall be given in writing at the following address of such other
addresses as may be intimated from time to time in writing.

Department Service Provide

17. CONFIDENTIALITY

It is understood between the parties hereto that during the course of business relationship,
the Service Provider may have access to confidential information of Department and it
undertakes that it shall not, without Department’s prior written consent, disclose, provide or
make available any confidential information in any form to any person or entity or make use
of such information. This clause shall survive for a period of 5 years from the date of expiry
of this agreement or earlier termination thereof.

18. ENTIREAGREEMENT

This agreement represents the entire agreement, the parties and supersedes all previous or
other writing and understandings, oral or written, and further any modifications to this
agreement, if required shall only be made in writing.

19. AMENDMENT/MODIFICATION
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20.

21.

22.

23.

24.

25.

26.

Outsourcing Policy

The parties can amend this agreement at any time. However, such amendment shall be
effective only when it is reduced in writing and signed by the authorized representatives of
both parties hereto.

SEVERABILITY

If, for any reason, a court of competent jurisdiction finds any provision of this agreement, or
portion thereof, to be unenforceable, that provision of the agreement will be enforced to the
maximum extent permissible so as to effect the intent of the parties, and the remainder of this
agreement shall continue in full force and effect.

CAPTION

The various captions used in this agreement are for the organizational purpose only and
may not be used to interpret the provisions hereof. In case of any conflicts between the
captions and the text, the text shall prevail.

WAIVER

At any time any indulgence or concession granted by the Department shall not alter or
invalidate this agreement nor constitute the waiver of any of the provision hereof after such
time, indulgence or concession shall have been granted. Further, the failure of the Department
to enforce at any time, any of the provisions of this agreement or to exercise any option
which is herein provided for requiring at any time the performance by the Service Provider
of any of the provisions hereof, shall in no way be construed to be a waiver of such
provisions of this agreement nor in any way affect the validity of this agreement or any part
thereof or the right of the Department to enforce the same in part or in the entirety of it.
Waiver, if any, has to be in writing.

FORCE MAJEURE

Neither party shall be in default if a failure to perform any obligation hereunder is caused
solely by supervening conditions beyond that party’s reasonable control, including acts of
God, civil commotion, strikes, acts of terrorism, labour disputes and governmental or public
authority’s demands or requirements.

DISPUTE RESOLUTION

This agreement shall be deemed to have been mode/executed at--- for all purposes. In the
event of any dispute related to the interpretation or rights or liabilities arising out of this
agreement, the same shall, at first instance, be amicably settled between the parties. If any
dispute is not settled amicably, the same shall be referred to the sole arbitrator to be appointed
by the Department. The award given by the arbitrator shall be final and binding on the
parties. The venue of arbitrator shall be.....

GOVERNING LAW/JURISDICTION

The applicable law governing this agreement shall be the laws of India and the courts of —
shall have the exclusive jurisdiction to try any dispute with respect to this agreement.

TWO COUNTERPARTS

This agreement is made in duplicate. The Service Provider shall return a copy of this agreement
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27.

duly signed and stamped as a token of acceptance of all terms and conditions mentioned
above. In the event of commencement of order acceptance, it will be taken that all terms are
acceptable.

LIST OFANNEXURE
ANNEXURE ‘A'................

IN WITNESS WHEREOF THE DEPARTMENT AND THE SERVICE PROVIDER ABOVE
SAID HAVE HEREUNTO SUBSCRIBER THEIR HANDS ON THE DAY MONTH AND
YEAR FIRSTMENTIONED ABOVE IN THE PRESENCE OF THE FOLLOWING WITNESSES:

SIGNED, SEALED AND DELIVERED

WITNESSES
1. Signature: Signature:
Name : Name:
Date: Date:
Designation: Designation:

2. Signature

Name: For and on behalf of the
Governor of Haryana

Date:

Designation:

SIGNED, SEALED AND DELIVERED

WITNESSES
1. Signature: Signature:
Name: Name:
Date: Date:
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2. Signature
Name: For and on behalf of the
Service Provider
Date:
Address.
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ANNEXURE-B
SERVICE AGREEMENT
THIS AGREEMENT is made on this................... dayof ................. 2006 between the
Governor of the State of Haryana acting through ............ Department, Governor of Haryana (hereinafter
referred to as the “Department”, which expression shall, unless excluded by or repugnant to the
context, be deemed to include its successors in office and assignees) of the first part and Sh............ S/
oSh.............resident of ........... District.......... (hereinafter referred to as “person” of the second

part.
WHEREAS the service of the person are requirement for.............ccoeveeennnnnnnneeenenens

ANDWHEREAS the person has expressed his keen desire for rendering the services to the Department
as desired under this agreement;

AND WHEREAS the parties hereby enter into this agreement on the terms and conditions
appearing hereinafter;

NOW, THEREFORE, THIS AGREEMENT WITNESSETH AND IT IS HEREBY AGREED BY AND
BETWEEN THE PARTIES AS UNDER :—

1. The services of a person engaged by the Department shall be for a period not
exceeding six month;

2. The person shall be engaged for a fixed monthly remuneration not less as prescribed
in the Minimum Wages Act, 1948(Act XI of 1948) or as may be fixed by the Deputy
Commissioner under the said Act;

3. The services of the person so engaged shall hereafter cease on the expiry of the term
without providing him any claim for the regularization of services or any other
consequential benefit;

4. The person so engaged shall not have any legal right claiming regularization of his
service etc. in the Department where he has been engaged;

5. The Department shall issue Identity Card on its own name to the person engaged for
rendering services, The Department may refuse the entry into its premises of the
person not bearing the said identity card and not being properly dressed;

6. The services rendered by the person engaged by the Department shall be under the
close supervision of the Department;

7. Tt is understood between the parties hereto that only the Department shall have the
right to take disciplinary action against the person so engaged;

8. The Department shall under no circumstances be deemed or treated as the employer
of the person engaged for any purpose, whatsoever, nor department would be liable
for any claim (s) whatsoever of any such person;

9. In case of the death of a person, his remuneration shall be paid to his legal heirs.
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IN'WITNESS WHEREOF THE DEPARTMENT AND THE PERSON ABOVE SAID HAVE HEREUNTO
SUBSCRIBE THEIR HANDS ON THE DAY, MONTH AND YEAR FIRSTMENTIONED ABOVE IN
THE PRESENCE OF FOLLOWING WITNESSES:—

1. Signature: Signature:
Name : Name:
Date: Date:
Designation: Designation:
For and on behalf of the
Governor of Haryana

2. Signature
Name:
Date:

Designation:
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Service Rules

Copy of U.O. Circular Letter No. 6029-GS-60, dated 21st June, 1960 from the Chief Secretary to
Government Punjab, to all Administrative Secretaries to Government, Punjab.

Subject :— Recruitment and conditions of Services Rules relating to various Departments of the
Punjab State— Procedure for finalization of Services Rules.

Will all Administrative Secretaries to Government, Punjab, Please refer to Punjab Government

U.O. reference.

No. 4886-(G-52, dated the 21st July, 1952 on the subject noted above ?

2. The procedure laid down in this reference for the consideration, amendment, etc. of Service
Rules of the various Departments has been found to be extremely cumbrous and it takes a
very long time to change as set of rules. The question of simplifying this Procedure with a
view to reduce the time factor has been engaging the attention of Government. After careful
consideration it has been decided that in future, the existing, procedure should be replaced
by the following :—

(M)

(i)

(iii)

After the Services Rules have been drafted by a Department, the draft should be sent
for comments to the Finance Department, Chief Secretary (In General Services Branch)
and the Public Service Commission simultaneously instead of referring to them one
after the other as at present. The Finance Department will consult the Accountant-
General, Punjab as and when considered necessary. The authorities mentioned above
shall return the draft rules with their comments within a period of twenty one days
from the days from the date of receipt. This period shall be adhered to rigidly by
these authorities except in cases where the changes are complicated and extensive in
which event it will be the duty of the referring Department of extend the period of 21
days to a definite number of days above this. This period should be indicated when
the first reference is made; otherwise it must be assumed that the period is 21 days.
If comments are not furnished within the prescribed period, it may be presumed that
the organisations referred to do not have any comments to offer.

In the event of the comments received from the authorities concerned, being
contradictory to each other apart from being contradictory to the original proposals,
the Administrative Department instead of referring back the points of difference to
the authorities concerned, shall make up its mind as to how to resolve these differences
and put up proposals finally to the Council of Ministers after the Legal Remembrance
to Government, Punjab, has done the necessary vetting. While submitting its final
proposal to the Council of Ministers for their approval; it shall point out in a tabulated
statement where its proposals run counter to the advice received from the various
authorities referred to above.

After the draft rules have been approved by the Council of Ministers these shall be
notified in the Government Gazette. Ten copies of the rules/amendments when printed
shall be supplied to Chief Secretary (In General Services Branch) for record.

81




Compendium of Instructions — Miscellaneous Matters — Vol. IX

Copy of demi-official Letter No. 34-1GSII-66/3458, dated the 11th/14th February, 1966 from the
additional Chief Secretary to Govt. Punjab, to all Administrative Secretaries to Govt. Punjab.

Subject :— Framing/finalization of model services rules for each class of service/posts under the
Punjab Government.

The question of framing model rules regulating the recruitment and the conditions of services
of persons appointed to services and posts, except Class I'V, under the Punjab Government Department
for some time and it has now been possible to finalize them in consultation with the Law Department.
I am enclosing a copy of these Model Rules, for your information and guidance. A separate Services
Rules for a number of services have since been finalized by several departments, it has been decided
that these Model Rules may not be notified as such, but may be drawn upon by the various departments
while finalising the Service Rules or marking such amendments, the procedure laid down in our U. O.
reference No. 6029-GS-60, dated the 21st June, 1960, may be followed.

2. I may avail of this occasion to bring to your notice another aspect of the problem, also viz,
the need for the early finalization of rules covering all the services and posts under the State Government.
I regret to have to say that despite repeated instructions to the departments, the progress made in this
regard has been far from satisfactory. I am sure you will agree that our endeavour should be to ensure
that in respect of every single service posts under the Government, rules are framed under Article 309.
It may be usefully mentioned in this context that this problem has been agitating the minds of the
legislators also and questions have periodically been asked, on the subject.

Assurances have also been made on the floor of the House in the past by the Chief Minister
and other Ministers that all such service rules will be finalized early but the projects registered by the
departments in implementing this assurance has been disappointing. I am separately asking my Deputy
Secretary to take up this matter individually with the different department concerned with the
implementation of this assurance and I would request you to direct all your officers to pay special
attention to this matter. In view of the revised procedure for consulting the Punjab Public Services
Commission, the Chief Secretary and the Finance Department that has been introduced in the circular
dated the 21st June, 1966, referred to in paragraph I of this letter, I think once the work is taken up in real
earnest, it should be possible to finish it in a period of about three months. As such I would suggest
that you may instruct the departments under your control to finalize these cases by the 30th April,
1966.

3. Finally,  would also request you to supply me particulars of the rules governing the various
services in the departments under your control, in the enclosed proforma. I shall be grateful, if a single,
consolidated reply is send to me demi-officially, covering all the branches/departments, under your
control, so as to reach me on or before the 15th March, 1966. Spare copies of this letter as also copies
of the draft General Services Rules, that may be obtained from the General Services Branch.

Requesting you to devote your personal attention to this case,

...... * has been under the consideration of the General Administration.
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MODEL SERVICE RULES
(Revised upto 31-1-77)

Preamble :-In exercise of the powers conferred by the proviso to article 309 of the Constitution
of India and all other powers enabling him in this behalf, the Governor of Haryana hereby makes the
following rules regulating the recruitment, and conditions of service if persons appointed, to the
Haryana (nomenclature of the service), namely :—

1. @ These rules may be called the Haryana Short title
commencement and application (nomenclature of the service Rules).

(i) They shall come into force at once.
2. In this rules, unless the context otherwise required Definitions,
(a) “Board” means the Subordinate Service Selection Board,;
(b) “Commission” means the Haryana Public Service Commission;

(c) “direct recruitment” means an appointment made otherwise than by promotion from
within the Service or by transfer of an official already in the service of the Government
of India or any State Government;

(d) “government” means the Haryana Government in the Administrative Department;

(e) “ Service” means* (nomenclature of the Service);

(f) “recognized university” means,-
(i) any university incorporated by law in India, or

(i) in the case of a degree, diploma, certificate obtained as a result of an
examination held before the 15th August, 1947, the Punjab, Sind or Dacca
University, or

(i) any other university which is declared by Government to be a recognised
university for the purpose of these rules.

Part I—RECRUITMENT TO SERVICE
4. The Service shall comprise the posts shown in Appendix Number and character of posts.
‘A’ to these rules :

Provided that nothing in these rules shall affect the inherent right of Government to make
additions to or reduction in the number of such posts or to cerate new posts with different designations
and scales of pay, either permanently or temporarily.

4 (1) Nationality, domicile and character of candidates appointed to the service.— No
Person shall be appointed to the service, unless he is :-

(a) acitizen of India, or

(b) asubject of Nepal, or
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(c) asubject of Bhutan, or

(d) aTibetan refugee who came over to India before the 1st January, 1962, with
the intention of permanently settling in India,

(e) aperson of Indian origin who has migrated from Pakistan, Burma, Sri Lanka,
East African Countries of Kenya, Uganda, the United Republic of Tanzania
(formerly Tanganyika and Zanziber), Zambia, Malawi, Zaire and Ethiopia with
the intention of permanently settling in India.

Provided that a person belonging the categories (b), (c), (d) and (e) shall be person
in whose favour of a certificate of eligibility has been issued by the Government.

2. A person in whose case a certificate of eligibility is necessary may be admitted to an
examination or interview conducted by the Haryana Public Service Commission, the Subordinate
Services Selection Board or any other recruiting authority, but the offer of appointment may be given
only after the necessary eligibility certificate has been issued to him by the Government.

3. No person shall be appointed to the Service by direct recruitment, unless he produces a
certificate of character from the principal, academic officer of the university, college, school or institution
last attended, if any and similar certificates from two other responsible persons, not being his relatives
who are well acquainted with him in his private life and are unconneced with his university, college,
school or institution.

4. Age:— No person shall be appointed to the Service by direct recruitment who is less
than* years or more than* years of age, on or before
the *day of *(name of the month) next preceding the last date of

submission of applications to Commission or Board.

5. Appointing Authority :— Appointments to the posts in the Service shall be made by the

6. Qualifications:- No person shall be appointed to the Service, unless he is in possession of
qualifications and experience specified in columns* of Appendix ‘B’ to this rules in
the case of direct recruitment and those specified in column* of the aforesaid
Appendix in the case of recruitment by promotion :(—

7. Disqualifications:— No Person,—

(a) who has entered into or contracted a marriage with a person having a spouse living,
or

(b) who having a spouse living, has entered into or contracted a marriage with any
person shall be eligible for appointment to any post in the Service :

Provided that the Government may if satisfied that such marriage is permissible under the
personal law applicable to such person and the other party to the marriage and there are other grounds
for so doing , exempt any person from the operation of this rule.

9. Recruitment to the Service shall be made - Method of recruitment

@) by promotion; or
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(i) by direct recruitment; or

(i) by transfer or deputation of an officer/official already in the Service of any State
Government or the Government of India.

10. (1) Persons appointed to any post in the Service remain on Probation.

probation for a period of two years, if appointed by direct recruitment and one year, if appointed
otherwise.

Provided that—

(a) any period after such appointment spent on deputation on a corresponding or a
higher post shall count towards the period of probation ;

(b) any period of work in equivalent of higher rank, prior to appointment to the Service
may, in the case of an appointment by transfer, at the discretion of the appointing
authority, be allowed to count towards the period of probation fixed under this rule;
and

(c) any period of officiating appointment shall be reckoned as period spent on probation,
but no person who had so officiated shall on the completion of the prescribed period
of probation, be entitled to be confirmed, unless he is appointed against a permanent
vacancy.

) If in the opinion of the appointing authority the work or conduct of a person during
the period of probation is not satisfactory, it may,—

(a) 1if such person is appointed by direct recruitment, dispense with his services ; and
(b) if such person is appointed otherwise than by direct recruitment,-
@i revert him to his former post; or

(i) deal with him in such other manner as the terms and conditions of the pervious
appointment permit.

3) On the completion of the period of probation of a person, the appointing authority
may,—

(a) if his work or conduct has, in its opinion been satisfactory—

(i) confirm such person from the date of his appointment, if appointed against a
permanent vacancy; or

(i) confirm such person from the date which a permanent vacancy occurs, if
appointed against a temporary vacancy; or

(@iii) declare that he has completed his probation satisfactorily, if there is no
permanent vacancy; or

(b) if his work or conduct has in its opinion, been not satisfactory:-

(i) dispense with his services, if appointed by direct recruitment, if appointed
otherwise, revert him to his former post or deal with him in such other manner,
as the terms and conditions of previous appointment permit; or
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(i) extend his period of probation and thereafter pass such order, as it could
have passed on the expiry of the first period of probation :

Provided that the total period of probation, including extension if any, shall not exceed three
years.

11. Seniority of members of the Service:-Seniority, inter se of members of the Service shall be
determined by the length of continuous service on any post in the Service:

Provided that where there are different cadres in the Service, the seniority shall be determined
separately for each cadre:

Provided further that in the case of members appointed by direct recruitment the order of
merit determined by the Commission or the Board, as the case may be, shall not be disturbed in fixing
the seniority :

Provided further that in the case of two or more members appointed on the same date, their
seniority shall be determined as follows :—

(a) amember appointed by direct recruitment shall be senior to a member appointed by
promotion or by transfer;

(b) amember appointed by promotion shall be senior to a member appointed by transfer;

(c) in the case of members appointed by promotion or by transfer, seniority shall be
determined according to the seniority of such members in the appointments from
which they were promoted or transferred; and

(d) in the case of members appointed by transfer from different cadres their seniority
shall be determined according to pay, preference being given to a member, who was
drawing a higher rate of pay in his previous appointment; and if the rates of pay
drawn are also the same, then by the length of their service in the appointments, and
if the length of such service is also the same, the older member shall be senior to the
younger member.

12. Liability to serve :— A member of the Service shall be liable to serve at any place, whether
within or outside the State of Haryana, on being ordered so to do by the appointing authority.

A member of Service may also be deputed for service as under :—

(i) acompany, association or body of individuals whether incorporated or not, which is
wholly or substantially owned or controlled by the State Government, a Municipal
Corporation or a local authority within the State of Haryana;

(@ii) the Central Govt. or company, association or body of individual, whether incorporated
or not, which is wholly or substantially owned or controlled by the Central Govt. ; or

(iii) another State Government, an international organisation, an autonomous body not
controlled by the Government or a private body;

Provided that no member of the service shall be deputed to the Central or any other State
Govt. or any organisation or body referred to in clauses (ii) except with his consent.
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13. Leave pension or other matters.— In respect of pay, leave, pension and all other matters, not
expressly provided for in these rules, the members of the Service shall be governed by such rules and
regulations as may have been, or may hereafter be adopted or made by the competent authority of
India under the Constitution of India or under any law for the time being in force made by the State
Legislature.

14. Discipline, penalties and appeals.-(1) In matters relating to discipline, penalties and appeals,
member of the Service shall be governed by the Punjab Civil Services (Punishment and Appeal) Rules,
1952, as amended from time to time.

Provided that the nature of penalties which may be imposed, the authority empowered to
impose such penalties and appellate authority shall subject to the provisions of any law or rules made
under article 309 of the Constitution of India, be such as are specified in Appendix ‘C’ to the these
rules.

2 The authority competent to pass an order under (c) and (d) of sub-rule (1) of rule 10
of the said rules and the appellate authority shall also be as specified in Appendix ‘D’ to these rules.

15. Vaccination:—Every member of the Service shall get himself vaccinated and revaccinated
if and when the Government so directs by a special or general order.

16. Oath of al allegiance:—Every member of the Service, unless he has already done so, shall
be required to take the oath of allegiance to India and to the Constitution of India as by law established.

17. Power of relaxation:—Where the Government is of the opinion that it is necessary or
expedient to do so, it may, by order, for reasons to be recorded in writing, relax any of the provisions of
these rules with respect to any class or category of persons.

18. Special Provision:—Notwithstanding anything contained in these rules the appointing
authority may impose special terms and conditions in the order of appointment, if it is deemed expedient
to do so.

19. Reservations:—Nothing contained in these rules shall affect reservations and other
concessions required to be provided for Scheduled Castes and other Backward Classes in accordance
with the orders issued by the State Government in this regard from time to time, under clause (4) of
article 16 of the Constitution.

20. Repeal and Savings:—Any rule applicable to the Service and corresponding to any of
these rules which is in force immediately before the commencement of these rules is hereby repealed:

Provided that any order made or action taken under the rule so repealed shall be deemed to
have been made or taken under the corresponding provision of these rules.

* For Class IIT and Class IV Service Rules only
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APENDIX ‘A’
(See Rule 3)

Number of Posts
Designation of posts Scale of pay
Permanent Temporary Total
1 2 3 4 5
APPENDIX ‘B’

(See Rule7)

Designation of posts Academic qualification Academic qualifications and
and experience, if any, experience, if any, for appointment
for direct recruitment other than by direct recruitment
1 2 3
APPENDIX ‘C

[See Rulel4(1)]

Designation  Appointing  Nature of Penalty Authority  Appellate  Second and
of posts authority empowered authority  final Appellate
to impose authority, if any
penalty
1 2 3 4 5 6

(a) Warning with a
copy on personal
file;

(b) Censure;

(c) withholding of
increments or promotion,
including stoppage at
an efficiency bar;
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3 4 5 6

(d) recovery from pay of
the whole or part of
any pecuniary loss
caused to Government
by negligence or
breach of orders;

(e) reduction to a lower post or
time scale or to a lower stage
in a time scale;

(f) removal from the Service
which does not disqualify from
future employment ;

(g) dismissal from the Service which
does ordinarily disqualify from
future employment.

APPENDIX ‘D’
[See Rule 14 (2)]

Designation of Posts Nature of order Authority Appellate

Second and

empowered to Authority final Appellate
make the order authority, if any

2 3 4 5

)

(i)

Reducing or withholding

the amount of ordinary/
additional pension admissible
under the rule governing
pension

Terminating the appointment

of a member of the Service
otherwise than on his attaining
the age fixed for superannuation.
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Copy of Letter No. 4129-1GSII-66/21645, dated 20-8-66 from the Chief Secretary to Government
Punjab, addressed to the Secretary Punjab Public Service Commission Patiala and copy to
all Heads of Departments.

Subject :— Farming/finalization of Model Service Rules for each Class of service/posts under the
Punjab Government.

I'am directed to refer to your letter No. BF84/58-SAP/28090, Dated the 16th July, 1966, on the
subject noted above and to say that generally each set of Service Rules, containing some rules which
are common in all the Service Rules, such as ‘Nationality and Domicile’ probation and Seniority etc. etc.
However, the context and phraseology of such common rules differ in varying degree from one
Department to another Department. In order to remove such disparity, Government have drawn out a
general set of such rules which are applicable to all services (except Class IV). These Rules have been
circulated to all the Administrative Departments with demi-official letter No.34-IGSII-66/3458, dated 11/
14.2.1966 for substituting them in place of old rules so that a uniform policy is followed in this respect
in the cases. A copy of those rules is also being endorsed in all Heads of Departments for similar action.
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I S ¥ e 3l 9 @ ) IR g Hifere Suae W R sde dar el § ¥ w3 fRd fasm
& Wiorer a1 oA A fem 78 2, A € aR A snawas EMeE A & o wEaE @ 9 et

@ 99 & FHN qEA Aol el

BEA/ -
39 aE, aee 99,
Fd : e AfE, BRan EWER|
o7 foagea sRamn, @ e afE, sRann wER)
ven gfe Sanfera smedt dar o ot ufy |fea w favmmeas, s, swaren Weer @ wvh

IugE, BRAT & FgE q9E @ 9w 4129 - [Siwa [1- 66 /21646, et 20-8-66 (Ifd
T B) B Fed A AW AW WA T ATF FREE! g Wo ot 2l

90




Service Rules

& gfm, sRavm @R et Rvnnead, Sgad e 99 e Sugad & et
qiRysr wME 2687 -2 SITE.-69 /10169, o 17.5.1969 =t gfaferfa

v

Jeeg v, SR SR
Jar A

BRam & e fawnmee, HfTR 3T g AR 9 R wiveR)
favg .- ue &t - Jarst & e qun Jan wat @ P
#E,

A qE e 1 oW g3 B fF Tow A 95 @ Aansh & Aan e | |fdem A e 309
T I S MY 3T T A8l S| 39 R W T aR YAEE [ o e 56 AR femn
2 3R I I Y fRar war 2 R Jar Fow fig dam W) e 9 weifa e T8 )

2 75 St 3@ T 2 T afd R e A A smant @t B 2 @ e 3/ 6 e @ o
BRamm A Jar A A TE B o T gl T W AT 21 6 TR B TR P 9 H/D AA
T fore 38 St @t geT T Qe 6 W@ & fore fga R forn i 21 g8 Qe faeme e )

3. A FAT SRR A 3N T 1967 - 68 AMfYF RS A forar 2 (I ITERWT a8 W 2)
for aga @ 30 & 37 T w98 o 71 S Sk @ Rt & forg aw smawmes 2 R Aue smw
e o fafea @ & 1oa Aid JaT AT FH A BN ITERT H T B R T9T WER TR
fafyr fftoe o= ¥ Se@ 1ea v vt & femt Jor & o aft g o o A v s v
TR T A Iad! aq=n 9 fF 3= wE R s & st 7 3w

4. AR AT AT X T8 Sk raeier o 3 i T Repedie a8 = o forg = oY smawasran
Bl 3O o 7 A IRNaR i 9o worn ® o R few & smur R et Bl 3k T g sman
It TR ¥ Rrdeee o wwar 21 9 Rafy A eam § e §¢ s & 3@ weE W faeEw fma
T B 3 WHR A T8 hae fmar B fF @t voweia f9amr- segerl 50 o9 & W B @t oty &
6 G ® WA AT I @ A3 & WA B e w7 A JuR W) gl v 78 w1 @ IR
fordt < R =1 s o1 S0 999 9 AR 7 B0 O e foR 39 A fRaw T8 9990 gt s
¥ R 2 6 sy Fftem o & sret- 3R Y A A JTavEd wREE @ R
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g
FHE 6372 - 29194 - 70 /21090
EREd
& gfa, sRann EeERr|
¥ar A
BRI & W AR - 3reAet, ST e Ause 3R @R e wfiwwR
e 19-8-1970
favg - weg @t Rrer- e Jarst & R qun ¥ T @ B
eI,

72 Few g3 2 foF § smue ear sRaTn WER & U= wAIE 2687 - 2 S TE.- 69 /10169,
fomi 17-5- 69 @ 3R fears: (i doret 2), s smo@ 78 SR fRar /= on fR s s fasmr
At -2 Jarsll & Far s 6 A B S TR | @A A I8 I B fR i At & e I
a1 w8 T g € 1 T ¥ SRy # foR o anstl & ot T dar e Jar A8 ge # S A
Frem sifoedig dor e w9 5 Farstt & Far w3 9 O 79 @ S8 a9 ¥, S U a
HNBEAEY B Tk AqE H W WA

qaeH,
I9 9, Tomide vd Jar|
Fa ;T afE, BRaT WER|
T - U g feferiad o goen 9o stawae wRas & forg Se S 2
1. URHAIR BRI
2. &f yIEsig afE, sRamn R

I9 9, Tomide va Jar|
Fd ;e |iua, sRAn WEHR|
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1 U 9. 3R sRamwm
2. I ymET G, sRaAmT WER|
379 AR 6372 -2 S TE.- 70 e 19-8-70

gfafeifd e 2086 -2 S wE.- [1-71 e 18- 5- 71, 7= wfa, sRamm &t AR @
BRAM AR & T WEeh g g, e i I 2

favg ;- w3 q9r AT T &1 ERAT ToF B AR v’ & B’ d Sgaea & i ff
vq Afaw €7 Fm

w1 et faage vE ot ymeee afa, sRamn WaER Fe wEiie I9e WWaER @
3 ; A 6029 - SNTE. 60, TR 21- 6 - 60 S a1 Pl & gae" & forw & fafr == 2,
AR A= I ?

2, g I foran T 2 for s favmr ame JaR amEn Y S TR IR S e
T8 g e A Ofy So ¥ iR Tyl g Mes o wRer o 21 28 geen 9 sttty
¥ gEifad S AT SR THR A Qe B sEva B W B afr 3 gs vt foan e @ fe
s | a1 FMe A TEAGAG IR Folieeh 999 A foU Y NIRRT SER @ gfen 3@ wEied h
LIRS (e cad

@ IF i wEA T FIAr Weil el

Proposal for amendment in Service Rules

Department
Rules
Existing Rule Prepared amendment Reason for the
Proposed amendment
1 2 3
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®ATE 13342-2 WIGE.-71/12367

@& 9, sRamn R
Far A

Toaged o SRANT T W IMEed |fE, sRanm wWER|

femren, wvdhTe, 27 WS, 1971
fawg ;- a1 o & TE 99 I EMUT B AREET T wE @ - AN A )
e,

72 e 30 ® fF MU eAe OWe SR & SEET i 6029 - ST, - 60 e
21-6-60 (I o) Sdaa fawa &t 3R foars,, s fafir favmm & @ e & |aes ey
anfe &t FEfafa wRE 2 ok uE g w% fF 21 T A safr 1 & we g Rew F e
TifereERA W o oot YR gEad el @ dliem o @S9 W VA sve fRer T @ fe
TGN I AAEI B UITl TEh hoaed e § GAMeE e § SIies 30 B Wl 81 URrEEn S
A favmT g R wiiteRal & I oot it geten 21 fi 9t awe s e 9 o
WA ¥ 3R IR -9R SR S & Wafh FRm # ' 9 W forar # R FeiRa e § ot 7 are
BN W E A foran W =fey o e wiftrenndt 5@ g & e € Ud g it FEt 3 Aed|

TE 919 I G & oY T A3 W Staie- faere 7 89 e, 98 A faear e
2 for wife yeata ot &t afor oot & fore o wfom (I daw o), o fastn oo @en
| AT Tl ST AT A LTS Hol aTet T T aedis dit afer & a9 8 & S qod 3T
1 e ) 3AR gETiae FEE § wiferen adiel o U T8 A 39 @E A JIRM wEaE R
F W Y TEE U i wHiferen Tl TEAT § A 39 e # qIH AT A g foma
TG difer IR W hEe T doe (1) Temeena wfa (2) fom afm, (3) seas (an ) Aw
JAT AT T2 (4) FETCIRATT A1 Jdh IR, Y Fere fmar W) a8 oo e Mo 9 gers
TG e tfeem e foraeit Sieat 2, forar S 9| IeRuean Ueh saw & 39 303 & oY Tl
B W TR srmerer uRREfy § SR stawaed wEn T B TEd d5% S T Ud dwE &
FE - IR TS WG ATk BH AW hl FueH A o F T a9 | TSI JeEahid famT
M i TEATEIe ARG Y, U ORI ;AR 6029 - SNUE. - 60, fIHTE 21-6- 60
@ o 2 (1) ¥ oy Few sEr sfim wraE 3g S

3. 3@ IF & FO qEA HAoll el
qaEH,
TEERADTT
(e |fea)
5 AR 1334 -sigd. - [1-71/12368 feren, wvdhTe, 27 WS, 1971
IWIFT S U Ui Gele |igd

1. afee sRamm e Jar smaE
2. WEEN BRamm
37 afE, JEEeshid quR,

gﬁ}:waﬁa,gﬁmv;wm

>
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wAE 5709-2 WIGE. -71/33943

Jeeg v, SR SR

1. BRamon & ot fasmmeaer, SRR, IEEeT w9d, IR @ R wfier
femier =@vdhTe, 20 e, 1971
favg .- Tsa & o - I’ @ W&t 9o S Jar T« @
ey,

T I8 FE w1 Few g3 2 fr usm o 52 At & da Faw A wfum 9@ e 309
F I TR WM AT 3T T Al GG T B 39 faw WUt A i 2687 - 2 SITE.
69 /10199, fesidr 17-5-69 & 3R fecmn wman 2 o g @it favmmeel ¥ sy fovar @ =
for o7 @ & A1 g nht O T8 I 2, I e 6 9| @ 3T - 3 9OR &l ol Wil

2. WHERX & T A I8 a1 s 1% 2 [ 7o 7 & a1 fow nft 9 98 o 8 s wsh
fasmmemel @1 oA T ST SeW &t 3R feemar S # sk sy R wiren @ R e owe &
¥ e N TS A E F iRy Y WY1 F S AR | go 6 s e wel & dan few
T T A TG Y T, | WEHR D Nl oY Q& Jar I I TG WA B A1 T Wi F g5
T T @ B & FHRU YAl B MY B I o fIR A W A srawaear 2

W,

39 gRE, e 99,
F ;A wa, BRAm WWER|

T - U Ui faargea (Torea ) sRamm g st wermeaehi afea, sRarm st geed a9 sasad
FEAE & forg Soi 9 7

1. Taaged, sRann waR o T |iua, sRamn SR

95




Compendium of Instructions — Miscellaneous Matters — Vol. IX

WA 739-2 wngd.-11-73 /76760

¥ AfeE, BRann aEr|

1. BRamm & @ favwmmemer,
FIFA FE A [BAR A, T A ITgFA|
femier =wvdhTe, 14 W, 1973
fawg .- aa &t Fer-fr At @ Wl gor Jar wat @
eI,

7= few gan 2 fF Swdem fowg w et o sRamm WeR & 99 FiE 2687 -2 WATE.
- 69 /10169, f&ieR 17 - 5 - 69 TN Tl 57202 - 2 WA - [[- 69 /34943, &=k 20-12-71 & 3R
oo o sy forar wran 2 for o oY /@anstl & dan et st o =8 o a1 989 [ A waaa
iftd | U8 & THI & B D HRUT AT B I8 Faieud ARl O W @ 3 - IeY 9aR el
Ell
2. UE o WEHR & T | 318 2 oh 000 & 63 U [l 3 39 3l w2l /3anst & dar
e SdFa FeeER et o 81 aIg) SRaTn A AT SRt 7 R SO anfves Rate 1971-72
F O 3@ 99 W R far 2 o v 3 dar e sntt 9 daw w6 e == el dum e
& fo 81 e it dar el & o warta frgera, 9o aitssd & gamel ot Faes & feerna
ot 1 T e & w9 R Pl ot o SwieEr a9 @ gleer @i

o Fe @ wEA B S W WA gY e favmmeasl 1 e O SWEd SR @ 3R
feetmen wiem 2 3R SR forar win @ fR 9 v @ o w3 9 T8 W 3= 9W W @
FR - S TG TR WY1 39 Heel W SHIEwIE ¢ ol SR TR ¥ et smue qea o et
T IRTFAER ¥4 o dar frg o= § 3 adae Rufa sRamn A Jar smm @ afm wRa
¥ JEH! v Uiy WER A S gEerd Sen el

TE AW S FIAT AN & TG

R e 1o I 1 e

>

>

ERaT WEHR|
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Subject :— Nationality and domicile Rule for appointment to various State Services or posts.
Amendments of rule 4 of the Model Service Rules ( Revised 1972)

Will the Financial Commissioner and all Administrative Secretaries to Government, Haryana,
kindly refer to this office U.O. No. 3292-2GSII-72 dated 18-7-72/3-8-72 with which the Model Service
Rules (revised 1972) circulated?

2. The Service Rules of the various departments in the State are framed on the pattern of the
Model Service Rules. Rule 4 regarding “Nationality domicile and character of candidates appointed to
the Service” of these Rules provides if a candidate other than a citizen of India or a subject of Sikkim is
appointed to any service in the State a Certificate of eligibility is required to be obtained in his favour
from the Government of India. The Government of India had been approached for the issue of an
eligibility certificate in particular case but they have informed that such certificate are issued by them
only in the case of employees recruited to the central services or posts. So far the appointments made
by the State Government are concerned it is informed that the required certificates if necessary are to
be issued by the State.

3. In view of the above it has been necessitated that the provision of the rule regarding
“Nationality, domicile and Character of candidates appointed to the Service” in the service Rules of
various departments should be amended to this effect. Accordingly a copy of the modified rule 4 of the
Model Service Rules is at Annexure ‘A’ for guidance. Necessary steps to amend the service Rules of
the department/departments under him may be taken, if need be.

4. Since the Certificates of eligibility are to be issued by the State Government, it has been
decided that such certificate in Performa at Annexure’ B’ should be issued by the Administrative
Department concerned after obtaining the requisite information in performa at Annexure ‘C’ from the
respective department. Verification of character and antecedents of the person/persons is pre-requisite
for the issuance of such certificate. Till such a certificate in favour of the person is issued, the
appointment, if necessary, can be made on a provisional basis only.

5. These instructions may kindly be brought to the notice of all concerned under him.

Sd/-
Deputy Secretary, Secretariat Establishment,
for Chief Secretary to Government, Haryana.

To
1. Financial Commissioner Revenue, Hayana
2. All Administrative Secretaries to Govt. Haryana.
U.0.No. 4143 2-GSII-73/16393 dated Chandigarh the 9th June, 1973
No. 4143-2GSII-73/16393 dated Chandigarh the 9th June, 1973
A copy each with copies of the enclosures is forwarded to :—
1. All Heads of Departments, Haryana.
2. Commissioners Ambala and Hisar Divisions.
3. All Deputy Commissioners, Haryana

for information and necessary action in continuation of this office endst. No. 3292-2GSII-72
dated 18-7-72/3-8-72.
Sd/-
Deputy Secretary, Secretariat Establishment,
for Chief Secretary to Government, Haryana.
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ANNEXURE ‘A’

Proposed amendment of Rule 4 of the Model Service Rules (Revised 1972)

Nationality domicile and
character of candidates

appointed to the service.

4(1)

(@
(b)
©
(d)
©

®

@

No person shall be recruited, to the Services unless is :(—

A citizen of India; or

a subject of Sikkim ; Or
a subject of Nepal ; or
a subject of Bhutan ; or

A Tibetian refugee who came over to India before the 1st January,
1962, with the intention of permanently settling in India; or

A person of Indian origin who has migrated from Pakistan, Burma,
Ceylon and East African countries of Kenya, Uganda and United
Republic of Tanzania (formerly Tanganyika and Zanzibar) with the
intention of permanently settling in India:

Provided that a person belonging to category (c), (d), (e) or (t)
shall be a person in whose favour a certificate of eligibility has
been issued by the Government.

A person in whose case a certificate of eligibility is necessary may
be admitted to an examination or interview conducted by the
Commission or the Board of any other recruiting authority on his
furnishing proof that he has applied for the certificate and also he
may provisionally be appointed subject to the necessary certificate
being issued to him by the Government.
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ANNEXURE ‘B’
HARYANA GOVERNMENT

..................................................... Department
File NO......ooveveeeeeeeceeeeeee
Chandigarh, dated............cocevveverenenenineninene

CERTIFICATE OFELIGIBILTY

In pursuance of para 3 of the Minister of Home Affairs Resolution No. 11/11/65-ESTS(B)

dated the 9-9-65, the Governor of Haryana is pleased to direct that......... ....ccooieviieniiennnnen.
............................................................................................................ son/daughter/wife
O e e being a subject/native
O e shall be eligible to hold any civil office in
connection with the affairs of the State of Haryanain. ...
witheffectfromthe..................

Secretary to Government, Haryana.

N.B.— (Office copy to be recorded with the office where the person is employed.)
(To be kept by the office issuing the Certificate of eligibility).

ANNEXURE ‘C’
HARYANA GOVERNMENT Serial No. ....ccccvueunee.
.............................. Department.
FileNO. .c.cooeericccierreccnes
Chandigarh, dated ........c.cccoeeveccnnnenencne.
Particulars regarding the person in whose favour the certificate is issued.
1. INAIMIE ...ttt
2. Father's NAME .........coooiviiiiiiiiiie e
3. Post/Service to Which appointed ..........c.cocvvueveinniriereneninieiecenene e
4. Office Or DEPAIINENL ........ooeveeneeiecececiereieirieiriee ettt se et seasee s
5. NAtIONALIEY BLC. ..vveveeencececicieiereteit ettt ettt se b s asesenencs
6. Date Of QDPOINTMENL ......c.cueeuiieieieiieeete ettt ettt ettt e s
7. Period for which the certificate is granted ...........coceeeireeieereneireeee e
8 REMATKS ...
........................... (Initials of the Officers)
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fowa .- wged dow g W TR I AR sk Paw X 9o @ aea sRan wse
TG T

w1 foamgea (Tora) 3wt gemae e, sRamn W IWe v W e 3 A
Fa HA 7

2. ot foran e 2 foF wgea woe gR1 W fRT TG ¥R veew TSR ORIG 10 W 6@ W 8
3T H uoE’ A Ty sRamT e TFT foRar W1 28 w9y § W gaed o g Gond 31 |
JAEE AR ¥ SR # R 3w e/ sfafaa § e S S deu @ e snfea wdant W
3R gRfTaa o o fF 90 FEaE fGum @ & JWE SftRT & SRE 9F T 8 W)

Fa: e afa, sRamn weR)

¥ar ¥
faogea (Tete), @ geEe |feE, sRamm
Jam: AR 8482-2 wigd. - 11 feten 31-12-73
Subject :— Nationality domicile-Rule for appointment to various State Service or posts-Amendment

of rule 4 of Modal Service —Rules (Revised 1972).

Will the Financial Commissioner Revenue all Administrative Secretaries to Government
Haryana, kindly refer to this Office U.O. No. 4143-2GSII-73/16393, dated the 9" June, 1973 on the
subject noted above ?

2. In the proviso of rule 4(I) and in rule 4(I)(2) of the Model Service Rules (revised 1972)
circulated vide this office U.O. No. 3292-2GSII-72, dated 18-7-1972/3-8-72, whereas ever the words
“Government of India” are appearing, the words “of Indian” should only be deleted and rest of
provision should remains as it is.
Sd/-
Joint Secretary General Administration,
Sfor Chief Secretary to Government, Haryana.

A copy is forwarded to :—

The Financial Commissioner Revenue, Haryana. All Administrative Secretaries, Haryana,
All Head of Department, Haryana. Commissioners Ambala and Hisar Divisions. All Deputy
Commissioners, Haryana.

39 A 543 -2 v - [[-73 /4480 foier 4-3-1974
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fawg .- wgaa dow g W Y R s Ak Pt X o @ aema sRan W
T T

w1 foagea (Te) SR st weeet afe, sRamn wer Iwed v w @ i &
AT AR 8482 -2 Wi - [[- 73, faid 31-12-73 &t 3R & o &t Fw R ?
2. HgFT o § W fRg T e sl st oo &t soie sftann s wnfie faRam
T 39 Iqe9d A I & forg @it fasm ot seRver T i o o a1 sromy ot/ siferfesl & wvaer
¥ W FEEE @ R ¥ T wed IoN AR g W A wEad fGue asn @ s
AT & S @ B WG| [ TFEE A ¥ Tl Ied i gee Y sRawn’ fhy o A wwa 7 fafer
TREAASA & FTEAR 8 Y Y@ a9 81| <Afeh AT Tl S 99 961 AR YAoK ST ST 8Rm
e fordt faceher AT A A 99T 9 B SR A SR S 2, o A J a8 ge Som f
TFed ! AUATE e D folU “ Srarolared Uug Ao’ & WeAe § 1 el WYl 29 919 61 R o
e o 2 3k a8 s forar @ 6 @ wwae 9§ e Ruftan Sooet & vt @ -

() o fowa ¥ 2 9 w® @Rum & SER I WEHER A T I O STEEE B
I TR U foell o e IR @ UBd clear SR 8T 3R A¢ vaed valid
wE S g

(i) = VO vac® BN W BN W BAR O UESt & d5d 9o oM ®e A8 9gd
amendment 37 g€ TS BRI

(i) <87 ¥ vere@ V¥ B S inverbatim # re-enact fFT SR J vaeE | a5 & B
¥ 3rar 9ga @ clear @ comprehensive #1

3. T TEs W IR RE A R R & qTe 3R 29 SR H fave @ s e
¥ uniformity & 3Igewd ¥ I8 Baen fomar = 2 for -

(%) object TuE reasons F R A gst A fasmr ot varew & original objects
& reason @t & g modification & & ¥ ¥ fiv snRaQ wfer 7 & fFwfeiRaa
e AW T

"It has been deemed expendient to re-enact the measure on

the subject in its application to the State of Haryana."

(@) <hwaeE concurrent lists fawa B & R0 Fiia weR A clearance & forg siw
W & 37 objects & reasons @ I9& objects & reasons & ReHe H IJWed
TIAE TS UG & FTER & o I 9, g favmr s @ sw forwarding
letter % a7 Ruft woe o= ¢ foF 99 TIe & FRW I Ta™ & sRamm §
exclusively @] g 9T & Ig29 & 3= re-enact T @& ¥ expedient @
3
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(31) e frdt gae A =iE wEe ST Ry ST o Sqew B o 39 Rufa F original objects
- reasons & A modification & &y 599 & e amendment T gaTell <o
B I A I8 A fear W@ :-

"In view of the proposed amendment it has been deemed expedient to re
enact the measure on the subjectin its application to the State of Haryana."

4. I w7 3@ forwn B

5. [T T TF & qEH qoil
A/ -
3J9 |fE, JeEHE guR,
Fd : e AfE, BRann EWER|

THE T - U T T ol g el ol ® -
faargera o) at yemEen afe, sRan wEr)

A.C. Aggarwal, IAS D.O. No. 22/5/78-GS 1I.

Joint Secretary to Govt., Haryana,
General Administration Deptt.
28" December, 1979.

Subject:— Progress regarding finalization/ rationalization of service rules.

Dear Shri

As you are aware, it was decided in the meeting of the Administrative Secretaries held on 14-
11-1979 that as a first step revision/ finalization/rationalization of the existing service rules should be
made according to the Model Service Rules by the 31* December, 1979. It is hoped that sufficient
progress in this behalf would have been made by this time. The comments on the drafts service rules
received so far in the General Services Il branch have been communicated to the respective departments.
I request that the up-to-date position regarding the finalization of service rules of the department(s)
under your control may kindly be intimated in the enclosed proforma so that the consolidated position
is placed before the Government.

Yours Sincerely,
Sd/-

(A.C. Aggarwal)
AllA.D.
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PROFORMA
Position regarding finalization of Service Rules.
As on
Sr.No. Name of Department Name of Service Name of the Service Remarks
rules framed/finalized rules not finalized
1 2 3 4 5
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T 111
gRamm W&ER
IR gEE e
(= Fag)
FrftrgE
feier 17 319«, 2003
o o Flo Mo 6 /6140 /3o 234 YT 309 /2003. - ¥RA & FAUH F ST 309
F TS o 919 UfSd ST 234 BN U i S el oo 39 AR 3% e 3 e At et
I AFA T TART T 5T, SRAT s FaT AT SR G qA1 SRAOT & Iva e ¥ W
T & 91E, R & T, s@% gN, sRamn ffde dar (R wwRar) | seiwe =i &
T ¥ afrmal o g & o Suar e T it S g afemal o s s dar =
fafafia o o fml § oM sk waem o & forg ffoRae fAaw - 2 s -
1 3 fraw aome fafae dar (=i wwan) sRarnm wmes R, 2003 FR W wERS B
2. siRam f&faet dar (e mwar) (572, 3a, 5o ate, Iaa o @ver /n 2) ¥, sl
AN & ¥ W @fradl S Ffe & o Suerd e A e w e & |, w2 9 -
() fe<im ufera &, “35” 3l & T W, “40” 3 gfcreniua forg ST ;
(i) o ooge W, fecia ufera 9, “4073R & TIH W, “45” 3w gfaenfua fg SR
3. I sl A, 9 w1 ¥, frew 7 A S -Fw (2) W, o wege & e W, Feefoiaa
oo gfaeenfud feRar s, i ;-
“areg forRaa oen & ur forg 1@ st & e Wi 9len & forg g W= Ao
IHfeaRl &t s faatua Rfeaal & 0= aom | @ st |8t sem 9y, afe
HEAHR & forg gomn T A IRIEEaR SRR 3 I SRd §¢ Wi I |
e IRfeaR @ Sfvga 2 a9 v SIfga IWieaR WEeER & g geg S,
LR O |G G 00 31 2 e I S Ll i e e | CU G | s )
Fiferen B W 2

JeETT ; A oiford 10 Rfsan famnfua ot € &) afe 8 SRiear oy oo @@ 24
¥ 31 9% ANGT B AA T q9 FH G 3] TF o IHTAR AEHR & oY TR
TR

4. Soa Al A, w8 & wm i, AfaRaa Faw afoenfie feear somm, s @ -

““g (1) T N SHTeaR = Wen ¥ 99 9 SEE [l R eI Wi 9@ 98 |ikaw
e Afed Ef TR o Fere w9 A FH 50 e 3w I J8 R ol |
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(2) e IRNTEAR! 1 ANTAT A BRI Ak AT EANT R TorRad IR e Ffass
e | U Ry I FH/A I & FER s ¥ FfvEa frar s

T A A IAY UF IRNEAR BN RER Fh U A T A g A
IHMEAR l IRTAT A F SO @ G

Jod |l A, g A -

() FEm @ e R, el o @ s, seig -

" WA T R 10 T 1 @ e Rifee =i (Fss wvew) & wa 7 e
& oy R g wafFe IRfeaRl & AW famfua Rfsaar 3 siftres 30 fvea &t
QA TF T & HA A Iod U VoY A yfase TRy Sed, aifer ferdt ot 9
T W W A fEfa 9@ & fog R srwiear @ @@ feRar s oE

(i) e 8 =1 T = forar SmEm

T0 THD I,
= AfE, BRAT WK |
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(GENERALSERVICES)
Notification
The 17th April, 2003

No. G.S.R. 6/Const./Arts. 234 and 309/2003.—In exercise of the powers conferred by
Article 234 read with the proviso to Article 309 of the Constitution of India, and all other powers
enabling him in this behalf, after consultation with the Haryana Public Service Commission and the
High Court of Punjab and Haryana, the Governor of Haryana hereby makes the following rules further
to amend the rules providing for the appointment of persons, as Subordinate Judges in the Haryana
Civil Service (Judicial Branch) and regulating the recruitment and the conditions of service of persons
appointed thereto, namely :-

L. These rules may be called the Punjab Civil Service (Judicial Branch) Haryana Amendment
Rules, 2003.
2. In the rules providing for the appointment of persons, as Subordinate Judges in the Haryana

Civil Service (Judicial Branch) (Hereinafter called the said rules), in Part A, in rules 2,—
@) in the first line, for the figures “35”, the figures “40” shall be substituted ;

@) in the first proviso, in the second line, for the figures “40”, the figures “45” shall be
substituted.

3. In the said rules, in Part C, in rule 7, in sub rule (2), for the existing proviso, the following
proviso shall be substituted, namely :—

“Provided that the number of candidates to be called for viva-voce in order of the marks
obtained in the written examination shall not exceed three times the number of vacancies
advertised. However, if the last candidate to be called for interview is bracketed with the
candidates exceeding three times by obtaining equal marks then all the bracketed candidates
shall be called for interview, in spite of the fact that the number of candidates to be called for
interview exceeds three times.

Hlustration : Suppose 10 vacancies have been advertised, if 8 candidates say from Serial
Number 24 to 31 are bracketed then candidates upto Serial Number 31 will be called for
interview.”

4. In the said rules, for rule 8, the following rule shall be substituted namely:—

“8. (1) No candidates shall be considered to have qualified in the examination unless he
obtains atleast 50% marks in the aggregate of all papers including viva-voce test.

) The merit of the qualified candidates shall be determined by the Haryana
Public Service Commission strictly according to the aggregate marks obtained in the
written papers and vica-voce:
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Provided that in the case of two or more candidates obtaining equal marks, the
candidates older in age shall be placed higher in the order of merit.".

In the said rules, in Part D,—
0] for rulel, the following rule shall be substituted, namely :—

“l. The names of candidates selected by Government for appointment as Civil
Judges (Junior Division), under rule 10 and 11 of the Part C shall be entered in the
High Court Register in the order of selection to the extent of 30% more than the
advertised vacancies, so as to meet any contingency for the advertised post remaining
unfilled for any reason.”;

(i) rule 8 shall be omitted.

AN.MATHUR

Chief Secretary to Government, Haryana

107




Compendium of Instructions — Miscellaneous Matters — Vol. IX

BRAOT WWEHR
T gAE famT
(T FaTe)
Fftrg==n
feier 28 W2, 2003
@A Wo Wlo Mo13 /8fRc /ATo 309/2003.-9Ra & &RUW & FTBT 309 &
T gN TS i TS a9 39 (AR I 9l A At @i 3 Jifeaal ot AT e 8N,

BRATIT & TSI, THF ENT, UoT aRSS ~Tideh Al (HaH, 1963, Y SRAT Toared W Ganfer et
& forg fAfoRas Fow <A €, e -

1 3 fraw uome afes =l Jar (sRamm w@mes) faw, 2003, F@ W1 A B

2. ToE aites wifdes dar oW, 1963 A, P 16 & we w Refeiaa e war s,
STQﬁT-[:—

“16 Ycq v9 da1 frgfa @i - a1 & v 4 vd Jar Fgfa e & ddu ¥,
BRAUT WHR R T - AT TR JAT | sRamwn asard oot fafeer dar
Tregw 11, gr i e e

T 9 AaT § e WAl Rl 9, W, AR A 39 99 ¥ IHfE dh I qhTerd S ardideh
Frafer e sferafiar Yo ok s dar gt @ & g s da A S & s

R 2ot : -HI R R A o I8 T forar o 2 o 59 dar § et ol & wew,
TR Far A FRNR TE0 FA & T uwa fafer siferemd ar foren =mgard
Y, ol IR N T 99 A IARUE a9 F) arfaeh G T @) T8 dehlerd
=t Sifeafiar S o s A g e e & fog sdes Jar 7 wnfie
T HT FHIR BT

Vo Vo HIYY,
& afa, sRann weERr|
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERALADMINISTRATION DEPARTMENT
(GENERALSERVICES)
Notification
The 28th May, 2003

No. G.SR. 13/Const./Art.309/2003.—In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India and all other powers enabling him on this behalf, the Governor
of Haryana hereby makes the following rules further to amend the Punjab Superior Judicial Service
Rules, 1963, in their application to the State of Haryana, namely :—

1. These rules may be called the Punjab Superior Judicial Service (Haryana Amendment)
Rules, 2003.
2. In the Punjab Superior Judicial Service Rules, 1963, for rule 16, the following rule shall be

substituted, namely :(—

'"16 Death-cum-Retirement Benefits :— In respect of death-cum-retirement benefits, the
members of the Service shall be governed by the Punjab Civil Service Rules, Volume
II, as applicable to the State of Haryana, as amended from time to time by the Haryana
Government :

Provided that in the case of a direct recruit to this Service, the actual period of
practice at bar not exceeding ten years, shall be added to his service qualifying for
superannuation pension and other retirement benefits.

Explanatory note :—For removal of doubts, it is hereby clarified that a direct recruit
to this Service, who immediately before joining the Service was a Law Officer
or District Attorney shall also be entitled to the benefit of actual number of
years not exceeding ten years, put in by way of practice at the bar, being
counted towards his service qualifying for superannuation pension and other
retirement benefits."

AN.MATHUR,

Chief Secretary to Government Haryana
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I
BRamm @R
IR gEEe e
(AT ¥aTT )
Fftrg==
femre 18 qeE, 2003
AT o Flo Mol6 /80 /AT0234 TAT 309 /2003.- R & AU & FTDT
309 & WIE & 91 IS IFFTST 234 g YIH Fi ME Wikl a 3@ fAfa 3= e s\ e aren
¥ 3 AFTAl T TR T §Y, BRATT & T, SRAmm | 9 RN T g 9 sRaren
I AT ¥ WA o 91E, 39 81, sRamn fafae far (wnfie wwer) A sreliees =i

& w1 H Afeaal ot Fafea & g Suay & qon 3e e safeaa @t Wt qen dar it
=t fafafim o o st & o gt @ & forg feafofRaa frew s 2, s« -

1 3 frm oone fafae o (=l wman) sRam........ wMmys ™ 2003, FB W GEA
#

2. sRamn fafae dar (=i o) (=, 38k o1e S faw et @ 2 &, sreiee
rETEEn & ®9 A @feaar @ Hgfed & fore Sudy e a9 e /), i & W, w3 R s
R, frfoRaa faw gfaenfia fear s, sraiq @ -

“3. e fed a9 T@ fafew = (wFts (Rae) & w0 ¥ fafra o oo T8
BN WE 9 e faftr g wenfum qen e fafem aRvg g seefRE /e ar
fre fazafaamea @ fafer = Gl goa = & 807

3. Joa s § vmr v A, w6 F wum v, fefalea e gfeeenfa fean sme,
H%Tﬁ[:—

“6. g fafae =mandia (e fdiemT) &9 @ &9 v au @ sEfy & fo
TfTeroT g A

Yo THo W,
& afvE, sRavn wER|
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERALADMINISTRATION DEPARTMENT
(GENERALSERVICES)
Notification
The 18th July, 2003

No. G.S.R 16/Const./Art. 234 and 309/2003.—In exercise of the powers conferred by Article
234 read with the proviso to Article 309 of the Constitution of India, and all other powers enabling him
in this behalf, the Governor of Haryana, after consultation with the Haryana Public Service Commission
and the High Court of Punjab and Haryana hereby makes the following rules further to amend the rules,
providing for the appointment of persons as Subordinate Judges in the Haryana Civil Service (Judicial
Branch) and regulating the recruitment and conditions of service of persons appointed thereto,
namely :-

1. These rules may be called the Punjab Civil Service (Judicial Branch) Haryana ..............
Amendment Rules, 2003.

2. In the rules providing for the appointment of persons as Subordinate Judges in the Haryana
Civil Service (Judicial Branch) (hereinafter called the said rules), in Part A, for Rule, 3 the following rule
shall be substituted, namely :-

"3.  No person shall be eligible to be appointed a Civil Judge ( Junior Division) unless he
holds a degree of Bachelor of Laws from a University established by law and approved
recognised by the Bar Council of India."

3. In the said rules, in Part D, for rule 6, the following rule shall be substituted, namely :-

"6. Every Civil Judges (Junior Division) shall undergo training for a minimum period of
one year."

AN.MATHUR,
Chief Secretary to Government, Haryana
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| IV
BRamm w&ER
AT J9mE famT
(s )
it
ferer 15 RaweR, 2003
BRATT TWFER qota= (rnerer) faemd aRifine, s 110, fémie 18 Jed, 2003, ® g

BRATT WEHR, AT TR IR (TR Jar ), SRR e Ao Slo Mo 16 /80 /310 234
AT 309 /2003, T 18 L, 2003, & F o=t urs &, faw 19, “sRamwn

TR & WE R, “sRamn fEdm gmem” w1 W)
To To W,
& gfvE, sRamn wWaER|

[Authorised English Translation]

HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(GENERALSERVICES)
CORRIGENDUM
The 15th September, 2003

In the Haryana Government , General Administration Department (General Services),
notification No. G.S.R. 16/Const./Art.234 and 309/2003, dated the 18th July, 2003, published in Haryana
Government Gazette (Extraordinary), dated the 18th July, 2003, in its authorised English translation, in

rule 1, for "Haryana ----------- Amendment", read "Haryana Second Amendment".

AN.MATHUR,

Chief Secretary to Government Haryana.
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BRATT AR
A gETE e
(ErT )
Fftrg==
i 29 faewR, 2003

H©T Ao Wlo o 25 /80 /FFo 234 TAT 309 /2003.- R & AAUH & FTT
309 & TTGE & A UfST ITST 234 BN WEH I ML AfFdA Ao =6 AR 3= wwed I At
T 3 Tkl ST AT et B, SRATT aleh a1 STERT T2 U9 9 SRamm Jwa ke & W
& are, BRATT % TSAU, TEh BRI, sRawn fafaw dar (=l wwer) # fafew =mne (Fes
fRiem) & w0 % wfrmal 9 fFafea & e Suea w5 Tor S Fgea afemal @ o & aon Jar Tt
! fafafia o o el @ s waifte w & o efofas e swm 8, s -

1 A from e fafee Jar (=l wwar) sRamm g wEmeE Fem, 2003, FR W w2

2, Biam fifae dar (=fe o) W, Rifde <mden (s {aee) & w1 At @it
i & forg Sudy e oot e W, s A, e 2 A, - el ufea W ‘247 e F I W
“21” 3fer gfcrenfud TR S

Vo Yo WYX,

& afa, sRamn R
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERALADMINISTRATION DEPARTMENT
(GENERALSERVICES)
Notification
The 29th October, 2003

No. G.S.T.25/Const./Art. 234 and 309/2003- In exercise of the powers conferred by Article
234 read with the proviso to Article 309 of the Constitution of India, and all other powers enabling him
in this behalf, after consultation with the Haryana Public Service Commission and the High Court of
Punjab and Haryana, the Governor of Haryana hereby makes the following rules further to amend the
rules providing for the appointment of persons as Civil Judges (Junior Divisions) in the Haryana Civil
Service (Judicial Branch) and regulating the recruitment and the conditions of service of persons
appointed thereto, namely :-

L. These rules may be called the Punjab Civil Service (Judicial Branch) Haryana Third
Amendment Rules, 2003.

2. In the rules providing for the appointment of persons as Civil Judges (Junior Division) in the
Haryana Civil Service (Judicial Branch), in Part A, in rule 2, in the third line, for figures "2", the figures
"21" shall be substituted.

AN.MATHUR,

Chief Secretary to Government, Haryana
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T 11
BRAOT &R
o gemE A
(= )
st
feier 25 FE=R, 2003

& o o 030 /86 /FTo 309 /2003.- RA & &AL & FBT 309 TqH
& g YEH & TS ATl q 39 A I a0 a9 Attt @it 3 Akl Sl AT S 8¢ sRarm
% TSIUTS, T BRI, T 9SS ~iideh Al THa#, 1963, sRamn wsard &t 3 ganfar o & fore
FafoRas fFaw sA 2, orife : -
1 3 o voe aRtes =afees dar (sRamn fada wmer) W, 2003, ®@ W1 @@ 2

2. o aftes =i dar e, 1963, w8 W, Iu-faw (1) & wm R, Feafafad 39
o war s, s -
“()y I ¥ Wt FefolRaa e ¥ & 9, -
(i) 50 g fafae <rneha (Hfer Rfae) ¥ @ dGrgar vd Aesar g Iugerddr
AL I &R & SMUR W Yer-fd 81 ;

(i) 25 gl fafae =mrEls (RfFR Rfaew) e sea s g av s T 8
=it fofies favmr ofcafien wden & dvaar & saR R i an |

(iil) 25 g I=a ~awETeR BRI GIferd Y WM ATelt 200 Rt o foRae Tem @
50 il o Ak qden ey TeT ST ek uE Stfeaerrst W o
Heh S /7|

To THo IR,
@ gfua, sRamT WEHR|
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(GENERALSERVICES)
Notification
The 25th November, 2003

No. G.S.R.30/Const./Art. 309/2003- In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India, and all other powers enabling him on this behalf, the Governor
of Haryana hereby makes the following rules further to amend the Punjab Superior Judicial Service
Rules, 1963, in their application to the State of Haryana, namely :-

L. These rules may be called the Punjab Superior Judicial Service (Haryana Second Amendment)
Rules, 2003.
2. In the Punjab Superior Judicial Service Rules, 1963 in rule 8, for sub rule (I) the following sub

rule shall be substituted, namely :-
"(I) Recruitment to the Service shall be made :—

(i) 50% by promotion from amongst the Civil Judges (Senior Division) on the
basis of merit-cum-Seniority and passing a suitability test ;

(i) 25% by promotion on the basis of merit through limited department
competitive examination of Civil Judges (Senior Division) having not less
than 5 years qualifying service ;

(i) 25% by direct recruitment from amongst the eligible advocates by holding a
test consisting of written examination of 200 marks and viva voce test of 50
marks to be conducted by the High Court."

AN.MATHUR,
Chief Secretary to Government, Haryana.
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Service Rules

No. Leg. 10/2004.—The following Act of the Legislature of the State of Haryana received
the assent of the Governor of Haryana on the 9th March, 2004, and is hereby published for general

information :-

Haryana Act No. 8 of 2004

THE HARYANA PUBLIC SERVICE COMMISSION (ADDITIONAL

FUNCTIONS)AMENDMENTACT, 2004
AN
ACT
further to amend the Haryana Public Service Commission
(Additional Functions) Act, 1974.

BE it enacted by the Legislature of the State of Haryana in the Fifty-fifth
Year of the Republic of India as follows :—

1. This Act may be called the Haryana Public Service Commission (Additional
Functions) Amendment Act, 2004.

2. In the long title of the Haryana Public Service Commission (Additional
Functions) Act, 1974 (hereinafter called the principal Act), for the words "local bodies'
officers", the words "local bodies' officers and other body corporate's officers" shall
be substituted.

3. In section 2 of the principal Act, the existing clause (a) shall be renumbered
as clause (aa) and before the clause so renumbered, the following clause shall be
inserted, namely :-

'(a)"body corporate” means-

(i)Haryana Electricity Regulatory Commission ;
OR

(ii)Haryana Vidyut Prasaran Nigam Limited,

Haryana Power Generation Corporation Limited,

Uttar Haryana Bijli Vitran Nigam Limited or

Dakshin Haryana Bijli Vitran Nigam Limited ;
OR

Short title.

Amendment of
long title of
Haryana Act 21
of 1974.

Amendment of
section 2 of
Haryana Act 21
of 1974.
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Substitution of
section 3 of
Haryana Act 21
of 1974.

Repeal & Saving.
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(iii)any other Corporation incorporated under any other law for
the time being in force or a Company registered under the
Companies Act, 1956 (1 of 1956) and under the
administrative
control of the State Government.

4. For section 3 of the principal Act, the following section shall be substituted,
namely :—

"3. Additional Functions.-Notwithstanding anything contained in any
other law for the time being in force, the Commission shall recruit
such posts carrying an initial pay of eight thousand rupees or
above per mensem under a local authority or under a body corporate
as the State Government may, by notification in the Official Gazette,
direct :

Provided that it shall not apply to the—

(i) recruitment made for a period not exceeding six months ;
and

(@ii) recruitment of an Executive Officer of a Municipal Committee
under the Haryana Municipal Act, 1973."

5. (€)) The Haryana Public Service Commission (Additional Functions)
Amendment Ordinance, 2003 (Haryana Ordinance No. 4 of 2003), is hereby repealed.

) Notwithstanding such repeal, anything done or any action taken
under the said Ordinance, shall be deemed to have been done or taken under this Act.

R.S. MADAN,
Secretary to Government Haryana,
Legislative Department.
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BRamm W&ER
faemdr s
st

feier 6 w1, 2004

@I Ao 10/2004 -2 sRamm ufeeer wfdw e (TS woRae) SWsERe U,
2004, =1 ffoiRaa fe=dt srare sRarn & woaarer 9t 24 39, 2004, N WFA F T TagE™
geRTfara foRan S 2 3R g8 sRRamn aerw sifefE, 1969 (1969 &1 17), &t ORT 4 & & @S ()
& N I AW 1 B W § gt aIs awe S -

2004 &1 sRar Fftrfas g 8
BRamn dtew Jar I (FfRea Fea) amow sfafaw, 2004

BRamT A dar A (sfaRed F)
sffa®, 1974, 1 I FNRE A & forw srfafaw

RA RS & 99999 99 9§ BRImn od faurmwveda g fReAfofea &1 & @@
e B -

1 Tg ferfam sRamn e Jar s (iR fea ) wmem sfefazm, 2004 RS A

HET o el Bl

2. ERawn dren e sEE (SR Foa) aftfem, 1974 (B, o=, g9 1974 & sfRaom
e, A SRR ET T R, F A W X, T P F s sfRayy, e 2 ®

TR & W RV, “TFg Feml aur = e R & wfawa siftreiRai” ase E'T’“'T‘““”
5 QAT
gfeeafia ford S
3. o A & u/ 2 ¥, o @ve (%), @ve (FF) KT A [T 1974 & sRawm
wEAlfohd foRaT STRAT 991 39 YR O 9Edifhd @ve ¥ 4, fefaRaa @ve war s 21
ST seia - HRT 21 i
’ L = |

(®) “Ffe fer” ¥ sftom 2-
(i) sRamm foem ffamwes smEm |
ar

(ii) =Ramm fe@m weww fm fafics
s faga Iee A fafids
IR sRamn fasren famror Fem fofees =
=feror sRamn fasen famwor fFam fofaes ;

a
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(i) v vga fmdt = fafa & sreie
iR g sma st o e
S, 1956 (1956 &1 1), & 3T
TN WAl AT R o TR Ha=ao
%asﬁwﬁ%amﬁin
1974 % gRaom 4. T AfafEw & O/ 3 & e R, Feafafen oaw gftenfia o SR,
sfafem 219 3 -
e “3. JfRer hea. - Tered Uge TR o faftr § & 1 R w1 & B
T2 o, smw, T urfeRer & s @ fifim e &
STENT IfcRITE 36 BR T98 A1 SAfereh SRR 909 At T el TRt
FHAN e To WER, [T § S g1 e w
g T -
(i) =7 %\ A s@fer & g st o ; qu
(il) sRarm TREfere sfefEw, 1973, & STENT ARATCTERT
AT & FRETAE AR F A B, AR AS BRI 7|
forart @ 5. (1) sRarm Arw Jar s (SfaRe For) Fmes seAed, 2003 (2003
=g o1 BRAT SreART w4 ), T gRT W fRar s 2
(2) T fE & B g o I AR & T i T HIE 9| a
F TE A FRAE, 3W UG F O A ML q@ A ML FRAE FwER
TR |
o THo HAM,
o, sRamn waR, faurt faymm
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BRamm W&ER
faemdr s
Fftrg==n

feier 6 w1, 2004

& Ao 11/2004.- & oo widw (sRamm swrsiee) e, 2004, o1 Fforiaa faw=dt
Jare sRamm & TSaue i 24 YA, 2004, H FFA F T TagERT T R S @ 3R
TE sRamm T SR, 1969 (1969 &M 17), 3t URT 4% & WU (@) F I IF st
T et s« urniiten s awe S ;-

2004 =1 sRan FfrF=w 9@ 9
e e e, 1918,
BRamwn TS w
SN HIIBR]
wA & forg
iferfFem

WRA TURST & T=9-E 99 ¥ gRamn osg faurevea e fefefaa vu o uE sfafRaRa
-

1. I8 Jffw g e (sRarm games) Affaw, 2004 wET A wfers =m0
FohT B

2. U = tufEE, 1918 (R, soW, 38 o, 9o fofam war 1918 % e
T 2) ¥, “fifae =mndi (AR wued ) o “Rifde e (S wose ) qar SAtER 6
“fafaet = (aftes wvee)” T 9 sl & T W, AL e sl

Eakcupel

“Rifee =mneliw (aRes Avsa Fat) weoedT 'R W (-

(i) =R fafoe ~amne ;

(i) IR IS ~mwEnT ;

(iii) I=aer aRkss T q=n
“fofaet =manels (s wvee Hadt) JaE 'R W -

() fafaer ~ammehT |

(i) fofer e, ¥ 11 ;

(iii) ffeet =g, I 1" 7=
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“fafeer e (aRes Avesd Hait) Heaw TR W -
() aRss Rifye e ;
(i) I afes ~am@rEna ;
(iii) SvaR aRes =gl ” qur

“fafae <arneie (Ffts Aved Hadt) TEaw 'R W -
() Rfae =
(i) fefsr e, 3= 11 ;
(iii) Referer =zmanshah, 3 1"

g, Fitsd, e T e gforafia fRd s

3. o e A, arr 18 & e R, efeaa o gfaeenfie & SR,
3RﬁF[:—

“18 TRl S AT - U STEaTE SR e, 1887, W STE
T Agae a9 9l 99 [ s afiiafita & sl wnfia
el & AfaRed fafaw e o Refaiaa aftan B9, sl -
(1) ften = w1 e
(2) 3w fSten = @ =Eed
(3) Tofoe =mnehar (afts wved dait; 1 <aRTed Heaes &R W ;-
(i) aRs ffae =mnd ;
(i) 3R RS RN ;
(i) IoaR RS =N ; A
(4) fTofaw =mnehs (s wved Hadt) o1 <IRTET a9 &R W -
(i) ffee =mned ;
(i) fefer e, ¥= 11 ;
(i) fofee =mreiar, I 11" 1

3o ThHo HEM,

1918 & USTE
iferfeew 6 it
HRT 18 T
i

e, sRamn waR, faumt fasmm
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HARYANA GOVERNMENT
PERSONNEL DEPARTMENT
(SERVICES-III BRANCH)
Notification
The 4th April, 2007

No.G.S.R.9/Const./Art.320/2007.—In exercise of the powers conferred by the proviso to
clause (3) of article 320 of the Constitution of India, the Governor of Haryana hereby makes the
following regulations further to amend the Haryana Public Service Commission (Limitation of Functions)
Regulations, 1973, namely :-

1. These regulations may be called the Haryana Public Service Commission (Limitation of
Functions) fourth Amendment Regulations, 2007.

