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PREFACE

After the formation of Haryana State, for the first time in 1985, Compendium of
instructions issued by the General Administration Department, Government of
Haryana, was published. This compendium was in two parts. Subsequently, in 1994,
all the instructions issued from 1985 upto that year, were published in the form of
another compendium. The next edition, which appeared in 2001, contained all the
instructions issued from 1994 until 2001. These four compendia are not easily available
and therefore could not be utilized fully. The earlier editions were not reprinted by the
Government. Moreover, each of these compendia contained instructions relating to
different subjects. Due to this, whenever a particular topic needed to be searched all the
four compendia had to be scanned. Besides, a large number of instructions were also
issued after 2001. This also made the updation of these compendia necessary.

Therefore, it was decided to compile the contents of these compendia in a
subject-wise fashion. It would require nine volumes, replacing all the four earlier
compendia, i.e., those published in 1985, 1994 and 2001. The present compendium is
the second volume in this series and relates to “Recruitment”.

The new Compendia would also be available on the websites
www.haryana.gov.in and www.csharyana.gov.in. Interested persons can easily
download them or any part thereof. The compendia would also be circulated amongst
all Administrative Secretaries, Heads of Departments and other offices. The public can
also obtain them from the market.

Efforts have been made to include all available Government instructions issued
by General Administration Department of the Haryana Government till 30"June, 2009.
Although we have taken all possible precautions while compiling the Compendia,
there may be some omission or lapse on our part. We would welcome any feedback or
suggestion from users of the Compendia.

I acknowledge the hard work put in by the GS-III Branch of General
Administration Department, in general, and Shri Rajeev Ranjan, IAS, Joint Secretary,
Shri Sushil Kumar Jain, Under Secretary, Sh. Subhash Ahuja, Superintendent
and Smt. Raj Kumari, Assistant, in particular, for compiling all Compendia in a very
short period of time. Shri Vikas Yadav, HCS, Controller, Printing & Stationary,
Shri Vishal Chadha, PCAT, and their team of officials also took steps to ensure a speedy
publication. They deserve our appreciation.

I'hope that this Compendium would be handy and useful to all concerned.

Dated Chandigarh, DHARAM VIR
The 1% July, 2009 Chief Secretary, Government of Haryana.
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No. 3/1/88-1GSIII

From
The Chief Secretary to Government, Haryana.
To
1. All the Heads of Departments, Commissioners, Ambala & Hisar Divisions,
Deputy Commissioners and all S.D.O. (Civil) in Haryana.
2. The Registrar Punjab & Haryana High Court & all District & Session Judges in
Haryana.
Dated Chandigarh, the 14th January, 1988.
Subject :— Relaxation in age limit to adhoc employees for competing for selection by the
S.S.S. Board.
Sir,

I am directed to refer to the subject noted above and to say that the question of giving
relaxation in age limit to the adhoc employees for appointment to Government service on regular basis
has been considered in the context that some of them have become overage for entry into government
service while working on adhoc basis. The Government have decided that all those adhoc employees
who were within the prescribed age limit for entry into Government service at the time of appointment
to service on adhoc basis will be entitled to compete with other candidates selection by the S.S.S.
Board. This relaxation in age is to be given only to those adhoc employees, who are presently in
government service subject to further condition that initial recruitment on adhoc basis was made
through the Employment Exchange. The adhoc employees presently in government service will be
given relaxation in age to the extent that they would get one opportunity for competing for selection
by the S.S.S. Board.

2. The Government have also decided that where posts have already been advertised and
applications invited by the Board, the Board should invite applications from such adhoc employees
who were not eligible to apply earlier because of age limit.

3. It is requested that necessary action may kindly be taken in accordance with these
instructions and these may be brought to the notice of all concerned.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to :
1. All Financial Commissioners, Haryana and
2. All Administrative Secretaries to Govt. Haryana for information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
1. All Financial Commissioners, Haryana.
2. All the Administrative Secretaries to Govt., Haryana.
U.O. No. 3/1/88-1GSIII, dated Chandigarh, the 14th Jan., 1988.
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No. 3/11/88-1GSIII
From
The Chief Secretary to Government Haryana.
To
1. All Heads of Departments.
2. Commissioners, Ambala & Hisar Divisions.
3. All the Deputy Commissioners in the State.
4. Allthe S.D. Os. (Civil) in the State.
5. Registrar, Punjab and Haryana High Court.
6. All the District and Session Judges in the State.

Dated Chandigarh, the 15th June, 1988.
Subject :— Employment of the blind persons-Relaxation of Rules/instructions.
Sir,

I am directed to invite your attention to the above noted subject and to say that the matter
regarding providing employment to the blind persons in State Services has been under consideration
of Government. After due consideration it has been decided that for a period of two years from the
date of issue, the upper age limit for blind persons for entering into Government service will be

45 years.
This may be brought to the notice of all concerned for information and necessary action.

Yours faithfully,

Sdy/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.
A copy is forwarded to all the Financial Commissioners, Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

To

All the Financial Commissioners/Commissioners and the Administrative Secretaries
to Government, Haryana.

U.O. No. 3/11/88-1GSIII, dated Chandigarh, the 15th June, 1988.
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No. 3/1/88-1GS-III

From
The Chief Secretary to Govt.. Haryana.
To
1. All Heads of Departments, Commissioners, Ambala and Hisar Divisions,
All Deputy Commissioners and S.D.Os. (C) in Haryana.
2. The Registrar, Punjab and Haryana High Court and
all District & Sessions Judges, in Haryana.
Dated Chandigarh, the 24th June, 1988.
Subject :— Relaxation in age limit to adhoc employees for competing for selection by Haryana
Public Services Commission.
Sir,

I am directed to refer to the subject noted above and to say that the question of giving

relaxation in age limit to the class-II adhoc employees for appointment to Government service on
regular basis has been considered by Govt. in the context that some of them have become overage
for entry into Government service while working on adhoc basis. The Government have decided
that all those Class II adhoc employees who were within the prescribed age limit for entry into
Government service at the time of appointment to service on adhoc basis may be granted relaxation
in the age to the extent that they would get one opportunity for competing for selections by the
Haryana Public Service Commission. This relaxation in age is to be given only to those adhoc
Class-II employees who are presently in the Government service and their initial recruitment on
adhoc Class-II employees who are presently in the Government service and their initial recruitment
on adhoc basis was made through the Employment Exchanges, provided further that these employees
were not working on a substantive Class-III posts at the time of their adhoc appointment in
Class-II.
2. The Government have also decided that where posts have already been advertised and the
applications invited by the H.P.S.C., the H.P.S.C. should circulate the vacancies to the department and
invite application from such adhoc employees who were not eligible to apply earlier because of age
limit. This concession would be available only for one year from the date of issue of this letter.

3. It is requested that necessary action may kindly be taken in accordance with these
instructions and these may be brought to the notice of all concerned.

Yours faithfully,

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Govt., Haryana.
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Endst No. 3/1/88-1GS III Dated Chandigarh, the 24th June, 1988.

A copy is forwarded to Secretary, H.P.S.C. for information and necessary action.

Sd/-

Joint Secretary General Administration,
Sfor Chief Secretary to Govt., Haryana.

A copy is forwarded to :—

1. All Financial Commissioners, Haryana and
2. All Administrative Secretaries to Govt., Haryana, for information and necessary
action.
Sd/-
Joint Secretary General Administration,
for Chief Secretary to Govt., Haryana.
To
1. All Financial Commissioners, Haryana and
2. All Administrative Secretaries to Govt., Haryana.
U.0.No. 3/1/88-1GS 111 Dated Chandigarh, the 24th June, 1988.
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No. 3/1/88-1GSIII
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments in Haryana,

Commissioners, Ambala and Hissar Divisions, All Deputy Commissioners and
S.D.Os. (Civil) in Haryana.

2. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 27-7-88
Subject :— Relaxation in age limit to adhoc employees for competing for Selection by S.S.S. Board.
Sir,

I am directed to refer to the instructions bearing No. 3/1/88-IGSIII dated 14-1-1988 on the
above noted subject and to say that question of giving relaxation in age limit to adhoc employees has
further been considered in the context that in some cases final recommendation have been sent by
S.S.S. Board even before an adhoc employee had opportunity to avail the chance to compete. After
due consideration it has further been decided that those adhoc employees may also be allowed one
chance to complete for selection by the S.S.S. Board even if they are no longer in service but become

over age during the period of adhoc service.
It is requested that necessary action may be taken in accordance with these instruction.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.
A copy is forwarded :—

All Financial Commissioners, Commissioners and Administrative Secretaries to Govt.,
Haryana for Information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

To
All the Financial Commissioners/Commissioners and all the Administrative Secretaries
to Government, Haryana.

U.O.No. 3/1/88-IGSIII dated Chandigarh, the 27-7-88
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No. 3/1/90-1GSIIT
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners of Ambala, Hissar, Rohtak and Gurgaon
Divisions, all Deputy Commissioners and Sub-Divisional Officers (C) in Haryana.
2. The Registrar,
Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 5th Sept., 1990.
Subject :— Raising of upper age limit for entry into Government Service.
Sir,

I am directed to refer to Haryana Government letter to No. 8(5)-IGSIII/79, dated the 7th
December, 1979 on the subject noted above and to say that for the purpose of making recruitment of
to various Services under the State Government, the general upper age limit prescribed at present
under Rule 3.6 of Punjab Civil Services Rules, Vol. 1, part-1, is 30 years. The matter regarding raise in
the upper age limit has been under consideration of Government for some time. In order to mitigate
the hardship of educated unemployed youths it has been decided that the existing general upper age
limit for entry into service under the State Government shall, notwithstanding any provision to the
contrary that may be contained in respective rules, be raised to 35 years subject to the following
conditions—

(a) The existing instructions in regard to the relaxation of 5 years in the upper age limit
in respect of Scheduled Castes, Scheduled Tribes and Backward Class for
appointment to gazetted as well as non-gazetted service or posts will continue to
be in force.

(b) The relaxation in upper age limit for recruitment in respect of ex-servicemen as
contained in Haryana Government Circular letter No. 4710-5GS-70/1898, dated the
15th July, 1970, will continue as heretofore. In other wards, the candidates of this
category may be recruited upto the age of 35 years plus continuous military service
added by three years, and

(c) Ifin certain service rule the upper age limit higher than 35 years is permissible on
account of special grounds or in certain circumstances these provisions shall
continue to remain in force.

3. Itis requested that these instructions may be noted carefully for immediate compliance and
amendment in the relevant service rules, wherever considered necessary, should also be made in
accordance with the circumstances/conditions pertaining in each service under your control.

4. The receipt of this letter may kindly be acknowledged.

Yours faithfully,
Sdy/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded for similar action to All Financial Commissioners/Commissioners and
Administrative Secretaries to Govt., Haryana.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
To

All the Financial Commissioners/Commissioner and Administrative Secretaries to Govt.,
Haryana.
U.O. No. 3/1/90-IGSIII, dated, Chandigarh, the 5th Sept., 1990.

A copy is forwarded to the Financial/Commissioner and Secretary, to Government, Haryana,
Finance Department.

2. It is requested that the necessary steps may be taken to amend the rules 3.6 of
Punjab Civil Services Rules, Vol. 1, Part-I, in accordance with the above decision.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner and Secretary to Govt., Haryana, Finance Department.

U.O. No. 3/1/90-IGSIII, dated, Chandigarh, the 5th Sept., 1990.
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No. 23/6/97-2GS II1

From
The Chief Secretary to Govt., Haryana.

To

1. All Heads of Departments, Commissioners Ambala,
Hisar, Gurgaon and Rohtak Divisions, All Deputy Commissioners, and
Sub Divisional Officers (Civil) in Haryana State.

2. Registrar
Punjab & Haryana High Court, Chandigarh..

Dated Chandigarh, the 6-10-98

Subject : — Economy-in-expenditure- Absorption of surplus staff of autonomous Bodies of Haryana
State.

Sir,

I'am directed to invite your attention to Haryana Govt., circular No. 23/10/88-2GSIII, dated
16/19th December, 1988 on the subject noted above and to say that matter relating to formulating a
policy for surplus staff of Boards/Corporations/Autonomous Bodies has been under consideration
of the Government for sometime past and after careful consideration the Government has taken the
following decision :--

1. “The present policy of December, 1988 for surplus employees shall continue.

2. Those surplus employees of Boards/Corporations who have already been appointed/
absorbed in some Government Departments, as a special case, shall not be entitled to
the benefit of their past service (except for the purposes of pay protection and they shall
be treated as fresh entrants in Government service.”

2. These instructions should be brought to the notice of all concerned working under you for
information and necessary action.
Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
A copy each is forwarded to :—

1. All the Financial Commissioners to Govt., Haryana.

2. All the Administrative Secretaries to Govt., Haryana for information and necessary
action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

To

1. All the Financial Commissioners to Govt., Haryana.

2. All the Administrative Secretaries to Govt., Haryana.
U.0. No. 23/6/97-2GIII dated Chandigarh, the 6-10-98.
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No 4/3/98-1GSIII
From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments Commissioners Ambala, Hisar,
Gurgaon and Rohtak Divisions,

All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana State.

2. Registrar,
Punjab and Haryana High Court, Chandigarh and All District & Sessions Judges
in Haryana.

Dated Chandigarh, the 12-1-1999.

Subject .—  Absorption of surplus staff (appointment to the post of Safai Karamcharies) by Local
Govt. Department.

Sir,

I am directed to invite your attention on the subject noted above and to say that Municipal
employees including Safai Karamcharies had gone on strike in December, 1996. In order to ensure
cleanliness in the Municipal areas, the Municipal Councils/Committees/Municipal Corporation,
Faridabad recruited Safai Karamcharics through various recruiting channels, In March, 1997, on
reaching amicable settlement between the Govt. and the Union leaders of Municipal employees, the
strike come to an end and the employees who went on strike were also taken back in service. As a
result about 2060 Safai Karamcharies have become surplus in the Municipal Councils/Committees
and Municipal Corporations, Faridabad. In order to adjust the surplus Safai Karamcharies. The Financial
Commissioner and Secretary to Govt. Haryana, Local Govt. Department, has set up a surplus pool in
the Local Govt. Department. It has been decided that if any appointment to the post of Safai
Karamcharies is recruited to be made, it should be made after taking persons from this Surplus pool or
after obtaining a non availability certificate from the Financial Commissioner and Secretary to Govt.,
Haryana in Local Govt. Department in New Haryana Civil Secretariat, Chandigarh.

2. These instructions should be brought to the notice of all concerned for strict compliance.

Yours faithfully,

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana
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A copy is forwarded to All Financial Commissioners/Administrative Secretaries to Govt.,
Haryana for information and necessary action.

Sdy/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana

To

All the Financial Commissioners/Administrative Secretaries to Govt., Haryana.
To

All Financial Commissioners & Administrative Secretaries to Govt., Haryana.
U.O. No. 13/4/94-S11, Dated Chandigarh, the 18th October, 1995.

A copy is forwarded to the Principal Secretary/Special Principal Secretary/Dy. Principal
Secretaries/Secretaries/ Private Secretaries to the Chief Minister/Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretary for the information of Chief Minister/Ministers/State
Ministers/Chief Parliamentary Secy.

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

U.O. No. 13/4/94-S11, dated, Chandigarh, the 18th October, 1995.
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No. 23/6/97-2GSIII

From
The Chief Secretary to Govt., Haryana.
To
1. All Heads of Departments, Commissioners, Ambala,
Hisar, Gurgaon and Rohtak Division. All Deputy Commissioners and
Sub-Divisional Officers (Civil) in Haryana State.
2. Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh the 17th June, 1999.
Subject :— Economy in expenditure absorption of surplus staff of Autonomous Bodies of Haryana
State.
Sir,

I am directed to refer to the subject noted above and to say that the matter regarding
absorption of surplus employees of the following Boards/Corporations in the Haryana State has
under consideration of the Government for some time. The following tentative list of Surplus employees
has been compiled :—

Sr. No. Name of the Board/Corporation Total employees
1. Haryana State Minor Irrigation & Tubewells 682
Corporation Ltd. (HSMITC).
2. Haryana State Small Scale Industries & 91
Export Corporation Ltd. (HSSI&EC).
3. Haryana State Handloom & Handicrafts Corporation. 2
4. Haryana Slum Clearance Board 4
5. CONFED 311
Total 1116
2. The details of these surplus employees (category-wise) from the above institutions is
enclosed.
3. With a view to absorb such surplus employees, Govt. has decided to create a Surplus

Staff cell under the Chief Secretary to Govt. Haryana (in General Services-111 Br.). Efforts will be
made to absorb the maximum number of surplus employees through it and it will not be mandatory
for the Govt. to absorb all the employees in question.
4. For this purpose, every. proposal shall have to be brought before the Council of Ministers
by the General Administration Department (in General Services-III Br.)
5. For the purpose of absorption of the surplus staff the Govt. have decided the following
course of action :—

(i) Whenever there is any vacancy in the Deptt., the Deptt. would be required to verify

as to whether the post or identical post is available with the surplus staff cell, a list
of which is attached alongwith this letter.

14
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V)

(vi)

(vii)

(vii)

Age for Service

Thereafter, the Deptt. through Administrative Deptt. would make a specific request
to the General Admn. Department for the filling up of the said posts.

Thereafter, the General Administration Deptt. would give its clearance to the
availability of the post. In case the post is not available then a non availability
certificate will be issued to the Administrative Deptt. by the General Administration
Department.

In case availability of the part in the surplus cell and clearance having been given to
the Deptt., the Deptt. through Administrative Deptt. would take up the matter for
taking the post in question out of the purview of the HSSC/HPSC.

After the post in question has been taken out of the purview of the Commission/
HPSC, the matter will again be referred by the Deptt. through Administrative Deptt.
to the Chief Secretary (in General Services-III Br.) for further necessary action.

General Administration Deptt. (in General Services-III Br.) would examine the
matters, prepare a memorandum for getting approval of the Council of Ministers
for filling posts in question and also for the relaxation in the instructions regarding
ban on the recruitment imposed by the Govt. from time to time.

After the approval of the Council of Ministers, the concurrence will be conveyed
to the Deptt. concerned for issuing the appointment letter. The Deptt. would
issue the appointment letter after thoroughly verifying required educational
qualifications/experience for the recruitment.

Instructions dated 16/19-12-88 and 6-10-98 will remain in force in other related matters
of surplus employees.

It is, therefore, requested that the action may please be taken as per procedure laid down

above.

These instructions should be brought to the notice of all concerned working under you for
information and necessary action.

Yours faithfully,

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to :—
All the Financial Commissioners and all the Administrative Secretaries to Government,

Haryana.
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners and all the

Administrative Secretaries to Government, Haryana.
U.0.No.23/6/97-2GSIII, Dated, Chandigarh, 17th June, 1999.