2. In the Haryana Public Service Commission (Limitation of Functions) Regulations, 1973, in
Part-1I Limitations, in regulation3, after clause (0), the following clause shall be added, namely :

“(p) Promotion of Group A and B posts.”

PREM PRASHANT,

Chief Secretary to Government, Haryana

123




Compendium of Instructions — Miscellaneous Matters — Vol. IX

No. 66/71/2005-6STII

From
The Chief Secretary to Government Haryana
To
1. All the Heads of Departments.
2. The Commissioners, Ambala, Hisar, Gurgoan and Rohtak Divisions.
3. The Registrar, Punjab and Haryana High Court, Chandigarh and all District and
Sessions Judges in Haryana.
4. All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
Dated Chandigarh, the 15th June, 2007
Subject :— Amendment in the Haryana Public Service Commission (Limitation of Functions)
Regulations, 1973.
Sir,

I'am directed to refer to Haryana Government letter No. 2/10/97-2GSI, dated 22.03.2006 on
the subject noted above to say that these instructions interalia provide that after issue of promotion
orders to Group ‘A’ and ‘B’ posts, the Haryana Public Service Commission is requested to grant its
concurrence to the promotion approved by the Departmental Promotion Committee within one month
from the date of receipt of the proposal and in case the Commission does not respond within this
period, then its approval is deemed to have been granted.

2. On further consideration of the matter in the light of proviso to Article 320(3) it has been
decided by the Government that it shall not be necessary to consult the Commission in the matter of all
promotions from Group ‘C’ to Group ‘B’ to Group ‘A’ posts/services of the State. An amendment to this
effect has been carried out in the Haryana Public Service Commission (Limitations of Functions)
Regulations, 1973 vide Haryana Government notification No. G.S.R. 9/Const/Art.320/2007, dated 4th
April, 2007 a copy of which is enclosed for their information and necessary action.

These instructions should be brought to the notice of all concerned for their information
and compliance. The receipt of this communication may please be acknowledged.

Yours faithfully,
Sd/-
Deputy Secretary Services-111
Sfor Chief Secretary to Government Haryana

A copy is forwarded for information and necessary action to all the Financial Commissioners
and Principal Secretaries/Commissioners and Secretaries to Government Haryana.
Sd/-
Deputy Secretary Service - 111,
for Chief Secretary to Government Haryana.
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To

All the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana

U.0. No. 66/71/2005-6SI11 Dated Chandigarh, the 13-6-07
INTERNAL DISTRIBUTION

1. PS/CS

2. PS/SSPS

3. PA/DSSII
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No. 66/11/2008-6SIII

From
The Chief Secretary to Government Haryana
To
1. All the Heads of Departments
2. The Commissioners, Ambala, Hisar, Gurgaon and Rohtak Divisions.
3. The Registrar, Punjab and Haryana High Court, Chandigarh
and all District and Sessions Judges in Haryana.
4. All the Deputy Commissioners and Sub Divisional Officers
(Civil) in Haryana.
Dated Chandigarh, the 4-7-2008
Sir,

I am directed to refer to the subject noted above and to say that it has been observed by the
Government that while making correspondence with Haryana Public Service Commission by addressing
in memo shape which is contrary to the Government instructions, as contained in para-6 of part IV of
Regulation and Instructions Governing the work of the Haryana Public Service Commission which is
as under :(—

Para-6

All reference shall be made to the Commission by the Administrative Department
concerned in the form of an official letter, with which all relevant papers or
copies of papers should be forwarded, provided that no reference on general
service matter shall be made save with the previous concurrence of the Chief
Minister obtained through the Chief Secretary ( in Service III Branch) and
provided further that if a general case involves financial consideration, the
advice of the Finance Department shall first be taken.

The matter has been considered by the Government and it has been decided that all the
references shall be made to the Commission by the Administrative Department and Head of Department
concerned in the form of an official letter.

These instructions should be brought to the notice of all concerned for their information
and compliance.

Yours faithfully,
Sd/-
Under Secretary Service-III,
Sfor Chief Secretary to Government Haryana
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A copy is forwarded for information and necessary action to all the Financial Commissioners
and Principal Secretaries/Commissioners and Secretaries to Government Haryana.

Sd/-
Under Secretary Services-III,
for Chief Secretary to Government Haryana

To
All the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana.
U.0. No. 66/11/2008-6SI11 Dated Chandigarh, the 4-7-2008
No. 66/11/2008-6SII1 Dated Chandigarh, the 4-7-2008

A copy is forwarded to Secretary, Haryana Public Service Commission with reference to
their letter No.BF5/2003/CAG/2655 dated 09.01.2008 for information.

Sd/-
Under Secretary Services-I11,
Sfor Chief Secretary to Government Haryana
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URGENT
DATEBOUND

Government of Haryana
Chief Secretary’s Office
(General Administration Department)
General Services-I Branch

No. 42/116/2009-5GSI
Chandigarh, 4th June, 2009
To

1. All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries of the Government of Haryana.

2. All the Heads of the Departments
3. The Commissioners, Ambala, Hisar, Gurgaon, Rohtak Divisions.
4. All the Deputy Commissioners of the State.

Subject :— Amendment in Service Rule of Group ‘D’ Employees of Departments of the State
Government

Sir/Madam,

I am directed to refer to the subject noted above and to say that it has been observed that
different academic qualifications for the posts of Peon, Chowkidar and Peon--cum-Chowkidar have
been prescribed by various Government departments. Some Departments have prescribed knowledge
of Hindi & English. Yet there are some departments which have prescribed Middle as a minimum
educational qualification for these posts.

2. The Government has considered the matter and it has been decided to bring about uniformity
in respect of qualifications for the such posts in all the departments. Further, it has been decided to
prescribe ‘Middle pass with Hindi’ as educational qualification for the posts of Peon, Chowkidar and
Peon-cum-Chowkidar.

3. The concurrence/approval of Finance Department, Legal Remembrancer and Council of
Ministers has been obtained in the matter. It has been decided that it will also serve as model amendment
for all departments of Haryana Government and they would amend their Service Rules accordingly
without sending the proposal to Council of Ministers, General Administration, Finance Department
and Legal Remembrance for approval.

4. You are, therefore, requested to amend relevant Service Rules accordingly within a period of
two weeks positively under intimation to the Government. A copy of Service Rules after amendment
may also be provided to the General Administration.
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5. These instructions may please be brought to the notice of all concerned for information and

necessary action.

Yours faithfully
(Rajeev Ranjan)
Joint Secretary, General Administration.

A copy is forwarded to the following for information and necessary action :—

1.

The Financial Commissioner and Principal Secretary to Government of Haryana,
Finance Department with reference to his U.O.No. 3/1/2009-IFGI/(09), dated 22.05.20009.

The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar, Ch. Devi Lal University, Sirsa and Bhagat Phool Singh Mahila Vishav Vidyalya
Khanpur, Sonepat.

All the Managing Directors/CAs of Boards/Corporations/State Public Sector
Undertakings.

The Secretary, Council of Ministers, Haryana with reference to his U.O.No. 9/54/
2009-2Cabinet, dated 25.05.2009.

The State Informatics Officer (NIC) Haryana Civil Secretariat, Chandigarh for
uploading on the websites of the State Government and Chief Secretary’s office as
well. He is also requested to send this letter by e-mail to all concerned.

(Rajeev Ranjan)
Joint Secretary, General Administration.
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Copy of letter No. 6917-PG-50/7072, dated Simla-2 the 18th July, 1950 from the Chief Secretary
to Government, Punjab to All Heads of Departments, Commissioners of Divisions, Deputy
Commissioners and District and Sessions Judges in the Punjab.

Sir,

Government have noticed that lately there has been an increasing tendency on the part of
subordinate officers to approach M.L.As. and Hon’ble Ministers direct with requests for transfers,
cancellation of transfers and promotions etc. This is against the Government Servants Conduct Rules
and instructions on the subject issued from time to time. It is, therefore, requested that the urgent need
of compliance of these instructions should be enjoyed on the members of your staff who should be
told in explicit terms that any instances that come to the notice of Government for action in defiance of
these instructions will be suitably dealt with.

Yours faithfully
Sd/-
Chief Secretary to Government, Punjab.
Copies are forwarded to all Administrative Secretaries to Government, Punjab, for information
and guidance.

Sd/-
Chief Secretary to Govt., Punjab.
To
All Administrative Secretaries to Govt. Punjab.
U.0. No. 6917-PG-50, dated Simla-2, the 18th July, 1950.

Copies are forwarded to Personal Assistants to Hon’ble Ministers for the information of the
letter. Hon’ble Ministers are requested to take suitable action against officials who approach them,
except through proper channel, whether directly or through M.L.As, or through other influential
publicmen.

Chief Secretar)sf(tl(/) Govt., Punjab.
To
The Personal Assistants to Hon’ble Ministers, Punjab
U.0. No. 6917-PG-50, dated Simla-2, the 18th July, 1950
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Copy of Circular letter No. 8522-GI-59/19157, dated the 26th October, 1959 from the Chief
Secretary to Government, Punjab to all Heads of Departments, etc.,etc.

Subject :— Leave on medical certificate at the time of posting/transfer of a Government servant.

I'am directed to say that GovellB1’lent have had under consideration for some time past the

question of taking suitable steps to eliminate the possibility of a Government servant applying for
leave on medical certificate after receiving orders of his transfer from a particular place merely to avoid
an inconvenient posting. After careful consideration, it has been decided to lay down the following
procedure in super session of the instructions issued in Punjab Government letter No. 9825-G1-57/
13993, dated the 14th August, 1957 and No. 3076-GI-58/11202, dated the 18th122nd April, 1958:-

2.

M

@

©)

@

The Medical Certificate issued by a Civil Assistant Surgeon, Class I (Gazetted), or a
Civil Surgeon to a gazetted officer recommending him leave for a period not exceeding
one month, when he is under transfer orders, should be got Countersigned from the
Director of Health Services, Punjab. If the leave applied for exceeds one month, the
Medical Certificate is to be issued by a Medical Board or a Medical Committee and in
that case it would not be necessary to get the Certificate Countersigned by the
Director of Health Services.

Similarly the Medical Certificate issued by a Medical Officer to a non-gazetted official
drawing pay more than Rs.80 per mensem should be countersigned by the Civil
Surgeon of the district. In this connection it may be made clear that in such cases it
will be necessary to have a Medical Certificate from a Government Medical Officer
and the Medical Certificate issued by a Private Medical Practitioner will not be
entertained.

It shall be the duty of the Government servant concerned to send telegraphic
intimation his Head of officer/ Head of Department, if he Proceeds on medical leave
at the time of his transfer orders.

On receipt of telegraphic intimation of Government servants intention of proceeding
on medical leave, the authority issuing the transfer orders, if it has reasons to suspect
the bona finds of the officer, will make a telegraphic request to the Director, Health
Services, Punjab, for enquiring whether the Medical Certificate granted to the
Government servant is genuine. The Director, Health Services, will find out the truth
promptly and intimate the result to the authority concerned.

These orders are not intended to be made applicable to Government servants drawing pay

at Rs.80 per mensem or less.
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Copy of letter No. 8954-5GS-60/36687, dated the Sth October, 1960 from the Chief Secretary to
Government, Punjab, to all Heads of Departments, etc. etc.

Subject : — Posting of father and son and very close relatives in the same office-policy regarding.

I am directed to address you on the above subject and to say that question whether a father
and his son or very close relations among whom there is either material or substantial dependence
should be posted in the same office, has been considered by Government. It has been decided that as
a general principle, as far as possible, father and son or very close relatives should not work in the same
office as this may lead to various kinds of abuse or at least various kinds or accusation or suspicion.
However, in respect of lower grade employees or in smaller offices e.g. the establishment of a Deputy
Commissioner where it is not practical to enforce this principle rigidly, an effort should be made to
appoint persons in relationship of this kind to work in different branches of the same office.

2. The receipt of this letter may be acknowledged.

Copy of Circular letter No. 15905-2G8-60/46567, dated 19th December, 1960 from the
Chief Secretary to Government, Punjab, to all Heads of Departments etc.

Subject :— Implementation of decisions taken at the Conference of Commissioners and Deputy
Commissioners held at Simla in October, 1960, Restrictions on the posting of officials
in their Home Tehsils.

I am directed to say that in the Conference of Commissioners and Deputy Commissioners
held at Simla in October, 1960, it has been recommended to Government that for practical considerations
and because opportunities of misbehavior resulting there from are negligible, the ministerial and peon
staff of District and Sub-Divisional offices should be exempted from the rule that an official may not be
posted in his home tehsil and that in their case posting in the home tehsil should be permissible.

2. From the instructions contained in Punjab Government letter No. 9508-GI-58/25184, dated
the 16th August, 1958, itis clear that these do not apply to the ministerial and peon staff and there is no
bar to their being posted in their home tehsils. However, it is understood that some departments have
issued orders placing restrictions on the posting of such staff in their home tehsils.Government have
carefully considered this matter and it has been decided that as recommended by the Conference, there
should be no restriction to the ministerial and peon staff being posted in their home tehsils.

3. The receipt of this letter may please be acknowledged.
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No. 16424-DSGS-I1-63/40/750

From

Shi Saroop Krishan, I.C.S.,

Planning Commissioner & Additional

Chief Secretary to Government, Punjab.

To

All Heads of Departments etc.
Date Chandigarh, the 12th November, 1963.

Subject :—Approaching Minister and other higher officers.

Sir

1. No.6917-PG/7072,
dated 18-7-50

2. No. 4174-P-54/17154,
dated 28-7-54

3. No. 16110-8GS/62/
3900, dated 6-11-62

regard in future.

I am directed to invite your attention to the instructions contained in
Punjab Government circular letters noted in the margin on the subject noted,
and to say that it has again been brought to the notice of the Government
that in breach of these instruction some Government employees are still
approaching the Minister and higher officers through M.L.A’s and other
non-officials for the redress of official grievances regarding transfers,
promotions etc. I am to observe that the Government take very serious
view of the contravention of these instructions and desire that they should
be enforced rigidly. It is accordingly requested that strict disciplinary action
should be taken against the employees who are guilty of default in this

2 The receipt of these instruction may kindly be acknowledge.

Yours faithfully,
Sd/-M.Seth
Deputy Secretary, General Administration,
forPlanning Commissioner & Additional C.S.

A copy is forwarded to :—

@@ All F .Cs (ii) All Administrative Secretaries to Govt. Pb. for necessary action in
continuation of Punjab Government circular letter No. 16110—8GS-62/139005, dated
the 6th November, 1962.

To

Sd/-
Dhandev Singh
Deputy Superintendent, General Services,
Sfor Planning Commr. and Addittional C.S.

(i) AllFECs (ii) All Administrative Secretaries to Govt. Pb. D.O. No. 16424-DSGS-11-63,
dated the 12th November, 1963.
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Copy of Circular letter No. 2423-1GS (1)-64/12900, dated 27th April, 1964 from the
Chief Secretary to Government, Punjab to all Heads of Departments, etc., etc.

Subject :— Procedure to be followed in the event of Government Officers/officials returning to duty
after having suffered from serious illness.

I am directed to address you on the subject noted above and to say that of late the
Government has been receiving an increasing number of requests from all categories of officers/
officials who return to duty after serious illness for postings on light duty assignments. However, it
has been found that it is generally very difficult to accept all such requests. While if may necessary for
very such officer/ officials to have proper rest after a serious illness, the Government is also justified in
expecting that on resumption of duty the officer /official should be fit to shoulder the full responsibilities
of the post he takes over. As will be appreciated it is very difficult for Government to find light duty
posts or sinecures for its employees, especially in the present-day context, when on account of the
needs of heavy development work all round every officer/ official is required to put in his very best
with hard work.

Accordingly, in order to deal with all such cases suitably, Government desire that the relevant
provisions of the existing Civil Services Rules should be used carefully for giving adequate relief to
such officers/officials concerned as well as for safeguarding the Government and public interest in the
matter of maintaining proper efficiency. Rule 8.44 of the Punjab Civil Services Rules, Volumel, clearly
lays down that when a Gazetted officer resumes duty after sick leave for more than three months, he
should produce a medical certificate of fitness from a Medical Board, and in case the leave is less than
three months, such certificate should be from a Civil Surgeon. Similarly in the case of non-gazetted
employees, they have to produce a certificate from Registered Medical Practitioner. The appointing
authorities are also competent to require a Government employee, under rule 3.5 (a)of the Punjab Civil
Services Rule Volume 1, to appear before a Medical Board for medical examination whenever the
appointing authority has reason to believe that the Government employee is not physically fit to carry
out his duties satisfactorily. Rule 5.1 I of the Punjab Civil Services Rule Volume II, further provides that
Government employees can be retired or put on invalid pension, on certain grounds as mentioned in
the rule.

3. To ensure proper compliance of the rules mentioned just above, so that the interests of both
Government employees as well as of Government work are properly safeguarded no Government
employee who is not quite fit to resume duty should be recommended or allowed to come back to work
until he hits been properly certified to be fit for undertaking the full load of his responsibilities.

4. The receipt of the letter may kindly be acknowledged.
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Copy of Punjab Government Circular letter No. 3734-1GSI1-65/17769, dated the 27th May, 1965,
from the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Fixation of tenure of Secretaries/Heads of Departments Deputy and Under-Secretaries/
Commissioners/ Deputy Commissioners.

Iam direct to invite a reference to Punjab Government letter No. 345 I -IGSII-65/1390, dated
the 29th/30th April, 1965, regarding tenure of Heads of Departments and to say that Government have
further decided that the tenure of the following classes of posts should be as under :—

(1) Secretaries and Heads of Departments and Commissioners .....J years
The tenure to start from the beginning of the fourth years
of the current plan and terminate at the end of the third year
of the next-plan .

(2) Deputy Commissioners .. 3-4 years
(3) Deputy Secretaries . 3 years
4) Under-Secretaries L. 2 years
2. Although the tenures mentioned above will be the normal rule, so that officers in the field

and the Secretariat circulate adequately yet in any special circumstances an officer after holding the
post of a Secretary/Deputy Under-secretary may have to posted in some other department in the
Secretariat also, after completion of this tenure in one Department, on account of exigencies of public
service. However, special care will have to be taken generally that Officers should circulate in the field
and Secretariat reasonably.

3. It is requested that these instructions should be properly observed and any exception
should be made only in compelling circumstances when exigencies of public service so demand.
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No. 2324-5GSI-76/8968
Dated 9" April, 1976
From
Chief Secretary to Government, Haryana
To
All Heads of Departments, Haryana.

Subject: — Transfers made at the request of Government servants.

I'am directed to invite a reference to Rule 2.57 of the Punjab Civil Services Rules, Volume IIT
(T.A. rules) which inter alia lays down that travelling allowance may not be drawn by a Government
servant on transfer from one station to another unless he is transferred in public interest and is entitled
to pay during the period spent on the journey. It has further been provided therein that a transfer at the
request of a Government servant should not be treated as a transfer in public interest unless the
authority sanctioning the transfer, for special reasons to be recorded, otherwise directs.

2. It has come to the notice of Government that various Departments are allowing transfer
travelling allowance in all cases of transfers including those made at the request of the Government
servants concerned. This is against the provisions of rules and Government have viewed with concern
this tendency on the part of various departments. I am accordingly directed to request that transfer
travelling allowance should not be allowed where the transfer has been made at the specific request of
the Government servant concerned and it should be specifically mentioned in the transfer orders
whether the transfer was being made in the Public interest or at the request of the employee concerned.

3. In this connection, I am also to invite your attention to the provisions of Note-I below Rule
9.15 of the Punjab Civil Services Rules. Volume I, Part I according to which the Government servant on
transfer is not entitled to be paid while on joining time unless his transfer is made in public interest.
This provision is also brought to your notice with the request that this should also be strictly complied
with.

4. I am further to request that these instructions should be noted carefully and should be
brought to the notice of all officials working under you for their information and strict compliance.

Yours faithfully,
Sd/-
Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.
A copy is forwarded for information to the Financial Commissioner, Haryana and all
Administrative Secretaries to Government, Haryana.
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Copy of letter No. 36-2-78-GSI dated Sth April, 1978 from the Chief Secretary to Government,

Haryana to all Heads of Departments, etc., etc.

Subject :— Change in Transfer Policy.

I am directed to refer to the correspondence resting with Haryana Government letter No. 36/
2/78-58Gl, dated the 24th January, 1978, on the subject noted above and to say that, in order to adopt
a uniform transfer policy with proper delegation of authority, the following decisions have been

taken :-
(@

(b)

©

(d
©

®

@

Government employees in various departments who have stayed at a particular
station for a period of more than three years should be considered for transfer except
where public interest demands otherwise. Such employees should be asked to indicate
three places of their choice for posting. Those employees, if transferred, should, as
far as possible, be adjusted at one of the aforesaid three places.

No employee should be transferred unless he has completed a tenure of three years
at his present place of posting .This condition will not apply where transfer is
necessary in public interest of a specific request is made by an employee with adequate
proof in support of his request.

Cases in which employees will not be transferred in spite of having stayed at a
station for more than three years and cases in which employees will be shifted prior
to their completing three years tenure should be exceptional and decisions in each
case should be taken with due care.

Unnecessary transfers should be avoided.

In the case of employees working in the Secretariat or head offices of departmental
heads etc., those who have been at the same seat for more than three years should be
considered for transfer to a different seat, consistent with considerations of efficiency.

As regards the period during which general transfers should be effected, it is felt that
because of the exigencies of work at different times of the various departments, it is
not feasible to fix a uniform period for transfers. It has, there been decided that this
period which should be one month may be fixed by each department as may be
considered appropriate between the 15thApril, 1978 to 30th June, 1978. (In the case
of the Department of Civil Supplies, the one month period of general transfers should
be extended upto the 15th July, 1978.)

During the period of annual transfers to be fixed by the departments, the appointing
authority or the authority to whom those functions may be delegated shall be
competent to order transfers. Where the appointing authority is the State Government,
orders of the Minister-in-Charge in the case of Class-II officers and of the Chief
Minister in case of Class-I officers, will be obtained. There may be cases where
transfers become expedient in public interest after the aforesaid nominated period of
one month. In such cases the appointing authority should order transfers with the
approval of the next higher authority.

2. It is requested that action in the matter may be taken on the lines indicated above.
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3. The above instructions will not apply in the case of the Education Department as they have
already issued separate instructions to the Director of public Instruction vide their Memo. No.I7285-
Ed. III-3E-77/ 228, dated the 26th December, 1977

Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy for information and necessary action is forwarded to the Financial Commissioner,
Revenue, Haryana and All Administrative Secretaries to Government, Haryana.

Copy letter No. 36-2-78-GS-I dated 6th June, 1978 from the Chief Secretary to Government,
Haryana to All Heads of Departments, etc., etc.

Subject :— Change in Transfer Policy.

I am directed to invite a reference to the instructions contained in Haryana Government
letter No. 36/2/78-GS-I, dated the SthApril, 1978, on the subject noted above and to say that on further
consideration it has been decided that female employees who are living with their parents or husbands
should not be transferred unless it is necessary to do so in public interest and administrative grounds
like complaints, etc.

2. You are requested to ensure compliance of these instructions.

Yours faithfully.
Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy for information and necessary action is forwarded to the Financial Commissioner,
Revenue, Haryana and All Administrative Secretaries to Government, Haryana.
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Copy of letter No. 36-2-78-5GSI dated 20th April, 1979 from the Chief Secretary to Government
Haryana to All Heads of Departments etc., etc.

Subject :— Change in Transfer Policy.

I am directed to invite a reference to the instructions contained in Haryana Government
circular letter No. 36/2/78-GSI, dated the 5th April, 1978, on the subject noted above and to say that
these instructions will continue to be applicable, so far as general transfers mid-tern transfers are
concerned during the year 1979-80 hither to fore except ill the case of the Food and Supplies and the
Industrial Training Departments which will complete their transfers by 15th 7July 1979 and 30th September,
1979 respective.

2. The Education Department will issue separate instruction with regard the transfer policy of
their teaching staff, but shall complete transfers by the 15th July, 1979.

3. While effecting general transfer, the State Government’s instructions regarding the transfers
of female employees contained in circular letter No. 36-2-78-GS-1, dated the 6th June, 1978 should also
be kept in view.

4. These instructions may place be brought to the notice of all concerned for strict compliance.

Copy of letter No. 36/6179-5GSI, dated 31st August, 1979, from the Chief Secretary to
Government, Haryana to all Heads of Departments, etc., etc.

Subject :— General Elections to Lok Sabha, 1979-Ban on postings and transfers.

I am directed to address you on the subject noted above and to say that it has been decided
by the Government that officers and other personnel who are actually connected or are likely to be
associated with the work relating to the revision of electoral rolls, conduct of elections and maintenance
of law and order during elections, namely, Deputy Commissioners, Superintendents of Police, District
Election Officers, Sub Divisional Magistrates, General Assistants, Assistant General Assistants,
Tahsildars Block Development Officers, officers of Local Bodies, State Undertakings, teachers and
others whose services are expected to be required for work relating to elections should not be transferred
from the 1st of September, 1979 on wards till the 31st December, 1979 and no proposals for such
transfers should be sent to the Government.

2. You are also requested to ensure that grant of leave to these officers and personnel is
restricted to the barest minimum and that too, in exceptional circumstances, so that the election work
does not suffer.

Yours faithfully,
(S.D.BHAMBRI)
Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to Financial Commissioner,
Revenue and Development, Haryana; and All Administrative Secretaries to Government, Haryana.
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Copy of letter No. 36/2/78-5-GS 1, dated the 17th September, 1979 from the Chief Secretary to
Government, Haryana to all Heads of Departments, etc., etc.

Subject :—Transfer Policy.

I am directed to invite reference to Haryana Government circular letter of even number
dated the 20th April, 1979 on the subject noted above and to say that, as stated therein, instructions
contained in the circular letter of even number dated the Sth April, 1979 would continue to be applicable
in so far as general transfers/ midterm transfers during the year 1979-80 are concerned, except that the
Food & Supplies Department and the Industrial Training Department will complete their transfers by
the 15th July, 1979 and the 30th September, 1979 respectively. It has been noticed that sometimes there
is a tendency to violate the instructions and it has therefore, been felt that these should be reiterated
for meticulous compliance. I am, therefore, to request that the instructions relating to transfer policy
referred to above should be followed strictly during the year 1979-80.

2. Attention is also invited to the instructions contained in the Haryana Government circular
letter No. 36/6/79- 5GS-1, dated the 31stAugust, 1979, vide which transfers of certain categories of
Government employees have been banned from the 1st September, 1979 to the 31st December, 1979 on
account of General Elections to Lok Sabha, 1979. These should also be kept in view while processing
the cases of postings and transfers of Government employees.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to the Financial Commissioner, Revenue and Development, Haryana,
and All Administrative Secretaries to Government, Haryana for information and necessary action.
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Copy of letter No. 36/4/80-SGS-1, dated the18th April, 1980 from the Chief Secretary to
Government Haryana to all Heads of Departments, etc.,etc.

Subject :— Ban on Transfers on account of Census Operations upto 30th April, 1981.

I am directed to address you on the subject noted above and to say that the next Census of
India is being taken in February, 1981. In effect, the Census operations must be considered as already
having commenced because the house listing operations are being held this year. The entire work is
being conducted through the State agency. From now on the tempo of census work will increase
enormously culminating in the enumeration in February, 1981. The census operations are a highly
controlled exercise where attention to detail and complete familiarity with jurisdictions of the officers
concerned is essential. All officers including the Deputy Commissioners, Sub Divisional Officers,
Tahsildares, Block Development Officers and others, particularly teachers, are being trained in this
work. It would adversily affect the quality of work and quantity of coverage if at this stage large scale
transfers were to take place of such officers in as much as continuity of administration of the census is
essential tin March, 1981.

2. In the above context, the question of transfers of Govt. employees has been considered by
the State Govt. It has been decided that there should not be large scale transfers of such Govt.
employees, particularly teachers, who are connected with the census work till March -April, 1981.

3. The above instructions may kindly be brought to the notice of all concerned working under
you, for strict compliance.
Yours faithfully,
Sd/-

Joint Secretary, General Administration,
Sfor Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner, Revenue, Haryana and All Administrative
Secretaries to Government Haryana for information and necessary action.

152




Transfer

Copy of letter No. 36/5/80-5 GSI, dated the 18th April, 1980 from the Chief Secretary to

Government, Haryana to all Heads of Departments, etc., etc.

Subject :— Transfers.

I am directed to refer to the subject noted above and to say that in regard to the transfers of
Government employees during the year 1980-8lthe following decisions have been taken :-

(@

(b)

©

(d)
©

®

(@

(h)

Government employees in various departments who have stayed at a particular
station a period of more than three years should be considered for transfer except
where public interest demands otherwise. Such employees should be asked to indicate
three places of their choice for posting. Those employees, if transferred, should, as
far as possible, be adjusted at one of the aforesaid three places.

No. employee should be transferred unless he has completed a tenure of three years
at his present place of posting. This condition will not apply where transfer is
necessary in public interest or specific request in this behalf is made an employee
with adequate proof in support of his request.

Cases in employees will not be transferred in spite of having stayed at a station for
more than three years and cases in which employees will not be shifted prior to their
completing three years tenure should be exceptional and decision in each case should
be taken with due care:

Unnecessary transfers should be avoided.

In the case of employees working in the Secretariat or head offices of departmental
heads etc. those who have been as the same seat for more than three years should be
considered for transfer to a different seat, consistent with considerations of efficiency.

The transfers in all the departments should be completed by 30-4-1980 at the latest
(Food and Supplies Department has already taken action in regard to annual transfers)

During the period as mentioned in sub para (f) above viz upto 30-4-80, the appointing
authority or the authority to whom these functions may be delegated shall be
competent to order transfers. Where the appointing authority is the State Government,
orders of the Minister-in- charge in the case of Class-II officers and of the Chief
Minister in case of Class-I officers, will be obtained. There may be cases where
transfers become expedient in public interest after the aforesaid period. In such
cases the appointing authority should order transfers with the approval of the next
higher authority.

The Education Department will issue separate instructions with regard to the transfer
policy of their teaching staff, but shall complete transfers by the 15th July, 1980.

(i) Female employees who are living with their parents or husbands should not
be transferred unless it is necessary to do so in public interest and
administrative grounds like complaints etc.

2. While affecting transfers, instructions contained in Haryana Government circular letters
No. 1288-R-IV- 80/13585, dated the 16th April, 1980 and No. 36/4/80-5GS-I, dated the 18th April, 1980
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should be kept in view. These instructions inter-alia provide that all the officers/ officials engaged in
the Census work down to the enumerator level should not be shifted or transferred from their present
places of posting till the middle of May, 1980, by which time the house listing operations are expected
to be completed and that there should not be large scale transfers of such Government employees,
particularly teachers who are connected with the Census work till March-April, 1981.

3. It is requested that action in the matter may be taken on the lines indicated above.

Yours faithfully,
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy forwarded to the Financial Commissioner, Revenue, Haryana; and All Administrative
Secretaries to Government, Haryana for information and necessary action.

Copy of letter No. 36/5/80-5GS I dated 3rd May, 1980 from the Chief Secretary to Government,
Haryana to All Heads of Departments, etc., etc.

Subject :—Transfers
Sir,

I'am directed to invite a reference to Haryana Government letter No. 36/5/80-5GS-1, dated the
18th April, 1980 wherein it was directed that the transfers in all departments should be completed by the
30th April, 1980 at the latest. 1t has come to the notice of Government that the certain departments had
not been able to complete this work by the 30th April, 1980. The period was therefore, extended by

three days. It was not been decided that shall be complete embargo on transfers after the 3rd May,
1980.

2. It is requested that action in the matter be taken accordingly.
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Copy of letter No. 36/5/80-5GS I, dated 3rd July, 1980 from the Chief Secretary to Government,
Haryana to all Heads of Departments etc., etc.

Subject :—Transfer Policy.
Sir,

I'am directed to refer to para 1 (g) of Haryana Government letter No. 36/5/80-5GSI, dated 18-
4-1980 on the subject noted above which interalia provides that upto the 30th April, 1980 the appointing
authority or the authority to whom these functions may be delegated shall be competent to order
transfers. Where the appointing authority is the State Government, orders of the Minister-In-Charge in
the case of class II officers and of the Chief Minister in the case of Class I officers will be obtained.
Subsequently, vide Haryana Government letter No. 36/5/80-5GSI, dated the 3rd May, 1980, complete
embargo was placed on transfers after the 3rd May, 1980. In this regard clarification has been sought
from the State Government whether transfers can be effected now where they become expedient in
public interest. It is clarified that transfers which are necessary in public interest can be made. However,
such transfers should be very rare and should be made on grounds of public interest only Further, in
case of Class III and class IV employees where the appointing authority is lower than the Head of the
Department, the approval of the Head of Department should be obtained for such transfers and where

the appointing authority is the Head of Department, the approval of the State Government should be
obtained. In case of class I and II officers, orders of the Chief Minister shall be obtained.

2. Attention is also invited to para 2 of the Haryana Government letter No. 36/5/80-5GSI, dated
18-4-1980 mentioned above stating that there should not be large scale transfers of Government
employees, who are connected with census work till March’ April, 1981.

Copy of letter No. 36/5/80-5GS I dated 7th May, 1980 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc., etc.

Subject :—Transfers.

I'am directed to refer to Haryana Government letter No. 36/5/80-5GSI, dated the 18th April,
1980 in regard to transfer of Government employees during 1980-81 and to circular letter No. 36/5/80-
5GSI, dated the 3rd May, 1980 communicating the decision of the Government that there shall be
complete embargo on transfer after the 3rd May, 1980.

2. Rule 20 of the Government Employees (Conduct) Rules, 1966 provides that no Government
employees shall bring or attempt to bring my political or other influence to bear upon any superior
authority to further has interest in respect of any matter pertaining to service. I am directed to re-iterate
that if any Government employee bring any political or other influence to bear upon his superior
authority in the matter of transfer, disciplinary action will be taken against such employee.

3. The above instructions should be brought to the notice of all employees working under
your control.
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Copy of Letter No. 36/1/81-5GSI, dated 7th May, 1981 from the Chief Secretary to Government
Haryana to all Heads of Departments etc., etc.

Subject:—General Transfers 1981.
Sir,

I'am to refer to the Haryana Govt. circular letter No. 36/1/81-5GSI, dated the 10thApril, 1981
on the subject noted above and to direct that since the prescribed period of general transfers has
already expired, there should be no further cases of general transfers now. The cases which are under

process should also be finalized latest by the 10th May, 1981. These instructions may please be
observed very strictly.

2. Government have also decided that any official who tries to use any approach for obtaining
a transfer should be sternly be dealt with and disciplinary action taken against him.

3. You are requested to complete the work of transfers immediately as per the above instructions.

Copy of letter No. 36/1/81-5GSI, dated 10th April, 1981 from the Chief Secretary to Government,
Haryana to all Heads of Departments etc., etc.

Subject:—Transfers
Sir,

I'am directed to refer to the Haryana Government circular letter No.26/5/80-5GSI, dated the
18th April, 1980 on the subject noted above and to say that while effecting the transfers of Government

employees during the year 1981-82, as per the guidelines already issued, care may be taken to see that
minimum transfers are made. Further more, the general transfers should be completed by 30-4-1981.

2. It may be added that the officers/officials engaged in the Census work down to the enumenator
level should, as far as possible, not be shifted or transferred from their present places of posting till the
house-listing operations are completed.

Copy of letter No. 45/2/82-5 GSI dated 7th April, 1982 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc., etc.

Subject :—Transfers.

I'am directed to refer to Haryana Government circular letter No.36/1/81-5GSI, dated the 25th
May, 1981, on the subject noted above and to say that while affecting the transfers of Government
employees during the year 1982-83, as per guidelines already issued, here may be taken to see that
minimum transfers are made. Further more, the general transfers should be completed by 15-4-1982
positively.
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Copy of letter No. 45/2/82-5GSI dated 14th July, 1982 from the Chief Secretary to Government,
Haryana to All Heads of Departments, etc., etc.

Subject :— Policy and guidelines for postings and transfers for 1982-83.

I am directed to refer to the subject noted above and to state that Government has decided
that the following policy and guidelines should be followed while making postings and transfers of
Government employees during 1982-83.

2. In the interest of economy, number of transfers should be kept to the minimum.

3. In order to maintain continuity and in the interest of efficiency of work the normal tenure of
an officer/ official on a post should be three years. Employees should not be transferred from a post
earlier unless it is essential to do so on exceptional grounds of public interest.

4. Employees should be discouraged from approaching higher authorities by-passing the
normal channels, in the matter of their posting and transfers. It should be made clear that such
approaches will render them liable to disciplinary action and suitable adverse entries will be made in
their annual confidential reports. The competent authorities should however, consider sympathetically
the cases involving hardship, e. g. cases of serious illness, couple cases etc.

5. Heads of Departments and other authorities empowered to order postings and transfers
should issue such orders in accordance with these guidelines. No proposal for postings and transfers
of non-gazetted staff should be referred to the Government, save in accordance with these guidelines,
or in exceptional circumstances.

(b) Proposals concerning those gazetted and other employees will however, continue to
be referred to Government for order, in whose, in case Government is the competent
authority for ordering postings and transfers.

6. All transfers should be completed by 31-7-1982. No orders of transfers should be issued
after this date without the prior approval of the Chief Minister.
7. The instructions contained in letter No. 8508-GI-8/25184, dated 16-8-1958 (copy enclosed)

regarding restrictions on posting of officers in their home district should be followed.
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(3) SWed & JfaRead a8 § waee forar war 2 & A steR w) afe fRar
T A Fafr @) o o 2, ot urfres fafe (initial appointment)
Ny QA TaRUT AUSH o WIeAW ¥ A g2 o, O v gl W afe |em
SRR THTETE, FE T AT I ¥ Y AT B T TR I8 A9l 8l B
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Copy of Letter No. 45/2/83-GSI dated 23rd March, 1983 from the Chief Secretary to Government,
Haryana to all Head of Department, etc., etc.

Subject :— Transfers.

Iam directed to refer to Haryana Government circular letter No. 45/2/82-5GDI, dated the 14th
July, 1982 (copy enclosed) on the subject noted above and to say that while affecting the transfer of
Government employees during the year 1983-84 care may be taken to see that minimum transfers are
made. The guide-lines contained in the aforementioned letter should be followed. Furthermore, the
general transfers for the 1983-84 may be completed as under :-

(i) By the 30th April, 1983 of the Staff of all the Department except the teaching staff of
Education, Technical Education and Industrial Training Department ; and

(i) By the 15th July, 1983, of the Staff of Education, Technical Education and Industrial
Training Department.
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Copy of letter No. 45/2/83-SGSI, dated 24th May, 1983 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc., etc.

Subject :— General Transfers for the Year 1983-84.

I am directed to invite your attention to Haryana Government circular letter No. 45/2/83/
5GSI, dated the 6th May 1983, on the subject noted above and to say that the general transfers for the
year 1983-84 of the staff of various departments (except of Education, Technical Education and
Industrial Training Departments) required to be completed by 15" May 1983, may now be effected by
the 31st May, 1983.

Immediate.
Through R.A.

It has come to the notice of the Chief Minister that in certain departments, the general
transfers are still being implemented. It is requested that all orders in pursuance of general transfers
should, be Issued by 17th June, 1983.No.transfer orders in pursuance of general transfers may be
issued after this date.

(P.P Caprihan)
CS.
16~6-1983.
All Administrative
Secretaries & Heads of
department,
Endst. No. PS-CS-83/ Dated the 16th June, 1983

A copy is forwarded to PSCM and Private Secretaries to all Minister for information and
necessary action.

(P.P.Caprihan)
CS.
16-6-1983.
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Copy of letter No. 45/11/83/5GSI, dated 2nd December, 1983 from the Chief Secretary to
Government, Haryana to all Heads of Departments, etc., etc.

Subject :— By elections to Lok Sabha seat from 4-Sonepat constituency and Vidhan Sabha seat
from 78- Fatehabad constituency-Ban on transfers upto 31-12-1983.

I'am directed to state that as per programme drawn up by the Election Commission of India,
by -elections to the Lok Sabha seat from 4-Sonepat constituency and the Vidhan Sabha seat from 78-
Fatehabad Constituency, are to be completed by 31-12-83. Out of nine segments of, Sonepate
parliamentary constituency, six fall in Sonepat district, one (Bahadurgarh) in Rohtak District and two
(Safidon and Julana) in Jind District. The Fatehabad assembly constituency falls in Hisar District. The
Deputy Commissioners and District Election Officers Sonepat, Rohtak, Jind and Hisar will require the
services of a large number of officers/officials for appointment as Presiding! Polling Officers etc. in
connection with the by-elections. It has therefore, been decided to impose a ban on the transfer of
officers/officials of department posted in the afore-mentioned districts upto 31-12-1983.The Deputy
Commissioners, Superintendents of Police of these district, IAS/HCS officers and Addl. General Asstt.
posted in Sonepat District, Sub divisional officers (C) Jind, Sonepat, Bahadurgarh and Fatehabad and
Tehsildars and Block Development Officers etc. posted in the afore-mentioned districts and Tehsils,
whose services will also be required for conducting the by elections and maintenance ,of law and order
during the by the elections, should also not be transferred upto 31-12-1983. If it is considered necessary
to transfer any officer /official before 31-12-83, prior approval of the Election Commission of India,
should be obtained through the Chief Electoral Officer, Haryana after giving full justification for effecting
the transfer.

Copy of letter No. 45/1/84-5GSI, dated 3rd Feb., 1984 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc., etc.

Subject:— Transfers during 1984-85.
Sir,

I'am directed to refer to Haryana Government circular letter No. 45/2/82-5GSI, dated the 14th
July, 1982 (copy enclosed) on the subject noted above and to say that affecting the transfers of
Government .employees during the year 1984-85, care may be taken to see that minimum transfers are

made. The guide-lines contained In the aforementioned letter should be followed. Furthermore, general
transfers for the year 1984-85 may be completed as under:-

(i) by the 30th April, 1984 of the staff of all departments except the staff of the Food and
Supplies Department and teaching staff of the Education/technical Education/
Industrial Training Departments; and

(@ii) by the 31stJuly, 1984 of the staff of Food and Supplies Department and the teaching
staff of education/ Technical Education/Industrial Training Departments.
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Copy of letter No. 45/1/84-SGSI, dated 16th April, 1984 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc.etc.

Subject :— Transfers during 1984-85.

I am directed to invite a reference to circular letter No. 45/1184-5GSI, dated the 3rd February,
1984, on the subject noted above, in which the transfer policy for 1984-85 was laid down and guidelines
were also enclosed. It is urged once again annual transfers except in the case of the staff of the Food
& Supplies Department and the teaching staff of Education/ Technical Education/Industrial Training
Departments, should be completed by the 30th April, 1984 at the latest. Care should be taken that the
transfers are kept to the absolute minimum.
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No. 2/10/85-5-GSI

From
The Chief Secretary to Government Haryana.
To
1. All the Heads of Departments Commissioners Ambala and Hisar Divisions.
2. All Deputy Commissioners and SDO’s (Civil) in Haryana.
3. The Registrar,
Punjab and Haryana High Court and All District and Sessions Judges in Haryana.
Dated, Chandigarh the 9th May, 1985.
Subject :— Policy regarding promotion of officials to the higher posts-Raising of criteria from
50% to 70% of good reports.
Sir,

I am directed to invite your attention to the instructions contained in Haryana Govt. letter
No. 931-IGSI-72/10308, dated 13-1-1972 on the subject noted above, wherein it was provided inter alia
that the officials who earned 50% or more good or better than average reports during the last ten years
of service should alone be considered eligible for promotion to a higher post.

2. The matter has been considered further by the State Government and it has been decided
that in further only such officials/officer(s) who have obtained at least 70% or more reports of ‘good’
or better categories during the last 10 years should be considered eligible for promotion to a higher
post. However, as before greater weightage shall be given to the reports earned on the higher post from
which further promotion is being considered.

These instructions may please be noted for careful compliance and brought to the notice of
all concerned.
Kindly acknowledge receipt of this letter.

Yours faithfully,
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Govt. Haryana.

166




Transfer

No. 45/6/86-5GS-1

From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments Commissioners, Ambala & Hissar Divisions, All Deputy
Commissioners and Sub-Divisional Officers (Civil) in Haryana.
2. The Registrar,
Punjab & Haryana High Court, Chandigarh.
Dated Chandigarh, the 26th September, 1986.
Subject :— Transfer/posting of spouses at same stations.
Sir,

I am directed to address you on the subject noted above and to say that it was decided by
the Haryana Government that female employees who are living with their payments or husbands
should not be transfered unless, it is necessary to do so in public interest and administrative grounds
like complaints etc and instructions to this effect were issued vide Haryana Government Circular letter
No. 36/2/78-GSI, dated the 6th June, 1978. The Government of India have issued guidelines for the
posting of husband and wife, as possible and within the constraints of administrative convenience at
the same station. The Government of India have given the utmost importance to the enhancement of
women’s status in all sectors and all walks of life. It has also been considered necessary to have a
policy which can enable women employed under the Government and the Public Sector undertakings
to discharge their responsibilities as wife/mother on the one hand and productive workers on the other
hand more effectively.

2. The State Government, after considering the guidelines issued by the Government of India
have decided that the female employees who are living with their parents, if unmarried or with their
husbands, should not normally be transferred unless it is considered absolutely unavoidable on
administrative grounds. it has further been decided that the husbands and wife should be posted at the
same station as far as possible and within the constraints of administrative convenience to enable
them to lead a normal family life and to ensure the education and welfare of their children. For this
purpose each department/transferring authorities will maintain a register of those employees whose
husband/wife is also a Government servant so that couples do not get separated at the time of annual
transfers owing to routine transfers.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 45/6/86-5GS-1, dated Chandigarh the 26th September, 1986.
A copy is forwarded to all the Chairman/Administrators/Managing Directors of all the Boards/
Corporations/Public Undertakings in the State of Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to the :-
1. All the Financial Commissioner, Haryana, and

2. All the Administrative Secretaries to Govt. Haryana.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
1. All the Financial Commissioners, Haryana.
2. All the Administrative Secretaries to Govt., Haryana,
U.0.No.45/6/86-5GSI, dated Chandigarh, the 26th September, 1986.

A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/O.S.D. to Chief
Minister, Secretaries/Private Secretaries to all Ministers and State Ministers for information of the
Chief Minister Ministers/State Ministers.
Sd/-
Under Secretary General Administration,
Sfor Chief Secretary to Government, Haryana.

To

The Principal Secretary/Deputy Principal Secretary/O.S.D. to Chief Minister, Secretaries/
Private Secretaries to all Ministers and State Ministers.

U.0.No. 45/6/86-5GSI,
dated, Chandigarh, the 26th September, 1986.
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45/7/89-5GSI
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners, Ambala and Hisar Divisions.
2. All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated, Chandigarh, the 3rd May, 1990.
Subject :— Annual transfer during 1990-91

Sir,
I am directed to address you on the subject cited above and to say it has been decided by
Government that would be General annual transfer during the year 1990-91. However all transfers, as

are considered essential administrative or other reasons may be made after obtaining the approval of
the Chief Minister.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded for information and necessary action to all Financial Commissioners/
Commissioners and Secretaries to Government, Haryana.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners
and Secretaries to Government, Haryana.
U.0.45/7/89-5GSI Dated, Chandigarh, the 3rd May, 1990.
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No. 2/46/88-2GSI

From

The Chief Secretary to Govt., Haryana.

To

All Heads of Departments, Commissioners of Divisions,

All Deputy Commissioners and All Sub-Divisional Officers in Haryana.
Dated Chandigarh, the 15th May, 1990.
Subject :— Policy regarding promotion of official to higher post-down grading of ACRs.

Sir,

I'am directed to invite your attention to this department letter of even number dated the 17th
May, 1989, on the subject cited above and say that some departments have sought clarifications on
certain points. The matter has been further examined keeping in view the points raised and it is clarified

that :—
®

17.

When the period of Omission and Commission is spread over a period of more than
one year, in such cases, the A.C.R. of the last year of the acts of omission/commission
may be down graded.

Down grading of ACR is a sequence of punishment awarded to the employee, no
fresh/separate show caused notice is required to be issued but the order of down
grading may

Kanungo =2

Steno Typist = 10

Head Clerk/Account =1

Junior Engineer-42

Asstt. Draftsman (Arch) =1

Asstt. Draftsman (Civil) = 1

Electrician =8

Plumber =5

Tracer="7

Assistant Secretary = 14

D.E.O. cum-Secretary = 14

Mandi Supervisor =4

S.D.O’s=2

The N.B.A.C. is issued subject to the condition that instruction issued by Financial
Department in this respect from time to time will be complied with.

Sd/-
Under Secretary General Administration,
Sfor Chief Secretary to Govt. Haryana.
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No. 45/7/89-5GSI

From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, and Commissioners Ambala,
Hisar and Gurgaon Divisions.

2. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh the 20th November, 1990.

Subject :— Annual transfers during 1990-91.
Sir,

I am directed to invite your attention to Haryana Government instructions issued vide
Haryana Govt. letter of even No. dated the 3rd May, 1990 in which ban on general transfers during the
year 1990-91 has been imposed. However, the transfers as are considered essential for administrative
or other reasons could be made after obtaining the approval of the Chief Minister. Government has
further considered the matter and it has been decided that the ban transfer will continue, with the
modification that the powers to order transfers of Class-III and IV employees (in relaxation of the ban)
may now be exercised by the Minister-in-Charge. However, Minister-Incharge will exercise these powers

on administrative grounds where it is absolutely necessary. A copy of such transfer orders will also be
endorsed to the Under Secretary, C.M. Cell for the information of Chief Minister.

Yours faithfully,
Sd/-
Under Secretary General Administration.
for Chief Secretary to Govt., Haryana.

A copy each is forwarded for information and necessary action to all Financial Commissioners/
Commissioners and Secretaries to Government, Haryana.

Sd/-
Under Secretary General Administration.
Sfor Chief Secretary to Govt., Haryana.

To

All the Financial Commissioners/Commissioners and
Secretaries to Government, Haryana
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U.O. No. 45/7/89-5GSI Dated Chandigarh , the 10th Nov., 1990

A copy is forwarded to the Principal Secretary/Additional Principal Secretary/OSD to Chief
Minister, Secretaries/Private Secretaries to Ministers/State Ministers and Chief Parliamentary Secretary,
for information of the Chief Minister/Deputy Chief Ministers/ Minister and Chief Parliamentary Secretary.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

To
The Principal Secretary/Additional Principal
Secretary/OSD to C,M., Secretaries Private Secretary
of Ministers/State Ministers and Chief Parliamentary Secretary.
U,0, No. 45/7/89-5GSI Dated Chandigarh, the 20th November, 1990.
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No. 45/7/89-5GSI
From

Chief Secretary to Govt., Haryana.
To

1. All Heads of Departments and Commissioners Ambala,
Hisar, Rohtak and Gurgaon Divisions .

2. All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana .

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated, Chandigarh, the 7th December, 1990.
Subject : — Annual transfers during 1990-91.
Sir

I am directed to invite your attention to Haryana Government instructions issued vide
Haryana Govt. letter of even Nos. dated the 3% May, 1990 and 20" November, 1990 and to say that a lot
of expenditure is being incurred by Govt. unnecessarily on account of large scale transfers of employees
even during the period of ban on transfer . While the person making a request for transfers against a
vacancy foregoes his transfer TA/DA, financial liability is involved when a person making a request
displaces some body else at another station and the other person so displaced has to be paid transfer
TA/DA under the TA Rules of the Govt. The Government, after careful consideration of the matter,
have decided that whenever any request for transfer during the period of ban on transfer is accepted
and transfer ordered accordingly, involving displacement of another employee, the employee making
a request thorough Ministers/Legislatures/Publicman/Superior authorities etc should be made to
therefore admissible transfer TA/DA of the other employee who has to be so shifted. You are, therefore
requested that an undertaking from the employee making a request for transfer to the effect that he will
bear the expenditure of transfer TA/DA of the other employee as mentioned above should be taken
and attached with the request for transfer . These instructions may please be brought to the notice of
all concerned for strict compliance .

Yours faithfully
Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana
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A copy each is forwarded for information and necessary action to all the Financial
Commissioners/ Commissioners & Secretary to Govt. Haryana .

Yours faithfully
Sd/-
Under Secretary General Administration
for Chief Secretary to Government., Haryana
To

All the financial Commissioners/ Commissioners & Secretary to Govt. Haryana.
U.O.NO. 45/7/89-5GSI Dated : Chandigarh the 17" December, 1990

A copy is forwarded to the Principal Secretary/Additional Principal Secretary/OSD to C .M.,
Secretaries/Private Secretaries to Ministers/State Ministers and Chief Parliamentary Secretary for
information of the C.M./Minister and Chief Parliamentary Secretary.

Sd/-
Under Secretary General Administration
for Chief Secretary to Government., Haryana

To
The Principal Secretary/Additional Principal
Secretary/OSD to CM, Secretaries/Private Secretaries
of Ministers/State Ministers and Chief Parliamentary Secretary.
U.0.No. 46/7/19-5GSI Date Chandigarh, the 7" December, 1990.
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No. 44/2/92-5SGI

From
The Chief Secretary to Govt., Haryana.
To
1. All Heads of Departments, Commissioner,
Ambala, Hisar Rohtak and Gurgaon Divisions
2. All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
3. The Registrar,
Punjab and Haryana High Court, Chandigarh,and
All District and Sessions Judges in Haryana.
Dated, Chandigarh, the 20th May, 1992.
Subject :— Policy and guidelines for postings and transfers.
Sir,

I am directed to refer the subject noted above and to state that it has been brought to the
notice of Govt. that the employees dealing with the pension cases are frequently transferred which
results in delay in finalisation of the pension cases. As you are aware, the work relating to grant of
pension and other benefit to the retirees as well as to the families of the Govt. employees is time bound
and involves many technicalities. As such it is necessary that the employees dealings with such cases
should not be transferred too frequently. It has therefore, been decided that in addition to the guide-
lines contained in the transfer policy issued vide No. 45/6/890-5GSI, dated 7-4-89 the departments
should curtail the transferability of the employees dealing with pension and they should not be
transferred at least for three years.

However, when such an employee is transferred his substitute should seek guidance from
him is respect of the methods/techniques and rules and instructions on the subject, so that the transfer
may not have effect on the disposal of the pension cases.

Yours faithfully,
Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 62/23/95-6GSI

From
The Chief Secretary to Government, Haryana.
To
All Land Acquisition Collectors
in Haryana (By Name).
Dated, Chandigarh, the 22nd August, 1995.
Subject :— Disposal of applications filed under section 18 of the Land A cquisition Act-referring
thereof concerned District Judges within three months.
Sir,

I am directed to refer to the subject cited above and to say that while disposing of the CWP
No. 13400 of 1994 titled Jai Ram and others of Haryana, the Hon’ble the Pubjab and Haryana High Court
had expressed their displeasure about inordinate delay being caused by the Land Acquisition Collectors
in referring applications under section 18 of the aforesaid act to the District Judges concerned and has
again been reiterated by the Hon’ble High Court in the CWP No. 544 of 1995. The Hon’ble Courts has
also desired that General directions be issued to all the Land Acquisition Collectors in the State of
Haryana to comply with the aforesaid directions.

2. You are accordingly requested to ensure strict compliance of aforesaid directions of the
Hon’ble Punjab and Haryana High Court while disposing of the applications filed before you under
section 18 of the land Acquisition Act.

Any lapse in this matter will be viewed seriously.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioner & Administrative
Secretaries to Government, Haryana.

U.O.No. 62/23/95-6GSI Dated, Chandigarh, the 22nd August, 1995.
Endst. No. 62/23/95-GSI Dated, Chandigarh, the 22nd August, 1995.

A copy is forwarded to Registrar, Punjab and Haryana High Court, Chandigarh for information.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

180




Transfer

No. 62/30/95-6GSI

From
The Chief Secretary to Government, Haryana.
To
(1) All Heads of Departments,
the Commissioners Ambala, Hisar, Rohtak and Gurgaon Divisions.
(2) All Deputy Commissioners and All Sub-Divisional Officers (Civil) in Haryana.
(3) The Registrar, Punjab & Haryana High Court Chandigarh.
Dated, Chandigarh, the 4th January, 1996.
Subject :— Allocation of Business and disposal of works at various levels of the Government-
Implementation of Court Orders.
Sir,

I am directed to address you on the subject noted and to say that it has to the notice of
Government that Court Orders are not processed timely and also orders/judgements are not implemented
well in time with the result that the contempt petitions are filed against the concerned Administrative
Secretaries to Government Haryana and the Chief Secretary to Government, Haryana, where the issues
involved in the writ petitions are not at all require to be decided at their level. Further in such a situation
the Chief Secretary to Government Haryana continues to be respondent though his name should have
been deleted from the list of respondents on the grounds of misjoinder of parties at the first instance.

2. It has been decided that in all such cases the name of the Chief Secretary to Government
Haryana should be got deleted from the list of respondents on the grounds of misjoinder of parties.

3. It has been further decided that in cases where a very short notice has been given by the
High Court, in case the requisite written statement is not prepared in time, an official of the concerned
department should be present in the court with the relevant records of the assistance of the Court.

4. These instructions should be bought to the notice of all concerned for strict compliance
failing which strict action will be taken against the defaulters.

Receipt of the letter may please be acknowledged.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and immediate necessary action.
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2. They are also requested that all the Court cases of their departments should be monitired at
their own level so that court orders are implemented well in time.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana

To
All the Financial Commissioners/Commissioners
and Secretaries to Government Haryana.
U.O.No. 62/30/95-6GSI Dated, Chandigarh, the 4th January, 1996.
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No. 45/9/98/1GSI
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners
Ambala, Hisar, Rohtak and Gurgaon Divisions.
2. All Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.
3. The Registrar,
Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the July 15, 1998.
Subject :— Transfer made on the request of Government servants.
Sir,

I directed to refer to Haryana Government letter No. SGSI-76/8968, dated 9.4.76 which interalia
provides that transfer traveling allowance should not be allowed where the transfer has been made at
the specific request of the Government servant concerned. These instructions further lay down that a
Government servant on transfer is also entitled to be paid while on joining time unless his transfer is
made in public interest.

2. Instances have come to the notice of the Government that while giving requests to the
departments for transfer of an officer/official, the Ministers do not clearly specify whether the transfer
is to be effected at the request of the employees concerned and that accordingly no TA/DA should be
allowed to him. On the other hand, the departments also do not bother to verity whether the requests
from the Minister is in response to a request of an employee concerned and often presume that the
direction from the Minister for transfer of an employee concerned is being given in response to the
personal request by the employee and orders are issued indicating that no TA/DA will be admissible.

3. The matter has been considered by the Government and it has been decided that in future
departments would first ascertain from the Minister concerned whether the transfers in question are
being ordered at the request of the employees concerned and after such verification it would be
mentioned in the transfer orders that no TA/DA and joining time would be admissible to the official
concerned. Simultaneously, the Ministers are also being request to obtain a written request from the
employees concerned before acceding to such request so that there remains no confusion in the minds
of the official/officers dealing with the transfers cases.

These instructions should be followed strictly.

Yours faithfully,
Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.
Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana

To
All the Financial Commissioners/Commissioners and Secretaries to
Government Haryana.

U.0.No.45/9/98-1GSI Dated Chandigarh, the July 15,1998.

A copy is forwarded to the Principal Secretary/Dy. Principal Secretary/OSD to Chief Minister,
Secretaries/Private Secretaries to the Chief Minister/Ministers/Ministers of State with the request that
the contents of the above instructions may be brought to the notice of Ministers/Ministers of State for
their kind information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana

To

The Principal Secretary/Dy. Principal Secretary/OSD to Chief Minister, Secretaries/Private
Secretaries to the Chief Ministers/ Ministers/Ministers of State.

U.0. No.45/9/98-1GSI Dated Chandigarh, the July 15,1998.
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No. 45/9/98-1GSI

From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners
Ambala, Hisar, Rohtak and Gurgaon Divisions.
2. All Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.
3. The Registrar,
Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 19th November, 1998.
Subject :— Policy and Guidelines for postings and transfers.
Sir,

I am directed to invite your attention to sub para (iii) of Para of Haryana Government circular
letter No. 45/7/89-5GSI, dated 7.4.89 regarding policy and guidelines for posting and transfers, which
provides, interallia, that maximum tenure of five years shall not apply to such employees as are due to
retire within the next two that hey may be allowed to continue on their present posts till retirement.

2. Government have re-examined the matter and careful consideration have decided that in
future this relaxation in tenure beyond five years shall be admissible to only such employees-as are
due to retire within one year (repeat one year). In other words this maximum period of the five years
shall also not apply to Government employees both gazetted and non gazetted who are due to retire
within the next one year and they may be allowed to continue on their present posts till retirement.

Receipt of this letter may be acknowledged and these instructions should be strictly complied
with.

Yours faithfully,
Sd/-
Under Secretary General Administration,
Sor Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and Secretaries to Government Haryana.

U.0.No. 45/9/98-1GSI Dated Chandigarh, the 19.11.98
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No. 45/57/2008-5GSI
From
The Chief Secretary to Government, Haryana.
To
1. All the Financial Commissioners & Administrative Secretaries.

2. All the Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgoan
Divisions.

3. The Registrar, Punjab and Haryana High Court, Chandigarh.
4. All the Deputy Commissioners in Haryana State.
Dated, Chandigarh, the 23 December, 2008.
Subject :— Policy and Guidelines for postings and transfers of blind employees.
Sir/Madam,

I'am directed to refer to the Government circular letter No.45/7/89-50S1, dated 7.4.1989 on the
subject noted above and to say that in para 1(vii) it was suggested that as far as possible, the
handicapped and the blind employees be shown due consideration to mitigate their inconvenience
while considering the question of their postings and transfers.

2. Now, the Ambala Chapter of the National Blinds Association Haryana has inter-alia demanded
that their postings/transfers should not be effected without their consent and they should also not be
posted in the rural areas. The matter has been re-considered by the Government and it has been
decided that henceforth no blind employees may be posted in rural areas without their consent.

3. These instructions may be brought to the notice of all concerned and may be complied
meticulously.
Yours faithfully,
Sd/-

Superintendent General Services-I,
Sfor Chief Secretary to Government of Haryana
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Endst. No. 45/57/2008-5GSI Dated Chandigarh, the 23rd December, 2008.
A copy is forwarded to the following for information and necessary action :—

1. The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar , Ch. Devi Lal University, Sirsa and Bhagat Phool Singh Mahila Vishava
Vidyalaya Khanpur, Sonipat.

2. All the Managing Directors of Boards/ Corporations/State Public Undertakings.
Sd/-

Superintendent General Services-I,
for Chief Secretary to Government of Haryana.

Endst. No. 45/57/2008-5GSI Dated Chandigarh, the 23" December, 2008.

A copy is forwarded to the State Informatics Officer (NIC) Haryana Civil Secretariat,
Chandigarh for uploading on the Website of the State Government.

Sd/-
Superintendent General Services-I,
for Chief Secretary to Government of Haryana
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Copy of letter No. 684-Gll 58/13153, dated the 14th February, 1958, from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject:— Grant of Special casual leave to sportsmen.

I'am directed to enclose a copy of Office Memo No. 46/7J50-Estt., dated 5th March, 1964, on
the subject noted above and to say that it has been decided by Government to extend the concession
contained therein Mutatis Mutandi is to the sportsmen, who are in the service of State Government
and are deputed by Government to participate in National or International events in India or abroad.

Copy of Punjab Government Circular letter No. 3206-GI1-58/54252, dated, 18th July, 1958 from
the Chief Secretary to Government, Punjab addressed to all Heads of Departments etc., etc.

Subject:— Penalty for late attendance.

I am directed to address you on the subject noted above and to say that according to
paragraph 17 (3) of the Punjab Civil Secretariat Instructions one day’s casual leave is to be forfeited for
every three days late attendance provided the official is not late for more than two hours on each
occasion and this practice is strictly followed in the Punjab Civil Secretariat. An enquiry has now been
received as to whether these instructions also apply to other Departments or not. In order to maintain
uniformity in all the Departments of Government it is considered necessary to adopt the same procedure
throughout the State. I am, therefore, to request you that in future the instructions ibid (copy enclosed)
should be followed in all Departments of Punjab Government.

3 Penalty for late attendance :— One day’s casual leave will be forfeited for every
three days late attendance. At the end of each month the Heads of Branches should examine the
Attendance Registers and calculate the number of days on which the members of their branches were
marked late and forward the statement in the form given below to the Assistant Secretary (Administration)
up to the Sth of each month following the one to which it relates. In the last week of December the
Heads of Branches will prepare a consolidated statement showing the total casual leave forfeited on
account of late attendance and then examine whether the casual leave at the credit of an official has
been exceeded or not. Any excess should be carried over as a debit entry to the next years account.
This consolidated statement together with the material on which it has been prepared should be
submitted to the Assistant Secretary (Administration) punctually by the 15th January each year. The
Assistant Secretary will then take such action on these statements as he may deem suitable.

Permission to attend office late by one or two hours will also be treated as late attendance
for the above purpose.

Statement for the month of showing the names of late comers
of Branch..
StNo Nameof Date Timeof No. of daysto Total C.L. Total Remarks
No. official arrival be deducted Deductions of

fromC.L.A.//c  previous months
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Copy of letter No. 2855-GII-59/10518, dated 9-4-1959, from the Chief Secretary to Government
Punjab to all Heads of Departments etc. in the Punjab.

Subject:— Instructions relating to grant of casual leave.

I'am directed to invite a reference to Punjab Government letter No.1 0873-G-52/31794, dated
9-12-52 and to say that the question regarding the maximum amount of casual leave which should be
permissible to class four Government servant of the State Government including those paid on the
contingent bill during a calendar year, has been considered by Government. After careful consideration
of the matter it has been decided that the existing discriminating against such employees viz. member
of class I, IT and III services in the matter of casual leave should cease to operate. So henceforth they
will be entitled to casual leave viz. 20 days in a year as is a I and III. They will also be governed by the
same instructions in regard to the amount of spell etc. as are applicable to the later category of officials.
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ENCLOSURE-I
FINANCE DEPARTMENT
(REGULATION)
Notification
The 26" May, 1959

No. 3691-FRII-S9/S176 :— In exercise of the powers conferred by the proviso to Article
309 of the Constitution of India and all other powers enabling him in this behalf, the Government of
Punjab is pleased to make the following amendments in the Punjab Civil Services Rules, Volume Part I,
namely:

AMENDMENTS
A—JLeave beyond the date of compulsory retirement
)] Rule 8.21,-

(i) insub-rule (a) (2), for the words ‘six months’ in the 7th line, the words “four months.”
shall be substituted.

(@) insub-rule (a) (2), the words, ‘subject to a maximum of 120 days’, shall be inserted
after the word ‘leave’ in the penultimate line.

(iii)  in sub- rule (b) the figure and words ‘1/12"" shall be substituted for ‘1/11th'".
B- Modification of the Old Leave Rules-Admissibility of Leave on Average Pay

(2) InRule 8.69 the words and figures “5/22nds, 2/11th and 1/1 1th *“ wherever they occur
shall be replaced by “5/24th, 1/6th and 1/12th”, respectively.

(3) In clause (a) Rule 8.73 after the words “’plus one-eleventh of the period spent on
duty subsequent to that date” he words “’up to 30th June, 1959, and one-twelfth of
the period spent on duty thereafter” shall be added.

4) Inclause (b) (i), Rule 8.73 after the words “one-eleventh of the period spent on duty
after that date” the words “up to 30th June, 1959, and one-twelfth of the period spent
on duty thereafter” shall be added.

(5) Inclause (b) (ii) of Rule 8.73, after the words “four months” the words “or six months
in the case of leave ‘reparatory to retirement” shall be inserted.

(6) In clause (b) (ii) of Rule 8.73, the following shall be added at the end before the
provision : up to 30th June,

1959 and 1/12th of the period spent on duty there after."
C—Modification of the Revised Leave Rules:—
(a) Earned leave, its admissibility and accumulation,

(b) Grant of extra- study leave.
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(7) The following shall be substituted for Rule 8.116 of the said rules—

8,116 (1) The earned leave admissible to a Government servant in permanent employ
is:—

(a) 1/24 of the period spent on duty, during the first 10 years of his service,
(b) 1/18 of the period spent on duty during the next 10 years of his service, and
(c) 1/12 of the “period spent on duty thereafter.

Note:—  For the purpose of assessing the length o/service under this sub-rule break in service
caused as a result of retrenchment shall not entail forfeiture of previous. Further-in the
case o/women Government Servants Taravanis break in service due to resignation as a
result of family circumstances of the Government servant concerned shall also be condoned
by the re-appointing authority provided the duration of break does not exceed 10 years.

(2) Accumulation of earned leave shall be permissible to any extent but the maximum earned
leave that may be granted at a time to a Government servant shall be (a) 120 days if spent in India
(b) 240 days, if the entire leave so granted or any portion thereof is spent outside India, Burma, Ceylon,
Daman, Deu, Nepal and Pakistan, provided that where earned leave exceeding 120 days is
granted under this sub-rule the period of such leave spent in India shall not in the aggregate exceed
120 days :

Provided further that except as provided in the Study Leave Rules contained in Appendix 20
to the Punjab, Civil Services Rules Volume I, Part II, if a Government servant goes on a
course of study or research or work which in the Government view increases his competence
knowledge of efficiency or adds .to the technical knowledge he may be granted earned
leave to the extent it is due to him and not limited to 120 to 240 days.

Note: The consent of the Finance Department is not presumed to the grant of such study leave.

(3) Leave preparatory to retirement may be allowed upto 180 days on full pay provided it is

Lt}

due”,
(c¢) Earned leave admissible vacation departments.
(8) The following shall be substituted for clause (b) of Rule 8.117 of the said rules :—

(b) The earned leave admissible to such Government servant in respect of any
year in which he is prevented from availing himself of the full vacation is
such proportion of the following periods as the number of days of vacation
not taken bears to the full vacation :

@i toa Government servant with 10 years' service or less 15 days

(i) toa Government servant with more than ten years’ service 20 days
but not exceeding 20 years’ service

(i) to a Government servant with over 20 years’ service 30 days

If in any year he does not avail himself of the vacation earned leave will be admissible in
respect of that year in accordance with the provisions of Rule 8.116".
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(9) Inclause (c) of Rule 8.117, the words "or under the exception thereto as the case may
be" shall be deleted.

D—Earned Leave, etc., to Government servants not in permanent employee.
(10) The following shall be substituted for Rule 8.133:-

“8.133. The provisions of rule 8.116 to 8.119 apply at so to a Government servant not
In permanent employ, provided that--

(a) nohalf pay leave shall be granted unless the authority competent to sanction
leave as reason to believe that the officer will return to duty on its expiry; and

(b) no leave not due shall be granted.
(11) Rule 8.134 of the rules shall be deleted.
E—Date of effect

These amendments shall come into force on the 1st July, 1959.

J.SBASUR
Secretary to Government, Punjab,
Finance Department.
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Copy of Punjab Government Circular letter No. 4376. GII-59/27671, dated 28th May, 1959, from
the Chief Secretary to Government, Punjab, addressed to all Heads of Departments, etc., etc.

Subject :— Revised system of Earned Leave, Holidays Working Hours.
1 INTRODUCTION

L. The need for revision. The question of rationalising the system of holidays and working
hours at present observed by the Punjab Government and also of the leave enjoyed by Punjab
Government servants has been examined at some length. The present system is defective in many
ways. The incidence of holidays in eccentric and often disturbs the continuity of work. Possibly
because of their eccentric incidence holidays are in fact not always allowed to be treated as such, and
miscellaneous work is often required to be done on these days. A system in which neither work nor
leisure is undisturbed obviously needs reform so that both are more effective. Leave rules are not
realistic in that although leave, both privilege and casual is admissible to Government servants at a
liberal scale, it is seldom possible to take it in full actual practice. Government are, therefore, of the view
that a reform in the present organisation of work and leisure is necessary so that work is done and
leisure enjoyed on a more rational basis. Government are convinced that with a better and more
effective organisation of leisure it will be possible for Government servants to work longer and harder,
particularly in the cooler months. Harder work from the Government servants is required in the context
of the country’s present economic struggle and should be well with in their capacity if they are given
adequate and systematic rest and leisure.

2. Aims of Revised system. Government have, therefore, decided to increase working hours
during the cooler months so that more work is done, to re-organise holidays so that adequate rest is
given and the continuity of work is not disturbed, and to rationalise leave rules so that an official
without being entitled to inordinately long periods of absence can, and in fact generally does, take the
leave due to him. The object is to introduce a system which combines bard work with real leisure.

IL DATE OF COMMENCEMET
The revised will come into force on the 1st July, 1959
1L WORKING HOURS
3. (1) Hours of work will be :—
(a) September 1stto April 30th 9.00 a.m. to 5.30 p.m. with half an hour’s break for
food

(b) May 1 stto August 31 st 7.00 a.m. to 1.30 p.m.
(2) Exceptions :—

(a) The High Court have decided that subject to the provision for hill stations at
(b) below, District Courts and Subordinate Courts shall observe these hours
also except that these Courts shall work in the cooler months from 9.30 a.m. to
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4.00 p.m. Offices attached to Courts will however, work from 9.00 a.m. to 5.30
p-m. The decision regarding Courts is experimental for one year to begin with.

(b) In the hill stations of Shimla, Kasauli, Kandagbat, Dharamsala, Dalhousie,
Dagshai, Kulu Sub-Division and Palampur hours of work will be —

March 1st to October 31st ..as at (I)(a) above.
November 1st to the end of February ..9.30a.m. t04.00 p.m.

Offices attached to Courts will work as above and District and Subordinate Courts from 9.30
a.m. to 4.00 p.m. throughout the year.

V. HOLIDAYS
4. 0)) General Holidays will be as follows:
All Sundays.

All Saturdays during the period September 1st to April 30th.
Republic Day (January 26th).

Independence Day (August 15th)

Mahatma Gandhi’s Birthday (October 2nd)

A midsummer break of three days Thursday to Saturday (inclusive) nearest to June 21st (to
be fixed each year by Government-for example for 1960, this will be June 23rd to 25th inclusive)

()] Optional Holidays:— Six in the year.

As Government will not now be allowing any holiday’s on festive and religious occasions,
and as Government is nevertheless anxious that each employee should get the fullest opportunity of
celebrating and observing such occasions as are important to him a Government servant will be able to
take at his option, six holidays in a year. He may, if be so chooses, take two half days off work instead
of an entire day. No particular days for this purpose will be prescribed and he will be able to take off any
six days he likes. He should normally not be refused permission to take these days nor questioned
about his choice unless there are circumstances of urgency or crisis which require some adjustment.
For each Government servant an account of such holidays similar to his casual leave account will be
maintained.

In the half year, July 1 to December 31, 1959, four such optional holidays will be permitted.

5. Courts:— The High Court has decided that as an experimental measure for an year to begin
with, these holidays will also be observed by Courts and optional holidays will likewise be given to the
officials working in the Courts and Offices attached to them.

6. Notifying Holidays :— (1) The notification issued by Government declaring the holidays to
be observed by Government for the second half to 1959, is at Enclosure I. A notification for Courts is
being issued by the High Court containing an identical list of holidays.

2 This list of holidays does no effect the list of holidays which are observed by
banking and commercial institutions and which are notified under the Negotiable Instruments Act.
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V.
7.

FARNEDLEAVE

)

@

Scale. Earned leave will be admissible as follows:

To employees with ten years service or less. 1/24th of the period
spent on duty.

To employees with above ten and upto twenty years service. 1/18th of the period
spent on duty

To employees with over twenty years service. 1/12th of the period
spent on duty.

Assessing length of service :— For purposes of deciding the leave due to any

employee, under the above slab system, length of service shall be determined as follows :

(@

(b)

©

€)

Generally length of service will be counted from the date of appointment of the
employee in continuous service ; but

Where an employee has been retrenched from a previous job in the Punjab Government
and then again appointed continuously his period of service in the previous job
shall be considered in determining the slab of leave to which he is entitled. For
example, X has worked for 3 years as an assistant in the Rehabilitation Department,
been retrenched, and after a gap of two years been appointed continuously for
seven years in the Excise Department. He will be considered to have 10 years service
for purposes of calculating the leave due to him.

In the case of women if an employee resigned a previous job on grounds of having
to look after her children, and is then appointed again, any service rendered before
resignation shall be included in determining her “length of Service. "

Contingent paid and allied Employees :— No leave will be admissible to temporary

establishment paid from contingencies on contingent bills. Such establishment may, as hitherto be
allowed extraordinary leave under Rule 8.137 of the Punjab C.S.R. Volume I, Part 1.

&

Accumulation of earned leave will be permitted to any extent but the leave actually given at

a time will be subject to the following limits:
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(ih)
(iii)

(iv)

India  ...120days
Abroad ....240days

Where an official goes on leave preparatory to retirement, whether in India or abroad
....180 days

Provided that the limit of refused leave preparatory to retirement allowed
to an employee by way of extension in service shall be limited to ....120 days

If an official goes on a course of studies or research or work which in the view of the
Government in the Administrative Department in consultation with Finance
Department, increases his competence, knowledge or efficiency or adds to technical
knowledge.
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9. Notification :——A copy of the notification No. 3691-FRII-59/5176, dated Chandigarh the
26th May, 1959 amending rules 8.21, 8.116, 8.117 (b), 8.i17 (c), 8.134, 8.13, 8.69, 8.73 is at Enclosure 2
[These are the main rules affected. Some minor amendments in some other rules of comparatively rare
applicability e.g. rules 8.92, 8.97, 8.129 etc.] will also be necessary and will be notified in due course.

10. Other Leave. — The existing rules regulating other kinds of leave i.e.-leave on half average
pay [rule 8.73 Punjab C.S.R. Vol. I, Part I, leave on half average pay (rule 8.119) leave on medical grounds
Special Disability Leave rules 8.82 and 8.124] Study Leave (rule 8.85 and 8.126) read with appendix 20
of Punjab C.S.R. [Vol. 1. Part IT] and Maternity and Hospital leave (rules 8.127 and 8.128) will stand as
they are and no change in them is contemplated.

1L Leave accumulated prior to New System : —As the revised system will be brought into
force from the 1st July, 1959 the leave accumulated upto the 30th June, 1959 at the existing scale will not
lapse but will be counted. From the 1stJuly, 1959 onwards the earned leave will be counted and added
at the new scale given above. In adding earned leave accumulated up to 30th June, 1959 fractions will
be resolved into whole numbers. Half a day or more will be counted as a full day and less then half a day
will be ignored.

12. Exception: — These leave rules will be applicable to all Government servants, leave is
regulated by the Punjab Government whether they were appointed before the issue of these instructions
or are pointed afterwards with the following exceptions;

(i) Member of the Punjab Public Service Commission : - Holding office prior to the
issue of these instructions and the enclosed amendments will continue to be governed
by the leave rules applicable to them at the time of their appointment. Members of
the commission appointed after the issue of these instructions will however be
governed by the new leave rules contained in this letter.

(i) Members of the ex.-Secretary of State Services and of All-India Services.: - The
Punjab Government is not competent to amend rules regulating their leave.

@iii) Employees appointed on contract will be governed by the terms of their contract. In
future contracts terms of leave should conform to the revised scale.

(iv) Employees in a Vacation Department. :— To whom the existing rules 8.74 and 8.117
of C.S.R. Vol. Part I apply will not be entitled to any earned leave except at the scale
and in the manner provided for in these rules. These rules have also been amended
to provide for leave at the revised scale to those who are prevented from availing of
the vacation. The notification amending these rules is at Enclosure 2.

VL CASUALLEAVE
13. (1) Scale. Casual leave will be admissible as follows:
(i) Toemployees with 10 years service or less-10 days.

(i) Toemployees with more than 10 years service but less than 20 years service-
I5 days.

(iii) To employees with over 20 years service-20 days.
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) How calculated :— From the date on which an employee completes his 10th or 20th
year of service as the case may be he will be given leave in that year according to the next higher scale.
Thus if an employee completes 10 years service on the 30th April 1960 he will entitled to 15 days casual
leave for the entire year 1970. Length of service will be assessed as at paragraph 7(2).

3) Accounting of casual Leave :—The casual leave account will be maintained annually
from the 1st of January to 31st of December. All casual leave accounts will be closed on the 31st
December and new accounts opened on the st of January, following, irrespective of the fact that an
official takes a spell of casual leave which includes the last few days of December, and the first few
days of January. Thus if an official takes leave from the 26th December, 1959 to 5th January, 1960, the
period 26th December to 31st December will be debited to his leave account for the year 1959 and the
period 1st January to the 5th January, 1960, will be debited to his leave account for the year 1960.

“4) Arrangement for half year of 1959 :— As casual leave is not accumulated and as the
revised scales will come into force from the 1st July, 1959, i.e., in the middle of the year, leave admissible
to an employee during 1959 will be calculated as follows :—

Ten days (i.e., half of the leave due for the half year from 1st January to 30th June, 1959), plus
half the leave that would be due to him in a year according to the revised scale. Thus an
official with ten year’s service or less will be entitled to a maximum of ten days plus five days,
i.e., fifteen days, and an official with above 10 and up to 20 years service to 10 plus 7 1/2, i.e.
17 1/2days leave during the year 1959. Those who have already availed of some leave will be
given the balance which would be calculated according to the maximum limits arrived at in
this manner.

However, as the new rules are being introduced in mid year and without long notice, and as
some employees may already have exhausted their leave as calculated in this manner, it has been
decided as a matter of grace, to allow during the half year beginning 1st July, 1959 ; a maximum of 3 days
casual leave to those who have exhausted their casual leave (whether according to the revised
calculations or according to the old scale) and to those who according to the revised calculations will
have less than 3 days leave due to them.

®) Length of Leave and Combination of leave :— In taking casual leave, within the
limits admissible above, an employee may remain continuously absent from duty for a maximum of 16
days. In this spell he will be permitted to include holidays which will not be debited to his casual leave
account. The total spell, however, should in no case exceed 16 days. The balance of the casual leave
can be taken in driblets, It may be emphasised that it is desirable, but not compulsory for Government
servants to take such a spell. Where a Government servant desires to take such a spell, permission
should not ordinarily be refused although of course the competent authority may adjust the dates on
which the spell is taken for administrative convenience.

Casual leave may, at the option of the sanctioning authority, be combined with optional
holidays provided that the limit of a continuous absence of 16day’s is not exceeded. Casual leave
should not, except in hard circumstances to be determined by the sanctioning authority, be combined
with the midsummer break.

©6) Caution:— Heads of Departments and Heads of Offices should ensure generally
that the issue of these instructions does not lead to a general tendency on the part of their employees
to take all the casual leave due before the 30th June, 1959. Casual leave up to the 30th June, 1959,
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should, therefore, be sanctioned with care.
VIL CONCLUSION

14. 0)) Net effect of News System:— The following chart shows the comparative position
under the existing and revised systems :

Items Existing Position Revised System
Days
(a) Earned Leave ..33 days Up to 10 years’ Service .15
11-20 years’ Service .20 Average 22
Above 20 years’ Service .30
(b) Casual Leave ..20 days Up to 10 years’ Service .10
11-20 years’ Service .15 Average 15
Above 20 years’ Service .20
(1) Sundays .52
(c) Public Holidays - (1) Sunday 52 (2) Saturdays (during 8 .34
cooler months)
(2) Last Saturday 12 (3) National days
(Republic .3 92
Day Independence and
Gandhi's Birthday
(3) Religious and (4) Midsummer Holidays .3
National Holidays 30
(4) Local Holidays 3
(d) Optional Holidays for
religious, National and
festival occasion .6
(e) Total No. of off days 150 ..135
(f) Total No. of working days 215 ..230

(g) working Hours

4 Summer months from 7 a.m. 4 Summer months 7 a.m. to 1.30 p.m. 6% hrs. net
to 1.30 p.m.

8 Cooler months from 10 a.m. 8 cooler months 9 a.m. to 1.30 p.m.8 hrs.net
to 5.00 p.m. with half an hour with half an hour lunch interval
lunch interval, i.e. 6%2 hours net

throughout the year.

(h) Total No. of working hours
per year 1,398 1,709

Guidance Regarding Emphasis: - It is hoped that the new system will result in better and
more work and better and more leisure. Officers at all levels are requested to conduct their activities in
the spirit of new systenl and ‘in particular to respect the sanctity of holidays . The emphasis should
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not be to task or permit employees to work on holidays or to work outside office hours except in
emergency or crises. Exceptions will of course have to be made in the case of specialised types of
institutions and work such as those which deal with emergencies nursing in hospitals etc. but barring
these special cases the success of the new system will depend substantially on its strict observance.
It is also the intention of Government that at alllevels leaves apply, for particularly earned leave,
should be considered favorably, unless there are special circumstances which do not permit this.

ENCLOSURE-I
HOME DEPARTMENT

(GAZETTE)
Notification

Holidays
The 28th May, 1959

No. 4376-GII-5912777- In partial modification of notification No. 6784-GI1-58/34912, dated
the 19th November, 1958, it is hereby notified that the holidays enumerated in the annexed schedule
shall be observed as holidays in public offices under the State Government during the second half of
the year, 1959 i.e. 1stJuly, 1959 to 31st December, 1959.

In addition, all Government servants will be entitled to 4 optional holidays to celebrate
festive or religious occasions according to their choice. A Government servant may at his discretion
take two half holidays instead of a complete holiday.

This notification does not apply to holidays to be observed by the High Court and Civil
Courts, subordinate there to or to Government servants in educational and industrial institutions
which are governed by special instructions.

SCHEDULE
List of closed holidays for the second half of the year 1959

Name of Holiday Date Saka Day Number
on which era or days of
they 1880-81 of the Holidays
fall week

All Saturdays after 1st September, 1959 - - 17

All Sundays - - 26

Independence Day 15th 24th Saturday 1
August Sravan

Mahatma Gandhi's Birthday 2nd 10th Friday 1
October Asvin
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Subject :- Transmission of cases to the Chief Secretary for advice.

It has been observed that there is a tendency in some Departments to refer cases to the
Chief Secretary for advice without first, examining the issues involved fully on their own side. Sometimes
cases which are quite clear and straight and should be decided by the Administrative Departments
concerned, are also referred to the Chief Secretary, quite often, the issues on which advice is sought
are not even made specific which necessitates the detailed examination of departmental cases on the
Chief Secretary’s side resulting unavoidable delay because, after examination in the Chief Secretary's
Organisation, back reference have to the made to the departments concerned for further information on
several essential points. The Administrative Secretaries are accordingly requested to ensure before
any cases are sent to the Chief Secretary for advice that they are properly examined in the departments
bringing out clearly specific points on which the Chief Secretary’s advice is needed. Consequently, it
is also necessary that reference are made to the Chief Secretary for advice through the Administrative
Secretaries and not direct by office subordinate to them.

Sd/-

Officer on Special Duty (Gazette)
for Chief Secretary to Government, Haryana

To
All Administrative Secretaries to Government, Punjab.
U.0.No. 4730-GI-59, Dated, Chandigarh, the 25th August, 1959.

A copy forwarded to the Financial Commissioner Revenue/Department, Punjab, for
information and necessary action.

Sd/-

Officer on Special Duty (Gazette)
for Chief Secretary to Government, Haryana

To
The Financial Commissioner, Revenue/Development Punjab.

U.0.No. 4730-GI-59, Dated, Chandigarh, the 25th August, 1959.
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Copy of Punjab Government circular letter No. 9091-GII-59/19233, dated the 27th October, 1959,
from Shri E.N. Mangat Rai, I.C.S. Chief Secretary to Government Punjab, addressed to
all Heads of Departments etc., etc.

Subject :— Grant of casual leave to Government employees.

In continuation of Punjab Government letter No. 4376-GII-59/2767, dated the 28th May,
1959, on the subject noted above, I am directed to say that the question of the number of spells of
casual leave which should be allowed to a Government servant during a calendar year and their
duration has been under consideration of Government. It has been decided that there should be no
restriction in regard to the duration and number of spells. Henceforth, it would be within the competence
of the sanctioning authorities to sanction any amount of casual leave without any limit if spells, within
the amount of casual leave admissible subject to the condition that one spell at a time will not exceed
16 days as already provided in sub-para (5) of para 13 of Punjab Government letter referred to above.

Copy of Punjab Government Circular letter No. 10343-G11-59/211 50, dated the
16th December, 1959 from the Chief Secretary to Government Punjab,
addressed to all Heads of Departments etc., etc.

Subject: — Casual leave.

With the introduction of the revised system of Earned Leave, Holidays and Working hours
with effect from the 1st July, 1959, some doubts have arisen and certain departments have sought
clarifications as to how the amount of casual leave admissible to an employee, who has less than two
years service is to be calculated in the presence of the instructions contained in paragraph 20 of the
Secretariat Instructions. The whole matter has been considered at length and it has been decided not
to impose any further restrictions in this behalf because the amount of casual leave has already been
reduced considerably. In future no discrimination will thus be made in the case of those who have less
than two years service and all employees having less than 10 years service will be entitled to 10 days
casual leave in a year as laid down in the policy No. 4376-GII-59/2767, dated the 28th May, 1959.

2. Paragraph 20 of the Secretariat Instructions is being amended suitably so as to bring it in
line with the instructions issued with the above-mention letter.
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Copy of letter No. 10711-G11-59/24455, dated the 30th November, 1959, from the Chief Secretary
to Government, Punjab, Chandigarh, to all Heads of Departments etc., etc.

I am directed to address you on the subject noted above and to say that according to the
insIructions contained in Punjab Government circular letter No. 684-GII-58/13153, dated the 14th/20th
February 1958, special casual leave not exceeding 30 days in one calendar year can be granted to
Government Servants who are sportsmen and take part in sporting events, tournaments and matches
of national or international importance held either in India or abroad. The question of extending this
concession to employees who participate in inter-district matches and in preliminary tests for selection
to Punjab teams for inter-State, i.e., An India Sports events has been engaging the attention of
Government for some-times past. After careful consideration, it has been decided that in principle there
should be no objection to giving the special casual leave to such employees, but each case should be
dealt with on its merits by the authorities competent to grant leave, keeping in view the type of
tournament etc.

Copy of Punjab Government Circular letter No. 2202-GII-60/8429, dated the 24th March, 1960,
from the Chief Secretary to Government, Punjab addressed to all Heads of Departments etc., etc.

Subject :— Grant of special casual leave to Government servants who undergo sterilization operation
under the “Family Planning Scheme”.

I'am directed to address you on the subject noted above and to say that the State Government
have had under consideration the question of grant of special casual leave to their employees who
undergo sterilization operation under the Family Planning Scheme. To enable Government servants to
undergo this operation and to take some rest which is considered necessary immediately after the
operation, it has been decided to grant special casual leave not exceeding six working days to such
Government servants.

2. These orders will come into force from the date of issue.
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Copy of Circular letter No. 1929-G-11-60/12089, dated the 14th April, 1960, from the
Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Assessing of length of service or calculating earned leave/casual leave under the revised
system.

I'am directed to invite a reference to sub-para 7(2) of Punjab Government Circular letter No.
4376-GI1-59/2767, dated the 28th May, 1959, on this subject and to inform you that a clarification has
been sought from Government as to whether the service rendered by an employee under the Government
of India or another State Government or in a semi- Government body period to his joining service under
the Punjab Government will count for assessing length of service for calculating earned leave/casual
leave under the revised system of earned leave, holidays and working hours. After careful consideration
it has been decided that such service should not be taken into account for the aforesaid purpose.
However, once a person has joined the Punjab Government service, his service, if any on deputation
with the Central Government or other organisation such as Corporation, Municipalities etc. will count
for the purpose of determining the extent of casual leave, Privilege Leave due.

2. I am accordingly to request you to settle all such cases in the light of the decision contained
in the preceding para.

Copy of letter No. 7365-GS-60/30449, dated the 29th August, 1960 from Additional Chief
Secretary to Government, Punjab to all Heads of Departments of Punjab etc., etc.

Subject:— Revised system of Earned leave, Holidays and Working hours.

I'am directed to invite reference to Punjab Government letter No. 10343-GII-59/24150, dated
the 16th December, 1959 with which the discrimination that existed previously in regard to the grant of
casual leave to Government Servants having less than two years service was eliminated. Such employees
are now entitled to the same amount of Casual Leave as is admissible to employees having less than 10
years. A clarification has now been sought as to how much casual leave is to be allowed to employees
who are appointed purely on temporary basis for a period not exceeding three months, or for a period
not exceeding six months against regular vacancies, during the course of the year. After careful
consideration, it has been decided that no restrictions should be imposed even in the case of such
employees. They may be granted casual leave in full, provided they are in dire need of it and Government
work is not allowed to suffer.

2. The same procedure will also be followed in regard to the grant of Optional Holidays.

3. Ttis requested that the receipt of this letter should be acknowledged and these instructions
be brought to the notice of all concerned for strict compliance in future.
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Copy of Circular letter No. 11981-GS-60/37758, dated the 26th October, 1960 from the Chief
Secretary to Government, Punjab, to all Heads of Departments etc., etc.

Subject :— Assessing the length of service or calculating earned leave/casual leave under the
revised system.

I'am directed to invite a reference to the Punjab Government letter No. 1929-GII-60/12689,
dated the 14th April, 1960, on this subject and to say that a question has arisen whether the instructions
contained therein apply to employees who come to the Punjab Government for a short period of
service but continue to bold lien on their substantive posts under the Central or the other State
Governments and have the right to return to them. In this connection, I am to inform you that the
instructions contained m the letter under reference are only meant to cover persons entering the
Punjab Government service as employees, who may have worked earlier for the Central or other State
Governments, but who, after joining the Punjab Government, have no connection with their parent
offices. I am further to clarify that the employees who are permanent and continue to hold liens or the
right to return to Central or other State Governments or are allotted to any service cadre of the Punjab
State after rendering service under the Central Government or other State Government, shall carry the
rights of the previous service to the extent recognized in their parent offices, in assessing the length of
service for calculating earned leave, casual leave under the revised system.

Copy of letter No. 13083-5GS-60/39681, dated the 31st October, 1960, from the Chief Secretary
to Government, Punjab, addressed to all Heads of Departments etc., etc.

Subject:— Revised System of earned leave, holidays and working hours.

I am directed to invite a reference to paragraphs 7 and 13 of the Punjab Government letter
No. 4376-GII-5912769, dated the 2nd May,. 1959, on the above subject and to say that a doubt has
arisen whether the previous service of a re-employed pension is to be taken into account for calculating
the amount of earned leave/ casual leave admissible to him under the revised Leave System. The matter
has been considered and it has been decided that the previous service of officers/officials re-employed
after superannuation, shall be taken into account for assessing the length of service for determining
the amount of casual leave only due to them. As regards earned leave, they shall be treated as temporary
Government servants and their length of service for this purpose shall count from the date of their re-
employment.
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Copy of Punjab Government Circular letter No. 3321-GS-611/4042, dated 19th April, 1961 from
the Chief Secretary to Government Punjab, to all Heads of Departments etc., etc.

Subject :- Purchase of articles from subordinates-Instructions regarding.

I am directed to inform you that an instance has come to the notice of Government where an
officer of the Revenue Department purchased a cow from a Patwari who was working under him.
Subsequently a complaint was received that the officer has accepted the cow by way of illegal
gratification. Although on investigation, it was revealed that he had actually purchased it, it could not
be proved whether or not the bargain was really a genuine one. With a view to check such transactions
between the officers and their subordinates which give rise to chances of misunderstanding in the
minds of the general public, it has been decided by Government that officers should not as a matter of
principle buy from their subordinates any articles or thing even though at the market price, particularly
cows, buffaloes, food grains, etc. It will be in their own interest to buy such articles or things direct
from the market or through other proper sources. I am to request you that these instructions should be
brought to the notice of all Government servants for strict compliance.

2. The receipt of this letter may please be acknowledged.
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Copy of Circular letter No. 8372-4G8-61132040, dated the 7th September, 1961, from
Shri E.N. Mangat Rai, I.C.S., Chief Secretary to Government, Punjab,
addressed to all Heads of Departments etc., etc.

Subject :— Grant of special casual leave to internal agents, appointed under the Small Savings
Scheme.

I am directed to address you on the subject noted above and to say that the question of
treating the period of absence of Government Servants working as internal Agents under the Small
Savings Scheme when required to attend Shivirs organised by the Department, has been carefully
considered by the Government. It has been decided that such period of absence which should not
exceed 3 days in a year might be treated as special casual leave.

2. These orders will come into force from the current year, i.e. from the 1st January, 1961.

Copy of Punjab Government Circular letter No.10893-4GS-61/37545, dated the 20th October,
1961, from the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Grant of special casual leave to Government Servants for attending annual general
meetings of their recognised associations and meeting with the Government
representatives or the Head of Department.

I am directed to address you on the subject noted above and to say that the question as to
whether the office bearers of recognised Service Association should be given some kind of special
casual leave to enable them to participate in the activities of the Associations has been engaging the
attention of Government for sometime past. After careful consideration of the whole matter, it has been
decided that casual leave upto a maximum of ten days in a calendar year may be allowed to office
bearers of the recognised Service Associations for participating in executive meetings, conferences
and other activities of their respective Associations subject, however, to the condition that half of the
leave enjoyed in this manner will be debited to the ordinary casual leave account of the official
concerned and the remaining half to this special casual leave account for the aforesaid purpose. The
maximum number of special casual leave allowed in this matter shall, therefore be five days in a year.

2. These instructions may be brought to the notice of all concerned for information and guidance.
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Copy of Punjab Government Circular letter No. 3446-8GS-6219556, dated the 26th March, 1962,
from the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Grant of special casual leave to Government Servants for attending annual general
meetings of their recognised associations and meeting with the Government
representatives or the Head of Department.

I am directed to invite a reference to the instructions contained in Punjab Government letter
No. 1089 3-4GS-61/ 37545, dated the 20th October, 1961, according to which the concession of grant of
special casual leave upto a maximum of ten days in a calendar year has been allowed to office bearers
of the recognised Service Associations for participating in executive meetings, conferences and other
activities of their respective Associations subject to the condition that half of the leave enjoyed in this
manner will be debited to the ordinary casual leave account of the official concerned and the remaining
half to his special casual leave account for the aforesaid purpose. The maximum number of special
casual leave allowed in this manner is to be five days in a year. I am to inform you that Government after
careful consideration have decided to extend this facility of grant of special casual leave to the office
bearers of the recognised associations/trade unions formed by the employees of the Government
undertakings in the manner laid down above.

2. These instructions may kindly be brought to the notice of all concerned for information and
guidance. The receipt of this communication may be acknowledged.

Copy of Punjab Government Circular letter No. 2703-3GS-62/9950, dated 29th March, 1962 from
the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject:— Refusal of Leave Preparatory to Retirement under Rule 8.21 of C.S.R., Volume I, Part I.

Iam directed to invite a reference to Punjab Government letter No. 5818-GII-58/33 161, dated
the 13th November, 1958, on the subject noted above, wherein it was emphasised that all cases of
refusal of Leave Preparatory to Retirement should be sent to the Chief Secretary to Government,
Punjab well in time. A question has arisen whether as a result of the amendment of Note 4 under clause
(d) of Rule 3.26 of [C.S.R, Volume I, Part I, contained in the Finance Department Notification No. 9750-
1 (5)-FRII-61/13524, dated the 28th October, 1961 according to which the period of refused Leave
Preparatory to Retirement will not reckon as automatic extension in service, it is still necessary to send
such cases to him. In this connection, I am to clarify that all these cases should continue to be routed
through the Chief Secretary to Government, Punjab (in the General Services Branch) for the sake of
uniformity of action.

2. The receipt of this letter may kindly be acknowledged.
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Copy of letter No.11083-8GS-62/26744, dated the 7th August, 1962, from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject:— Grant of special casual leave to Government servants who undergo sterilization operation
under the “Family Planning Scheme”’.

I am directed to invite a reference to the instructions contained in Punjab Government
Circular letter No. 2202-GII-60/8429, dated the 24th March, 1960 and No. 3231-8GS-6217571, dated the
7th March, 1962, on the subject noted above. Government have further decided that special leave
should be granted on satisfying that operation will be performed on the same or the next day of the
commencement of leave.

2. These instructions may kindly be brought to the notice of all Government Servants under
your control. The receipt of this communication may also be acknowledged.

Copy of Circular letter No. 2393-8GS-62/11431, dated the 9th April, 1962, from
Shri E.N. Mangat Rai, I.C.S., Chief Secretary to Government, Punjab, addressed to
all Heads of Departments etc., etc.

Subject :—Grant of special casual leave to sportsmen.

I am directed to address you on the subject noted above and to say that according to the
instructions contained in Punjab Government 3 Circular letter No. 684-GII-58/13153, dated the 14th/
20th February 1958, special casual leave for a period not exceeding 30 days in a calendar year can be
granted to Government Servants who are sportsmen and take part in sporting events, tournaments and
matches of national or international importance held either in India or abroad. Vide Punjab Government
letter No. 1 0711-GII-59/2445 5, dated the 30th November, 1959, this concession has also been extended
to the employees who participated in inter-district matches and in preliminary tests for selection to
Punjab teams for inter- State, i.e., All India Sports events. The question of extending this concession to
such temporary Government servants, as are employed on six/three months basis, has been engaging
the attention of Government for sometime past. I am to inform you that after careful consideration, it
has been decided that special casual leave to the extent of 15 days to Government servants employed
on six months basis and 7 days to those employed on three months basis may be granted; but each
case should be dealt with on its merits by the authorities competent to grant leave, keeping in view the
type of sporting event tournament, etc.

2. These instructions may kindly be brought to the notice of all concerned for information and
guidance and the receipt of this communication be acknowledged.
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Copy of Circular letter No. 14939-8GS-62/39028, dated the 14th November, 1962 from the Chief
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject:— Revised system of Earned Leave, Holidays and working hours.

I'am directed to refer to para 7.2(b) of Punjab Government letter No. 4376-GII-59/2767, dated
the 28th May, 1959, on this subject noted above and to clarify that for the purpose of deciding the title
of leave to erstwhile Pepsu employees, the service rendered by them, in the erstwhile Pepsu State shall
also be taken in account, This clarifications shall be deemed to have taken effect, from the 28th May,
1959, the date on which these instructions were originally issued. This may please be brought to the
notice of all concerned for information and guidance and its receipt may be acknowledged.
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Copy of letter No. 1417-3GS-63/4884, dated the 13th February, 1963 from Sardar Gian Singh
Kahlon, I.C.S., Chief Secretary to Government, Punjab to all Heads of Departments in the State.

Subject :— Refusal of leave preparatory to retirement under rule 8.21 of Civil Service Rules,
Volume I, Part I.

I am directed to invite a reference to Punjab Government letter No.5 818-G- II -58/33121,
dated the 13th November, 1958, on the subject noted above, in which it was brought to your notice that
cases regarding the refusal of leave preparatory to retirement generally come to the Chief Secretary (in
the General Services Branch) at the eleventh hour and as such, it becomes difficult to scrutinise them
with due care. You were also requested to bring the necessary instructions to the notice of all Government
servants, asking them to submit applications for leave Preparatory to Retirement at least three months
before the date from which they propose to proceed on leave. It was provided in para 3 of the said
instructions that having received such applications three months before the crucial date it should be
possible for the departments to forward cases in which they wanted leave to be refused, to the Chief
Secretary two months before the due date.

2. Again, in Punjab Government letter No. 4458-0-11-5918957, dated the 25th July, 1959, you
were requested to prepare quarterly statements of all retiring officers/officials at least six months
before the commencement of the quarter to which these might relate, viz, the statement in respect of
Government servants due to retire during the quarter, July-Sept, 1962 should be prepared by the 15th
October, 1962. It was further desired that the appointirlg authority should keep a watch on the progress
of the case of each retiree to ensure that the question of appointing his substitute was settled well in
advance of the date of his retirement or the date of his proceeding on leave preparatory to retirement,
as the case might be. The statements in respect of Government servants whose substitutes are to be
appointed by Government are to be submitted to the Administrative Department concerned within a
week of the dates specified above for similar necessary action at their end.

3. Government observe with regret that the departments are getting indifferent to the
Government instructions mentioned in para 1 and 2 above regarding the timely submission of cases in
which the leave preparatory to retirement has to be refused and also in findings substitutes for the
retiring officers/ officials in time. At times cases are received from the Administrative Departments
when about half the period of leave preparatory to retirement is already over and in certain cases the
proposals are received only at the end of the time limit and as such, the Government is forced to agree
to the proposal.

4. Government has reconsidered the whole problem and it has been decided that in future each
officer/official due to retirement should as a normal rule, intimate in writing his intention with regard to
leave preparatory to retirement to his Head of the Department with an advance copy to the Administrative
Department concerned or any other department under whom he shall be serving at that time, three
months before the date in which he proposes to proceed on leave three months from the date from
which ordinarily the leave preparatory to retirement will commence in his case. The department concerned
may send to the Chief Secretary its views within a month from the date receipt of the leave application
any period of lapse will be deducted from the amount of leave due. For instance if an officer applies
only a month before hand instead of three months, he will be given only two months leave preparatory
to retirement instead of four months applied for by him. In case the department fails to forward the
leave applications within the stipulated period of one month, it would be presumed that they do not
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want leave to be refused and any request made after the expiry of one month will not be considered. In
regard to officers who do not intend taking leave preparatory to retirement, the case for replacement
should invariably be put up two months before the date of retirement

5. I am to request that the procedure laid down in para 4 above should be strictly complied with
and Government instructions dated the 25th July, 1950 mentioned in para 2 above rigidly followed by
all concerned. These instructions will not apply to All India Service Officers.

6. These instructions will come into operation from the date of issue.

7. The receipt of this letter may kindly be acknowledged and the instructions brought to the
notice of all officers officials under you.

Copy of letter No. 1952-8GS-63/6924, dated the 21st February, 1963, from the Financial
Commissioner, Planning and Additional Chief Secretary to Government, Punjab, to all Heads of
Departments etc., etc;

Subject :— Coaching or Training Courses attended by the Punjab Government employees at the
National Institute of Sports Patiala- Treatment of the period of their absence from duty
for the purpose.

Iam directed to invite your attention to Punjab Government letter No. 2393-8G8-62111431,
dated the 9th April, 1962, and to say that the concession of 30 days casual leave allowed under these
instructions, to Government employees who are sportsmen will also be admissible to sportsmen who
are sponsored by the State Government for coaching ‘or training in the National Institute of Sports,
Patiala.

2. The receipt of this letter may be acknowledged.
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Copy of letter No. 2152-8GS-63/7043, dated the 25th February, 1963, from the Financial
Commissioner, Planning and Additional Chief Secretary to Government, Punjab, to all Heads of
Departments etc., etc.

Subject :— Grant of special casual leave to sportsmen.

In continuation of Punjab Government letter No. 2393-8G8-62/11431, dated the 9th April,
1962, on the subject noted above, I am directed to enclose a copy of Government of India, Ministry of
Rome Affairs Office memo No. 46/13/ 54-Ests. (A), dated the 3rd December, 1956, on the above subject.
I am to say that it has been decided by Government to extend the concession of 30 days special casual
leave envisaged in Punjab Government letter No. 684-GII-58/13153, dated the
14th/20 the February, 1958, to those Government employees also whose services are utilised in any of
the Organisations mentioned in the sub-para 3(b )(i) of Government of India, t-.1linistry of Home
Affairs, Office Memo No. 461 7/50-Ests., dated 5th March, 1954 forming an enclosure of Punjab
Government letter, dated the 14th/26th February, 1958, referred to above, or by a State, Zone or Circle
in connection with the coaching or administration of the teams participating in sporting events of
national or inter-national importance.

2. The instructions will come into operation from the date of issue and past cases which have
already been decided will not be reopened.

3. A complete and up-to-date list of National Sports Federation Associations recognised by
the All India Council of Sports will be circulated in the due course.

4. The receipt of this communication may be acknowledged.

Copy of Circular letter No. 1730-8GS-63/2044, dated the 25th February, 1963 from the Financial
Commissioner, Planning and Additional Chief Secretary to Government, Punjab to all Heads of
Departments etc.,etc.

Subject:— Combination of casual leave with autumn/winter/spring recess under the revised system
of earned leave Holidays and working hours.

I'am directed to refer to para (5) of Part VI of Punjab Government letter No. 4376-GII-59/2767,
dated the 28th May, 1959, on the subject noted above and to say that a question has arisen as to
whether casual leave can be combined with autumn/winter or spring recess enjoyed by Government
employees in the vacations Departments. It has been decided that casual leave should not, except in
hard circumstances to be determined by the sanctioning authority, be combined with autumn/winter
spring recess and that such combination should not in any case be allowed to exceed the spell of 16
days admissible under the rules.

2. These instructions may kindly be brought to the notice of all concerned for information and
guidance. The receipt of this communication may please be acknowledged.
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Copy of Circular letter No. 3741-8GS/9352, dated the 19th March, 1963 from Shri Saroop
Krishan ICS, Financial Commissioner, Planning and Additional Chief Secretary to Government,
Punjab addressed to all Heads of Departments etc., etc.

Subject: - Revised system of Earned Leave, Holidays and working hours.

In continuation of Punjab Government letter No. 7365-GS-60/30440, dated the 29th August,
1960 on the subject noted above, I am directed to clarify that in the matter of earned leave temporary
employees whether appointed for a period of less than six months or more will unless there are specific
conditions in the terms of their appointment to the contrary, be governed by leave rules applicable to
temporary employees as contained in Part C of Section III of Chapter VIII of the Punjab Civil Services
Rule, Volume I, Part I.

2. These instructions are brought to the notice of all concerned for guidance. The receipt of
this communication may also be acknowledged.

Copy Circular letter No. 1466-9GS-64/10394, dated the 28th March, 1964 from the Chief
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Leave to Scheduled Caste and Scheduled Tribes Government employees attending the
Pre-examination training centre for 1.A-S. etc., examination at Allahabad and Bangalore.

I am directed to say that it has been decided by the Government that Scheduled Castes and
Scheduled Tribes Government employees selected for training at the Pre-examination Training Centres
for LA.S. etc. examination at Allahabad or Bangalore may be (granted leave earned leave) etc. as may
be due to them under the normal rules, including extra-ordinary leave. Individual cases in which leave
due, including extra-ordinary leave, is not sufficient to cover the period of training will, however, be
considered by the Government for relaxation of the limit of extraordinary leave up to the period of leave
required for training.

2. These instructions are being issued with the concurrence of the Finance Department
contained in their D.O. advice No. 1339 (5)-FRII-64, dated the 6th March, 1964.

3. They will come into force from the date of issue.

4. These may kindly be brought to the notice of all concerned for information and guidance
and the receipt of this communication may be acknowledged.
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Copy of Punjab Government Circular letter No. 2295-9GS(II)-64/13SS1, dated the 27th April,
1964, from the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :(— Grant of leave to Civil employees who are wives of Defence Services Personnel.

I am directed to say that this Government have had under consideration the question of
providing suitable concessions to ladies in Government employ whose husbands are serving in the
Defence Forces and as such have to remain in non- family stations for long periods. It bas been felt that
the families of such Defence Services personnel have to undergo quite a lot of extra expense on
account of having to run two establishments and to suffer considerably long periods of separation in
the circumstances. The wives who may have Undertaken temporary Government employment cannot,
however, under the existing rules, be granted leave for any longish periods while the husbands may be
posted to family stations.

In order, therefore, to alleviate hardship in such cases, it has been decided that in relaxation of any rules
to the contrary the wives may be granted extra-ordinary leave for the period during which their husbands
are posted to family stations, and that the wives should be entitled to rejoin their Civil Government
posts on the expiry of the period of their husband’s posting to family stations.

2. These instructions are issued with the concurrence of the Finance Department-Vide their
D.O. advise No. 3435-FRII-64, dated the 14th April, 1964.

3. You are requested to note these instructions and to bring them to the notice of all concerned,
for information and necessary action.

Copy of Circular letter No. 7899-9 GS-(II) 64/38646, dated the 8th December, 1964 from the Chief
Secretary to Government, Punjab to all Heads of Departments etc., etc.

I am directed to refer you to the instructions contained in Punjab Government letter No.
1929-GII-60/12089, dated the 14th April, 1960 and No. 1198 I -GS-60/37758, dated the 26th October, 1960,
on the subject noted above and to say that it has been decided in modification of these instructions
that the service rendered by an employee under the Government of India or another State Government
prior to his joining service under the Punjab Government, will count for the purposes of calculating
earned/casual leave under the revised system of Earned Leave. Holidays and Working hours subject
to the condition that the previous service with the Government of India or any other State of the Union
has been considered as continuous for the purposes of pension.

2. These instructions may kindly be brought to the notice of all concerned and the receipt of
this communication may be acknowledged.

3. This issues with the concurrence of the Finance Department. vide their U.O advice NO.
11874-FR I1 H-M, dated the 20th November, 1964.
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Copy of Circular letter No. 4295-4GS (11)-65/27841, dated the 9th August, 1965, from the Chief
Secretary to Government, Punjab, addressed to all Heads of Departments etc., etc.

Subject:— Procedure for accounting for short leave.

I am directed to address you on the subject noted above and to say that in the absence of
any specific insIructions regarding accounting for short leave which may range from half an hour to
more than 2 or 3 hours, different procedures are being adopted in the Government offices in the State.
In order to maintain uniformity in all the departments of Government it bas been decided that in future
the following procedure should be adopted in all the departments of Punjab Government :—

(I) Short leave for two hours or less should be treated as one third day’s casual leave.

(2) Short leave for more than two hours should be considered as half day’s casual leave,
up to three and a half hours and as full day’s casual leave if it exceeds three and a half
hours.

(3) The account of short leave should be adjusted in the casual leave account maintained
in the Branch/Office.

2. These instructions may be brought to the notice of all concerned for information and guidance
and the receipt of this letter may please be acknowledged.
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Copy of letter No. 8644-GSII-765/35042, dated 22nd October, 1965 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :— Penalty for late attendance procedure regarding.
Sir,

I am directed to invite a reference to the instructions contained in the Punjab Government
circular letter No. 3206-G-1I-56/54252, dated the 18th July, 1958, according to which one day’s casual
leave is to be forfeited for every three days late attendance provided the official is not late for more than
2 hours on each occasion. In the last week of December, the Heads of Branches are also required to
prepare a consolidated statement showing the total casual leave forfeited on account of late attendance
and then exams whether the casual leave at the credit of an official has been exceeded or not. Further,
such excess amount of leave is carried over as a debit entry to the next year’s credit account. Instances
have come to the notice of Government where certain officials were late on several occasions even as
many as 70 occasions in a year and it would take years together to account for such excess amount of
leave, leaving no casual for such officials during subsequent years, as normally the official is entitled
to only 10 days casual leave in a year. The matter has therefore, been reconsidered by the Government
and it has been decided that the system of carrying over leave to the next year should be done away
with altogether as it creates unnecessary complications. The amount of casual leave forfeited by a
Government employee on account of late attendance should be adjusted in his casual leave account of
the same year and in case no casual leave is due to him, it should be debited to his earned leave account
or treated as leave on half-pay or extraordinary leave i.e. leave without pay, as the-case may be. Further,
in order to avoid any complications at the close of the year, the short leave on account of late attendance
should be deducted from the casual leave and the entry made in this respect in the casual leave
account on the very day when the leave is granted or late attendance is marked, as the case may be, or
on the following day, instead of accounting for the whole leave availed of in this manner at the close of
the year.

2. These instructions may kindly be brought to the notice of all concerned for information and
guidance.
Yours faithfully,
Sd/-

Superintendent General Services I,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and guidance to : —

All the Financial Commissioners, Punjab, all the Administrative Secretaries to Govt., Punjab,
Secretaries/Private Secretaries to Chief Minister/Ministers/Ministers of State/Deputy Ministers/Chief
Parliamentary Secretary.
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Copy of Circular letter No. 1607-4GSII-66, dated the 2nd April, 1966, from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject :— Grant of special casual leave to Government servants who undergo sterilization operation
under the ‘“Family Planning Scheme”.

I am directed to invite attention to Punjab Government Circular letter No. 2202-GII-60/8429,
dated the 24th March, 1960, on the subject noted above under which Government employees who
undergo sterilization operation under the Family Planning Scheme are entitled to special casual leave
not exceeding six working days. Cases have been brought to the notice of Government wherein the
initial operation not having been successful, the employees had to be operated for the second time.
Government have decided that in such cases another six days should be allowed as special casual
leave for re-sterilization.
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Copy of letter No. 2293-4GSII-66/15013, dated the 7th June, 1966 from the Chief Secretary to

Government Punjab to all Heads of Departments etc., etc.

I'am directed to invite a reference to Punjab Government letter No. I 0343-GII-59/24150, dated
the 16th December, 1959, with which the discrimination that existed previously in regard to the grant of
casual leave to Government employees having less than two years service was eliminated. Such
employees are now entitled to the same amount of casual leave as is admissible to employees having
less than 10 years service. It was clarified vide Punjab Govt. letter No. 7365-GS-601 30449, dated the
29th August, 1960 that no restrictions should be imposed even in the case of employees who are
appointed purely on temporary basis for a period not exceeding three months, or for a period not
exceeding six months against regular vacancies and they may be granted casual leave in full provided
they are in dire need of it and Government work is not allowed to suffer. This question has again been
considered by Government carefully and it has been decided that casual leave to such employees
should admissible as under:—

@

(i)

(ii)

@iv)

V)

(vi)

To employees who after having been appointed on adhoc basis have
been in Government employment for a period up to one month. ..

To employees who having been appointed on adhoc basis have been in
Government employment for a period of more than one month but not
exceeding two months. one day

To employees who after having been appointed on adhoc basis have
been in Government employment for a period of more than two months
but not exceeding three months.  two days

To employees who after having been appointed on adhoc basis have
been in Government employment for a period of more than three months
but not exceeding four months. three days

The employees who after having been appointed on adhoc basis have
been in Government employment for a period of more than four months
but not exceeding five months. four days

To employees who after having been appointed on adhoc basis have
been in Government employment for a period of more than five months
but not exceeding six months. five days
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Extract of letter No. 1498-4GS-67/7089, dated the 27th April, 1967, addressed to all Heads of
Departments, the Commissioner, Ambala division, all Deputy Commissioner and Sub-Divisional
Officers. The Registrar, Punjab and Haryana High Court all District and Session Judges in

Haryana.
Subject: - Working hours of Offices and Courts under the Haryana Government.

I am directed to refer to the subject cited above and to state that the question of working
hours to be observed in the offices and courts under the Government of Haryana has been re-examined
and it has been decided that the said working hours during the period of three months, from the 1st
May to the 31st July every year will be from 7.00A.M. to 1.30 P.M., without any lunch-break. The
working hours to be observed during the rest of the year will continue to be from
10.00 A.M. to 5.00 P.M., with half an hour’s lunch-break, as at present.

2. These orders will come into force with effect from the 1st May, 1967.
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No. 6054-4GS-67/3144
From

The Chief Secretary to Government, Haryana
To

@i All Heads of Departments, the Commissioner, Ambala Division and- all the Deputy
Commissioners & Sub Division Officers in Haryana.

(i) The Registrar, Punjab & Haryana High Court and District and Sessions Judges in
Haryana.

Dated Chandigarh, the 13th Feb., 1968.

Subject :— Grant of special casual leave to work-charged female Government employees who undergo
sterilization operation under the ‘“Family Planning Scheme”.

I'am directed to refer to Haryana Government Letter No. 1735-4GS-6717890, dated the 12thMay,
1967, vide which Government have allowed the grant of special casual leave not exceeding 14 days to
female Government employees for undergoing non-puerperal sterilization. Government have further
decided to extend this concession of special casual leave not exceeding 14 days to work-charged
female Government employees also for undergoing non-puerperal sterilization under the family planning
scheme. I am, therefore, to request that these orders may kindly be brought to the notice of all concerned.

Yours faithfully,
Sd/-
Under Secretary Political,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :(—

The Financial Commissioner, Revenue, Haryana, All the Administrative Secretaries to
Government, Haryana.

Copy of letter No. 2046-4GS-68/10561, dated the 26/27th April, 1968 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject: - Working hours of Offices and Courts under the Haryana Government.

I'am directed to invite reference to Haryana Government letter No. 1498-4GS-6717089, dated
the 27th April, 1967, on the subject noted above and to say that the summer timings to be observed in
the Haryana Government Offices and Courts shall come into operation on the 1st May, 1968. The
working hours during the period of three months from the 1st May to 31st July, 1968 shall be from 7.00
A.M. to 1.30 P.M., without any lunch break.
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Copy of letter No. 3834-4GS-68/19363, dated the 31-7-1968 from the Chief Secretary to
Government, Haryana addressed to all Heads of Departments the Commissioners, Deputy
Commissioners and Sub-Divisional Officers.

Subject:— Working hour and Holidays in offices and courts under the Haryana Government.
Sir,

Iam directed to invite reference to Haryana Government letter No. 1498-4GS-6717089, dated
the 27th April, 1967 and No. 2046-4GS-68110561, dated the 26th/27th April, 1968, on the subject noted

above and to state that the question of working hours and holidays to be observed in the offices and
the courts under the Government of Haryana has been re-examined and it has been decided as follows:—

@i There will be no change in the hours of work during the three Summer months,
namely from the 1st May to the 31st July, and the hours of work during this period
will be from 7.00 a.m. to 1.30 p.m. without any break. The second Saturday in the
months will be holiday during this period as at present.

@) The hours of work during the remaining nine months that is, from the 1st August to
30th April will be from 9.00 a.m. to 5.00 p.m. with a half an hour break for lunch from
1.30 p.m. to 2.00 p.m. All Saturdays during this period will be observed as holidays.

(iii) The Number of other holidays during the year will be reduced to 8, as given below:—
(1) Id-Ul-Fitre.
(2) Republic Day.
(3) Holi.
(4) Independence Day.
(5) Mahatma Gandhi’s Birthday.
(6) Diwali.
(7) Guru Nanak’s Birthday.
(8) Christmas Day.

2. These orders will come into force with effect from the 1st August, 1968
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Copy of letter No. 945-3GSII-71, dated the 13th April, 1971
Subject.— Refusal of leave preparatory to retirement under rule 8.21 of C.S.R. Volume I, Part I.

I am directed to invite reference to the instructions contained in composite Punjab
Government letters No. 5818-G-11-58/33161, dated the 13th Nov., 1958, No. 1417-3GS-63/4884, dated
13th February, 1963 and U.O. No. 5142-3GS-1-63, dated 25th May, 1963 (a copy is enclosed), on the
subject noted above and to say that the said instructions are to the effect that cases regarding refusal
of leave preparatory to retirement should be initiated will in advance so that sufficient time is available
for their proper scrutiny. The provision in fact is that a Government employee proposing to proceed on
leave preparatory to retirement should intimate this in writing to his Head of Department (with an
advance copy to the Administrative Department concerned) four months before the date from which
ordinarily leave preparatory to retirement would commence in his case. Further more, all cases pertaining
to the grant of benefit of refused L.P.R. should reach the Chief Secretary (in General Services Branch)
within one month of the receipt of the application for such leave. It has been observed however that
these instructions have not been followed in many cases. This is open to objection as the result is that
there is delay in the processing of the cases and in some instances the benefit of a refused leave has
to be disallowed even when it is otherwise deserved. It is, therefore, requested that the aforesaid
instructions may be brought to the notice of all Government Employees working under you for strict
compliance so that difficulties of the type mentioned above do not occur to the retriement of the
employee.

2. The receipt of this letter may kindly be acknowledge.
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English version of Government letter No. 6798-GS-71/37215, dated 29th December, 1971.
Subject :— Retention in service beyond the age of 55 years, Grant of L.P.R. to retiring employees.

1 am directed to refer to Government letter No. 4658-IBS-70/20719, dated 6th August, 1970
which lays down inter alia that the Government employees retiring at the age of 55 years should be
granted leave due and admissible subject to a limit of 180 days and to say that certain queries have
been raised about those instructions. The following clarification may therefore be noted in regard to
them:—

@i The Government employee concerned may apply for such leave at any stage during
the period of the three months notice of retirement served on him but not after the
date of retirement. .

(i) The leave that is granted may extend beyond the date of expiry of the three months
notice of retirement.
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Leave may therefore be allowed to the extent it is due and admissible subject to a
maximum of 180 days from the date it is granted.

@iii) The Government employee concerned will be deemed to have retired on the date of
the expiry of the three months notice of retirement and the remaining leave (beyond
the date of retirement) should be treated like benefit of refused leave. In other words
the employee should be allowed to draw leave salary minus pension the period of
the leave beyond the date of his retirement and also allowed to draw pension
separately.

2. This issues with the concurrence of Finance Deparment vide their U.O. No. 7818-1 BR-71,
dated 13th December, 1971.

3. You are requested to bring the above instructions to the notice of all officers/official working
under you for their guidance. The receipt of this letter may kindly be acknowledged

&g gfeE, sRarn grn fRvmmeaea’ snfe =t it aiRes wnw 2788 - 2 wiwa.-11-71/4280
e 9 /72 =% wfon
fAyg ;- I*aTE HAARA H WHA AT B T9H Dol a6 A JrhieAd Jaia &1 =2
W

R,

T2 Few 5o B & o0 @ tam S fiwa A iR e 3w 97 ford for g ot femar
Tar ? R e Aar F, Ran A Jar AN, SR F4G geRor wved ) ey w (fude s
W THeEde TR & qed 9k W e B §) W T e fged B R, S A @ uee
BT Y A IR JHIAE R 1 AT (AT TR ¥ e sk wifee -

(%) T 9 B arel O S 30 W ¥ Use ¥ar § affora sferewaw
10 & &1 Staehm B B

(@) T R B Al FHAR S 30 S 9 30 fawr & wem Fferewaw
5 foT o1 SraeRT ¥ar § wiEfera B 8

(A1) AW S B A e o dar 30 R & e sifarwaw

2 T &1 g wfEfem B 2
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& aiE, sRarn g7 RAvnneaat snfe =t et aRas wew 5742 - 4 swal-72/29726
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g forg o ot tial/ sftreial =it Al o1 w9 e B R Readte ot fafy & @ &
GiRas & forg Far frga 99 et = A 180 o w1 SW 120 o TR € @fm @ W afe e
FHAR / AT Afew B T § Far g el 1@ Sl o 2 a gedt e 180 i A 3w v
TR AT & TeT & SIGE T AW Fedt o o Rerawdie & ae fear wmewm, fheg e 7 faw o
T T ® AN F @ 120 I T B A @I e afe e Rewde ¥ wsd Atw diRas
¥ gedt 7 o B A 3 Rewawde At f7afy F 120 7 96 3 Fafe @ g@ & o fre @ s
I I AT AN WA A B

2. T = fa favmr &t srgefar (STem: ohieR 5144 - 5 T, 3R - 72, femia 22-9-72) & &
T fRar e B 9E SRW I Al / SferemRal & wE § N B W 3 & W B @ 91e @t
fafyr ¥ Rerr 817 7o 2 fiseht feera & 980 el wioR =18 &t o I 2

3. T SFRY ? R ST SFRT R ST T H Aol SRR /FRal & e
WA I AATed & forg s W
EECiCH
A/ -
39 | TeHiee v dam /4.
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Copy of letter No. 8488-2GSII-72/416S, dated the 13th February, 1973 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :— Grant of special Casual Leave to Government Servants and the Work-charged/
Contingent-paid staff for undergoing ‘Family Planning Operations” etc.

I am directed to address you on the subject noted above and to say that according to the
existing instructions, all Government employees who undergo operations etc. under the Family Planning
Programme are entitled to Special Casual Leave as follows :—

(1) Special Casual Leave not exceeding 6 working days to Government employees who
undergo sterilization operations.

(2) Special Casual Leave not exceeding 14- working days to female Government employees
who undergo non-puerperal sterilization.

(3) Special Casual Leave for one day to female Government employees who undergo
LV.C.D.insertions.

The facilities at serial Nos.1 and 2 above have already been extended to work-charged staff
under the Haryana Government (vide Nos. 3231-8GS-62/7571, dated 7-3-62 and No. 6054-4GS-67/3144,
dated 13-2-1968). It has now been decided to extend the facility referred to at No.3 above also to the
work charged staff. In future, therefore, female work -charged staff will be entitled one day’s special
casual leave for undergoing I.U.C.D. insertions.

It has further been decided that all the above benefits of special casual leave should also be
extended to the contingent paid stat. In their case, it will be necessary that they should be paid full
wages for the days for which a Government employee in a similar position would be allowed special
casual leave. The benefit should, however, be extended to only such contingent-paid staff as work
with a Government Department on a whole-time basis and have been so working for at least 6 months
before undergoing the Family Planning operation in question.

Sd/-
Deputy Secretary, Secretariat Establishment
for Chief Secretary to Government, Haryana.

A copy of above is forwarded to the Secretary to Government, Haryana, Finance Department,
for information, with reference to his U.O. No. 255-5FD-73, dated 6-2-73.
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Copy of letter No. 3784-4GS-11-74, dated the 29th June, 1974 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :— Working hours and holidays in offices under the Haryana Government.
Sir,
I am directed to invite reference on the subject above and state that it has been decided that

the working hours and holidays to be observed in the offices under the Government of Haryana for the
month of July shall be as under :—

The hours of work will be from 9.00 a.m. to 5.00 p.m. with a half an hour break for lunch from
1.30 p.m. to 2.00 p.m. All Saturdays during this month will be observed as holidays.

These orders will come into force with effect from 1st July, 1974 and are applicable for the
current year only.

A copy each is forwarded to the:—
The Principal Secretary to the Chief Minister, Haryana.

The Secretaries/Private Secretaries to the Chief Minister/Ministers/Ministers of State.

Sd/-
Deputy Secretary, Administrative Reforms,
for Chief Secretary to Government, Haryana.
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& aRE, sRan g favmmeaat it wt et aRew wnw 810-4 WAwE. 1-75
femies, 14 W, 1975 & gfw
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I,

BE/ -

IU-afE, 9T 9ane,
Fa: e Afa, BRamn wWER|
T - U Ui e, era sRamn @ sRamn & @it e afeal S geen a9 e

¥ I & forg Siolt Ol 21 37 fReral &t U areet Seht wel
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Copy of letter No. 4087-4GS-11-75/10664, dated the 18th April, 1975 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Dated Chandigarh, the 18 April, 1975
Subject : —Working hours and holidays in offices under the Haryana Government.
Sir,

1 am directed to invite reference on the subject noted above and state that it has been
decided that the present working hours (i.e. 9.00 a.m. to 5.00 p.m.) will continue to be observed in the
offices under the Government of Haryana for the month of May, 1975 also. The hours of work will be

from 9.00 a.m. to 5.00 p.m. with a half an hour break for lunch from 1:30 p.m. to 2.00 p.m. All Saturdays
during this month will be observed as holidays.

A copy each is forwarded for information to the:—

The Principal Secretary to the Chief Minister, Haryana. The Secretaries/Private Secretaries
to the Chief Minister/ Ministers/Ministers of State.

Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

POLICE RADIOMESSAGE
PRIORITYIMMEDIATE
From
The Chief Secretary, Haryana.
To

The Special Representative,
Haryana Bhawan, New Delhi.

In continuation Police Radio Message issued vide Haryana Government letter No. 6239-
4GS”I-75/12248 dated, 5-5-1975, Government have decided that working hours in Haryana Government
Offices located at Delhi would continue to be observed from 9.00 A.M. to 5.00 P.M. Till further orders
with half an hour break for lunch from 1.30 p.m. to 2.00 p.m. All Saturdays during this period will be
observed as holidays.

No.6653-4GS-11-75/13773 Dated 15-5-1975
A copy is forwarded for information and necessary action to:—

All Heads of Departments, Commissioners, Ambala and Hisar Divisions, All Deputy
Commissioners and Sub- Divisional Officers (Civil) in Haryana.
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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Copy of letter No. 6735-4GS-11-75/14514, dated the 21st/22nd May, 1975, from the
Chief Secretary to Government, Haryana, to all Heads of Departments, etc., etc.

Subject:— Working hours and holidays in offices under the Haryana Government.

In continuation of Haryana Government letter No. 4087 -4GSII-75/1 0664, dated the 18th
April, 1975, on the subject noted above, I am directed to state that it has been decided that for the
months of June and July, 1975 as well working hours in Haryana Government offices located at
Chandigarh only will continue to be from 9.00 A.M. to 5.00 P.M. with half an hour break for lunch from
1.30 PM. to 2.00 P.M. All Saturdays during these months will be observed as holidays.

Yours faithfully,
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to:—

The Financial Commissioner, Revenue, Haryana, All Administrative Secretaries to
Government Haryana.

POLICE RADIOMESSAGE
PRIORTY/IMMEDIATE
From
The Chief Secretary, Haryana.
To

Commissioners, Ambala and Hisar Divisions,
All Deputy Commissioners and Sub-Divisional
Officers in Haryana.

In continuation Haryana Government letter No. 4087 -4-GSII-75/1 0664 dated 18-4-1975,
Government have decided that working hours in all Haryana Government Offices except located at
Chandigarh would be from 7.00 A.M. to 1.30 P.M. without any lunch break w.e.f 7-5-1975 till further
orders. Every Second Saturday of the month during this period will be observed as holiday.

No. 6239-4-GS1I-75/12248 Dated 5-5-1975
A copy is forwarded for information and necessary action to:—

All Heads of Departments, Commissioners, Ambala and Hisar Divisions, all Deputy
Commissioners and Sub- Divisional Officers (Civil) in Haryana.

Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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fawg - =& ® [T GG B AT w ST |
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B/ -
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Copy of letter No. 10303-4GSII-75/1733, dated the 20th January, 1976, from the Chief Secretary
to Government, Haryana to all Heads of Departments etc., etc.

Subject:— Grant of leave to wives of Defence Services, Personnel, who are in Civil Employment.
Sir,

This is in continuation of the letter No. 2295-965-(ii) 64/13551, dated the 22nd127th April,
1964, from the Chief Secretary to Government Punjab on the above mentioned subject.

The Government has considered the matter further and it has been decided that the wives of
Defence Services Personnel, who are in civil employment, whether permanent or temporary, may be
granted extraordinary leave during the period of their husbands postings at family stations. This
period should be subject to a maximum of six months within a span of three years.

Yours faithfully,
Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to The Financial Commissioner,
Haryana, and All the Administrative Secretaries to Government, Haryana.

Copy of letter No. 2943-4GS-11-76/10161-62 dated 21st April 1976, from the Chief Secretary to
Government, Haryana, to all Heads of Departments etc., etc.

Subject:— Working hours and holidays in offices under the Haryana Government.

I am directed to invite reference on the subject noted above and to state that it has been
decided that working hours in all offices of the Haryana Government except those located at Chandigarh,
will be from 7.00 a.m. to 1.30 p.m. without any lunch break. During the months of May, June and July,
1976. Every second Saturday of the month will be observed as a holiday.

2. The present working hours i.e. from 9 a.m. to 5 p.m. will continue to be observed in those
offices of the Haryana Government which are located at Chandigarh. In this case, lunch break will
continue to be from 1.30 p.m. to 2.00 p.m. and all Saturdays will be observed as holidays.

Yours faithfully,
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to:—

The Financial Commissioner, Revenue, Haryana. All Administrative Secretaries to
Government, Haryana
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Copy of letter No. 8073-4GSI-76/34994, dated 23rd December, 1976 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :— Grant of L.P.R. to employees retiring prematurely.

I have been directed to refer to the subject noted above and to say that the Government
servants retiring prematurely may be given the benefit of leave preparatory to retirement in a accordance
with the procedure laid down in the succeeding paragraph.

2. A Government employee who is required to retire or may himself choose to retire on or after
attaining the 1 age of 50 or 55 years by giving notice less than 3 month’s period under the relevant
provisions of Punjab Civil Services Rules may be allowed due an admissible earned leave and or half
pay leave not extending beyond 180 days further subject 1 to the condition that the leave so granted
does not extend beyond 120 days from the date of expiry of the notice period or , the date of compulsory
retirement, whichever is earlier. Leave salary admissible in respect of leave extending beyond the I
notice period shall be reduced by the amount of pension and pension equivalent of other retirement
benefits.

These instructions may be brought to the notice of all concerned.
Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 8073-4GSI76/34995, Dated Chandigarh, the 23" December, 1976.

A copy is forwarded to the Accountant General Haryana, Chandigarh for information and
necessary action.
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Copy of letter No. 3005-4GS-I11-77/10798 dated 20th/21st April, 1977, from the Chief Secretary to
Government, Haryana to all Heads of Departments, etc., etc.

Subject:— Working hours and holidays in offices under the Haryana Government.

I am directed to refer to the subject noted above and to say that it has been decided that
working hours in all offices of the Haryana \Government, except those located at Chandigarh and
offices of Town and Country Planning and P.W.D. (Public Health Br.) at Panchkula, will be from 7.00
am. to 1.30 p.m. without any lunch break during the months of May, June and July, 1977 and every
second Saturday of the month will be observed as holiday.

2 The present working hours i.e. from 9.00 a.m. to 5.00 p.m. will continue to be observed in
those offices of the Haryana Government which are located at Chandigarh and offices of Town and
Country Planning and PW.D. (Public Health Branch) at Panchkula. In this case lunch, break will
continue to be from 1.30 p.m. to 2.00 p.m. and all Saturdays will be observed as holidays.

3. These instruction may be brought to the notice of all concerned.

Yours faithfully
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to :—

The Financial Commissioner Revenue, Haryana; All Administrative Secretaries to
Government, Haryana.

243




Compendivum of Instructions - Miscellaneous Matters — Vol. IX

Copy of confidential/ Most Immediate letter No. 34013/4(S)/77-Estt. (B) from the Government of
India, Bharat Sarkar, Deptt. of Personnel and Administrative Reforms, Karmik Aur Prashasnik
Sudhar Vibhag, Ministry of Home Affairs. New Delhi, the 10th May, 1977.

Subject:- Action against Central Government servants under proviso (c) to Article 311(2) of the
Constitution Review of the cases of employees who were dismissed remove from service.

OFFICEMEMORANDUM

The undersigned is directed to say that Government have since reviewed the Policy relating
to the cases of central Government employees who had been dismissed or removed from service
during the internal emergency by invoking the provisions of proviso (c) to Article 311(2) of the
Constitution. It has now been decided that all the Central Government employees who had been
dismissed/removed from service under proviso(c) to Article 311 (2) of the Constitution for their alleged
links with the RSSS, CPM, (ML), Jamaate-Islami and Anand Marg should be reinstated immediately. As
regard the employees who were associated with the activities of CP (ML) prior to the dismissal or
removal from service, a written undertaking should be obtained from them that they will eschew the
path of violence prior to their being reinstated. The question of reinstating those connected with the
Mizo National Fronts is being examined separately.

2. It has also been decided that such of the Central Government employees, as were involved
in espionage and other objectionable & illegal activities are not to be reinstated. In the event of any
doubt in regard to any particular case, the Department of Personnel & A.R. may be consulted.

3. Further it has also been decided that the period between the date of dismissal/removal from
service and the date of reinstatement of the employee concerned shall be treated as duty for purposes
of drawl of increments and pension and for this intervening period the employees shall be paid 50% of
the salary. Where the reinstated Government servant has secured employment during any period
between the dismissal removal and reinstatement, the amount payable to him after reinstatement for
the intervening period shall be reduced by the emoluments earned by him during such employment.
Further while making the payment to the employee concerned, the actual amount of compassionate
allowance including the death-cum-retirement gratuity, if any, paid to the employee during the intervening
period should be recovered.

4. It has further been decided that all Central Government employees who had been detained
under MISA and who have since been released should be reinstated forthwith. The period for which
such employees were under suspension would be treated as on duty for purposes of increment and
pension. They would be paid subsistence’s allowance for the period of suspension an amount equal to
50% of the salary.

5. Cases of such employees as were convicted by the courts under any substantive law like
the DISIR should also be reviewed without further delay.

6. Ministry of Finance etc., are requested to take urgent action according and bring the contents
of this O.M. to the notice of all heads of Departments/Offices under their control.

7. Hindi version will follow.

Sd/-
(R.RAGHA VACHARI)
DIRECTOR (ESTABLISHMENT)
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MOST/IMMEDIATE CONFIDENTIAL

No. 34013/4(S)/77-Estt. (B) Government of India/Bharat Sarkar Department of Personnel and
Administrative Reforms, Karmik Aur Prashasnik Sudhar Vibhag, Ministry of Home Affairs,

New Delhi, the 10th May, 1977.
To

The Chief Secretaries of all State Governments/Administrations in
Union Territories.

Subject:- Action against Central Governments Servants under proviso(c) to Article 311(2) of the
constitution Review of cases of employees who were dismissed/removed from service.

I am directed to forward herewith a copy of the instructions issued by the Government of
India to the various Ministries Departments on the subject mentioned above and to request that the
State Governments, if they have no objection, may also like to review on these lines, the cases of the
State Government employees who might have been dismissed/ removed from service during internal
emergency under proviso( ¢) to Article 311 (2) of the Constitution, for their links with various political
parties.

Yours faithfully,
Sd/-

(R.RAGHA VACHARI)
DIRECTOR (ESTABLISHMENT)
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Copy of letter No. 34013/4(S)77-Estt. (B) dated the 28th October, 1977 from Director (E)
Government of India, Deptt. of Personnel and Administrative Reforms, Ministry of Home Affairs,
New Delhi addressed to the Chief Secretaries of all State Government/Union Territory

Administrations and to etc.

Subject :- Review of cases of Central Government servants convicted under DISIR during internal
emergency- Guidelines for.

In para 5 of this Department’s OM of even number dated the 10th May, 1977, it had been
stated that cases of Central Government employees who were convicted by the courts under the DISIR
during the internal emergency should be taken up for review. The following guidelines may be followed
in reviewing such case:-

@)

(i)

(iii)

(iv)

)

A Government servant convicted in a court of law of an offence is to be dismissed,
removed or compulsorily retired from service if the offence is of such a nature as to
render further retention of the Government servant in public service prima facie
undesirable. Keeping this general principle in view, the disciplinary authority should
call far and examine a copy of the judgment (leading to his conviction) with a view to
decide whether the action already taken to dismiss, remove or compulsorily retire the
Government servant needs modification or cancellation.

If a Government servant is found to have been convicted for economic offences or
acts of violence or for acts prejudicial to national security act there would be no case
for showing leniency. But in regard to other convictions which do not involve (a)
any moral turpitude or (b) any participation in violent activities, a lenient view would
be justified considering that most of the convictions under DISIR during the
Emergency were on account of participation in the activities of the erstwhile banned
organisations or distribution of anti-emergency literature.

In cases where it is felt that the action earlier taken in the form of dismissal, removal
or compulsory retirement appears to be excessive but not to tally without jurisdiction,
the competent authority may set aside the order imposing the penalty of dismissal or
removal or compulsory retirement and order a departmental enquiry for imposing an
appropriate minor penalty.

In the case of officers where the Service Commission was consulted before imposing
the penalty of dismissal removal or compulsory retirement, the Commission may
have to be consulted formerly again before setting aside such penalties.

In all cases where the Government servants have been reinstated, half pay and
allowances may be paid for the Intervening period (calculation of the amount being
made in the same manner as in the case of subsistence allowance).

Central Government employees who were suspended from service pending
investigation or pending trial in courts under the DISIR may be reinstated if the
investigation has been dropped or the cases withdrawn.