15




Compendium of Instructions on Recruitment—Vol. 11

Category-wise list of surplus staff of Haryana State Minor Irrigation & Tubewells
Corporation Ltd. (HSMITC) as on 31-3-99

Sr. No. Category No. of surplus staff
1. Assistant Revenue Clerk 5
2 Clerks 12
3 Peons 65
4. Chargeman 12
5. Turner 5
6. Moulder 12
7 Cazer 4
8. Electrician 10
9. Dak Runner 17

10. Beldar 204
11. T. Mate 182
12. T/Well Operator 154

Total 682

Category wise list of Surplus employees of Haryana State Small Scale Industries &
Export Corporation Ltd. as on 31-3-1999.

Sr.No.  Category No. of surplus staff
1. Manager 1
2. Field Officer 3
3. Fore man-cum-Instructor 1
4. D.PO 1
5. Assistant Engineer 1
6. Designer-cum-Moulder 1
7. Technical Assistant 1
8. Deputy Manager 1
9. Assistant Foreman 3

10. Chemist 1
11. Press Operator 1
12. Machinist-cum-Fitter 2
13. Welder 1
14. Electrician 2
15. Technician 1
16. Supervisor 2
17. Foreman 2
18. Die Fitter 2
19. Sr. Draftsman 1
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20. Machineman 2
21. Master (Potter) 1
21. Instructor 1
23. Instructor-cum-Fireman 1
24. Assistant Press Operator 3
25. Semi Skilled Worker 3
26. Helper Artisan 1
27. Kilo Attendant-cum-Sorter 1
28. Machine Operator 4
29. Sales Assistant 9
30 Sales Girl 1
31. Caner 1
32. Storemate 1
33. Water-carrier 1
34. Peon 21
35. Packer 2
36. PCC. 1
37. Helper 11
Total 91

Category-wise list of surplus employees of Haryana State Handloom and Handicrafts
Corporation as on 31-3-99

Sr.No.  Category No. of Surplus staff
1. Clerk 2
2. Designer 1
3. Assistant Development Officer 1
4. Expert Weaver 1
5. Jr. Weaving Supervisor 2
6. Jacquard Mechanic 1
7. Dueing Instructor 1
8. Asstt. Technician 1
9. Accounts Assistant 3

10. Dyer-cum-Printer 1
11. Sales Assistant 3
12. Peon 7
13. Mali 1
14. Sweeper 2
15. Driver 1

Total 28
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Category-Wise list or surplus employees of Haryana Slum Clearance Board as on

31-3-1999.
Sr.No.  Category No. of surplus staff
1. Clerk 2
2. Peon 2
Total 4
Category-wise list of surplus employees of CONFED as on 31-3-1999
Sr.No.  Category No. of surplus staff
1. General Manager 4
2. Accountant ‘B’ 6
3. Pharmacist 1
4. Salesman 295
5. Technical hand 5
Total 311
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No. 3/3/99-1 GSIII

From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments, Commissioners Ambala, Hisar, Gurgaon and Rohtak,
Divisions, All Deputy Commissioners and Sub-Divisional Officers (C) in Haryana.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 22nd September, 1999.
Subject :— Raising of age for entry into Government Service.
Sir,

I am directed to refer to Haryana Government Letter No. 3/1/90-1 GSIII, dated 5-9-90 on the
subject noted above and to say that for the purpose of making recruitment to various services under
the State Government, the general upper age limit prescribed at present under rule 3.6 of Punjab Civil
Services Rules, Vol. 1, Part-1, is 35 years. The matter regarding raise in the upper age limit has been
under consideration of Government for some time. In order to mitigate the hardship of educated
unemployed youths, it has been decided that the existing general upper age limit for entry into service

under the State Government shall, notwithstanding any provision to the contrary that may be contained
in respective rules, be raised to 40 years subject to the following conditions :--

(@)  The existing instructions in regard to the relaxation of 5 years in the upper age limit
in respect of Scheduled Castes, Scheduled Tribes and Backward Classes for
appointment to gazetted as well as non-gazetted services or posts will continue to
be in force,

(b)  The relaxation in upper age limit for recruitment in respect of ex-servicemen as
contained in Haryana Government Circular letter No. 4710-5GS-70/18998, dated the
15th July, 1970, will continue as heretofore. In other words, the candidates of this
Category may be recruited upto the age of 40 years plus continuous military service
added by three years, and

(¢) Ifin certain service rules, the upper age limit higher than 40 years is permissible on
account of special grounds or in certain circumstances those provisions shall
continue to remain in force.

2. It is requested that these instructions may be noted carefully for immediate compliance
and amendment in the relevant service rules, wherever considered necessary, should also be made
in accordance with the circumstances/conditions pertaining in each service under your control.

3. The receipt of this letter may kindly be acknowledged.

Yours faithfully,
Sd/-
Joint Secretary, General Admn.,
for Chief Secretary to Government, Haryana.
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A copy is forwarded for similar action to all Financial Commissioners/Commissioners and
Secretaries to Govt. Haryana for information and necessary action.

Sd/-
Joint Secretary, General Admn.,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Administrative Secretaries to Govt.,
Haryana.
U .0. No. 3/3/99-1GS-11I Dated, Chandigarh, the 22nd Sept., 1999.

A copy is forwarded to the Financial Commissioner and Secretary to Government, Haryana,
Finance Department.

2. It is requested that the necessary steps may be taken to amend the Rule 3.6 of Punjab Civil
Services Rules Vol.-1, Part-1, in accordance with the above decision.

Sd/-
Joint Secretary, General Admn.,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner and Secretary to Government, Haryana, Finance Department.

U.O. No. 3/3/99-1GS-11I Dated, Chandigarh, the 22nd Sept., 1999.
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MOSTIMMEDIATE

No. 3/3/99-1GSIII

From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments,
Commissioners Ambala, Hisar, Gurgaon and Rohtak Divisions.

2. All Deputy Commissioners and Sub-Divisional
Officers (C) in Haryana.

3. The Registrar,
Punjab and Haryana High Court,
Chandigarh.

Dated Chandigarh, the 1-10-1999.
Subject :— Raising of age for entry into Government service.
Sir,

I'am directed to refer to Haryana Government letter No. 3/3/99-1GSIII, dated 22-9-1999, on
the subject noted above and to reiterate that the maximum age limit for recruitment has been raised
from 35 to 40 years in the State of Haryana. As a logical corollary of this decision it is ‘incumbent
upon all concerned to withdraw all action relating to filling up of existing vacancies and restart the
process by making an express provision of the upper age limit as now decided upon. All existing
advertisements and notices and further selection process like interview etc. should therefore be
cancelled and new advertisements/notices issued in their place. All the recruiting agencies/Board
and Corporations must follow the latest instruction regarding age limit while making any recruitment

appointments including those in which the recruitment process has already been started. Any
laxity in this regard will be viewed seriously.

2. Therefore, these instructions may be noted and be followed in letter and spirit.
3. The receipt of this letter may be acknowledged.
Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded for similar action to all Financial Commissioners/Administrative
Secretaries to Govt., Haryana for information and necessary action.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and
Administrative Secretaries to Government, Haryana.

U.0. No. 3/3/99-1GSIII Dated Chandigarh, the 1-10-1999.
No. 3/3/99-1 GSIIT Dated Chandigarh, the 1-10-1999.

A copy is forwarded to each or the followings :—
(i) The Secretary, Haryana Staff Selection Commission,
Sector-8, Chandigarh.
@) The Secretary, Haryana Public Service Commission,
Chandigarh.
They are requested to ensure that these instructions are followed strictly by their office.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 3/3/99-1 GSIII Dated Chandigarh, the 1-10-1999.

A copy is forwarded to all Managing Directors of Haryana State Boards/Corporations and
Cooperative Institutions etc. for information and necessary action.

Sd/-
Joint Secretary, General Administration,
Sfor Chief Secretary to Government, Haryana.
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Copy of Ministry of Home Affairs Office Memorandum No. 20/102/ 47-Estt. (S), dated the
14th October, 1947 addressed to all Ministries.

Subject :— Verification of character and antecedents of candidates recruited through Employment
Exchanges.

The question whether the character and antecedents of persons recruited through the
Employment Exchanges should be verified before they are appointed has been examined by this
Ministry, and it has been decided that the following procedure shall be observed for verification in

such cases :(—

M)

(i)

In the case of Ex-servicemen and others, who have not previously served in an
office of the Central Government, verification should be carried out in full, in
accordance with the Home Department O.M. No. 20/58/45-Estt. (S), dated the 7th
February, 1947.

In the case of a person who was originally employed in an office of the Central
Government, if the interval between the case of his discharge from his previous
office and the date of his securing a new appointment is less than a year, it would be
sufficient if the appointing authority before making the appointment satisfies itself
by a reference to the office in which the candidate was previously employed that,
(a) that office have verified his character and antecedents and (b) his conduct while
in employ in that office did not render him unsuitable for employment under
Government. If, however, more that a year has lapsed after the discharge of the
person from his previous office, verification should be carried out in full as indicated
as at (i) above.

*2. This disposes of the office memorandum from the Ministry of Agriculture No. F.7-20/47-
Policy, dated the 18th September, 1947.
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Copy of letter No. 2502-G-51/3389, dated the 11th June, 1951 from the Chief Secretary to
Government, Punjab to all Heads of Departments etc.

Subject :— Verification of character and antecedents of persons before their first appointment to
Government service.

In supersession of Punjab Government Secret endorsement No. 12201-PG-50/9395,
dated the 30th October, 1950, on the subject of “Possibility of Muslims who opted finally for
Pakistan joining service in the Indian Union under assumed names”, I am directed to say that the
State Government have had under consideration the question of the verification of the character
and antecedents of candidates for appointment in civil posts under the Punjab Government and
have decided that the Policy explained below should be adopted.

2. Determination of suitability of a person for appointment to Government services :(—
Every candidate for appointment to a post under the Punjab Government should, before he is appointed
whether in a permanent, temporary capacity, satisfy Government that his character is such as to
render him, in all respects, suitable for appointment to the service or post to which he is to be
appointed. It will be the responsibility of the appointing authority to satisfy itself on this point before
making an appointment. Every case has to be decided on merit but the following principles are of
general application and should be, served in determining a person’s suitability for appointment :—

(a) Persons convicted of offences involving moral turpitude or persons who have been
dismissed from service by the Central or a State Government should be deemed
ineligible for appointment under the Punjab Government.

(b) While no person should be considered unfit for appointment solely because of his
political opinions, care should be taken not to employ persons who are likely to be
disloyal and to abuse the confidence placed in them by virtue of their appointment.
Ordinarily persons who are actively engaged in subversive activities including
members of any organisation the above object of which is to change the existing
order of society by violent means, should be considered unfit for appointment
under Government. Participation in such activities at anytime after attaining the age
of 21 years and within 3 years of the date of enquiry should be considered as
evidence that the person is still actively engaged in such activities, unless in the
interval there is positive evidence of a charge of attitude.

3. Method of verification :— (a) Before a person is appointed in Government Service
whether against a gazetted or a non-gazetted appointment, his character and
antecedents must be verified by the appointing authority through the Superintendent
of Police, or the District Magistrate of the district or locality of which he is a permanent
resident. If within three years of the dale of enquiry he has resided for more than a
year in any other district or locality, a report should also be obtained from the
District Magistrate concerned. Cases of complicated nature may, if considered
necessary, be referred to the Deputy Inspector-General, Criminal Investigation
Department. Punjab, for the verification of the antecedents of the persons concerned.

(b) Asregards the verification of class IV Government servants it has been decided to
leave the matter at the discretion of the appointing authority. The latter may either
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dispense with the verification of antecedents of these persons or have them verified
as in the case of other Government servants or require the persons concerned to
produce a certificate of good character in the enclosed form No. 1, from a gazetted
officer or a Magistrate. The appointing authority should, however, ensure that no
person of an undesirable or questionable character is recruited to a class IV post
(e.g. peon, etc.) in a Government office.

4. In order however, to ensure that the policy regarding disqualification of persons for
purposes of entry into Government service may be uniform, all cases in which it is proposed to,
debar from appointment under Government should be referred to the Administrative Department
concerned. The concurrence of the Administrative Department may, however, be assumed in
respect of persons coming under paragraph 2(a) above and cases of such persons should not be
referred to that Department unless it is proposed to treat the person concerned as eligible for
appointment.

5. Steps to ensure that a person debarred from employment does not secure employment
under the State Government : (1) In order to obviate the necessity for making full enquiries
regarding the character and antecedents of undesirable candidates whose character and antecedents
have already been verified by a department office, and to prevents a disqualified person from
securing employment under the State Government the department/office concerned should
immediately communicate the fact to Government in the political Department giving detailed
particulars of the persons concerned in the enclosed form (No.2). A list of such persons will be
maintained by Government and circulated half yearly to all Heads of Departments etc. The Heads of
Departments, etc. should on their part consult such list each time selections are made in their
respective departments in order to preclude the possibility of any disqualified person joining
service in any department.

) In order to safeguard against the employment under the State Government of a disqualified
person all candidates should be required to fill in the enclosed form (No. 3) before their appointment.
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FORMNO.1
Character Certificate
Certified that I know Shri
son of Shri for the last years and

month and that to the best of my knowledge and belief he bears a reputable
character and has good antecedents and I consider him suitable in all respects for Government
service.

is

2. Shri related to me.
is not
Place (Signature)
Dated the Designation
FORMNO.2
Statement showing the names and particulars of persons discharged/dismissed from
Government service
S. Name, father’s name, Age and Description  Post held Reason for Whether Remark
No. caste, religion and date of under discharge/ debarred
residence birth Government  dismissal from further
with date employment
under
Government
FORM. No. 3
Verification form for candidates under consideration for appointment to a post under
the Punjab Government.
I a candidate for appointment to

hereby certify that my answers to the following questions are correct :—

(a) Have you previously been employed by the Central or a State Government.

*No

Yes
Department or office Designation of appointment Reason for
in which previously termination of
employed appointment
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(b) Have you previously applied without success for an appointment under the Central
or a State Government ?

*No
Yes
Department or office Designation of appointment applied for
in which an appointment
was sought

Iunderstand that if the above statement is false in any material respect my appointment
is liable to be terminated.

Sd/-
Date

* Strike out whichever is not applicable.
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Copy of letter No. 764-G-53/10895, dated Simla-2, the 20th February, 1953 from Nawab Singh,
Esquire, I.C.S., Chief Secretary to Govt., Punjab addressed to All Heads of Departments,
Registrar, Punjab High Court, Commissioner of Divisions, District and Sessions Judges and all
Deputy Commissioners in Punjab and the Administrator, Simla.

Subject :— Relaxation of age-limit for the purpose of recruitment to services in the Punjab State.

I am directed to invite a reference to Punjab Government letter No.10403-G-52/22574,
dated the 25th November, 1952, on the subject noted above, in which the maximum age limit for
purposes of recruitment to services was raised from 25 years to 27 years for the period up to and
including the 31st December, 1953. The question of extending this concession further has been
engaging the attention of Government and it has been decided that the maximum age limit for
entry into Government Service in Punjab will be 27 years till the 31st December, 1954. As heretofore
this concession will be applicable to all residents whether displaced or otherwise of the Punjab
State. (To the Director, Public Relation, Punjab only). You may please give wide publicity to this
decision of Government.

Copy of letter No. 11224-G-52/13631, dated 3-3-1953 from the Chief Secretary to Government,
Punjab to All Heads of Departments, etc., etc.

Subject :— Relaxation of age-limit for the purpose of recruitment to services in the Punjab.

I am directed to invite a reference to Punjab Government letters No.10403-G-52/22574,
dated the 25th November, 1952 and No. 764-G-53/10895, dated the 20th February, 1953 on the subject
noted above and to say that a question has arisen whether the concession raising the age-limit for
entry into service under the Punjab Government from 25 years to 27 years is also applicable to the
residents of the Delhi State. According to the instructions contained in the letters under reference,
this concession is applicable to all residents, whether displaced or otherwise, of the Punjab State
only. The residents of the Delhi State are however, eligible for recruitment to some services or posts
in the Punjab State under the recruitment rules of these services or posts. In view of this it has been
decided that if the service rules of a particular service or services allow the recruitment of the
residents of the Delhi State in the Punjab State, the concession mentioned above will be applicable

to such residents of the Delhi State in respect of recruitment to those services.
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Copy of letter No. 4599-P-53/39464, dated 5th June, 1953 from Chief Secretary, Punjab to All
Heads of Departments etc., etc.

Subject:— Absorption of the retrenched/likely to be retrenched staff of the Civil Supplies
Department, Punjab.

I am directed to address you on the subject noted above and to say that consequent
upon the recent decision of the Government to de-control wheat and to withdraw monopoly
procurement and rationing in the Punjab, over a thousand employees of the Civil Supplies
Departments are likely to be retrenched shortly and many more a little later. Such persons will
include District Food Controllers, Rationing and Ward Rationing Officers of gazetted rank, Assistant
Food Controllers, Enquiry Officers, Foodgrains Inspectors, Sub-Inspectors and clerical staff of
non-gazetted rank. Many of these officers have several years of temporary service to their credit
and the impending retrenchment is bound to cause much suffering.

2. Government have been considering ways and means to meet this situation and the decisions
which they have now taken in this respect are as follows :—

@i These orders will apply to :—

(a) every person who is the temporary employee of the Civil Supplies Department
and has at least 4 years continuous service to his credit in the Department;

(b) every retrenched employee of the Civil Supplies Department whose
retrenchment took place after the 31st March, 1952, or who may be retrenched
hereafter only on the ground that his services are no longer required due to
lack of work.

(i) Fifty percent of all vacancies existing on the date of this letter or occurring
thereafter in each Department shall be reserved for absorption of the staff of the
Civil Supplies Department described above after existing reservations in favour
of Harijan and Backward Classes etc. have been made. This will not apply to
vacancies to be filled by competitive examination by the Public Service
Commission.

@iii)) The age limit for purposes of recruitment shall be waived in favour of the above
staff of the Civil Supplies Department for the period for which it has been in the
continuous employment of that Department. In the case of employees who were
retrenched in 1948, due merely to de-control and re-employed, this period of break
in their service shall be condoned.
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(iv) There will be no relaxation in qualifications for the posts in question in favour of
these employees.

(v) By virtue of these relaxations or concessions no person shall be entitled to
consideration for a post, the pay or grade of which is higher than the pay or grade
of the last appointment held by him in the Civil Supplies Department.

(vi) These orders shall remain in force till the 31st May, 1955 only.

3. A list of the staff of the Civil Supplies Department and the retrenched staff eligible for
appointment under these orders will be prepared by the Civil Supplies Department and circulated to
all other Departments of Government. They will be responsible for seeing that no person with doubtful
reputation or who had doubtful reputation is brought on this list. They will also ensure that no person
whose services have been or are retrenched in reality for other reasons is put on the list. The list
should be revised from time to time to keep it up-to-date. The Recruiting Department will see that no
person who is not on the list and whose antecedents etc. have not been properly verified by the Civil
Supplies Department is entitled to take advantage of any of these concessions.

4. It is requested that the above orders should be complied with strictly and a quarterly
statement in the following form should be submitted to Government for their information
punctually :—

The first statement for the quarter ending the 30th September, 1953 should reach Government
by the 7th October, 1953 and similarly, the subsequent quarterly statements should be
submitted by the last day of the week of the month following the quarter.
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Copy of Punjab Government Circular letter No. 10918-G-53/8033, dated 12th February, 1954,
from the Chief Secretary to Government, Punjab to all Heads of Departments, etc., etc.