As regards appointment to a post under the Government, in respect of applicants who were
convicted for political offences during the internal emergency, care should be taken to ensure that no
adverse inference is drawn against the interest of an applicant unless the conviction is for an offence
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involving moral turpitude, which could be regarded as sufficient ground for considering the applicant
ineligible for Government service except where the appointing authority comes to a considered conclusion
that there are features and grounds to believe that the person has rid himself of the weakness in which
case specific approval of Government should be obtained before his employment. In this connection,
attention is invited to paragraph (a) Home Department O.M. No. 20/58/45-Estts. (S) dated the 7th Feb.,
1947 and also MHA-OM No. 2/11/56-Estts. (B) dated the 1st December, 1956 (vide pages 23 and 43 of
the Brochure on verification of character and antecedents of Government servants issued by the
Ministry of Home Affairs.

3. Ministry of Finance etc. are requested to take action accordingly and bring the contents of
this O.M. to the notice of all Heads of Departments/Offices under their control.

Copy of letter No. 34013/4(S)77-Estt. (B) dated the 1st November, 1977 from Director (E)
Government of India, Deptt. of Personnel and Administrative Reforms, Ministry of Home Affairs,
New Delhi addressed to the Chief Secretaries of all State Government/Union Territory
Administrations and to etc.

Subject :- Review of cases of Central Government servants convicted under DISIR during internal
emergency- Guidelines for.

I am directed to forward herewith a copy of the Office Memo. No. even number dated the
28th October, 1977 issued to the Ministries/Departments of the Government of India on the above
mentioned subject for information and guidance. In this connection I am to invite reference to this
Ministry's letter of even number dated the 10th May, 1977 regarding review of cases of employees
whose services were terminated by invoking the provisions of proviso (c) to Article 311 (2) of the
Constitution of with which a copy of this Department's OM of even number dated the 10th May, 1977
was enclosed.
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Copy of letter No. 24/14/78-GS-11 dated 25th April 1978, from the Chief Secretary to Government
Haryana to all Heads of Departments, etc., etc.

Subject : Working hours and holidays in offices under the Haryana Government.

Sir,

I am directed to refer to the subject noted above and to say that it has been decided that
working hours in all offices of the Haryana Government, except those located at Chandigarh and
offices of Town and Country Planning P.W.D. (Public Health Branch) and Government Text Book Press
at Panchkula, will be from 7.00 a.m. to 1.30 p.m. without any lunch break during the months of May, June
and July, 1978 and every second Saturday of the months will be observed as holiday.

2. The present working hours i.e. from 9,00 a.m. to 5.00 p.m. will continue to be observed in
those offices of the Haryana Government which are located at Chandigarh and offices of Town and
Country Planning and P.W.D. (Public Health Branch) and Government Text Books Press at Panchkula.
In this case lunch break will continue to be from 1.30 p.m. to 2.00 p.m. and all Saturdays will be observed
on holidays.

3. These instructions may be brought to the notice of all concerned.

Yours faithfully,
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :—

The Financial Commissioner, Revenue, Haryana; All Administrative Secretaries to
Government, Haryana.
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Copy of letter No. 27/35/78-GS-1I dated 22nd December, 1978, from the Chief Secretary to
Government, Haryana to all Heads of Departments, etc., etc.

Subject :—Working hours of Haryana Government offices situated at Chandigarh and in Haryana
State.

I am directed to invite a reference to Haryana Government letter No. 3834-4GS-68-19363,
dated 31st July, 1968 on the subject noted above and to say that it has been decided that with effect
from 1-1-1979 the working hours of all offices of the State Government situated at Chandigarh and in
Haryana State will be as under :—

(I) From December to February From 10 A.M. to5 PM. Lunch-break from 1.30 P.M.
to 2.00 P.M. and only the
Second and last Saturday of
the month will be observed
as holidays.

(2) From March to November from 9 A.M. to 5.00 PM.

The decision may be brought to the notice of all concerned

Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :—

The Financial Commissioner Revenue, Haryana and All Administrative Secretaries to
Government, Haryana.
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POLICE RADIOMESSAGE
From
The Chief Secretary, Haryana.
To

Commissioners, Ambala and Hisar Divisions,
All Deputy Commissioners and Sub-Divisional Officers in Haryana.

In continuation of Haryana Government letter No. 27/35/78~GS-II, dated 22-12-1978,
Government have decided that working hours in all Haryana Government Offices except those located
at Chandigarh and Panchkula would be from 7.00 A.M. to 1.30 P.M. without lunch break with effect
from 1 st May to 31 st July, 1979 and every Saturday of the month will be observed as working day.

No. 27/35/78-GS-11 Dated Chandigarh, the 30th April, 1979

A copy is forwarded for similar action to the Registrar, Punjab & Haryana High Court,
Chandigarh.

Sd/-
Superintendent, General Services II,

for Chief Secretary to Government, Haryana.
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Copy of letter No. 27/35/78-GS-11I dated 30th July, 1979 from the Chief Secretary to Government
Haryana to All Heads of Departments etc., etc.

Subject:— Working hours of Haryana Government Offices.

Sir,

I am directed to invite a reference to Haryana Government letter No. 27 /35/78-GS-II, dated the 22nd
December, 1978, and Police Radio Message of even No. dated the 30th April, 1979, on the subject noted
above and to say that after considering the various factors and keeping in view the need for economy
in the use of petrol and diesel oil, it has now been decided that with effect from 1-8-1979 the working

hours of all the offices of the State Government will be from 9.00 A.M. to 5.00 P.M. with half an hour
break for lunch from 1.30 P.M. to 2.00 P.M. All Saturdays will be observed as holidays.

2. As regards the question of working & hours in field offices during the months of May to
July, the matter is under consideration of the Government and instructions in this behalf will be issued
in due course.

3. The above decision may be brought to the notice of all concerned for necessary action.

Yours faithfully,
Sd/
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :—

All the Financial Commissioners Haryana and all Administrative Secretaries to Government,
Haryana.
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Copy of letter No. 27/35/78-GSII, dated 24th April, 1980 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc., etc.

Subject : Working hours in field offices during the months of May to July.
Sir,

I'am directed to invite a reference to para 2 of Haryana Government letter No. 27/35178-GSII,
dated the 30th July, 1979, on the subject noted above and to state that it has been decided that the
present working hours i.e. 9.00 A.M. to 5.00 P.M. with half an hour break for lunch will also continue to

be observed in the field offices under the Haryana Government during the months of May to July. All
Saturdays will be observed as holidays.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :—

All the Financial Commissioners, Haryana and Administrative Secretaries to Government,
Haryana.
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WIRELESS MESSAGE
From
The Chief Secretary, Haryana.
To
Commissioners Ambala and Hisar Divisions,

All Deputy Commissioners and Sub-Divisional Officers in Haryana.

In cancellation of Haryana Government letter No. 27/35/78-GS-I1, dated 24th April, 1980,
Government have decided that working hours in all Haryana Government offices and Courts except
those located at Chandigarh and Panchkula would be from 7.00 A.M. to 1.30 P.M. without lunch break
from 6th May to 31 st July, 1980, and every Saturday of the month will be observed as working day.
High Court has been requested to issue similar orders to judicial officers. Please inform all concerned
for compliance.

S.D.BHAMBR],
Chief Secretary to Government, Haryana.

No. 27/35/78-GS-II, Dated Chandigarh, the 5th May, 1980

A copy each is forwarded for information & necessary action to the Financial Commissioner,
Revenue and all Administrative Secretaries to Government, Haryana.

Sd/-
Superintendent, General Services-II,
for Chief Secretary to Govt., Haryana.

Dated Chandigarh, the 5th May, 1980
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Copy of letter No. 27/28/78-GS-11, dated the 23rd November, 1981, from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :— Grant of Special Casual Leave to the State Government servants or participation in
sporting events in the forthcoming Asian Games to be held in New Delhi.

I'am directed to invite attention to the composite Punjab Government letter No. 684-GSn-58/
13153, dated the 14th February, 1958 regarding grant of ‘Special Casual Leave’ not exceeding 30 days
in anyone calendar year to the State Government employees for participation in sporting events of
National or International importance.

2. The question of grant of additional casual leave to the sportsmen taking part in the coming
Asian Games to be held at New Delhi in 1982, has been considered by the State Government. The
participants would be required to undergo intensive coaching in different phases for their final selection.
In view of the aforesaid position, it has been decided that the Government servants selected to
participate in the series of coaching camps and for participation in the international competitions
should be granted necessary permission and the period spent for coaching/competitions should be
treated as additional special leave.

3. The above instructions may kindly be brought to the notice of all concerned for information
and guidance.
Yours faithfully,
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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Copy of letter No. 27/31/78, GS-11, dated 11th December, 1981, from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

I am directed to address you on the subject noted above and to say that chowkidars
employed in the various departments of State Government do not at present get a weekly day off as a
regular measure. This question has been engaging the attention of the State Government for some time
past and it has been decided that Chowkidars belonging to different Departments guarding building
located within the same compound or in the close proximity of one another should be pooled together
and allowed a weekly day off (or, where this is not possible for special reasons at least a fortnightly off
by rotation. Where such an arrangement is not feasible arrangements should be made for providing a
weekly or a fortnightly off to chowkidars by calling for volunteers from among the available rotation
Group ‘D’ staff (excluding sweepers) and granting to the latter a compensatory day off duty.

2. The above decision may kindly be brought to the notice of all concerned for necessary
action.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

Copy of letter No. 27/28/78, GS-I1, dated 15th April, 1982, from the Chief Secretary to Government,
Haryana to all Heads of Departments etc., etc.

I am directed to refer to the instructions contained in composite Punjab Government letters
noted in the margin on the above subject and to say that the question or extending this concession to
employees who participate in mountaineering/Trekking/Hiking trips organised by their clubs has been
considered by the Government. It has been decided that, in principal, there should be no objection to
giving the special casual leave to such employees, but each case should be dealt with on its merits by
the Head of Department concerned.

Yours faithfully,
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Govt., Haryana

A copy is forwarded for information and necessary action to :—
All the Financial Commissioners, All the Administrative Secretaries to Government, Haryana.

The Principal Secretary to Chief Minister, Secretaries/Private Secretaries to Chief Minister/Ministers/
Deputy Ministers, Chief Parliamentary Secretary/Parliamentary Secretary in Haryana.
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Copy of letter No. 27/28/78-GS-11, dated 16th November, 1982, from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :— Placement of certain Officers/Officials at the disposal of the Special Organising
Committee for IX Asian Games, 1982. Treatment of the period spent by them as duty.

It has come to notice of the State Government that the Asian Games Special Organising
Committee (AGSOC) has proposed to utilise the services of a few Government servants for a short
period to assist them in the organisation of IX Asian Games. A question has been raised as to how the
services of these Government servants could be made available to the AGSOC and how this period is
to be treated. On careful consideration of the matter, it has been decided that the period, for which the
services of such officers are to be placed with the Asian Games, should be treated as duty subject to
the condition that the controlling authority agrees to relieve the Officers/Officials concerned. In such
cases the pay and other allowances of the Officials would be drawn and paid by the concerned
departments themselves and no substitute will be allowed to be employed in their case. The Government
servants who are called on duty for Asian Games will not be entitled to any deputation allowance or
special pay.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

263




Compendivum of Instructions - Miscellaneous Matters — Vol. IX

No. 14/22/85-2GSII
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, the Commissioners Ambala and Hisar Divisions,
All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar,
Punjab and Haryana High Court, Chandigarh

Dated Chandigarh, the 15th November, 1985.

Subject :— Grant of personal pay to Government servants who improve their qualification by further
study within the country and abroad.
Sir,

I am directed to refer to Haryana Government letter No. 14/18/83-2GSII, dated the
24th September, 1984, on the subject noted above and to clarify that the benefit of advance increments
(as personal pay) on account of improvement in qualifications during service towards pension and
death-cum-retirement gratuity, is not admissible. These instructions may kindly be got noted from all
concerned.

2. This issued with the concurrence of the Finance Department conveyed vide their U.O.
No. 9/5/85-4 FRII, dated the 15th October, 1985.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to all the Financial Commissioners and Administrative Secretaries to
Government Haryana for information and necessary action.
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

1. All the Financial Commissioners and

2. All the Administrative Secretaries to Govt., Haryana.
U.0O.No. 14/22/85-2GSII, Dated Chandigarh, the 15th Nov., 1985
No. 14/22/85-2 GSII, Dated Chandigarh, the 15th Nov., 1985.

A copy is forwarded to the accountant General, Haryana, Haryana Chandigarh for information
and necessary action with reference to Sh. S.D. Aggarwal, Deputy Accountant General (A/Cs’s
D.O. letter No. TM (T) 30-1/85-86/22, dated -6-85.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 12/13/87-2 GSI

From

The Chief Secretary to Government, Haryana.

To

All Heads of Departments,
Commissioner of Divisions,

all Deputy Commissioners and
Sub-Divisional Officers (C) in Haryana.

The Registrar, Punjab & Haryana High Court, Chandigarh.
Dated, Chandigarh, the 22nd April, 1987.

Subject :- Quick disposal of claims of employees.

Sir,

I'am directed to say a large number of cases have come to the notice of Government especially
pertaining to Education Department where undue delay took place in granting selection grade, fixation
to pay, grant of pay, grant of annual increments, crossing efficiency bar and fixation of seniority of
various categories of employees. The delay, in not taking up such type of cases well in time, not only
causes great hardship to the concerned employees but also leads to corruption. After careful
consideration of the matter the following time schedule is hereby prescribed for the disposal of such

cases -—

(@

(ii)

(iii)

(@iv)

Increment/Efficency Bar cases

According to rule 4.1 of the Punjab C.S.R. Vol. I Part-1, increment shall be drawn as a
matter of causes unless it is with-held. The annual increments are drawn by the
D.D.O.’s and they should ensure that all the formalities such as issue of periodical
increment certificates are completed by the date on which annual increment falls due.
According to the instructions contained in letter No. 5474-3 S 73/2073 dated 20.1.1974
efficiency bar cases are required to be disposed of within a period of six months. It
should be ensured that the efficiency bar cases are taken up well before date when
the efficiency bar becomes due and every effort should be made to finalise the cases
within the prescribed time limit.

Pay fixation cases

The pay fixation cases should be expedited and a final decision must be taken within
a period of three months.

Promotion/confirmation/selection grade cases.

Such cases should be initiated immediately on the accrual of the vacancy and as for
as possible should be finalised within a period of three months.

Seniority cases

Keeping in view the fact that in some cases ticklish questions are involved in
determining inter-se-seniority, a period of six months is prescribed for the finalisation
of such cases.
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2. I am to request that these instructions may be brought to the notice of all the employees
working under your control for strict and meticulous compliance. Any lapse on the part of employees
dealing with these matters should be viewed seriously and disciplinary proceeding under Haryana
Civil Services (Punishment and Appeal) Rules, 1987 should be taken against the defaulting employees.

Sd/-

Under Secretary General Administrations,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners and Administrative Secretaries to
Government, Haryana for information and necessary action.

Sd/-

Under Secretary General Administrations,
for Chief Secretary to Government, Haryana.

U.N.O. 12/13/87-2 GSI Dated, Chandigarh, the 22.4.87

IMMEDIATE

No. 6/39/86-7GSI
From

The Chief Secretary to Government, Haryana.
To

1) All Heads of Departments, Commissioner,
Ambala Division/Hissar Division,

(ii) The Registrar, Punjab & Haryana High Court
and all District and Sessions Judges in Haryana.

Dated Chandigarh, the 21st, May, 1987
Subject :- Submission of Affidavit by the Government in reply to the Civil Writ Petitions.
Sir,
I am directed to address you on the subject noted above and to say that Government have
for some time past been considering the question of adopting a suitable procedure with regard to co-
cordination with Haryana Public Service Commission in the submission of replies in the High Court in

writ petitions cases relating to the recruitment made by the Commission and where both the Government
and the Commission are parties.

2. After due consideration it has now been decided by Government that there is no legal
objection if the Government conveys its stand to the Commission should also disclose/discuss its
stand with the State Government before finalising the replies to be filed in Court in the writ petitions
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where both the Government and Haryana Public Service Commission have been made parties. Thus,
the arrangement would be on a reciprocal basis. The Advocate General’s Office will co-ordinate such
replies where required.

3. These instructions should be brought to the notice of all those who are dealing with legal
matters/writ petitions etc.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

A copy is forwarded to all the Financial Commissioners and all the Administrative Secretaries
to Government for information and necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

To
All the Financial Commissioners and All the Administrative Secretaries to
Government, Haryana.

U.0. No. 66/39/86-7GS]I, dated Chandigarh 21st May, 1987

No. 66/39/86-7 GSI, dated Chandigarh the 21st May, 1987.

A copy is forwarded for information and necessary action to the Secretary, Haryana Public
Service Commission with reference to the Correspondence resting with his letter No. P & G 9/85/9427,
dated 4.12.86.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

267




Compendivum of Instructions - Miscellaneous Matters — Vol. IX

No. 62/28/87-6GSI
From

The Chief Secretary to Government Haryana.
To

All the Heads of Departments, Commissioners, Ambala and Hissar Divisions, All the Deputy
Commissioners and Sub Divisional Officer (Civil) in the State of Haryana.

Dated Chandigarh, the 19th Nov., 1987

Subject :- Regarding visit to the Secretariat by the Officers/officials of the Directorates at
Chandigarh/Panchkula and field offices.

Sir,

Iam directed to refer to the subject cited above and to say it has been decided that no official
working in the Directorates at Chandigarh or in the field offices would visit the Secretariat or their
immediate superior officers without prior permission of the Head of Department. They would undertake

such visit only when specifically called by their superiors officers. Similarly officers from the field or
Directorate should visit the Secretariat only for offical work.

2. I am to request you to observe these instructions strictly. The violation of these instructions
would make the defaulting officer/official liable for disciplinary action.

3. The receipt of these instructions may kindly be acknowledged.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana.

No. 62/28/87-6 GSI Dated : 19-11-87

A copy each is forwarded to all the Managing Directors/Chairman of all the public
Undertakings (Corporations/Boards/Companies/Apex Cooperative Institutions) in Haryana for similar
necessary action.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Govt. Haryana.

Copy is forwarded to all Administrative Secretaries to Govt., Haryana for information and
necessary action.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Govt. Haryana.
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To
All the Administrative Secretaries to Govt., Haryana.
U.O. No. 62/28/87-6GSII-8 Dated 19-11-87

Copy of letter No. 62/31/87-6GSI dated, 15.12.87 from the Chief Secretary to Government,
Haryana to all Heads of Department, the Commissioner, Hissar Ambala Divisions, all Deputy
Commissioners and all Sub Divisional Officers and Principal Secretary/Deputy Principal Secretary/
OSD to C.M. Haryana and all Secretaries/Private Secretaries to all the Ministers/States Ministers /
Chief Parliamentary Secretary/Parliamentary Secretaries.
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No. 62/1/88/6GSI
From

The Chief Secretary to Govt., Haryana
To

All the Chairman of the Corporations/Boards of Haryana.

Dated Chandigarh, the 8th Jan. 1988.
Subject :- Economy in expenditure
Sir,

I am directed to refer to the subject noted above and to say that Chief Minister has desired
that the Chairmen would restrict their touring to ten (10) days in a month. It is further clarified that the
chairmen would not be actually on tour for more than 10 days in a month. The practice of remaining on

tour for more than 10 days but claiming/drawing T.A. for 10 days only would not be considered in
order.

A You are, therefore, requested to adhere to the above decision meticulously.
3. (For Chairman Haryana, Tourism Corporation). He is exempted from this restriction.
4. The receipt of this communication may kindly be acknowledged.
Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Administrative
Secretaries to Government, Haryana for information and necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All Financial Commissioners, Haryana and
Administrative Secretaries to Government, Haryana.
U.0.No. 62/1/88-6 GSI Dated :- 8-1-88
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No. 62/31/87-6GSI
From

The Chief Secretary to Govt., Haryana
To

(1) All Heads of Departments, the Commissioner, Hisar, Amabala Division. All Deputy
Commissioners and Sub Divisional Officers in Haryana .

) The Registrar, Punjab & Haryana High Court and all District and Sessions Judge's,
Haryana.

Dated Chandigarh, the 15th January, 1988.

Subject :- Travelling by Ordinary passenger buses once in a month by all Ministers/Senior Officers
of Haryana Government.

Sir,

I am directed to refer to Haryana Govt. letter No. 62/31/87-6GSI, dated 15-12-87 on the
subject noted above in which, it was stated that Gazetted Officers in the State would undertake bus
journeys once every month, so as to enable them to get conversant with the feelings of the general
public about the affairs of the State. You are, therefore, requested to kindly intimate the number of
officers, working under you, who had under-taken the journey by the ordinary buses upto 15-1-88. A
copy of the report submitted by the Officers in this regard may also by sent to Government.

2. This information may be supplied to Government within 3 days.

Yours faithfully,
Sd/-
Under Secretary, General Administration
for Chief Secretary to Govt. Haryana

copy forwarded to all Administrative Secretaries to Government, Haryana for similar action.

Sd/-
Under Secretary, General Administration
for Chief Secretary to Govt. Haryana

To

All the Administrative Secretaries to Govt., Haryana.
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U.0. No. 62/31/87-6GSI Dated : 15-1-88
A copy is forwarded to the :(—

(1) All Secretaries/Private Secretaries to all the Ministers/State Ministers/Chief
Parliamentary/Secretary/Parliamentary Secretaries for similar action.

Sd/-
Under Secretary, General Administration
for Chief Secretary to Govt. Haryana

To
All Secretaries /Private Secretaries to all Ministers State Minister/Chief Parliamentary
Secretary/Parliamentary Secretaries, Haryana.

U.O. No. 62/31/87-6GSI Dated : 15-1-88
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No. 62/7/88-6 GSI
From

The Chief Secretary to Govt., Haryana.
To

The Commissioners, Ambala & Hissar Divisions,
All the Deputy Commissioners & Sub Divisional Officers (Civil) in the State of Haryana.

Dated Chandigarh, the 15th April, 1988.

Subject :- To keep the towns and villages neat and clean-Appeal by Chief Minister, Haryana.
Sir,

Chief, Minister, Haryana has desired that drive for the cleanliness be launched to ensure
good environments. An appeal has been issued to bring about cleanliness in villages and to create
beautiful surroundings. It has also been desired that buildings of Government offices at District, Sub
Division, Block and village level be kept clean and neat so that these public places give a whole some
look. It is, therefore, requested that adequate steps be taken to implement the direction so that all round

cleanliness is ensured in public offices situated at District, Sub Division, Block and village level. The
intimation regarding progress achieved may be sent to Government after a month.

2. The instructions may be brought to the notice of all concerned for strict compliance.
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Govt. Haryana
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No. 62/1/88-6GSI
From

The Chief Secretary to Government, Commissioners,
To

(1) All Heads of Departments, Commissioners,
Ambala and Hissar Divisions,
All DeputyCommissioners and Sub-Divisional
Officers (Civil) in Haryana.

(ii) The Registrar,
Punjab and Haryana High Court,
Chandigarh.
Dated Chandigarh, the 4th May, 1988.
Subject :- Economy in Government expenditure.
Sir,

I am directed to state that as a measure of economy it has become incumbent upon the State
Government to reduce all avoidable expenditure and at the same time convey a sense of austerity in its
functioning. With this end in view, it has been decided that there will be a complete ban on all kinds of
Government sponsored festivities like functions connected with inaugurations, laying of foundation

stones and the like. However, where holding of such functions become unavoidable, these should be
organised on a simple scale and only with the prior permission of Chief Minister.

2. The above instructions may be brought to the notice of all concerned for strict compliance.
These instructions shall also apply to all Corporations, Boards and State Public Sector Undertakings.

Yours faithfully,
Sd/-

Joint Secretary General Administration.
for Chief Secretary to Government, Haryana.

A copy is forwarded to :-

1. All the Financial Commissioners in Haryana &

2. All the Administrative Secretaries to Government, Haryana.
for information and necessary action.

Sd/-
Joint Secretary General Administration.
for Chief Secretary to Government, Haryana.

To
1. All the Financial Commissioners, Haryana.
2. All the Administrative Secretaries to Government, Haryana.
U.0.No. 62/1/88-6 GSI, dated Chandigarh, the 4th May, 1988.
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No. 62/12/88-6GSI
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, Commissioners Ambala and Hissar Divisions. All Deputy
Commissioners and all Sub Divisional Officers in Haryana.

Dated Chandigarh, the 16th May, 1988.
Subject :- Recommendation of District Grievances Committee-Implementation of
Sir,

I am directed to refer to the subject noted above and to say that in the meetings of District
Grievances Committee, are made against some of the Government servants. Government have considered
the question of dealing with such matters and have decided that in case certain recommendations are
made by the Grievances Committees in regard to conduct of any Government employees, these should
be promptly looked into and in case, it is not possible to accept such recommendations a report giving

reasons for the same be sent to Govt. in the respective departments. You are therefore, requested to
kindly ensure strict compliance of these instructions.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

A copy is forwarded to all Administrative Secretaries to Govt., Haryana, for information and
necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

To
All the Administrative Secretaries to Govt., Haryana.

U.0. No. 62/12/88-6GSI Dated : 16-5-88
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No. 62/31/87-6GSI
From
Chief Secretary to Government, Haryana
To
(1) All Heads of Departments, the Commissioners, Hissar, Ambala Division. All Deputy
Commissioners and all Sub Divisional Officers in Haryana.

) The Registrar, Punjab & Haryana High Court and All District and Sessions Judges,
Haryana.

Dated Chandigarh, the 28th June, 1988.

Subject :- Travelling by ordinary passenger buses once in a month by all Ministers/Senior Officers
of Haryana Government.
Sir,

T am directed to refer to Haryana Government letter No. 62/31/87-6GSI, dated 15-1-88 on the
subject noted above in which it was stated that all Ministers/Gazetted Officers in the State would
undertake bus journeys once every month, so as to enable them to get conversant with the feelings of
the General Public about the affairs of the State. You are, therefore, requested to kindly intimate the
numbers of officers, who had undertaken the journey by the ordinary buses. A copy of the monthly
report submitted by the Officers in this regard may also be sent to Government.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

A copy is forwarded to All Administrative Secretaries to Government, Haryana , for similar

action.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
To

All the Administrative Secretaries to Govt., Haryana.
U.O.No. 62/31/87-6GSI Dated : 28-6-88

A copy is forwarded to the :—

All Secretaries/Private Secretaries to all the Ministers/State Ministers/Chief Parliamentary
Secretary/Parliamentary Secretaries for intimating the journeys (with their tour notes if any undertaken
by ordinary buses by Ministers/State Ministers/Chief Parliamentary Secretary/Parliamentary Secretaries.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana.

To
All Secretaries/Private Secretaries to All Ministers/State Ministers/Chief Parliamentary
Secretary/Parliamentary Secretaries, Haryana.

U.0.No. 62/31/87-6GSI Dated : 28-6-88
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No. 12/43/88-2GSI
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments,
Commissioners, Ambala/Hissar Divisions,
Deputy Commissioners and Sub-Divisional Officers
(Civil) in Haryana.

2. The Registrar, Punjab and Haryana High Court,
Chandigarh.

Dated Chandigarh, the 21st September, 1988.

Subject :- Attachment of Haryana Roadways buses and Head of account in decretal cases pertaining
to other departments.
Sir,

I am directed to invite your attention on the above subject and to state that it has been
brought to the notice of the Government that in enhancement of compensation for land acquisition by
Sessions Courts, Corporate Bodies such as HUDA and Government Departments do not take prompt
action for making payment of the decretal amount or to furnish suitable guarantee where execution
proceedings are pending against them, with the result courts order attachment of the buses of Haryana
Roadways or the other Government property furniture fixture etc. Under the provisions of the Code of
Civil Procedure, Government property can be attached for enforcing the payment of decretal amount
and the property of HUDA etc. being corporate body cannot be attached. The attachment of buses and
other Government property brings a bad name to the Government because of delay of other departments
or, in making payment of decretal amount.

You are, therefore, requested kindly to ensure that payment of the decretal amount is made
in time or a suitable guarantee is furnished where execution proceedings are pending against your
department or corporate body controlled by your department, so that the attachment of Haryana
Roadways buses and other Government properties is avoided altogether.

These instructions may kindly be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Superintendent, General Services-I,
for Chief Secretary to Govt. Haryana.

A copy each is forwarded to all Financial Commissioners/Commissioners and Secretaries to

Government, Haryana for information and necessary action.
Sd/-
Superintendent, General Services-I,
for Chief Secretary to Govt. Haryana.
To

All Financial Commissioners/Commissioners and

Secretaries to Government, Haryana.

U.O.No. 12/43/88-2 GSI, Dated Chandigarh, the 21-9-1988.
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No. 28/1/88-GSII

From
The Chief Secretary to Government, Haryana
To
1. All Heads of Departments, Commissioners,
Ambala & Hisar Divisions, and all Deputy Commissioners &
Sub Divisional Officers (C) in Haryana.
2. The Registrar, Punjab and Haryana High Court,
Chandigarh
Dated Chandigarh, the 18/24th Nov. 1988
Subject :— Grant of earned/commuted leave exercise of discretion
Sir,

I am directed to invite your attention to the above subjected and to say that the matter of
some employees applying for/availing earned/commuted leave for a very short period and avoidable
wastage of time labour for proceeding these cases, has been engaging the attention of the State
Government for some time. Rule 8. 13 of C.S.R. Vol I, Part-1, interalia, provides that leave cannot be
claimed as of right. This rule further provides that when the exigencies of public service so require
discretion to refuse or revoke leave of any description is reserved to the authority empowered to grant
it. The facility afforded by rule 8.119 of C.S.R. Vol. I, Part-I to allow communication of leave is evidently
to enable an employee to avoid cut on his salary during the days when he is forced to take leave on
medical grounds etc. when no earned leave is due at his credit and he is required to incur heavy
expenditure on his own treatment or for pursuing a study course. But as no minimum period for such
aleave on medical grounds, has been prescribed, some employees apply for commutation of very short
periods of leave. Even leave sanctioning authorities have not been refusing such leave in their discretion.
This has resulted in the facility being frequently misused by the employees.

2. After careful consideration of the matter, the Government has decided to issue the following
guide for the sanctioning authorities in this behalf for meticulous compliance. The sanctioning authority
will ensure that :

@i the employee requesting for commuted leave has actually been continuously unwell
and has been availing himself/herself of other kind of leave on the ground of physical
unfitness, supported by a medical certificate for continued ailment for at least 10
days.

(i) the grant of casual leave should be so regulated as 10 evenly spread it throughout
the year so that the employee is not forced to apply for earned/half pay leave for
short duration, except in special circumstances that might call for a division.
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(iii) the employees should also ordinarily not apply for earned leave for not less than 10
days duration.

(iv) the extension of any kind of leave in driblets should be discouraged.

Yours faithfully
Sd/-
Under Secretary, General Administration,
for chief Secretary to Govt. Haryana

A copy is forwarded to all Financial Commissioners/Administrative Secretaries to Govt.
Haryana For information and necessary action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt, Haryana.

To
All Financial Commissioners and All Administrative
Secretaries to Govt. Haryana
U.0O.No. 28/1/88-GSII Dated Chandigarh, the 18th Nov., 1988

A copy is forwarded to the Financial Commissioner and Secretary to Govt., Haryana Finance
Deptt. with reference to his U.O. No. 11/96/88-1 FR-11/3183 dt. 18.10.88.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

To
The Financial Commissioner and Secretary to
Govt. Haryana. Finance Department.
U.0O.No. 28/1/88-GS-II Dated Chandigarh, the 18th/24th Nov., 1988.
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No. 62/7/88-6GSI
From

The Chief Secretary to Govt. , Haryana
To

The Commissioners, Ambala and Hissar Divisions
all the Deputy Commissioners & Sub Divisional
Officers (Civil) of the State of Haryana.

Dated Chandigarh, the 22nd December, 1988.

Subject :- To keep the town and villages neat and clean-Appeal by Chief Minister, Haryana
Sir,

T'am directed to refer to Haryana Government letter No. 62/7/88-6GSI, dated 15-4-1988 on the
subject noted above, in which it was desired that a special derive for cleanliness be launched to ensure
a good environment. It was also desired that buildings and surroundings of Government Offices at
district level. Sub Divisional and village level be kept neat and clean. A progress report in this report
was also asked for from the departments. It has been brought to the notice of Government that the
instructions have not been followed in letter and spirit. At a number of offices garbage has been
noticed not only adjacent to the office buildings but also inside the office buildings although that
facility of the Safai Karamcharies is available in almost all the offices. It is, therefore, again stressed that
adequate steps to taken to keep all round cleanliness in all the offices and where there are more than

one office in one buildings, joint campaign for cleanliness be organised by deputing responsible
officers from each department.

The instructions may be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana
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No. 62/25/88-6GSI
From

The Chief Secretary to Govt., Haryana
To

The Commissioners of Hissar & Ambala Divisions,
All the Deputy Commissioners, Haryana & Divisional
Officers (Civil)

Dated Chandigarh, the 4th January, 1989.

Subject :- Requisition of vehicles in districts.
Sir,

I am directed to refer to the subject noted above and to state that under the centrally
sponsored schemes of Rural Functional Literacy Projects (RFLF) 100% financial grant is given by the
Government of India to the state Government in accordance with approved financial pattern. Under the
scheme a jeep is also placed at the Project Officer to facilitate further supervision and to ensure timely
supply of Educational materials to the Adult Education Centers in the project area. The Government of
India, Ministry of Human Resources Development Department of Education has reported that Rural
Functional Literacy Projects vehicles are mostly requisitioned by the Collectors for being used for
purposes other then for implementing the project. Consequently the Project Officer finds it difficult to
manage his/her work smoothly. Besides, such misuse of vehicles has been viewed seriously as an item
of financial irregularity. The matter has been considered by the Government and it has been decided
that the vehicles of the Rural Functional Literacy Projects may not be requisitioned except in emergency

for a minimum period so that the work of the Rural Functional department do not suffer. These instructions
may be strictly observed.

Yours faithfully,
Sd/-

Superintendent, General Services-1Br.,
for Chief Secretary to Government, Haryana

Endst. No., 62/25/88-6GSI Dated 4-1-89

A copy is forwarded to the Secretary, Ministry of Human Resources Development of
Education Government of India, New Delhi with reference to his D.O.No.F. 11-8/88-AE (D.II), dated
24-10-88

Sd/-

Superintendent, General Services-1Br.,
for Chief Secretary to Government, Haryana
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No. 28/4/84-GS-11
From
The Chief Secretary to Government, Haryana
To

The Chief Secretaries to all State Government and
Union Territories in India.

Dated Chandigarh, the 5th April, 1989.

Subject :— Grant of leave encashment benefit to the State Government employees.
Sir,

I'am directed to refer to the subject noted above and to say that the second Pay Commission
constituted by this State Government recommended that leave encashment benefit may be extended to
the Government employees. In order to examine the matter in detail, I am to request you to kindly
intimate as to whether your State Government are affording the aforesaid facilities to its Govt. servants,

and if so, copies of orders and notification, if any, issued in this connection may kindly be supplied to
this State Government at an early date.

Yours faithfully
Sd/-
Under Secretary, General Administration,
for chief Secretary to Govt. Haryana
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No. 62/11/89-6GSI
From

The Chief Secretary to Govt., Haryana.
To

All the Deputy Commissioners, Superintendents of Police
Sub-Divisional Magistrates and
Deputy Superintendent of Police in the State of Haryana.

Dated Chandigarh, the 2nd June, 1989.

Subject :- Visit of Vice-Chairman, Anti-Corruption Board to district and Sub-divisional headquarters.
Sir,

I am directed to refer to the subject noted above and to state that as you are aware Kr.
Randip Singh, IPS (Retd.) is working as Vice-Chairman, Anti Corruption Board and he has to visit
district/sub-divisional headquarters in the State in connection with the work relating to detection of

corruption. You requested to call on him whenever he visits the district/sub-divisional head quarters in
connection with the above work Kr. Randip Singh will of course have them informed of his visits.

2. These instructions may please be complied with strictly.

Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

No. 62/11/89-6GSI, Dated Chandigarh the 2nd June, 1989

A copy is forwarded to the Commissioners, Ambala and Hissar Divisions, for information
and necessary action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

No. 62/11/89-6GSI Dated Chandigarh the 2nd June, 1989

A copy is forwarded to Kr. Randip Singh, IPS (Retd.) Vice-Chairman, Anti-Corruption Board,
Haryana, Chandigarh, for information and necessary action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana
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No. 62/11/89-6GSI
From

The Chief Secretary to Govt., Haryana
To

1. The Chairman

Haryana State Electricity Boards
Panchkula.

2. The Managing Director,
Haryana Seeds Corporation,
Chandigarh.
Dated, Chandigarh, the 5th September, 1989.

Subject :- Removal of Air Conditioners from official car.
Sir,

I am directed to refer to the subject noted above and to state that it has been brought to the
notice of Govt. that the Haryana State Electricity Board, Panchkula and Haryana Seeds Corporation,
decided that have fitted Air Conditioners in the staff Cars. Govt. has considered the matter and has
decided that Air Conditioners fitted in the cars of Chairman, Haryana State Electricity Board, Panchkula
and Managing Director, Haryana Seeds Corporation, Chandigarh should be removed immediately. You

are, therefore, requested to the needful and a compliance report be sent to Govt. immediately for the
information of the Chief Minister.

Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

No. 62/11/89-6GSI, Dated 5th Sept., 1989
A copy is forwarded to all the Chairman/Managing Directors/Chief Administrators of Boards/

Corporations in Haryana. It may be ensured that if in any staff car of the Board/Corporations, the Air
Conditioner is fitted it should be removed immediately under intimation to the Government.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

A copy is forwarded to all the Financial Commissioners/Commissioners/Secretaries to Govt.
for information and necessary action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

To
All Financial Commissioners/Commissioners & Secretaries to Govt. Haryana.
U.0O.No. 62/11/89-6GS-1 Dated 5th Sept., 1989.
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No. 62/21/89-6GS-1
From
The Chief Secretary to Government, Haryana.
To

All the Heads of Departments, Commissioner, Ambala and
Hissar Divisions, All the Deputy Commissioners and
Sub Divisional Officers (Civil) in the State of Haryana.

Dated Chandigarh, the 26th Sept. 1989.

Subject :- Laying foundation stones of building works by departments :
Sir,

I am directed to refer to the subject noted above and to say that it has come to the notice of
Government that many Administrative Departments get the foundation stones of building works laid
by the Chief Minister at different places, whereas the actual work does not start even after several
months from the date of laying of the foundation stone. Government views this situation with disfavour,
as the non-staring of actual construction work, erodes Government’s credibility. It has, therefore, been
decided that in future Chief Minister should be invited to lay the foundation stone of a building only

on the day when the actual construction work has to commence which should continue till completion.
You are, therefore, requested to ensure strict compliance of these instructions.

Yours faithfully,
Sd/-

Superintendent General Services-I,
for Chief Secretary to Govt. Haryana

A copy is forwarded to all the Financial Commissioners/Commissioners/Administrative
Secretaries to Government Haryana for information and necessary action.

Sd/-

Superintendent, General Administration,
for Chief Secretary to Govt. Haryana

To
All the Financial Commissioners/Commissioners/
Administrative Secretaries to Govt., Haryana.
U.0O.No. 62/21/89-6GS-1 Dated Chandigarh the 26th Sept., 1989
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No. 62/25/88-6GSI
From
The Chief Secretary to Government, Haryana
To
All the Deputy Commissioner, Haryana,
Dated, Chandigarh , the 26th Dec., 1989
Subject :- Requisitioning of vehicles in district.
Sir,

I am directed to refer to the subject noted above and to state that the Haryana Agriculture
University, Hisar has reported that its departmental vehicles are being requisitioned for by other
district administration officers quite often under the orders of the Deputy Commissioners as a result of
which the work relating to Krishi Gyan Kendras where a large number of farmers from all corners of the
districts visits for guidance, consultation and procurement of seeds, suffers. The staff of the kendras
have to pay frequent visits to see the crops as well as to attend to other problems of the farmers in their
villages. The requisition of jeeps by the district administration dislocates the work of the scientists.
The matter has been considered by the Government and it has been decided that the vehicle of the
Haryana Agriculture University, Hisar may be requisitioned only in acute emergency and that too for

the minimum necessary period so that the work of the Haryana Agriculture University Hisar may not
suffer.

Yours faithfully,
Sd/-

Superintendent General Services I,
for Chief Secretary to Govt. Haryana

Ends. No. 62/25/88-6GSI Dated Chandigarh the 26-12-89

A copy is forwarded to the Vice Chancellor, Haryana Agriculture University, Hisar with
reference to his D.O.No. SVC/89/4989. dated 27-11-89.

Sd/-

Superintendent General Services I,
for Chief Secretary to Govt. Haryana
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No. 12/24/90-2GSI
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Department in Haryana
2. The Registrar, Punjab and Haryana High Court.
3. The Commissioners of Divisions and all Deputy Commissioners in Haryana.
Dated Chandigarh, the 25th May, 1990
Subject :- Economy in Expenditure
Sir,
I'am directed to invite your attention to Financial Department letter No. 5/1/83-1 B & C, dated
the 26th May, 1983 vide which 10% cut was imposed on the staff and to say that some of the departments

refer the cases to the Chief Secretary for relaxation in the cut although action in this regards is to be
taken by the Finance Department.

It is, therefore, requested that in case any reference with regard to relaxation in these
instruction in needed that should be made to the Finance Department.

Sd/-

Superintendent General Services-I
for Chief Secretary to Government, Haryana.

A copy each is forwarded to all Financial Commissioners and Secretaries to Government,
Haryana for information and necessary, if any.

Sd/-

Superintendent General Services-I
for Chief Secretary to Government, Haryana.

To
All Financial Commissioners/
Commissioners and Secretaries to
Government, Haryana.
U.0O. No. 12/24/90-2GSI Dated 25-5-1990
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No. 18/9/90-2GSI
From

The Chief Secretary to Government Haryana.
To

1. All Heads of Departments
Commissioners of Divisions
All Deputy Commissioners

2. Registrar Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 9th January, 1991.
Subject :- Involvement of employees in the programme on Each one Teach one.
Sir

I am directed to enclose a copy of D.O.letter No. F-14-27/89-AE-(I) dated 25th September,
1989 from Sh. L.Mishra Joint Secretary and Director General, NLM, Government of India, Ministry of
Human Resources Development, Department of Education, New Delhi to all Education Secretaries in
the States (copy enclosed) regarding involvement of Public servants belonging to Central Govt. State
Govt., Public Undertaking students, youth employees, trade Unions etc, in the programme on an ‘Each
one Teach One’ basis of imparting functional literacy to adult illiterates in the 15-35 age group with a
view to applying Technology and scientific research for the benefit of the deprived sections of the
society.

2. Public servants can be engaged in providing functional literacy to illiterate persons in their
organisation/family and in or around the places of their stay and work. Each public servant who may
not be required to undergo an extensive training as is imparted to the instructors of adult education
centers could make at least one person functionally literate every year from amongst the adult illiterates.
For Public servants a simple orientation for one day should be enough which can be provided by the
State Resource Centre located in the officer of Directorate of School Education. Each public servant
will be provided a literacy kit free of cost designed by State Resource Centre under the Mass Programme
of Educational Literacy.

Literacy work done by the public servants should be given due recognition by issue of a
certificate by competent authority. Public servant making more than one adult functional literate could
be given an indirect incentive by way of a specific entry in this Annual Confidential Report which
could be given due weightage by the selection Committees.

It is therefore requested that immediate action to ensure the involvement of all employees
working in your department/organisation for providing fund a mental literacy to illiterate category of
persons mentioned in the G.O.1I. letter may be taken.

Yours faithfully

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana
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Endst. No. 18/9/90-2GSI Dated,Chandigarh, the 9th January, 1991.

A copy is forwarded to all the Managing Directors/Chief Administrators of Boards/
Corporations of Haryana State, for information and necessary action.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana

To
All Financial Commissioners & Commissioners & Secretaries to Govt. Haryana.
No.18/9/90-2GSI Dated, Chandigarh, the 9.1.1991

A copy is forwarded to the Member Secretary, Haryana Bureau Public Enterprises,
Chandigarh.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 12/98/91-2GSI
From

The Chief Secretary to Govt., Haryana,
To

1. All Heads of Departments,
Commissioners of Divisions,
all Deputy Commissioners and
Sub-Divisional Officers (C) in Haryana.

2. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 9th December, 1991.
Subject :- Quick disposal of claims of employees a drive for finalisation of pending cases.
Sir,
I am directed to invite your attention to the Haryana Govt. letter No. 12/13/87-2GSI, dated
22.4.87 on the subject cited above and to say that through a time schedule has been prescribed for the
finalisation of pending cases on service matters such as pension, gratuity, efficiency bar, promotion,

seniority etc., yet it has been noticed that such cases and delayed for one reason on the other and this
besides causing hardship to the employees and also reflects badly on the functioning of the Government.

2. Keeping in view the seriousness of the matter Government has decided to launch a special
drive for finalisation of all such pending cases. The main high lights of the drive would be as follows :-

(1) All pending cases relating to the following be cleared by the 31st January, 1992 :-
1. Pension gratuity commutation of Pension.

2. Efficiency bar.

3. Promotion

4. Seniority.

5. Fixation of pays.

6. Grant of selection grade.

(i) The Secretary of the Department shall be responsible for finalisation of such cases
of Class-II officers all Heads of Departments for Class-IIT and Class IV employees.

(i)  The Secretary of the Department will submit the report to the Chief Secretary about
the finalisation of all pending cases of his department in the first week of March,
1992. The report shall also contain the reasons in each case for non finalisation.
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These instructions may be brought to the notice of all the employees workings under your
control for strict compliance. Any lapse in the matter would be viewed seriously.

Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to all the Financial Commissioners/Commissioners & Secretaries
to Govt., Haryana for information and necessary action.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners &
Secretaries to Govt., Haryana
U.O.No. 12/98/91-2GSI Dated, Chandigarh, the 9th Dec., 1991.
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Subject :- Proper up keep and maintenance of files

Will the Financial Commissioners/Commissioners and Administrative Secretaries to Govt.,
Haryana kindly refer to the subject noted above ?

2. It has been observed that the files which are submitted to Ministers/Chief Minister for
orders are some times put up in an improper manner and without referencing. Immediate and urgent
slips sometimes attached on the files whereas after going through and files it is noticed that there was
no urgency at all in the matter. On the other hand, in certain cases no urgent/immediate slips are
attached whereas the matters are of extremely urgent nature. Therefore, it may be ensured that the slips
are attached correctly as per requirements of each case.

3. Further, according to Secretariat Instructions, it is necessary that sufficient space is left on
its page on which the note finishes for the signatures/orders of the Officers/Ministers/Chief Minister
but this is not being done and very often., signature are all accommodated towards the end of the page.
This should be avoided and sufficient space should be left for recording remarks/orders of the senior
Officers/Ministers/Chief Minister.

4. It has also been notice that slips indicating the files number and subject of the file are not
being affixed on the flap of the file and it becomes very difficult to know the subject matter of the file.
Sometimes superfluous papers/files are added with the main files which are not at all required for
decision in the case. Please ensure that all flaps should bear file No. the subject and only relevant
reference may be attached to the files.

It is therefore, requested that the files which are put up to the Ministers/Chief Minister are
put up in proper and systematically and the observations made above are followed strictly.

Sd/-
(NAVRAJ SANDHU)

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and
Administrative Secretaries to Govt., Haryana.
D.0.No. 62/22/21-6GSI Dated 13-12-91

298




General Instructions

No. 62/21/91-GSI
From
The Chief Secretary to Govt., Haryana,
To
1. The Commissioners, Ambala, Hissar Gurgaon &
Rohtak, Divisions.
2. All Deputy Commissioners/District Magistrates in Haryana.
Dated Chandigarh, the 18th December, 1991

Subject :- Closure of Liquor Vends over and above days specified in rule 37 (10) of Haryana Liquor
Licence Rules, 1970 framed under the Punjab Excise Act, 1914.

Sir,

I am directed to refer to the subject noted above and to say that it has been observed that
the District Magistrate sometimes order closure of liquor vends during the Elections in addition to the
number of days stipulated in the terms of auction and this has led to certain problems. After careful
consideration of the matter it has now been decided that the liquor vends necessary to close during
the coming Panchayat Elections. In case, it becomes absolutely necessary to close down any particular

liquor vend for maintaining law and order in the area, the decision in this respect should be taken in
consolation with the Deputy Excise and Taxation Commissioner of the concerned district.

Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana

A copy is forwarded to all the Administrative Secretaries to Government, Haryana, for
information.

Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana

To
All the Administrative Secretaries to Govt., Haryana.

U.0. No. 62/21/91-6GSI Dated 18-12-91
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No. 62/31/87-6GSI
From
The Chief Secretary to Government, Haryana

To

1. All Heads of Departments, the Commissioners. Hissar,
Ambala, Gurgaon & Rohtak Divisions, All Deputy
Commissioners and All Sub-Divisional Officers in Haryana.

2. The Registrar, Punjab and Haryana High Court and All District
and Sessions Judges, Haryana.

Dated, Chandigarh the 28th January, 1992

Subject :- Travelling by ordinary passenger buses once in a month by all Ministers/Senior Officers
of Haryana Government.

Sir,

Iam directed refer to Haryana Government letter No. 62/31/87-6GSI dated 15-1-88 letter No.
62/31/87-6GSI dated 28-6-88 on the subject noted above, in which it was inter alia laid down that all
Ministers/Gazetted Officers in the State would undertake bus journeys once in a month to get themselves
conversant with the feelings of the general public about the affairs of the State. These Officers were
also required to submit a monthly report. The matter has been reconsidered by Govt. and it has been
decided that the reports on this subject may be discontinued.

2. This may be brought to the notice of all concerned for compliance.
Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana

A copy is forwarded to all Administrative Secretaries to Government, Haryana for information
and necessary action.

Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana
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To
All the Administration Secretaries to Govt., Haryana

U.0O.No. 62/31/87-6GSI Dated Chandigarh,the 29th January, 1992
A copy is forwarded to :-

L. All Secretaries/Private Secretaries to C.M. & all Ministers
State Ministers/Chief Parliamentary Secretaries/
Parliamentary Secretaries for information.

Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana

To

All Secretaries/Private Secretaries to C.M. & all Ministers
State Ministers/Chief Parliamentary Secretaries/
Parliamentary Secretaries Haryana.

U.0.No. 62/31/87-6GSI Dated Chandigarh, the 28th January, 1992
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No. 28/1/92-2GS-1I
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments,

2. The Registrar, Punjab & Haryana High Court,
Chandigarh.

3. Commissioners of Divisions,
Deputy Commissioners and Sub Divisional
Officers, (Civil) in the State.

Dated Chandigarh, the 8th July, 1992.

Subject :- Grant of special leaves to Govt. employees injured at the hands of terrorists for the period
spent in hospital and treatment/rest after discharge from Hospital.

Sir,

I am directed to refer to the subject noted above and to say that the question of treating the
period of treatment in hospital and recovery thereafter by Haryana Govt. employees who fall victim to
the terrorist violence as duty has been engaging the attention of the Govt. for sometime. After careful
consideration, it has been decided that the period spent by such Haryana Government employees who
is injured in terrorist violence in hospital and for recovery after that would be treated as special casual
leave subject to the following conditions :-

@ that the employee concerned shall produce a certificate from the competent civil
authority that he was injured in terrorist action ;

(i) that leave shall be sanctioned only on the recommendation of the Medical authority
no below the rank of Senior Medical Officer ;

(i)  that the authority to grant leave shall be the same as is in the case of earned leave,
mentioned in Appendix-12 of the Punjab Civil Services Rules, Vol. I, Part-II ; and

(iv)  that no substitute shall be appointed during the period of this leave.

This leave can be given upto three months in the first instance, after which the case will
have to recommend by the Medical Board.

2. These instructions will be effective from the date of issue of this letter :

Provided that if any employee had sustained injuries prior to issue of these instructions his
case may be referred to Finance Department for consideration and relaxation individually with full
justification.
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3. This issue with the concurrence of the Finance Department conveyed vide their U.O. No.
11/40/92-1FR-11/1428, dated 21.5.92.

Yours faithfully,
Sd/-

Deputy Secretary, General Adm.,
for Chief Secretary to Govt., Haryana

A copy is forwarded to all the Financial Commissioners & all Administrative Secretaries to
Govt. of Haryana for information & necessary action.

Sd/-

Deputy Secretary, General Adm.,
for Chief Secretary to Govt., Haryana

To
All the Financial Commissioners &
Administration Secy. to Govt., Haryana
U.O.No. 28/1/92-2GS-II Dated 8-7-92

A copy is forwarded to the Principal Secretary to Chief Minister/Private Secretaries to Ministers/
Ministers of State for information & necessary action.

Sd/-

Deputy Secretary, General Admn.,
for Chief Secretary to Govt., Haryana

To
The Principal Secretary/Deputy Secretary to
Chief Minister/Sr. Secretary/Secretaries and
Private Secretaries to the Minister & Ministers
U.0.No. 28/1/92-2GS-I1 Dated 8-7-92
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No. 12/44/92-2GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments.

2. Commissioners, Ambala, Hissar, Rohtak and Gurgaon
Divisions and All Deputy Commissioners in the State of
Haryana.

3. All Sub Divisional Officers (Civil) in the State of Haryana.
Dated, Chandigarh, the 5th January, 1993.
Subject :- Eradication of illiteracy in Haryana.
Sir

I am directed to address you on the subject noted above and to say that Bharat Gyan Vigyan
Samities/District Literacy Societies in Haryana have launched a mass literacy programme in drawn up
a proposal for taking up a total literacy campaign in the State. It is expected that this goal will be
achieved by 1997.

2. It is a noble task of national importance and in order to ensure that the Samiti/District
Literacy Societies are in a position to carry the total literacy campaign to its fruitful end, it is necessary
that these organisations are given full co-operation and help by Govt. Departments as well as Semi-
Government Organisations at the State level and Sub Divisional levels.

3. I am, therefore, to request you to kindly extend all help and assistance to the Samiti/District
Literacy Societies for this noble cause including duty leave to the employee working for the aforesaid
organisations.

Yours faithfully,
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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WHE 12/45/93-6 Mo¥do I
queh,
& afa, sRann weERr|
¥ #,
1 et favmmee va smge, s, RER, Jgaw
TG AU |
2. @ IUE Ud 39 HUSH AU (AR )|
foeier =vaNTe, 25 WS, 1993
favg .- W wEea A R {6 wE AR
e,

S fom et fafew 2 o sRRamm & aonTor B8 2 iR T -w W W wEerl |
B A = w7 R T 9 R fR o1 @ 2, og um: 9w Y W I @ T e st §
R R SIS ST § R o 31 R ¥ e R R e 5w v o @ afes
WHER AT & FTER FEA W AT T afF TWhnt i B s § o Q1 {2 78 o7 w0
T g3 2 o6 37 Rl ot srRe T W AN FRER /FHA & fawg wE wEaE i S
I M Y 2 R 3 el A s i ot W
e,
A/ -
wgFd afa, Tomfaew T ¥,
Fa: e Afa, BRamn wWER|
T gfd et facagea ve gewend |teal t geerd UE S 3fte @ ot 2
BEAT/ -
wgd |, Tos Ud 4,
Fa: e afa, sRamn wWeER|
Far ¥,
T fawagea va w9, sRan a@ER|
M AR 12 /45 /93 - 635 oTHo - I, feiew 25 w2, 1993

305




Compendivum of Instructions - Miscellaneous Matters — Vol. IX

WHIE 12/44/93-6 SMoQdo-1
e
& afE, sRavn wWaER|
Far A
1 BRamT Tod T fammeen
e JwaTelT, fRER, Aeae qAT [T W
T IAGEFT TA W ITHEA AN (ANTRE)
feiem 27 w2, 1993
fawg .- few 27/5/1993% vwmEaE W@l va fvmnamat &t [em WA wEed 9
FAaT ¥ gE dow  Fvin
wEre,
SR forRad Joe § wEferl § quEed T FERIE W @ forg ol @ e W
Fefafas i o 2
1 T st /i o § @E W AR 38 699U W GER % U9 HHIS
12/44/93-6 SoTlo | el 25 7 1993 TR 31oWT ¥ fRemd ot W4 &1 2
gl
2. Y favmmeas /R we wE fRd § we gfbfiea o R aR weER & 1
AT 12 /45 /93 -6 oWl | fadTw 25 W 1993 TaRT 3T & feead ot &t =
RER
3. & favmmeme /e @ < gifted X fe Wl & Foem 5@ vew & 90
TE SR AR wT wEd R N 'R W 3 e ¥ siftren v & fog |fem TR
4. o foommeme wEN ¥ w0 A w4 B o S wEderl @ S W
FO WEHR & 37 39 &1 gga | e |
LD
g/ -
Fa: e AfE, BRavn EWER|
e i @it facarer / sgea ve | sRamn weaR Y 58 Y & A Sel o @ fE
3 N WHER & T forfaa 3 9 gear @ wem Y 3k gffiea = f S sreleear siferenm /st
T e @ e gule: o 8
g/ -
Fa: A AfE, BRavT EWER|
Jar ¥,
a7 facagera / sgea vd afa sRann war)
A ich 12/44 /93 -6 oWl oI femin 27 w8, 1993
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IMMEDIATE

Subject : - Instructions for reducing unnecessary harassment of the general public by the Inspectorate
Staff.

Will all the Financial Commissioners and Secretaries to Government Haryana (except Health
and Home Departments) kindly refer to the subject noted above ?

2. It has been decided by the Government that no Inspector shall inspect any premises unless
accompanied by a Gazetted Officer. They are requested to issue necessary instructions in this respect
to all the Inspectors working in their departments under intimation to this department;. It is further
intimated that this decision will not be applicable to the Home and Health Departments.

3. This should be given TOP PRIORITY
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
To

All the Financial Commissioners/Commissioners and Secretaries (except Health and Home
Departments) to Government, Haryana.

U.O. No. 62/43/96-6GSI Dated 5-6-1993.
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WS 12/44/93-2 NRE. 1

ELED

w& afa, sRann wWeERr)
Far §

1 w¥ favmmeme va AEt /e @ ' g fAewe)

2. Fgerd, I, fBOR, Jsdew vE WA AUSH|

3. U™ & 9 IUgEd Ud IT-HUSH SIS (ARTRER )|

femien, @R, 23 WAE, 1993

fawg ;- qui AeRar AREM W T wE TG wAARA @ [REE AT 9T w7
e,

IR fawa w 3@ s & aRam wE 12/44 /92 - 230 wa. 1 Al 5 w9ad, 1993
& woof § A g8 e o (W gan @ for sRamm wow W oot wewan s o wew o e B
faf= fosml /et /fmil genfe ot wfifa/foren weran wfifal o6t w3 goRR & weEEr fomd
FHHARA T FFET G T TS AT M o, T A & FHew T 7oy 1Y &1 oeg WEHR & Afeq
¥ 75 arn T R fR g /R /fw gw e A St @ e w9 waiRa w& Rad
e EFT FA A SR F @ B I Y I 2 o Dot A e A arel weiRal F aehte
Rt < =il = ¢ 7o @y & QU we FeiRa stafer F o e 2 S el R JtfeeR
¥ it ARGl 1 39 9IS fod i ¥ e o Bq Scaied @l

BT/ -
3R G, aEe gEne - |
Fa: & Afa, BRavn EWER|

@ g i et faargerl / srgel va afal ol e ue sawaes et o ifve 2

TEA/ -
3R g, qEe g - [
Fa: e Al sRann wWeER|

qar |,
¥t faagea / sgea ga afE, sRavn a@r|
M oHAIER 12 /44 /92 - 251QH. - | e, @venTE, 23 WAE, 1993
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fawg ;- ¥ar SR AR W T I S @ o afie @t e 9Rm @ S @

o |
T aft facargea / iged vd afa, sRamn waER, SWed fiva w g8 s & smno
qRas ¥l 50/3/82-5 . UE. I, fo-ieh 30.8.82 & 3R &4 2 & S A 7

2 I wehia aRu= ¥ e Al ol SRt Ao & 71 w1 Ieoa o g3n B, Afeh 2 Rewral
Y gEA1 ¥ T S O A B SR TS SR |iva /39 aia /qgad |t ar fsmmees @y s
T A B T EE R NS I B, Tafh o Bewml § g5 T R wn o 7 gomae wfa @
W | B AW AT Al H WS S

3. Tqe fARead o3 Ueh AWl § 7 O TREeT faWr & g ot 9 gfd onl Bl ®, T
| e & 9k W & TS fRea /e & ol o6t B # 3R T & 39 W (fRg) o fmw =
¥ Iooid B B, o W e afua o wEon o o 9 B ST A & S g fae el o e
FH U 2 e R0 A & oo § s faewm B 2

4. T Taee foRar o 2 f wfosr § < v e wfm @ Ao e Swie fReaal
il geal | Wer & 9 SR a7 g iR aR fR o o S g W || @ wen Bg e
T, e IS aftfa ot Goe T Een e B 3K 98 TEId IAEed 9id o Weaw ¥ 8 S Wi

5. T facargerdl /gemaenia |fal @ 98 9 SRy @ R 3 s sl wst fasmmemen @ R
3 fdw o W R A e afua & O R AR I S 99 EER @Y 8 e afa ¥ T @, afew
O g Afea A ford| 3 weaey A fasmmeas ot i e e fAde o ven ufa v 5w s
EQEIIE T i

FT TE IF A AR WA

e/ -
IR FfrE, qEe genEe - 1
Fa: A AfE, BRAvT wWER|

a1 #,

¥ faagea / sigea v @R, sRann wER|
;Mo HAER 6/12/93-2 . G&.- | feieR, @veRE, 19-8-93
YeSTehT e 6/12/93-2 Sodlo | feieR, TveRE, 19-8-93

IR I UF i w9 fsmmemedt /e /9 @ gemee et/ srge searen, fREr,
Aedeh TF TG Al T G JTGFA Sl GoAre a1 e Ao ot ol 71 399 S 7 o afe
fordl weTel R e |t A AT AR ) STEEAeRT U2 A AR SHE ST e AT & e
¥ B IEg foRar o) I e 9T g3 99 AFER IR FEl {har Sen i 98 I wier fear sem

T/ -
IR g, qEe gEnE - 1
Fa: A afa, sRamn wWeER|
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HATEH 12/44/92-2 Sodto I

& afE, sRavn wWaER|

1 BRAT T & N favmmeen

2. e, fRER, Aeden UE TG AUSAl & SIS qAT A S 9 SIS UF TR
JAfereR (AR )

feieR, =vshTE, 8-9-93
fawg ;- qui aeRar APEE B O q&T W TS TR 3G T QP HE
wEeg,

T 79 v & aRaa iR 12744 /92 -2 T, 1 femiar 5-1-93 foraw wtamiRay =t
fRadt <ia few o o Seora forar T/ o foR st e fRem Y g wee o e gan @ R wE
foemit @ gt fie & aR @ -WE & T Io) W 31 79 forg w1 e fomar = @ stk @ Fol
forn T 2 o6 W I et A swa 7 fas afafa/fRoren wewar afifoal =6 a@id s sl
e FHAN ol R q81 T R I 39 FAaf  WER A & A o 7 o Rad e ) smafer
frat B =ifey sae AR fasm == folr A

B/ -

wged gfe, Ramn wER,
Fa: e afE, sRann weER|

T feemwml At v - v ufy sRamm waR & w i famrgel, stgeal ve afal @ g
Td N 3w At 3g Afve B

B/ -

Fa: e A, sRavn weER|

BRamn WER & ¥ facrged / e v atE)

3TN : HAEIER 12/44/92-2 SW4. [ &R 8-9-1993
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HHIG 12 /44 /92 -2 W4, [ foier 8-9-1993

U - U I @t A/ & gaeers FeweRl /e TeEent Sl SR Sasdeh dhiaret
2 v 2

BE/ -
age afea, eRann WEHR,
Fa: e afE, sRamn weER|

wHIE 12/4/92-2 wiwd. | feieRr 8-9-1993

TAH! U I T, MR o famer afafa, sRamon, Aeae @t 59 favm & Sea g<fia a3
& woof & wuerd Iftw 2

B/ -

>

Fa: I 9ra, sRavn WEHR
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W e smm
et e,
s s,
T2 feeent - 1
o 437/6/93-TSAT-2 R : 31 feuwr, 1993
Jar |
1 A A A,
gt wad,
=% Reeelll
2. e, R WER,
& HAH,
Y =R, T8 et

3. Ul 3R 99 U & & e fatee st

4. T T IR Y OoF 8 & A aRra
favg .- amrea fafe Sk I Fefes 7B @ R | wE aEa @ e ¥ R
wEeg,

T3 75 fdw g3 ® o e 3R Su - fat & SR ST = R, 1993 W Y R
TR, WU T, TS, T, IR TR iR fieel T wtarh ww & it faen wwist & forg
BT B | T §Y A ATl o IR 9 SN & STUR W e S e fatee e &
T A 3 yamET 9t 3R A T AR Ra & oY TR A, TR At SUwAl,
el & Tl & TN @ AR A SR F SN R R 3% w99 36 W a o
fola form 2 sk Feafofam srew o foRar &)

2. a7 el & e gE R F, e @ wm ¥ @k ogw s @ et
Wl T B ol WAl aEA w1 TR R W QU Aok R S 9T R Se B 3R 39 o
& B e o SR T 7Y g fRw i 2 R (1) dm weR (2) U5 WER (3) de
IR T WHR & IUHA, v 3R TSI WEHR H 9IFT & B U, T e, Fami, R
i H1 foram o Sier stw Faw frar B & 2fcrered, A, F R, o), R geR @ ey,
e, BT S| Asfded oo, IRNear a1 et ¥ geafua 37g fad =afeq g fates |
TE Tl & oY TART W Ui gfdeee B e TR A ot it & fRdr ot arew & R
& N g SN, AR qE Dew AT U9T WER H WA B IR AR q6 YA TAR IRET I
TN SR & oI SR S, S wA o 2R ¥ a3 B & el JHINT O & SR W)
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&, forg oM R oot ufdaeer 2 3R I8 STeW STeROT | S 9 W 3R e e sfe areAt
TR W W Ak WA & FeE A Joele AT SR

3. FIA TUFHA AR § FUAE BRT S S GREN BT, S 3T T Il 4 W ¥ B g’
srferanfaa 21

4. DT WHR, T WHR, Teld WEHR IR T & qrasii-eh ITHAl, Teeid IR 0T TWhR
& qgFd 8 & IURA, T e, P, R aiferemst, faauer aiet gse afife, w@re fren
TR a1 31 IS T e W oF, TR R/ @ Siel W Iuged W 2 § F6IY W R IFER
TR AT A D ITGFA qTEA AT TURIRA R AT T R G IereRTRal SR Sqeree
T & for Swded R w1 w9 St awFr A TS S

5. T I B T @ forg “arer’’ @ ot 3k S I8 wiferer B, uRase & weE &
fore wgaa i o1 arew @1 ygad B & o ' wR 9w afeae a1 3wt ¥ U B 3R S
T, 0 A, TN, TR, SR, 9, G, BeNwIey, W, Ae, Brawehrde i @ 721 (1) D
TWEHR (2) T TWHER (3) D 3R T TWHER & AAAE STHA (4 ) DT SHR I T9T THR
T 9gFd &9 & Al (5) T el (6) R fFRm (7) TWRaferst (8) fauue |E, (AR
R T AW ) (9) a wfifaar (10) w@rEa e aRuel @ = a9 e & 5w g aree o
WHN &, e T8 F[t A SreT a1 A 3w o Srear 2 37 &0 Her 9o qE HAed & 6T g
e ST 3R TSI WERI & A6 WA BT

6. gfoaeer 3FeEl & AN e A IS o Few B W fRad smew & forg wen st w6t Senw
W =Ry |

7. 75 Taee R e 2 foF Al & wEe W o ufter S Ol W A Tl ¥ S el W
STt @] BRT WET AAe el Bl W@ Wi 3 arel 1 3 foRAl el & Aaed & JER & fo ar @
[ W A T T ¥ FANT R S B | IDE T /ET Tod & & R A I O | R
IET F TERNT h Aok B forg wod FFar Bam 3k s v & wRa WaR & | 39
e /famT & Sl R A & R TR & gemam & g 3R SE WA /e & sl
WA & AT EIFT & T ITHA AT TR R A1 EE S ST wEiedl & arel & gETanT
& forg wg Er Bem @ AR ot e T U8 aiEAl 1 IR BT 8, 99 €9 9 RS 9
% Jeaee & fog e em

8. 3 ¥ g < ARy foar ? fo dw A el & Sioon B9 ) 9RE ¥ e gw e B
H ARG T A /IR TR Srehel /WER fReal & fAuent @ ften /et 8w A @R @ fow
WEHR IRTET IUeie] T8l HA T AT 32 Asd T WA - AT SY| I TR A IUeAsel Hardn
T A I AR W R 9 9NR o s

O  FEE /IR WER A /R Fem & Femen ot e @ e e @ @
e B folt TR Tl S TN A A WHN T W AARST e W gfaeeer
2
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@M A /IR W s /e FEm @ Fewe e @ @ wa ge e 'R W
FerERRAl & S doe 6l gArg|

I EE /AR wE SreAs /aEn Hadl & Fewew o W st ¥ WeR & S
W W@ Y FHURA I a8 W o o & forg wfveteua 21

9. IR & Iugad e Eiau™ & ST 324 3N Yo AfF 3R I e o arelt 3
T Tl & e W foRar T @ 3R R ST & T SFRW B €9 | HET W)

10. F B Tl & e ¥ A AT SR SE SEaEl & w9 W e d g Ui
AT T Toifehd a9 &
! FIET TS GO S
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ELECTION COMMISSION OF INDIA
Nirvachan Sadan,
Ashok Road,
New Delhi-110001
No. 437/6/93-PS-11/5209 Dated the 31st December, 1993.
To

L. The Cabinet Secretary,
Cabinet Secretariate
Rashtarpati Bhawan,
New Delhi.

2. The Secretary on the Government of India.
Ministry of Home Affairs,
North Block, New Delhi.

3. The Chief Electoral Officers of
all States and Union Territories.

4, The Chief Secretaries of all
States and Union Territories.

Subject :- General Elections and Bye-elections-Instructions in connection with the visit of Ministers
and the use of official vehicles.

Sir,

I am directed to state that in the interests of free and fair elections the observance of
absolute rectitude on the part of the Administration during the general elections and bye-elections the
Commission, on the basis of the experience gained during the recently-concluded general elections to
the Legislative Assemblies of Himachal Pradesh, Madhya Pradesh Mizoram, Rajasthan, Uttar Pradesh
and National Capital Territory of Delhi held in November, 1993, has decided to further amplify, implement

and enforce the instructions regarding use of official aircrafts, vehicles belonging to the Government,
Public Undertakings, Local Bodies and has issued the following instructions.

2. The Commission reiterates the total and absolute ban on the use of official vehicles for
campaigning, electioneering or election related travel during elections and directs that, in supersession
of all in instruction of all instructions on the subject, there will be a local prohibition on the use of any
vehicles such as helicopters, aircrafts, jeeps, any automobile, boat, hovercrafts etc. belonging to the
(1) Central Government, (2) State Government, (3) Public Undertakings of the Central and State
Government, Joint Sector Undertaking of Central and State Government, Local Bodies, Corporations.
Municipalities, Marketing Boards, Cooperatives Societies, Autonomous District Council or any other
body in which public funds, howsoever shall a portion of the total, are invested, for any purpose
connected which the election by any political party, candidate or any other person connected with the
election. The use of such vehicles belonging to any of these authorities by any one including Ministers
of the Central or a State Government even on payment for campaigning or on tours connected with
elections but with the alleged and bogusly certified purpose of official work in their capacity as
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Ministers is totally prohibited and will be a gross violation of the Model Code of conduct and also the
instructions of the Commission on the prohibition of use of vehicles belonging to Government and
Local Bodies etc.

3. The only exception will be in the case of the Prime Minister who is governed by security
instructions which will override all other consideration.

4. Nothing in the foregoing paragraphs shall be treated as an excuse or a pretext for not making
available vehicles as aforementioned belonging to the Central Government, State Government, Public
Undertakings of the Central Government and State Government, Joint Sector Undertakings of the
Central & State Government, Local Bodies, Corporations, Municipalities, Marketing Boards, Cooperative
Societies, Autonomous District Councils or any other body in which public funds, however a small a
portion of the total, invested as detailed in paragraph 2 above by the authorities concerned, when so
requisitioned by the election authorities.

5. For the purpose of these instructions vehicle means and shall include, any vehicle used or
capable of being used for the purpose of transport, whether propelled by mechanical power or otherwise
and will included trucks, lorries , tempos, jeeps, cars, auto-rickshwas, buses, aircrafts, helicopters,
ships, boats, hovercrafts and all and any other vehicles belonging to the (1) Central Government, (2)
State Government, (3) Public Undertaking of the Central and State Government (4) Joint Sector
Undertaking of Central Government & State Government (5) Local Bodies, (6) Municipal Corporations,
(7) Municipalities, (8) Marketing Boards, (by whatever name known), (9) Cooperative Societies, (10)
Autonomous District Councils or any other body in which public howsoever small a portion of the
total are invested and also belonging to the Ministry of Defence and the Central Police Organisation
under the Ministry of Home Affairs and State Governments.

6. In case of any doubt regarding the application of the ban instructions, the matter should be
referred to the Commission for written order.

7. It is clarified that the ban on the use of vehicles will equally apply to the vehicles in or from
any States not going to the polls but whose vehicles are attempted to be used for campaign either
openly or clandestinely in any other States going to poll. The Chief Secretary of each State/Union
Territory will be personally responsible for preventing misuse of any vehicle within his State and the
Secretary to the Government of India in the concerned Department will be personally responsible for
any misuse of any vehicle under that Ministry/Department and also belonging to any of the public
sector or joint Sector Undertaking or Autonomous Bodies or attached and subordinate offices under
Ministry/Department. The officers under which charge such vehicles are entrusted will also be equally
responsible for any violation.

8. The Commission has further directed that from the date of press announcement of elections
to the date of completion of election :-

(1) Ministers/non official Chairman/Directors of Government Bodies visiting a district/
constituency should not be provided with official transport or declared as State
Guests. If Government accommodation is provided, they should be charged at full
normal rates :

(i) Ministers/non official Chairmen/Directors of Government Bodies are prohibited from
using Government vehicles to visit a district or entertain at Government expenses
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during the period of elections ;

@)  Ministers/non official Chairmen/Directors of Government Bodies visiting a district
should not convene any meeting of officers at district level ;

(iv)  Ministers/non official Chairmen/Directors of Government Bodies who are also
candidates, are prohibited from taking their staff who are paid by the Government, on
tour to their constituencies.

o. The above directions of the Commission are issued under the powers conferred on it by
Article 324 of the Constitution and all other powers enabling it in that behalf and should be treated as
standing instructions of the Commission.

10. These should be brought to the notice of all concerned and a copy of the instructions
issued as a follow up may be endorsed to the Commission without fail.

11. Kindly acknowledge receipt.

Yours faithfully,
Sd/-
(KPGKUTTY)

Secretary
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wRa et smaer
Frate g
SR W,
¢ feest - 110001
TG ¢ 20 WA, 1994
CICH]

A gfafeea sfaf=E, 1951 9 arT 129 & IFER ;-

(1)

(3)

(4)

S s Toten et snftvar o Refinr snfther o weres Refiwr snftvar 2 o fFatesr
A NS a1 Ade FMHET 2 a1 0ar haR & o1 foifte 2, @ Refwr snftver @n
forE sfheR = et & gaaa frdt wde & aem & o fgaa foean 2 @'
e & oo a1 gee § (W o ¥ ) @R st & et i wreasi
A I FA & folg T Ham

U HE ST Al IR YoM I 1 A N we -

(F) A R afrm A e § s A 3 S o e e, ik T
(@) R afm A e § son wa 7 39 & foe w9e @, ik T

()  fEree ¥ st @ w9 o # R AT & SR Stee @, T SR

T AT AT IJTUR(1) A1 ITURT (2) & ITG= H Ioete AT, T8 FREE 9,
T TE WG qHh A1 B GRI, AT T ¥, AT I &, TUSE BT

JTURT (3) & T TV T Gd B

e gfafAfec sifefRam, 1951 & arT 134 IRT A R (-
“fRateml ¥ qaad 961G e & Wi -

(1)

Tfz wé =fed, R o8 um on) R, 3o 78T w6 A R e @ A
TfFagerd 3 @ a1 A BN O 98 S A, S 99 6t 79 O B 9T, U
BN

(®) SUum (1) & T USSR GAd BN

FuETEd fRE R A1 A N T JeErt & folg g are ar s fafere s
W ot afea & Raems = 2em

3 =fer, 5= a8 amr o 2, foen Frateer sifter, Refin snftver fiomie snfther,
HASH IMheR 3R srafial & ™ fAdee o e 4 snafdaie ama o ar et
W AA A ARG A AT VAT T F G (bl et & I & [olg fgard ahrs
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= T, TA “UE T ” YETEelt Sl 3T 59 URT & TNl & 1ol TETER T
T foReg T@ Seadid @ sae A B o 39 fuEs @ g ar
T IRRGT 89 3 sraen sftRifua 27

3. A gfafAfoea sferfrem, 1951 &t o/t 134 & sER - fates sifSrerdl, waem sifvedt an
T AHA D T H B FA Al WER ! @ oIy mida - afe R Jar A @ v, e
fordt fatem A st & e siftreral, wem sifterat o o 3ifSteRal & &7 & &l &, @ 98
e ¥, Saa safsr @9 7| I 18 g a1 JEE 9, A1 I A U BN

4. SR faftres Iwemelt @1, S i T 2, 9 SeW UF ¢ R el el s w9
Froqeran = sraeen WAR T haa Foaer B dicew fRaql & @ § o ¥E1 8 SIFT 9= S U
V& A A 91 I TEaER FAT e @ fob I sraet fRogerr & aR A S A famam ST
R A T8 Ao & forg g s/ 7 8 for et T, Fsve 3k 1e ammerer § =98 8
I= fordl 08 ge & forg, for 9 fordt oot o fondht sna el ot 981 of @ 2, &l &RYT 781 BiT =1eY| S99
5 INfE el F W R A Rl frate st @ TR e § 9 o ol R o @ fawe R
TH A1 T 0 & [a6E T H el i @ [og IO A9, WER Rafa A mive @ w1
™ & o TFeEd ¥ wauE o)

5. WEHEN FHAARA ol fafe= SR & forg an Far serer Faw <t aenrt Seeial ol o
3R PRl § 9RO ¥ A B

6. qeger, Fatem s =, et & SR W FHaRal & AR & fog fowga antedt
frera w@ forg 21 7 “Frataetl & darem & aR W WRa FEte s @ 'R Sew- 19937 A
gfqeRt § T 27 (&) 3R 27 (W) ¥ wfed forar w2

7. o w1 ol 9 s 3 75 T 2 T oo oo, fdve: S sk o= =R ¥ 9<ee,
) 78 g 2 f 3 facla ok o siforer 9 O@ sraRe A sel SR AT W R @
TG ¥ ORI FHAIRAT Tl ST 9 P T A TR FS | TeIURRAl hy, S afafeen 3R
3 ATITA A IR T N NS IS Feeh, & &9 A A TR &) Ramal &l #idem ¥ 98a
® IUER & ¥ A NS fomar Sian 21 siftrerer (et 89 & e @ JEf & S, Wi el
TR A TE @ /W A S WER G A W AT W T 8 s (et & avd SR
BRI TR UG S S Fh |

8. I I8 FE & forg fam 2 o U6 Ramd 7 e Wi st s et geet @t
T AT TEIRERIRAl Y A o & ge | Folg & o quia wxat § oo fatel @ wm w
WHR FAAMRA F SR FA @ A ggfa F N S I ¥ s Fele @ e SoRed,
TS 3R T gfforar o & g fate W i S it wifafafiay & feor siie are S
o e fern 21

9. el & <o e Tt SRt ffae dar sk it T W fate 9 ot dies TR &
RSl fgea gifiad F @ IR A 3 W FHERal i s fate g e v
q FE & forg Al & Iue=ell &l e THfa A I A & oY, e & SesT 324 B/ 3ER

319




Compendium of Instructions - Miscellaneous Matters — Vol. IX

fAfea qut wifemal 3k 5@ w9 A 38 G0 T Al 3 EeT Al 1 YA e gY, et s
TEERT I8 oW 31 ® foF o WaR, 91  oew § B A1 RGO Uod A1 GERIST & # B e o
U & TG & THam 6l GHid qeh, Theg a1 U0 TRl A1 Theg 3 Tod GhRI & ST Ardeii-ich
& ITHAl D FERAl B forg, TRar oo & Ehoon T8 S @i V8 Rt sufe i et aishar
I T e TRAA o e smem

10. 5 FRW T hae TWEN FHARA R AN] BN, o Adst-eh &= IJUhAl, sia w4,
TP Sl IR TR Farl, B 3R U5 'R el W wEed Ferl, ee 39w @ wE ¥
IR € ¥ WHR TR & JERT B 8, & Foamal W @n] sm

. T Feml & Rl Ieaem & wde /fFatee @it e F A aiiord ad g9 TR IR

B
12. TE ART F Ut i wrEe deh W & 9
R Fatee ST & Rw ¥ 3K A A
B/ -
(ot ot oHELT)
afa

IR L B L e B L e Tl L B G
2. T Ul 3R quusa- & & weed fate st
3. wfewuee Afraed, AEARveSe |iuared, Tagatd wad, A fieet

4. 9@, WA WEHR, & AA0™, TH s, 75 fdeet|

320




General Instructions

WRa et smm
et 9e,
e 33,
2 fewet- 110001
"o 437/6/94 ARG ;8 WS, 1994
Jar A
1 AN e arg,
TE HACHE,
1 =,
3 e

2. W0 T 3R €Y ST & & e aRie
3. R Tl 3R €Y s & & e e st

v .- wrare fFate sk I Faler-waEl aEt @ @ SR AR @ R @ ey
A FgRm
e,
AT & 9T Fo 437 /6 /93 - AT IFTHRT - [1 A 31 feawer, 1993 g1 Fatemi & <
aR, Fate et i a1 et waed ae & oy Wi Al & 93 W qE a9 |9 e

g A= o 3R F7 Frw i o fr fondt o7 aomfoe <, svndt an fatee @ wetea R @
R fHatee ¥ wfaa el o Sew & fog el o7 e wanT W qut gfoeeer Bnm

2. g < Taee foRan O o foR sFRw @ Sew & forw “amA” w1 waee @ ik fed aRas
F IeW & forg w@e B arg a1 T Ry 9 AT i aree weferd BN 9 98 A wie o
el B A A 3R FSrEH g, o RN, S, R, e - Rern, 74, argae, Reliee’, Wel, Ad,
BaGhE 3R 37 3T 3R AE aET o (1) Bd TWHER (2) T WFR (3) Feed 3R T9T TWHER
T GEAE ITHA (4) HT WEHR 3R Tod WER & 9T 87 & IThA (5) =g Fawmi (6)
TR M (7) R aiferamatt (8) fauom @ (R Am & <t o= o &) (9) e |fifoar (10)
e e aReet a1 g s g fem Sew adee Bl & w5 s o we 8 A @ e
faw fran T B, & 8 Ao e WAeE 3R A B IE WA T Uod WER D FUA S e
FSA B B |

3. 3 U "o 437/6/94 ARG 2 WED, 1994 FRT AN 7 e TR ¥ i~ wf==al
% WP AR A 8 A D URIA T o 10/17 /89 - TH TS W, TN 1 7G=R, 1989 F 3R 4
FEE AT 1 3R TE AR (haT foh I SIee ol fae fordh v/ & Sraam ot 1 3R gafore Iuger
TG | FERR, 1989 & 6 AAd & JAeu dl fhdt 5t 70 F sAacie ey qMe Hey a1 gt
FH & fa SR sERw Wi fE
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4. 1994 = Re o (Rfawr) |0 312 (fiemrg oo aam sia & e fatee smgea it
=), o affemTg & sl & AR § B o B aRieTg Tod SN SIRae feRar T o, W Seaew
A & ARG 29-4-1994 H JRT FH AW A W §Y T4 AR W AN 5N faem frar w@m
I AR A IvaaH AR A A 3w ¥ R gaR @ few i @ -

“Srafer B9 fate gfohan oY TesT SR Tad Ua feaer wee @t geen sk gl e
& forg fatae smam gr1 fRg T gael 9t TRER # B 9w w2 o et s s
o a5 @t e wE 2, fafveT aorifte el ot aeen smenst ot feR & e w8t
TR, T2 ITaTdt iR SdeRare! Tfaferl 3R I I & @R A 3@ §Y S99 TR A
TET S LI Bl DA I & TFHA Tk GRaTT Ao ey o fom et smamr =
o 2 St osft s At SR Y & e o ST S 3R e Jefiia wEl 8l aehar
St for qlkE 31 W, 1994 R galEe T AEdl 21 @l ueArs A et s @
wifqenter Iuael T e § I BT - T B9 Uk Use] T o of | fatee ufsRn @t
Y& G e & forg et ST & SeReiiea 3R e Y e W e §¢ et
AT T B R Al SEe um wE w & forg annl @ R s & st afterg
Ry wwen g & fRwew gw fohy T aeen stavasanstt o Heate TaNed: 3R SR w1
¥ iR 2 foa, sgcuer &9 9, gemmt (et Bal @ derer e |, @ 98 08 AJwe
T I AW FaRE wedl & forg Uow WER & e | A

5. WRT R & Al GREed T IRE 3 /5/5-1994 & AT 9T G0 10/22 /94 -THTdo
BN N S °E ¥ g5 AR @ fon R een qu sifafem, 1988 & Suaeel & s fefoRem
aﬁaﬁwg?w%ﬁvm%mm% -

()  IUEEAR 3R gD FHereaw aRar & gew, W

(i) T ¢ oF g O Jed e IRaR & GeEll F 99 TUEAl &, U
& UE Sied ot [ ¥ w o F srafer 9o

6. SHad H e § W 5T AN 3 g8 fvig foen @ R sw Stawm aRaw @
437 /6 /93 -AST SHAT- I1, 0 31-12-93 &1 91 3 F=iferiRaa gr gfoeenfas 8w -

3() Iuded 4 2 W Sfeaiad ufterell ¥ daet gu=eR 3R Temfae @fe e Suard
3R RIS FRIFAA ! A ITh T & TR hl @ 5T Ivd &R 8 FReqm it
TR B 3 et Eeen ot MY T B wEe a1 Uod faun Wew s e
2, JUarE B

3(®@) 3N I8 T e =Edn @ o fate afshar & e o gffea e & forg st
e 3R e @l g A T gY AN & U afe wew o anEn ® fR oW
Sfeaian fRw sffesl o WaR & &E 37 R sgee & sl miiveRal g/
AT T TREN SMETEERTISA S Ao eI AT ST €9 ¥ STedereh Bt ol STucder:
e fate 2t ot derar < B At A AufaRE FeH IsH g Bl WER
R /A1 T ST AW B TSI WER D A A |
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3(@) 28 U T & forg U TR oafee o R H o TS qeen o SWensh & HedichT &
T H EEUT S SRR A1 Uod SRR 9§ TR STt gem 9t Wi o R 2
T GET TERUT WER R AN Sl Feehlel el s Siga|

7. ARG 31-21-1993 & 77 § kT & @ FRT 3R e JrRw A@fd ey §
T - WA SN AR I T SR 3N R G SR STARafdd e i foRar o
wRitafa F frdt &t =fe e Y o =8 v o RRe @ Y R SR v A =me @ sew @
T TR FIET 7 B

8. T el feal @l 3 SRA o E ¥ UoH e & forg R fear s 2
9. FT T T H I G NS S S
e,
B0/ -
(FoMovlio H)
wfa
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WAIHR 62/9/94-6 SMoWdo-1

& afE, sRavn wWaER|

1 w¥ favmmeas, srge, swaren, fReR, Ysaew vE e wuee |
2. O UGS UE 39 WS JUEN (ARRE) |
3. ATER, 5T g R =9 e, auEhie|
e TvshTE 16 - 6-1994
favg - swa FaEfeT J@ & AT RFF 20-1-1994 H FIET FE R
wE,

2 fdw gam 2 for A ot v Fatee st & smew fATE 20-1-1994 @ gy Fow
B T8 FY HE (h FEH AN ® TT AR d HIE ¥ Ol d SR ITH T A
FfERAl /FHaRal & e # | 37w &t Fgue 23 o e s

¥,
A/ -
IR g, qEeg genE - 1
Fd ;A afE, BRAT SR
T gfd e @ ufa afed asit facaged / e vy afEl g aen
Jawaed FREE @ g AT 21 378 SRy ? 37 See @ gedl @ uieen @ Wi

BEA/ -
IR gira, qEeg genee -
Fd e A, BRavn wWER|

T facged / Igad TE geeed |fa, sRamn weER |

Mo HATE 62/9/94-6 Moo -1 fteR 16 - 6-1994

e O 3ee o Ofa afed g |t /el |fa /ae = /9 /qaca | s
IR H A N o 2 R wwa Fam s g v T sFRw gear ¥ sewenn g s
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FE & e | o 7 W’
BEA/ -
IR FfrE, qEe genee - 1
Fd & A, BRavT WER|
Jar A
U= afE /9ta /et aRE /qe w6 /a9 aa|
HAMo THHH 62/9/94-6 o TWho-1 TR 16 - 6 -1994

veh ufa facargera vd wfa, sRamm awer, Fatem fawmr o 39 s e 4 /11/94 -2
fatem, fomidr 28-4-94 & =t { T AR oM B

g/ -
R g, 9 g -
Fd : e G, sRavn WaER|
Far A
IFT v afa, siamn R, Fate fasmm
HAMo TR 62/9/94-6 o Tho | eI 16 - 6-1994
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WAH 62/9/94-6 SoTdo I
PLED
Heeg e, SR SR
Jar A,
1 et favmmeasr, e s, Adew, AR,
AT TEMET JUSA | F¥ IAGFA AT ITHUSA
SR (AFTReR ) sRamm
2. U(W&R, 9@ T BRAWT BEHIE T
e v a= e, sRamm
femien =vdnTg, 29 SH, 1994
favg .- amrea fafes @ik S fafa-afaa @ R R Wl aet @ dag { R
ey,
73 few g 2 fF SWww fawg w wim fafew smaw @ ur o wee
43776 /93 -WoTlo-11/5209, fEE 31-12-93 & v ufd fF=dt TomR & of &few 5@ s
& Ay N vRa Fae s gaw A T e & gear & Sgaer @it W)
2. Y feorad MU N B TFafed FEIRAl & e | S ST B o & Wi
oo,
B&dlo / -
R afg o gEme - 1,
Fa: I Afud, BRav WER|
T gfd Sienees @t Ui afed et foargera / srger ve afee, sRamn weR it geed v
FETIF FHHATE Y Aol SR B
Fdlo / -
FeR OfE 9T gemET - 1,
Fa: W aiva, sRaT WER|
Jar A
feagera / sgera ud 4fua, BRamnm @R
A oA 62/9/94-6 Wwal, fesiem 29 S, 1994
Teh 9f e va |ia, sRamn R, Fatee favm & 39 smme weie 4/5/94 -2
e, fodien 25-5-94 & & § gy SN 9 )
B&dlo / -
3R afg e gEme -
Fa: A Afud, BRaT WER|

Jar A
FgET TF AfeE, sRamm aWeERl
et fasmm
M oA 62/9 /94 -6 wiwal e 29 5, 1994
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wAH 62/9/94-31oTdo-1

& afa, sRann weERr|

1 T favmmeme, e s, RER,
AeqF T TEIET AUSA /AT JUGFT A
J9 AUSA ATER (AWTReR ) sRarm

2. oRgR ueE g sRamm, sEewe qur fier wd
o= e, sRamm

feian =vdiTE, 17 3N, 1994
faw ;- wramr fPate @R IT-Fafe -l aEet @ @ sk Gt @ R @ wee

A Fm
wEreg,

3 few g3 ® fof SR fawa w wRa e @ & o o3 w437 /6 /94 fAiw
8-5-94 I 9T 3@ AU & A N foh WRA FEE A g7 AR fReeal @ gear @ e
= TR
2, T feerd soe W wafed FEIRAl & & W 3 SUTer Bg o & Wie)

W
BE/ -

3R G, e TemE -
Fd e afE, BRavn wWER|

o it SeRieR @t Of afed et famargerd / s va afa, sRamm weer st geend a2
ST HEEE! & o I 21 ST Sy 2 fR S i st vl @ 5 feemal & geaw &
A AT G eEr|

qae

B/ -
IR e, e gemE - |
Fa . WA afE, sRamn weER|

Jar |
¥t faagea / sigea v @R, sRavn aER|
1AM HAIH 62/9/94-6 ST | TR 17 3nmT, 1994
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No. 62/10/95-6GSI
From

The Chief Secretary to Government, Haryana,
To

1. All Heads of Departments, the Commissioners Ambala, Rohtak, Gurgaon & Hisar
Divisions all D.C. and S.D.O. (C) in Haryana.

2. The Registrar, Punjab & Haryana High Court and all Distt. & Sessions Judges in
Haryana.

3. All Chairman/Administrators /M .D - Boards & Corporations in Haryana.

Dated Chandigarh, the 4th July, 1995.

Subject :- Employment of persons possessing degree and other qualifications awarded by the
Institut-ions declared to be bogus by the University Grant Commission.

Sir,
I am directed to refer to the subject noted above and to say that the Hon’ble Punjab &

Haryana High Court in C.W.P. No. 6259 of 1994, Balwinder Singh V/s The Nowanshahar Central
Co-operative Bank Ltd. has given the following directions:—

“Before parting with the case, we would like express our dismay that despite the directive
issued by the Government of India on the basis of the decision taken by the University
Grant; Commission regarding the bogus Universities and fake degree, various departments
of the Government have not taken prompt steps to bring it to the Notice of the appointing
authorities that persons possessing such degree/other qualification should not be given
employment in the Govt. as well as its agencies and instrumentalities. We therefore, direct
that copy of this order be sent to the Chief Secretaries to the Government of Punjab &
Haryana so that they may issue necessary instructions to all concerned to refrain from
giving appointments to persons possessing degree and other qualifications awarded by the
institutions which have been declared to be bogus by the U.G.C.

Accordingly I am to request that these directions may kindly be brought ot the notice of all
concerned for strict compliance.

Sdy/-
Under Secretary General Administration
for Chief Secretary to Government, Haryana

A copy is forwarded for Information and necessary action to all Financial Commissioners &
Administrative Secretaries to Govt., Haryana.

Sd/-
Under Secretary General Administration
for Chief Secretary to Government, Haryana

To
All Financial Commissioner & Administrative Secretaries to Govt. Haryana.
U.O. No. 62/10/95/6GSI Dated Chandigarh, the 4™ July. 1995
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No. 62/30/95-6GSI
From

The Chief Secretary to Government, Haryana.
To

1. All the Heads of Departments, the Commissioners, Ambala, Hissar, Rohtak
and Gurgaon Divisions.

2. All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
3. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 4" January, 1996

Subject :- Allocation of Business and disposal of work at various levels of the Government

Implementation of Court Orders.

Sir,

I am directed to address you on the subject noted above and to say that it has come to the
notice of Government that Court Orders are not processed timely and also orders/judgements are not
implemented well in time with the result that the contempt petitioners are field against the concerned
Administrative Secretaries to Government, Haryana and the Chief Secretary to Government Haryana,
where the issues involved in the writ petitions are not at all require to be decided at their level. Further
in such a situation the Chief Secretary to Government Haryana continues to be respondent though his
name should have been deleted from the list of respondents on the grounds of misjoinder of parties at
the first instance.

2. It has been decided that in all such cases the name of the Chief Secretary to Government,
Haryana should be got deleted from the list of respondents on the grounds of misjoinder of parties. .

3. It has been further decided that in cases where a very short notice has been given by, the
High Court, in case the requisite written statement is not prepared in time, an official of the Concerned
department should be present in the court with the relevant records for the Assistance of the Court.

4. These instructions should be brought to the notice of all concerned for strict compliance
failing which strict action will be taken against the defaulters.

Receipt of the letter may please be acknowledged

Yours Faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and immediate necessary action.

2. They are also requested that all the Court cases of their departments should be monitored at
their own level so that court orders are implemented well in time.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U.0. No. 62/30/95-6GSI Dated Chandigarh, the 4th January, 1996.
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Copy of letter No. 5/2/96-5AR, dated 1-7-96 from the Commissioner and Secretary to Government,
Haryana, Administrative Reforms Department to (i) All the Heads of Departments (2) Commissioner
Ambala, Hisar, Rohtak and Gurgaon Divisions and all DCs/SDOs(C) in Haryana (3) Registrar,
Punjab and Haryana High Court and copy endorsed to the Financial Commissioners/Commissioners
& Secretaries to Government Haryana and Controller Printing & Stationery Department Haryana.

Subject :—Use of calendars of dates/events for disposal of cases in Government offices.
Sir,

I am directed to address you on the subject noted above and to say that in the year 1956,
instructions under sub-para-6 of para 204 of the chapter IX of Secretariat Instructions were issued for
attaching a printed calendar of dates of disposal with each file so that the time taken at difference
stages could become clear and delay avoided. These instructions were reiterated from time to time. A

separate Form of the calendar was prescribed for use in the Secretariat and another in the offices of
Heads of Departments and the subordinate offices respectively, the forms being U.F.4A and U.F. 4B..

2 Unfortunately during the past many years, this useful practice has been discontinued. In
order that delay could be checked promptly, it has been decided to re-introduce the system. You are’
therefore, requested to ensure that all files, the ones, except containing instructions, or interim
information, should invariably contain the calendar of dates/events before these are submitted to the
higher Authorities. The case file which arc required to be submitted to the Hon’ble C.M. must have a
chronological chart of the date-wise movement placed on them. These instructions should be brought
to the notice of all concerned for strict compliance with immediate effect. Copies of these calendars,
can be obtained from the Controller, Printing & Stationery Department Haryana, Chandigarh.

The receipt of this letter may please be acknowledged.
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Copy of letter No. 5/2/96-5AJK, dated 12/21-2-97 from the Commissioner and Secretary to Government
Haryana, Administrative Reforms Department to (i) All the “‘Heads of Departments (2) Commissioner,
Ambala, Hissar, Rohtak and Gurgaon Divisions and all the DCs/SDOs(C) in Haryana. (3) Registrar,
Punjab and Haryana High, Court and. copy endorsed to the Financial Commissioners/Commissioners
& Secretaries to Government Haryana and Controller, Printing & Stationery Department, Haryana.

Subject :(—Use of Calendar of dates/events for disposal of cases in Government offices.
Sir,

I'am directed to invite your attention to this department letter No. 1/11/96-5AR, dated 1-7-96
on the subject noted above and to state that during the course of inspection of different offices at the
Headquarter and in the field level, it has come to the notice of this department that the calendars of

dates are not being used as per instructions issued by the Government while submitting the cases to
higher authorities.

2. You are, therefore, again requested to bring these instructions to the notice of all officers/
officials working under your control for strict compliance. Non-compliance of these instructions will be
viewed, seriously by the Government.
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No. 62/9/97-6GSI
From

The Chief Secretary to Government, Haryana.
To

1. All the Heads of Departments,

2. Commissioner, Ambala, Hisar, Rohtak and Gurgaon Divisions, and all the Deputy
Commissioners/Sub Divisional Officers (Civil) in Haryana.

3. Registrar, Punjab and Haryana High Court.
Dated Chandigarh, the 20-3-1997.
Subject :- Use of Calendars of dates/events for disposal of cases in Government offices.
Sir.
I'am directed to invite your attention to Haryana Government letter No. 5/2/96-5AR, dated 1-
7-96 and 21-2-97 on the subject noted above, and to say that in order to ensure quick disposal of
Government like a system of attaching printed calendar of dates of disposal of the files by various

levels was decided to be introduced. For this purpose, forms, for use in Secretariat and office of the
Heads of Departments, and in the subordinate offices respectively, were prescribed.

It has been observed by the Government that said instructions are not being complied with
seriously. I am accordingly directed to again send herewith a copy of the instructions with the request
to ensure strict compliance of them. It has also been decided that reasons for detaining the files for
more than three days should also be given be every concerned officer in the date calendar on the file.

Administrative Reforms Department shall be monitoring the enforcement of those
instructions.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioner/Commissioners & Secretaries to
Government Haryana for information and necessary action,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners of Secretaries to Government Haryana.

U.0. No. 62/9/97-6GSI Dated Chandigarh, the 20-3-1997.
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No. 62/14/97-6GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments.

2. The Commissioners, Ambala, Hisar, Gurgaon and Rohtak Divisions and all the Deputy
Commissioners and Sub Divisional Officers (Civil) in Haryana.

3. The Registrar, Punjab and Haryana High Court.
Dated Chandigarh, the 25th April, 1997.

Subject :- Use of Government Servants for private work.
Sir,

I'am directed to invite your attention to the instructions reiterated vide Haryana Government
circular letter Nos. 287-1 GSI-72/3104, dated 8th February, 1972 and No. 25/25/78-GSI, dated 28-9-1978
on the above subject, wherein it was emphasized that services of Class-IV employees should not be
misused for private work. However, it has come to Government’s notice that a large number of Class-IV
employees including daily wage employees as also municipal employees like sweeper etc. are being
deployed at the residence of Government officers/Municipal functionaries in an unauthorized manner

which is detrimental to Government Work and the maintenance of cleanliness of towns in Municipal
areas.

2. Government has taken a serious view of such practices and has desired that all such use of
staff should be stopped forthwith. All Heads of departments should send lists of all such employees as
may have been deployed in an unauthorised manner along with names of offices to the Government
within a week positively.

3. These instructions may please be brought to the notice of all concerned for strict compliance.

Yours faithfully

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to.
Government Haryana for information and strict Compliance.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana

To
All the Financial Commissioners/Commissioners and Secretaries to Government Haryana.
U.0.No. 62/14/97-6 GSI Dated Chandigarh, the 25th April, 1997.
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No. 62/2/97-6GSI
To

1. All Heads of Departments, Commissioners,
Ambala, Hisar, Gurgaon and Rohtak Divisions.

2. All Deputy Commissioners and Sub Divisional Officers (Civil) in the State.
3. The Registrar, Punjab and Haryana High Court, Chandigarh

Dated Chandigarh the 15th May, 1997
Subject:- Elimination of discrimination against women in different walks of life.
Sir,

I am directed to address you on the subject noted above and to say that the Committee on
petitions of the Rajya Sabha in their 99th Report has, inter alia, recommended—

“Recognising women as an independent identity” The Committee has been informed that in
all the prevailing forms and documents the name of the father/husband is insisted upon.
The Committee feels that it is not in keeping with the development of women. The very
concept-in identifying women as an independent, un-/individual gets defeated in the sense
that no where does a women’s name alone suffix. For example Father’s name is insisted
upon in schools/college admission forms, whereas the choice should be left to the family to
give the fathers’ or mother’s name. The Committee has also found that there is a tendency
of unmarried women adopting children, so the name of the father/husband does not arise at
all. It is, therefore, recommended that only the name of parent/ spouse should be insisted,
instead of father’s/husbands name”.

The State Government has considered the matter in the light of the above quoted
recommendations and it has been decided that henceforth in all the papers/documents etc. concerning
all the departments of Haryana Government, the name of mother/guardian along with father/husband
should also be used.

These instructions may be brought to notice of all the concerns officers/officials working
under your control for being adhered to strictly.
Yours faithfully,
Sdy/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners and Secretaries to Government,
Haryana for information and necessary action.
Sdy/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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U.0. No, 62/2/97— 6GSI Dated Chandigarh, the 15th May, 1997.

A copy is forwarded to the Under Secretary to “Govt. of India, Ministry of Human Resource
Development Department of Women and Child Development Shastri Bhawan, New Delhi for information
with reference to his letter No. 4 18/94-WW dated 15-4-96.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

U.0.No. 62/2/97—6 GSI Dated Chandigarh, the 15th May, 1997
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No. 62/30/95-6GSI
From

The Chief Secretary to Government / Haryana.
To

(@) All Heads of the Departments, the Commissioner, Ambala,
Hisar, Rohtak and Gurgaon Divisions:

@) All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana,
Dated Chandigarh, the June 11, 1997
Subject :—Defence of Court Cases and implementation of Court Orders
Sir

T am directed to invite your attention to Government letter No. 1/1/95/1AR, dated 9-2-95, No.
62/30/95-6GSI, dated 4-1-1996 and No. 62/30/95-6GSI, dated 20-3-1996 wherein it was stressed that
delay in processing the court cases and also in the implementation of court orders/judgements should
be avoided failing which strict action will be taken against the defaulting” officers

3. It has been observed that these instructions are not being followed meticulously resulting
in delay in implementation of the judgements of the courts within the. stipulation period, Consequently
contempt petitions are filed against the Government by the aggrieved persons creating further problems.
It is reiterated that Administrative Secretaries/Heads of Dcpartments should ensure that the requisite
action as directed by the court is completed within the, time frame prescribed.

If, however, any department is not able to comply with the ‘court’s orders in the pres-cribed
time due to any reason, the court should be approached at least two weeks before the expiry of the
dead line to give extension. D.A’s / A.D.A. should be. given strict orders in this behalf.

4. These instructions should be brought to the notice of all concerned. Any default will be
viewed seriously by Government.

Your faithfully

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana

U.0. No. 62/30/95-6GSI Dated Chandigarh, the June, 11, 1997
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Copy of Office Memorandum No. 12/9/94-JCA, dated 14-1-98 from Sh. Harinder Singh,
Joint Secretary to the Government of India Ministry of Personnel, PG and Pension, Department of
Personnel and Training, New Delhi addressed to all Ministries Departments of Government of
India and Chief Secretaries to all the State Govts./UTs. etc.

Subject :  Reduction in Casual Leave entitlement and various recommendations of the Fifth Pay
Commission in respect of number of holiday/working etc.

In the light of the various recommendations of Fifth Central Pay Commission contained in
Chapter 118 of the Report relating to Hours of work and holidays etc., the following decision have been
taken by the Government.

2. WORKING WEEK : It has been decided to continue the five-day-week working system
introduced since June. 1985 in the civil administrative officer of Government of India, Departments
whose functioned are pre-dominantly marked by public dealings or of commercial nature and at present
are functioning on 5 days-week basis, will review the existing arrangements and switch over to 6-day-
week wherever feasible. Action taken in this regard will be reported to this Ministry within the next four
months.

3. HOLIDAYS: The existing system of holidays will continue, No. holiday shall, however, be
declared in the even of death of any person than the incumbent President of India or the incumbent
Prime Minister of India. Suitable orders in this regard have already been issued by the Ministry of
Home Affairs vide O.M.No. 3/2/97-Public dated 21.11.1997.

4. CASUAL LEAVE ENTITLEMENT : It has also decided to reduce with effect from
Ist January, 1998 the number of Casual Leave for Central Government employees from the exiting
12 days to 8 days in the year various Departments may also effect corresponding reduction with effect
from Ist January, 1998 where the Casual Leave entitlement for contain categories is higher than
12 under intimation to this Ministry.

5. All Ministries/Departments may bring the above decision of the notice to all concerned
under their administrative control and ensure compliance with these instructions.
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Subject:—Non-compliance of the orders/directions issued by the Hon’ble Punjab and Haryana High
Court.

Will all the Financial Commissioners/Commissioners and Secretaries to Government Haryana
kindly refer to the Haryana Government letter No. 62/30/9 5-6GSI, dated 4-1-96, No. 62/30/95-6GSI,
dated 20-3-96 and 62/30/95-6GS]I, dated 6-10-97 respectively vide which it was stressed that delay in
processing the court cases and also in the implementation of court orders/ judgements should be
avoided failing which strict action would be taken against the defaulter.

2. The Deputy Advocate General, Haryana has now brought to the notice of the Government
that numerous contempt petitions are being filed in the Hon’ble High Court of Punjab and Haryana,
against various departments of the Government of Haryana. The ground taken in the contempt petitions
is invariably the delay in not complying with the orders of this Hon’ble Court in, letter and spirit and
within the stipulated period. The Hon’ble High Court has been compelled to observe in many cases
that this has unnecessarily added to the work-load of the High Court. The High Court is time and again
taking a serious note of such cases as quite often the orders of the Hon’ble court are complied with
only after issuance of the notice of the contempt petition. It has also been found that some times while
complying with the orders, some officers ‘do not interpret the Court order in, the right perspective. In
case the official complying with the order finds it difficult to comply with the orders in. time, then the
Hon’ble High Court may be requested well in advance seeking extension of the time.

3. The State Government has taken a serious view of the matter and has decided that henceforth
court orders/directions should be complied with in letter and spirit, within the stipulated time at top
priority, so that Government may not face embarrassment at any level.

4. These instructions should be brought to the notice of all concerned for strict compliance.
Non-compliance would be viewed seriously by the Government.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U. O.No. 62/30/95-6 GSI Dated Chandigarh, the February 26, 1998.
No. 62/3095-6GSI Dated Chandigarh the February 26, 1998.

A copy is forwarded to all the Heads of Departments in the Haryana for information and
necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana,
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From

To

®

(ih)

No. 6/80/97-7GSI

The Chief Secretary to Govt., Haryana

All Heads of Departments, Commissioners, Ambala Hisar, Rohtak & Gurgaon
Divisions, all Deputy Commissioners in Haryana.

The Registrar, Punjab and Haryana High Court,
Chandigarh.

Dated Chandigarh, the February 27, 1998

Subject : - Holding of Combined Examination for recruitment to similar posts/services.

Sir,

In supersession of instructions contained in Joint Punjab Circular letters No.533-GII-59/

11327, dated 15/18.4.59, No. 671-GII-60/7882, dated 11.3.60 No. 391-3GS-62/1443, dated 11.3.62, No.
17999-3GS-62/42246, dated 24.11.62 and No. 9575-3GS1-64/41005, dated 31-12.64 on the subject noted
above, the State Government has reconsidered the matter to rationalise allocations of candidates
selected on the basis of combined examinations hold by the Haryana Public Service Commission in the
light of various judgements of the Hon’ble Apex Court and the Punjab & Haryana High Court, as also
the practice in I.A.S. and Allied Service Examination being adopted in Govt. of India. After careful
consideration of the matter, the following decisions have been taken :-

Name of
Group

Group I

Group IT

@

The Haryana Public Service Commission shall hold the combined examinations for
recruitment to the various posts shown in the following groups :-

Name of services/posts included in Group

2
H.C.S. (Executive Branch)

—_—

Excise and Taxation Officer

D.ES.C.

Assistant Registrar, Co-operative Societies.
‘A’ Class Tehsildar.

Assistant Excise and Taxation Officer.
D.ES.O.

Block Development and Panchayat Officer.

R S U o

Assistant Employment Officer.
H.C.S. (Judicial Branch)

—_—
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Group III

Group IV

Group V

Group VI

Group VII

Group VIII

(i)

(iii)

(iv)

General Instructions

Deputy Superintendent of Police.
Deputy Superintendent of Jail.
Engineering Service Class I and Class II of all branches of the PW.D.
Temporary Engineer.

Labour Officer.

Distt. Welfare Officer.

Treasury Officer.

Assistant Treasury Officer.
Haryana Forest Service, Class I
Haryana Forest Service, Class II
District Industries Officer.

Asstt. Director of Industries

el S L i O

Asstt. Controller of Stores.

The departments while intimating to the Haryana Public Service Commission the
number of vacancies to be filled on the basis of a combined examination to in a year
except in the case of Groups I & II, shall endorse a copy of the requisition to the C.S.
(In General Services-I Branch). In the case of Combined Examination of H.C.S.
(Executive Branch) and other Allied Services in Group-I henceforth, the Department
will send their requisitions to the Chief Secretary (in G.S.-I Br.), who will further
forward a combined requisition for H.C.S. and Allied Services to the Haryana Public
Service Commission. As regards Group-II the requisitions, as before, will be sent by
C.S. to the Commission after ascertaining the position of the vacancies from the High
Court.

The Commission forwarding names of competitors in order of merit shall clearly
indicate the choice made by the candidates in regard to preference for service. The
list shall also include the names of candidates belonging to the Scheduled Castes/
Tribes and other Backward Classes and Ex-Servicemen etc. in order of merit in their
respective categories. The Commission would simultaneously send to the Govt. the
original application forms of all the qualified candidates equal to the number of
advertised vacancies including those reserved for Scheduled Castes/Tribes, other
Backward Classes, Ex-Service-men and other reserved categories. While advertising
these posts, the Commission will make it clear that the choice indicated by a candidate
is final and he will not be permitted to indicate a new choice after the result of
examinations is made available.

The Commission will send its recommendations to the Administrative Secretaries
concerned in respect of posts mentioned in Groups other than Group-I [H.C.S.
(Executive) and Allied Services] & II [H.C.S. (Judicial) to the extent of advertised
vacancies which will be filled from amongst the qualified candidates in the order of
their position in the merit list keeping in view the preference given by them. In the
case of Group-I, the Commission will forward the list of qualified candidates in order
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of merit with choice of services given by the candidates, alongwith their application
forms to the Chief Secretary (in G.S.-1 Br.) to the extent of advertised vacancies. As
regards Group-II, the Commission will forward the result of the examination alongwith
application for the qualified candidates to the extent of advertised vacancies, as
before. On the basis of Commission’s list, the Chief Secretary (in (GS-I Branch) will
make allocation of the candidates in respect of Group-I in order of merit and preference
(taking into consideration reservation for Scheduled Castes etc.) for various services
to the extent of advertised vacancies. Action with regard to appointments in Group-
II will be taken by the Chief Secretary in accordance with the procedure laid down in
the Rules relating to the appointment of Civil Judges (Junior Division) in Haryana.

Having earmarked the candidates as above in respect of Group-I, the department
would proceed with the appointments after observing necessary formalities of
verification of character and antecedents and medical examination for fitness of the
candidates. If by chance any candidate falls out as a result of verification of character
and antecedents, and medical examination any vacancy remains unfilled on account
of non-joining of a candidate or for any other reason, a new appointment should not
be made in place thereof as that would involve a revision of the whole list, but this
vacancy should be carried forward as an additional vacancy to the next year.

I am to request that the procedure laid down above be strictly adhered to in future. The

receipt of this letter should also be acknowledged.

Yours faithfully,

Sdy/-
Joint Secretary Political & Services,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/commissioners and Secretaries to

Government Haryana with the request that these instructions may please be brought to the notice of
all the concerned departments under their control for strict compliance in future.

Sd/-
Joint Secretary Political & Services,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U.0. No. 66/80/97-7GSI Dated Chandigarh, the February 27, 1998.
No. 66/80/97-7GSI Dated Chandigarh, the February 27, 1998.

A copy is forwarded to the Secretary, Haryana Public Service Commission for information

and necessary action.
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No. 62/22/98-6 GSI
From

The Chief Secretary to Government, Haryana.

1. All Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon
Divisions.
2. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

3. The Registrar, Punjab and Haryana High Court , Chandigarh.
Dated Chandigarh, the 5th May, 1998
Subject :- Civil Writ Petition No. 19391 of 1996-Sarup Singh Vs. State of Haryana.
Sir

I am directed to address you on the subject mentioned above and bring to your notice that
Hon’ble Punjab and Haryana. High Court in C.W.P.No. 19091/96-Sarup Singh Vs. State of Haryana has
passed the following orders on 3-9-97, the operative part of which is reproduced as under:

“Thus, we are of the opinion that the impugned order, dated 20-4-95, was passed by
respondent No. 1 behind the back of the petitioner and without affording him any
opportunity of being heard. In any case, as has been discussed above, we are of the view
that order of the Joint Secretary (Reh.) cum-Settlement . Commissioner, Haryana dated 20-
4-95, is illegal, erroneous, arbitrary, non speaking and against the Psonsions of Law. He has
even abdicated his duty enjoined upon him by law and the State Rules to decide the case
without any external approach or influence, but has not even setaside the auction confirmed
in favour of the petitioner and straightaway ordered re-auction on the basis or some
observations of the Chief .Minister which have not been produced in the order at-all. The
order has, thus, been, passed on extraneous considerations.

We, thus, set aside the order dated 20-4-95, Annexure P-2, and restore the order passed by
the Additional Settlement Officer, (Sales) respondent No. 2.

We are sorry to note that a poor harijan, who was the highest bidder and in whose name the
sale was confirmed in the year 1993, was only told in the year 1996 that re-auction will take
place of the land in dispute and that also without any valid reasons.

Resultantly, this writ petition is allowed with costs which are quantified as Rs. 5000/-. The
State Government is, however, at liberty to recover the costs from the erring officer,, if so
advised.

We are constrained to note down that the conduct of the officer who passed the” impugned
order is not appreciable. He was expected to do his duty in accordance with the rules and
the Law. He was not required to pass a quasi judicial order only on the whims and caprice
of a Chief Minister who was not any authority under the rule 8 or under any other law to
influence his orders.

A copy of this order be sent to the Chief Secretary to Government of Haryana for circulation
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amongst the concerned officers that while deciding cases as quasi judicial authorities
under the act or the rules they should not exhibit such a naked influence of as outside

authority”.

Accordingly, I am to request that the above mentioned directions of the Hon’ble Court are
strictly adheard to while passing order. in quasi Judicial cases and may be brought to the notice of all
concerned for strict compliance in future.

Yours faithfully,

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/ Commissioners and Secretaries to Government, Haryana.

U. O.No. 62/22/98-6 GSI Dated Chandigarh, the Sth May, 1998.
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No. 62/19/98-6GSI
From
The Chief Secretary to Government. Haryana,
To
1. All Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon
Divisions.
2. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
3. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the May 13th, 1998.

Subject :— Clarification regarding section 12 of Probation of Offenders Act.
Sir.

I am directed to address you on the subject mentioned above and to say that some
Departments of the Government are under the impression that if a Government employee is related on
probation after his conviction on a criminal charge, he is entitled to continue in service and can not

be dismissed on the basis of his conduct which led to his conviction under clause (2) proviso (a) of
Article 3.11 of the constitution of India.

This question come-up for consideration before the Hon’ble Supreme Court of India in
Civil Appeal No . 1451 of 1987—Hari Chand Vs. the Director of Education. The Hon’ble Court vide
judgement dated 14-1-98 delivered in the said case has categorically laid down that release of a
convicted employee on probation under the provisions of probation of offenders Act does not help
such an employee and he can still be dismissed from Government service on the basis of his conviction
as provided in Art, 311 of the Constitution. A copy of the relevant judgement of the Hon’ble Supreme
Court; is enclosed for your information and guidance.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and guidance.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners/ Commissioners and Secretaries to Government Haryana

U.0O. No. 62/17/98-6 GSI Dated Chandigarh, the May 13, 1998.
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JUDGEMENTS TODAY
JT1998(1)S.C. 124
Hari Chand
Vs.
The Director of School Education.
Civil Appeal No. 1451 of 1987.
(From the judgement and order dated 25-3-85 of the High Court of Punjab and
Haryana in CWP No. 1531/85)
S.PBHARUCHA
&
V.N.KHARE, JJ
Dated 14-1-1998

Appearances
Mr. Ujjagar Singh, Senior Advocate and Mr J. D. Jain, Advocate with him for the appellant.
Criminal Law

Probation of Offender Act, 1958,Sections 4(1), 12 . read with Indian Penal Code-Section 408
Service Law-Held Section 12 applies in respect of a disqualification that goes with a conviction under
the law which provides for offence and its punishment and it cannot be held that conviction should0
not be considered for dismissal of person from Government service.

Held

In our view, Section 12 of the Probation of Offenders Act would apply only in respect of a
disqualification that goes with a conviction under the law which provides for the Offence and its
punishment. That is the plain meaning of the words “disqualification, if any, attaching to a conviction
of an offence under, such, law therein.. Where the law that provides for an, offence and its punishment
also stipulates a disqualification, a person convicted of the offence but released, on. .probation does
not; by reason of Section 12, suffer the disqualification. It cannot be held that, by reason of Section
12, conviction for an offence should not be taken into account for the purposes of dismissal of the
person convicted from Government service [Para 7].

Case referred

1. Aitha Chander Rao Vs. State of Andhra Pradesh [1981 (Supp) SCC 17] [Para 5]
S.P.BHAUCHA,J.

1. The respondent has been served but has not put in an appearance.

2. The appellant was convicted of an offence under Section 408 of the India Penal Code and
sentenced to undergo rigorous imprisonment for a term of two years and to pay a fine of Rs. 1,000/-.
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In appeal, the Sessions Court upheld the conviction but set aside the sentence and directed that ‘the
appellant be released on probation under Section 4(1) of the Probation of Offenders Act, [1958 on his
entering a bond for good conduct in the sum of Rs. 5,000/- and furnishing a surety for the like amount.

3. By reason of the appellant’s conviction, the respondent, in whose employ the appellant
was, dismissed him from Government service. The dismissal was challenged by the appellant in a writ
petition filed before the High Court of Punjab and Haryana. By the order dated 25th March, 1985,
which is under appeal, the writ petition was summarily dismissed.

4. Learned counsel for the appellant submitted that the conviction could not have been taken
into account for the purposes of removing the appellant from Government service by reason of the
provisions of Section 12 of the Probation of Offenders Act, 1958, the operative portion of which
reads ;

“Notwithstanding anything contained in any other Law, a person found guilty of an offence
and dealt with under the provisions of Section 3 or Section 4 shall not suffer disqualification,
if any, attaching to a conviction of an offence under such law.

5. Learned counsel drew our attention to the order of this Court in the case of Aitha Chander
Rao Vs. State of Andhra Pradesh [1981 (Supp.) SCC 17]. The said Rao had been convicted under
Section 304A of the Indian Penal Code and sentenced to under two years rigorous imprisonment and,
pay afine of Rs. 500/-. On appeal to this Court against the judgement of the High Court affirming the
conviction, this Court found no reason to interfere on the merits of the appeal. The only question that
it considered was whether it was an appropriate case in which the appellant before it could be
released on probation. The Sessions Judge had found that there was some amount of contributory
negligence on the part of the said Rao. Having regard “to the peculiar circumstances of this case” it
was thought to be a fit case to release the said Rao on probation. This Court added, “As the appellant
has been released on probation this may not affect his service career in view of Section 12 of the
Probation of Offenders Act.”

6. The order in the case of the said Rao was delivered on an appeal against conviction. The
conviction was sustained but, having regard to the peculiar circumstances of the case, the said Rao
was released on probation and it was added that “this may not affect his service career in view of
Section 12 if the Probation of Offenders Act.” We do not find in the order in Rao’s case any discussion
of the provision of Section 12 or of the meaning of words “disqualification, if any, attaching to a
conviction fan offence under such law” therein. The order cannot, therefore, be regarded as a binding
precedent upon the point.

7. In our view, Section 12 of the Probation of Offenders Act would apply only in respect of a
disqualification that goes with a conviction under the law which provides for the offence and its
punishment. That is the plain meaning of the words “disqualification, if any, attaching to a conviction
of an offence under such law” therein. Where the law that provides for an offence and its punishment
also stipulates a disqualification, a person convicted of the offence but related on ‘probation does
not by reason of Section 12, suffer the disqualification. It cannot be held that, by reason of Section 12,
a conviction for an offence should not be taken in to account for the purposes of dismissal of the
person Convicted from Government service.

8. The appeal is dismissed. No order as to costs.
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No. 62/20/98-6GSI

From
The Chief Secretary to Government, Haryana
To
1. All Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon
Divisions
2. All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

3. The Registrar, Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 26-5-98.

Subject :- Fundamental rights of freedom of expression and speech-clarification regarding.
Sir,
I'am directed to enclose a copy of judgement dated 17-2-98 of the Hon'ble Supreme Court of

India in Civil Appeal No. 3867 of 1993- M. H. Devenrappa Vs. The Karnataka State Small Industries
Development Corporation for your information and guidance.

Yours faithfully.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Govern-ment, Haryana.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.O No. .62/20/98-6GSI Dated Chandigarh, the 26-5-98.
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M.H. Devendsappa

Vs.
The Karnataka State. I.D. Corp. (Sujata v. Manohar J. S.C. 719.JT 1998(1} S.C. 719
M.H. Devendrappa

Vs.
The Karnataka State Small Industries Development Corporation

Civil Appeal No. 3867 of 1998.

(from the Judgement and order dated 18-4-1998 of the
Karnataka High Court in W.A. No. 602 of 1988)

SUJATA Vs. MANOHAR & D.P. WADHAWA, JJ
Dated 17-2-1998,

APPEARANCES
Mr. S. R. Bhat, Advocate for the Appellant

Mr- S. S. Javali, Senior Advocate and
Mr. PR. Ramasesh, Advocate with him for the Respondent.

SERVICE AND LABOUR LAW
Karnataka State Small Industries Development Corporation Service Rules.

Rules 19 & 22 Misconduct Employee, being President of Employee’s Welfare Association,
writing letter to Governor and issuing press statement on the removal of the President of Corporation
from Presidentship of District Congress Committee. Also proceeding on leave when asked to explain-
whether amounts to freedom of speech and expression, protected by Constitution and not a
misconduct— Implicit restrictions-Reasonableness of Service Rules—Held that Service Rules are
made in public interest and for proper discharge of public duties. If freedom of speech and expression
is exercised to the detriment of proper functioning or to prestige-of employer/organisation that would
be undermining discipline and efficient functioning and hence misconduct.

HELD

In the present case, the restraint is against doing anything which is detrimental to the
interests or prestige of the employer. The detrimental action may consist of writing a letter or making
a speech if may consist of holding a violent demonstration or it may consist of joining a political
organization contrary to the Service Rules. Any action which is detrimental’ to the interests or prestige
of the employer clearly undermines discipline within the organization and also the efficient functioning
of that organization.

Proper exercise of rights may have implicit in them, certain restrictions. The rights must be
harmoniously construed so that they. are properly promoted with the minimum of such implied and
necessary restrictions. In the present case, Joining Government service, has, implicit in it, if not
explicitly so laid down, the observance of a. certain code of conduct necessary for the proper discharge
of functions as a Government servant. That code cannot be flouted in the name of other freedoms.
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If freedom of speech of an individual Government employee is circumscribed by the need
for efficiency or discipline or confidentiality in public interest, the individual exercises his freedom of
speech in a manner conflicting with these requirements at the risk of facing disciplinary action. This
does not mean that legitimate action discreetly and properly taken by a Government servant in a
sense of responsibility and at the proper level of remedy any malfunction in the organization would
also be barred.

Rules are made in public interest and for proper discharge of public duties.

What we have to consider is the reasonableness of Service Rules which curtail certain
kinds of activities amongst Government servants in the interests of efficiency and discipline in order
that they may discharge their public duties as Government servants in a proper manner without under
mining the prestige or efficiency of the organization.

The appellant had made a direct public attack on the head of his organization. He had also,
in the letter to the Governor, made allegations against various officers of the corporation with whom
he had to work and his conduct was clearly detrimental to the proper functioning of the organization
or its internal discipline. Making public statements against the head of the organiza-tion on a political
issue also amounted to lowering the prestige of the organization in which he worked. On a proper
balancing, therefore, of individual freedom of the appellant and proper functioning of the Government
organization which had employed him, this was a fit case where the employer was entitled to take
disciplinary action under Rule 22 [para 17, 19, 20 & 22].

Constitution of India

Articles 19 (1) ()’ (1) (¢) & 19 (2) (4)—Service Rules of K.S.S.ID.C. -Rules 19 & 22—Writing
letter to Governor about the Corporation and making press statement about President of Corporation—
Whether a fundamental right of freedom of expression and speech and restrictions in Service Rules
violate said right — Held that Service Rules are made in public interest and they are protected by
Article 19(2) & 19(4), if rules are made in furtherance of freedom, they are to be upheld—Validity of
Rules, however, not under challenge in this case.

HELD

Rule 22 of the Service Rules is not meant to curtail freedom of speech or expression or the
freedom to form associations or unions. It is clearly meant to maintain discipline within the service, to
ensure efficient performance of duty by the employees of the Corporation, and to protect the interests
and prestige of the Corporation. Therefore, under Rule 22 an employee who disobeys the service
Rules or displays negligence, inefficiency or insubordination or does anything detrimental to the
interest of prestige of the Corporation or acts in conflict with official instructions or is guilty of
misconduct, if liable to disciplinary action. Rule 22 is not primarily or even essentially designed to
restrict, in any way, freedom of speech or expression or the right to form, associations or unions. A
Rule which is not primarily designed to restrict any of the fundamental rights cannot be called in
question as violating Article 19(1) (a) or 19 (1) (c)..

Rules which are directly linked to and are essential for proper discharge of duties of public
office would be protected under Article 19(1) (g) as in public interest if these Rules are alleged to
violate other freedoms under Article 19, such as, freedom of speech or expression or the freedom to
form associations or unions or the freedom to assemble peaceably and without arms, the freedoms
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have to 63 read harmoniously so that Rules which are reasonably required in. furtherance of one
freedom are not struck down as violating other freedoms.

If the Rules are directly and primarily meant for this purpose, they being m furtherance of
Article 19(1) (g), can be upheld although they may indirectly impinge upon some other limbs of Article
19 qua an individual employee [para 13, 18 & 20].

CASES REFERRED

1. Permanent Secretary, Ministry of Agriculture &Ors. V. De Freitas (1996 (1) CHRE 1)
[Para 21]

0. K. Ghosh & Anr. V.E. X. Joseph [ (1963) Supp. 1 SCR 789 at 794] Para 16.]
Kameshwar Prasad & ors. V. The State of Bihar Anr. [ (Supp. 3 SCR 369] [Para 15.]
P. Balakotaiah V. The Union of India & Ors. (1958 SCR 1052) [Para 14]

A A

Marvin L. Pickering V. Board of Education of Township High School [39] US 563]
[Para 21].

MRS. SUJATA V.MANOHAR, J.:

1. At the material time the appellant was the Assistant Manager of the respondent Karnataka
State Small Industries Development Corporation (KSS1DC), Bangalore. He was also the President of
the Karnataka State Small Industries Development Corporation Employee’s Welfare Association.
Bangalore.

2. On 3rd of June, 1977 the appellant addressed a letter to the Governor of Karnataka on
behalf of the Karnataka State Small Industries Development Corporation Employee’s Welfare
Association in which he stated that the KSSIDC Corporation was likely to be wound up on account
of bad administration, corruption and nepotism- He said that till 1977 the Corporation was running at
a profit. However, since then it was sustaining continuous, losses. In the letter it was alleged that
several persons were being appointed in the Corporation who were not properly qualified at the
instance of political leaders and ministers. The letter set out some instances of these kinds of
appointments- There were also allegations in the letter about the nexus between contractors for
various projects and the management of the Corporation. There were also some allegations about
cement purchased from the Corporation being diverted and various such alleged malpractices in
general terms. The letter requested the Governor to arrange to investigate the, working conditions of
the said Corporation. The letter had no connection with the service, conditions of the employees or
the objects of the Employees Welfare Association.

3. On 31st of December, 1977, the appellant issued a press statement which was published in
a Kannada Daily called Samyuktha Karnataka of the same date. The appellant issued a statement
welcoming the dismissal of Mr. S.C. Venkatesh, who was then the Chairman of the appellant-Corporation
from the Presidentship of the Bangalore City District Congress Committee. The appellant also expressed
the hope that political leaders would prevail upon the Government and remove Mr. S.C. Venkatesh
from the Presidentship of the respondent-Corporation thereby saving lakhs of rupees as Mr. S-C.
Venkatesh was doing illegal activities.
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4. In January, 1978 the respondent Wrote to the appellant seeking confirmation about the
authorship of the letter which had been sent to the Governor and asking for his explanation as to why
disciplinary action should not be taken against him. Thereupon the appellant went on leave from 9th
of January, 1978 till 31st of January, 1978. The appellant absented himself from duty from 9th of
January, 1978 and on 12th of January, 1978 he sent a telegram to the respondent seeking commuted
leave from 9.1.1978, 31.1.1978. On Ist of February, 1978 the calling upon the appellant to report back
duty within seven days. By letter of 9th of February, 1978, the appellant was asked to show cause in
writing as to why disciplinary action should not be taken as per Rule 22 of the Service Rules of the
Corporation. The appellant sent a reply dated 17.2.1978.”

5. There after on 11.4.1978 three articles of charge were served on the appellant. The charges
were to the following effect.

6. Charge No. 1 was to the effect that he had written a letter dated 3.6.1977 to the Governor of
Karnataka pointing out mismanagement in the respondent Corporation. Being an employee of the
Corporation he could not address the letter to the Governor without permission of the management.
This amounted to violation of Rule 22 of the Service Rules of the Corporation, since of it was
misconduct and knowingly doing something detrimental to the interests and the prestige of the
Corporation.

7. Charge No. 2 was to the effect that the appellant had issued a statement in Samyutha
Karnattaka Kannada Daily dated 31.12.1977 attributing motives to the then Chairman of the respondent
Corporation and welcoming his dismissal from the Presidentship of the Bangalore District Congress
Committee. Being an employee of the Corporation he could not issue a press statement of a political
nature or indulge in political activities which amounted to gross misconduct and. knowingly committing
an action detrimental to the interests or prestige of the Corporation.

8. The third charge was to the effect that his act of leaving the office unauthorisedly with
effect from 9.1.1978 and staying away from his legitimate work amounted to misconduct.

O. The appellant submitted a written statement dated 27.4.1978 in which he stated that; he
had already filed a suit before the District Court, Bangalore for a declaration and injunction. He stated
that all his action were in his capacity as the President of the respondent. Employees Welfare
Association and that the enquiry against him was illegal and without jurisdiction and was in mala fide
exercise of power. He also sought to justify what he stated in the letter to the Governor.

10. In the civil suit no injunction was granted. The enquiry proceeded. On 31.5.1978 the
appellant stated before the enquiry Officer that he would not “participate in the enquiry. Thereafter
the enquiry against him was held ex-parte and he was held guilty. On receipt of the report of the
Enquiry Officer, the disciplinary authority issued a show cause notice to the appellant dated 19.6.1978
in which it was pointed out that the first two charges had been held proved against him while the third
charge had been held as partly proved- In view there of the appellant was asked to show cause why
action should not be taken against him dismissing him from service. The appellant sent a reply dated
24.6.1978.

11. On 14.7.1978 an order was passed dismissing the appellant from service. The appellant
filed a writ petition before the High Court of Karnataka challenging the order of dismissal. A learned
Single Judge of the High Court dismissed the writ petition. The appeal of the appellant before a
Division Bench of the High Court has also been dismissed. Hence the present appeal has been filed.
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12. Rule 22 of the Service Rules of the respondent-Corporation as set out by the appellant in
his special leave petition before this Court, is as follows :—

“An employee, who commits a breach of these rules or displays negligence,
inefficiency or , in-subordination, who knowing does anything detrimental to the
interests Or prestige of the Corporation or in conflict with official instructions or is
guilty of any activity of , misconduct or misbehaviour shall be liable to one or more
of the following penalties.”

The other relevant Rule is Rule 19 which is as follows:—
“19.  Participation in Politics;

No employees shall be a member of or otherwise associate with any political party
in politics nor shall he take part in, subscribe in aid of, or assist in any political
movement or activity.”

It is the contention of the appellant that in writing the letter of 3rd June, 1977 to the
Governor of Karnataka and releasing the press statement of 31.12.1977 he had exercised his fundamental
right of freedom of speech and expression under Article 19 (I) (a) as also he had exercised his right to
form associations or unions under Article 19 (1) (c) of the Constitution and that he could not be
dismissed from service when he had exercised his fundamental rights under Article 19(1) (a) and19(1)(c).
This is the issue that needs to be examined.

13. The right to freedom of speech and expression is subject to reasonable restrictions under
Article 19(2). Such restrictions can be in the interest of sovereignty and integrity of India, security of
the State, friendly relations with foreign States public order decency or morality or in relation to
contempt of court, defamation or incitement an offence. Similarly, Article (19)(1)(c) is also subject to
reasonable restrictions under Article 19(4). Such reasonable restricting can be made, inter alia, in the
interest of public order or morality. Article 19(2) or 19(4; may not be directly relevant in the present
case in view of the provisions contained in Rule 22 of the service Rules, Rule 22 of the Service Rules
is not meant to curtail freedom of speech or exp-ression or the freedom to form associations or unions.
Itis clearly meant to maintain discipline within the service, to ensure efficient performance of duty by
the employees of the Corporation, and to protect the interests and prestige of the Corporation.
Therefore, under rule 22 an employee who disobeys the service Rules or displays negligence,
inefficiency or is-subordination or does anything detrimental to the interests of prestige of the
Corporation or acts in conflict with official instructions or is guilty of misconducts is liable to
disciplinary action. Rule 22 is not primarily or even essentially designed to restrict, in any way,
freedom of speech or expression or the right to form associations or unions. A rule which is not
primarily designed to restrict any of [the fundamental rights cannot be called be in question as
violating Article 19(I)(a) or 19(1) (c). In fact, in the present proceedings the constitutional validity of
Rule22 is not under challenge. What is under challenge is the order of dismissal passed for violating
Rule 22 when the impugned conduct which violates Rule, 22 is held out as, an exercise of a right
under Article 19(1)(a) or 19(1)(c).

14. In the case of P. Balakotaiahy the Union of India & Ors. (1958 SCR 1052 certain railway
employees who belonged to a Workers” Union sponsored by the communist carried on agitation for
a general strike in order to paralyse communications and movement of essential supplies. They were
charge-sheeted and their services were terminated. The charges showed that the action was taken
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against the employees because they were Communists or trade-unionists-but because they were
engaged in subversive activities. This Court said that there is no contravention .of Article 19(1) (c) by
the impugned order. The impugned order did not prevent the workers from continuing to be Communists
or trade Unionists. Their right is that behalf remained as before. The real complaint of the workers -
was that their services had been terminated and this did not involve infringement of any of their
Constitutional rights apart from Article 311. This court said, This appellants have no doubt a
fundamental right to form associations under Article 19(1)(c) but they have no fundamental right to be
continued in employment by -the State and one their services are terminated by the State they
cannot complain, of the infringement of any of their constitutional rights when no question of
violation of Article 311 arises” (page 1064).

15. However, in the case of Kameshwar Prasad and ors. V. The State of Bihar & Anr. [(1962)
Supp. 3 SCR 369]J. Balakothiah’s case (Supra) was distinguished on the ground that the Service
Rules had not been challenged as Ultra viures in bat case. In Kameshwar Prasad’s case (Supra) there
was a challenge to Rule 4A of the Bihar Government Servants Conducts Rules in so for as it prohibited
. any form of demonstrations by Government servants. This Court said that a Government servant,
by accepting Government service, did not lose his fundamental rights under Article 19 and that Rule
4Ain so for as it prohibited all kinds of demonstrations, whether orderly or disorderly, violative of
Article of Article 19(1) (b) which secured the right to essemble peaceably and without arms. The
Court felt that the Rule was so worded that it was not possible to make a distinction under the Rule
between demonstrations which could be peaceful and demonstrations which could be: violent. So
that it was not possible to say that to the extent that; the Rule prohibited violent demon st rations,
which may result in breach of public order, the Rule was valid. The entire Rule, therefore, in so far as
it prohibited demonstrations, was struck down. However, while doing so, the Court said the following
(page 384)

“We have rejected the board contention that persons in the service of Gove-rnment
from a class apart to whom the rights guaranteed by part 111 do not, in general apply.
By accepting the contention that the freedoms guaranteed-by part III and in particular
these in Article 19(1) (a) apply to the servants of Government, we should not be
taken to imply that in relation to this class of citizens the responsibility arising
from official position would not by itself impose some limitations on the exercise
of their rights as citizens.”

[underlining ours]

llustrations would be, the duty to maintain of the secrecy voting by an officer or clerk
engaged in election duty, the duty to maintain confidentiality of defence strategies, and so on therefore,
in Kamsshwar Prasad’s casa (supra) this court made it clear that it was not in any manner affecting by
the said judgement, the Rules of Government service j designed for proper discharge of duties and
obligations by Government servants, although they; may curtail or impose limitations on their rights
under Part III of the Constitution.

16. In the case of O. K. Gbosh & Anr. v. E. X. Joseph [(1963) supp. 1 SCR 789 at 794], the
re-spondent. a Central Government servant, who was the Secretary of the ‘Civil Accounts Association
was departmentally proceeded against under Rules 4(A) and 4(B) of the Central Civil Services conduct
Rules, 1955, for participating in demonstration in preparation of a general strike and for refusing to:
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dissociate from the Association after the Government had withdrawn its recognition of it. This Court
set aside Rule 4(B) as invalid and violative of Article 19(1) (c). The Rule provided that no Government
servant shall join or a member of any services association which the Government did not recognise or
in respect of which recognition, had been refused or withdrawn by it. This Court said that Rule 4(B)
imposed a restriction on the undoubted right of a Government servant under Article 19(1)(C) which
was neither reasonable nor in the interest of “public order”, under Article 19(4}. Because, in granting
or withdrawing the recognition, the Government might be actuated by consideration other then these
of efficiency or discipline amongst the services or; consideration of public order. However,
Government servants can be subjected to Rules which are intended to maintain discipline within
their ranks and which lead to an efficient, discharge of their duties. The Court observed, (page 794).
“There Can be no doubt that Government servants can be subjected to Rules which are intended to
maintain discipline amongst their ranks and to lead to an efficient discharge of their duties. Discipline
amongst Government employees and their efficiency may, in a sense, be said to be related to public
order. But in considering the scope of clause (4), it has to be borne in mind that the Rule must be in the
interests of public order and must amount to a restriction A
restriction can be said to be in the interests of public order only if the connection between the
restriction and the public order is proximate and direct.”

17. In all there cases, this Court has been at pains to point out that Service Rules can be framed
to maintain efficiency and discipline with in the ranks of Government Servants. In the case of O.K.
Gohash (supra), this Court considered such Rules as being saved by the “public order” clause under
Article 19(4).In the present case, the restraint is against doing any thing which is detrimental to the
interests or prestige of the employer. There detrimental action may consist of writing a letter or making
a speech. It may consist of holding a violent demonstration or it may consist of joining a political
organization contrary to the Service Rules. Any action which is detrimental to the interests or prestige
of the employer clearly undermines discipline within the organization and also the efficient functioning
of that organization. Such a Rule could be constructed as falling under “public order” clause as
envisaged by O.K. Ghosh (Supra).

18. The same requirements of Rule 22 can be better looked at from the point or view
ofArticle19(1) (g) as requirements in furtherance of the proper discharge of the public duties of duties
of a Government Service Rules which are directly linked to and are essential for proper discharge of
duties of a public officer would be protected under article 19(1)(g) as in public interest. If these Rules
are alleged to violate other freedoms under Article 19, such as, freedom of speech or expression or the
freedom to form associations or unions or the freedom of assemble peaceably and without arms, the
freedoms have to be read harmoniously so that Rules which are reasonably required in furtherance of
one freedom are not struck down as violating other freedom. Several in “Constitutional Law of India”,
Vol. Ipage 816, para 10.238 states “................ a civil servant is following a profession or occupation
within the meaning of Article 19(1)(g). Whereas his right to freedom of speech and expression or the
right to form an association can be subject only to reasonable restrictions in the interest of public
order or morality, his right to carry on his profession or calling can be made subject to reasonable
restrictions in the public interest. If the true scope and object of an impugned rule is not to deal with
freedom of speech or freedom of association but to secure standards of conduct necessary for the
efficient and proper discharge of a profession or calling, in the public interest, then such restrictions
can be justified under Article 19(h) although they cannot be justified under Article 19(2) and

Bl
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19. The fundamental freedoms enumerated under Article 19 are not necessarily and in all
circumstance mutually supportive although taken together they weave a fabric”, of a free and equal
democratic society e.g. the right to reside and settle in any part of country can be put in jeopardy by
a vociferous local group freely expressing its view against persons from another part of the country.
Freedom of speech of one affects the freedom of movement of another. Exercising the right to form
an association may curtail the freedom to express view against its activities. For example, a person
joining an association to promote adoptions cannot express and adoption views. He may lose his
membership. Some restriction on one’s rights may be necessary to protect another’s rights in a given
situation. Proper exercise of rights may have, implicit in them, certain restrictions. The rights must be
harmoniously construed so that they are properly promoted with the minimum of implied and necessary
restrictions. In the present close, joining Government service has, implicit in it, if not explicitly so laid
down, the observance of a certain code of conduct necessary for the proper discharge of functions
as a Government servant. That code cannot be flouted in the name of other freedoms. Of course, the
courts will be vigilant to see that the code is not so widely framed as to unreasonable restrict
fundamental freedom. But a reasonable code designed to promote discipline and efficiency can be
enforced by the Government organization in the sense that those who flout it can be subjected to
disciplinary action.