Subject :— The first five year plan -assessment of methods and procedure of recruitment and
selection by the Public Service Commission for the different kinds of posts,
Administrative, Technical, Scientific etc., Annual departmental review during the first
three years of service on the work and quality of officers recruited through the
Commission.

I am directed to address you regarding the recommendations contained in the First Five
Year Plan for improvement in the methods of recruitment and selection of the officers at present
followed. It has been suggested that methods and procedure adopted in this behalf should be
continually reassessed and adopted to meet new recruitments. It has also been suggested that there
should be greater contact and exchange of opinion between the Punjab Public Service Commission
and the department on whose behalf recruitment is undertaken. These recommendations were referred
to the Punjab Public Service Commission for comments. In their view they have so far not found any
defect in the methods of selection adopted by them, whether for Technical or Non-Technical posts.
However, with a view to seeing how far the present mode of selection particularly selection by
interview has been suitable in selecting the right type of material, the Commission propose to
“follow up” the career of the successful candidates for the first two or three years. With this end in
view they have suggested that instructions should be issued addressing various Departments to
send to the Commission for the 1st three years and, if so, suggested by them for a longer period
special assessment reports, about the amount and quality of work done by the candidates recruited
through them. Government have given careful consideration to the matter, and feel that any defect
that the present methods of selection adopted by the Commission possesses can only become
apparent by a system of “follow up” as suggested by them. Unless steps are taken to ascertain
how the officers recruited to the various services have shaped in actual practice, it is clearly not
possible to say anything, about the correctness or otherwise of methods of the recruitment.
Government have, therefore, accepted the suggestions made by the Commission. I am accordingly,
to request that each department should make a careful review every year of the work of officers
recruited for that department by the Public Service Commission. This review should extend to
batches of officers recruited during the previous three years and should give separate attention to
each batch. Within each batch such separate attention as is called for should be given to each
individual officer. The Departmental review should after receiving approval of Government be sent
to the Punjab Public Service Commission for information.

I'am to add that these reviews will be of value only if the confidential remarks on the new
recruits are not entered in the same sketchy and superficial manner in which it is ordinarily done at
present. Unless each new officer is made a subject of close and special study and observation, there
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is not much that a reporting officer easily find to write about an officer undergoing training. I am,
therefore, to urge that the officers entrusted with recording of remarks on newly recruited officers
under training, etc., during the first few years of their service must attach greatest importance to the
matter and take personal and sustained interest in watching the trainees at work so as to make a very
careful assessment of their qualities, their attitude and potentialities as well as their defects. It is only
if the annual reviews on the work of newly recruited officers are based on through and analytical
reports on their work, in the light of existing instructions of Government, particularly, those contained
in Punjab Government letter No. 9026-G-51/16544, dated the 4th December, 1951, that Government can
be in a position to assess the soundness or otherwise of the method of selection adopted by the
Public Service Commission.

Copy of letter No. 1212-G-54/5973, dated the 13th February, 1954, from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject :— Subordinate Service Selection Board.

In continuation of Punjab Government letter No. 9348-G-53/94879, dated 16th December,
1953, on the subject noted above, I am directed to convey the following decisions of Government
for guidance and strict compliance :—

(1) The appointing authorities will be competent to fill temporary vacancies which are
not expected to last for more than three months and even permanent vacancies on
temporary basis for the same period pending references to the Selection Board.

(i) In cases of appointments to be made by promotion or by transfer the Subordinate
Services Selection Board should be consulted regarding the suitability of the
official proposed for promotion of appointment by transfer as in the case of
Public Service Commission. If any appointment by promotion involves
supersession the fact should be clearly pointed out in the reference to the Board
and the confidential reports files of the official proposed to be superseded should
also be forwarded to the Board.

@iii)) The Department proposing to exclude a post or category of posts form the purview
of the Subordinate Services Selection Board should make a reference to the
Administrative Secretary concerned giving full justification in support of the
proposal. The Administrative Secretary after obtaining the orders of the Minister in
charge of the Department should refer the case to the Chief Secretary to Government,
Punjab, in the Gazette Branch, who will obtain the orders of the Chief Minister.
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No. 1212-G-54/5973

From

Nawab Singh, Esquire, I.C.S.,
Chief Secretary to Government, Punjab.

To

All Heads of Departments, the Registrar, High Court Punjab,
Commissioner, Ambala and Jullundur Divisions, Sessions Judge in the Punjab.

Dated the 13th February, 1954.

Subject:— Subordinate Services Selection Board.

In continuation of Punjab Government letter No. 9348-G-53/948799, dated the 16th December,

1953, on the subject noted above, I am directed to convey the following decisions of Government for

guidance and strict compliance:—

(M)

(ih)

(iii)

The appointing authorities will be competent to fill temporary vacancies which are
not expected to last for more than six months and even permanent vacancies on

temporary basis for the same period pending references to the Selection Board;

In cases of appointments to be made by promotion or by transfer the Subordinate
Services Selection Board should be consulted regarding the suitability of the official
proposed for promotion or appointment by transfer as in the case of Public Service
Commission. If the fact should be clearly pointed out in the reference to the Board
and the confidential reports files of the officials proposed to be superseded, should

also be forwarded to the Board.

The Department proposing to exclude a post or category of posts from the purview
of the Subordinate Services Selection Board should make a reference to the
Administrative Secretary concerned giving full justification in support of the
proposal. The Administrative Secretary after obtaining the orders of the Minister
Incharge of the Department should refer the case to the Chief Secretary to Govt.

Punjab, in the Gazette Branch who will obtain the orders of the Chief Minister.

Yours faithfully,

Nawab Singh,
Chief Secretary to Govt., Punjab.
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No. 1212-G-54/5975, dated the 13th February, 1954.

A copy is forwarded to the Chairman, Subordinate Services Selection Board, Simla, for
information.

By Order,
Nawab Singh,
Chief Secretary to Government, Punjab.

Copies are forwarded to all Administrative Secretaries to Government, Punjab, for
information and guidance.

By Order,
Nawab Singh,
Chief Secretary to Government, Punjab.

To
All Administrative Secretaries to Govt., Punjab.

U.O. No. 1212-G-54, dated the 13th February, 1954.
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Copy of letter No. 8845-G-54/29154, dated 19th October, 1954, from the Chief Secretary to
Government, Punjab, to all Heads of Departments, etc., etc.

Subject:— Termination of employment of temporary Government servants.

I am directed to address you on the subject noted above and to state that in most
temporary Departments care is taken to provide in terms of employment that employment is
terminable on one month’s notice on either side. In some cases, the period of notice may, however,
be longer than one month. In order to observe uniformity in this important matter, it has now been
decided to adopt it as a general rule that future recruitment of temporary officers and staff, whether
technical or other, should take place on the basis that service of the official concerned will be
terminable on notice of one month on either side provided that it will be open to Government, to
pay, in lieu of notice, the official’s salary and allowances, in respect of the period by which the
notice given by him falls short of one month. A specific provision in this behalf should, therefore,
invariably be made, in future in the terms of appointment of temporary officials.

Copy of letter No. 15240-WG-54/34912, dated 6-12-54 from the Chief Secretary to Government,
Punjab to All Heads of Departments, etc., etc.

Subject :— Concession to candidates who took part in National Movements.

I'am directed to refer you to Punjab Government letter No. 8791-WG-53/833351, dated the
14th October, 1953, on the subject noted above wherein it has been laid down that the Punjab
Government have decided that in the case of persons who rendered national or social service before
independence, the age limit for entry into Government service may be relaxed upto and including the
age of 45 years. Participation in certain movements which quality for national or social service was
also laid down. It was further stated that this concession will be allowed upto
31-12-54 and will only relate to direct appointments. I am to add that the Punjab Government has
decided that this concession should be extended for a further period of two years. Accordingly,
it should now be given upto the 31st December, 1956.

Copy of letter No. 12360-G-54/35016, dated 6-12-54 from the Chief Secretary to Government,
Punjab to All Heads of Departments etc., etc.

Subject .— Relaxation of age-limit for the purpose of recruitment to services in-the Punjab State.

I am directed to invite a reference to Punjab Government letter No.764-G-53/10895,
dated the 20th February, 1953, on the subject noted above, in which the maximum age-limit for
purposes of recruitment to services was raised from 25 years to 27 years for the period up to and
including the 31st December, 1954. The question of extending this concession further has been
engaging the attention of Government and it has been decided that the maximum age-limit for
entry into Government service in this State will be 27 years till the 31st December, 1955. As
heretofore this concession will be applicable to all residents, whether displaced or otherwise of
the Punjab State.
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Copy of U.O. Circular letter No. 7516-G-54, dated 17th December, 1954, from the Chief
Secretary to Government, Punjab, to all the Administrative Secretaries to Government, Punjab.

Subject :— Consultation with the Punjab Public Service Commission on the methods of recruitment
to various posts under the Administrative control of Punjab Government.

It has been reported by the Punjab Public Service Commission that instances are
multiplying where departments of Government have first requested the Commission to advertise the
posts with a view to their being filled by direct recruitment but have subsequently withdrawn the
requisitions on the grounds that it had been decided to adopt an alternative method of recruitment
such as promotion or transfer from another department. In one case the change in the method of
recruitment was decided upon after the Commission had actually recommended certain candidates for
appointment on the basis of a written test and interview. Although technically there is nothing
constitutionally wrong with the adoption of such a course of action it would seem to be wrong in
principle and bound to give the impression that the mode of recruitment had been changed to suit a
particular person.

2. It is accordingly directed that the question as to the method of recruitment to be followed
in any particular case should be carefully considered in the first instance and that once a reference
has been made to the Commission to fill the post by direct recruitment, it should not be withdrawn,
save for exceptional reasons. Further, in cases where in the absence of any service rules, a reference
to the Commission is required whenever it is found necessary to change the mode of recruitment the
reasons justifying such a step should be fully explained to the Commission. Where, however, the
service rules provide for different modes of recruitment without specifying any rotation of proportion
for the adoption of each such method of recruitment if, in the opinion of Government a change in the
mode of recruitment becomes quite essential, it is not necessary to furnish the reasons to the Commission
for doing so.

3. It is requested that the above instructions should be carefully compiled with in future.
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Copy of office Memorandum No. 56/39/54-Estt. (B), dated 12th February, 1955, from Government of
India Ministry of Home Affairs, New Delhi, to all Ministries etc.

Subject:— Verification of character antecedents of those appointed to Central posts and Services-
Procedure to be followed in emergent cases.

In this Ministry’s office Memorandum No. 56/50/54-Estt, (B), dated the 25th September,
1954, it was reiterated that in cases where the requirement of verification had been prescribed, no
appointment should be made except after the character and antecedents of the candidate had been
verified and offers of appointments or provisional appointments subject to verification of character
and antecedents should not be made.

It has been presented that in certain cases, where for example the appointment is itself
likely to last for 2 or 3 “‘months only, the public interest, and practical considerations make it essential
to appoint the candidate forthwith and that in such cases deferment of the appointment till the
candidate has been verified would not be desirable. The matter has been carefully considered and
this Ministry are of the view that while prior verification, when required, should be the normal rule,
even if it involves a certain amount of inevitable delay, in exceptional cases only the Ministries
concerned may make appointments on a purely provisional basis and simultaneously take steps to
verify them. If the result of the verification is adverse to the candidate his services should be terminated
on the grant of a month’s pay and allowances in lieu of notice. No such appointment should be made
even on probation against a permanent or long-term vacancy.

2. In cases where it may become necessary to terminate the services on account of
adverse report, the fact that action is being taken on the results of a police report should not
be divulged to the employee, not should the nature or substance of the reports received from
the police be communicated under any circumstances to the employee.
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Copy of letter No. 15003-G-55/75504, dated 23-11-1955 from Shri Nawab Singh Esquire, I.C.S.,
Chief Secretary to Govt. Punjab to all Heads of Departments in the Punjab and the Registrar,
Punjab and Haryana High Court at Chandigarh, Commissioners of Ambala and Jullundur
Divisions, District and Sessions Judges and All Deputy Commissioners in the Punjab.

Subject :— Relaxation of age limit for entry into Government Service for certain categories of
married women.

I am directed to say that Government had for sometime under consideration on the
question of relaxing age limit for entry into service under the Punjab Government for married women
of the under mentioned categories, provided they are otherwise eligible for the posts in question :—

(i) Widows;
(i) Women who are legally separated from their husbands or have been divorced;

(@iii)) Women whose husbands have been ordered by Civil or Criminal Courts to pay
maintenance to them;

(iv) Women who have because of their desertion, been living separately from their
husbands for more than two years; and

(v) Women whose husbands have re-married.

Government consider that the lot of such women is generally very hard in the present
stage of our social development, they should be specially provided for to enable them to earn bread
for themselves and their unfortunate children if any. As such women may quite often be above the
prescribed minimum age for entry into Government service when they find it necessary to seek
employment under Government it has been decided that the maximum age limit in the case of such
women should be raised to 35 years.

2. I am to add that a woman falling in category (iv) above will be required to submit with her
application an affidavit to the effect that she has been deserted by her husband and has been living
separately from him for more than two years and this affidavit should be countersigned by two
respectable persons such as members of the Legislature, Local Bodies including Panchayats and the
Bar. Where however; a woman has re-married on the relevant date she would not be eligible for the
above concession in the matter of age.
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Copy of Punjab Government Circular letter No. 16424-G-55/19030, dated, 16th March, 1956
from the Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :— Recruitment through the Public Service Commission.

I am directed to invite a reference to Punjab Government endorsement No. 9804-G.55/
50050, dated the 17th August, 1955, on the subject cited above and to say that ordinarily Masters/
Mistresses possessing B.A., B.T., qualifications are recruited in the Punjab Educational Service
(Non-gazetted) in the grade of Rs. 110-8-190/10-250 but M.As (I or IT Class) B.T. are given an initial
start of Rs. 150 in the same grade. A question has arisen whether the recruitment of Masters/Mistresses
possessing M.A( I or I Class) B.T. qualifications on Rs. 150 per mensem in the grade of Rs. 110-8-
190/10-250 is to be made through the Public Service Commission. The matter has been examined
carefully in consultation with the Law Department and Government are advised that the words
“posts when carrying an initial pay of Rs. 150 or more” used in Punjab Government letter referred
to above refer to those posts whose grade of pay in the time-scale stats from Rs. 150 per mensem
or above. As in the present case the grade starts from Rs. 110 per mensem reference to the public
Service Commissions not necessary not with standing the fact that higher start at Rs. 150 per
mensem in the same grade is to be given to persons possessing higher qualifications. It is possible
that there may be similar cases in other Departments where higher start at Rs. 150 or above may
have to be given in a grade the minimum of which is less that Rs. 150 per mensem. In all such cases,
therefore, recruitment will be made through the Subordinate Services Selection Board and not
through the Punjab Public Service Commission. I am accordingly to request that the position may
be brought to the notice of all concerned for guidance.

Copy of Punjab Government Circular letter No. 1625-G-56/19079, dated the 16th Mach, 1956,
from the Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :— Recruitment through the Subordinate Services Selection Board.

I am directed to say that it has been brought to the notice of Government by the
subordinate Services Selection Board, Punjab, that as a rule they recommend candidates to
departments in the order of merit obtained by them in the test interview conducted by the Board.
Some Departments, however, do not appoint the candidates in the order prescribed by the Board,
but adopt the policy of “pick and choose” which is clearly objectionable and hardly fair to the
candidates who attain higher positions. I am to add that the ordinary convention in such cases
is that the advice of the Board should normally be accepted and the order of merit determined by
them should not be disturbed. I am accordingly to request that this practice of “pick and choose”
by the departments should cease and the candidates should ordinarily be appointed in the order
recommended by the Subordinate Services Selection Board.
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Copy of letter No. 32542-WG-56/85110, dated 20-11-56 from Chief Secretary to Govt. Punjab to
All Heads of Departments etc., etc.

Subject :— Concession to candidates who took part in National Movements.

I'am directed to refer you to Punjab Government letter No. 8791-WG-53/83351, dated the
14th October, 1953, on the subject noted above, wherein it has been laid down that the Punjab
Government have decided that in the case of persons who rendered national or social service before
independence, the age limit for entry into Government service may be relaxed upto and including the
age of 45 (forty five) years. Participation in certain movements which qualify for national or social
service was also laid down. It was further stated that this concession will be allowed upto 31-12-54
and will only for a further period of two years i.e. upto 31st December, 1956, vide Punjab Government
letter No. 15240-WG-54/34912, dated the 6th December, 1954.

2. I am to add that the Punjab Government have now decided that this concession should be
extended for a further period of one year. Accordingly, it should now be given upto the 31st December,
1957.

Copy of Circular letter No. 3863-G-11/10417, dated 1st February, 1957 from the Chief Secretary
to Government, Punjab to all Heads of Departments, etc., etc.

Subject :— Medical Certificate of fitness on First Entry into Government Service.

T'am directed to invite a reference to Rule 3.1 of the Punjab Civil Services Rules, Volume I, Part
I, which inter alia lays down that no person except as provided in Rules 3.2 and 3.3 may be appointed in
India to a post in Government service without the production of a medical certificate of health in the
prescribed form and to say that it has come to the notice of Government that the provisions of this rule are
not strictly complied with in the various departments. Persons are appointed to gazetted and non-gazetted
posts without obtaining from them the necessary health certificates before hand. This results in
complications. Audit are not inclined to authorise pay to gazetted Government servants unless they have
produced a medical certificate of their fitness. Difficulty may also be experienced by following this method
if a person appointed to a Government post is declared medically unfit after he has put in service for a
sufficiently long period. In order to avoid such eventualities, I am to impress upon you that the provisions
of Rule 3.1 ibid should be enforced rigidly and in future no person should be appointed to a post in
Government service unless he produces a medical certificate of Health.
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Copy of letter No. 5096-GII1-57/70813, dated 12th August, 1957, from the Chief Secretary to
Government, Punjab, to all Heads of Departments, etc., etc.

Subject :— Recruitment through Subordinate Services Selection Board, Punjab.

In order to avoid unnecessary expenditure to Government, in-convenience to candidates
for different posts in the purview of the Subordinate Services Selection Board, as also to meet the
demands of the Departments for staff promptly, the Board have, in the end of each calendar year, been
requesting the Departments, to send in estimates of their requirements of staff for the succeeding
financial year. The Departments, it has been observed, have not been giving due attention to such
requests from the Board and had either kept quiet, or given too high or too low estimates of their
demands, without visualising the consequences, this laxity on their part entailed. The Board had, in
such cases either to readvertise the posts and undergo the whole process of making selections with
extra expenses to the State and work to its staff or tell the selected candidates that they had no
appointments to offer to them, thus putting them to inconvenience and exposing themselves to
avoidable public criticism.

2. I am to make it clear that Government take a strong exception to such practices on the part
of the Departments and will hold the heads of the Departments personally responsible for such lapses
in future. Government do realise that in some cases it may not be possible to anticipate the demands
correctly, but such cases cannot be many and they feel that if the following two classes of anticipated
vacancies are kept in consideration, it would not be difficult to formulate exact demands:-

(a) Vacancies due to retirements in the year.

(b) Vacancies on account of approved schemes.

The Departments must also work out the number of anticipated vacancies on account of
schemes that are in the process of sanction and intimate to the Board, with clear remarks that the
posts are likely to be created and an intimation about their being created or turned down finally, will
be sent to the Board promptly.

Copy of Punjab Government letter No. 3604-GII(S)-57/21982; dated 2nd November, 1957 from the
Chief Secretary to Government, Punjab to All Heads of Departments etc., etc.

Subject :— Produce to be observed by the departments in their dealings with the Subordinate Services
Selection Board, Punjab.

I am directed to refer to the instructions laid down in Punjab Government letter No.
1155-GII-56/76600, dated the 16th/24th October, 1965, on the above subject, which were based on
similar instructions in respect of recruitment through the Punjab Public Service Commission.
Government have since withdrawn such instructions relating to the P.P.S.C. and on the analogy
thereof they have decided to do away with the opinion of the Departments to ask the Board to
recommend double the number of candidates for appointment without specifying the order of
priority. I am accordingly to direct that henceforth the Board will invariably recommend precisely
the same number of candidates as are actually required to fill the posts in the Departments/
offices of Government and the names of such candidates will be strictly in accordance with the
merit obtained by them at the time of selection by the Board.
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Copy of letter No. 1774-GII1-58/2610, dated 31st March/9th April, 1958, from the Chief Secretary
to Government, Punjab, to the Secretary, Punjab Public Service Commission, Patiala.

Subject :— Exclusion of posts from the preview of the Punjab Public Service Commission.
I am directed to refer to the proceedings of a discussion that took place between the

undersigned and Shri Hardwari Lal, Member, Punjab Public Service Commission, on the 17th December,
1957, in which it was inter-alia urged by the Commission’s representative that:

(a) apost should not be taken out of the Commission’s purview once a requisition had
been placed with it and the post was advertised; and

(b) before taking any post out of the jurisdiction of the Commission, it should be
consulted and its opinion considered.

Government have given a careful thought to the implication of the proposal and, in order to
establish a better understanding between them and the Commission, have decided to accept it subject
to the following principles:

(@) The Commission would on their part ensure that selections of personnel for posts
is expedited; and

(b) The Condition at (b) above, would be operative only if the views of the Commission
are received within one month of the request.
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Copy of Secret letter No. 4694/11B-321-1947, dated April 28, 1958 from Mukhya Sachiva,
Uttar Pradesh, Shasan to (1) All Heads of Departments and Principal Heads of Offices,
Uttar Pradesh (2) All Commissioners of Divisions, Uttar Pradesh (3) All District Officers,
Uttar Pradesh.

Subject :— Verification of the character and antecedents of government servants before their
first appointment.

Appointment (B) Department. I am directed to refer to Appointment (B) Department
Secret G. O. No. 2712/1IB-321-1947, dated 9th November, 1953, in which detailed instructions were
issued regarding the method of verifications of character and antecedents of candidates for
appointment under the State Government, these instructions were latter on revised in this Department
Secret GO. No. 4637/11B-321-47, dated December 4, 1957. It has been noticed that difficulty is being
experienced by some appointing authorities in correctly interpreting the instructions issued in the
Government Order, dated December 4, 1957. It has also been found that these instructions are not
fully comprehensive to cover all the cases. The Governor has therefore been pleased to lay down the
following instructions in supersession of all the previous orders on the subject.

2. The rule regarding character of candidates for appointment under the State Government
shall continue to be as follows :—

“The character of a candidate for direct appointment must be such as to render him
suitable in all respects for employment in the Service for post to which he is to be appointed. It would
be the duty of the appointing authority to satisfy itself on this point.

Note — (a) A conviction need not of itself involve the refusal of a certificate of good character.
The circumstances of the conviction should be taken into account and if they
involve no moral turpitude or association with crimes of violence or with a movement
which has as its object the overthrow by violent means of Government as by law
established in free India the mere conviction need not be regarded as disqualification.
*(Conviction of a person during his childhood should not necessarily operate as a
bar to his entering Government service. The entire circumstances in which his
conviction was recorded as well as the circumstance in which he is now placed
should be taken into consideration. If he has completely reformed himself on
attaining the age of understanding and discretion, mere conviction in childhood
should not operate as a bar to his entering Government service).

(b) While no person should be considered unfit for appointment solely because of his
political opinions, care should be taken not to employ persons who are likely to be
disloyal and to abuse the confidence placed in them by virtue of their appointment.
Ordinarily, persons who are actively engaged in subversive activities including
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members of any organization the avowed object of which is to change the existing
order of society by violent means, should be considered unfit for appointment
under Government. Participation in such activities at any time after attaining the
age of 21 years and within three years of the date of enquiry should be considered
as evidence that the person is still actively engaged in such activities unless in the
interval there is positive evidence of a change of attitude.

Persons dismissed by the Central Government or by a State Government will also be
deemed to be unfit for appointment to any service under this Government.

Every direct recruit to any service under the Uttar Pradesh Government will be
required to produce:

(i) A certificate of conduct and character from the head of the educational institution

where he last studies (if he went to such an Institution).

(@ii) Certificates of character from two persons. The appointing authority will lay down

(b)

(o)

requirements as to kind of persons from whom it desires these certificates.

In case of doubt, the appointing authority may either ask for further references, or
may refer the case to the District Magistrate concerned. The District Magistrate
may than make such further enquiries as he considers necessary.

In the case of direct recruits to the State Services under the Uttar Pradesh Government
besides requiring the candidates to submit the certificates mentioned in a paragraph
3 (a) above the appointing authority shall refer all cases simultaneously to the
Deputy Inspector General of Police, Intelligence and the District Magistrate **(of
the home district and of the district(s) where the candidate has resided for more
than a year within five years of the date of the inquiry), giving full particulars about
the candidate. The District Magistrate shall get the reports in respect of the
candidates from the Superintendent of Police who will consult District Police Records
and records of the Local Intelligence Unit. The District Police or the District
Intelligence Unit shall not make any enquiries on the spot, but shall report from
their records whether there is anything against the candidate, but if in any specific
case the District Magistrate, at the instance of the appointing authority asks for a
enquiry on the spot, the Local Police or the Local Intelligence Units will do so and
report the result to him. The District Magistrate shall then report his own views to
the appointing authority. Where the District Police or the Local Intelligence Units
report adversely about a candidate, the District Magistrate may give the candidate
a hearing before sending his report.
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In the case of direct recruits (who are lower in rank than that of a State Service
Officer) of:—

@i the police *(including ministerial staff of Police Offices)
@) the Secretariat.

(@ii)) the staff employed in government factories.

(iv) power houses and dams,

besides requiring the candidates to submit the certificates mentioned in paragraph
3(a) above, the appointing authorities shall refer all cases simultaneously to the
Deputy Inspector General, C.I.D and the District Superintendent of Police **(of the
home district and of the district(s) where the candidate has resided for more than a
year within five years of the date of the inquiry), giving full particulars about the
candidate. The Superintendent of Police will send his report direct to the appointing
authority if there is nothing adverse against the candidate. In cases where the
report is unfavourable the Superintendent of Police will forward it to the Distt.
Magistrate who will send for the candidate concern, give him a hearing and then
form his own opinion. All the necessary papers (the Superintendent of Police’s
report, the candidate’s statement and the District Magistrate’s finding) will thereafter
be sent to the appointing authority.

4. It will be seen that in case of direct recruits to services other than those mentioned in

paragraphs 3(c) and 3 (d) above, verification shall not be necessary as a matter of routine except in

cases of doubt when the procedure mentioned in paragraph 3(b) shall be followed.

5. In the case of candidate for services mentioned in paragraphs 3 (c) and 3( d) above:—

®

(i)

If at the time of enquiry the candidate is residing in a locality situated outside
Uttar Pradesh or if he has resided in such a locality at any time within five years
of the date of enquiry for a period of one year or more it shall be the duty of the
Deputy Inspector General, C.I.D. to consult also the C.I.D. of the State concerned
in which the locality is situated before making his verification report ;

If the candidate was residing before partition in an area now comprising Pakistan
the Deputy Inspector General C.1.D. shall also make a reference to the Director of
Intelligence Bureau, Ministry of Home Affairs, Government of India, in addition to
the usual enquiries as indicated above.
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6. It has also been observed that where the District Magistrate are required to send the
attestation forms they sometimes do not sign the forms themselves. Government consider it very
desirable that the attestation forms should invariably be signed by the District Magistrate themselves
in all such cases.

7. Other State Governments and Administrations are being informed separately that the
verification of character and antecedents of recruits to their services from this State will henceforth be
done according to the procedure adopted in the case of recruits to different categories of services
under this State Government.

8. In order to prevent a candidate, who has been disqualified for Government Employment
from securing employment in a Subordinate or inferior service other than those mentioned in paragraph
3(d), every person recruited to these services should be required at the time of joining his appointment
to fill up the form appended as Annexure III to this letter. If he is found to have made a false statement
in this connection, he should be discharged forthwith, without prejudice to any other action that may
be considered necessary.

9. All questions arising from these orders shall be referred to Government in the Appointment
(B) Department for decision.

10. A form each of (i) Particulars about the candidate (ii) Character Certificate and (iii) Statement
of candidates to be used by the enquiring officers is annexed to this letter.

Copy of Endst. No. 4694(1)/1IB-321-1947 of even date made by the same officer.
Copy forwarded for information and necessary action to :—
all Departments of the Secretariat,
the Deputy Inspector General of Police, C.I.D., Uttar Pradesh, Allahabad,
the Secretary, Public Service Commission, Utter Pradesh, Allahabad.
the Secretary to the Governor; and

the Registrar, High Court of Judicature at Allahabad.
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ANNEXURE -1
Attestation Form*
Warning

(1) The furnishing of false information or suppression of any factual information in
this form would be a disqualification, and is likely to render the candidate unfit for employment under
the Government.

) If detained, convicted, debarred etc. subsequent to the completion and submission
of this form, the details should be communicated to the U.P. Public Service Commission failing
which it will be deemed to be a suppression of factual information:

1. Name in full with aliases, if any

2. Father’s Name in full with aliases, if any, and designation of service, if any
3. Nationality of:

Father

Mother

Husband

Wife

Place of birth of:
Husband
Wife

4, Home address in full :

(i.e. Village, Thana and District/Road, Street or Lane with House No.)

If originally a resident of Pakistan, the address in that Country and the date of migration to
India should be stated here.

5. Present address in full

6. Addresses during the preceding five years

7. Age and date of birth (if the candidate is a matriculate, his age at matriculation should be
noted).

8. Educational qualifications showing places of education with years in schools and colleges

since the 15th year of the candidate

49




Compendium of Instructions on Recruitment—Vol. II

Name of the School/ Date of Entry Date of leaving Examination passed
College with full address

9. Offices or firms with full description and addresses where the candidate previously worked
and where he is working at present, if any

Designation of the post Period Full address Full reasons for
held or description From To of the office, leaving the previous
of work firmor service
Institution
10. Names of two responsible persons in the locality or two referees to whom the

candidate is known

11. (a) Have you ever been arrested, prosecuted, kept in detention, or bound down, fined,
convicted by a court of law for any offence or debarred/disqualified by any Public
Service Commission from appearing at the examination/Selections, or debarred from
taking any examination rusticated by any other educational authority/Institution ?

(b)  Is any case pending against you in any Court of Law, University or any other
educational authority/Institution at the time of filling up this attestation form ?

If the answer to (a) or (b) is “yes” full particulars of the case, arrest, detention, fine,
conviction, sentence, etc., and the nature of the case pending in the Court/University/Educational
authority, etc. at the time of filling up this form, should be given

(Please also see the ‘warning’ at the top of the attestation form)

(Certificate to be signed by the candidate)

I certify that the foregoing information is correct and complete to the best of my knowledge
and belief. I am not aware of any circumstances which might impair my fitness for employment under
Government.

Date Signature of Candidate

Place

* Substituted by G.O. No. 11/3/66 appointment (b), dated May 31, 1967
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ANNEXUREIIT

FORM OF STATEMENT OF CANDIDATES UNDER CONSIDERATION FORAPPOINTMENT
TOASUBORDINATE SERVICE UNDER GOVERNMENT
I a candidate for appointment to
hereby certify that my answers to the

following questions are correct.
(a) Have you previously been employed by the Central or a State Government?

*No
-------------- See below:
*Yes
Department or office in Designation Reasons for termination
which previously employed of appointment of appointment

(b) Have you previously applied with success for an appointment under the Central
or a State Government?

*No
-------------- See below:
* Yes
Department or office in which an appointment Designation of appointment
was sought applied for

Iunderstand that if the above statement is false in any material respect my appointment
is liable to be terminated without notice and without my being entitled to claim any compensation and
without prejudice to any other action that may be considered necessary by competent authority.

Date Signature of candidate.

* Strike out whichever is not applicable.
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Copy of letter No. 2416-P-11-58/41282, dated the 20th May, 1958 from the Chief Secretary to
Government Punjab, Chandigarh to All Heads of Departments etc., etc.

Subject .— Absorption of the retrenched/likely to be retrenched staff of the Civil Supplies
Department, Punjab.

Tam directed to invite a reference to the orders contained in Punjab Government circular
letters No. 4599-P-53/39464, dated the 5th June, 1953, No. 5076-P-55/18733, dated the 21st July, 1955,
6115-A-P-(C)-55/65418, dated the 8th October, 1955,3927-P-(C)-55/3801, dated the 18th November,
1955 and No. 3367-P-55/57867, dated the 16th July, 1956 on the subject noted above and to say that
Government have decided that the orders in question should continue to remain in force upto the end
of March, 1960.

Copy of Secret letter No. 4694(i)/IIB-321/1947, dated 6-6-1958 from the Chief Secretary to
Govt., Uttar Pradesh to the Chief Secretaries to Governments of all States and Centrally

Administered Areas.

Subject :—  Verification of the character and antecedents of government servants before their
first appointment.

Appointment (B) Department. I am directed to say that references regarding verification
of character and antecedents of candidates residing in Uttar Pradesh and selected for Government
services under other State Governments/Administrations were, hitherto, made to the District Magistrate
of the district of which the candidate happened to be a permanent resident, who after making necessary
enquiries used to submit his report to the appointing authority. The procedure for verification of
character and antecedents of candidates selected for service under this State Government has now
been revised and a copy of circular No. 4694/11B-321/1947, dated April 28, 1958 is enclosed herewith
for the information of your Government. In the revised instructions, Government servants have been
classified into several categories and different procedure for verification has been laid down for each
category. The State Government have further decided that verification of character and antecedents
of recruits to the services of other State Governments and Administrations from this State also will,
henceforth, be done according to the procedure adopted in the case of recruits to different categories
of services under this State Government. I am, therefore, to request that these instructions may kindly
be brought to the notice of all appointing authorities in your State and they may be advised to make
future references in accordance with these instructions to the appropriate authorities in this State for
verification of character and antecedents of the recruits to their services who have their homes in
Uttar Pradesh.
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Copy of Circular letter No. 2812-GII-58/49605, dated 27th June, 1958, from the Chief Secretary
to Government, Punjab, to the Secretary, Subordinate Services Selection Board and copy
endorsed to all Heads of Departments, etc. etc.

Subject:— Exclusion of posts front the purview of the Punjab Public Service Commission/
Subordinate Services Selection Board, Punjab.

I am directed to refer to your letter No. 4543, dated the 7/9th May, 1958, on the above
subject and to confirm that the decision of Government contained in their letter No. 1774-G-11-58/
26107, dated the 31st March! 9th April, 1958 to the address to the Secretary, Punjab Public Service
Commission will be applicable while taking posts out of the preview of the Subordinate Services
Selection Board as well.

U.0. Circular letter No. 2751-GII-58, dated the 3rd July, 1958, from the Additional Chief
Secretary to Government, Punjab, to all Administrative Secretaries to Government, Punjab.

Subject .— Qualifications of age for recruitment to Services/posts under the State-Provision in
Service Rules.

In a number of service rules for recruitment the maximum age limit is determined from the
date of appointment to the service concerned, with the result that cases have arisen where a candidate,
who at the time of applying for a post, was well with in the age limit had to be ignored as age-barred
at the time of actually appointing him. Such a provision, in such cases causes, undue hardship to
candidates. It has been considered necessary, therefore, to evolve a uniform procedure for the choice
of a reference date on which a candidate for services should be: considered to be within age limits,
unmindful of the actual date of appointment.

2. Government have in view of the above, decided that all Rules of Recruitment to services
under the State should be so modified as to provide for the date of examination/interview/selection as
the case may be, as-the date of reference with regard to the qualifications of age required of candidates.
All Administrative Departments are requested to take immediate necessary steps in this direction. As
the examination is not held on exactly the same date every year the rules may have a fixed date which
should be in the, vicinity of the approximate dates of the examination. Thus if the examination is
normally held in January early or late, or in the early February there would be no harm in fixing the Ist
January, as the date of reference.

3. It would not be necessary to refer draft amendments in this behalf to the undersigned for
scrutiny as required by instructions embodied in U.O. reference No. 4886-G-52, dated the 21st July,
1952, since they are being incorporated in the relevant rules, already had the approval of this
Department.
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Copy of Circular letter No. 4629-GII-58/67584, dated the 25th August, 1958 from Shri E. N.
Mangat Rai, I.C.S., Chief Secretary to Government, Punjab to all Heads of Departments in the
Punjab etc., etc.

Subject :— Relaxation of age limit for entry into Government service for certain categories of
married women.

In continuation of Punjab Government letter No.15003-G-55/75504, dated the 23rd
November, 1955 on the subject noted above, I am directed to say that the question of extending
the concession of maximum age limit to those married women whose husbands have been
incapacitated by serious ailments or accidents and are not able to earn their livelihood and
have to look to their wives for treatment and bread, had been under the consideration of the
matter Government have decided to raise the maximum age limit in the case of such women to
35 years.

2. I am to add that a woman falling in this category will be required to submit with her
application an affidavit to the effect that her husband has become incapable of earning his livelihood
due to serious ailment or accident. The affidavit will be further supported by a medical certificate from
a registered medical practitioner certifying the correctness of the contents of the affidavit.

Copy of letter No. 4576-GI1-58/34387, dated 12th November, 1958 from the Chief Secretary to
Government, Punjab, addressed to all Heads of Departments, etc. etc.

Subject:— Punjab Public Service Commission (Limitation of Functions) Regulations, 1955.

I am directed to address you on the subject noted above and to say that some of the
departments had represented to Government that the period of three months laid down in Clause (d)
of Regulation 3 of the Punjab Public Service Commission (Limitation of Functions) Regulations, 1955
is rather short as the Commission often take much longer to recommend candidates for posts notified
to them and that this period should be extended. The consensus of opinion of the Administrative
Departments favoured the extension of this period to six months.