20. That is why in Balakothajah’s case (supra) this Court said that a person who wanted to
exercise his other freedoms under Article 19(1)(a) or (c) may do so but then he could not insist that he
be retained in Government service if the Service Rules for the proper functioning of the organization
were breached in the process, except to the extent he was protected by Article 311. If freedom of
speech of an individual Government employee is circumscribed by the need for efficiency or discipline
or confidentiality in public interest the individual exercises his freedom of speech in a manner conflicting
with these requirements at the risk of facing disciplinary action. This does not mean that legitimate
action discreetly and properly taken by a Government servant with a sense of responsibility and at
the proper level to remedy any malfunction in the organization would also be barred. However, such
is not the case here. Also a person who legitimately seeks to exercise his rights under Article 19
cannot be told that you are free to exercise the rights, but the consequences’ will be so serious and
so damaging, that you will not, in effect, be able to exercise your freedoms. For example, a person may
be told that you are free to express yours opinion against the State, but if you do so, you will be put
behind bars. This is clearly deprivation of freedom of speech. Therefore, what we have to consider is
the reasonableness of Service Rules which curtail certain kinds of activities amongst Government
servants in the interests of efficiency and discipline in order that they may discharge their public
duties as Government servants in a proper manner without undermining the prestige or efficiency of
the organisation. If the Rule are directly and primarily meant for this purpose, they being in furtherance
of Article 19(1)(g), can be upheld although they may indirectly impinge upon some other limbs of
Article 19 qua an individual employee. As the above cases show courts have made sure that such
impingement is minimal, and Rules are made in public interest and for proper discharger of public
duties. A proper balancing of interests of an individual as a citizen and the right of the State of frame
a code of conduct for its employees in the interest of proper functioning of the State, is required.

21. A somewhat similar view seems to have been taken in other commonwealth jurisdictions
as well. The appellant drew cur attention to the case of Marvin L. Piekering v. Board of Education of
Township High School (391US563). In that case a public school teacher wrote a letter to the editor of
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a local newspaper criticizing the way in which the Board of Education and the superintendent of
schools had handled past proposals to raise new revenue for the school. After the letter was
published, the board of education determined that its publication was detrimental to the efficient
operation and administration and of the schools of the district. An action was taken against the
teacher dismissing him from service. The teacher contended that his remarks and comments in the
letter were protected by the constitutional right of free speech. The United States Supreme Court said
: “A state has interests as an employer in regulating the speech of its employees that differ significantly
from those that it possesses in connection with regulation of the speech of the citizenry in general.
Where a public school teacher contends that his dismissal is violative of his constitutional right to
free speech, it is necessary to arrive at a balance between the interests of the teacher, as a citizen, in
commenting upon matter of public concern, and the interest of the state, as an employer, in promoting
the efficiency of public services that it performs through its employees.” The Court after examining
the contents of the letter held that the letter had made no allegations against any individual official,
not had it made any personal allegations against any member of the board, of education. The letter
was confined to criticising only the policy. In the view of the Court, this would not, in any way, affect
the efficient functioning of the teacher within the organisation. The United States supreme Court,
therefore, set a side the order of dismissal. Another common wealth country has recently considered
a some what similar case. The Court of Antigua and Barbuda in the case Permanent Secretary, Ministry
of Agriculture ors. v. De Freitas (1996 (1) CHRBI) considered the case of a civil servant employed by
the Ministry of Agriculture who took part in demonstrations organised by an opposition political
party against political corruption. He carried a placard against his own minister. Refuting the contention
that his right to freedom of expression and assembly under the Constitution had been violated, the
court said that there must be an implied proper performance of their functions and which are reasonably
justifiable in a democratic society. A presumption of constitutional of such provision has to be
implied in the constitutional rights and their constitutionality has to be upheld.

22. In the present case, the appellant had made a direct public attack on the head of his
organisation. He had also, in the letter to the Governor, made allegations against various officers of
the corporation with who he had to work and his conduct was clearly detrimental to the proper
functioning of the organisation or its internal discipline. Making public statements against the head
of the organisation on a political issue also amounted to lowering the prestige of the organisation in
which he worked. On a proper balancing therefore, of individual freedom of the appellant and proper
functioning of the Government organisation which had employed him, this was a fit case where the
employer was entitled to take disciplinary action under Rule 22.

23. We, therefore, agree with the findings of the High Court and dismiss the appeal. There will,
however, be no order as to costs.
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No. 62/35/97-6GSI
From

The Chief Secretary to Government, Haryana.

To

All Deputy Commissioners in the State.

Dated Chandigarh, the June 24, 1998
Subject :- Instructions regarding bonafides of the Charitable Organisations.

Sir,

I am directed to address you on the subject noted above and to enclose a letter received
from Sh. N.K. Singh, Revenue Secretary, Government of India and to say that bonafide Charitable
Organisations are allowed duty free import of goods for relief work subject to the condition that they
furnish a certificate from the State Government to the effect that they are bonafide organisations
engaged in relief work. At present within six months of such duty free imports they also have to furnish

a certificate from the State Government that the imported goods have been distributed to the poor and
needy, free of cost and without any distinction of cast etc.

2. However, wherein malpractices have come to the notice of the Government of India as
mentioned in the letter to the effect that in a number of cases the goods were imported availing the
benefit of this exemption but were not distributed and were in fact sold.

However, such unscrupulous importers were able to obtain certificates from the concerned
District Collectors to the effect that they were bonafide organisations engaged in relief work and that
the needs had been distributed to poor and needs, free of cost, without any distinction of caste etc. on
enquiry it was found that the concerned District Collectors had issued certificates without verifying
the facts and they were apparently not aware of the fact that these certificates could be used to avail
benefit of customs duty exemption.

3. Therefore, it has been decided that such certificates should be issued only after due
verification of the bonafides of the Charitable Organisations and proper use of the goods imported
availing customs duty exemption should be ensured. Any laps in this regard would be viewed seriously.

It is requested that these instructions should be complied with meticulously.
Yours faithfully,

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

Endst. No. 62/35/97-6GSI Dated Chandigarh, the June 24, 1998.

A copy is forwarded to Sh. N.K. Singh. Revenue Secretary, Government of India Ministry of
Finance (Department of Revenue) North Block, New Delhi — 110 001 with reference to his D. O. F. No
354/57/94-TRU, dated 23-6-97 for information.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana .
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A copy of D. O. letter No 354/57/94-TRU, dated 23-6-97 from Sh. N. K. Singh, Revenue Secretary,
Government of India, Ministry of Finance (Department of Revenue) North Block, New Delhi to
Sh. R.J S. Varma, Chief Secretary to Government of Haryana, Chandigarh.

Dear Shri Varma,

Bonafide charitable organization are allowed duty free import of goods for relief work
subject to the condition that they have to furnish a certificate from the State Government to the effect
that they are bonafide organisations engaged in relief work. Within six months of such duty free
imports, they have also to furnish a certificate from the State Government that the imported goods have
been distributed to the poor and needy, free of cost and without any distinction of caste.

2. It has been found that in number of cases, the goods are imported availing the benefit of this
exemption but were not freely distributed and were sold and the people behind such imports were of
dubious background. However , such importers were able to obtain certificate from the District Collectors
of Sonipat and Panipat that they were bonafide organisations engaged in relief work and they had also
obtained certificates from the District Collectors to the effect that the goods had been distributed to
the poor and needy, free of cost, without any distinction of caste

3. Subsequently, on enquiry the District Collectors of Sonepat and Panipat in their statements
have stated that they issued certificates without verifying the facts and they were not aware of the fact
that these certificates could be used to avail benefit of customs duty exemption. Withdrawing the
facility of duty free import by charitable trusts for relief work would adversely effect the genuine
charitable organisations involved in relief work.

4. In view of the above, you may like to issue suitable instructions to all concerned Stale
Government authorities to make sure that such certificates are issued after due verification of the
bonafideness of the charitable organisations and the proper use of goods imported availing customs
duty exemption.
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Subject : - Forwarded of promotion proposals to the Haryana Public Service Commission instruction
regarding.

Will all the Financial Commissioners and Administrative Secretaries to Government Haryana
kindly refer to this Department U.O. No. 66/21/6GSI, dated 21-5-98 on the subject noted above ?

2. The instructions referred to above provide for seeking prior approval of the Haryana Public
Service Commission in respect of cases of promotion pertaining to class-I and II posts services under
the State Government, which are referable to them under article 320(3) (b) of the Constitution of India.

3. It has been brought to the notice of the State Government by the various departments that
they are facing problems in the wake of these instructions in as much as that due to non promotion of
the officers against the existing vacancies, their day to day functioning is being hampered.

4. With a view to overcoming the difficulties being experienced by the departments, the whole
matter has been reconsidered by the Government in the light of the Full Court judgement of the Punjab
and Haryana High Court in “Tuhi Ram Sharma Vs. Prithvi Singh —Air- 1971, Punjab and Haryana-297’.
It has now been decided that all promotions to Class-I and II posts/services under the Government will
be effected by the respective departments on adhoc basis for a period not exceeding six months in the
first instance. The department will simultaneously forward the cases of the officers concerned, complete
in all respect in terms of the Government instructions enunciated in unofficial circular letter No. 66/71/
84-7GSI, dated 3.7.85, to the Commission, which are required to be referred to them under Article 320(3)
(b) of the Constitution of India for their approval. The Commission should endeavor to dispose of all
such cases within a period of two months from the date of months from the date of adhoc promotion of
the officer concerned then approval would be deemed to have been granted.

After the Haryana Public Service Commission has conveyed the approval or the approval
has been deemed to have been granted the departments will issue revised order of promotion of the
officer(s) concerned being made on regular basis. from the date of their initial promotion effected on
adhoc basis.

These instructions may be brought to the notice of all concerned for being adhered to

rigidly.
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.
To
All the Financial Commissioners/Commissioners and Secretaries to Government Haryana.

U. O.No. 66/27/97-6GSI Dated Chandigarh, the July 17, 1998

No. 66/27/97-6GSI Dated Chandigarh, the July 17, 1998

A copy is forwarded to the following for similar action :—

1) All the Heads of Departments, Commissioner,
Ambala Hisar, Rohtak and Gurgaon Divisions.
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2) All the Deputy Commissioners and Sub-Divisional
Officers (Civil) in Haryana.

3) The Registrar, Punjab and Haryana High Court, Chandigarh.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 66/27/97-6GSI Dated Chandigarh, the July 17, 1998

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh for
information.

Sd/-
Under Secretary General Administration,
For Chief Secretary to Government, Haryana.
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No. 62/23/88-6 GSI
From

The Chief Secretary to Govt., Haryana.
To

All Heads of Departments, Commissioners, Ambala & Hissar, Divisions,

All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

Dated Chandigarh the 9th August, 1998.
Subject :- Inspection of Sub officers by the Heads of Departments.
Sir,

I am directed to refer to the subject noted above and to state that it has been brought to the
notice of Government that in most of the departments, the practice of inspecting the sub-offices in the
districts by the Head of the departments have issued instructions laying down the schedule and

manner of inspection. In some cases it has been laid down that through inspection is carried out firstly
by the staff of Head Office and them by Head of Department himself.

Government have considered the matter and it has been decided that the periodic inspection
of sub offices by Head of departments should invariably be carried out. Periodicity and procedure for
inspection shall be laid down by Heads of department in keeping with their requirements. Similarly, the
offices of the Heads of department will be inspected by the Administrative Secretaries. You are, therefore,
requested to comply with these instructions strictly. It is also requested that a copy of the rules/
instruction in regard to inspection of sub-Offices may be supplied to Government.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

A copy is forwarded to the Financial Commissioners/Commissioners & Secretaries to Government,
Haryana and other Administrative Secretaries to Government, Haryana with the requested that it may
kindly be ensured that the above instructions are followed by the department under them strictly. It
may also be ensured that the offices of the Head of department are inspected periodically.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt. Haryana

To
The Financial Commissioners/Commissioners & Secretaries to Government, Haryana and
Administrative Secretaries to Government, Haryana.

U.0.No. 62/23/88-6 GSI, dated Chandigarh, the 9th August, 1988.
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No. 62/35/98-6GSI
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, Commissioners,
Ambala Hisar, Rohtak and Gurgaon Divisions.

2. All Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 14th, August, 1998.

Subject :- Judgment of the Apex Courtin CA No. 7605-7610 of 1996 B. S. Bajwa & Another V. State
of Punjab and ors.

Sir,
I'am directed to enclose a copy of judgement dated 11-12-97 of the Hon’ble Supreme Court

of India in delivered Civil Appeal No. 7605-7610 of 1996 B. S. Bajwa and another Vs. State of Punjab and
others for your information and guidance.

Sdy/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioner/
Commissioners and Secretaries to Government, Haryana.
U. O.No. 62/35/98-6GSI Dated Chandigarh, the 14th, August, 1998.
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Subject :- Non-compliance of the order/directions issued by the Hon’ble Punjab and Haryana
High Court.

Will all Financial Commissioners/Commissioners and Secretaries to Government Haryana
refer to the State Government letters of even number dated 4-1-1996, 11-6-97, 6-10-97, 26-2-98 and
3-3-98 on the subject noted above wherein it has been repeatedly stressed that delay in processing the
Court cases, as also in the implementation Court orders/judgements should be avoided.

2. However, it has been observed that the instructions in question are still not being followed
meticulously with the result that the contempt petitions are filed against the concerned Administrative
Secretaries and the Chief Secretary to Government of Haryana. It has also been observed that often
the legal opinion of Advocate General, Haryana/L.R. for filing review petitions/S.L.P./L.P.A. etc, if
necessary, is sought and/or received after the expiry of the prescribed limitation, as a result of which
the State Government is left with no option but to carry out the directions of the Hon’ble Courts not
with-standing its dissatisfaction with the decision of the Courts.

3. The State Government has taken a serious view of the matter and it has been decided that in
all matters where adverse decisions have been announced by the High Court against the State
Government, a conscious view may be taken at the level of Administrative Secretary immediately after
receipt of the orders of the High Court whether an LP A or S L P in the Supreme Court is required to be
filed and it should be ensured that wherever such L P A or S L P is justified in public interest, needful
is done within the prescribed limitation period.

4. Itis clarified that the Administrative Secretaries will be held personally liable in the event of
any failure to do the needful in such cases. Therefore, a Monitoring Register must be maintained of all
the Court cases in every Department. These instructions should be brought to the notice of all concerned
for strict compliance. Any default will be viewed seriously by Government.

Sdy/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U.0. No. 62/30/95-6GSI Dated Chandigarh, the 4-9-98
No. 62/30/95-6GSI Dated Chandigarh, the 4-9-98

A copy is forwarded to the L.R. for information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 62/30/95-6GSI Dated Chandigarh, the 4-9-98

A copy is forwarded to the Advocate General, Haryana for information any necessary action.
He is requested to comply with the provisions contained in para 9.6 of the Law Department Manual
and communicate his opinion regarding filing or non filing of SLP etc against the judgements of the
High Court to L.R. as well as the departments concerned expeditiously to enable them to take a final
view in the matter.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 62/96/98-6GSI

From
The Chief Secretary to Government, Haryana

To

1. All Heads of Departments, Commissioners,
Ambala Hisar, Rohtak and Gurgaon Divisions.

2. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the December 29, 1998.
Subject :- Non compliance of Section 25 F of the Industrial Disputes Act, 1947 by the Department.
Sir,
I am directed to address you on the subject noted above and to say that Section 25 F of

Industrial Disputes, Act, 1947 deals with the conditions precedent to retrenchment of workmen, which
reads under :(—

“No workman employed in any industry who has been in continuous service for not less
than one year under an employer shall be retrenched by that employer until-

(a) The workman has been given one month’s notice in writing indicating the reasons
for retrenchment and the period of notice has expired, or the workman has been paid
in lieu of such notice, wages for the period of the notice ;

(b) The workman has been paid, at the time of retrenchment, compensation which shall
be equivalent to fifteen days’ average pay (for every completed year of continuous
service) or any part thereof in excess of six months; and

(c) Notice in the prescribed manner is served on the appropriate Government (for such
authority as may be specified by the appropriate Government by notification in the
Official Gazette).

2. The Advocate on Record for the State of Haryana, in the Supreme Court of India has
brought to the notice of the Government that most matters in which S.L.P. is filed in the Hon’ble Apex
Court do not succeed as the department concerned has not complied with the Provisions of Section 25
F of Industrial Disputes Act. As a result enormous sums are being paid to the retrenched workmen as
compensation. Consequently, the State Exchequer is being overburdened for non compliance of
mandatory Provisions of Law. The Hon’ble Supreme Court of India has also taken a serious view in
such cases.

3. The State Government views the matter with grave concern and I am accordingly to emphasize
that while retrenching the services of a workman, falling within the ambit of the provisions of Section

366




General Instructions

25 F of the aforesaid Act, due procedure laid down therein should be followed rigidly.

4. These instructions should be brought to the notice of all concerned for being adhered to
strictly. Non compliance of the instructions would be viewed seriously by the Government.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners
And Secretaries to Government, Haryana.
U.O. No. 62/96/98-6GSI Dated Chandigarh, the December 29, 1998
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No. 62/23/99-6GSI
From

The Chief Secretary to Government, Haryana
To

1. All the Heads of Departments, Commissioners,
Ambala Hisar, Rohtak and Gurgaon Divisions.

2. All the Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.

Dated Chandigarh, the 1st February 1999.
Subject :- Defence of Court cases and implementation of Court order.
Sir,

I am directed to invite your attention Government letter No. 62/30/95-6GSI, dated 20-3-1996
wherein all the departments were directed to maintain a close liaison with the State Counsel in all court
matters and brief them adequately a day before the date of hearing.

2. However, it has come to the notice of the State Government that the instructions in question
and various other instructions issued by the Government from time to time regarding defence of court
cases are not being followed in their letter and spirit and that the law officers appearing in the courts are
not being properly briefed. As a result our view is not properly presented, Government has to face
embarrassment in the courts, as also to earn the displeasure of the Courts.

3. The State Government views the matter seriously and has decided to hold the Heads of
Department personally responsible for delay in processing of court cases as well as in implementation
of court order. They must ensure that State Counsel are properly briefed and view points of the State
Government/Departments projected to them before the date of hearing of the court cases. Senior
officers, at least of the level of DDA/ADA working in the departments should be deputed to extend full
cooperation to the State Counsel and also to attend the courts on the date of hearing.

These instructions should be brought to the notice of all concerned for being followed
rigidly. Any lapse in this regard will be viewed seriously by the Government.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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Endst. No. 62/3/99-6GSI Dated Chandigarh the 1-2-1999

A copy is forwarded to the Advocate General, Haryana, Chandigarh for information and
necessary action. He should ensure that the respective law Officers are available for advance briefing
before the date of hearing of cases in the High Court. The Law Officers should be instructed to confine
to law and the facts of the case, they should not concede anything beyond what is properly authorised
by the Government/Department.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners
and Secretaries to Government, Haryana.
U.0. No. 62/3/99-6GSI Dated Chandigarh, the 1-2-1999
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wE® 62/37/98 - 65ogdo 1
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T gy o facgedl vd semaea afeEl w geee vd saere afve o6 e 2

TE/ -
Fd ;T |qiud, SRATT WEHR |

¥ar ¥

T facagaa Ud gmEend |fuE, sRamm wWenR |
Mo AR 62 /37 /98- 6 SHogdo | e 6-10-1999.
Yo A 62/37/98-6 Wog@o | oA 6-10-1999.

v gfd sRamm oo & A /W @ ' ger Tl 28 STy & |y wel o
2 for SR Rerdl ot geadd SIE FRAE WY |

B/ -

Fd : A= A, sRavm WER |
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A copy of letter No. RPO/CDG/MISC/99, dated 3-11-99 from Dr. T. Suresh Babu, Regional
Passport Officer, Government of India, Ministry of External Affairs, Regional Passport Office,
Chandigarh to Sh. Ram S. Varma, IAS, Chief Secretary to Government Haryana.

Taking the opportunity of calling on you on my recent taking over as the new Regional
Passport Officer at Chandigarh covering primarily Punjab, Haryana, U.T. and H.P. , I would like to place
on record our sincere gratitude for your cooperation and support to this officer and to hope to receive
the same in future also.

In this context, I would like to draw your personal attention and seek your assistance in the
following.

2. In order to facilitate issue of passports to persons who are in possession of documentation
in regard to employment abroad, attending business conferences, medical emergencies or admission
into Foreign Universities etc., the Government of India has introduced a system of issue of passports
for the above categories of persons on out of turn basis on submission at verification Certificates
specimen of which is given in the printed instructions attached to the passport application forms.
However, it has been observed that some of the officers have been issuing these verification Certificates
so indiscriminately little bothering to check-up the genuineness whether the applicants are personally
known to them actually or otherwise, Normally, Passports are issued to the applicants in a period
ranging from two to three months. However, in extreme emergent cases passports are issued on the
basis of Verification Certificate pending mandatory police reports. But some of the Officers mostly at
the local level (SMDs, ADMs, SSPs) and sometimes at the State Government level (Joint Secretaries,
Chairman of State Corporations) are on the signing spree of these verification Certificates. But some of
the officers without foreseeing the implications of their “goodwill gestures™ have been risking themselves
by signing these Verifications Certificates with no knowledge of the applicant’s background. In some
cases, the applicants who are in possession of these Verification Certificate Visit this officer without
any documentary evidence in proof of their urgency for the issue of passports to them. This often puts
us in a difficult position. You appreciate the very facts that Passport is a very valuable documents and
involves country’s security, integrity and sovereignty.

3. You may, therefore, like to consider issuing necessary instructions to all the concerned
officers to ensure that they should issue the Verification Certificates only to the persons who are
known to them and that who actually need to go abroad in extreme emergent circumstances and the
said applicants are in possession of the other required documentation pertaining to the urgency of
issue of passports.

4. Secondly, we shall also grateful if you could kindly put in a word with the Director General
of Police of your State to instruct the District Police Authorities to send their police reports to this
office as expeditiously as possible enabling this office to issue passports to the needy public without
any delay. Sometime bonafide applicants share with us their bitter experiences which they undergo
with the local police authorities during the process of verification of their antecedents. They may be
directed to be polite and appreciative of the problems of the applicants and they should not subject
them to any harassment whatsoever.
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5. Thirdly, it has also been observed that some Travel Agencies are operative in the State
including the U.T., who reportedly fleece the innocent public on the pretext of arranging issue of
passports to them in no time. They also reportedly hoodwink the public and make them to shell out
huge amounts. You may, therefore, also like to direct the concerned authorities to be more vigilant and
to keep strict watch on the activities of some of these self claimed “Government recognised Passport
Agencies.

Copy of D.O. Letter No. 502/6/99-C.A.V. dated 8-11-1999 from Shri Prabhat Kumar,
Cabinet Secretary, New Delhi to Shri Ram S. Varma, Chief Secretary to Government, Haryana.

It is important to provide passport services in a quick, transparent and efficient manner. A
coordinated action by all Government agencies would help in devising ways and means to attend to
issues which give rise to public dissatisfaction in the regard.

2. It has been reported to me that in almost 20-25% cases incomplete police verification reports
result in inordinate delays in the issue of passports. Efforts need to bee made to streamline the process
of police verification so as to ensure that those who have criminal records are not issued passports,
while those with clean records are not harassed. The Ministry of External Affairs has reduced the
requirement of police verification for all place of residence of the applicant from the current 2 years to
1 year. The Ministry of External Affairs has also decided that in case of absence of the applicant at the
time of police officer’s visit to the residence, the visiting police constable would leave a slip at the
residence requesting the passport applicant to report at a specified Police Station. This would shift the
onus of police clearance on the absentee applicant and initiate a process by which the applicant would
be able to contact the Government officials for completing the police verification procedure.

3. In addition, the Ministry of External Affairs is also taking several steps to enhance public
satisfaction with regard to issuance of passport. These steps include ensuring easier availability of
passport application forms which are now available at MEA website, submission of forms at more
centers, computerisation of passport offices, etc. A letter dated, October 13, 1999 issued by Ministry
of External Affairs indicating various steps taken to streamline the process of issuance of passport is
enclosed.

4. I would request you to kindly instruct your officers to ensure that police verification of
passport applications is done expeditiously.
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MOSTIMMEDIATE

S.R.Tayal

JS (CPV) & Chief Passport Officer
Tel : 3387104, 3384529

Fax :3782821,3387281

No. vi/401/38/98-11 October 13, 1999

Dear RTO/PO,

Para 23 of the passport Manual, 1982 exempts the following categories of persons from
the purview of the requirement of police clearance, since in their cases their identity is reasonably
established :

@ All verifying authorities, their spouses and minor children;
(ii) All persons, who apply for fresh passport prior to the expiry of the existing passport;

@i)  All Government officials, who obtain no objection certificate from their Heads of
Offices;

(iv)  All persons, who replace their Diplomatic and Official Passports with ordinary
passports;

W) Minor, whose parent (s) hold valid passports;

2. However, the general practice with our passport office has been not to apply this provision
rigorously. You may, therefore, start applying these provision rigorously with the stipulation that
except for the category of minors the passport to all other categories would be issued on post police
verification would be necessary if neither of the parents has a valid Indian passport.

3. In an Inter-Ministerial Meeting the approval of the ministry of Home Affairs, I B etc. has also
been obtained for the following:-

@ The requirement for police verification from all the places of residence of the applicant
would be reduced from the current two years to one year. Please convey this to the
chief of Police as well as all District Superintendents in your area of jurisdiction for
modification of their existing instructions I would also be writing to the Director
Generals of the police of every State. Please convey their names, address and fax
number to me by return fax.

(ii) In case of absence of the applicant at the time of police official’s visit to the residence,
the residence, the visiting police constables would leave a slip at the residence
intimating the date and time of his visit and asking the passport applicant to report at
a specified police station. This would shift the onus of police clearance on the
absentee applicant and initiate a process by which the applicant would be able to
contact the investigating officials for completing the police verification procedure.

@iii)  On production of verification, certificate duly signed by a Deputy Secretary to the
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Central Government or any other authorised officer, a five year validity passport
would henceforth be issued in place of the present one year short validity passport.
This relaxation would be reviewed after one year.

(iv) A full validity passport is to be issued on post police verification basis to all
Government servants/public sector employees/armed forces officials and their
spouses on the basis of ‘No Objection Certificate from their Head of Departments.

4. In post police verification reports the report should not be treated adverse unless it is
clearly negative. All incomplete reports stating for e.g. applicant out of station, residing for less than
one year etc. the passport should not be revoked or impounded and the applicant should be informed
to sort out the police verification report.

5. Please write to the Chief of police as well as all District Superintendents in your area to note
these reforms and suitably instruct their field level officer of 3 (i) and (ii) above for implementation.

6. You may brief all officers and dealing hands about these changes particularly the requirement
of clear police report from places of only one year’s stay instead of two years.

7. You may also devise a system locally where a separate file number could be given to all
those categories of applicants to whom passport can be issued on Post-PVR basis. However please
not that they will not be given passports out of turn in routine and will be granted passports when their
turn comes along with other normal applicants.

8. These instructions are to be implement with immediate effect.

Yours Sincerely,
Sd/-
(SR Tayal)
All Regional Passport Officers/Passport Officers
(Excluding : P O, Jallandhar, PO, Chandigarh, PO Guwahati, PO Calcutta & PO Srinagar.)
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No. 62/6/2000-6GSI

From
The Chief Secretary to Government, Haryana
To
1. All the Deputy Commissioners in Haryana.
2. All the Superintendents of Police in Haryana.

Dated Chandigarh, the 16™ February, 2000.
Subject :- Regarding issue of passports.
Sir,
Iam directed to invite your attention on the subject noted above where the Cabinet Secretary
to Govt. of India and Regional Passport Officer, Chandigarh have emphasised that there should not be

any harassment to general public in the process of Police verification. It was also emphasised that
Authorised Officer who issue verification certificates should take due care while signing such certificates.

2. Regional Passport Officer, Chandigarh has also brought to the notice of the Govt. that in
order to facilitate issue of passport to persons who are in possession of documentation in regard to
employment abroad, attending business conferences, medical emergencies or admission into Foreign
Universities etc. the Govt. of India has introduced a system of issue of Passport for the above categories
of persons on out of turn basis on submission of Verification Certificates. However it has been observed
that some of the officers have been issuing these Verification Certificates indiscriminately. In emergent
cases passports are issued on the basis of Verification Certificates pending mandatory police reports.

3. The Ministry of external Affairs has also decided that in case of absence of the applicant the
time of police officers visit to the residence, the visiting police constable would leave a slip at the
residence requesting the passport applicant to report at a specified Police Station. This would shift the
onus of police clearance on the absentee applicant and initiate a process by which the applicant would
be able to contact the government officials for completing the police verifications procedure.

4. In addition, the Ministry of External Affairs is also taking several steps to enhance public
satisfaction with regard to issuance of passports. These steps include ensuring easier availability of
passport application forms which are now available at MEA website, (http:/passport.nic.in) submission
of forms at more centers, computerisation of passport offices etc. A letter dated October 13, 1999,
issued by Ministry of External Affairs indicating various steps taken to streamline the process of
issuance of passports is enclosed.

5. Para 23 of the passport Manual, 1982 exempts the following categories of persons from the
purviews of the requirement of police clearance, since in their cases their identity is reasonably
established.

@) All verifying authorities, their spouses and minor children.
@)  All persons, who apply for fresh passport prior to the expiry of the existing passport;

0] All Government officials, who obtain no objection certificate from their Heads
of Offices;

377




Compendivum of Instructions - Miscellaneous Matters — Vol. IX

(i) All persons, who replace their Diplomatic and Officials Passports with
Ordinary passports;

6. The requirement for police verification from all the places of residence of applicant would be
reduced from the current two years to one year. Sometimes bonafide applicants share with us their
bitter experiences which they under go with the local police authorities during the process of verifications
of their antecedents. They may be directed to be polite and appreciative of the problems of the
applicants and they should not subject them to any harassment whatsoever.

7. It has also been observed that some Travel Agencies are operative in the State who reportedly
flees the innocent public on the pretext of arranging issue of passports to them in no time. They also
reportedly hoodwink the public and make them to shell out huge amounts. The concerned authorities
are directed to be more vigilant and keep strict watch on the activities of some of these self claimed
“Government recognised Passport Agencies”.

8. I'have been directed to forward herewith the copies of communication received from aforesaid
authorities for your information and strict compliance.

0. These instructions should also be brought to the notice of all concerned officers working
under your control for being adhered to rigidly.

Yours faithfully

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy alongwith copies of its enclosures is forwarded to the Financial Commissioner and
Secretary to Government Haryana, Home Department for information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner and Secretary to Government Haryana,
Home Department.
U.0. No. 62/2/2000-6 GSI Dated Chandigarh, the 16-2-2000
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No. 12/108/2001 -2SII
From

The Chief Secretary to Government, Haryana
To

1. All the Financial Commissioners/Commissioners and
Secretaries to Government, Haryana.

2. All the Divisional Commissioners in the State.
3. All the IAS officers in Haryana State.
Dated, Chandigarh the 31st December, 2001.
Subject :— Grant of Casual Leave to the IAS officers/working in the Haryana State.
Sir,
I am directed to enclose a copy of the Office Memorandum issued by the Government of

India, the Ministry of Personnel, PG and Pension Department of Personnel and Training vide letter No.
12/9/94-JCA, dated 14-1-98 regarding the entitlement of Casual Leave for . A.S officers.

2. It is clarified that the IAS officers working in the Haryana State are also governed by these
regulation and accordingly they are entitled to 8 (eight) days Casual Leave in a calendar year.

Yours faithfully,
Sd/-
Under Secretary Administration
for Chief Secretary to Government Haryana.
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No. 12/108/2001-2SI1
From

The Chief Secretary to Government Haryana
To

1. All the Financial Commissioners & Principal Secretaries and
Commissioners & Secretaries to Government, Haryana

2. All the Divisional Commissioners in the State.
3. All the IAS Officers in the Haryana State.
Dated Chandigarh. the 11th April, 2002.
Subject :— Grant of Casual Leave to the IAS Officers working in the State.
Sir,
I am directed to invite your attention to the subject mentioned above and to say that on
reconsideration of the matter, the Government have decided to withdraw letter No. 12/108/2001-2SII,

dated 31.12.2001. Under rule 8.61 of CSR Vol. I, Part-I, (Appendix-17 of CSR Vol.-I, Part-II) the casual
leave to the IAS officers working in the State of Haryana, shall be admissible as follows :—

i) Officers with 10 years service or less 10 days Leave in a Calendar Year.
i) Officers with more than 10 year 15 days in a Calendar year.
Service but less than 20 years service.
iii) Officers with over 20 years service 20 days in a Calendar year.
Yours faithfully,
Sd/-

Under Secretary, Administration,
for Chief Secretary to Government Haryana.
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No. 62/43/2002- 6 GSI

From
Chief Secretary to Government Haryana
To
1. All Heads of Departments , Commissioners, Ambala, Hisar, Rohtak and Gurgaon
Divisions.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
3. All Deputy commissioners and Sub Divisional Officers (Civil) in Haryana.
Dated Chandigarh, the September 16, 2002.

Subject:  Criticism of News appearing in the News Papers on the basis of the facts/statistics available
with the department.

Sir,
I am directed to address you on the subject noted above and to say that it has been brought

to the notice of the Government that news relating to various departments appearing in the newspapers
are not being refuted by the departments concerned.

In this connection attention in invited to the provisions contained in para 222 (2) of the
Secretariat instructions which envisages that criticism appearing in the press about the department(s)
will be brought to the notice of the respective Head of Departments by the Public Relations Department
to enable them to take suitable action and give correct information to the public.

The Government has viewed the non-observance of the above instructions seriously and it
has been now decided that any news-item appearing in the newspaper contrary to the facts must be
suitably contradicted by the concerned department on the basis of statistics and facts. The departments
should remain alert to such news-items and should give the correct information to the Press and public
through the Director, Public Relations.

These instructions may be complied with strictly.
Your faithfully
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana for information and necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government Haryana.
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To

To all the Financial Commissioners and Principal Secretaries/Commissioners and Secretaries
to Government Haryana.

U.0.62/43/2002-6GSI Dated Chandigarh, the September 16, 2002
No. 62/43/2002-6GSI Dated Chandigarh, the September 16, 2002

A copy is forwarded to the Secretary to Governor of Haryana for information with reference
to his letter No. HRB-V.A. -59(18) 2000/5582, dated 26.06.2002.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 62/43/2002-6GHI Dated Chandigarh, the September 16, 2002

A copy is forwarded to the Director, Public Relations Department, Haryana Chandigarh for
information and necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 62/71/2002-6GSI
From

The Chief Secretary to Government Haryana
To

All the Deputy Commissioners and Sub Divisional Officers

(Civil) in Haryana.

Dated Chandigarh, the 4-12-2002
Subject:- Collection of funds for organizing sports events.

Sir,

I'am directed to refer to the subject noted above and to say that various Sports Organizations
and even private organizations collect funds for organizing various events by getting the tickets
printed in the name of sports events or any other events/publication of souvenirs etc. There may be
some such organizations who misutilise the funds so collected. In order to put a check on collection of
funds by such organizations, the working of such organizations needs to be kept under watch. In this
regard, I am desired to request you that no organization in your respective jurisdiction should be
allowed to collect funds in an unauthorized manner, for organization of sports events or any other

event/publication of Souvenirs etc., if any Sports Organization wishes to collect funds. Specific approval
of the Government (If sports Department) must be obtained for the same, prior to making any collections.

These instructions may be complied with strictly.
Yours faithfully
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government Haryana

A copy is forwarded to all the Financial commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana for information and necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government Haryana

To
All the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana.
U.0O.No. 62/71/2002-6GSI Dated Chandigarh, the 4-12-2002

383




Compendivum of Instructions - Miscellaneous Matters — Vol. IX

IMMEDIATE
No. 62/18/2005-6GSI

From
The Chief Secretary to Government Haryana.

To

1. All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak and Gurgaon
Divisions.

2. The Registrar, Punjab and Haryana High Court, Chandigarh
3. All Deputy Commissioners in Haryana.
4. All the Managing Directors of Boards/Corporations/Public Undertakings.

5. The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar and Guru Jambashwar University,
Hisar and Ch. Devi Lal University, Sirsa.

Dated Chandigarh, the 13th May,2005
Subject: - To circulate all important letters to the Haryana Bhawan, New Delhi.

I am directed to refer the subject matter above and to say that Resident Commissioner,
Haryana Bhawan, New Delhi is often required to follow up cases referred by the State Government to
Govt. of India. Similarly, Govt. of India too uses the Resident Commissioner as an interface with the
State Govt. However, it has been observed that neither Haryana Bhawan office is kept informed of the
status of these cases by the Departments of the State Govt. nor is the requisite correspondence
endorsed to their office for record. In fact, minutes of the meetings that are coordinated by Resident
Commissioner office are also not sent to them. There have been instances when senior officers of Govt.
of India have contacted Resident Commissioner office to ascertain details of Haryana cases under their
consideration and he had to suffer the embarrassment.

2. You are, therefore, directed to endorse a copy of references of all important matters taken up
with Govt. of India, also to keep the office of Haryana Bhawan, New Delhi informed all meeting held at
the level of Secretary/Heads of Department with Govt. of India.

Your faithfully,
Sd/-

Superintendent, General Services-1,
for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners & Principal Secretaries/Commissioners
& Secretaries to Government, Haryana, for information and necessary action.

Sd/-

Superintendent, General Services-I,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners & Principal Secretaries/ Commissioner & Secretaries to
Government, Haryana.

U.0. No. 62/18/2005-6GSI Dated Chandigarh, the 13 May, 2005
Endst. No. 62/18/2005-6GSI Dated, Chandigarh the 13" May, 2005
A copy is forwarded to the Director, NIC, Chandigarh for information and necessary action.

2. He is requested to develop a Monitoring Mechanism for the periodically reviewing the
status of the projects refer to Govt. of India which are at different stages of consideration. This
Monitoring System could be on line and available to the office of the Resident Commissioner for use
and follow up.

Sd/-

Superintendent General Services-I,
for Chief Secretary to Government Haryana.

Endst. No. 62/18/2005-6GSI Dated, Chandigarh the 13" May, 2005

A copy is forwarded to the Resident Commissioner, Haryana Bhawan, New Delhi, with
reference to D.O.No. RC-2005/252, dated 4-5-2005 for his information and necessary action.

Sd/-

Superintendent, General Services-I,
for Chief Secretary to Government Haryana.
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No. 62/19/2005-6GSI
From

The Chief Secretary to Government, Haryana.
To

1. All the Financial Commissioners and Principal Secretaries/Commissioners and
Secretaries to Government Haryana.

2. All the Heads of Departments in the State.
Dated Chandigarh, the 8th September, 2005
Subject :- Regarding tour programme of the administrative Secretaries and other Officers.
Sir/Madam,

I am directed to refer to Government instructions issued vide letter No.62/19/2005-6GS 1,
dated 12-5-05 on the subject noted above, wherein all the Financial Commissioners and Principal
Secretaries / Commissioners and Secretaries .to Government Haryana and Heads of Departments were
directed to submit their tour programmers to Chief Secretary for the approval of Chief Minister a day or
two before they actually proceed on tour. Resultantly, by the time the papers get to him and further on
to Chief Minister the tour has already been performed. As such, the whole exercise is nothing but
mechanical and relevant for TA purposes only. The whole matter has been reconsidered and it has
been decided to withdraw the instructions henceforth.

Yours faithfully
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to the Principal Secretary/Additional Principal Secretary-I & II/ Senior
Special Private Secretaries /Senior Private Secretaries / Private Secretaries to the Chief Minister /
Ministers for information.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

To

The Principal Secretary/Additional Principal Secretary-I &II /Senior Special Private
Secretaries/ Secretaries /Private Secretaries to the Chief Minister/ Ministers.

U.0.No. 62/19/2005-6GSI Dated Chandigarh, the 8th September, 2005
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Subject :- Participation of School Children in various Public Functions.
Sir/Madam,

I am directed to refer to the subject noted above and to say that the Government has
observed that school children sometimes have been made to wait for long hours at public functions
without proper care and arrangements, causing severe strain and suffering. For example, in a function
held at Kanpur on 2nd October last, about 45 children had reportedly fainted. In order to avoid any
such happening, you are requested to follow the following guidelines :-

i) School Children are not mobilized merely for welcoming/seeing off/honouring various
personalities;
ii) While it is necessary and desirable that school children participate in various National

Days like Republic Day, Independence Day, Gandhi Jayanti, Children’s Day, etc. and
in other relevant functions, the following need to be ensured in all such cases :-

a) Children are not detained expect for the minimum necessary time,

b) There are adequate arrangements to protect them from harsh weather, injury,
etc. and regarding safe drinking water (as also refreshment wherever
appropriate) and first-aid.

These instructions should be brought to the notice of all concerned for their information to
ensure strict compliance. Any lapse to follow these instructions will be viewed seriously.

Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners & Principal Secretaries /
Commissioners & Secretaries to Government Haryana for information and necessary action.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana
U.0.No. 62/71/2005-6GSI Dated Chandigarh, the January 3, 2006
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No. 62/15/2006-6GSI
From

The Chief Secretary to Government Haryana.
To

1. All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak
and Gurgaon Divisions.

The Registrar, Punjab and Haryana High Court, Chandigarh
All Deputy Commissioners in Haryana.

All the Managing Directors of Boards/ Corporations/Public Undertakings.

EAEEE

The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar and Ch. Devi Lal University, Sirsa.

Dated Chandigarh, the 3rd April, 2006
Subject :- Regarding issue of instructions etc. on e-mail.
Sir/Madam,

I am directed to refer to the subject noted above and to say that the matter regarding issue
of instructions has been considered by the Government and it has been decided to reduce paper work
in Government and to ensure fast transfer of information using technology. Therefore, all instructions
issued by the General Administration Department and also letters seeking information except instructions
that are in the nature of a policy decision or advices to Administration Department on matters referred
by them, shall be sent through Electronic mail (e-mail) alone in future. For a period of two months from
the date of issue of these instructions, these should be sent by both modes i.e. via e-mail as well as in
writing as earlier to enable a smooth transition. However instructions conveying policy decisions of
Government and advices would be issued in writing as well as through e-mail. The Department of IT is
separately bringing out an e-mail directory assigning mail address to each Department/Board/
Corporation and offices of the Government.

2. Its is, therefore, requested that a Nodal Employee in your organization, preferably the
employee concerned with dairy/dispatch, be nominated who would open the mail boxes and disseminate
the e-mail to the relevant officers within the organization. The name of the Nodal Employee be intimated
through e-mail to the following address:-

usgenadmin @ hry.nic.in
These instructions should be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government Haryana.

388




General Instructions

A copy is forwarded to all the Financial Commissioners & Principal Secretaries/Commissioners
& Secretaries to Government, Haryana for information and necessary action.

Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government, Haryana
U.0O.No. 62/15/2006-6GSI Dated Chandigarh 3rd April, 2006
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No. 42/63/99-5GSI

From

The Chief Secretary to Government Haryana.

To
1.
2.

The Commissioner, Hisar, Ambala, Gurgaon and Rohtak Division.
All Heads of Departments of the State.
Dated Chandigarh the 13thMarch, 2007

Subject: Submission of cases for seeking advice from F.D/LR/CS.

Sir,

I am directed to invite your attention on the subject noted above and to say that in the
Secretariat Instructions in para 289(2) it is provided that all U.O. references to the Finance Department
should be marked by the Secretary concerned to the FD simply. Only in important cases such references
may be marked to F.S. but in no case should they be sent direct to the Finance Minister ..

2. Similarly in para 2.15 of Law Department Manual it is inter-alia stated that unless otherwise
expressly permitted by any rule, reference to the Legal Rememberancer for opinion may be made by or
through the following officers only:-

(@)
(b)
(©)

Chief Secretary and the Secretary to the Government, Haryana.
The Financial Commissioner, Revenue, Haryana; or

The Head of department of the Government of Haryana, but in regard to matters
relating to arbitration, attention is drawn to Chapter 24 of this manual; provided that
sanctions and arranging for defence of Government- employees may be referred to
the Legal Remembrancer by the Deputy Secretary to Government, Haryana and
where there is no Deputy Secretary by the Under Secretary.

Superintending Engineers of Irrigation, Building and Roads and Public Health
branches are authorized to send security deposit agreements of Irrigation, Buildings
and Roads and Public Health Departments employees to the Legal Remembrance for
scrutiny (Paragraph 498 of the Buildings and Roads Manual).

Further under the Government instructions obtained in circular letter No. 50/3/82-
5GSI, dated 30.8.1982 as reiterated from time to time, the cases which are referred to
the Chief Secretary for advice, are also required to be routed through the
Administrative Secretary concerned.

4. The matter has been reconsidered by the Government and it has been decided that in the
above instructions/manuals the word Secretary/Administrative Secretary shall include the “Special
Secretary” also. Hence in future the cases for seeking advice/opinion from Chief Secretary/Finance
Department/Legal Remembrancer can also be referred to them at the level of Special Secretary.
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These instructions may be brought to the notice of all concerned for compliance.
Yours faithfully
Sd/-
(Sumita Misra)

Special Secretary, General Administration
for Chief Secretary to Government, Haryana

A copy is forwarded to the All Financial Commissioners and Principal Secretaries/
Commissioner- & Secretaries to Government Haryana except Financial Commissioner to Government
Haryana, Administrative Reforms Department for information.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners and Principal
Secretaries/Commissioners and Secretaries to Government Haryana,
(ExceptECAR)
U.0.No0.42/63/99-5GSI Dated, Chandigarh the 13th March, 2007

A copy is forwarded to Financial Commissioner & Principal Secretary to Government,
Administrative Reforms Department and Legal Remembrancer & Secretary to Government Haryana,
Law & Legislative Department for information. They are requested to take further steps for amending
of Secretariat Instructions/ Law Manual respectively immediately.

Sd/-

Special Secretary General Administration
for Chief Secretary to Government, Haryana

To

The Financial Commissioner and Principal Secretary to Government Haryana, Administrative
Reforms Department/Legal Remembrancer & Secretary to Govt. Haryana, Law & Legislative Department.

U.0.No0.42/63/99-5GSI Dated, Chandigarh the 13th March, 2007
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No. 62/20/2007-6GSI

From
The Chief Secretary to Government Haryana.
To
1. All the Administrative Secretaries.
2. All Heads of Departments, Commissioners, Ambala,

Hisar, Rohtak and Gurgaon Divisions.

Dated Chandigarh, the 16th May, 2007
Subject :- Regarding coordination in decision making issues having inter-departmental implications.
Sir/Madam,

I am directed to refer on the subject noted above and to say that it has been observed by the
Government that at times departments take a decision on an issue in isolation and obtain the necessary
approval of the competent authority (Minister-in-Charge/CM/CMM), which is at variance with each
other. On similar or related issues, it is observed that the decision taken by the other. On similar or
related issues, it is observed that the decision taken by the other department is not in consanance.
Further, it has been observed that departments take contradictory stands or give undertaking for
compliance before the courts which are at variance with the other departments, creating an embarrassing
situation for the Government.

In order to avoid such anomalous situations, it has been decided by the Government that
before taking any decision on an issue, the following steps should be taken :-

1) Identify the areas involving inter-departments issues.

i) A gist of the subject matter may be sent by the Department moving the proposal to
the concerned Departments which should respond with their views in a time bound
manner preferably within 15 days.

1ii) If required, the Heads of Departments and then the Secretaries concerned should
deliberate the issue in a meeting so as to reach a considered and consensus decision.

iv) If any point of divergence of opinion remains, the matter should be placed before the
Committee of Secretaries under the Chairmanship of Chief Secretary for a final view.

After having observed the above mentioned steps, the matter should be brought before the
competent authority (Minister-in-Charge/CM/CMM) in case of issues involving inter-departmental
ramifications for a decision. Whenever an issue involving inter-departmental ramifications is dealt
with, the final note/cabinet memorandum should take on board the views of the other departments also
so that a well considered decision is arrived at by the competent authority.
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General Instructions

These instructions should be brought to the notice of all concerned for their information
and strict compliance.

Yours faithfully,
Sd/-

(SUMITAMISRA)
Special Secretary, General Administration
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana for information and compliance.

Sd/-

Special Secretary, General Administration
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana.

U.0.No. 62/20/2007-6GSI Dated Chandigarh, the 16th May, 2007
No. 62/20/2007-6GSI Dated Chandigarh, the 16th May, 2007

A copy is forwarded to all the Chief Administrators/Managing Directors of Board/Corporation
and Government Undertakings for information and compliance.

Sd/-

Special Secretary, General Administration
for Chief Secretary to Government Haryana.
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Subject :

L.

L.T.C.

OFFICE MEMORANDUM

relating there etc.

Leave Travel Concession to Central Government Employees-clarifications and decisions

The undersigned is directed to refer to this department O.M. No. 43/6/73-Estt. (A), dated
the 11th March, 1974, and subsequent O.M. of even number dated the 3rd May, 1974 and to clarify
some points relating to the concession to visit any place in India, as under :—

Is the concession to visit any place in
India an additional benefit to those who
are already entitled to LTC to home-
town ?

Can a Govt. servant who has already
availed of LTC to visit home-town in a
block of two years avail of the
concession to visit any place in India
within the same block of two years or
should he wait for the next block of two
years ?

Whether a Govt. servant should intimate
to the Controlling Authority before the
commencement of the journeys, the
place he or his family member (s) intend
(s) to visit and also actually visit that
place under the LTC to visit
any place in India ?

L.

No. in the case of Govt. servants who are
already entitled to Leave Travel Concession
to home-town the concession to visit any
place in India is in lieu of, and to be adjusted
against, the Level Travel concession to
home- town to which a Govt. servant is
eleigible at the time of undertaking the
journey to visit any place in India, including
the concession carried forward ; if any.

As already stated under item (I) above, the
LTC to visit any place in India, if availed of
by Govt. servant who is entitled to LTC to
home-town will be adjusted againt the LTC
to home-town available to him at the time of
undertaking the journey. Therefore, if a Govt.
servant has already availed of LTC to home
town in respect of say the block of 1978-79,
he cannot avail of the concession to visit
any place in India till the end of 1979
because there is no LTC to home-town
admissible to him which can be adjusted
against the LTC to visit any place in India.
He can avail of the concession to visit any
any place in India only when he becomes
entitled to the next block of LTC to home-
town viz., 1980-81.

Yes. Whenever a Govt. servant proposes
to avail of leave travel concession to visit
any place in India in a block of four years
either for himself and /or a member/members
of family, he has to declare the intended place
of visit as and when the concession is
proposed to be availed of by the Govt.
servant and/of members of his family. After
the intended place of his family. After the
intended place of visit is declared, he and/
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What is the scope of the expression any
place in India ?

How will the claim of a Govt. servant be
regulated when he visits a place like Port
Blair in Andaman & Nicobar Islands
under the concession to visit any place
in India ?

Is the concession to visit any place in
India admissible to Govt. servants
employed on contract basis ?

What is the position regarding
admissibility of LTC to visit any place in
India to State Govt. servants on
deputation to Central Govt. ?

5.

6.

or member/members of his family, as the
case may be, _____ must visit that
place in order to be eligible for marking the
claim. While __~~ the Govt.
servant and or member/memebers of family
is/are free to go by any route to the declared
place of visit, the claim will be regulated with
reference to the shortest direct route on a
through with reference to the shortest direct
route on a through ticket basis between the
headquarters and the declared place of visit.

The expression 'any place in India' will cover
any place within the territory of India,
whether it is on the main-land India or
overseas. If there are any local restrictions
on visit to places in border area, it is the
responsibility of the Govt. servant
undertaking the visit to fulfill the conditions
for visit to the places in border areas, it is
the responsibility of the Govt. servant
undertaking the visit to fulfil the conditions
for visit to the places which are subject to
local restrictions.

The surface journey to the nearest Port will
be regulated under the Noramal LTC rules
and the sea passage will be regulated in
accordance with the provisions of SR-40.

Yes, provided they complete one years
continuous service and the appropriate
adminitrative authority certifies at the time
the Govt. servant concerned avails of the
LTC to visit any place in India that he is
likely to continue to serve under the Central
Govt. for a period of 4 years from the date
of his joining the post under the Central
Govt. The block of 4 years will be reckoned
from the actual date of joining the post
under the Central Govt.

If an officer of a State Govt. is entitled to
LTC to visit home-town in accordance with
the provisions in this concession either to




What is the position regarding eligibility
of re-employed officer to the concession
to visit any place in India ?

How will the claim of a Govt. servant
under the LTC to visit any place in India
be regulated if he purchases a circular
tour ticket ?

8.

L.T.C.

visit his home-town or exchange it for the
concession to visit any place in India
subject to the conditions that the
administrative authority concerned should
certify that he is likely to serve the Central
Govt. for a period of 4 years. If the officer
concerned is not entitle to LTC to home-
town being within the minimum distance
provided in this regard he can avail of the
LTC to visit any place in India, only if the
appropriate administrative authority
certifies that he is likely to serve the Central
Govt. for a period of 4 years reckoned from
the date of his joining the Central Govt.

A re-employed officer can also avail of the
concession to visit any place in India
provided he completed one year's
continuous service after re-employment and
the administrative authority certifies that he
is likely to serve for a period of 4 years from
the date of his initial re-employment. In case
of re-employment immediately after
retirement without break, the period of re-
employed service may be treated as
continuous with the previous service for the
purpose of LTC and the concession allowed
for the re-employed period, provided the
concession would have been admissible to
the re-employed officer had he not retired.
Thus, if an officer has availed of the
concession to visit any place in India in
respect of a block of four years before his
retirement and he is re-employed without
any break, he would not be given further
concession til the expiry of the particular
block of four years.

As already stated, a Govt. servant has to
declare the place (s) of visit with reference
to which he and/or a member/ members of
family will avail of the concession to visit
any place in India. Once this is done, the
claim will be regulated as between the
headquarters and the place (s) indicated by
the Govt. servant by the shortest direct
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10.  Will the definition to the family applicable
for the purposes of LTC to visit home-
town apply to the LTC to visit any place
in India ?

route. The actual claim will be limited to the
amount that would be admissible if the
officer had travelled between the
headquarters and the decalred destination
by the shortest direct route in the case of
accommodation actual used by purchasing
circular tour ticket or by the entitled class,
whichever is less.

Yes.

2. The following decisions of the Govt. in regard to the LTC are also brought to the notice of all

administrative authorities.

L. Change of the declared place at visit after
its being intimated to the controlling
authority.

2. Travel to different places by the Govt.
servant and members of his family under
the concession to visit any place in
India ?

The declared place of visit can be changed if a
Govt. servant so desires, with the approval of
the controlling authority, before the
commencement of the journey.

The declared place of visit cannot be changed
after the commencement of the journey.

Exceptions can, however, be made where it is
established that the request for change in the
place of visit could not be made before the
commencement of the journey owing the
circumstances beyond the control of the Govt.
servant of concerned. This relaxation can be
allowed by the administrative Ministry/
Department in respect of persons serving in a
Ministry/ Department, or by the Head of
Department in the case of others and the claim
allowed.

While availing of LTC to visit any place in India
the Govt. servant and/or members of his family
may visit the same place, or different places of
their choice. When the Govt. servant or any
member of his family performs a journey to
home-town the Govt. servant will have to bear
the cost of the journey for the first 400/160
K.M. both ways.
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3. Regulations of LTC claim when a Govt.
servant purchases a seat in Yatra Special
trains, inclusive of the cost of board etc.

4. Regulations of LTC claim when a Govt.
servant undertakes the journey in a
chartered bus.

5. Regulations of LTC claim if the spouse
of a Govt. employee is employed in offices
other than a Central Govt. Office where
the LTC facilities are available.

L.T.C.

In this case, the claim will be regulated with
reference to the place indicated by the Govt.
servant as his place of visit. If the amount of
claim calculated on the basis of the shortest
direct route between the headquarters and the
declared place of visit by the entitled class or
by the lower class (if a lower class of
accommodation has actually been used while
travelling by Yatra Special) is less than the
expenditure incurred by the Govt. servant for
purchasing a seat in the Yatra Special, the
former amount an one would be admissible.

Where a Govt. servant takes a seat or seats in a
chartered bus under the LTC scheme to visit
any place in India, the reimbursement may be
either the actual hire charges on the charted
bus, or the amount reimburseable had the
journey to the declared place of visit been
undertaken by the entitled class by rail by the
shortest direct route, whichever is less.

In such cases, the Central Govt. servant should
furnish a certificate as under at, the time of
preferring his/her LTC claim.

"Certified that my wife/husband for
whom LTC is claimed by me is employed in (name
of the Public Sector Undertaking/ Corporation/
Autonomous Body etc.) which provides leave
travel concession facilities but she/he has not
preferred, and will not prefer, any claim in his
behalf to her/his employer."

Where the spouse of the Govt. servant is not
so employed, the Govt. servant concerned
should give a certificate as under :—

"Certified that my wife/husband for whom
LTC is claimed by me is not employed in any
Public Undertaking/Corporation/ Autonomous
Body financed wholly or partly by the Central
Govt. or a Local Body, which provides LTC
facilities to its employees and thier families."

3. The provisions of para 2(2) above shall be applicable to journeys performed on or after issue
of this O.M. availing of LTC admissible for the four year block 1978-81 (but not to journeys performed
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by availing of LTC admissible for the block year 1974-77). This provision will also be applicable in cases
where either the Govt. servant, members of the family of the Govt. servant himself or some have already
availed of LTC in respect of the block 1978-81 but rest of the family members avail of it after the issue
of this O.M. Past cases shall not be re-opened.

4. In so far as persons serving in the Indian Audit and Account Department are concerned
these orders issue in consultation with the Controller and Auditor General of India.

5. Hindi version will follow.
Sd/-
R.C. Gupta,
Dy. Secy. to the Govt. of India.
To

All Ministries/Departments to the Govt. of India with usual number of spare copies.

Copy of letter No. 11022/3/81-AIS (II), dated the 20th June, 1981 from Government of India.
Ministry of Home Affairs, Department of Personnel and Administrative Reforms, New Delhi, to the
Chief Secretaries of All States.

Subject :— Leave Travel Concession-clarification whether the travel by air/air conditioned first
class rail accommodation would be admissible.

I am directed to say that clarifications have been sought as to whether a member of an All
India Service serving under the State Government where the Leave, Travel Concession is not admissible
in respect of the Sate Civil Services, and has consequently availed the leave travel concession under
the rules as applicable to members of the Central Civil Services Group ‘A’ under rule 3 of the All India
Services (Leave Travel Concession ) Rules, 1975, would be eligible to travel by air or air conditioned
first class by rail Leave Travel Concession is a benefit admissible for travel to home-town/anywhere in
India, as the case may be while the Office takes leave and avails of the benefit under the leave travel
concession scheme, consequently the entitlement of an Officer in regard to the class of travel is not
related to the position obtaining under the relevant T.A. rules which are a different set of rules admissible
when the Officer is on tour or on transfer. It is clarified that under the leave travel concession rules as
applicable to Central Civil Service Group ‘A’ referred to above, travel by air-conditioned first class in
rail is not admissible.

Copy of office Memorandum No. 31011/14/83-Estt. (A) dated 29-11-1983 from the Deputy
Secretary to Govt. of India, Ministry of Home/Affairs, Department of Personnel and Administrative
Reforms addressed to All Ministers/Departments with number of spare copies and others.
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Copy of Office Memorandum No. 31011/14/83-Estt. (A) dated 29-11-1983 from the Deputy
Secretary to Govt. of India, Ministry of Home Affairs, Department of Personnel and Administrative
Reforms addressed to All Ministries/Departments with usual number of spare copies and others.

Subject :— Leave Travel Concession-Procedure to prevent mistutilisation of an advance or delay in
refund of an unutilised advance.

The undersigned is directed to say that in order to ensure that advances drawn for availing
the Leave Travel Concession are not misutilised and the amount if not utilised for any reasons is
refunded without any delay, it has been decided that in all case of drawl of an advance for the purpose
of leave travel concession, the documentary evidence of utilisation of the advance for the outward
journey-such as cash receipts or the tickets for journeys by bus or railway tickets shall be produced to
the competent authority within 10 days of the drawl of the advance to show that the concerned
government servant has actually utilised the amount to purchase the tickets for journey to the place
named in his application for the advance.

Ministry of Finance, etc. are requested to bring this to the notice of all concerned for
compliance.

Copy of letter No. 3106/0/83-AIS (II) dated 5-10-1983 from the Desk Officer Govt. of India,
Ministry of Home Affairs Deptt. of Personnel and Administrative Reforms addressed to the Chief
Secretary to Govt. Haryana.

Subject :— Leave Travel Concession to Central Govt. employees once in four years of visiting the
home town out of India clarification.

Sir,
I am directed to refer to your letter No. 13/18/82-SII dated 29-10-82/4-11-82 on the subject

mentioned above and to say that LTC to visit any place in India once in four years is not admissible in
those cases where an officer intends to visit a place outside India.
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Copy of Memorandum No. 31011/17/83-Estt. (A) dated 27-12-1983 from the Deputy Secretary to
Govt. of India, Ministry of Home/Affairs, Department of Personnel and Administrative Reforms, New
Delhi addressed to all Ministries/Departments and to others.

OFFICEMEMORANDUN

Subject :— Leave Travel Concession- Central Govt. Servants posted at non family stations Entitlement
in respect of members of family.

The undersigned is directed to say that in the context of this Department’s O.M. No. 31011/
6/80 Estt. (A) dated 24th March,1981, some Ministries and Departments have raised the question of
admissibility of Leave Travel Concession to family of Central Government employees posted a non
family stations as the families of such employees have necessarily to reside at a place away from the
headquarters of the employees concerned and they do not therefore fulfill the requirement of SR 2(8)
regarding residence with the Government servant in order to be treated as the members of his family.
After careful consideration of the matter in all its aspects, it has been decided that families of Government
servants posted at non family stations may be allowed leave travel concession to any place in India a
block of 4 years/ to home once in a block of two years, subject to the following conditions :—

(I) The concerned Government servant is debarred by the conditions of his service to
reside with his family at the place of his posting ;

(2) The concession will be restricted to Govt. servant’s spouse and dependant children
upto 21 years of age only and

(3) The reimbursement should in no case exceed the actual distance travelled by the
family or the distance between the headquarters/place of posting of the Government
and the place visited/home town whichever is less.
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No. 13/18/82-SI1

From
The Chief Secretary to Govt., Haryana
To
1. All Heads of Departments (IAS Officers only)
Commissioners, Ambala/Hisar Divisions,
All Deputy Commissioners and
Sub Divisional Officers in Haryana.
2. AIITAS Officers in Haryana State.
Dated Chandigarh, the 20th March, 1984.
Subject :— Leave Travel Concession to Central Govt. employees once in four years for visiting the
Home Town out of India-clarification.
Sir,

I am directed to refer to the subject noted above and to say that the Govt. of India was
requested to clarify whether the Leave Travel Concession to visit any place in India once in four years
is admissible in those cases also officer intends to visit a place cut-side India. if so, to what extend the
claim of such an Officer is to be met by the State Govt. [ am to add that the Govt. of India have clarified
vide their letter No. Dy. No. 3106/0/83-AIS(II), date 5-10-83 (copy enclosed) that Leave Travel concession
to visit any place in India once in four years is not admissible in these cases where an Officer intends
to visit a place outside India. This clarification may be brought to the notice of IAS officers working in
your Departments.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

No. 13/18/82-S11, Dated, Chandigarh, the 20th March, 1984.
A copy is forwarded for information and action, where necessary, to the :—
@i Accountant General, Haryana, Chandigarh ;
(i) Director-General of Police, Haryana ;

(@iii) Chief Conservator of Forest, Haryana.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

405




Compendium of Instructions — Miscellaneous Matters—Vol. IX

A copy is forwarded for information to the Financial Commissioners and All Administrative
Secretaries to Govt., Haryana (for Home & Forests Deptts.). The above clarification may be brought to
the notice of IPS/IFS officers.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

To
The Financial Commissioners & All Administrative
Secretaries to Govt., Haryana.
U.O. No. 13/18/82-SII, dated, Chandigarh, the 20th March, 1984.
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waTR 13/25/782-wa-11

@& 9, sRavn R
EEI ]

1. sRamn T & W favmmeas, swge sEaTen /fRER wvew @ sRamn aed # i
IqgEd T A IT-AUSA FEHN, (AWRE) |

2. IR, 9@ g BRAWT BE HIE, TATERE|
faieh, FUSHIE 23-3-1984.

fawg - T @R & FHAARA &t B TEHT 9 & o0 Jrenfenrsn saamm @t Jafer /

AR AT G I D Ay A
e,

Ided favm W @ a8 wEd w1 Ew gan 2 R Uow WER @ wHRA d B e
T & forg STt aran giaen o & 96y § 999 Gl SR & 97 i 2892 -Wi.- [- 57 /6828
et 26 /28 w2, 1957 (I T SR & Iy FolT B) BRT O fohg 10 srpee W 9 Hew ¥ W
i ¢ R M wEA & W 38 (Fesf o 2) W a5 maen A T A fr U5y waEr @ FEn
B TS oI & olg STaehTa AT graen shaw amra s@e (Regular Leave) ot s@fer =0 &
FH 15 foT A B WY, A § A ghd § T UB AT SHRAS SR A A8l of TR | WER 7 T
weer % O foem fomar @ sk Fola forn 2 o6 o0 W & Flend B9 oo W & forg sraeera aran
gfaen st sraea ¥ < [rrespective of its duration @ @& 3 Foar 38 a6l ¥ 3MTH 3TENT
FHHAARAT &l FEE & fear |
2, T I faca favm & o1 e 8/2/83 - [ Uw: 3 - [1/1270 feAiar 13-7-83 S & 1
FTER IWa W fRg @ B

e,
g/ -
3R afE Jme,
Fd: & Afa, BRavT EWER|

T Of SeReh &l Ofd afed et facargera 9o I9g & @ Teeei afEl sl g a9
IS FRGE 3G Wl WA B

BEAER
3R afE Jme,
Fd: & Afa, BRavT EWER|
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eI
i fogea vE ueg & wvi seeeE afa)
HAMo HHh 13/25/82-ga- 11 feieh 23-3-1984.
T 9 SeRAs i Ifd |fed e 9 snavad SRl o Fefiiad @ Sen o 2
1. WETRATRR, BRamm
2. 39 GfE (WM) R WReRR /A I - 101
ae,
Bl /

R O geme,
Fd: & AfE, BRav WER|
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&M 13/13/84-ga-11

ELED
@& 9fvE, sRavn R
¥ ¥,
1. sRamm us & Wit favmmens
g I/ feER e 9 sRan
TSF § T U 9
T I N (ANTRE)
ferer 5-7-84.
fawg ;- Leave Travel concession to Central Government employees deputed to top level posts in
Public Sector Under-takings.
Heed,

IR [0 T 9RT WHR & I Al 11022 /4 /82 -T. 3. - [, foies 8-5-84 ot gfy
TR T gl A saeRl FEET T WEteEE & forg e B

W,
g/ -

IR AfrE game,

wHR 13 /13 /84-1wg- 11 e 5-7-84.
T 9f SeRen gl afed FeafoRaa @ geend aon wnfesie & forg ol o @
1. BRamm T5g & 7 R oToTHo AR

2. BRAMT T & W AL /FRAEH F AN /76 Feww  (FaA 3E oToTHo
siferedr )

3. WETCRATRR, BRI, TAVSHIE|
4. B, qfom, siamm

5. & T, BRAmm

B/ -
3R e game,
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U Ui Seran! it gfcal afed wvit facarara oo sRamn waR & @t yemee |fear dt
¥ gE qA AEER & forg ¥ftw 2

2. (& @0 o7 faomr & fore ) SR oy 2 6 S feem @it stEofovao / STE0TwHoTHO
SfeneRRA & g § WA S W |

BE1/ -
IR G yane,

7+ facagea T sRamn waER & i wmeeda afE)

3 13 /13 /84 -wa- 11 feier 5-7-84.

Copy of letter No. 11022/4/82-A1S dated 8-5-1984 from the Deputy Secretary to Govt. of India
Ministry of Home Affairs, Departments of Personnel and Administrative Reforms addressed to the
Chief Secretary to All State Governments.

Subject :— Leave Travel Concession to Central Govt. employees deputed to top level posts in Public
Sector undertakings.

I'am directed to forward herewith a copy each of this Department’s O.M. No. 2 (16)-Estt. (P-
II) 82 dated 6th March, 1984 on the above subject and to request that the contents of this order may be
brought to the notice of all the All India Service Officers of your State.
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waE 13/2/84-v9-11
ELED
@& gfva, sRamm wWaER|
¥ar ¥,
1. sRamm us & Wit favmmens

g I/ fRER wew 9 sRamon
Tod # AT IJUET T W ITHEA AR (ANTRE )

2. R, 999 9 RaAmT 81 A, ATERTE
e =vsNTE. 6-7-1984
fawg ;- Leave Travel Concession.
R,

IR foo W 9RT TEHR & 97 Al 11022 /1/83 - T3S Wb o - 11 foriem 12-1-84
F Of, Serent il il |fed, SRl GEeT 9 AEied & forg wer 2

wad,
A/ -
FR A, v,
Fa: e afE, sRann W |

R 13/2/84-w8- 11 faim 6-7-1984.
T 9 SeRAs o gfadl afed FefoRaa @t gemn @on wnfese & forg o o @
1. ERamT T5T & W FE Voo SRR
2. RAM T & W A /FRAEA D AN /TTF Feww (T 3E 0T oo
iferrTY)
3. WEleen, qfom sRamm, Fvenre)
4. &I 9, BRAW
5. WETCRATRR, ERATN, USRS |

BT/ -
IR e gIne,
Fa: e afa, sRavn WER |
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U Ui Seran! it gfcal afed wvit facarara oo sRamn waR & @t yemee |fear dt
¥ gE qA AEER & forg ¥ftw 2

2 (5 T & faa & forg) o SWaa e @t 3 oW oTH o / 3 oTh oFo SHErRTRAY
& e A o & W
o /
R afE, vene,
Fa: e afeE, BRamT WeER|

Copy of letter No. 11022/1/83-AIS-II dated 12-1-1984 from the Desk Officer Government of India
Ministry of Home Affairs, Deptt. of Personnel and Administrative Reforms addressed to the Chief
Secretary to All State Governments.

Subject :— Leave Travel Concession.
Sir,

I'am directed to forward herewith a copy each of this Department’s O.M. No. 31011/14/83-
Estt. (A) dated 29-11-1983 and No. 31011/17/83-Estt. (A) dated 7-12-83 on the above subject and to
request that the contents of these orders may be brought to the notice of all the All India Service

Officers of your State.
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No. 13/8/84/S-11
From
The Chief Secretary to Government Haryana
To
@i All Heads of Departments, Commissioners, Ambala and
Hissar-Divisions, All Deputy Commissioners and
Sub-Divisional Officers (Civil) in Haryana.
(i) Registrar, Punjab and Haryana High Court and
all District and Sessions Judges in Haryana.
Dated Chandigarh the 31st December, 1984.

Subject :— Grant of leave travel concession of visiting any place in India to the State Government
employees.

Sir,

I am directed to say that the Haryana Government employees are at present allowed leave
travel concession for visiting their home towns once in a block of two years beginning from the block
year from 1956-57 as per instructions contained in the Joint Punjab Government letter No. 2892-GI 57/

6828, dated the 26/28th May, 1957 and the instructions issued subsequently from time to time this
respect.