2. The Punjab Public Service Commission were consulted in the matter and they have expressed
the opinion that delay occurs more often in the Government departments themselves than with the
Commission. The Commission ascribe this delay to two main reasons :--

(a) The departments do not forward their requisitions to the Commission immediately
they make temporary appointments. In some cases even a copy of the appointment
order is not endorsed to the Commission for their information. While in some
cases the term of three months appointment is actually allowed to expire before a
reference is made to the Commission although the instructions contained in Punjab
Government letter No. 2939-G-54/21013, dated the 7th April, 1954, are quite clear
on this point;
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(b) More often than not, incomplete or defective requisitions are sent by the
departments with the result that the Commission are compelled to make back
references which again are not replied to promptly by the departments. Sometimes
replies to these back references are delayed by as much as two months.

3. The Commission have brought specific instances to the notice of the Government to
support their view.

4. Government have considered the matter while appreciating both points of view, Government
observe that Regulation 3(D) is intended to cover those cases in which vacancies arise suddenly and
not these in which they occur on account of normal incidence of service., e.g., retirement which can
always be foreseen. It is, therefore, of some importance that this provision should be used only when
it is really necessary. Taking everything into account, Government have decided that no change in
the present position need be effected just yet. Even the present time limit may prove workable if the
departments take sufficient care. The departments are therefore, advised to see :-

(@i that requisitions are sent to the Commission as soon as a vacancy occurs or at the
very latest as soon as a temporary appointment is made;

(ii) that a copy of the appointment order is endorsed to the Commission for their
information, whenever a temporary appointments takes place;

(ii)) that requisitions sent to the Commission are complete in all respects and free from
defects so that back reference becomes necessary.

(iv) thatif and when a back reference is received by them from the Commission it is
promptly attended to.

5. Much delay will be cut down if these instructions are complied with.

6. These instructions should be strictly carried out and results watched. If necessary the
position will be re viewed after a suitable interval.

7. These instructions will also cover recruitment through the Subordinate Services Selection
Board.
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Copy of letter No. 11718-G-11-59, dated 12th January, 1959, from the Chief Secretary to
Government, Punjab, to all the Administrative Secretaries to Government, Punjab.

Subject:— Exclusion of Post from the purview of the Punjab Public Service Commission.

Under regulation 3(a) of the Punjab Public Service Commission (Limitation of Functions)
Regulations, 1955, as amended, initial appointment to services or posts carrying initial salary of Rs.
160 per mensum or above are referable to the Commission. Where it is considered desirable to take
any specific appointment out of the purview of the Commission, it is necessary that the proposal
should be sent to the Chief Secretary (in Gazette II Branch) who is the Administrative Secretary for the
Public Service Commission, for taking necessary action. A convention has been established according
to which it is obligatory for Government to consult the Commission before any post is taken out of
their purview. Accordingly receipt of a proposal for the exclusion of a post from the Commission’s
purview, the Chief Secretary invariably invites the comments of the Commission. The matter is then
taken to the Council of Ministers and the views of the Commission are incorporated in the memorandum
for the Council.

2. Instances have come to the notice where some Administrative Departments took proposals
for the exclusion of certain posts in their departments from the Commission’s purview, to the Council
of Ministers direct, over the heads of the Chief Secretary, in these cases the convention referred to
above could not be observed with the result that the Commission had to strongly protest against the
non. observance of the convention. Government was thus placed in an awkward position as a result
of the irregular procedure followed by the Administrative Departments concerned. In some cases the
Chief Secretary had to take the matters to the Council of Ministers again to regularise the actions of
the Administrative Departments.

3. In the circumstances it is urged that in future correct procedure should be followed by the
Administrative Deptts. in such matters and all proposals for the exclusion of posts from the purview
of the Public Service Commission should invariably be referred to the Chief Secretary (In Gazette 11
Br.). They are requested to ensure that no such proposal is taken to the Council of Ministers direct.

4. Kindly acknowledged receipt.
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Copy of letter No. 7414-GII-58/3853, dated 14th/17th February, 1959 from the Chief Secretary to
Government, Punjab to all Heads of Departments.

Subject :— Recruitment through the Punjab Public Service Commission and the Subordinate
Services Selection Board.

I am directed to address you on the subject noted above and to say that according to
sub-para I (i) of Punjab Government letter No. 1212-G-54/5973, dated the 13th February, 1954, the
appointing authorities are competent to fill temporary vacancies which are not expected to last for
more than three months and even permanent posts on temporary basis for a period not exceeding
three months pending reference to the Subordinate Services Selection Board. It has been brought to
the notice of Government by the Board that these powers, which are intended to enable to these
authorities to make immediate to temporary arrangements in cases of emergency are being misused by
some of them to circumvent the authorities of the Board in the matter of appointment. It is reported
that the appointing authorities have adopted a practice whereby they appoint candidates of their own
choice on three months basis and on the expiry of this period their services are terminated for a day
or two after which they are re-employed for another term. Thus a candidate continues in service for a
long time without the Board ever being consulted. This practice it is reported by the Punjab Public
Service Commission is also being followed in the case of posts that fall within the jurisdiction of the
Commission. Such a practice on the part of appointing authorities is undesirable and defeats the
object for which the centralised system of recruitment through the Board/Commission was adopted.
Government desire that this practice should be discontinued forthwith.

2. It may be pointed out that Government have more than once emphasized the desirability of
carefully complying both in spirit and letter, with the rules prescribed and instructions issued by the
Government from time to time on the subject of recruitment through the Board and the Commission.
You are again requested to extend your complete and unreserved co-operation to the Board and
Commission in your dealings with them. Government will take serious notice of any deliberate attempt
to circumvent the authority of the Board/Commission or to flout Government instructions on the
subject.

3. I am to request you to acknowledge receipt.
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Copy of letter No. 869 (Ch)-2WG-11-59/11308, dated 23rd March, 1959 from the Special
Secretary to Government, Punjab to All Heads of Departments etc., etc.

Subject :— Concession to candidates who took part in National Movements.

I'am directed to refer you to Punjab Government Letter No. 8791- WG- 53/833351, dated
the 14th October, 1953 on the subject noted above, wherein it has been laid down that the Punjab
Government have decided that in the case of persons who rendered national or social service before
independence, the age limit for entry into Government service may be relaxed upto and including the
age of 45 (Forty five) years. Participation in certain movements which qualify for national of social
service was also laid down. It was further stated that this concession would be allowed upto 31st
December, 1954 and would only relate to direct appointments. This concession was extended for a
further period of four years, i.e. upto 31st December, 1956 vide Punjab Government letter No. 15240-
WG-54/34912, dated the 6th December, 1954, upto 31st Dec., 1957 vide Punjab Government letter No.
32542-WG-56/85110, dated the 20th November, 1956 and upto 31st December, 1958 vide Punjab
Government letter No. 1817-WG-11-(C)-57/25901, dated the 20th December, 1957.

2. I am to add that the Punjab Government have now decided that this concession should be
extended for further period of one year. Accordingly, it would now be given upto the 31st December,
1959.
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Copy of Punjab Government Letter No. 533-GII-59/11327, dated the 15th/18th April, 1959 to all
Heads of Departments in the Punjab.

Subject .— Holding of Combined Examinations for Recruitment to similar posts/services.

I am directed to address you on the subject noted above and say that on the analogy of
the practice obtaining in the Union Public Service Commission and some other State Public Service
Commissions a proposal for the holding of combined examinations for recruitment to similar posts/
services under the Punjab Government had been under the consideration of Government for a long
time. A scheme has now been approved under which the Punjab Public Service Commission will hold
combined examinations for various posts. For this purpose the Commission have divided about 40
Categories of posts into the following 10 groups :—

Name of Group Name of post included in the group

Group I P.C.S. (Executive Branch)

Excise and Taxation Officers.

Assistant Excise and Taxation Officers.

Tehsildars.

Block Development Officers.

Assistant Registrars, Co-operative Societies, Punjab.

Secretaries of Municipalities and District Boards.

Assistant Employment Officers.

R R A o T o

Lady Organiser, Public Relations Departments.

10. District Public Relations Officers.
11. Public Relations Officers, Capital Administration.
12.  Assistant Public Relations Officers in the Public Relations
Department.
Group IT 1. P.C.S. (Judicial Branch)
2. Legal Assistant in L.R..’s Office, Industries and other
offices.
Group III 1. Superintendents Jails.
2. Deputy Superintendent Jails.
3. Deputy Superintendent Police.
4. Inspector of Police.
Group IV 1. Engineering Services; all Branches, Class I and Class II,

Temporary Engineers, Apprentice Engineers, Design
Assistants and Municipal Engineers.
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Name of Group Name of post included in the group
Group V 1. Excise and Taxation Inspectors.
2. Labour Inspectors.
3. Assistants ( Direct recruitment)
4. Statistical Assistants in the Public Relations Department,

Financial Commissioner’s Office and other offices.
Inspectors, Cooperative Societies

Group VI Lecturers for Government Colleges in P.E.S., Class I1l.
Senior Lecturers in PE.S., Class IT (College Cadre)
Headmasters and other similar posts in PE.S., Class II,
Head master under Local Bodies.

Group VII Stenographers (English, Hindi, Punjabi).

Reporters (English, Hindi, Punjabi).

Group VIII Assistants of all class I Offices (by promotion and transfer

from other office).
Group IX Treasury Officers.
Assistant Treasury Officers.

Accountants in Government Offices and Municipalities,

LAY -

Auditors in Co-operative Societies.
Group X 1. Labour Officers.

2. Panchayat Officers

3. Welfare Officers.

4. District Industries Officers.

1. The posts in each group have been placed in the order of their superiority and will be
offered to the successful candidates in the order of their positions in the merit lists, keeping in view
the preference given by them.

2. For the holding of combined examination the commission considers it essential to draw
up a common syllabus for all posts in every group, and for that purposes it may be necessary to
amend any rule that may exist regarding syllabi. The Commission have already addressed the
Departments concerned in this behalf. It is accordingly requested that necessary amendments
should be made in the rules where necessary to provide for recruitment to the services concerned
on the basis of combined examination and common syllabus in consultation with the Commission.
This communication may please be treated as urgent, so that no delay in recruitment occur on
this account. If no amendment to any of the service rule is necessary , the department concerned
may intimate that also to the Commission.
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Copy of Circular letter No. 8260-GII-59/13735, dated 4th September, 1959, from the Chief
Secretary to Government, Punjab to all Heads of Departments, etc. etc.

Subject:— Recruitment through the Subordinate Services Selection Board.

I am directed to address you on the subject noted above and to say that recruitment to
posts carrying an initial salary of Rs. 50 to Rs. 149 is made on the recommendations of the Subordinate
Service Selection Board. In certain cases, it so happened that after the Heads of Departments had
placed requisitions on the Board, the scales of the posts in question were revised with the result that
these posts came within the purview of Public Service Commission before the Board could make final
selection although they had made a substantial head way in the matter by way of advertising the
posts and scrutinising applications etc. In such cases Government have every now and then been
confronted with the question as to which of the two bodies should make final selection. I am directed
to bring to your notice that recruitment in such cases will be made by the Public Service Commission
and the Subordinate Selection Board will have no jurisdiction over them provided the board had not
by that time made final selection. This is constitutionally the only correct course.

2. Departments are requested to note these instructions and to take immediate steps to get
the recruitment through the proper body as soon as such a case occurs.
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Copy of letter No. 5747-GI1-58/37663, dated the 19-12-1959, from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject .— Re-appointment of Temporary Government Servants where their services are terminated
under terms of their employment.

While considering certain memorials to the Governor, Government have come across case in
which the services of a temporary Government servant were terminated upon reduction in staff. Thereafter
on a representation made by their official the department concerned passed orders reinstating him with
retrospective effect to his original post after a period of more than three years. At that time the official was
not given any benefit of the period during which he remained out of service. He represented that the
intervening period-between the date of termination of his services and the date of reinstatement should be
treated as a period spent on duty and that he should consequently be given full benefit of pay and
seniority. The representation of the official had to be accepted after taking into consideration various
aspects of the case particularly the legal one and Government have consequently had to pay a heavy sum
inrespect of arrears claimed.

2. It will be seen that the services of a temporary Government servant were terminated and
that he was taken back after three years. He had, however, to be paid for all these three years for which
he did not do any work. There would normally have been no compulsion to make this payment as his
post was temporary and according to his terms of appointment his services could have been terminated
without notice. The compulsion in this case arose from the fact that the official was reinstated instead
of being appointment afresh. When he was again absorbed after a period of three years his letter of
appointment should not have stated that he had been ‘reinstated’. The word ‘reinstatement’ which
was quite unnecessary gave a different complex on to the whole case resulting in substantial loss to
the Government. The conclusion obviously is that the order of reinstatement was carelessly passed
and carelessly drafted and that the department did not choose to examine the financial implications of
its order.

3. This case is being brought to your notice as an instance of careless handling. I am to
request you to see that such instances do not recur and that orders are passed after careful scrutiny.
I am directed to request you to bring these instructions to the notice of your subordinates also.
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Copy of letter No. 8348-GII-59/3051, dated 12th January, 1960 from the Chief Secretary to
Government, Punjab to all Heads of Departments, etc. etc.

Subject:— Appointments made by the departments on temporary basis.

I'am directed to invite a reference to sub-para 4(ii) of Punjab Government letter No. 4576-
GII-58/34387, dated the 11th/12th November, 1958, according to which the Departments are required
to endorse a copy of the appointment order to the Public Service Commission/Subordinate Service
Selection Board, for their information whenever a temporary appointment is made. It has, however,
been brought to the notice of Government that these instructions are not being complied with in
their letter and spirit and the Departments continue to retain unqualified/unapproved candidates
even on receipt of the recommendations from the Commission/Board. Government view this state
of affairs as seriously irregular and take this opportunity to make it clear to the Departments that
they are authorised to make temporary appointments so that the Government work does not suffer.
This course cannot be resorted to when suitable candidates are available with the Commission/
Board. In future effective steps should, therefore, be taken to ensure that unqualified hands are not
retained when suitable candidates have been recommended by the Commission/Board.

2. Further to ensure that all cases of temporary appointments are brought to the notice of the
Commission/ Board. I am request you to furnish them with monthly returns, in addition to normal
intimation, in the enclosed proforma indicating all temporary appointments made without their approval.
Returns for a particular month should be forwarded to the Commission/Board by the 7th of the
following month. Any omission on the part on the Department will be treated a serious irregularity.
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Statement for the Month of

showing the First Appointments made with out

referfence to Public Service Commission/Subordinate Services Selection Board.

Office

Particulars in respect of person Particular in respect of the Nature of Remarks
appointed/promoted or transferred  post filled appointment
Name Appointment held under (a) Name Is the post- Whether it ~ Whether it is Authority
Government, if any, prior of post  (a) permanent is direct permanent or under which
to appointment to the post  (b) Classifi- or appointment, temporary or the
mentioned in cation (b) temporary transfer or officiating appointment
column 4 and 5 (if the or promotion if temporary was made
post has  (c) a tenure Give the or officiating without
(a) Name of (a) Whether not been post. If date from state the reference to
Post the post classified temporary  which period for the
held was this state appointment which the Commission/
permanent should be period for  took person Board.
or temporary  stated) for which effect appointed is
sanctioned likely to hold
(b) Classi- (b) If permanent and if this the post)
fication was it held period
ina is likely be
substantive extended
or officiating
capacity
1 2 3 4 5 6 7 8
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Copy of Circular Letter No. 671-GII-60/7882, dated the 11th March, 1960 from the Chief
Secretary to Government, Punjab to All Heads of Departments, etc., etc.

Subject :— Holding of Combined Examination for Recruitment to similar posts/services.

I'am directed to refer to Punjab Government letter No. 533-GII-59/11327, dated the 15th/
18th April, 1959, on the subject noted above and to say that Government have received
representations from certain Departments claiming superior positions, in different groups, for posts
in their Departments, for various reasons. Government have carefully examined the matter in
consultation with the Commission. The letter have informed Government that the posts in each
Group or the Groups have not been arranged in the order of their superiority, and that posts in each
Group will be offered to the qualified candidates in order of their positions in the merit list, keeping
in view of the preference given by them. The words “have been placed in the order of their superiority
and" occurring in the concluding sentence of Punjab Government letter, dated the 15th/18th April,
1959, referred to above may, therefore, be deemed to have been deleted.

Copy of Circular letter No. 159-GlI-60/11007, dated 11th April, 1960 from the Chief Secretary to
Government, Punjab to all Heads of Departments, etc. etc.

Subject:— Recruitment through the Punjab Public Service Commission.

I am directed to address you on this subject and to point out that a case has been brought
to the notice of Government where a Department sent a requisition to the Punjab Public Service
Commission on the 20th August, 1959, for recruitment to Class II posts and desired the Commission
to recommend suitable candidates before the 30th September, 1959, as the selected candidates had
to join an institute for training on that date after completing all formalities including the medical
examination. As the selection had to be made after holding a written and physical test, it was not
possible for the Commission to make selection in such a short time. The Commission have urged
that requisitions should be sent to them in sufficient time. Government have given consideration to
this matter and feel that there should be a time limit which should normally be allowed to the
Commission for making their recommendations in ordinary as well as in emergent cases. It has,
therefore, been decided that in the case of ordinary requisitions, the Commission should be allowed
a minimum of 10 weeks period where selection is to be made by interview only and of 20 weeks
period where selection is to be made by written examination-cum- Viva Voce test. In emergent cases,
the Commission may be allowed a minimum period of 5 weeks and 15 weeks respectively. These
limits will be reckoned from the date of receipt of requisition by the Commission, complete in all
respects, involving no back reference.

2. I am to request, therefore, that requisitions should be sent to the Commission sufficiently
in advance so as to allow them to have the necessary minimum periods for making their
recommendations in ordinary as well as in emergent demands. While forwarding their requisitions the
Department should ensure that these are complete in all respect and free from any kind of defect so
that there should be no back reference, involving delay in making recommendations by the Commission
within the prescribed period.

3. Kindly acknowledge receipt.
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No. 3936-GII-60/15056
From

Shri E.N. Mangat Rai, I.C.S., Chief Secretary to Government, Punjab.
To

All Heads of Departments in the Punjab.

Dated, Chandigarh, the 4th May, 1960.

Subject:— Re-appointment of Government employees, who resign their posts to contest elections.
Sir,

I am directed to address you on this subject and to inform you that the question whether
or not employees who resign their posts to contest elections should be re-appointed to posts from
which they resigned, has been considered by Government. It has been decided that, as a matter of
policy, employees who leave Government service in order to take part in elections should not be re-
appointed to their original service thereafter. As ordinary citizens they will of course, be eligible for
applying for job in the Government but they will not enjoy continuity of service from their previous
employment.

2. I am accordingly to request you to bring these instructions to the notice of all Government
employees under your control for-their information.

Yours faithfully,

Sd/-
Deputy Secretary General Admn.,
for Chief Secretary to Government, Punjab.
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Copy of Punjab Government Circular letter No. 8770-GS-60/31537, dated 31st August, 1960
from the Chief Secretary to Government, Punjab to all Heads of Departments, etc. etc.

Subject :— Amendment to the form of requisition to be sent by the departments to the Punjab Public
Service Commission for recruitment to various posts.

Sir,

I am directed to address you on the subject cited above and to say that against column
3(B) of the form of requisition to be sent by the Departments to the Punjab Public Service Commission
for recruitment to various posts, the following information is required to be given, if the post to be
advertised is temporary :-

(a) When it was sanctioned;
(b) The period for which it has been sanctioned.

2. Itis, however, not possible to furnish this information in respect of posts which are included
in the Schedule of New Expenditure for the next financial year and requisition for the filling up of
which is sent to the Commission before the voting of the Budget Estimates. The reason is that at the
time of sending such a requisition, the number and date of the Government order containing the
sanction and the period of this sanction are not available and it is not known whether the provision
made in the Schedule of New Expenditure will be voted by the Legislature. The result is that in such
cases the Departments have to wait till the necessary provisions included in the Budget Estimates is
voted by the Legislature and the grant is communicated to them. This causes unnecessary delay in
filling the post(s) and undertaking the Scheme(s) from the very beginning of the financial year.

3. The matter has been examined in consultation with the Punjab Public Service Commission
with a view to overcoming the difficulty. According to the revised budgetary procedure, provision for
creation/continuance of temporary posts is made in the Schedule of New Expenditure after
administrative approval to that effect has been issued with the concurrence of the Finance Department.
This is treated as financial sanction to the extent the funds are voted by the Legislature. In view of
this it has been decided that once provision for any post(s) has been admitted for inclusion in the
Schedule of New Expenditure, it should not be necessary for the departments concerned to wait till
the passing of the Budget to communicate their requirements of staff to the Punjab Public Service
Commission. Instead it will be sufficient for the purposes of the Commission if the following
statement is made by the departments concerned against item 3(B) (a) and (b):-

“Administrative approval/financial sanction in regard to the post(s) in question has been
accorded”.

4. I am accordingly, to request that the above procedure should invariably be followed while
sending requisitions to the Commission in respect of temporary posts, if it is desired to initiate action
to fill up such posts in advance of the passing of the Budget by the State Legislature.
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Copy of letter No. 4832-GS-60/34308, dated the 16th September, 1960 from the Chief Secretary
to Government, Punjab to all Heads of Departments, etc. etc.

Subject :— Recruitment through the Subordinate Services Selection Board.

In partial modification of orders contained in sub-para (i) of Punjab Government letter
No. 1212-G-54/5973, dated the 13th February, 1954, on the subject noted above it has been decided
that the appointing authorities will henceforth be competent to fill in permanent vacancies on temporary
basis for a period of six months in emergent cases. A requisition in such cases will also be placed with
the Board simultaneously.

2. Copies of orders making appointments on temporary basis should invariably be forwarded
to the Subordinate Services Selection Board for their information.

Copy of letter No. 11616-4GS-60/36079, dated the 3rd October, 1960 from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject :— Relaxation of age limit for the purpose of recruitment of Services in the Punjab State.

I am directed to invite a reference to Punjab Government letter No. 8295-GII-59/12984,
dated the 29th August, 1959, on the subject noted above and to inform you that Government have
decided to further extend the concession, viz. raising of the maximum age limit for entry into Government
service in this State by two years over the normal age limits prescribed in the Service Rules, till the
21st December, 1961. As heretofore, this concession will be applicable to all residents, whether,
displaced or otherwise, of the Punjab State.
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Copy of circular letter No. 7441-5GS-60/41343, dated the 10th November, 1960, from the Chief
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Absorption of Government employees whose services are terminated for want of vacancies.

I am directed to address you on the subject noted above and to say that it has been
brought to the notice of Government that whenever services of candidates recruited through the Subordinate
Services Selection Board are terminated for want of vacancies, intimation to that effect is not sent in time
to the Board with the result that arrangements to absorb them in other Departments cannot be made by the
due date and it causes break in their service. In this connection, it is pointed out that it is regarded as very
essential that full particulars of such candidates should be supplied to the Board, well in advance and the
Departments should feel no difficulty in following this practice as they can visualize the dates of retrenchment
of such officials much before the crucial date. In view of this, I am to request you kindly to ensure that in
future adequate steps in this behalf are taken so that unnecessary hardship is not caused to the officials
concerned, and proper arrangements are made by the Board in time for their absorption in other Department
if possible without any break in their service.

2. The receipt of this communication may please be acknowledged.

Copy of letter No. 9962-ASI1-60/44300, dated 6th December, 1960 from Chief Secretary to
Government, Punjab to all Heads of Departments, etc., etc.

Subject :— State Trading in foodgrains-appointment of staff.

Iam directed to invite a reference to Punjab Government letter No. 3216 -GIII-59/11653,
dated the 20th April, 1959.

2. Government have decided that the concessions mentioned in the letter referred to above
should be confined to the officials of other Departments who have already been appointed in the Civil
Supplies Department by transfer. They will not accordingly be applicable to persons appointed in the
Civil Supplies Department after the date of issue of this letter as the emergency for which they were
given is now over. Deputations to that department should now take the normal course and procedure
applicable to your organisation.
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Copy of Circular letter No. 643-AS-11-61/8010, dated the 6th March, 1961 from the Chief
Secretary to Government Punjab, to All Heads of Departments, etc., etc.

Subject .— Fixation of pay of new entrants.

It has come to the notice of Government that at times the question of fixation of pay of new
persons appointed to various services/posts is decided long after the appointment. The short time involved
in making references and back reference is understandable but the delay of several months is neither just
nor desirable. This not only causes considerable hardship to the persons concerned but also places the
Finance Department in a difficult situation as they are sometimes forced to agree to fixing pay at higher
rates when a reference is made to them after several months of the appointment.

2. I am, therefore, to request you to impress on all concerned that the cases relating to pay
fixation should not be allowed to drag on at a leisurely pace and that due promptitude and despatch
should be shown in dealing with such matters at all levels.
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Copy of Punjab Government Circular letter, No. 5281-4GS-61/21179, dated the 19th June, 1961
from the Chief Secretary to Government, Punjab to all Heads of Departments, etc. etc.

Subject :— Recruitment by selection-Defects generally observed by the Commission in the
Requisition Forms.

I am directed to invite a reference on the subject noted above and to inform you that the
Punjab Public Service Commission have brought to the notice of the State Government certain defects
which a generally observed by them in the requisition form. A copy of those defects is enclosed for
your information.

2. Government observe that a good deal of labour and time will be saved if the requisitions
sent to the Commission are fined in by the Departments with care. It is accordingly requested that
efforts should be made to ensure that the requisition forms are sent to the Commission complete in all
respects, carefully avoiding the defects particularly pointed out by them.

Defects generally met with in the reference to the Punjab Public Service Commission

1. Recruitment by Selection.
(A) Form of requisition :(—

(1) ItemNo.3 In cases of temporary posts, which are sanctioned upto the end
of the financial year and where the reference to the Commission
is being made only a few months before the termination of the
sanction, the departments do not generally make it clear whether
further sanction has been applied for and/ or what are the
prospects of the posts being continued beyond their existing
term. This information is necessary for incorporation in the
advertisement etc. for the information of the intending candidates,
as it looks incongruous that the term of a post should be supposed
to come to an end by the time the Commission are in a position to
make their recommendations.

2)  Item3(A)and 3(B) Very often no entries are made against these. Clear, and to the
point, replies should be given.

3 Item4 No reply is generally given to sub-item (b).

4  Item6 In furnishing an answer to it no distinction is drawn between the
termination of appointment during probation, and after
confirmation.

6 Iteml14 The qualifications required are not stated according to the sub-

items; and it is also not made quite clear as to which of them are
to be strictly adhered to. Moreover where training and/or
experience are laid down as essential conditions the minimum
period of training/experience is not stated. It is imperative that
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Item 15

Service Rules

the qualifications demanded are stated categorically, so that they
are not susceptible of any doubt, and can be readily incorporated
in the advertisement. Sometimes the qualifications laid down are
not the same as, or similar to, those prescribed on a previous
occasion, or required under the relevant rules; and no reasons
are given for this departure.

Exact answers to the various sub-items are generally not given,
particularly to sub-item 3(ii). Further concessions in age allowed
to Scheduled Castes etc. candidates, retrenched likely to be
retrenched personnel of the Civil Supplies and other temporary
departments, and persons who have rendered national or social
service before independence, are not mentioned.

In cases where there are no published rules for the service/post
concerned the department forwarding the requisition confines
itself to merely giving a negative answer to item 2(b) of the
requisition. No information is furnished on the point as to why
no rules have been framed or what steps are being taken to frame
them. Nor are the Commission asked to first approve of the
proposed method of recruitment and qualifications though this
is obligatory under Article 320(3) of the Constitution, in the
absence of service rules already framed in consultation with the
Commission.
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Copy of circular letter No. 8522-GS-61/27256, dated the 1st August, 1961 from the Additional
Chief Secretary to Govt. Punjab to all heads of Departments etc., etc.

Subject:— Training of Clerks--Initial Recruitment of clerks on an apprenticeship basis.

I am directed to state that Government have for some time past been considering the
question regarding the training of clerks on their initial appointment to various offices of the State
Government. The matter came up for discussion in the Conference of Commissioners and Deputy
Commissioners held in September, 1959, at Simla which favoured the system of apprenticeship.
Government have now decided that pending the establishing of a diploma of Secretariat Training
by the Punjab University, which is under active consideration, recruitment to the posts of Clerks
should be made on an apprenticeship basis, requiring the person selected by the Subordinate
Services Selection Board, Punjab, to undergo two month’s training in the office of appointment on
a stipend of Rs. 40 per mensum. The recruit will receive training as an apprentice through the senior
office hands available in the particular office and be appointed as a Clerk on regular basis if the
appointing authority is satisfied that he has acquired the necessary preliminary knowledge to work
as such. If he is not considered suitable at the end of this period of two months, he will not be
appointed as a regular Clerk.

2. The following procedure is prescribed in this context :—

(a) Recruitment to all posts of Clerks in the scale of Rs. 60-4-80/5-120/5-175 will continue
to be made through the subordinate Services Selection Board Punjab, as usual. The
approved candidates will be taken against regular vacancies but they will initially
join as apprentices for a period of two months on purely temporary basis on a fixed
stipend of Rs. 40 per mensum only. A condition should be laid down in the
appointment letter of a recruit o the effect that his services will be liable to be
terminated during or after the apprenticeship period on account of his unsatisfactory
work or conduct without any notice or pay in lieu of notice. The general condition
of one month’s notice will, however, be applicable after the regular appointment.

(b) The apprenticeship period of two month’s will be in addition to the normal
probationary period prescribed in the service rules of the department concerned.
After completing the apprenticeship period to the satisfaction of the appointing
authority, the recruit will be appointed as a regular clerk and thence entitled to the
payscale attached fo the post. Thereafter, he will complete the normal probationary
period as prescribed in the relevant service rules.

(c) There will be no departmental test on the expiry of the apprenticeship period. In
order fo watch the daily progress of the apprentice clerk during the period, a
progress report should be drawn up in the enclosed proforma. The assessment
should be broad and practical and reasonably strict. It would not be merely
formal and procedural. After two months, the Head of Office or the Department,
as the case may be, should certify that the work and conduct of the apprentice
concerned has been found to be satisfactory during the period. The assessment
of the appointing authority should be made and conveyed in the form of orders
of regular appointment or termination of services, as the case may be, positively
in the last week of 2nd month so that if necessary, it may be possible fo terminate
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the services of an apprentice within the period of apprenticeship to avoid any
financial implications.

3. These clerks will not be strictly taken as apprentices within the meaning of rule 2.6 of the
Punjab Civil Services Rules, Volume I, Part I. The Punjab Government letter No. 1070-GIII-60/1995,
dated the 1st April, 1960, which provides that all direct recruits appointed to Government service,
whether against temporary or permanent posts, should receive the minimum of the prescribed pay-
scale, shall not be applicable fo these personnel. The service rules should be amended in the light of
above instructions. These orders will come into effect immediately, and apply also to clerks who may
be appointed on temporary basis by the Departments themselves.

4. The receipt of this letter may please be acknowledged.
PROGRESS REPORT

Period

From

Name of Apprentice

Section/Branch in which working

Date Details of work done  Initials of Superintendent/ Remark if any
Head of Branch
1 2 3 4
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(To be substituted for the letter bearing same number and date)

No. 9916-3GS-61/ 31279
From

Shri E.N. Mangat Rai, I.C.S.,

Chief Secretary to Government, Punjab.

To

All Heads of Departments etc.

Dated, Chandigarh, the 28th August, 1961.

Subject :— Relaxation of age limit for the purpose of recruitment to services in the Punjab State.
Sir,

I am directed to invite a reference to Punjab Government letter No. 11616-4GS-61/36079,
dated the 3rd October, 1960, on the subject noted above and to state that Government have decided
not to extend the age concession for entry into Government Service in this State beyond the 31st
December, 1961.

Yours faithfully
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Punjab.

Copies are forwarded to the :—

@i Financial Commissioner, Development, Punjab;
(i) Financial Commissioner, Punjab;
@ii)) Financial Commissioner, Revenue, Punjab; and

(iv) All Administrative Secretaries to Government, Punjab for information and guidance
in continuation of this Department U.O. endorsement No. 11616-4GS-60, dated the
3rd October, 1960.

Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Punjab.

To
@i Financial Commissioner, Development, Punjab;
(i) Financial Commissioner, Punjab;
@ii)) Financial Commissioner, Revenue, Punjab;
(iv) All Administrative Secretaries to Government, Punjab.
U.0.No.9916.3GS-61, dated Chandigarh, the 28th August, 1961.
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Copy of letter No. 6158-8PP61/22005, dated 12-9-61 from the Chief Secretary to Government,
Punjab to All Heads of Departments, etc. etc.

Subject :— Absorption of the retrenched / likely to be retrenched staff of the Civil Supplies /
Rehabilitation Departments.

I am directed to invite a reference to the order contained in Punjab Government Circular
letters No. 4599-P-53/ 39464, dated the 5th June, 1953, No. 5076-P-55/18733, dated the 21st July, 1955,
No. 6514-A-P(C)-55/65418, dated the 8th October, 1955, No. 3927 -P-(C)-55/73801, dated the 18th
November, 1955, No. 3367 -P-56/57867, dated the 16th July, 1956, No. 2416-PII-58/41282, dated the 20th
May, 1958 and No. 899-PII-60/6826, dated the 14th March, 1960 on the subject noted above and to say
that the Government have decided that the orders in question should continue to remain in force upto
31st March, 1962.

2. It is further pointed out that these concessions will be admissible beyond the 31st March,
1961, only to the retrenched, likely to be retrenched employees of the Civil Supplies and Rehabilitation
Departments.

Copy of letter No. 13979-3GS-61/41034, dated 18th November, 1961 from Chief Secretary,
Punjab to all Heads of Departments etc., etc.

Subject :— Relaxation of age limit for the purpose of recruitment to Services in the Punjab State.

I am directed to invite a reference to Punjab Government letter No. 9916-3GS-61/31279,
dated the 28th August, 1961 on the subject noted above and to inform you that Government have on
reconsideration decided to further extend the concession of raising the maximum age limit for entry
into Government Service in this State by two years over the normal age limit prescribed in the Service
Rules, till the 31st March, 1965. As heretofore, this concession will be applicable to all residents
whether displaced or otherwise of the Punjab State.
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Copy of letter No. 13178-4GS-61/41561, dated 23-11-1961, from the Chief Secretary to Govt.,
Punjab to all Heads of Departments.

Subject :— Fixation of period for joining appointments in case of candidates recruited through the
Punjab Public Service Commission/S.S.S. Board.

Sir,

I am directed to address you on this subject and to inform you that the question of fixing
a period for joining appointment or training courses in the case of candidates recruited through the
Punjab Public Service Commission/Subordinate Services Selection Board, Punjab has been
considered by Govt. After obtaining the views of the Public Service Commission Punjab, and the
Subordinate Services Selection Board, Punjab and in the background of practice prevalent in the
Govt. of India, it has been decided that all such candidates should be given a maximum period of
fortnight to join their appointments or the training courses, if any, where preliminary training is
prescribed. It is considered that this period should ordinary be sufficient to enable them to take
necessary preparation for journey etc. to take up their posts courses. In case a candidate is
unable to join the post within the time limit prescribed for any bonafide reasons competent
authority may allow suitable extension of time which should, not however exceed a total period
of two months provided administrative requirements permit such extension.

These instructions may please be brought to the notice of all concerned of strict
compliance in future.
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From

To

No. 15055-1GS-61/44784

Shri E.N, Mangat Rai, I.C.S.,
Chief Secretary to Government, Punjab.

All Heads of Departments, the Registrar Punjab High Court,
Commissioners of Ambala,Patiala and Jullundur Divisions,
District and Sessions Judges and all Deputy Commissioners in the Punjab.

Dated, Chandigarh, the 15th December, 1961.

Subject :— Training of Clerks-initial Recruitment of Clerks on an Apprenticeship Basis.

Sir,

78

I am directed to invite a reference to Punjab Government circular letter No. 8522-GS-61/
27256, dated the Ist August, 1961, on the subject noted above, and to clarify as follows :—

@

(i)

(iif)

@iv)

)

Apprenticeship instructions are applicable to all clerical posts of typists, steno-
typist, steno-graphers, store keeper, librarian etc., carrying the same/identical scale
of pay of a clerk.

The training of two months at a stipend of Rs. 40.00 p.m. is necessary for all
clerks, whether recruited by the Departments themselves or through the Local
Employment Exchanges or the Subordinate Services Selection Board, Punjab
and also in cases where the posts are taken out of the purview of the
Subordinate Services Selection Board, Punjab, on a temporary or a regular
basis.

All clerks recruited after issue of the instructions on the 1st August, 1961, must
work on a stipend of Rs. 40.00 p.m. once for two months irrespective of whether
they have had any experience before. On a second time appointment as a clerk
elsewhere, the person will get normal pay of the post.

When a person subsequently recruited as a regular clerk through the Subordinate
Services Selection Board, Punjab and he has already had the apprenticeship training
for two months on a stipend of Rs. 40.00 p.m. as a temporary hand, he need not be
required to undergo that training again and should be paid full pay.

Clerks appointed by transfer from other departments will get full pay provided their
experience as clerks before appointment by transfer is not less than two months.
Cases of appointment by promotion are, however, exempted from the operation of
the instructions.
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2. I am further to add that as already mentioned in para 3 of the letter dated the 1st August,
1961 under reference, the clerks to be appointed under this scheme will not strictly be taken as
apprentices within the meaning of rule 2.6 of the Punjab Civil Services Rules, Volume I, Part I.
Accordingly, they will be treated as normal temporary clerks for purposes of leave, etc. the only
difference being that their leave salary will be admissible on the basis of the stipend paid to them.
They will otherwise be treated as full-fledged Government servants.

Yours faithfully,
Deputy Secretary, General Administration,
for Chief Secretary to Govt. Punjab.

No. 15055-1GS-61/44785, dated Chandigarh, the 15th Dec., 1961.

A copy is forwarded to the Accountant General, Punjab, Simla, for information, with
reference to his letter No. TMII-5-7/61-62/Vol. 1/1403, dated the 23rd September, 1961.