2. The question of extending the facility of leave travel concession for visiting any place in
India once in four years to the State Government employees has been under consideration of Government
for some time. It has now been decided that this concession may be given to State Govt. employees on
the pattern laid down by the Government of India subject to the following conditions :—

@i Onceinablock of 4 Calendar years commencing from the year 1984- the first block
being 1984-87, every State Government employee (including those whose home
towns are situated within., 400 kms. or in the case of Government employees in class
IV services/posts 160 kms.) would be entitled to avail himself and for members of his
family, of the leave travel concession for journey to any place in India subject to all
other conditions laid down in the existing scheme of leave travel concession for
visiting home town. If this concession for visiting any place in India is not utilised
during the block of 4 years it can be carried forward to the first year of the next block
of 4 years with permission of the Head of the Department.

@) The State Government employees who are entitled to get LTC for journeys to their
home town under the existing scheme will also be eligible to avail themselves of the
concession to visit any place in India once in a block of 4 years. But if this concession
is availed of, it will be in lieu of and adjusted against the leave travel concession to
the home town admissible to the employee during the corresponding block of 2
years e.g. if any employee avails of LTC for visiting any place in India for the block
years 1984-87 during the years 1984-85 he will have to forgo LTC for visiting Home
Town for the Block 1984-85 if admissible to him.
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(@iii) The reimbursement of fare all will be allowed for the entire distance both ways
without any deduction in respect of the first 400/160 kms. A Govt. employee will not
thus be required to bear the liability in respect of fare for the first 400 kms. of the
journey (in the case of class IV employees fare visiting for the first 160 kms. of the
journey) as in the case of LTC for visiting home town. These will, however, be no
change in the matter of LTC for visiting home town under which a Government
employee will have to bear the liability in respect of the first 400 kms./160 kms. as the
case may be.

(iv) 'The reimbursement of the expenditure will be made only if the journeys are performed
by rail, or by buses of Haryana Transport Department, Haryana Tourism Department
or of Haryana Tourism Corporation.

(v) Prior permission of the Head of Department or Administrative Department as the
case may be should obtained before undertakings the journey while availing of the
concession. A copy of the application form in which employees should seek such
permission is at annexure ‘A’.

(vi) After the completion of journeys while submitting his claim the employee will give a
certificate and an affidavit in the forms at annexure ‘ B’ and ‘C’ that the journeys
have actually been performed by him/members of his family for going to the declared
place of his visit.

(vii) The concession will also be admissible for journeys performed by the Government
employees during the regular leave or casual leave as the case may be irrespective of
the duration of leave.

(viii) The definition of family for purposes of the leave travel concession under the scheme
will be the same as has been accepted for purposes of travelling allowance for
journeys on transfer.

(@ix) The concession will not be admissible for travel by air or air conditioned first class in
rail. It may be further clarified that in case of officers entitled to travel by air,or air
conditioned train or air conditioned bus, they will be entitled or restricted to claim
only first class railway fare. For the journeys performed by LTC beneficiaries, they
will claim the fare only for the shortest route between the place of embarking for
journey and the destination.

3. Instructions issued by the Government of India for the grant of leave travel concession for
visiting any play in India (details given in the annexure ‘D’) will henceforth apply mutatis mutandis to
all the State Government employees subject to the conditions mentioned in para 2 above. Copies of
these instructions are also enclosed.

4. All the Departments/Controlling Authorities are requested to maintain regular accounts of
the expenditure incurred on the grant of benefit of LTC to visit any place in India to the employees
working under them. This information should be sent to the Finance Department by 30th April every
year in regard to the preceding financial year.

5. The members of All India Services will, however, continue to avail of the leave travel
concession as per the provisions of the All India Services (Leave Travel Concession ) Rules, 1975 as
amended from time to time.
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6. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 4/11/
3PR-(F.D.)-84, dated 21-12-84.
Yours faithfully,
Sd/-
BALDEV MEHNDROO

Under Secretary, Administration,
for Chief Secretary to Govt., Haryana.

No. 13/8/84-S-11 Dated Chandigarh , the 31st Dec., 1984.

A copy with a copy of enclosures, is forwarded to the Accountant General (Accounts)
Haryana for information.

Sd/-
BALDEV MEHNDROO
Under Secretary, Administration,
for Chief Secretary to Govt., Haryana.
A copy each with a copy of enclosures, is forwarded to all Financial Commissioners and
Administrative Secretaries to Govt. Haryana for information.
Sd/-
BALDEV MEHNDROO
Under Secretary, Administration,
Sfor Chief Secretary to Govt., Haryana.
To

All the Financial Commissioners and Administrative Secretaries to Government, Haryana.
U.0O.No. 13/8/84-SI11 Dated Chandigarh the 31st Dec., 1984.

A copy each, with a copy of enclosures, is forwarded to the Principal Secretary/Deputy
Principal Secretary/Officer on Special Duty/Secretaries/Private Secretaries to the Chief Minister/
Ministers/State Ministers/Chief Parliamentary Secretary for the information of the Chief Minister/
Minister/State Ministers/Chief Parliamentary Secretary.

Sd/-
BALDEV MEHNDROO
Under Secretary, Administration,
Sfor Chief Secretary to Govt., Haryana.

To

The Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/Secretaries/
Private Secretaries to the Chief Minister/Ministers/State Ministers/Chief Parliamentary Secretary/
Parliamentary Secretary.

U.0. 13/8/84-S11 Dated Chandigarh, the 31st December, 1984.

415




Compendium of Instructions — Miscellaneous Matters—Vol. IX

ANNEXURE ‘A’
APPLICATION FOR AVAILING OF LEAVE TRAVEL CONCESSION
1. Name of the officer/employee.
2. Post held.
3. Date of appointment in the present service.
4

Period during which L.T.C. is proposed to
be availed of (in case of self please
indicate whether leave has been sanctioned).

Block of years for which L.T.C. is Proposed to be availed of .
6. Detailed of L.T.C. to be availed of :
(i) Whether for visiting home town.
(i) Whether for visiting any place in India.
@ii)) In case of (ii) above the place to be visited.
7. Members of family for whom L.T.C. is to be availed of.
(i) Name of family members with present age.
(i) Relationship with the applicant.
8.(%1) When L.T.C. was availed of last ?

(Indicate the block years for which L.T.C. was availed of
and the period during which it was availed of ).

@) If any sanction for the grant of L.T.C. was issued,
please quote its No. and date.

It is certified that Leave Travel Concession for the block years being Claimed above was
not availed of previously.

It is further certified that the members of for whom L.T.C. is being claimed, are residing with me.

Dated : Signature of Applicant

Place : Designation
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ANNEXURE ‘B’

CERTIFICATE TO BE GIVEN BY A GOVERNMENT EMPLOYEE

L.

I'have not submitted any other claim so far for Leave Travel Concession in respect of
myself, or my family members in respect of the block of two years/four years from
to

I have already drawn T.A. for the Leave Travel Concession in respect of a journey
performed by me/my wife with children children. This claim
is in respect of the journey performed by my wife/myself with children/

children none of whom travelled with the party on the earlier occasion.

I have not already drawn T.A. for the Leave Travel Concession in respect of a
journey performed by me/my wife with children / children in
respect of the block of two year/four year from and . This
claim is in respect of the journey performed by my wife/myself with

children/ children none of whom availed of the concession relating to
that block.

I have already drawn T.A. for the leave travel concession in respect of a journey
performed by mean the year in respect of block of two years/for years
from and . This claim is in respect of the journey performed by me in
the year . This is against the concession admissible once every two
years in a prescribed block for visiting home-town as all the members of my family are
living away from my place of work.

The journey has been performed by me/my wife with ___ children/
children to the declared home town viz/place in India.
That my husband/wife is not employed in /that my husband/wife is employed in

Government service and the concession has not been availed of by him/her separately
for himself herself or any of the family members for the concerned block of two years/
four years.

Signature of the Govt. Employee.
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ANNEXURE‘C’
AFFIDAVIT
I, S/o employed
as in the office of

do hereby

solemnly affirm and declare that the journeys in respect of which L.T.C. for visiting
is being claimed vide my bill for the period
were actually performed by me and / or the members of my family as per details given in the L.T.C. bill.

VERIFICATION : DEPONENT

Verified that the above facts are true to the best of my knowledge and belief and that nothing
relevant has been concealed therein.

Place DEPONENT

Date
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Copy of letter No. 31011/2/84-Estt. (A), dated 11th July, 1985 from Shri A Jayeraman, Director,
Ministry of Personnel & Training , Administrative Reforms and Public Grievances and Pension
(Department of Personnel and Training/Karmik Aur Prashikshan Vibhag), Govt. of India/Bharat
Sarkar, New Delhi addressed to All Ministries and Deptts. of Govt. of India.

Subject :— Leave Travel Concession to Central Government Employees Modification in Leave Travel
Concession to home-town once in a block of two years.

The undersigned is directed to say that as a result of the recommendations of the 3rd Central
Pay Commission. Leave Travel Concession to any place in India once in a block of a 4 years was
introduced by the Department of Personnel and A.R. O.M. No. 43/6/73 Estt. (A) dated 11th March, 1974
(for Group ‘B’,’C’ & ‘D’ employees) and 3rd May, 1974 (for Group ‘A’ employee), subject to all the
conditions applicable to leave travel concession to home town once in a block of 2 years. Consequently,
Government servants had to bear the liability in respect of the first 400/160kms., as the case may be,
also in respect of the L.T.C. to any place in India once in a block of 4 year. Later on the scheme was
further liberalised through the Department of Personnel and A.R. O.M.No. 31011/10/78-Estt. (A) dated
st September, 1978, to provide that in the case of leave travel concession to visit any place in India
(other than home town) once in a block 4 years full reimbursement of fare might be allowed for the entire
distance but ways, without any deduction in respect of first 400/160 kms. as the case may be. Therefore,
as a result of discussions in the 26th Ordinary Meeting of the National Council (JCM) held on 13/14
May, 1982, the provisions in the aforesaid O.M. of 1st September, 1978 were further liberalised through
this Department O.M. No. 31011/3/82-Estt. (A), dated 23-12-82 providing for full reimbursement in
respect of visit to home-town as if it were a visit to any place in India if the LTC to any place in India in
a block of 4 years was utilised to visit home town.

2. In view of the aforesaid developments, government have had under consideration the
question whether full reimbursement may be allowed in respect of LTC to visit home town once in a
block of 2 years without the existing deduction in respect of the first 400/160 kms., as the case may be.
The matter was also discussed in the Standing Committee of the National Council (JCM) on 30th May,
1985. As aresult of the discussions, it has been decided that full reimbursement may be allowed also in
respect of LTC to home town once in a block of 2 years, without any restriction in regard to the first 400/
160 kms., as the case may be. As a corollary of this, the whose Home Town are situated at distances less
than 400/160kms. will also be eligible for LTC to home town. Fresh declarations may therefore, be called
for from such of those persons who were hitherto ineligible for LTC to Home Town on account of their
Home Town being situated within 400/160kms. from there headquarters and who had not declared their
Home Towns so far. All new entrants into service may also be asked to declare their Home Town
irrespective of its distance from headquarters.

3. Further, in view of the possibilities of misuse and difficulties in verifying the bona-fides of
individual claims, it has been decided in consultation with the staff side in the aforesaid meeting of the
Standing Committee that the existing provisions relating to regulation of L.T.C., claim when a government
servant undertakes the journeys in a chartered bus, van or other vehicle shall be withdrawn with
immediate effect, in so far such vehicles are owned by private operators. Accordingly, Para 2(4) of this
Department O.M.No. 31011/2/84/Estt. (A)., dated the 3-2-79 may be treated as modified to this extend.
There is, however, no bar to travel by buses, vans or other vehicles, on character, where these vehicles
are operated by Tourism Development Corporations in the Public Sector, State Transport Corporations
and Transport services run by other Government or local bodies.
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4. It has also been decided for similar reasons that the provisions contained in the then
Ministry of Home Affairs O.M. No. 43/57-Estt. (A). dated 11-2-1958, providing for reimbursement for
journeys performed by government servants by private cars, (the cost of people being borne by
government servants themselves) shall be withdrawn with immediate effect. The aforesaid O.M. of 11-
2-1958 may, therefore, be treated as modified to this extent.

5. These orders will take effect from the date of issue. All journeys under LTC commencing on
or after the date of issue of this O.M. may, therefore be regulated in accordance with these instructions.
Past cases already decided need not be reopened and past cases which are pending may be regulated
in accordance with the instructions which were enforced at the relevant time.

6. In so far as employees serving in the Indian Audit Accounts Departments are concerned,
these issue in consultation with the Comptroller and Auditor General India.
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Copy of letter No. O.M. No. 31011/34/86-Estt. (A), Dated the Sth Feb., 1987 from Shri A.
Jayaraman, Director (E), Ministry of Personnel, P.G. & Pensions (Department of Personnel &
Training), Government of India, North Block, New Delhi addressed to All Ministries &
Departments of Government of India.

Subject :— Leave Travel Concession to Central Government Employees Modification in Leave Travel
Concession to Home-Town once in a block of two years.

The undersigned is directed to invite attention to the Department of Personnel & Training,
0O.M. No. 31011/2/84-Estt. (A) dated 11-7-1985 by which the following decisions in the matter of LTC
applicable to Central Government Servants were made effective from the date of issue of the O.M.

(i) Full reimbursement of the expenditure incurred by Central Government Servants
under the scheme of LTC to Home-Town once in two years will be allowed irrespective
of the distance between the headquarters and the home-town.

(i) Travel by chattered vehicles owned and/or operated by private operators or by
private cars will not be allowed for purposes of journeys for visiting to home-town or
any place in India availing of the L.T.C.

It has been represented that the instructions contained in the O.M. dated the 11th July, 1985
reached the field officers much after the issue of the O.M. and as a result of the delay in circulation of
the instructions a number of Government servants, who had undertaken journeys availing of LTC on
or after the 11th July, 1985 but before the circulation of the O.M. in their officers, by chartered vehicles
owned and/or operated by private operators or by private cars have been made ineligible for the
reimbursement of the expenditure incurred on such journeys. With a view to remove any hardship, it
has been decided that in partial modification of the O.M. dated 11th July, 1985, Government servants,
who undertook journeys by vehicles owned or operated by private operators and by private cars may
be allowed reimbursement on account of LTC subject to the fulfillment of the following conditions :(—

@i The benefit of reimbursement in respect of journeys undertaken in vehicles owned
or operated by private operators and private cars will be admissible only if the
onward journey has been undertaken by the Government servant during the period
11-7-1985 to 15-8-1985.

(i) The Government servant should have furnished or should furnish proof to the
satisfaction of the authority competent to sanction the leave Travel Concession that
he performed the journey by a charter private bus.

@ii)) The actual reimbursement in respect of the LTC journey will be limited to the rail fare
by the entitled class or the fare by the Government bus or the fare actually paid for
journey by the private bus, whichever is less.

3. In a case falling under Para 2 where a part of the journey has been performed by an approved
mode of transport and the remaining part has been performed by a private chartered vehicle made in
admissible under the orders dated 11-7-1985, the journey performed by the approved mode of transport
will be governed by the instructions issued earlier and the remaining part of the journey in accordance
with these instructions.
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4, It is, however, clarified that the decision contained in Para 2 above will not in any way affect
the benefit of full reimbursement of the expenditure incurred by the Government servants for visiting
his home-town by virtue of the decision contained in the O,M. dated 11-7-1985 irrespective of the
actual date of the receipt/circulation of the O.M. in his office.

5. Cases not covered by the concession envisaged in para 2 above will be referred to the
Department of Personnel and training for deciding them on individual merits.

6. In so far as employees serving in the India Audit and Accounts Departments are concerned,
these orders issue in consultation with the Comptroller and Auditor General of India.

Copy of letter No. 11022/1/87- AIS-II. dated the 20th February, 1987 from the Desk Officer,
Government of India, Ministry of Personnel, P.G. & Pensions (Departments of Personnel &
Training( addressed to Chief Secretaries to the Government of all States.

Subject :— Leave Travel Concession to Central Government Employees-Modification in Leave Travel
Concession to home-town once in a block of two years.

I am directed to forward herewith a copy of this Department’s O.M.No. 31011/34/86, Estt.
(A), dated 5-2-1987 on the subject mentioned above and request that the contents of these orders may
be brought to the notice of all members of All India Services serving in your State.
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No. 13/21/86-SI1

From
The Chief Secretary to Govt. Haryana
To
(i All Heads of Departments, Commissioner, Ambala and Hisar Division. All Deputy
Commissioners and Sub Divisional Officers (Civil) in Haryana.
(i) Registrar, Punjab and Haryana High Court and all District and Sessions Judges in
Haryana.
Dated, Chandigarh, the 15th June, 1987.
Subject :— Admissibility of reservation/Sleeper charges while availing Leave Travel Concession.
Sir,

I'am directed to refer to this department circular letter No. 13/8/84-S1I, dated the 31st December,
1984 regarding the grant of leave travel concession to the State Government employees and to say that
some departments of the State Government have sought a clarification as to whether the Government
employees are eligible for the reimbursement of sleeper/reservation charges while performing a journeys
under the leave travel concession scheme. It is clarified that a Government employee and also member
of his family are eligible for the reimbursement of reimbursement of sleeper/reservation charges while
performing a journey by availing of the leave travel concession in respect of home town as well as any
place in India.However, it is further clarified that reimbursement of telegram charges paid to railway
authorities for reservation of berth on train are not admissible.

2. These instructions may be brought to the notice of all Government employees for their
information, guidance and compliance.

3. This issue with the concurrence of the Finance Department conveyed vide their U.O. No. 4/
11/3PR(FD)-84, dated 21-5-1987.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

No. 13/21/86-11 Dated, Chandigarh, the 15th June, 1987.

A copy is forwarded to the Accountant General (Accounts), Haryana, Chandigarh for
information.
Sd/-
Under Secretary Administration,
Jor Chief Secretary to Government, Haryana.

423




Compendium of Instructions — Miscellaneous Matters—Vol. IX

A copy is forwarded to all Financial Commissioners and Administrative Secretaries to Govt.
Haryana for information.
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners and
Administrative Secretaries to Govt. Haryana.
U.O.No. 13/21/86-SII  Dated, Chandigarh, the 15th June, 1987.

A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/Secretaries/Private
Secretaries to the Chief Minister/Ministers/State Ministers for the information of the Chief Minister/
Ministers/State Ministers.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Deputy Principal Secretary/Secretaries/Private Secretaries to the
Chief Minister/Ministers/State Ministers.

U.O. No. 12/21/86-S11, Dated, Chandigarh, the 15th June, 1987.
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Copy of letter No. 31011/35/86-Estt. (A), dated 6th August, 1987 from Shri A. Jayaranman,
Director (E), Govt., of India, Ministry of Personnel, P.G. & Pensions (Department of Personnel &
Training), New Delhi addressed to All Ministries/Departments of the Govt. of India.

Office Memorandum

Subject :— Entitlement of journeys for purpose of Leave Travel Concession consequent on the
revision of pay scales of the Central Government posts on the recommendations of the
4th Pay Commissions.

The undersigned is directed to say that consequent on the decisions taken by the Government
on the 4th Pay Commissioner’s recommendations relating to the entitlements for journeys on transfer
the following will be the entitlement for journeys on various modes of transport while availing L.T.C.by
the Central Government employees and their families :—

1.1 Journey by rail Entitlement of Class
Pay range
(a) Rs.2800 p.m. & above II Class A.C. 2 Tier Sleeper/I Class.
(b) Rs. 1400 p.m. & above I Class /A.C. Chair Car.
but less than Rs. 2800 p.m.
(¢) LessthanRs. 1400 p.m. II Class (Sleeper).

The above entitlements at (a) & (b) shall also apply for the journey performed by II Class AC
2 Tier Sleeper and AC Chair Car on Rajdhani Express.

1.2 Journey by Road

The Government’s assistance towards the cost of journey between places not connected
by rail will be admissible to the Govt. servants as under :—

(i) where a public transport system vehicles running between fixed pints, at regular
intervals and charging fixed fair rates, exists the reimbursement will be the fare actually
charged by such a system for the appropriate class of accommodation for the transport
system.

Note : Appropriate class means as follows :—

(a) Officers drawing pay of Rs. 1400/- By any type of bus including Super
and above per mensum ; Deluxe, Express etc.buses but
excluding Air Conditioned bus.

(b) officers drawing pay of By ordinary buses only. The claims for
less than Rs. 1400/-p.m. travel in Express buses may also be
admitted, if the journey is actually
performed by such bus on account of
non-availability of seat in ordinary bus.

(i) Where a public transport system does not exist, entitlement will be regulated as in
the case of journeys undertaken on transfer.

Note : Leave Travel Concession shall not be admissible for,
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Copy of letter O.M. No. 11022/3/87-AIS-1I dated 2.9.87 from the Desk Officer, Ministry of
Personnel, P.G. & Pension (Department of Personnel & Training) addressed to Chief Secretaries
to all States.

Subject :— Entitlement of Journeys for the purpose of Leave Travel Concession consequent on the
revision of pay scales of the Central Govt. posts on the recommendations of the Fourth
Pay Commission.

I am directed to forward herewith a copy of this Department’s O.M. No. 31011/35/86-Estt.
(A) dated the 6th August, 1987 on the subject mentioned above and to request that the contents of
these orders may be brought to the notice of all members of the All India Services serving in your State.
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HARYANA GOVERNMENT
SERVICES DEPARTMENT
No. 13/10/85-SI1 Dated, Chandigarh, the 13th Nov., 1987.

A copy each, alongwith a copy of letter No. 31011/2/84-Estt.(A), dated 11-7-1985 and
No. 31011/34/86-Estt. (A), dated 5-2-1987 is forwarded for information and guidance to the :—

1. All Heads of Departments in Haryana.

Commissioners, Hisar Ambala Division.

All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
Secretary to Governor, Haryana.

Special Representative to Govt., Haryana, Haryana Bhawan, New Delhi.

All Managing Directors of Corporations/Boards in Haryana (IAS Officers only).
Accountant General (Accounts Wing), Haryana, Chandigarh.

All the IAS Officers in Haryana.

S R

Sd/-
Superintendent Services-II,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information to all the Financial Commissioners and
Administrative Secretaries to Govt., Haryana.

For Home and Forests Departments

Above mentioned modifications may please be brought to the notice of all I.P.S. and LE.S.

Officers.
Sd/-
Superintendent Services-II,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners and

Administrative Secretaries to Govt., Haryana.
U.0O.No. 13/10/85-SIT Dated, Chandigarh, the 13th Nov., 1987.
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No. 13/10/85-SII

From
The Chief Secretary to Government, Haryana.
To
(i) All Heads of Departments, Commissioners, Ambala and Hissar Divisions, All Deputy
Commissioners and Sub Divisional Officers (Civil) in Haryana.
(i) Registrar, Punjab and Haryana High Court and all District & Sessions Judges in
Haryana.
Dated Chandigarh, the 16th November, 1987.
Subject :— Grant of Leave Concession for visiting Home Town and any place in India to the State
Government employees.
Sir,

I'am directed to refer to the composite Punjab Government letter No. 2892-GI-57/6828, dated
26/28th May, 1957 and subsequent instructions issued on the subject from time to time and Haryana
Government circular letter No. 13/8/84-S1I, dated the 31st December, 1984 regarding the subject noted
above, and to say that the Central Government have further liberalised the existing policy of Leave
Travel Concession vide their letter No. 31011/2/84-Estt. (A), dated the 11th July, 1985 (Copy enclosed
for ready reference). After careful consideration of the whole matter, the State Government has taken
the following decisions :(—

(a) Atpresent State Government employees of I, II & III Grades whose home towns are
situated within a distance of 400 kms. and Government employees of IV Grade,
whose home towns are situated within a distance of 160 kms. from their headquarters
are not entitled for availing of Leave Travel Concession for going to home towns
once in a block of two years and whose home towns are situated beyond the distance
of 400/160 kms., as the case may be, from their headquarters have themselves to meet
the entire cost of fares for the initial 400/160 kms., as the case may be, on each of the
outward and return journeys and for the remaining distance (over the initial 400/160
kms.), the Government meet 100% of the actual fares.

The State Government has now decided that full reimbursement may be made in
respect of Leave Travel Concession to home town once in a block of two years
without any restriction in regard to the first 400/160 kms. as the case may be. As a
result of this, those whose home town are situated at distances less than 400/160
kms. will also be eligible to avail Leave Travel Concession to home town. Fresh
declarations any, therefore, be obtained form such of those persons who were hitherto
ineligible for Leave Travel Concession to home town on account of their home town
being situated within 400/160 kms. from their headquarters and who had not declared
the home town so far. All new entrants into service may also be asked to declare their
home towns irrespective of its distance from headquarters.
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(b)

L.T.C.

According to existing policy instructions of the State Government, reimbursement of
the expenditure is made only if the journeys are performed by rail or by buses of
Haryana Transport Department, Haryana Tourism Department, or of Haryana Tourism
Corporation and as a result of this, the State Government employees availing of
Leave Travel Concession cannot get reimbursement of such expenditure where rail
journey is not available and the buses of the Haryana Government/Tourism
Department/Tourism Corporation do not go to such places.

The State Government has now decided that reimbursement of the expenditure will also be
made if the journeys are performed by buses, vans or other vehicles, on charter, where these vehicles
are operated by Tourism Corporations in the Public Sector, State Government Transport Corporations
and Transport Services run by other State Government or Local Bodies.

When a Government servants undertakes a journeys in a chartered bus under L.T.C. Scheme
the imbursement may be either the actual hire charges on the chartered bus or the amount reimbursable
had the journey to the declared place of visit been under taken by the entitled class by rail by the
shortest route, which ever is less.

(©

(d)

©

The facility for reimbursement for journeys performed by Government servants by
private cars (the cost of propulsion being borne by the Government servants
themselves) contained in para 1 (c) Govt. of India’s O.M.No. 43/5/57-Estt. (A), dated
11-2-58 incorporated in Standing Guide file on “Leave Travel Concession to
Government employees” which was circulated vide Haryana Govt. their circular letter
No. 2305-S-68, dated 2nd May, 1968, shall be withdrawn with immediate effect.

According to the existing instructions the Govt. employees and their families who
are unable to avail themselves of Leave Travel Concession for visiting any place in
Indiain a block of 4 years, it can be carried forward to the first year of the next block
of 4 years with the permission of the Head of the Department. It has been decided
concession of carrying forward of Leave Travel Concession to the first year of the
next block may be available to the Government employees automatically without
seeking the permission of Head of the Department.

The State Government has decided to follow the instructions of the Govt. of India
regarding Leave Travel Concession to Home Town and any place in India issued by
them from time to time except in the following respects :—

(i) Prior permission of the Head of the Department or Administrative Department,
as the case may be, should be obtained before undertaking the journey while
availing of the concession.

(ii) After the completion of journey while submitting his claim the employees will
give a certificate and an affidavit in the Annexure ‘B’ and ‘C’ already circulated
with letter No. 13/8/84-S11, dated 31st December, 1984, that the journeys have
actually been performed by him/members of his family for going to the declared
place of his visit.
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2. Instructions issued by the Government of India for the grant of Leave Travel Concession
for visiting any place in India and Home Town will henceforth apply to all the State Government
employees subject to the conditions mentioned in para (e) above.

3. These instructions will take effect from the date of issue of this letter, and, all journeys under
Leave Travel Concession commencing on or after the date of issue of these instructions may be
regulated in accordance with these instructions. Past cases already decided need not be reopened and
past cases which are pending may be regulated in accordance with the instructions which were in force
at the relevant time.

4, The members of all India Services will, however continue to avail of Leave Travel concession
as per the provisions of all India Services (Leave Travel Concession) Rules, 1975 as amended from time
to time.

5. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 4/1/
2PR/87, dated 9th November, 1987.

Yours faithfully,

Sd/-
(Brij Bhushan Lal)
Under Secretary Administration,
for Chief Secretary to Government, Haryana,

No. 13/10/85-S11 Dated, Chandigarh, the 16th Nov., 1987.

A copy, with a copy of enclosures, is forwarded to the Accountant General (Accounts),
Haryana for information.

Sd/-
(Brij Bhushan Lal)
Under Secretary Administration,
for Chief Secretary to Government, Haryana,

A copy each with a copy of enclosures, is forwarded to all Financial Commissioners and
Administrative Secretaries to Govt., Haryana for information.

Sd/-
(Brij Bhushan Lal)

Under Secretary Administration,
for Chief Secretary to Government, Haryana,

To

All the Financial Commissioners and Administrative Secretaries to Government, Haryana.
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U.0. No. 13/10/85-S11 Dated, Chandigarh, the 16th Nov., 1987.

A copy each, with a copy of enclosures, is forwarded to the Principal Secretary/Deputy
Principal Secretary /Officer on Special Duty/Secretaries/Private Secretaries to the Chief Minister/
Ministers/State Ministers/Chief Parliamentary Secretary/Parliamentary Secretaries for the information
of the Chief Minster/Ministers/State Ministers/Chief Parliamentary Secretary/Parliamentary Secretaries.

Sd/-
(Brij Bhushan Lal)
Under Secretary Administration,
for Chief Secretary to Government, Haryana,

To

The Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/Secretaries/
Private Secretaries to the Chief Minister/Ministers/State Ministers/Chief Ministers Parliamentary
Secretary/Parliamentary Secretaries.

U.O. No. 13/10/85-SIIT Dated, Chandigarh, the 16th Nov., 1987.

431




Compendium of Instructions — Miscellaneous Matters—Vol. IX

From

No. 13/36/87-SII

The Chief Secretary to Government, Haryana.

(i) All Heads of Departments, Commissioners Ambala and Hissar Divisions,
All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

(i) Registrar, Punjab and Haryana High Court and all District and Sessions Judges in
Haryana.

Dated Chandigarh, the 26th April, 1989.

Subject :— Grant of L.T.C. of visiting Home Town & any place in India to the State Government

Str,

employees-Entitlements for journeys for the purpose of L.T.C.

I'am directed to refer to Haryana Govt. circular letter No. 13/8/84-SII dated the 31st December

1984 and 13/10/85-SII dated the 16th November, 1987 on the above cited subject and to say that Govt.
of India have further liberalised the entitlements for journeys on various modes of transport for the
purpose of L.T.C. After careful consideration, the State Govt, have decided that the decision of Govt.of
India in this regard may also be made applicable to Haryana Govt. employees. Accordingly, the
entitlements for journeys on vaious modes of tranport while availing LTC by Haryana Govt. employees
and their families will be as under :—

11

Journey by rail Entitlement of Class
Pay range
(@ Rs.2800p.m. & above II Class A.C. 2 Tier Sleeper/I Class.
(b) Rs. 1400 p.m. & above I Class /A.C. Chair Car.
but less than Rs. 2800 p.m.
(¢c) LessthanRs. 1400 p.m. II Class (Sleeper)

The above entitlement at (a) & (b) shall also apply for the journeys perfomed by II Class AC

2 Tier Sleeper and A.C. Chair Car on Rajdhani Express.

1.2

Journey by Road

The Government’s assistance towards the cost of journey between places not connected

by rail will be admissible to the Govt. servants as under :—
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(i) Where a public transport system with vehicles running between fixed points, at
regular intervals and charging fixed fair rates, exists the reimbursement will be the
fare actually charged by such a system for the appropriate class of accommodation
for the transport system.

Note : Appropriate class means as follows :—

(a) Officers drawing pay of Rs. 1400/- By any type of bus including Super-
and above per mensum ; Deluxe, Express etc. but excluding Air
Conditioned bus.




L.T.C.

(b) Officers drawing pay of By ordinary buses only. The claims
less than Rs. 1400/-p.m. for travel in Express buses may also

be admitted, if the journey is actually

performed by such bus on account of

non-avalability of seat in ordinary bus.

(i) Where a public transport system does not exist, entitlement will be regulated as in
the case of journeys undertaken on transfer.

Note : Leave Travel Concession shall not be admissible for (owned, borrowed or hired) or a
bus, van or other vehicle owned or operated on charter by private operators. However,
travel by Private buses opening as regular service from point to points at regular
intervals on fixed fare rates with the approval of Regional Transport Authority/State
Government concerned will be admissible.

1.3 Journey by sea

In regard to places in territory of India, connected by shipping services, the entitlement of
a Government servants to travel by ship will be regulated as in the case of jouneys by ship undertaken
on transfer.

1.4 Travel between places not connected by any means of transport

For travel between places not connected by any means of transport, a Government servants
can avail of animal transport like pony, elephant, camel etc. In such cases, mileage allowance will be
admissible at the same rate as for journeys on transfer.

2. Pay for the purpose of entitlement as indicated above shall be the basic pay as defined in
rules 2.44 (a) (i) of Punjab Civil Services Rules, Volume-I, Part-1.

3. The concession will not be admissible for travel by air or air conditioned first class in rail. It
may be further clarified that in case of officers entitled to travel by air, or air conditioned train or air
conditioned bus, they will be entitled or restricted to claim only first class railway fare. For the journeys
performed by LTC beneficiaries they will claim the fare only for the shortest route between the places
of embarking for journeys and the destination.

4. These orders will take effect from the date of issue of the order. Cases already decided
otherwise than in accordance with these orders in respect of journeys performed for Leave Travel
Concession may not be reopened.

5. These instructions may be brought to the notice of all Government employees for their
information, guidance and compliance.

6. This issues with the concurrence of the Finance Department conveyed vide their U.O. No.
4/1/2PR(FD)-84 dated the 12th April, 1989.
Yours faithfully,
Sd/-
(Brij Bhushan Lal)

Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.
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No. 13/36/87-S11 Dated Chandigarh, the 26th April, 1989.
A copy is forwarded to the Accountant General (Accounts), Haryana for information.
Sd/-
(Brij Bhushan Lal)

Deputy Secretary Administration,
Sfor Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners and Administrative Secretaries to
Govt., Haryana, for information.
Sd/-
(Brij Bhushan Lal)
Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All Financial Commissioners
Administrative Secretaries to Govt., Haryana.
U.0. No. 13/36/87-S11 Dated Chandigarh, the 26th April, 1989.

A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/
Secretaries/Private Secretaries to the Chief Minister/Deputy Chief Minister/Ministers/State Ministers/
Chief Parliamentary Secretary for information of the Chief Minister/ Deputy Chief Ministers/Ministers/
State Ministers/Chief Parlimentary Secretary.
Sd/-
(Brij Bhushan Lal)
Deputy Secretary Administration,
Sfor Chief Secretary to Government, Haryana.

To

The Principal Secretary/Dy. Principal Secretary /O.S.D./Secretaries/Private Secretaries to
the Chief Ministers/Deputy Chief Ministers/Ministers/State Ministers/Chief Parliamentary Secretary.

U.0. No. 13/36/87-SII Dated Chandigarh, the 26th April, 1989.
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No. 13/8/84-S1I
From

The Chief Secretary to Government, Haryana
To

@i All Heads of Departments, Commissioners, Ambala and Hissar Division, All Deputy
Commissioners and Sub Divisional Officers (C) in Haryana.

(i) Registrar, Punjab and Haryana High Court and All District & Sessions Judges in
Haryana.

Dated Chandigarh, the 28th April, 1989.
Subject :— Determining of admissibility of LTC for a family member who is a pensioner.
Sir,

I am directed to refer to Haryana Govt. circular letter No. 13/8/84-SII dated the 31st Dec.,
1984 and to say that it was provided in para 2 (viii) of this letter that the definition of family for purposes
of the LTC under the Scheme will be the same as has been accepted for purposes of travelling allowance
for journeys on transfer. The question regarding the dependence of such family members, who are
pensioners, had also been engaging the attention of the State Govt. for some time past and it has now

been decided that the following shall be added after sub para (viii) of para 2 of the instructions dated
31stDec., 1984 :—

“A member of a family, whose income from all sources including pension (inclusive
of temporary increase in pension and pension equivalent of DCRG benefits) or stipend,
etc. does not exceeds Rs.500/-P.M.shall be deemed to be wholly dependent upon the
Govt., employee”.

2. These instructions shall take effect from the date of issue of this letter and all journeys for
LTC undertaken on or after the date of issue of these instructions may be regulated in accordance with
these clarifications. The cases already decided need not be reopened.

3. This issue with the concurrence of the F.D. conveyed vide U.O. No. 4/1/2PR(FD)-84 dated
the 7th March, 1989.

Yours faithfully
Sd/-
Deputy Secretary Administration,
Jor Chief Secretary to Government, Haryana.

No. 13/8/84-SI1 Dated Chandigarh, the 28th April, 1989.

A copy is forwarded to the Accountant General (Accounts) Haryana for information.
Sd/-
Deputy Secretary Administration,
Jor Chief Secretary to Government, Haryana.
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A copy each is forwarded to all Financial Commissioners and Administrative Secretaries to
Govt., Haryana, for information.
Sd/-
Deputy Secretary Administration,
for Chief Secretary to Govt., Haryana.

To
All the Financial Commissioners and Administrative
Secretaries to Government, Haryana.
U.O.No. 13/8/84-S11 Dated Chandigarh, the 28th April, 1989.

A copy is forwarded to the Principal Secretary/Addl. Principal Secretary Officers on Special
Duty/Secretaries/Private Secretaries to the Chief Ministers/Ministers/State Ministers/Chief
Parliamentary Secretary for the information of the Chief Minister/Ministers/State Ministers/Chief
Parliamentary Secretary.

Sd/-
Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Addl. Principal Secretary/Officer on Special Duty/Secretaries/Private
Secretaries to the Chief Minister/Ministers/State Ministers/Chief Parliamentary Secretary.

U.O.No. 13/8/84-SI1 Dated Chandigarh, the 28th April, 1989.
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No. 13/8/88-SII
From

The Chief Secretary to Government, Haryana.
To

@i All Heads of Departments, Commissioners, Ambala and Hisar Divisions, All Deputy
Commissioners, Sub Divisional Officers (C) in Haryana.

(i) Registrar, Punjab and Haryana High Court and all
District & Sessions Judges in Haryana.

Dated Chandigarh, the 9th May, 1989.
Subject :— Grant of LTC for visiting any place in India/Home Town to the State Government employees.
Sir,

T'am directed to refer to Haryana Govt. circular letter No. 13/8/84-SII dated the 31st Dec., 1984
and to say that it was provided in para 2(v) of this letter that prior permission of the Head of Department
of Administrative Department, as the case may be, shall be obtained before undertaking journey for
availing LTC. The matter has been further considered and it has been decided that the following
authorities shall sanction the LTC for visiting any place in India/home-town in respect of different
categories of employees :(—

Sr.No. Sanctioning Authority Category of Employee
1. Administrative Secretary Class I & Il employees.
2. Heads of Department Class IIT & IV employees.

Note :— The employee concerned shall however have to obtain prior permission of the sanctioning
authority while availing LTC.

2. These instructions shall take effect from the date of issue of this letter. The case already
decided need not be reopened .

3. This issue with the concurrence of the F. D. conveyed vide their U. O. No. 4/1/2PR(FD )84
dt. 7-3-89.

U.O.No. 4/1/2PR(FD) 84 dt. 7-3-89.

Yours faithfully
Sd/-
Deputy Secretary Administration,
for Chief Secretary to Govt., Haryana.
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No. 13/8/88-SI1 Dated Chandigarh, the 9th May, 1989.

A copy is forwarded to the Accountant General (Accounts), Haryana for information.
Sd/-
Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.
A copy each with a copy enclosures, is forwarded to all Financial Commissioners and
Administrative Secretaries to Govt., Haryana for information.
Sd/-
Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners and Administrative
Secretaries to Government, Haryana.
U.O.No. 13/8/88-SI1 Dated Chandigarh, the 9th May, 1989.

A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/Officer on Special
Duty/Secretaries/Private Secretaries to the Chief Minister/Ministers/State Ministers/Chief Parliamentary
Secretary for the information of the Chief Minister/Ministers/State Ministers/Chief Parliamentary
Secretary.

Sd/-
Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/Secretaries/
Private Secretaries to the Chief Ministers/Ministers/State Ministers/Chief Parliamentary
Secretary.

U.0O.No. 13/8/88-SI1 Dated Chandigarh, the 9th May, 1989.
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No. 31011/1/91-Estt. (A)
Government of India
MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

(Department of Personnel and Training)

New Delhi 20-6-1991
OFFICE MEMORANDUM
Subject :— Leave Travel Concession-further extension of four years block 1986-89

The undersigned is directed to say that some Ministries/Departments and the Staff side in
the National Council, JCM have brought to the notice of this Department that a large number of
Government Servants were not able to avail the leave concession for the four years block 1986-89
during its extended period i.e. period ending 30th June, 1991 due to various reasons and further, it was
requested that the grace period for availing of the L.T.C. for the four years block 1986-89 may be
extended beyond 30th June, 1991.

2. The matter has been considered and it has been decided that Government Servants, who
were eligible for the leave travel concession to visit any place in India for the four years block 1986-89
and who could not avail it within the extended grace period upto 30th June, 1991, may be allowed to
avail this facility upto 30th September, 1991.

3. Ministry of finance etc. are requested to give the above decision wide publicity and to bring
it to the notice of all Government servants serving under their control .
Sd/-
(M.S.BALI)

Deputy Secretary to the Government of India.
To

All Ministries/Departments of the Government of India with usual number of spare copies.
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0.M.No. 31011/4/91-Estt.(A), dated 9-7-1991
Subject :— LTC facility for an escort accompanying single handicapped Government servant.

The undersigned is directed to say that the Staff Side in National Council (JCM) had proposed
that additional reimbursement may be allowed to the single handicapped Government servants for an
escort accompanying them on the journeys under the LTC scheme. The matter has been carefully
considered and it has been decided that LTC facility could be allowed for an escort who accompanies
a handicapped Government servant on the journey subject to the following conditions :(—

(1) Prior approval of the Head of the Department concerned is obtained on each occasion.

(2) The nature of physical disability of the Government servant is such as to necessitate
an escort for the journey. In case of doubt, the decision of the Head of the Department
will be final.

(3) The physically handicapped Government servant does not have an adult family
member.

(4) The Government servant and the escort avail of the concession if any, in the rail bus
fare as might be extended by Railways/State Roadways authorities in such cases.

(5)Any other person who is entitled to LTC does not accompany the handicapped
Government servant on the journey.

2. Ministries and Departments are requested to bring the above decision to the notice of the all
concerned.
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HARYANA GOVERNMENT
SERVICES DEPARTMENT
No.13/2/91-SII Dated Chandigarh, the 6th August, 1991.

A copy each, alongwith a copy of letter No. 11022/3/91-Estt-(A) dated 20-6-91 is forwarded
for information and guidance to the :—

1. All Heads of Departments in Haryana.

Commissioners, Ambala, Gurgaon, Hissar and Rohtak Division.

All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
Secretary to Governor, Haryana.

Commissioner & Special Representative to Govt., Haryana, Haryana Bhawan, New Delhi.
All Managing Directors of Corporations/Boards in Haryana. (IAS Officers only)
Accountant General (Accounts Wing), Haryana, Chandigarh.

All the IAS officers in Haryana.

Sl o

Sd/-
Superintendent Services-II
for Chief Secretary to Govt., Haryana.

A copy each is forwarded for information to all the Financial Commissioners and
Administrative Secretaries to Govt. Haryana.
For Home and Forests Departments
Above mentioned instructions may please be brought to the notice of All IPS and IFS
officers.

Sd/-
Superintendent Services-II
for Chief Secretary to Govt., Haryana.

To
All the Financial Commissioners and
Administrative Secretaries to Govt., Haryana
U.O. No. 13/2/91-S1I Dated Chandigarh, the 6th August, 1991.
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No. 13/10/85-SII

From
The Chief Secretary to Government, Haryana.
To
() All Heads of Departments, Commissioners, Ambala/Hissar and Rohtak Divisions.
All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
(i) Registrar, Punjab and Haryana High Court and all District and Sessions Judges in
Haryana.
Dated Chandigarh, the 28th February, 1992.
Subject :— Grant of L.T.C. for visiting Home Town and any place in India for the State Government
employees.
Sir,

I am directed to refer to Haryana Government circular letter NO. 13/10/85-SII, dated the
16th November, 1987 on the subject noted above and to say that the State Government while liberalising
the policy relating to grant of leave travel concession had decided that the re-imbursement of the
expenditure incurred on availing LTC may also be made if the journeys are performed by buses, vans
or other vehicles, on charter where these vehicles are operated by Tourism Corporations in the Public
Sector, State Government Transport Corporations and Transport services run by other State
Governments or Local Bodies. This decision was taken with a view to solve the difficulties being
experienced by Haryana Government employees while availing LTC as rail/buses run by Transport
Department/Tourism Corporation, Haryana are not available for many places in the Country.

2. It has now come to the notice of State Government that liberalised concession is being
misuse by Government employees as certain Tourism Corporation in Public Sector or their Agents are
issuing take bills/vouchers thus enabling the employees to make false LTC claims. This tendency has
to be curbed and the employees misusing the LTC facilities are required to be mated out deterrent
punishment. I am, therefore, desired to request you that the LTC claims made by the employees should
be checked very carefully and it should be ensured that the claims are processed keeping in view the
objective that no body is allowed to misuse the facility. I am further desired to say that any officer/
official found guilty for mis-using the LTC facility should be dealt with sternly and sever disciplinary
action may be taken against him under the rules.

The receipt of this letter may please be acknowledged.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.
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No. 13/10/85-S11, Dated Chandigarh, the 28th Feb., 1992.

A copy is forwarded to the Accountant General (Accounts), Haryana for information .
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to all Financial Commissioners and Administrative Secretaries to Govt.
Haryana for information.
Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Government, Haryana.

To
All Financial Commissioners
Administrative Secretaries to Govt. Haryana.
U.0.No. 13/10/85-SI1, Dated Chandigarh, the 28th Feb., 1992.

A copy is forwarded to the Principal Secretary/Addl. Principal Secretary/Officer on Special
Duty/Secretaries/Private Secretaries to the Chief Minister/Ministers/Chief Parliamentary Secretary/
Parliamentary Secretary for information of the Chief Minister/Ministers/State Ministers/ Chief
Parliamentary Secretary/Parliamentary Secretary.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Addl. Principal Secretary/Officer on Special Duty/Secretaries/Private
Secretaries to the Chief Minister/Ministers/State Ministers/Chief Parliamentary Secretary
Parliamentary Secretary.

U.0.No. 13/10/85-S11, Dated Chandigarh, the 28th Feb., 1992.
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No. 13/4/94-S11
From
Chief Secretary to Government, Haryana,
Chandigarh.
To
(i) All Heads of Departments.
(i) Commissioners Ambala/Gurgaon/Hisar/Rohtak Divisions
(@iii) All Deputy Commissioners in Haryana,
(iv) All Sub-Divisional Officers (Civil) in Haryana.
(v) Registrar, Punjab & Haryana High Court, Chandigarh.
(vi) All District & Sessions Judges in Haryana.
Dated Chandigarh, the 18th October, 1995.
Subject :— Grant of LT C for visiting any place in India/home town to State Government employees.
Sir/Madam,

I am directed to refer to Haryana Government circular letter No. 13/8/84-SII, dated 31st
December, 1984 and subsequent letter of even number dated 9th May, 1989 on the above subject an to
say that State Government has been consideration for some time past to further simplify the procedure
laid down for the sanctioning of Leave Travel Concession to the State Government employees and
accordingly in has been decided that the following authorities shall be competent to sanction Leave
Travel Concession within the parameters of Govt. guidelines for visiting any place in India/home town
in respect of the different categories of employees :—

Sr. No. Sanctioning Authority Category

L Administrative Secretary Class-I officers

1L Head of Department Class-1II & III officers/employees
I8 Head of office Class-IV employees

Note :— The employees concerned shall, however, have to obtain prior permission of the sanctioning
authority while availing LTC.

2. These instructions shall take effect from the date of issue of this letter.

3. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 11/
78/94/FR 11/3464, dated 17-11-94.

Yours faithfully,
Sd/-
(M.N.MEHRA)
Under Secretary Administration,
Sfor Chief Secretary to Government, Haryana.
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No. 13/4/94-S11, Dated, Chandigarh the 18th October, 1995.

A copy is forwarded to the Accountant General (Accounts) Haryana for information.

Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners and Administrative Secretaries to
Government, Haryana for information.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All Financial Commissioners &
Administrative Secretaries to Govt., Haryana,
U.0. No. 13/4/94-S11, Dated, Chandigarh the 18th October, 1995.

A copy is forwarded to the Principal Secretary/Special Principal Secretary/Dy. Principal
Secretaries/Secretaries/Private Secretaries to the Chief Minister/Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretary for the information of Chief Minister/Ministers/State
Ministers/Chief Parliamentary Secy.

Sd/-
Under Secretary Administration,
Jor Chief Secretary to Government, Haryana.
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No. 13/19/95-S11

From
The Chief Secretary to Government, Haryana.
To
(i) All Heads of departments, Commissioners, Ambala, Hisar, Gurgaon and Rohtak
Division. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
(i) Registrar, Punjab and Haryana High Court and All District and Sessions Judges
Haryana.
Dated Chandigarh, the 11th October, 1995.
Subject :— Grant of Leave Travel Concession for visiting Home Town and any place in India to the
State Government employees-Entitlements for Journeys for the purpose of L.T.C.
Sir/Madam,

I am directed to refer to Haryana Government circular letter No. 13/8/94-SIII, dated 31st
December, 1984, 13/10/85-SII, dated 16th November, 1987 and No. 13/36/87-SII, dated 26-4-89 on the
subject cited above and to say that the Indian Railways have recently introduced A.C. III Tier in Mail/
Express Trains including Rajdhani Express. Government have, therefore, decided that the Officers who
are in the pay range of Rs. 2800/- P.M. and above shall also be entitled to travel in A.C. III Tier while
performing journey on L.T.C.

2. These instructions may please be brought to the notice of all Government employees for
their information.
3. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 11/

78/94-1FR-11/1503 dated 28-8-95

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners and Administrative Secretaries to Govt.,
Haryana for information.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All Financial Commissioners &

Administrative Secretaries to Govt., Haryana.
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U.O.No. 13/19/95-SI1, Dated, Chandigarh, the 11th October, 1995.

A copy is forwarded to the Principal Secretary/Special Principal Secretary/Dy. Principal
Secretaries/Secretaries/Private Secretaries to the Chief Ministers/Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretary for the information on the Chief Minister/Ministers/
State Ministers/Chief Parliamentary Secretary.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Special Principal Secy./Dy. Principal Secretaries/Secretaries/Private
Secretaries to the Chief Minister/Ministers/State Ministers/Chief Parliamentary Secretary.

U.O. No. 13/19/95-111 Dated Chandigarh, the 11th October, 1995.
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To

1. All the Financial Commissioners and Administrative Secretaries to Government,
Haryana.

2. All Heads of Departments in Haryana.

3. AllM.Ds./C. As. of all Boards/Corpns. in Haryana.

4. All the Deputy Commissioners in Haryana.

Dated, Chandigarh, the 29th May, 1997.
Subject :— Posting/transfers orders of IAS/HCS officers-Compliance report regarding.
Sir,
It has been observed that IAS/HCS officers who have been transferred from one assignment

to another do not get relieved, and, at times, try for readjustment. Many a time, the Controlling Officers

do not relieve the officer who has been transferred. These are clear violations of Government orders,
which should be complied with promptly in letter and spirit.

2. Government takes a serious view of such lapses not only against the officer transferred but
also against the Controlling Officer and strict action will be taken in future.

3. If there is some emergent need to retain a particular officer, the Controlling Officer should
take prior permission of the Chief Secretary to Government, Haryana before temporarily retaining the
services of the officer transferred.

4. You are directed to ensure strict compliance of these instructions.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.
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No. 31011/7/97-Estt. (A)

Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
New Delhi, the 20th October, 97
OFFICE MEMORANDUM

Subject :— Fifth Central Pay Commission-Recommendations relating to LTC-A cceptance of.

The undersigned is directed to say that the Fifth Central Pay Commission in its report has
inter alia recommendation that :—

®

(i)

(iii)

@iv)

v)

Senior Executives of the level of Joint Secretaries and above be permitted to travel by
air or AC First Class at their option on LTC and all other employees be permitted to
travel by train by the class of accommodation to which they are entitled for journey
on tour. (para 108.6).

Such Govt. employees as are posted outside their Home Town can be given an
option to avail of the concession of travel to the Home Town on three occasions in
a block of four years by surrendering their claim to All India LTC which would
otherwise be admissible (Para 108.8)

Government should undertake a review of remote area like North : Eastern region.
Andaman & Nicobar Islands etc. and extend concession for LTC journey by air to
the area in respect of travel during LTC (para 108.10)

The income limit for defining dependent family members of LTC be increased from
Rs. 500/-per month to Rs. 1500/-per month (para 108.11)

No change in the existing scheme of free Railway passes for Railway employees.
(Railway employees are not eligible for LTC available to the other civilian employees
of the Central Government as they are in receipt of free passes for used any where in
India) (para 108.13).

2. The recommendation of the Fifth Central Pay Commission have been considered by the
Government and it has been decided that :—

(@)

(b)

©

The existing monetary limit of Rs. 500/- from all sources prescribed for determining
the dependency prescribed in Rule 4(d) of the Central Civil Service (LTC) Rules, 1988
read with Supplementary Rule 2(8) of the Supplementary Rules and Government of
India Decision 3 below S.R. R. 2 shall be raised to Rs. 1500/-p.m.

At present the LTC facility is available for the children of a Government servant
irrespective of their number. With a view of encourage the small family norm, it has
been decided that the facility of LTC shall be restricted to two surviving children
only. The restriction of two surviving children shall not apply in respect of the
existing children of the Government servant and a child born within one year from
the date of issue of this O.M. and also in case of multiple births after one child.

At present an LTC journey by air is not permissible to any class or group of Government
servants. It has been decided that henceforth officers of the level of Joint Secretary
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and equivalent (pre-revised) scale of Rs. 5900-6700) and above shall be eligible to
travel by air by National Carriers or AC Ist Class, at their option. Journey by Private
airlines shall not be permitted.

All other officers and employees below the rank of Joint Secretary and equivalent
shall be entitled to travel by the entitled class of accomodation as on tour.

(d) Though LTC journey by air is admissible in certain remote area yet their are sectors
which are not covered by the existing orders on the subject. A committee is being
constituted separately to identify the remote areas to which the facility of journey by
air on LTC could be extended to the employees posted to such remote areas.

(e) Those Government servants and their spouses who are working in Indian Railways
are not entitled for the facility of LTC as the facility of “Free Pass” is available to
them. In future also, the employees and the spouses of the employees of India
Railways and national airlines shall continue to be debarred for LTC facility as they
are entitled for “Free Pass” facility.

(® In regard to the number of occasion on which the leave travel concession can be
availed in a block of four years. It has been decided that the status quo my be

maintained.
3. The LTC claims pertaining to the period prior to Ist October, 1997 shall be regulated as per
rules applicable on the date of journey.
4. In so far as persons working in the Indian Audit & Accounts Department are concerned
these orders, are being issued in consultation with C. & A.G. of India.
5. The CCS (LTC) Rules, 1988 have been amended vide Notification No. 31011/7/97-Estt. (A)

published in Extra-ordinary Gazette of Indian Part II section 3 sub-section (i) (G.S.R.No. 602 (E) dated
20-10-1997) (Copy enclosed).
Hindi version will follow.
Sd/-|
(S.NANDKEOLYAR)
Director
To
All Ministries/Departments of Government of India.
Comptroller and Auditor General of India, New Delhi.
U.PS.C., New Delhi.
Central Vigilance Commission, New Delhi.
Central Bureau of Investigation.
All Union Territory Administrations.
Lok Sabha/Rajya Sabha Secretariat

All attached and subordinate offices of the MHA and Ministry of Personnel, Public
Grievances and Pensions.

® NN RN

9. All Officers and Sections of the Ministry of Personnel, Public Grievances & Pensions
and MHA.
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TO BE PUBLISHED IN PART II SECTION 3 SUB-SECTION (I)
OF THEEXTRA-ORDINARY GAZETTE OF INDIA

No.31011/7/97-Estt. (A)

Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi, dated the 20th October, 1997.
NOTIFICATION

G.S.R.No. 602 (E).—In exercise of the powers conferred by the proviso to Article 309 and
Clause (5) of Article 148 of the Constitution and in consultation with the Comptroller and Auditor
General of India in regard to persons serving the Indian Audit and Accounts Department. The President
hereby makes the following rules namely :—

(1) The rules may be called the Central Civil Services (Leave Travel Concession) First
Amendment Rules 1977.

(2) They shall come into force from 1st October, 1997.
(3) InRule 4 at (d) the following shall be substituted as the definition of “Family” :—

“(d)” “family” means a Government servant’s wife or husband. As the case may be
residing with the Government servant and two surviving children or step
children residing with and wholly dependent upon the Government servant,
whose income from all sources does not exceed Rs. 1500/-p.m. It includes in
addition, parents, step mother unmarried sisters, brothers and married
daughters who have been divorced, abandoned or separated from their
husbands, if residing with and wholly depending upon the Government
servant, Widows sisters are also included, if residing with wholly dependent
upon the Government servant (Provided their father is either not alive or is
himself dependent on the Government servant).

Note :— 1. The restriction of two surviving children as indicated above shall not
apply in respect of existing children of a Government servant and a child born
within one year of the restrictions coming into force and also in case of
multiple births after one children.

Note :—2. Not more than one wife is included in the term “family” for the purpose of
rules.”.

(4) InRule 12 for existing sub-rule 1, the following shall be substituted :—

“(a) For travel under the Scheme of Leave Travel Concession, the entitlement
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shall be as under :—

To

Officer in the pay Entitlements
scales the Minimum of
which is as under
Rs. 18,400/- and above Air Economy (Y) Class by National
Carrier or AC-I class by train at their
option.
Rs. 12,000/-and above AC-I Class by train option
but less than Rs. 18,400/-
Rs. 6,500/-and above but AC-II Tier Sleeper
less than Rs. 12,000/-
Rs. 3050/- and above but First Class/AC-III Tier
less than Rs. 6,500/-
Below Rs. 3050/- Sleeper Class.
Sd/-
(HARINDER SINGH)

Joint Secretary to Government of India,
Tele:3011276

The Manager,
Government of India Press

Mayapuri
New Delhi.

Note :— Principal Rules published vide S.O. No. 1525 dated 3-5-1988.
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No. 13/20/97-SI1
From

The Chief Secretary to Govt. Haryana
To

1. All the Financial Commissioners and Administrative Secretaries/Special Secretaries
to Govt. Haryana.

2. All the Heads of Departments in Haryana
(only IAS/IPS/IFS officers).

Commissioners, Ambala, Hisar, Rohtak and Gurgaon Division.
4. All the Deputy Commissioners and Sub Divisional Officer (Civil) , in Haryana.

5. M.Ds/C.As. of all the Boards/Corporations in Haryana
(only IAS/TIPS/IFS officers).

Dated, Chandigarh, the 15th December, 1997.

Subject :— Fifth Central Pay Commission-Recommendations relating to LTC in respect of All India
Service Officers.

Sir,
I am directed to refer to the subject noted above and to say that the Govt. of India, Ministry
of Personnel, Public Grievances and Pensions, Department of Personnel and Training vide their letter

No. 31011/7/97-Estt. (A), dated 20th October, 1997 (copy enclosed) have decided to adopt the
recommendations of the Fifth Central Pay Commission with certain modifications.

2. The State Government have decided to adopt the provisions of LTC as contained in the
Govt. of India letters dated 20th October, 1997 w.e.f. 1.10.1997, in respect of All India officers serving in
connection with the affairs of Haryana till the LTC rules applicable to the officers of the State Civil
Services, Class-1, continuous to be inferior to the rules as notified by the Govt. of India for the
employees of the Union.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the :—

1. Financial Commissioner and Secretaries to Govt.
Haryana, Home Department.

2. Financial Commissioner and Secretary to Govt. Haryana,
Financial Deptt.

3. Commissioner and Secretary to Govt. Haryana,
Forests Department.
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for information & necessary action.
Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Government, Haryana.

To
1. Financial Commissioner and Secretaries to Govt.
Haryana, Home Department.
2. Financial Commissioner and Secretary to Govt.,
Haryana. Finance Deptt. w.r.t.his U.O.No. 10/33/97-3PR(F.D.)dated nil.
3. Commissioner and Secretary to Govt. Haryana, Forests Department.
U.0O.No. 13/20/97-SI1, Dated, Chandigarh, the 16th December, 1997.
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THROUGH RA
USA
No. 34/17/98-7 SI1

From
The Chief Secretary of Govt., Haryana.
To
All the Financial Commissioners and Administrative Secretaries to
Government, Haryana.
Dated, Chandigarh, the 2nd July, 1998.
Subject :— Tour Programme of the Administrative Secretaries-sending of information to the
Minister-Incharge-Regarding.
Sir

I am directed to refer to the subject noted above and to say that it has been observed by the
Government that Administrative Secretaries do not send a copy of their tour programme to their
Minister for information while submitting the tour programme to Chief Secretary/Chief Minister for
approval. This causes inconvenience to the Ministers as they are not aware of the whereabouts of
their Administrative Secretaries.

2. In future, all Administrative Secretaries should send a copy of their proposed tour
programmes to their Minister-Incharge will in advance before proceeding on tour.

3. The above instructions may kindly be complied with meticulously.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.
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No. 6/3/98-SI1
From
The Chief Secretary to Govt. Haryana.
To
All Deputy Commissioners in Haryana.
Dated Chandigarh, the 4th February, 1998.
Subject :— Compliance of the directions issued by the State Election Commission, Haryana.
Sir/Madam,

I am directed to invite your attention to the subject cited above and to say that the State
Election Commission, Haryana has brought to the notice of Government that directions issued by the
State Election Commission to the Deputy Commissioner-Cum-District Election Officer (Panchayat)
from time to time to ensure free and fair elections to the Panchayati Raj Institutions in the State are not
being complied with meticulously, Non-compliance of the direction issued by the State Election
Commission results in commission of irregularities at various levels and prove fatal to the free and fair
elections to the Panchayati Raj Institution in the State.

2. In this connection it is also brought to your notice that non-compliance of the directions
issued by State Election Commission attracts criminal liability within the meaning of Section 185 of the
Haryana Panchayati Raj Act, 1994 and criminal prosecution can be initiated under Sections 188 of the
Act.

3. It is, therefore, requested that the directions issued by the State Election Commission from
time to time to ensure free and fair elections to the Panchayati Raj Institutions be complied with
meticulously in future.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

456




L.T.C.

No. 13/1/98-SI
From
The Chief Secretary to Govt. Haryana.
To
@i All Heads of Departments in Haryana.
(i) All Divisional Commissioners in Haryana.
@) All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
(iv) Registrar, Punjab and Haryana High Court, Chandigarh.
All District & Sessions Judges in Haryana.
Dated, Chandigarh, the 29th May, 1998.

Subject :— Grant of leave Travel Concession for visiting any place in India/Home to the State
Government employee-Liberalisation of.

Sir/Madam,

I am directed to refer to Haryana Government circular letter No. 13/8/84-SII, dated
31st December, 1984 and subsequent instructions issued on the subject from time to time on the
subject noted above and to say that the Central Govt. has further liberalised the existing policy of
Leave Travel Concession. After consideration of the matter, the State Govt. has decided to make
applicable the same concessions to the employees of Haryana Government, namely :(—

The State Government employees may be sanctioned encashment of ten days of earned
leave out of the total earned leave at his/her credit while availing of leave travel concession, subject the
conditions that :—

@i the total leave so encashed under this concession during the entire service career
does not exceed 60 days in the aggregate ;

(i) earned leave of of-least and equivalent duration is also availed of simultaneously by
the employees concerned ;

(ii)) a balance of at least 30 days of earned leave is still available to the credit of the
employee after taking into account the period of encashment as well as leave ; and

(iv) the period of leave encashed shall be deducted from the quantum of leave that can
be normally encashed by him/her at the time of superannuation.

2. This issues with the concurrence of Finance Department conveyed vide their U.O. No.8/10/
98-3PR(FD), dated 30-03-98.

Yours faithfully,
Sd/-
Under Secretary Administration,
Jor Chief Secretary to Government, Haryana.
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No. 13/1/98-S1II Dated, Chandigarh, the 29th May, 1998.

A copy is forwarded to the Accountant General (Accounts) Haryana, Chandigarh, for
information.
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner and Secretary to Govt., Haryana, Finance
Deptt. with reference to his U.O. No.8/1098-3PR(FD), dated 30-3-98, for information.
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner & Secretary to Govt.
Haryana, Finance Deptt.
U.0.No. 13/1/98-SII Dated, Chandigarh, the 29th May, 1998

A copy each is forwarded to all the Financial Commissioner and Administrative
Secretaries to Govt., Haryana for information.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioner and Administrative
Secretaries to Govt., Haryana.
U.O.No. 13/1/98-SI1 Dated, Chandigarh, the 29th May, 1998.

A copy each is forwarded to the Principal Secy./Addl. Principal Secretary/Dy. Principal
Secy./Senior Secretaries/Secretaries/Private Secretaries to Chief Minister/Ministers/State Ministers/
Deputy Chairman, Planning Board Haryana, for the information of Chief Minister/Ministers/State
Ministers/Deputy Chairman, Planning Board, Haryana.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secy./Addl. Principal Secretary/Dy. Principal Secy./Senior Secretaries/
Secretaries/Private Secretaries to the Chief Minister/Ministers/State Ministers/Deputy
Chairman, Planning Board, Haryana.

U.O.No. 13/1/98-S11 Dated, Chandigarh, the 29th May, 1998.
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No. 13/6/98-S1I
From

The Chief Secretary to Govt., Haryana.

To
@i All Heads of Deptts.
All Divisional Commissioners,
All Deputy Commissioners, and
ALl SDO (C) in Haryana.
(i) The Registrar, Punjab and Haryana
High Court and all district and
Sessions Judges in Haryana.
Dated, Chandigarh, the 22nd, June, 1998.
Subject :— Grant of LTC to state Govt. employees for visiting any place in India.
Sir,

I am directed to refer to Haryana circular letter No. 13/8/84-SII, dated 31-12-1984 and 13/10/
85-SII, dated 16-11-87 on the subject noted above and to say that as per existing instructions of the
State Govt. reimbursement of the expenditure is made only if the journeys to avail of leave Travel
concession are performed by rail or by buses of Haryana Transport Department, Haryana Tourism
Department or of Haryana Tourism Corporation and as a result of this, the State Government employees
availing if leave Travel Concession can not get reimbursement of such expenditure where rail journey
is not available and the buses of the Haryana Government/Tourism Department/Tourism Corporation
do not go to such places. In addition to above, reimbursement of the expenditure if also made if the

journeys are performed by buses, vans or other vehicles on charter, where these vehicles are operated
by Tourism Corporations and Transport Services run by other State Government or local Bodies.

2. After consideration of the matter, the State Government have decided that the reimbursement
of the fare will also be made if the journeys are performed by the buses run by the Registered
Cooperative Societies under the permits issued by the Transport Department.

3. These orders will take effect from the date of issue. All journeys under LTC commencing on
or after the date of issue of this letter may, therefore, be regulated in accordance with these instructions.

4. This issues with the concurrence of the Finance Department conveyed vide their U.O. No.
8/12/98-IPR(FD), dated 21-5-1998.

Yours faithfully,

Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Govt., Haryana.
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No. 13/6/98-S11, Dated, Chandigarh, the 22nd, June, 1998.

A copy is forwarded to the Accountant General (Accounts/Audit). Haryana, for information.
Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.
A copy each is forwarded to all the Financial Commissioner and Administrative Secretaries
to Govt.. Haryana, for information.
Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners and
Administrative Secretaries to Govt., Haryana.
U.0O.No. 13/6/98-S1I, Dated, Chandigarh. the 22nd, June, 1998.

A copy each, with a copy of enclosures, is forwarded to the Principal Secretary/Addl.
Principal Secretary/Deputy Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/
Ministers/State Ministers/Deputy Chairman, Planning Board, Chairman Haryana Bureau of Public
Enterprises Haryana for information of the Chief Minister/Ministers/State Ministers/Deputy Chairman,
Planning Board, Haryana and Chairman, Haryana Bureau of Public Enterprises, Haryana.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Addl. Principal Secretary/Deputy Principal Secretary/Secretaries/
Private Secretaries to the Chief Minister/Ministers/State Ministers/Deputy Chairman,
Planning Board, Haryana and Chairman, Haryana Bureau of Public Enterprises, Haryana.
U.O.No. 13/6/98-S11 Dated, Chandigarh, the 22nd June, 1998.
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No. 51/3/98-7SI1
From

The Chief Secretary to Government, Haryana.
To

All the Financial Commissioners and Administrative
Secretaries to Government, Haryana.

Dated, Chandigarh, the 23rd June, 1998.
Subject :— Attendance of meetings of Public Accounts Committee by the Administrative Secretaries
Sir,

I am directed to refer to the subject noted above and to say that it has been observed by the
Public Accounts Committee that it has become the tendency of the officers of different departments, as
usual, to avoid meetings to the Public Accounts Committee time and again, due to which the work of
Committee suffers very badly. The Government has taken a very serious note of this. In future, the

meetings of the Public Accounts Committee may please be attended positively as per fixed programme
so that the pending business of this Committee can be cleared during current financial year.

2. In additions, it may also be ensured that requisite replies and progress reports of paras of
C.A.G/P.A.C. reports are sent to the quarter concerned within the stipulated period so as to avoid
unnecessary postponements of meetings and criticism by the P.A.C. time and again.

3. The above instructions may kindly be complied with meticulously.

Yours faithfully,
Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Govt., Haryana.

A copy is forwarded to the Financial Commissioner and Secretary
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No. 1/93/98-1 SII
From
The Chief Secretary to Govt., Haryana.
To
1. All the Deputy Commissioners-cum-CEO, D.R.D.A. in Haryana.
Dated, Chandigarh, the 18th December, 1998.

Subject :— Charge of Deputy Commissioners and Addl. Deputy Commissioners-cuam-CEQO, DRDA,
during their absence on leave/training.
Sir,

I am directed to refer to the subject cited above and to say that the State Government has
decided that henceforth during the absence on leave/training of the Deputy Commissioners, the
Additional Deputy Commissioner-cum-CEO, DRDA of the respective district will look after the work of
Deputy Commissioner, in addition to his/her own duties. Like-wise, during the absence on training of
Additional Deputy Commissioners-cum-CEO, DRDA, the Deputy Commissioner of the respective
district will look after the work of Additional Deputy Commissioner-cum-CEO, DRDA, in addition to

his/her own duties. However in a particular cases, where charges is to be given to some other, specific
order will be issued.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

No.1/193/98-1 SII, Dated Chandigarh, the 18th December, 1998.
A Copy each is forwarded to the following for information :—
1. Financial Commissioner and Secretary to Govt. Haryana, Revenue Department.

2. All the Divisional Commissioners of Haryana .

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.
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No. 13/16/2001-2SI1
From
The Chief Secretary to Government, Haryana.
To
All Heads of Departments in Haryana.
Commissioner, Ambala, Hisar, Gurgaon and Rohtak Divisions.
All Deputy Commissioners in Haryana.
Sub Divisional Officers (C) in Haryana.
Registrar Punjab and Haryana High Court, Chandigarh.

A e i

All District & Sessions Judges in Haryana.
Dated Chandigarh, the 14th June, 2001

Subject:  Grant of LTC for visiting Home Town and any place in India to the State Govt. employees-
entitlement for journeys for the purpose of LTC.
Sir,
Iam directed to refer to Haryana Govt. circular letter No. 13/8/84-SI1, dated the 31st December,
1984, No. 13/10/85-SII, dated the 16th November, 1987 and No. 13//36/87 -SII, dated 26.4.1989 on the
subject mentioned above and to say that the State Government has decided that on the pattern of
Central Government, the facility of Home Town-LTC and All India LTC to State Government employees
as well as the member of All India Services who are serving with State Government, may be suspended
for a period of two years with immediate effect . Employees who have less than two years service
before retirement as on 1st July, 2001 will be exempted from the operation of this decision regarding
LTC suspension provided they have not availed the facility in the current block.

2. The above orders shall also apply to AIS officers/State Government employees on
deputation.
3. These orders shall also be applicable to even those employees who have got the sanctions

issued before 14.6.2001 and they shall not undertake the journey in pursuance of such sanctions. In
case of Govt. servants who have already booked the tickets, the cancellation charges will be reimbursed
by the respective Departments/ Offices. The LTC advances already drawn, if any, may be refunded
immediately without penal interest.

4. The Govt. servants, who have commenced their outward journey on LTC prior to date of
issue of these instructions, have to complete their inward journey as provided in the rules for availing
LTC facility.