By order
Sd/-
J.R. Dhingra,
Under Secretary to Govt. Punjab,
Finance (G) Department.

No. 15055-1GS-61/44786, dated Chandigarh, the 15th December, 1961.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Punjab, for
information and necessary action in continuation of Punjab Govt. endst. No. 8522-1GS-61/27258,
dated the 1st August, 1961.

By order,
Deputy Secretary, General Administration,
for Chief Secretary to Govt., Punjab.

Copies are forwarded for information to :—

1. Financial Commissioner, Development, Punjab.

2. Financial Commissioner, Punjab.

3. Financial Commissioner, Revenue, Punjab.

4. All Administrative Secretaries to Govt., Punjab, in continuation of this Department
U.O. No. 8522-GS-61, dated the 1st August, 1961.

Deputy Secretary, General Administration,
for Chief Secretary to Govt., Punjab.
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To

1. Financial Commissioner, Development, Punjab.
Financial Commissioner, Punjab.

Financial Commissioner, Revenue, Punjab.

Eal

All Administrative Secretaries to Govt., Punjab.

U.O. No. 15055-IGS-61, dated Chandigarh, the 15th Dec., 1961.

Copies are forwarded to the Secretaries to the Chief Minister/Finance Minister/Revenue
Minister/Industries Minister and Community and Development Minister, Private Secretaries/Personal
Assistants to Ministers, Deputy Ministers and Chief Parliamentary Secretary for information of the
Chief Minister, Ministers, Deputy Ministers and Chief Parliamentary Secretary in continuation of this
department U.O. No. 8522-GS-61, dated the 1st August, 1961.

Deputy Superintendent, General Services,
for Chief Secretary to G6vt., Punjab.
To
As above.

U.O. No. 15055-IGS-61, dated Chandigarh, the 15th Dec., 1961.
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Copy of Circular letter No. 9074-ASII-61/45279, dated the 28th December, 1961, from the Chief
Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject .— Verification of character and antecedents of persons before their first appointment to
Government service.

I'am directed to invite a reference to the instructions contained in Punjab Government
letter No. 2502-G-51/3389, dated the 11 th June, 1951, on the subject noted above. Government
have been considering the question of determining the suitability of such persons for
appointment to Government service who are reported to have indulged in anti-social vices
including communalism and acts of violence. It has been decided that normally such persons
should not to be taken into Government service. Each case should, however, be examined and
decided on its merits before taking a final decision. The Home Department will refer to the
Chief Secretary for overall policy guidance. These instructions may be brought to the notice
of all concerned for information and guidance.

2. The receipt of this communication may please be acknowledged.
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Copy of letter No. 391-3GS-62/1443, dated 11th January, 1962 from the Chief Secretary to
Government, Punjab, Addressed to Heads of Departments etc., etc.

Subject:— Holding of Combined Examinations for Recruitment to similar posts/services-Procedure
regarding allocation of candidates to various services.

I am directed to invite a reference to Punjab Government letter No. 533-GII-59/11327,
dated the 15th/18th April, 1959, on the subject noted above and to say that as you are no doubt aware
the system of holding combined examinations for recruitment to similar posts/services in a group has
been adopted in the Punjab. In order to rationalise allocation of candidates selected on the results of
such examinations and for the sake of uniformity and speedy decision the following procedure has
been evolved :—

(1) The Departments while intimating to the Punjab Public Service Commission the
number of vacancies to be filled on the basis of a combined examination in a year
shall endorse a copy of the requisition to the Chief Secretary (in General Service
Branch).

(i) The Commission, while forwarding (to the Chief Secretary in the General Services
Branch) names of competitioners in the order of merit, shall clearly indicate the
choice made by candidates in regard to preference of service. The list shall also
include the names of candidates belonging to the Scheduled Castes/Tribes and
other Backward Classes in order of merit. The Commission would simultaneously
send to the Government the original applications of all the candidates equal to
the number of vacancies including those reserved for Scheduled Castes/Tribes/
other Backward Classes, plus five extra in each case to cover any additional
vacancies. When advertising for these posts, Commission will make it clear that
the choice indicated by the candidate is final and he will not be permitted to
indicate a new choice after the result of the examination is made available.

@iii) On the basis of the Commissions list a meeting of the Department concerned
will be called and candidates earmarked in the order of merit including
reservation for the Scheduled Castes etc. for the various service according to
the vacancies indicated by the Departments. If at this stage the Departments
can indicate additional number of firm vacancies, these will also be provided
for.

(iv) Having earmarked the candidates as above, the Departments should proceed with
the appointments after the formalities are completed. If by chance and candidate
falls out as a result of verification of character and antecedents, medical examinations
etc., a new appointment should not be made in place thereof as that would involve
a revision of the whole list, but this vacancy should be carried forward as an
additional vacancy to the next year. It is believed that the number of candidates who
fail in the medical examination or whose antecedents are found to be unsatisfactory
will be very small and the risk of ignoring this number can be easily taken, than
running the risks of delays involved in reallocating the whole list.

2. I am to request that the procedure outlined above may be strictly adhered to in future. The
receipt of this letter should be acknowledged.

82




Recruitment

Copy of letter No. 1143-3GS-62/3235, dated 3rd February, 1962 from Chief Secretary to
Government Punjab to all Heads of Departments etc., etc.

Subject :— Relaxation of age limit for the purpose of recruitment to Services in the Punjab State.

I am directed to invite a reference to Punjab Government letter No. 13979-3GS-61/
41834, dated the 18th November, 1961 on the subject noted above and to inform you that the
concession of raising the maximum age limit for entry into Government service in this State

extend upto the 31st March, 1965, is also admissible to candidates from all states.

2. The receipt of this letter may kindly be acknowledged.

Copy of Punjab Government Circular letter No. 2572-GS-62/8884, dated 21st March, 1962 from
the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

D.O. No. 13036-3GS-61, dated 3-1-1962, from Sh. E.N. Mangat Rai, I.C.S., to all Heads of Department.
Subject :— Need for employment of more women particularly in Ministerial posts.

I am directed to invite a reference to marginally noted communication on the subject
cited above and to clarify that these instructions do not over-ride the instructions contained in
Punjab Government letter No. 15003-G-55/75504, dated the 23rd November, 1955, by which the maximum
age limit for entry into Government service in the case of the following categories of women was
raised to 35 years:—

(1) Widows;
(i) Women who are legally separated from their husbands or have been divorced;

(iii) Women whose husband’s have been ordered by Civil or Criminal to pay maintenance
to them;

(iv) Women who have, because of their desertion, been living separately from their
husbands for more than two years; and.

(v) Women whose husbands have re-married.

2. Its receipt may be acknowledged.
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Copy of Punjab Government Circular letter No. 3028-3GS-62/19037, dated 11th June, 1962 from
the Chief Secretary to Government, Punjab, to all Heads of Departments etc., etc.

Subject :— Principles to be followed in making appointments to Civil Services and posts in
consultation with the Public Service Commission under Article 320 (3) (b) of the
Constitution of India.

I am directed to address you on the above subject and to say that in accordance with the
provisions contained in sub-clause (b) of clause (3) of Article 320 of the Constitution of India, the
Public Service Commission are to be consulted on the ‘principles’ to be followed in making
appointments to Civil Services and posts, in making promotions and transfers from one service to
another and on the suitability of candidates for such appointments, promotions or transfers. The
expression “principles to be followed” occurring in that sub-clause are those incorporated in the
recruitment rules of the particular service/post. Such rules in respect of the service/posts which are
within the purview of the commission are required to be framed in consultation with them. The
commission, when consulted about these rules, can express their views in regard to the qualifications
and experience to be prescribed for the service/post. Any subsequent change in qualifications and/
or experience has also to be referred to the Commission for approval and this should precede the
making of recruitment proposals to the Commission.

2. The Commission have brought to the notice of Government that quite often no formal
proposal suggesting qualifications and/or experience for particular posts is made by the
Departments and whenever such a proposal is made, it is only as a part of the requisition asking
for recruitment. This practice defeats the very purpose of Article 320 (3) (b) referred to above. I
am, therefore, to request you kindly to ensure that in cases where qualifications/experience for a
service/ post are proposed to be prescribed for the first time or where a variation from those
already prescribed in the rules is desired, consultation with the Commission should precede the
placing of the requisition on the Commission.

3. It may be clarified that the term ‘principles’ in the context of Article 320 (3) (b) of the
Constitution in relation to appointments would not include scales of pay prescribed or to be prescribed
for the service/post. The scales of pay are approved by the Government and the Commission do not
normally, comment on such matters.

4. The receipt of this letter may be acknowledge and the instructions brought to the
notice of all concerned.

84




Recruitment

Copy of Circular letter No. 9388-4GS-62/24631, dated the 1st August, 1962 from the Chief
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject .— Fixation of period for joining appointments in the case of candidates recruited through
the Punjab Public Service Commission/Subordinate Services Selection Board.

I'am directed to invite a reference to Punjab Government circular letter No. 13178-4GS-61/
41501, dated the 23rd November, 1961 on the subject noted above and to inform you that on further
consideration it has been decided that in the case of woman candidates who are declared temporarily
unfit by the medical authorities on account of being enceinte, the maximum time limit of two months
prescribed for joining appointments or training courses may be treated as relaxed by such period as
is considered necessary, provided that it will not extend six weeks beyond the date of confinement.

Copy of Punjab Government Circular letter No. 11034-3GS-62/34530, dated 26th September,
1962 from the Chief Secretary to Government, Punjab, to all Heads of Departments etc., etc.

Subject :— Principles to be followed in making appointments to Civil Services and posts in
consultation with the Public Service Commission under Article 320 (3) (b) of the
Constitution of India.

I am directed to invite a reference to Punjab Government Circular No. 3028-3GS-62/
19037, dated the 11th June, 1962, on the subject noted above and to say that the words “Such
rules in respect of the services/posts which are within the purview of the Commission are
required to be framed in consultation with them” occurring in 11 to 13 lines in paragraph I
therein should be considered to have been deleted and replaced by the following words :-

“Such rules in respect of all services/posts are required to be framed in consultation
with the Commission except those covered by regulation 5 (f) of the Punjab Public
Service Commission (Limitation of Functions) Regulations, 1955.”
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Copy of Punjab Government Circular letter No. 18427-3GS-62/43145, dated the Sth December,
1962 from the Chief Secretary to Government, Punjab, to all Heads of Departments, etc. etc.

Subject :— Inclusion of details of allowances attached to a post in the advertisements.

I am directed to say that in order that the candidates from the open market may know the
total emoluments attached to a post, the Punjab Public Service Commission has desired that details of
the dearness and other allowances attaching to a post should be included in the advertisements
issued by them. This will be possible if the rates of all the allowances admissible in each case are
intimated to the Commission by the respective departments, along with the pay-scales against item 9
of the Requisition Form.

I am to request that the required information should in future, be invariably furnished to
the Commission, in the proper column of the Requisition Form.

Copy of Punjab Government Circular letter No. 16781-3GS-62/39468, dated the Sth November,
1962 from the Chief Secretary to Govt. Punjab to all Heads of Departments, etc., etc.

Subject :— Minimum age for entry into Government Service—Fixation of.

I am directed to address you on the subject cited above and to say that the question
regarding fixation of minimum age for entry into Government service has been engaging the attention
of the Government for some time past. After careful consideration it has been case of class I'V service
and 17 years for class III service and other superior service subject to the condition that the service
rendered by any person before, the age of 18 years will not qualify for pension, etc. as provided in
rules 3.9 of the Punjab C.S.R. Volume II.

2. The Departments may amend their service rules accordingly unless exigencies of service in
their particular field require a higher age limit.
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Copy of Punjab Government circular letter No. 18854-3GS-62/44893, dated the 17th December,
1962 from the Chief Secretary to Government, Punjab to all Heads of Departments, etc., etc.

Subject .— Holding of Combined Examinations for Recruitment to similar posts/services.

In continuation of Punjab Government letter No. 17999-3GS-62/42246, dated the 24th
November, 1962, on the subject noted above. I am directed to state that the instructions contained
therein with particular reference to para 4 thereof, will come into force the ensuing P.C.S. (Executive
Branch) examination to be held in or about the month of January, 1963.

Copy of Punjab Government Circular Letter No. 17999-3GS-62/42246, dated 24th November,
1962 from the Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject:— Holding of Combined Examination for Recruitment to similar posts/services.

Iam directed to refer to Punjab Government letter No. 533-GII-59/11327 dated the 15th/
18th April, 1959, and subsequent letter No. 671-GII-60/7882, dated the 11th March, 1960, on the
subject noted above, and to say that Government has reviewed the whole scheme of combined
examinations for recruitment to similar posts/services in the light of the suggestions made by the
various Departments and their past experience, and in consultation with the Punjab Public service
Commission. It has been decided that for the future, the Punjab Public Service Commission will hold
the combined examinations for recruitment to the various posts shown in the following groups
only :—

Name of Group Name of Posts included in the Group.

P.C.S. (Executive Branch).
Excise and Taxation Officer.

Group I

Assistant Excise and Taxation Officer.

Tehsildar.

Assistant Registrar, Co-operative Societies, Punjab.
Assistant Employment Officer.

Excise and Taxation Inspector.

P.C.S. (Judicial Branch).

Legal Assistant in the Legal Remembrancer’s Office,
Industries and other offices.

Group IT

[ e AN AT I S A

Group III Deputy Superintendent, Jail.
Deputy Superintendent, Police:

Inspector of Police.

Group IV Engineering Services Class I and II of all branches of the

PWD.

Temporary Engineer.
Labour Officer.
Welfare Officer.
Labour Inspector.

Group V

ol S i S
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Name of Group Name of Posts included in the Group.
Group VI 1. Treasury Officer.
2. Assistant Treasury Officer.
Group VII 1. Punjab Forest Service Class I
2. Punjab Forest Service Class 11
Group VIII 1. District Industries Officer.
2. Assistant Director of Industries.
3. Assistant Controller of Stores.
2. The posts in each group have not been arranged in the order of their superiority and

will be offered to the qualified candidates in the order of their positions in the merit list,
keeping in view the preference given by them.

3. The Punjab Public Service Commission will, if considered necessary, make separate
arrangements to hold examinations for recruitment to the posts which have been excluded from the
new groups detailed in para 1 above but fall within their purview.

4. Government has further decided that the Ministerial Government servants who are eligible
for appearing in the P.C.S. (Executive Branch) Examination under Rule 10(3) of the P.C.S. (Executive
Branch) Rules, 1930, up to the age of 35 years, will in future, be allowed only three chances in addition
to those which a Government servant may have availed of as a direct recruit within the normal age-
limit. To avoid any hardship in marginal cases, it has been decided to allow one more chance during
the next two years to those Ministerial of Government Servants who have already availed of 3
chances.

5. The receipt of this letter may kindly be acknowledged
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Copy of Circular letter No. 19982-3GS-62/45907, dated the 27th December, 1962, from the
Financial Commissioner, Planning and Additional Chief Secretary to Government, Punjab to all
Heads of Departments, etc., etc.

Subject :— Relaxation of age limit for entry into Government Service for the wives of serving
military personnel.

I'am directed to say that the Government has, in view of the national emergency requiring
the presence of a large number of military personnel in operation areas, examined the policy of the
maximum age limit of entry into Government service enunciated in Government instructions
issued, vide letter No. 15003-G-55/75504, dated the 23rd November, 1955 with special
reference to the case of wives of the serving military personnel. It is felt that the families of the
military personnel may be experiencing monetary difficulties due to the setting up of two
establishments. Government has, therefore, agreed to raise the maximum age for entry into
Government service in the case of the wives of serving military personnel to 45 years provided
they are otherwise eligible for the posts in question.
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No. 20179-1GS-62/2582

From
Shri Saroop Krishan, I.C.S.,
Financial Commissioner Planning and Addl.
Chief Secretary to Government, Punjab.

To

All Heads of Department, Registrar,

Punjab High Court, Commissioner of Ambala,

Patiala and Jullundur Divisions, District and

Sessions Judges and all Deputy Commissioners in Punjab.

Dated, Chandigarh, the 22nd January, 1963.
Subject :— Training of Clerks-Initial recruitment of Clerks on an apprenticeship basis.
Sir,

I am directed to refer to Punjab Government letter No. 8522-GS-61/27256, dated the 1st
August, 1961, on the subject cited above and to further clarify as under :—

(1) the instructions contained therein shall not be applicable to Stenographers.

(ii) the persons who had been appointed as Clerks, Stenotypists etc. before the 1stAugust,
1961, in any department and were, subsequently, appointed as such in the same or
different department after the 1st August, 1961 without any break in service shall be
exempted from the operation of these instructions.

(iii) the period of apprenticeship shall in no case be extended beyond the period of two
months including the period of apprenticeship spent in any other department of the
Punjab Government prescribed under the instructions except that when a person
appointed on apprenticeship basis proceeds on extra-ordinary leave, the period of
apprenticeship shall be deemed to have been extended to that extent.

These clarifications will take effect from the 1st August, 1961 the date on which instructions
referred to above were originally issued. The Finance Deptt. have concurred vide their U.O. No.
reference No. 3477-3FGI (DS)-62, dated 21-9-1962.

3. The receipt of these instructions may please be acknowledged.

Yours faithfully,
Deputy Secretary General Administration,
for Financial Commissioner, Planning and Addl.
Chief Secretary to Govt., Punjab.

No. 201 79-1GS-62/2583, dated, Chandigarh, the 22nd Jan., 1963.
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A copy is forwarded to the Accountant General, Punjab, Simla, for information in
continuation of Punjab Govt. endst. No. 15055-IGS-61/44785 dated the 15th December, 1961.

By Order,
Deputy Secretary General Administration,
for Financial Commissioner, Planning and
Addl. Chief Secretary to Govt., Punjab.

No.20179-1GS-62/2584, dated Chandigarh, the 22nd January, 1963.

A copy is forwarded to the Secretary, Subordinate Services Selection Board,
Punjab for information and necessary action in continuation of Punjab Govt. endst. No.
15045-1GS-61/44786, dated the 15th December, 1961.

By Order,
Deputy Superintendent General Services,
for Financial Commissioner, Planning and
Addl. Chief Secretary to Govt., Punjab.

Copies are forwarded for information to :—

(i Financial Commissioner, Development and Secretary to Government, Punjab,
Development and Panchayat Deptt.,

(ii) Financial Commissioner, Revenue,

(ii)) Financial Commissioner, Planning,
(iv) Financial Commissioner, Taxation,

(v) All Administrative Secretaries to Govt., Punjab,

in continuation of this department

U.0. No. 15055-1GS-61, dated the 15th December, 1961.

Deputy Superintendent General Services,
for Financial Commissioner, Planning and
Addl. Chief Secretary to Govt., Punjab.
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To
(i) Financial Commissioner Development and Secretary to Government, Punjab,
(i) Financial Commissioner, Revenue,
(iii) Financial Commissioner, Planning and Secretary to Govt., Punjab, Planning Deptt.
(iv) Financial Commissioner, Taxation

(v) All Administrative Secretaries to Govt., Punjab.
U.0.No.20179-1GS-62, dated Chandigarh, the 22nd Jan., 1963.