5. These orders shall apply to all Boards/Corporations/Cooperative Institutions/ Autonomous/
Statutory Bodies partially or fully funded by the State Government.

6. These instructions may be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Under Secretary Administration,
for Chief Secretary to Government Haryana.
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Endst. No. 13/16/2001-2S11 Dated Chandigarh, the 14th June, 2001

A copy is forwarded to the Accountant General (Accounts), Haryana, Chandigarh for
information and necessary action.
Sd/-
Under Secretary Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners and Administrative Secretaries to
Government Haryana for information and necessary action.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government Haryana.
To

All the Financial Commissioners and Administrative Secretaries to Government Haryana.

U.0O.No. 13/16/2001-2S11 Dated Chandigarh, the 14th June, 2001

A copy each is forwarded to the Principal Secretary/Additional Principal Secretary/OSD/
Senior Secretaries/Secretaries/Private Secretary to Chief Minister/Ministers/ State Ministers/Chief
Parliamentary Secretary/Chairman, HBPE/ Deputy Chairman Planning Board/Dy. Chairman, High
Powered Committee, 20 Point Programme for the information of Chief Minister/Ministers/State
Ministers/Chief Parliamentary Secretary/Chairman, HBPE/Deputy Chairman, Planning Board and
Deputy Chairman, High Powered Committee, 20 Point Programme for information and necessary
action.

Sd/-

Under Secretary Administration,
for Chief Secretary to Government Haryana.

To
The Principal Secretary/Additional Principal Secretary/OSD/Senior Secretaries/Secretaries/
Private Secretary to Chief Minister/Ministers/ State Ministers/Chief Parliamentary Secretary/
Chairman, HBPE/ Deputy Chairman, Planning Board and Deputy Chairman, High Powered
Committee, 20 Point Programme.

U.0. No. 13/16/2001-2S11 Dated, Chandigarh, the 14th June, 2001.

Endst. No. 13/16/2001-2S11 Dated, Chandigarh, the 14h June, 2001.

A copy is forwarded to the All Chairmen/Managing Directors of various Boards/Corporations
in Haryana, for information and necessary action.

Sd/-

Under Secretary Administration,
for Chief Secretary to Government Haryana.
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(To be substituted to the letter bearing the same number and date)
No. 13/16/2001-2S1I

From
The Chief Secretary to Government, Haryana.

To

—_

All Heads of Departments in Haryana.

Commissioner, Ambala, Hisar, Gurgaon and Rohtak Divisions .
All Deputy Commissioners in Haryana.

Sub Divisional Officers (C) in Haryana.

Registrar Punjab and Haryana High Court, Chandigarh.

I e

All District & Sessions Judges in Haryana.
Dated Chandigarh, the 14th June, 2001

Subject:  Grant of LTC for visiting Home Town and any place in India to the State Govt. employees-
entitlement for journeys for the purpose of LTC.

Sir,

I am directed to refer to Haryana Govt. circular letter No. 13/8/84-SII dated the 31st December,
1984, No. 13/10/85-SII, dated the 16th November, 1987 and No. 13/36/87-SII dated 26-4-1989 on the
subject mentioned above and to say that the State Government has decided that on the pattern of
Central Government, the facility of Home Town LTC and All India LTC to State Government employees
as well as the member of All India Services who are serving with State Government may be suspended
for a period of two years with immediate effect. Employees who have less than two years service

before retirement as on 13th June, 2001 will be exempted from the operation of this decision regarding
LTC suspension provided they have not availed the facility in the current block.

2. The above orders shall also apply to AIS officers/ State Government employees on
deputation.
3. These orders shall also be applicable to even those employees who have got the sanctions

issued before 14-6-2001 and they shall not undertake the journey in pursuance of such sanctions. In
case of Govt. servants who have already booked the tickets, the cancellation charges will be reimbursed
by the respective Departments/ Offices. The LTC advances already drawn, if any, may be refunded
immediately without penal interest.

4. The Govt. servants, who have commenced their outward journey on LTC prior to date of
issue of these instructions, have to complete their inward journey as provided in the rules for availing
LTC facility.

5. These orders shall apply to all Boards/Corporations/Cooperative Institutions/ Autonomous/
Statutory Bodies partially or fully funded by the State Government.

465




Compendium of Instructions — Miscellaneous Matters—Vol. IX

6. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Government Haryana.

Endst. No. 13/16/2001-2S11 Dated Chandigarh, the 14th June, 2001

A copy is forwarded to the Accountant General (Accounts), Haryana, Chandigarh for
information and necessary action.
Sd/-
Under Secretary Administration,

for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners and Administrative Secretaries to
Government Haryana for information and necessary action.

Sd/-

Under Secretary Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners and Administrative Secretaries to Government Haryana.

U.O. No. 13/16/2001-2S11 Dated Chandigarh, the 14th June, 2001

A copy each is forwarded to the Principal Secretary/Additional Principal Secretary/OSD/
Senior Secretaries/Secretaries/Private Secretary to Chief Minister/Ministers/ State Ministers/Chief
Parliamentary Secretary/Chairman, HBPE/ Deputy Chairman Planning Board/Dy. Chairman, High
Powered Committee, 20 Point Programme for the information of Chief Minister/Ministers/State
Ministers/Chief Parliamentary Secretary/Chairman, HBPE/Deputy Chairman, Planning Board and
Deputy Chairman, High Powered Committee, 20 Point Programme for information and necessary
action.

Sd/-

Under Secretary Administration,
for Chief Secretary to Government Haryana.

466




L.T.C.

To
The Principal Secretary/Additional Principal Secretary/OSD/Senior Secretaries/Secretaries/
Private Secretary to Chief Minister/Ministers/ State Ministers/Chief Parliamentary Secretary/
Chairman, HBPE/ Deputy Chairman, Planning Board and Deputy Chairman, High Powered
Committee, 20 Point Programme.

U.0.No. 13/16/2001-2SII Dated, Chandigarh, the 14th June, 2001.

Endst. No. 13/16/2001-2SI1 Dated, Chandigarh, the 14h June, 2001.

A copy is forwarded to the All Chairmen/Managing Directors of various Boards/Corporations
in Haryana, for information and necessary action.

Sd/-

Under Secretary Administration,
for Chief Secretary to Government Haryana.
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No. 13/16/2001-2S(II)

From
The Chief Secretary to Government, Haryana.
To
1. All the Heads of Department in Haryana.
2. Commissioner,Ambala, Hisar, Gurgaon and Rohtak Divisions.
3. Registrar, Punjab and Haryana High Court, Chandigarh
4. All the District & Sessions Judges in Haryana.
5. All the Deputy Commissioners in the Haryana.
6. All the Sub Divisional Officers(C) in Haryana.

Dated, Chandigarh the 20th November, 2003 .

Subject:- Grant of Leave Travel Concession to the officers of the All India Services as well as State
Government employees.

Sir,

I am directed to refer to Haryana Government circular letter No. 13/16/2001-2S-11, dated
14th June, 2001 on the subject mentioned above and to say that the matter has been reconsidered by
the State Government and it has been decided to restore the facility of L.T C. to the members of All

India Services serving under the State Government at par with Government of India with effect from
the current block year i.e. 2002-2005 for any place in India and 2002-2003 for Home Town.

2. The State Government have also decided to restore the facility of L.T.C. (any place in India/
Home Town) for those State Government employees who are going to retire within two years from the
date of issue of this letter. The current block year for L.T.C.(any place in India) purpose is 2000-2003
whereas for Home Town L.T.C, it is 2002-2003.

3. These orders shall also apply to officers of All India Services/State Government employees
on deputation also.

4. These orders will take effect from the date of issue of this communication.
5. These instructions may be brought to the notice of all concerned for strict compliance.
6. This issues with the concurrence of Finance Department conveyed vide their U.O.No.10/33/

97-3PR(FD), dated 17.11.2003.
Yours faithfully,
Sd/-

Special Secretary Political and Services
for Chief Secretary to Government, Haryana.
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Endst.No.13/16/2001-2S-11, Dated Chandigarh the 20th November, 2003.

A copy is forwarded to the Accountant General (Accounts/Audits) Haryana, Chandigarh
for information and necessary action.

Sd/-

Special Secretary Political and Services
for Chief Secretary to Government, Haryana.

Endst.No.13/16/2001-2S-11, Dated Chandigarh the 20th November, 2003.

A copy is forwarded to all the Administrative Secretaries to Government Haryana, for
information and necessary action.

Sd/-

Special Secretary Political and Services
for Chief Secretary to Government, Haryana.

To
All the Administrative Secretaries to Government, Haryana.
U.0.No.13/16/2001-2S-I1, Dated Chandigarh the 20th November, 2003.

A copy each is forwarded to the Principal Secretary/Deputy Principal Secretary-1/Deputy
Principal Secretary-II/OSD/ Senior Secretaries/Secretaries/Private Secretary to Chief Minister/ Speaker/
Ministers/ State Ministers/Chief Parliamentary Secretary/Chairman, HBPE/Deputy Chairman, Planning
Board/Dy. Chairman, High Powered Committee, 20 Point Programme for the information of Chief
Minister/ Speaker/Ministers/State Ministers/Chief Parliamentary Secretary/Chairman, HBPE/Deputy
Chairman, Planning Board and Deputy Chairman, High Powered Committee, 20 Point Programme for
information and necessary action.

Sd/-

Special Secretary Political and Services
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Deputy Principal Secretary-I/Deputy Principal Secretary-11/0SD/
Senior Secretaries/ Secretaries/ Private Secretaries to Chief Minister/Speaker/Ministers/
State Ministers/Chief Parliamentary Secretary/ Chairman, HBPE/Dy. Chairman, Planning
Board and Dy. Chairman. High Powered Committee, 20 Point Programme.
U.0.No.13/16/2001-2S-I1, Dated Chandigarh the 20th November, 2003.
Endst.No.13/16/2001-2S-1I1, Dated Chandigarh the 20th November, 2003.

A copy is forwarded to All the Chairmen/Managing Directors of various Boards/Corporation
in Haryana for information and necessary action .

Sd/-

Special Secretary Political and Services
for Chief Secretary to Government, Haryana.
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No. 13/16/2001-2SII

The Chief Secretary to Government, Haryana.

From

To
L.
2.
3.
4.
5.
6.

Subject :— Grant of Leave Travel Concession to the State Government employees.

Sir,

Iam directed to refer to Haryana Government letter No. 13/16/2001-2SII dated 20.11.2003 on
the subject mentioned above and to say that State Government have decided to allow LTC facility for
those State Government employees who are going to retire, for a further period of two years with effect
from 19-11-2005.

2. These instructions may be brought to the notice of all concerned for strict compliance.
3. These orders shall also apply to State Govt. employees on deputation also.
4. This issues with the concurrence of Finance Department conveyed vide their U.O.No. 10/

All the Heads of Department in Haryana.

Commissioner, Ambala, Hisar, Gurgaon and Rohtak Divisions.
Registrar, Punjab and Haryana High Court, Chandigarh.

All the District & Sessions Judges in Haryana.

All the Deputy Commissioners in the Haryana.

All the Sub Divisional Officers (C) in Haryana.

Dated, Chandigarh the 7th February, 2006.

33/93-3PR(FD) dated 6-2-2006.

Endst. No. 13/16/2001-2S1I

A copy is forwarded to the Accountant General (Accounts), Haryana, Chandigarh for

Yours faithfully,

Sd/-

Under Secretary, Administration,
Sfor Chief Secretary to Government, Haryana.

Dated Chandigarh, the 7th February, 2006

information and necessary action.

Sd/-

Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Administrative Secretaries to Government, Haryana for
information and necessary action.

Sd/-
Under Secretary, Administration,
Sfor Chief Secretary to Government, Haryana.

To
All the Administrative Secretaries to Government, Haryana.
U.0. No. 13/16/2001-2SII Dated Chandigarh, the 7th February, 2006.

A copy each is forwarded to the Principal Secretary/Additional Principal Secretary-1/11/
OSD-I/II/Senior Secretaries/Private Secretary/Chief Minister/Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretaries/Chairman, HBPE/Deputy Chairman, Planning Board/
Dy.Chairman, High Powered Committee, 20 Point Programme for the information of Chief Minister/
Ministers/State Ministers/Chief Parliamentary Secretary/Parliamentary Secretaries/Chairman, HBPE/
Deputy Chairman, Planning Board and Deputy Chairman, High Powered Committee, 20 Point Programme
for information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Additional Principal Secretary-I/II/OSD-I/II/Senior Secretaries/
Secretaries/Private Secretaries to Chief Minister/Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretaries/Chairman, HBPE/Dy. Chairman, Planning
Board and Dy. Chairman, High Powered Committee, 20 Point Programme.

U.O.No. 13/16/2001-2SII Dated Chandigarh, the 7th February, 2006.

Endst. No. 13/16/2001-2S1T Dated Chandigarh, the 7th February, 2006.

A copy is forwarded to the All Chairmen/Managing Directors of various Boards/Corporations
in Haryana for information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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F.No. 19024/1/E.1V/2005
Ministry of Finance
(Department of Expenditure)
E.IV Branch
New Delhi, the 24th March, 2006.
OFFICEMEMORANDUM
Subject .— Air Travel by Government Servants within India.

The existing Instructions on travel by air by Government servants during official visits
within India provide that air travel is permissible by the National Carriers viz. Indian Airlines and Air
India in ordinary circumstances. Department of Expenditure OM No. 19036/8/95-E.1V dated 4th December,
1997 and OM No. 19036/8/95-99/E.1V dated 20th August, 1999 refer on the matter.

2. Department of Expenditure OM. No. 7(2) E.Cord/2005 dated November 23, 2005 regarding
“Budget/Expenditure Management : Economy measures rationalization of expenditure and measures
for augmentation of revenues”, Inter allia, provides that :—

“3. The air travel, both domestic and overseas, on official account would now be
permissible on airlines other than Air India/Indian Airlines also, provided the criteria
for selecting the alternative airline for official travel are based on better and more
competitive prices being offered by the other airlines. Various Incentive schemes
and concessional fares offered by Air India/Indian Airlines will also be fully utilized
to ensure utmost economy in air travel.”

3. The following guidelines are being issued accordingly to take advantage of the increasing
competitions and the air travel schemes of various airlines offering significant discounts on normal
fares, in order to enable economy in undertaking air travel, without in any way taken away the existing
entitlements :—

(i) The basic criteria for selecting airlines other than Indian Airlines/Air India would be
better and more competitive prices being offered by the other airlines.

(i) Various incentive schemes and concessional fares offered by India Airlines/Air India
will also be fully utilized.

@iii) Each officer who is undertaking domestic travel by air, within his entitled class,
should endeavour to take advantage of the concessions being provided by the
airlines, to effect possible savings vis-a-vis the normal fares.

(iv) Officers should try to make their bookings in advance to the extent possible, so that
benefits of discounted fares can be obtained. However, the official work should not
be deferred because discounted fares are not available.

(v) Under no circumstances, should the fare exceed the normal fare of the entitled class
offered by Indian Airlines/Air India or their subsidiaries.

(vi) Individual officers are encouraged to make bookings through the internet. It would
require a credit card through which payments can be made. Reimbursement of service
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charge expenses on such credit card would be permissible.

(vii) Schemes offered by airlines which are co-branded with the credit cards can also be
availed. However, this would need one time prior approval of the concerned Financial
Adviser/Competent Authority for obtaining and utilizing such credit card.

(viii) Wherever the officer seeks to utilize the services of travel agents, it should be limited
to M/S Balmer Lawrie & Company and M/S Ashok Travels and Tours. The above
agencies would also ensure that procurement of tickets is made on best available
bargain across all airlines.

4. These guidelines are issued in partial modification of any other existing orders on the
subject and would apply to domestic air travel only. The guidelines for air travel abroad will be issued
separately.

5. All Ministries/Departments of the Government of India are requested to strictly adhere to
these instructions.

(Mahendra Kumar)

Deputy Secretary to the Government of
India.

To

All Ministries/Departments of Govt. of India
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No0.11022/3/2006-A1S-11
Government of India
Ministry of Personnel, P.G. & Pensions
Department of Personnel & Training.
New Delhi, dated 4th May, 2006.

To

The Chief Secretaries of all the States

and Union Territories.
Subject :(— Extension of the facility of LTC by private airlines to All India Service Officers.
Sir,

I am directed to refer to the subject noted above and to say that the matter regarding
allowing the journey by private airlines while availing LTC by All India Service officers has been
considered in this Department and it is conveyed that the provisions of this Ministry’s O.M. No.

31011/2/2006-Estt. (A) dated 24-4-2006 read with Ministry of Finance, Department of Expenditure’s
O.M. No. 19024/1E.IV/2005 dated 24-3-2006 (copies enclosed) may be extended to these officers.

Yours faithfully
(R.K. Gupta)
Desk Officer

Copy to :—

All Ministries/Departments of Government of India
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No. 31011/2/2006-Estt. (A)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)
North Block, New Delhi, 24th April 2006
OFFICEMEMORANDUM
Subject :(— Regulation of journeys by private airlines while availing Leave Travel Concession.

The undersigned is directed to refer to the Department of Expenditure OM. No. 7 (2)/
E.Coord dated 23rd November, 2005 vide which certain measures to budget/expenditure management
were issued. One of the measures was to avail the competitive prices and various schemes and
concessional fares being offered by private airlines while undertaking official travel. The matter as to
whether the journeys by private airlines could be allowed while availing LTC has been considered. It
has been decided that the officers entitled to air travel by National Carrier under existing orders may
be permitted to travel by private airlines also while availing LTC.

2. It has also been decided that while availing LTC, the air journeys by non-entitled officer
(both by national and private airlines) between places connected by train may be allowed, provided the
reimbursement of the fare would be restricted to the entitled class by rail other than Rajdhani/Shatabdi
Express. They are also required to produce the air-ticket/boarding pass and a receipt from the concerned
airlines showing the fare paid by the concerned officers, it the ticket does not indicate the airfare, while
claiming reimbursement of LTC.

3. The above concession is further subject to the following conditions :(—

@i Conditions laid down in Department of Expenditure OM.No. 19024/1/E.IV/2005 dated
24.03.2006 (copy enclosed) regarding air travel by Government servants within India
during official visits would be applicable in case of LTC, mutatis-mutandis.

(i) In case the cost paid for an air ticket ( in view of promotional schemes of private
airlines) is less than the train fare by the entitled class, the reimbursement by the
Government will be limited to the actual air fare or entitled train fare whichever is less.

4. In their application to the staff serving in the Indian Audit and Accounts Department, these
orders issue after consultation with the Comptroller and Auditor General of India.

5. This issues in consultation with Ministry of Finance (Department of Expenditure) vide their
ID No. 145/E.1IV/05 dated 12.04.2006.

(C.A. Subramanian)
Deputy Secretary to the Government of India

To

All Ministries/Departments of the Government of India.
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No. 13/20/97-2S11
From
The Chief Secretary to Government, Haryana.
To
All the Administrative Secretaries to Govt. Haryana.
All the Heads of Department in Haryana.
Commissioners, Ambala, Hisar, Rohtak and Gurgaon Divisions.
All the Deputy Commissioners and Sub Divisional Officers (Civil) Haryana.
MDs/C. As of All Boards/Corporations in Haryana.
Dated Chandigarh, the 7th July, 2006
Subject :— Extension of the facility of LTC by private airlines.
Sir,

Lok LN =

I am directed to refer to the subject noted above and to say that Government of India.
Ministry of Personnel, Public Grievances and Pension Department of Personnel and Training vide their
letter No. 11022/3/2006-AIS-11, dated 4th May, 2006 (copy enclosed) has decided to adopt the extension
of the LTC facility by private airlines to those All India Service Officers who are entitled to travel by
National Carrier under existing order.

2. The State Government have decided to adopt the provisions of LTC as contained in the
Govt. of India letters Ministry’s OM No. 31011/22006-Estt. (A) dated 24-4-2006 read with Ministry of
Finance Department of expenditure’s OM No. 1924/1/EIV/2005, dated 24-4-2006 and to extend it to AIS
officers serving in connection with the affairs of Haryana.

3. The State Government has also decided to extend this facility to State Government officers
as per their entitlement to travel by private airlines at a cheaper rate.

4. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 5/27/
98-IFR, dated 5th June, 2006.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner & Principal Secretary to Government,
Haryana, Finance Department for information with reference to their letter U.O. No., 5/27/98-1FR, dated
5th June, 2006.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner & Principal Secretary
to Government, Haryana, Finance Department
U.O.No. 13/20/97-2SI1, Dated Chandigarh, the 7th July, 2006.
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No. 13/16/2001-2SI1
From

The Chief Secretary to Government, Haryana.
To

1. All the Heads of Department in Haryana.

Commissioner, Amabala, Hisar, Rohtak and Gurgaon Division.
Registrar, Punjab and Haryana High Court, Chandigarh.
All the District and Sessions Judges in Haryana.
All the Deputy Commissioners in the Haryana.
All the Sub Divisional Officer (Civil) in Haryana.
Dated Chandigarh, the 8th September, 2006

S R R

Subject :— Grant of LTC to the State Government Employees
Sir,
I am directed to refer to Haryana Government letter No. 13/16/2001-2SII, dated

7-2-2006 on the subject mentioned above and to say that State Government have decided to extend the
LTC facility for Haryana Government Employees who are retiring before or on 30-11-2007.

These instructions may be brought to the notice of all concerned for strict compliance.
This issues with the concurrence of Finance Department conveyed vide their U.O.
No. 10/33/93-3PR(FD), dated 24-8-2006.
Sd/-
Under Secretary, Administration,
Jor Chief Secretary to Government, Haryana.

Endst. No. 13/16/2001-2SI1 Dated Chandigarh the 8th September 2006

A copy is forwarded to the Accountant General (Accounts) Haryana Chandigarh for
information and necessary action.
Sd/-
Under Secretary, Administration,
Jor Chief Secretary to Government, Haryana.
A copy is forwarded to All the Administrative Secretaries to Government Haryana for
information and necessary action.
Sd/-

Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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To
All the Administrative Secretaries to Government, Haryana.
Endst. No. 13/16/2001-2S11 Dated Chandigarh the 8th September, 2006

A copy, each is forwarded to the Principal Secretary/Additional Principal Secretary-1/11/
OSD-I/IT Senior Secretaries/Private Secretary/Chief Minister/ Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretaries/Chairman, HBPE/Deputy Chairman Planning Board/
Dy. Chairman, High Power Committee, 20 point programme for the information of Chief Minister/
Ministers/State Ministers/Chief Parliamentary Secretary/Parliamentary Secretaries/Chairman HBPE/
Deputy Chairman, Planning Board and Deputy Chairman, High Powered Committee, 20 Point Programme
for information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Additional Principal Secretary -I/IIOSD-I/II Senior Secretaries/Private
Secretary/Chief Minister/State Ministers/Chief Parliamentary Secretary/ Parliamentary
Secretaries/Chairman, HBPE/Deputy Chairman Planning Board/Dy. Chairman, High Power
Committee, 20 point programme.

U.O.No. No.13/16/01-2SI1 Dated Chandigarh the 8th September, 2006.

Endst. No. No. 13/16/01-2SIT Dated Chandigarh the 8th September, 2006.

A copy is forwarded to the All Chairman/Managing Directors of various Boards/Corporations
in Haryana for information and necessary action.
Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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No. 13/16/2001-2STI

From
The Chief Secretary to Government, Haryana.

To

1. Registrar, Punjab and Haryana High Court, Chandigarh.

2. All the District and Sessions Judges in Haryana.

Dated Chandigarh, the 31st October, 2006
Subject :— Grant of Leave Travel Concession for visiting any place in India to the Judicial Officers
in Haryana.

Sir,

I'am directed to refer to Haryana Government letter No. 13/16/2001-2S1I, dated 8-9-2006 on
the subject mentioned above and to say that State Government have decided to modify the existing
instructions on the subject of grant of LTC/HTC applicable to Haryana Government employees for the
Judicial Officers in the State as under :—

1. The LTC shall be provided to all Judicial Officers working in Haryana State.
a) Once in four years to any place in India ;

b) For entitlement of first LTC one must have put in not less then 5 years of
continuous service ;

¢) No LTC shall be allowed with in one year before retirement.
HTC : All Judicial Officers shall be provided HTC once in two years.
The entitlement for the journeys would be according to the Rules in the State.
The Judicial Officers will not be entitlement to cash payment in lieu of LTC.

LTC will not be carried forward beyond retirement.

S R A

The Block year for visiting any place in India is 2004-2005 (already elapsed) and
2006-2007.

This issues with the concurrence of Finance Department conveyed vide their U.O.No.8/11/
06-3PR(FD), dated 9-10-2006.

Sd/-

Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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Endst. No.13/16/2001-2SII Dated Chandigarh the 31st October, 2006.

A copy is forwarded to the Accountant General (Accounts) Haryana Chandigarh for
information and necessary action.
Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Chief Secretary to Government, Haryana, Personnel Department
(In Services III Branch) with reference to his proposal/Note dated 24-8-2006 for information and
necessary action.
Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
The Chief Secretary to Government, Haryana,
Personnel Department (In Services III Branch)
U.O. No. 13/16/2001-2S11 Dated Chandigarh the 31st October, 2006.

A copy is forwarded to the Financial Commissioner & Principal Secretary to Government,
Haryana, Administration of Justice Department for information and necessary action.
Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner & Principal Secretary to Government,
Haryana, Administration of Justice Department.
U.0.No.13/16/20012SIII Dated Chandigarh the 31st October, 2006.

A copy is forwarded to the Financial Commissioner & Principal Secretary to Government,
Haryana, Finance Department with reference to his U.O. No. 8/11/06-3PR (FD) dated 9-10-2006 for
information.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner & Principal Secretary to Government,
Haryana, Finance Department, (In Pay Revision Branch)
U.0O.No. 13/16/2001281]I, Dated Chandigarh the 31st October,2006.
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No. 13/16/2001-2SIII
From
The Chief Secretary to Government, Haryana.

To

1. All the Heads of Department in Haryana

Commissioner, Ambala, Hisar, Rohtak and Gurgaon Divisions.
Registrar, Punjab and Haryana High Court, Chandigarh.

All the District and Sessions Judges in Haryana.

All the Deputy Commissioners in the Haryana

All the Sub Divisional Officer (Civil) in Haryana.

Dated Chandigarh, the 5th April 2007.

A R N

Subject :— Grant of LTC to the State Government Employees.

Sir,

I'am directed to refer to Haryana Government letter No. 13/16/2001-2S1I, dated 8-9-2006 on
the subject mentioned above and to say that the matter has been reconsidered by the Government and
it has been decided to restore the facility of L.T.C. to the all State Government employees from the
current block year 2004-2007 any place in India and 2006-07 for Home Town on the usual terms and
conditions contained in Haryana Government letter No. 13/8/84-SII, dated the 31st December, 1984 and
instructions issued subsequently from time to time in this regard.

2. These orders will take effect from the date of issue of this communication.
3. These instructions may be brought to the notice of all concerned for strict compliance.
4. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 10/

33/97-3PR(FD), dated 2-4-2007

Sd/-
Under Secretary, Administration,
Jor Chief Secretary to Government, Haryana.
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Endst.No. 13/16/2001-2SI Dated Chandigarh the 5th April, 2007

A copy is forwarded to the Accountant General (Accounts) Haryana Chandigarh for
information and necessary action.

Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Administrative Secretaries to Government, Haryana for
information and necessary action.

Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
All the Administrative Secretaries to Government, Haryana.
Endst. No. No. 13/16/20012S1II Dated Chandigarh the 5th April, 2007

A copy each is forwarded to the Principal Secretary/Additional Principal Secretary-1/
Additional Principal Secretary-1/0SD-I/OSD-II/ Senior Secretaries /Secretaries/ Private Secretaries to
Chief Minister/Deputy Chief Minister/Speaker/Ministers for the information of Chief Minister/Deputy
Chief Ministers/Speaker/Ministers.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/ Additional Principal Secretary-I/Additional Principal Secretary-II/
OSD-I/OSD-II/Senior Secretaries/Secretaries/Private Secretaries to Chief Minister/Deputy Chief
Minister/Speaker/Ministers.

U.O.No. No. 13/16/2001-2SII Dated Chandigarh the 5th April, 2007
Endst. No. No. 13/16/2001-2SII Dated Chandigarh the 5th April, 2007

A copy is forwarded to the All Chairman/Managing Directors of various Boards/Corporations
in Haryana for information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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No. 13/07/2007-2S11

From
The Chief Secretary to Government, Haryana
To
1. All the Heads of Department in Haryana
2. Commissioner, Ambala, Hisar, Rohtak and Gurgaon Divisions.
3. Registrar, Punjab and Haryana High Court, Chandigarh.
4. All the District and Sessions Judges in Haryana.
5. All the Deputy Commissioners in the Haryana
6. All the Sub Divisional Officer (Civil) in Haryana.
Dated Chandigarh, the 17th January, 2008.
Subject :— Grant of Leave Travel Concession facility to the attendant of 100% disable person
Government employee.
Sir,

I am directed to refer on the subject noted above and to say that State Government has
adopted Leave Travel Concession policy on the pattern of the Government of India Policy of 1991 as
per O.M. No. 31011/4/91-Estt. (A), dated 09-07-1991 (copy enclosed), where a single handicapped
employee can be accompanied by one escort with the prior approval of the Head Department.

2. These instructions may be brought to the notice of all concerned for strict compliance.

3. This issues with the concurrence of Finance of Finance Department conveyed vide their
U.0. No. 10/33/97-3PR(E.D.), dated 3-1-2008

Sd/-
Under Secretary, Administration,
Jor Chief Secretary to Government, Haryana.

Endst. No. 13/07/2007-2S1I Dated Chandigarh the 17th January, 2008.

A copy is forwarded to the Accountant General (Accounts) Haryana Chandigarh for
information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Administrative Secretaries to Government, Haryana for
information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
All the Administrative Secretaries to Government, Haryana.
Endst. No. 13/07/2007-2S11 Dated Chandigarh the 17th January, 2008.

A copy, each, is forwarded to the Principal Secretary/Additional Principal Secretary-1/
Additional Principal Secretary/Additional Principal Secretary-II/OSD-I/OSD-II/Sr Secretaries/Secretaries/
Private Secretaries to Chief Minister/Deputy Chief Minister/Speaker/Ministers for the information of
Chief Minister/Deputy Chief Minister/Speaker/Ministers.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Additional Principal Secretary-I/Additional Principal Secretary/
Additional Principal Secretary-II/OSD-I/OSD-II Sr. Secretaries / Secretaries/Private Secretaries
to Chief Minister/Deputy Chief Minister/Speaker/Ministers.

U.0. No. 13/07/2007-2SIT Dated Chandigarh the 17th January, 2008.
Endst. No. 13/07/2007-2S11 Dated Chandigarh the 17th January, 2008.

A copy is forwarded to the all the Chairman/Managing Directors of Boards/Corporations in
Haryana for information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.
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No.13/19/2008-2SI1
From

The Chief Secretary to Government, Haryana.
To

1. All the Financial Commissioners & Principal Secretaries and Commissioners &
Secretaries to Government, Haryana.

All the Heads of Departments in Haryana.

3. Commissioner, Ambala, Hisar, Rohtak and Gurgaon Division.
All the Deputy Commissioners/Sub Divisional Officers(C) in Haryana.
Dated Chandigarh, the 5th February, 2009

Subject:— New Scheme of leave travel concession for visiting Home Town and any place in India for
the State Government employees.

T'am directed to refer to Haryana Government letter No. 13/16/2001-2SII, dated 5th April, 2007
on the subject mentioned above and to say that till now the facility of leave travel concession for
visiting Home Town and any place in India is available to the State Government employees on the
pattern laid down by the Government of India with the conditions mentioned- in the State Government
letter No. 13/8/84-SII, dated 31-12-1984 and instructions issued subsequently from time to time in this
regard.

2. Now the State Government has revised the pay scales of the State Government employees
with effect from 1.1.2006. With a view to liberalise the policy of leave travel concession for visiting
Home Town and any place in India, the matter has been further considered by the Government and it
has been decided that one month’s salary would be admissible to the State Government employees in
ablock of four years, in lieu of L TC/HTC facility. The first block of four years for this purpose shall be
2008-2011 (1.1.2008 to 31.12.2011) and the next blocks of four years for this purpose shall be 2012-
2015,2016-2019,2020-2023 and so on.

3. The employees who have availed L TC/HTC facility during the current block of four years
2008-2011 shall not be entitled to one month’s salary during this block year. These instructions may be
brought to the notice of all concerned.

4. This issues with the concurrence of Finance Department conveyed vide their U.O.No. 10/
33/97-3PR(FD), dated 5-2-2009.
Yours faithfully,
Sd/-

Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.

Endst. No. 13/19/2008-2S11 Dated, Chandigarh, the 5th February, 2009

A copy is forwarded to the Accountant General (A&E)/Audit) Haryana, Chandigarh for
information.

Sd/-
Deputy Secretary Administration,
for Chief Secretary to Government, Haryana.
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From

To

Subject:

Sir,

No. 13/19/2008-2S11

The Chief Secretary to Government, Haryana.

S R

I

All the Administrative Secretaries to the Government of Haryana.
Registrar Punjab and Haryana High Court, Chandigarh.

All the Divisional Commissioners in Haryana.

All the Heads of Departments in Haryana.

All the Deputy Commissioner in Haryana.

All the Sub Divisional Officers (Civil) in Haryana.

Dated Chandigarh the 18th May, 2009.

New scheme regulating Leave Travel Concession (LTC) for visiting Home Town and any
place in India for the State Government Employees.

am directed to invite a reference to the Haryana Government letter No. 13/19/2008-2S1I,

dated 5.2.2009 on the subject noted above and to say that certain clarifications have been sought
regarding the meaning of salary, admissibility of the scheme to both wife and husband ( if both of
them are serving) etc. In this regard, it is clarified that:

486

@

(i)

In lieu of the part of expenditure shared by the Government on LTC facility availed by the
eligible employee so far, now onward he/she shall be entitled to draw the ‘entitled amount’
as lump sum assistance once in the block of four years as declared by the Government of
Haryana as the block regulating the LTC or, as the case may be, once in a block of four
years as applicable on the claimant:

Provided that the employees, who have availed the benefit of LTC in the current block
under the pre-existing scheme, shall not be entitled to the benefit of this scheme for the
balance period of the current block.

Note: The current block as declared by the Government of Haryana happens to be
2008-2011 (1.1.2008 to 31.12.2011) and the subsequent blocks shall be 2012-2015; 2016-
2019; 2020-2023; and so on.

The entitled amount as on the date of its withdrawal and disbursement shall, with reference
to the said eligible employee, be quantified in the following manner:

“When the concerned employee is drawing his emoluments in the ‘revised pay structure’
under Haryana Civil Services (Revised Pay) Rules, 2008 or, as the case may be, under
Haryana Civil Services (Assured Career Progression) Rules, 2008 - [an amount equal to
"the pay in the Pay Band + the applicable Grade Pay + admissible Dearness Allowance
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(D.A.) thereupon"] and when the concerned employee is drawing his emoluments in the
‘pre-revised pay structure’ under Haryana Civil Services (Revised Pay) Rules, 1998 or, as
the case may be, under Haryana Civil Services (Assured Career Progression) Rules, 1998 or
when the employee is yet to be brought over to the revised pay structure - [an amount
equal to ‘the basic pay + the dearness pay, if any, in the respective pre-revised scale of Pay
+ admissible Dearness Allowance (D.A.) thereupon’]”.

(iii) LTC being a family allowance, when both the spouses are working in organisations offering
the facility of LTC, only one of the spouse shall be entitled to draw the benefit of LTC.
Accordingly before the claim to draw the ‘entitled amount’ in terms of this instruction is
made, the concerned government servant, claiming the benefit under the scheme, shall
submit an undertaking that his/her entitled family members, including the spouse, when in
service of Government of Haryana, shall not avail the benefit promised by the scheme
separately or when in employment under the Central Government or any other State
Government or under any other organization/institution/body, etc, wholly or substantially
owned or controlled by the Central Government or any State Government shall not avail of
the facilities of LTC from their employer in whatever form it is extended to him/her by their
respective employer. Such an undertaking must be countersigned by the spouse of the
concerned government employee. Alternatively, the concerned government servant shall
submit an undertaking that the provisions of this para is not attracted in his/her case as
none of his/her entitled family members, including the spouse, is either in service of
Government of Haryana or in service under the Central Government or any other State
Government or under any other organisation/institution/body, etc. wholly or substantially
owned or controlled by the Central Government or any State Government.

(iv) For the purposes of this instruction, ‘Family’ would mean a lawfully acknowledged family
and any voluntary or even otherwise acknowledged separation, etc, would not change the
intent till such time as the marriage finally dissolves in terms of law.

(v) The authority competent to authorise withdrawal and-disbursal of Pay to the concerned
employee shall also be competent to sanction withdrawal and disbursal of the ‘entitled
amount’ in his/her case. An entry of such withdrawal and disbursal must be made in the
service book of the concerned employee and must also be made in the Last Pay Drawn
Certificate (LPC) issued on transfer.

(vi) The ‘entitled amount’ shall be debitable on the object head: ‘70 -Leave Travel Concession’
under the scheme/sub scheme to which the Pay and Allowances of the concerned employee
is debited.

(vii) This being an allowance, no arrears would be admissible even when the pay is revised from
a retrospective date.

2. If any question/doubt arises as to the interpretation of these instructions, it shall be
referred to the office of Chief Secretary, Haryana for decision/clarification.

3. These clarifications will be effective with effect from 5.2.2009 in all the case

4. These instructions should be brought to the notice of all concerned for strict compliance.
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5. This issues with the concurrence of Finance Department conveyed vide their
D.0O. No. 4/8/2009-5FR, dated 8.5.2009.

Yours faithfully,

Sd/-
Deputy Secretary Administration,
for the Chief Secretary to the Government of Haryana.
Endst. No. 13/19/2008-2S11 Dated Chandigarh, the 18th May, 2009

A copy is forwarded to the Accountant General (A&E/ Audit), Haryana for information and
necessary action.
Sd/-
Deputy Secretary Administration,
for the Chief Secretary to the Government of Haryana.
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UNDERTAKING

[under para 1(iii) of instruction in memo No. 13/19/2008-2SII dated 18.5.2009]. It is hereby

undertaken that:

(@)

(b)

I am eligible to draw the benefit promised by the scheme put in place vide memo:
13/19/2008-2S1I dated 18.5.20009.

My entitled family members, including the spouse, who is in the employment of
Government of Haryana, and who is also eligible to draw the benefit promised by
the scheme put in place vide memo No. 13/19/2008-2SII dated 18.5.2009 shall not
avail the benefit promised by the scheme put in place vide memo No. 13/19/2008-
2SII dated 18.5.2009 separately for the current block of four years regulating the
LTC.

or

My entitled family members, including the spouse, who is in the employment under
the Central Government or any other State Government or under any other
organisation/institution/body, etc. wholly or substantially owned or controlled by
the Central Government or any State Government shall not avail of the facilities of
LTC from their employer in whatever form it is extended to him/her by their such
respective employer.

Name/designation/signature of the concerned employee
Countersigned

Name/designation/signature of the spouse of the concerned employee.

[Strike off whatever portion is not applicable]
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UNDERTAKING
[under para 1(iii) of instruction in memo No. 13/19/2008-2SII dated 18.5.2009] .
It is hereby undertaken that :

1. T am eligible to draw the benefit promised by the scheme put in place vide
memo: 13/19/2008-2S1I dated 18.5.2009.

2. None amongst my entitled family members, including the spouse, is either in service
of Government of Haryana or in service under the Central Government or any other
State Government or under any other organization/institution/body, etc., wholly or
substantially owned or controlled by the Central Government or any State
Government.

Name/designation/signature of the concerned employee.

Countersigned

[Strike off whatever portion is not applicable]
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No. 13/7/2009-2S11

From

The Chief Secretary to Government of Haryana.

1.

S i

All the Administrative Secretaries to the Government of Haryana.
Registrar (General), the High Court of Punjab & Haryana.

All the Divisional Commissioners in Haryana.

All the Heads of Departments in Haryana.

All the Deputy Commissioners in Haryana.

All the Sub Divisional Officers (Civil) in Haryana.

Dated Chandigarh, the 19th June, 2009

Subject:— Regulating the facility of LTC to All India Services (AIS) officers working in connection
with the affairs of the Government of State of Haryana - Instructions regarding.

Str,

I am directed to refer to the subject noted above and to say that on a careful consideration
it has now been decided to direct that the Leave Travel Concession (LTC) admissible to the eligible
members of AIS (MoS) working in connection with the affairs of Government of Haryana shall henceforth
be regulated in the manner as given below:

@

(it)

The facility of LTC for any MoS shall, in default, be regulated in the same manner,
and subject to the same conditions, as are applicable to the officers of the State Civil
Services notified separately vide letter No. 13/19/2008-2S11 dated 18th May, 2009
(Haryana Scheme);

Provided that the block as declared by the Government of India shall be the relevant
block of four years for the purposes of the said scheme as well in so far as the
applicability of the scheme on the MoS is concerned and the same happens to be
2006-2009 (1.1.2006 to 31.12.2009) and the subsequent blocks shall be 2010-2013;
2014-2017;2018-2021; and so on

Provided further that the MoS, who have availed the benefit of LTC in the current
block under either of the pre-existing schemes, shall not be entitled to the benefit of
any scheme of LTC for the balance period of the current block.

Alternatively a MoS can also avail the concession available to a member of the
Service serving in connection with the affairs of the Union (GOI Scheme) should he
find the Haryana Scheme to be inferior to the GOI Scheme. But to avail of the benefit
under this para, the MoS shall have to make a positive by choice to be governed
under GOI Scheme by furnishing option to this effect within one month of the
respective block of four years coming into force for all subsequent blocks or, as the
case may be, within one month from the date of issue of this order;

Providing that the option shall be exercised in Writing in the from append to this
order so as to reach the respective cadre controlling authority within the State
Government within the said one month;
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(iii)

@iv)

V)

(vi)

(vii)

(vii)

Provided further that in case of MoS who is, on the date of issue of this order or, as
the case may be, on the date the respective block coming into force, on leave or on
deputation or on foreign service, the said one month shall count from the date of his
taking charge of his post in the Government of Haryana or at the expiry of sanctioned
leave, whichever is earlier;

Provided yet further that where the MoS is under suspension on the date of issue of
this order or, as the case may be, on the date the respective block coming into force
the said one month shall count from the date of return to his duty.

If the intimation regarding option is received within the time frame and in the manner
as specified in clause (ii) above, the MoS shall be deemed to have elected to be
regulated under the Haryana Scheme.

The option under clause (ii) once exercised or, as the case may be, deemed to have
been exercised, shall be final.

In all such cases, where within the respective block of four years, a MoS has worked
at places other than in connection with the affairs of Government of Haryana and has
availed the benefit under any scheme(s) offered by the said ‘other employer’ in the
nature of LTC, no benefit of LTC under the Government of Haryana shall be admissible
to him for such of the respective block.

Whenever a claim of LTC reimbursement/grant is made by a MoS, it must be
accompanied with a self certified undertaking revealing the gist/implication of the
undertaking furnished in terms of clause (ii) above and that the MoS is eligible to
seek the benefit sought for in addition to all other undertakings that may be required
in this regard otherwise.

LTC being a family allowance, when both the spouses are working in organizations
offering the facility of LTC, only one of the spouses shall be entitled to draw the
benefit of LTC. Accordingly before the claim to draw the ‘entitled amount’ in terms of
this instruction is made, the MoS, claiming the benefit, shall submit an undertaking
that his/her entitled family members, including the spouse, when in service of
Government of Haryana, shall not avail the benefit promised by the scheme separately
or when in employment under the Central Government or any other State Government
or under any other organization/institution/body, etc. wholly or substantially owned
or controlled by the Central Government or any State Government shall not avail of
the facilities of LTC from their employer in whatever form it is extended to him/her by
their respective employer. Such an undertaking must be countersigned by the spouse
of the concerned MoS. Alternatively, the concerned MoS shall submit an undertaking
that the provisions of this para is not attracted in his/her case as none of his/her
entitled family members, including the spouse, is either in service of Government of
Haryana or in service under the Central Government or any- other State Government
or under any other organization institution/body, etc., wholly or substantially owned
or controlled by the Central Government or any State Government.

For the purpose of this instruction, ‘Family’ would mean a lawfully acknowledged
family and any voluntary or even otherwise acknowledged separation, etc, would
not change the intent till such time as the marriage finally dissolves in terms of law.

2. If any question/doubt arises as to the interpretation of these instructions, it shall be referred
to the office of Chief Secretary, Haryana for decision/clarification.
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3. This issues with the concurrence of Finance Department conveyed vide their U.O. No 5/16/
2009-4FR, dated 4.6.2009.
4. These instructions should be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Deputy Secretary, Administration.
Sfor chief Secretary to Government of Haryana.

Endst.13/7/2009-2SI11 Dated Chandigarh, the 19th June, 2009

A copy is forwarded to the Accountant General (A&E/ Audit), Haryana for information and
necessary action at their end.

Sd/-
Deputy Secretary, Administration
for Chief Secretary to Government of Haryana.

UNDERTAKING

I,——— hereby elect to avail the concession of LTC afforded to a member of the
Service serving in connection with the affairs of the Union (GOI Scheme) finding the concession of
LTC available to the officers of the State Civil Services, Class I in Haryana (Haryana Scheme) to be
inferior to it.

Exercise of this option is confined to the current block of four as applicable on the Member
of All India Service.

Signature

Name:

Designation:

Office to which employed:
Date:

Station:
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UNDERTAKING

[under para 1(vii) of instruction in Memo No. 13/7/2009-2SII ,dated 19th June, 2009] It is
hereby undertaken that:

(@)

(b)

I am eligible to draw the benefit promised by the scheme put in place
vide Memo No. 1317/2009-2S11 ,dated 19th June, 2009

My entitled family- members, including the spouse, who is employed as with:
(Government/Public Sector Office/Organisation and who is also eligible to draw the
benefit promised by the scheme put in place vide Memo No. 13/7/2009-2S11, dated
19th June, 2009 shall not avail the benefit promised by the scheme put in place vide
Memo No. 13/7/2009-2S1I ,dated 19th June, 2009 separately for the current block of
four years regulating the LTC.

or

My entitled family members, including the spouse, who is in the employment under
the Central Government or any other State Government or under any other
organization/institution/body, etc. wholly or substantially owned or controlled by
the Central Government or any State Government shall not avail of the facilities of
LTC from their employer in whatever form it is extended to him/her by their such
respective employer.

Name/designation/signature of the
concerned employee

Countersigned

Name /designation/Signature of the spouse of the concerned employee

(Strike off Whatever portion is not applicable)
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Change of Name

Copy of office Memorandum No. 60-(274) 48-Ests, dated the 3rd November, 1948, from the
Ministry of Home Affairs, New Delhi to all Ministers of Government of India etc.

Subject :—Procedure for a change of name by Government servants.

The undersigned is directed to say that the Minister of Home Affairs receive from time to
time references from other Ministries and officers asking for advice as to the procedure to be followed
in according recognition to a bonafide change of name by Government servants As the position in this
respect is not too clear at present, the following procedure for the purpose has been decided upon in
consultation with the Ministry of Law and may be noted for future guidance.

2. A Government servant wishing to adopt a new name or to affect any modification in his
existing name should be asked to adopt the change formally by a deed changing his name. In order that
the execution of the document may not be in doubt it is desirable that it should be attested by two
witnesses preferably those known to the head of the Department in which the Government servant is
serving. A sample deed form is enclosed herewith for reference. The execution of the deed should be
followed by publication of the change in a prominent local newspaper as well as the Gazette of India
publication being undertaken by the Government servant at his own expenses in both cases. For the
publication of the advertisement in the Gazette of India, Government servant should be directed to
approach Publication Branch, Civil Lines, Delhi.

3. Itis only after the formalities described in the foregoing paragraph have been complied with
and satisfactory evidence of identify and execution of the document adduced by the Government
servant that the adoption of the new name or change in the existing name should be recognised
officially and entries in Government records so far as may be necessary being extended accordingly.
The copies of the relevant documents should be retained by the Head of the Office concerned.

Deed of changing a Surname

By this deed the undersigned A B. C. (new name) of etc. now lately called A C. (old name)
employed as (designation of the post held at the time by the Government servant concerned).

(Place where employed) do hereby

1. For and behalf of myself and my wife and children and remoter issue wholly renounce,
relinquish and abandon the use of my former surname of C. (only) and in place thereof do assume from
the date thereof the surname of B. C. and so that I and my wife and Children and remoter issue may
hereafter be called, known and distinguished not by my former surname of S. C. (only) but by assumed
surname of B. C.

2. For the purpose of evidencing such my determination declare that I shall at all times hereafter
in all records, deed and writings and in all proceedings dealings and transactions as well private as
public and upon all occasions whatsoever use and sign the name of B and C. my surname in place of
and substitution for my former surname of C (only).

3. Expressly authorise and request all persons at all times hereafter to designate and address
me and my wife and children and remoter issue by such assumed surname of B. e. accordingly.
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In witness where of I have hereto subscribed my former and adopted names of A. e. and
AB.C. and affixed my seal this day of Signed sealed and delivered by the

above A C. name AB.C. formerly AC. in the presence of B.C.

Copy of letter No. 12662-HM-52/34401, dated the 18th December, 1952, from the Home Secretary
to Govt. Punjab to all Heads of Departments etc., etc.

Subject :—Procedure for a change of name by Government servant.

I am directed to address you on the subject noted above and to enclose a copy of
Memorandum No. 60(274)-48 --Ests., dated the 3rd November, 1948, from the Government of India,
Ministry of Home Affairs, together with a copy of its enclosures and to say that the procedure laid
down therein should be followed for the change of names by Government servants. The execution of
the deed referred to therein should be followed by publication of change in a prominent newspaper as
well as the Punjab Government Gazette, such publication being undertaken by a Government servants
at his own expense in both cases. As regards the publication in the official gazette, Government
servants intending to change their names should be directed to approach the Controller of Printing and
Stationery, Punjab who will arrange for necessary publication on payment.

Copy of letter No. 8971-H.R.-54/66421, dated 2nd November, 1954 from the Home Secretary to
Government Punjab, to the Chief Conservator of Forests, Punjab, Simla.

Subject :—Procedure for a change of name by Government servant.

Iam directed to invite a reference to your Memo No. 3442/199, dated the 19th October, 1954,
on the subject noted above and to say that the official recognition to the change in name of a Government
servant is to be given by the Government in the Administrative Department concerned after the
formalities laid down in the Punjab Government letter No. 12662--HM-52/3440 1, dated the 16th December,
1952 have been complied with.

No. 6071-HM-54/66422, dated Simla-2, the 2nd November, 1954.

Copy forwarded to all Heads of Departments and High Court (except the Chief Conservator
of Forests, Punjab) Commissioners of Divisions, Deputy Commissioners and District Sessions Judges
in the Punjab for information and guidance in continuation of the Punjab Government letter No. 12662-
HM-52/34401, dated the 18th December, 1952.

By order
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Copy of Circular letter No. 14195-4 GS-61/42457, dated the 28th November, 1961 from the Chief
Secretary to Government Punjab, to all Heads of Departments etc., etc.

Subject :—Deletion of religion, caste, etc. from all Government records.

I am directed to address you on the subject noted above and to inform you that the question
of omitting from all Government records including application forms of Punjab Public Service Commission,
Subordinate Services Selection Board and Employment Exchanges as also of Schools, Colleges and
Institutions technical and non-technical gradation lists, etc. any mention about religion, namely Hindu,
Sikh, Christian, Muslim etc. as also of caste/sub-caste has been considered by Government. In the
interests of national integration it has been decided that all entries relating to religion caste or sub-
caste should be omitted from all Government records with effect from 1st January, 1962. In Order,
however, to ensure that no complications arise at a latter stage in the case of persons having the same
name in the cadre of the same service, the practice of adding figures 1, 2, 3, and so on against their
names should be introduced.

2. Exceptions (1) In the case of persons belonging to Scheduled Castes/Scheduled Tribes and
other Backward Classes, it will however, be necessary to mention their castes in the application forms
for the reason that they are entitled to certain specified privileges in matters of recruitment to Government
service and for admission into schools and colleges. This practice will of course continue till such time
as such reservation are allowed to members of these caste and classes.

3. Where a caste of sub-caste is part of the regular name of a person and he or his family calls
himself by this, it may of course be included as his name or part of it.

4. As these instructions will come into operation with effect from Ist January, 1962, I am to
request you to make arrangements to ensure that in gradation list to be published for the next year and
in all other records, applications forms etc. the use of religion, caste and sub caste is omitted except
where it is necessary in the case of scheduled castes etc.

5. The receipt of this letter should be acknowledged.

Copy of Circular letter No. 10839-4GS-62/26792, dated the 20th August, 1962 from Sardar Gyan
Singh Kahlon, ICS, Chief Secretary to Government Punjab, to all Heads of Departments etc., etc.

Subject :—Deletion of religion, caste, etc., from all Government records.

I am directed to invite a reference to Punjab Government Circular letter No. 14195-4GS-61/
42457, dated the 28th November, 1961, on the subject noted above and to say that in partial modification
of the instructions contained therein it has been decided to delete Exception (1) appearing in para 2. In
the case of persons belonging to Scheduled Castes/ Scheduled Tribes and other Backward Classes,
where special reservations have been made according to the Constitution of India in matters of
recruitment to Government service and for admission into Schools and Colleges, however, they may be
asked to give special certificate along with applications.
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Copy of Circular letter No. 16670-7GS-62/3024, dated the 25th January, 1963, from Sh. Saroop
Krishan, I.C.S., Financial Commissioner Planning and, Additional Chief Secretary to
Government, Punjab, to all Heads of Departments, etc., etc.

Subject :—Use of the term “Government Servant”-’instructions regarding.

I am directed to address you on the subject noted above and to say that the question
regarding the desirability of the use of the term “Government Servant” in official correspondence has
been consid6-ed by the Government and it bas been decided that this term is not in consonance with
a democratic social pattern and should, as for as practicable, be substituted . by the term “Government
employee” in all official correspondence.

2. It has also been decided to discourage the use of terms like “master” and “servant” which
should as for as possible be replaced by the terms “employer” and “employee” in official correspondence,
reports etc.

3. It is requested that the above instructions may be brought to the notice of all concerned for
compliance.
4. The receipt of this letter may please be acknowledged.
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No. 19016/1/87-Estt. (A)
Government of India
Ministry of Personnel, Public Grievances & Pensions.
Department of Personnel & Training
New Delhi-1, dated the 12th March, 1987
OFFICEMEMORANDUM
Subject :— Change of name by Government employees- Procedure for.

The Ministry of Home Affairs O.M. No. 60/274-48/Estts., dated 3rd November, 1948 as
amended vide O.M.No. 87/52-Estt., dated 24th March, 1952 lays down the procedure for a change of
name by Government employees. The Government recently had the occasion to review these instructions
in the light of experience in certain cases. It was found that the instructions are incomplete in so far as
they do not cover certain situations. It has, therefore, been decided to adopt the following procedure
in supersession of all previous orders on the subject :—

L All cases of addition/deletion or change in name/surname :

(i A Government employee wishing to adopt a new name or to effect any
modification in his/her existing name may do so, formally by a deed changing
his/her name. The sample deed form is enclosed.

(i) The execution of the deed should be followed by publication of the change in
aprominent local newspaper as well as in the Gazette of India at the Government
employee’s own expense.

IL Addition/change in surname only, on account of marriage/remarriage of a female
Government employee.

The following requirements may be meant for this purpose ;

@i If the Government employees desires a change she should give a formal
intimation to her appointing authority of her marriage and request for a change
in her surname.

(i) Particulars of the husband may be given for making necessary entries in the
Service Book.

. Deletion of surname or reversion to malden name on divorce/separation or death of
the husband of female Government employee.

Change may be permitted if a female Govt. employee gives :

(i) an intimation to the appointing authority regarding change in marital status ;
and

(i) anormal request for reversion to her maiden name.

Note :— There is no prescribed form for item II & II1.
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2. Ministry of Agriculture etc. are requested to bring these instructions to the notice of all
administrative authorities under their control for information and compliance.
Sd/-
(A.Jayaraman)
Director (E)
To

All Ministries/Departments of the Government of India with usual number of spare copies.

No. 19016/1/87-Estt. (A) Dated the 12th March, 1987.

Copy forwarded for information and necessary action to :—
1. Comptroller & Auditor General of India, New Delhi.

U.PS., New Delhi.

Central Vigilance Commission, New Delhi.

Central Bureau of Investigation, New Delhi.

Commissioner for Linguistic Minorities, Allahabad.

All Union Territory Administrations.

All Zonal Councils.

Lok Sabha/Rajya Sabha Secretariat, New Delhi.

R < A A o

All attached and Subordinate office of the Ministry of Personnel, Public Grievances
and Pensions.

—_
IS

All Sections of the Ministry of Personnel, Public Grievances and Pensions and the
Ministry of Home Affairs.

Sd/-
(A. Jayaraman)
Director (E)
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DEED CHANGING NAME/SURNAME
BY THIS DEED I'the UNEISIZNEd .........cvuiuiiuieiinieiicieiiiieiiiiesieieie e sssssess s ssssssssssssssessssssesssseses

(new name)
lately called.........oeeeeerecirireeirieeieieece e EMPlOYEA S....cevuerenrirecieieeieece e
(former name)
Central Bureau of Investigation, New Delhi.
Commissioner for Linguistic Minorities, Allahabad.
All Union Territory Administrations.
All Zonal Councils.
Lok Sabha/Rajya Sabha Secretariat, New Delhi.

R S S N

All attached and Subordinate offices of the Ministry of Personnel, Public Grievances
and Pensions.

10.  All Sections of the Ministry of Personnel, Public Grievances and Pensions and the
Ministry of Home Affairs.

Sd/-
(A. Jayaraman)
Director (E)

DEED CHANGING NAME/SURNAME
BY THIS DEED Ithe UNdersigned .........c.ccceueueiriniriiieieieiriniicteeiereisisttescsesesesssstesesesesesesssssseacsesesesesssssscaceens
(new name)
lately called........c.ceviririereiiiniieccceec e eMPlOYed aS....c.ceeviriereiiiriieicce e

(former name)
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No 12/3/91-2GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments and Commissioners Ambala,
Hisar, Rohtak & Gurgaon Divisions.

2. All Deputy Commissioners & Sub-Divisional Officers (Civil) in Haryana.

3. The Registrar,
Punjab & Haryana High Court, Chandigarh.

Dated Chandigarh, the 24th April, 1991.
Subject :— Procedure for a change of name by Government Servants.
Sir,

I am directed to invite your attention on the subject cited above and to enclose a copy of
Memorandum No. 19016/1/87-Estt. (A), dated the 12th March, 1987, from the Government of India,
Ministry of Personnel, Public Grievances & Pensions Department of Personnel & Training, together
with its enclosure and to say that the procedure laid down therein should be followed for the charge of
names by Government servants.

2. The execution of deed about change of name referred to therein should be followed by
publication in a prominent newspaper as well as in the Haryana Government Gazette and such publication
is to be undertaken by the Government servant at his own expense in both cases. For publication in the
official gazette, Government servants intending to change their names should approach the Controller
of Printing & Stationery, Haryana, who will arrange for necessary publication on payment.

3. The official recognition to change in name of a Government servants is to be given by the
Government in the Administrative Department concerned after the formalities have been complied
with. The change in name of a Government servant will be allowed only once during his service period.

4. This issue in supersession of all previous instructions on the subject.

Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

504




Change of Name

A copy is forwarded for information and necessary action to the :—

The Financial Commissioner, Revenue, Haryana and All other Financial Commissioners
and All Administrative Secretaries, Haryana.

Sd/-
Under Secretary, General Administration,
Jfor Chief Secretary to Government, Haryana.

To
The Financial Commissioner, Revenue, Haryana and All other Financial Commissioners, and
All Administrative Secretaries, Haryana.

U.0.No. 12/3/91-2GSI Dated, Chandigarh the 24th April, 1991.
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MORAL TURPITUDE
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Copy of Punjab Government Circular letter No. 3674-3GSI-66/1944, dated the Sth August, 1966
from the Chief Secretary to Government, Punjab, to all Heads of the Departments, etc., etc.

Subject :— Cases Involving Moral Turpitude.

According to rule 7.6 of the Punjab C.S.R., Volume I, Part I, a Government employee against
whom a criminal charge or a proceeding for arrest for debt is pending should be placed under suspension
by the issue of specific orders to this effect during periods when he is not actually detained in custody
or imprisoned (e.g. while released on bail), if the charge made against him is connected with his
position as a Government employee or is likely to embarrass him in the discharge of his duties as such
or involves moral turpitude.

2. The term “moral turpitude” has not been defined anywhere. Some departments have
approached this Organisation to elucidate as to which cases could possibly be considered as involving
moral turpitude. The Legal Remembrance, Punjab who was consulted in the matter had given the
following advice :—

The expression “moral turpitude” has not been defined in the rules or anywhere else but it
generally implies an act of baseness, vileness or depravity in the private and social duties which a man
owes to his fellow men or to society in general, contrary to the accepted and customary rule of right
and duty between man and man (Bovier’s Law Dictionary).

In AIR, 1957 Punjab 97, it was observed by the Hon’ble Judge that the term “Moral turpitude”
is a rather vague one and it may have different meaning in different contexts but it has generally been
taken to mean a conduct contrary to justice, honesty, modesty or good morals. In view of this definition
an offence under section 324 I.P.C. does involve “moral turpitude”.
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Copy of letter No. 6857/5-GSI-72/2756, dated the 2nd February, 1973 from the Chief Secretary to
Government, Haryana, to all Heads of the Departments, etc., etc.

Subject :— Rehabilitation of ex-convicts released from Jail-question of making them eligible for
appointment under Government.

I am directed to refer to the subject noted above and to say that the All India Seminar on
Correctional Services held in New Delhi in March, 1969, considered the problem of rehabilitation of ex-
convicts and emphasized the need for their employment under Government on release from Jails.
Consequently, the Government of India suggested to all State Government that they should examine
the possibility of taking steps whereby ex-convicts would not suffer from any disability in that regard
and should be able to obtain employment on their merits after release from Jail.

The State Government have considered this matter accordingly and have taken the following
decision :—

(1) Persons who are detained under the Borstal Act or after conviction, are released
under the Probation of Offenders Act instead of being confined to Jail, should not
suffer any disability in respect of obtaining Government service.

(i) Withregard to the employment of ex-convicts on release from jail, a uniform policy
will not be possible and each case should be considered on its own merits. The
appointing authority should, in such cases make detailed enquires and satisfy himself
fully that the ex-convicts has reform himself after release from Jail and nothing adverse
about his conduct has come to notice after his conviction and he is thus suitable for
Government service. The enquires should invariably be made through the Police
Department and, if the Police Department consider it necessary to obtain a report
from any other Department, they should proceed to do so.

(iii) Ex-convicts who were convicted of offences involving moral turpitude should not however
be taken in Government Service.

(A list of offences which involve moral turpitude is enclosed for information and guidance in this
connection) .

3. I am to request that theses instructions may please be noted for strict compliance and the
receipt of this letter may be acknowledged.

Enclosure of Haryana Government Letter No. 6857-GSI-72/2755, dated the 2nd February, 1973.
List of offences which constitute Moral turpitude Section of the T.P.C.

120—B

121—Ato 124—A

161

302

325

326
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359

362

363

365

366
366—A
367—69
370—73
375—376
378
380—S82
390—92
395—97
404

406

409
420—21
497—98
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Copy of letter No. 1449-5GSI-75/6324, dated the 17/26th March, 1975 from the Chief Secretary to
Government, Haryana to all Heads of the Departments, etc., etc.

Subject :— Rehabilitation of ex-convicts released from Jails-question of making them eligible for
appointment under Government.

I'am directed to invite a reference to Haryana Government letter No. 6857-5GSI-1-72/2756,
dated 2nd February, 1973, on the subject noted above, in which instructions were issued to the effect
that ex-convicts should be able to obtain employment on their merits after release from Jail. It was
further laid down in these instructions that ex-convicts who were convicted of offences involving
moral turpitude should not be taken in Government service. A list of offences which involved moral
turpitude was also circulated along with these instructions.

2. This matter has been further considered by the Government and it has been decided that
instructions issued in para 2 of Haryana Government’s letter dated the 2nd February, 1973 referred to
above should be modified as follows :—

(1) Persons who are detained under the Borstal Act or who, after conviction under the
offences which do not involve moral turpitude, are released under the Probation of
Offenders Act instead of being confined to Jail, should not suffer any disability in
respect of obtaining Government service.

(i) With regard to the employment of ex-convicts on release from Jail, a uniform policy
will not be possible and each case should be considered on its own merits. The
appointing authority should, in such cases, make detailed enquires and satisfy himself
fully that the ex-convicts has reformed himself after release from Jail and nothing
adverse about his conduct has come to notice after his conviction and he is thus
suitable for Government service. The enquires should invariably be made through
the Police Department and, if the Police Department consider it necessary to obtain
a report from any other Department, they should proceed to do so.

(iii) Ex-convicts convicted of offences involving moral turpitude should neither be taken
nor-retained in Government Service. The following tests should ordinarily be applied
in judging whether a certain offence involves moral turpitude or not :—

(I) Whether the act leading to a conviction was such as could shock the moral
conscience of society in general.

(2) Whether the motive which led to the act was base one.

(3) Whether on account of the act having been committed the perpetrator could
be considered to be of depraved character or a person who was to be looked
down upon by the society.

Decision in each case will, however, depend upon the circumstances of the case and the
competent authority has to exercise is discretion while taking a decision in accordance with the above
mentioned principle. A list of offences which involve moral turpitude is enclosed for your information
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and guidance. This list, however, cannot be said to be exhaustive and there might be offences which
are included in it but which in certain situations and circumstances may involve moral turpitude.

Yours faithfully,
Sd/-

-(VIRINDER NATH)

Deputy Secretary, Political and Services,
Sfor Chief Secretary to Government, Haryana.

A copy is forwarded to following for information and necessary action —

The Financial Commissioner, Revenue, Haryana; All Administrative Secretaries to
Government, Haryana.

Sections of the Indian Penal Code concerning serious offences involving moral turpitude.

120-A
121-A
122.
123.
124.

160-A
161.
161-A
165.

167.
181.

182.

193.
194.

195.

Punishment of criminal conspiracy.

Conspiracy to commit offences punishable by section 121.

Collecting arms, etc., with intention of waging was against the Government of India.
Concealing with intent to facilitate design to wage war.

Assaulting President, Governor or Rajparmukh etc. With intent to compel or restrain the
exercise of any lawful power.

Sedition.
Public servant taking gratification other than legal remuneration in respect of an official act.
Giving of briber.

Public servant obtaining valuable thing, without consideration, from person concerned in
proceeding of business transacted by such public servant.

Public servant framing an incorrect document with intent to cause injury.

False statement on oath or affirmation to public servant or person authorised to administer
an oath or affirmation.

False information with intent to causes public servant to use his lawful power to the injury
of another person.

Punishment for false evidence.

Giving or fabricating false evidence with intent procure conviction of capital offence innocent
person be there by convicted and executed.

Giving or fabricating false evidence with intent procure conviction of offence punishable
with imprisonment for life or imprisonment.
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196.
197.

198.
199.
200.

201.

205.

292.
293.
302.
304.
307.
354.
359.
362.

363.

364.
365.
3066.
366-A

514

Using evidence known to be false.

Issuing of signing false certificate.

Using as true a certificate known to be false.
False statement made in declaration which is by law receivable as evidence.
Using as true such declaration knowing it to be false.

Causing disappearance of evidence of offence or giving false intonation, to screen
offender— If a capital offence;

If punishable with imprisonment for life;

If punishable with less than ten years imprisonment; Giving false information respecting
an offences committed; Destruction of document to prevent its production as evidence.

False personation for purpose of act or procedure in suit or prosecution.
Dishonestly making false claim in Court.

Sale, etc. of obscene books, etc.

Sale, etc. of obscene objects to young person.

Punishment for murder.

Punishment for culpable homicide to amounting to murder.

Attempt to murder.

Assault of criminal force to women with intent to outrage her modesty.
Kidnapping.

Abduction.

Punishment for kidnapping.

Kidnapping or abducting in order to murder.
Kidnapping, abducting with intent secretly and strong fully to confine person.
Kidnapping abducting or inducing woman to compel her marriage, etc.

Prostration of minor girl.




366-B
367.
368.
369.
370.
371.
372.
373.
376.
371.
379.
380.
391.
392.

398.

417.
418.

Moral Turpitude

Importation of girl from foreign country.

Kidnapping or abducting in order to subject person to grievous hurt, slavery, etc.
Strongfully concealing or keeping in conferment kidnapped or abducted person.
Kidnapping or abducting child under ten years with intent to steal from its person.
Buying or disposing any person as a slave.

Habitual dealing in slave.

Selling minor for purposes of prostitution, etc.

Buying minor for purposes of prostitutions, etc.

Punishment for rape.

In natural offences.

Punishment for theft.

Theft in dwelling house, etc.

Theft by clerk or servant of property in possession of master.

Theft after preparation made for causing death, hurt or restraint in order to the committing of
the theft.

Punishment for robbery. Attempt to commit robbery.

Voluntarily causing hurt in committing robbery. Punishment for dacoity.
Dacoity with murder.

Robbery or dacoity, with attempt to cause death or grievous hurt.
Attempt to commit robbery or dacoity when armed with deadly weapon.
Making preparation to commit dacoity.

Punishment for belonging to gang of dacoity.

Dishonest misappropriation of property.

Dishonest misappropriation of property possessed by deceased person at the time of his
death.

Punishment for criminal breach of trust.

Criminal breach or trust by carrier, etc.

Criminal breach of trust by clerk or servant.

Criminal breach of trust by public servant, or by banker, merchant or agent.
Punishment for cheating.

Cheating with knowledge that wrongful loss may ensure to person whose interest offender
is bound to protect.
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419.
420.
421.

449.
450.
453.
454.

455.

456.
457.

458.

465.

467.
468.
471.
472.

473.

474.

475.

476.

477-A
489-A
489-B

516

Punishment for cheating with personation.
Cheating and dishonestly inducing delivery of property.

Dishonest or fraudulent removal or concealment of property to prevent distribution among
creditors.

House-trespass in order to commit offence punishable with death.
House-trespass in order to commit offence punishable with imprisonment for life.
Punishment for lurking house-trespass or house-breaking.

Lurking house-trespass or house-breaking in order to commit offence punishable with
imprisonment.

Lurking house-trespass or house-breaking after preparation for hurt, assault or wrongful
restraint.

Punishment for lurking house-trespass or house-breaking by night.

Lurking house-trespass or house-breaking by night in order to commit offence punishable
with imprisonment.

Lurking house-trespass or house-breaking by night after preparation for hurt, assault or
wrongful restraint.

Punishment of forgery.

Forgery of record or Court or of public register, etc.
Forgery of valuable security, will, etc.

Forgery for purpose of cheating.

Using as genuine a forged document.

Making or possessing counterfeit seal, etc. with intent to commit forgery punishable under
section 467.

Making or possessing counterfeit seal, etc. with intent to commit forgery punishable
otherwise.

Having possession of document described in section 466 to 467, knowing it to be forged
and intending to use as genuine.

Counterfeiting device or mark used for authenticating documents described in section 467,
or possessing counterfeit marked material.

Counterfeiting device or mark used for authenticating documents other than those described
in section 467, or possessing counterfeit marked material.

Falsification of accounts.
Counterfeiting currency notes or bank-notes.

Using at genuine, forged or counterfeit currency notes or bank-notes.




489-C
489-D

489-E
493.
494.
495.

496.
497.
498.

Moral Turpitude

Possession of forged or counterfeit currency notes or bank-notes.

Making or possessing instruments or materials for forging or counterfeiting currency notes
or bank-notes.

Making or using documents resembling currency-notes or bank-notes.
Cohabitation caused by a man deceitfully inducing a belief of lawful marriage.
Marrying again during life: time of husband or wife.

Same offence with concealment of former marriage from person with whom subsequent
marriage is contracted.

Marriage ceremony fraudulently gone through without lawful marriage.
Adultery.

Enticing or taking away or detaining with criminal intent a married women.

45781—C.S.—Vol. 9—H.G.P., Chd.
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