Copies are forwarded to the Secretaries/Private Secretaries/Personal Assistants to
Ministers (including the Chief Minister) and the Chief Parliamentary Secretary for information.

Deputy Superintendent General Services,
for Financial Commissioner, Planning and
Addl. Chief Secretary to Govt., Punjab.

To

The Secretaries/Private Secretaries/Personal Assistants to Ministers (including the Chief
Minister) and the Chief Parliamentary Secretary.

U.O. No. 20179-IGS-62, dated Chandigarh the 22nd January, 1963
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Copy of Punjab Government Circular letter No. 1100-10GS-63/4707, dated 6th February, 1963
from the Chief Secretary to Government, Punjab, to all Heads of Departments etc., etc.

Subject :— Appointment of Tibetan Refugees to Central Service and Posts-Question of eligibility
for employment.

In continuation of Punjab Government endorsement No. 18072-10GS-62/45092, dated
the 27th December, 1962, with which a copy of Government of India, Resolution No. F-1I (2) 62-Estt.-
(B), dated the 16th June, 1962, and a copy of the latest phraseology of the domicile rule was
forwarded to you for being adopted in various service rules. I am directed to say that pending
adoption of the phraseology of the rule in the various service rules, Tibetans who arrived in India
before the 1st January, 1962, with the intention of permanently settling in India may, subject to the
issue of a certificate of eligibility in their favour by the competent authority, be considered for
appointment to any post or service under the Punjab Government, provided they are otherwise
suitable for appointment and possess the requisite qualifications prescribed for appointment to
that post or service.

2. For Secretary to Government, Punjab, Labour and Employment Departments only.

Necessary instructions may please be issued to the various Employment Exchanges to
sponsor the cases of Tibetan Refugees, if they are otherwise suitable for employment to various
under the Punjab Government.

3. The receipt of this communication may please be acknowledged.
F.No. 15011(1)76-Estt. (B)
Government of India, Cabinet Secretariat,
Department of Personnel and Administrative Reforms,
New Delhi—110001 the 29th April, 1976.
RESOLUTION

The Government of India have decided that in supersession of earlier instructions regarding
the eligibility for appointment under the Government of India, the standard rule for recruitment will
hence forth be modified as follows:—

“A candidate for appointment to any Central Service or post must be—
(a) acitizen of India, or

(b) asubject of Nepal, or

(c) asubject of Bhutan, or

(d) A Tibetan refugee who came over to India before the 1st January, 1962 with the
intention of permanently settling in India, or
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a person of Indian origin, who has migrated from Pakistan, Burma, Sri Lanka and
East African countries of Kenya, Sri Lanka and East African countries of Kenya,
Uganda and the United Republic of Tanzania, (formerly Tanganyika and Zanzibar)
with the intention of permanently settling in India:

Provided that a candidate belonging to categories (b), (c), (d) and (e) shall be a
person in whose favour a certificate of eligibility has been issued by the Govt. of
India:

Provided further that a candidate belonging to categories (b), (c) and (d) above will
not be eligible for appointment to the Indian Foreign Service.

A candidate in whose case a certificate of eligibility is necessary may be admitted to an
examination or interview conducted by the Union Public Service Commission or other recruiting
authority and he may also provisionally be appoint subject to the necessary certificate being given to

him by the Govt.

ORDER  Ordered that a copy of this Resolution may be communicated to all State Government, all
Ministries of the Govt. of India, etc. and also that the Resolution be published in the

Gazette of India.
Sd/-
P.S. Mahajan,
Joint Secretary to the Govt. of India.
No. F. 15011(1) 76-Estt. (B) New Delhi the 29th April, 1976.

Copy to:—

All Ministries etc. of the Govt. of India etc.
All States Govt./U.Ts.

All Sections of Deptt. of Personnel and Administrative Reforms and the
Ministry of Home Affairs,

All attached/Subordinate offices of Deptt. of Personnel and Administrative
Reforms/U.P.S.C./Supreme Court/Lok Sabha/Rajya Sabha Secretariats/President’s
Secretaries/Vice President’s Secretaries/C&A-G.DGP&T.-50 spare copies for the
section.

Sd/-
(L.B.Mann)
Under Secretary to the Govt. of India.
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HARYANA GOVERNMENT
Endst. No. 3868-4GSTI-76 /16644, dated, Chandigarh, the 24-6-76.

A copy is forwarded to :—

@i All Heads of Departments, Commissioners, Ambala and Hissar Divisions, All Deputy
Commissioners, and all Sub-Divisional Officers.

(i) The Registrar, Punjab and Haryana High Court and All District and Sessions Judges
in Haryana for information and guidance.

2. The revised Rule 4 (i) of Model Service Rules regarding Nationality and domicile to
be adopted in Various service Rules will now be as per annexure attached.

Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy with a copy of its enclosures is forwarded to the :—

@i The Financial Commissioner, Haryana.

(i) All Administrative Secretaries, Haryana for information and guidance.

Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
@i The Financial Commissioner, Haryana.
(i) All Administrative Secretaries, Haryana.
U.0.No0.3868-4GSII-76, dated, Chandigarh, the 24-6-76
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Copy of letter No. 7386-8-GS-63/20345, dated the 29th May, 1963, from Shri Saroop Krishan,
I.C.S. Financial Commissioner Planning and Additional Chief Secretary to Government, Punjab,
to the address of All Heads of Departments, etc. etc.

Subject :— Recruitment through the Subordinate Services Selection Board.

Tam directed to invite a reference to the Punjab Government letter No. 4832-GS-60/34308,
dated the 16th September, 1960 on the subject noted above and to say that it has been suggested that
in order to provide an impetus to matriculate peons to improve their prospects, they may be appointed
as clerks on temporary basis till the candidates recommended by the Subordinate Services Selection
Board, Punjab become available or for a period of six months whichever is earlier. After consultation
with the Subordinate Services Selection Board, it has been decided that matriculate peon may be so
appointed on the temporary basis against the permanent vacancies in emergent cases till candidates
recommended by the BOARD report for duty or for a period of six months whichever is earlier. A
requisition in such cases should also be placed with the Board simultaneously and copies of the
orders making appointments on temporary basis should invariably be forwarded to the Board for
information.

2. The question has also arisen whether a peon appointed as Clerk should be allowed usual
pay of clerk on his initial appointment. I am to state that the appointment of a peon as a Clerk is strictly
not a case of promotion, as the two posts belong to different services, i.e. Class IV and Class III
respectively. Such cases are not therefore, covered by para I(v) of the instructions contained in P.G
Letter No. 15055-1GS-61/44784, dated the 15th December, 1961. They will be taken on apprenticeship
basis for two months at a stipend of Rs. 40 p.m.

3. The receipt of this communication may kindly be acknowledged.
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Copy of letter No. 7918-3GS-63/26112, dated 31st July, 1963, from the Chief Secretary to
Government, Punjab, to all Heads of Departments, etc. etc.

Subject :— Practice of making recruitment and the Draft Service Rules—Subordinate Services
Selection Board.

I'am directed to say that the Secretary, Subordinate Services Selection Board has brought
to the notice of Government a number of cases in which the Board was in the first instance approached
to approve the appointment/promotion of particular candidates but when the request was not agreed
to the respective. Departments proceeded to make such appointments/promotions on their own,
under the cover of draft service rules. The draft rules till finally approved and notified have no legal
sanction behind them and appointments/promotions made thereunder are not regular. This is
tantamount to short-circuiting the authority of the Board.

2. Government has already issued instructions in the case of the Commission, with Punjab
Government U.O. reference No. 7516-G-4-54, dated the 17th December, 1954, that once a reference
has been made to the Commission to fill the post by direct recruitment it should not be withdrawn
save for exceptional reasons. It has now been decided that these instructions should be deemed to
have been extended in the case of reference made to the Board as well.

3. Further, it is hardly necessary to emphasize that the services of the Board should be
utilized to the maximum for the recruitment of staff so as to avoid unnecessary criticism of any

favourtism by the department.

4. The departments who have not yet finalized their Service Rules should do so at the earliest
possible date.

5. The receipt of this communication may kindly be acknowledged.
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Copy of letter No. F.3/3(S)/62-Est. B, dated the 4th October, 1963 from the Joint Secretary to the
Government of India, Ministry of Home Affairs New Delhi-II to the Chief Secretaries of all State
Governments/Union Territories.

Subject :— Verification of Character and antecedents of candidates selected for appointment to civil
posts under the Government of India Procedure regarding.

I am directed to invite a reference to this Ministry’s Secret letter of even number dated
the 26th November, 1962 on the above subject and to paragraph 3 of Shri L.P. Singh’s D.O. letter No.
20/25/62-A1S(1), dated the 12th March, 1963 and to say that a doubt has been expressed by some State
Governments whether the District Magistrate/Deputy Commissioner should consult the police
authorities and Deputy Inspector General, Criminal Investigation Department in each case before a
report is sent to the appointing authority.

2. The matter has been examined further and it has been decided that as a fully documented
political record of the undesirable political activities of an individual is only found with the Deputy
Inspector General, Criminal Investigation Department, a confidential reference should invariably
be made to the Deputy Inspector General, Criminal Investigation Department. Similarly, to check up
the criminal record of a candidate, the District Superintendent of Police should invariable be
consulted.

To the above extent the procedure suggested in paragraph 3 of Shri L.P. Singh’s D.O.
letter of 12th March, 1963 stands modified.

3. It is necessary to emphasis the difference between the District Magistrate submitting his
report after making a reference to the Criminal Investigation Department and to the local police
records, and getting local enquiries made either through his own agencies or through the
superintendent of Police. There can be no legitimate objection to the Criminal Investigation Department
and the local police records being consulted provided this is done confidentially, and provided
further that it is clearly understood that the District Magistrate is free to exercise his own judgement.
But enquiries made from individuals etc. in the locality, where a candidate resides or had resided are
likely to cause offence and should be avoided except in the few cases in which they appear necessary
in the light of entries in the Criminal Investigation Department/Police Records. Even these cases,
enquiries should be made by a responsible officer and as discreetly as possible.

4. It has been brought to the notice of this Ministry that while forwarding the attestation form
to the District Police authorities and the State Criminal Investigation Departments, the District
Magistrates do not always mention the name of the appointing authority and the post for which the
candidate is being considered for appointment. In the absence of this information, the police authorities
find it difficult to make their recommendation regarding the suitability of the candidate, especially
when there is some adverse information about him on record. If the appointments are to be made so
sensitive posts, the police may have to adopt a stricter standard than in the case of appointments/
posts involving lesser security risks. It is, therefore, necessary that the District Magistrate/Deputy
Commissioner should always indicate in the reference to the District Police/Criminal Investigation
Department authorities, the name of the appointing authority and the post for which the candidate is
being considered. This information is generally given by the appointing authority at the time of
making a reference to the District authorities.
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PUNJAB GOVERNMENT

No. 9155-ASII1-63/2366, dated Chandigarh, the 31st January, 1964.

A copy alongwith a copy of letter No. 2023/62-AIS(I) dated the 12th March, 1963 forwarded
to:—

(I) All Heads of Departments in the Punjab;

(2) All Administrative Secretaries to Government Punjab;
(3) The Registrar, Punjab High Court, Chandigarh ;

(4) Commissioners of Divisions in the Punjab;

(5) All District Magistrates in the Punjab;

(6) All District & Sessions Judges in the Punjab; and

(7) Deputy Inspector General of Police, CID, Punjab;

for information and guidance in continuation of Punjab Government endorsement No. 5181-ASII-63/
2367, dated the 20th June, 1963.

For District Magistrates only :— It may kindly be ensured that the verification forms
are returned within one month of their receipt from the Union Public Service Commission.

Sd/-
J.C. Khanna,
Superintendent Administrative Services-II,
Jfor Chief Secretary to Government, Punjab.

No. 9155-ASII-63/2367, Dated Chandigarh, 31st January, 1964

Copy with a copy of the enclosure forwarded to all Financial Commissioners in the
Punjab, for information, in continuation of Punjab Government U.O. Endorsement No. 3181-ASII-63,
dated the 5th July, 1963.
Sd/-
J.C.Khanna,
Superintendent Administrative Services-II,
for Chief Secretary to Government, Punjab.

No. 9155-ASI1-63/2367-A, Dated Chandigarh, the 31st January, 1964.

Copy forwarded to the Joint Secretary to Government of India, Ministry of Home Affairs,
New Delhi, for information.
Sd/-
J.C. Khanna,
Superintendent Administrative Services-II,
for Chief Secretary to Government, Punjab.
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No. 3070-1GS-64/15080

Sardar Gyan Singh Kahlon, I.C.S., Chief Secretary to Government, Punjab.

All Heads of Departments, Registrar, Punjab High Court,
Commissioners of Divisions, the District and Sessions Judges,
Deputy Commissioners and Sub-Divisional Officers (Civil) in the Punjab.

Dated, Chandigarh, the 7th May, 1964.

Subject:— Recruitment through the Subordinate Services Selection Board, Punjab.

Sir,

2.

I am directed to invite a reference to Punjab Government letter No. 7386-8GS/20345,
dated the 29th May, 1963, on the subject noted above and to convey the following further decisions
taken by the Government :-

®

(i)

(iii)

All class IV employees of the State Government, besides the peons who alone
are at present eligible for temporary appointment, as clerks, may be considered
for temporary appointments as clerks provided they are matriculate and are
otherwise suitable for such appointment.

As the appointment of class IV employees as clerk will be purely temporary
arrangement i.e. pending the receipt of the recommendations of the Subordinate
Services Selection Board it is not necessary that they should possess the minimum
qualification prescribed for appointment to these posts in the service Rules, except,
of course the possession of the Matriculation Certificate.

The instructions for Apprenticeship issued vide letter No. 8522-GS-62/27256, dated
1-8-61, will not apply in the case of Class IV employees promoted as clerk. In addition
to their existing emoluments viz., pay plus allowances, they will be given an extra
allowances equal to 10% of their basic pay till such time as they are approved by the
Subordinate Services Selection Board, when of course they would be entitled to the
minimum of the scale of pay attached to the post of clerks.

The above decision may please be brought to the notice of all concerned for their information

and guidance. The receipt of this letter may also be acknowledge.
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No. 7865-1GSI-64/31874, dated the 12th October, 1964.
To

@i All Heads of Departments, Commissioners for Divisions,
District and Sessions Judges,
Deputy Commissioners and Sub-Divisional Officers (Civil) in the Punjab.

@ii) The Registrar, Punjab High Court, Chandigarh.
Dated, Chandigarh, the 12th October, 1964.
Subject :— Recruitment through the S.S.S. Board.
Sir,

I am directed to invite a reference to Punjab Government letter No. 7386-8GS-64/20345,
dated the 29th May, 1963, on the subject above and to say that it has further been decided by the
Government that Matriculate peons may be appointed on temporary basis even against temporary
vacancies in emergent cases, till the candidates recommended by the Board report for duty, or for a
period of three months whichever is earlier. It will however, be obligatory for the Departments to
please send a requisition with the Board. Simultaneously and forward copies of orders making
appointment on temporary basis to the Board for information.
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Copy of circular letter No. 7554-10-GS-64/39008, dated the 8th December, 1964 from the Chief
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Training of Clerks-Initial recruitment of Clerks on apprenticeship basis.

I am directed to invite your attention to the instructions, contained in Punjab
Government letter No. 8522-GS-61/27256, dated the 1st August, 1961 laying down that recruitment
to posts of clerks should be made on an apprenticeship basis and the person selected by the
Subordinate Services Selection Board, Punjab should be required to undergo two month’s training
in the office of appointment on a stipend of Rs. 40.00 per mensum. It was clarified,--vide Punjab
Government letter No. 15055-1GS-61 /44784, dated the 15th December, 1961 that the apprenticeship
instructions would be applicable to all clerical posts of typist, Steno-typist, Stenographer, Store-
keeper Librarian etc., (carrying the same identical scale of pay of a clerk. In partial modification of
these instructions the Government has decided to exempt the Steno-typists from the operation
of these instructions. The Steno-typists, will henceforth be allowed the regular scale of clerk i.e.
Rs. 60-4-80-/5-120-5-175 plus usual allowances including stenography allowance of Rs. 15/- p.m.
from the date of joining the posts in the first instance.

2. These instructions will come into operation with immediate effect.

3. This issues with the concurrence of the Finance Department, vide their U.O. advice No.
8798-FGI-64, dated the 4th November, 1964.

4. The receipt of this communication may please be acknowledged.

Copy of Punjab Government Circular letter No., 9578-3GSI-64/41005, dated the 31st December,
1964 from the Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Holding of Combined Examinations for Recruitment to similar posts/services—procedure
regarding allocation of candidates.

I am directed to invite a reference to Punjab Government circular letter No. 391-3GS-
62/1443, dated the 11th January, 1962 on the subject noted above and to say that the last two

lines of para 1 (ii) thereof be read as under:—

“that the choice indicated by the candidate would be final unless changed before
the final result becomes available,”

2. The receipt of this letter may kindly be acknowledged.
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Copy of Punjab Government Circular letter No. 6772-10GS-64/1923, dated the 18th January,
1965, from the Chief Secretary to Government, Punjab, to all Heads of Departments, etc. etc.

Subject :— Termination of employment of temporary Government servants--provision of notice.

I am directed to invite a reference to Punjab Government letter No. 8845-G-54/29154,
dated the 19th October, 1954, on the subject noted above and to state that a number of references are
being received from time to time from various Departments as to whether or not a provision in regard
to one month’s notice from either side, need be made in terms of appointments made on ad-hoc basis,
for a specific period, on stop-gap arrangements. It has been decided by the Government that as the
appointments in such cases are made on purely temporary basis, no provision for one month’s notice
from the either side need be made in the terms of appointment of such a candidate. It should be
indicated in such cases that the services of the official(s) concerned would be liable to be terminated
at any time without any prior notice.

2. The receipt of this letter may please be acknowledged.

Copy of Punjab Government Circular letter No. 1757-GSII-65/6393, dated 3rd March, 1965, from
the Chief Secretary to Government Punjab, to all Heads of Departments, etc.

Subject :— Training of Clerks-Initial recruitment of Clerks on apprenticeship basis.

I am directed to invite your attention to Punjab Government letter No. 8522-GS-61/27256. dated
the 1st August, 1961, on the subject noted above and to say that on reconsideration Government has
abolished the scheme of apprentice clerks with effect from 1st January, 1965, from which date all freshly
appointed clerks be paid regular pay and allowances.

2. Necessary action may please be taken accordingly.
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Copy of Circular letter No. 1036-1GS(I)-65/13310, dated the 3rd March, 1965, from the Chief
Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :— Fixation of period for joining appointments in the case of candidates recruited through
the Punjab Public Service Commission/Subordinate Services Selection Board, Punjab.

I'am directed to refer to you to the instructions contained in Punjab Government letter No.
13178-4GS-61/41501, dated the 23rd November, 1961, on the subject noted above and to say that Punjab
Government have been frequently receiving proposals from some departments dealing with technical
personnel for the relaxation of the maximum time limit of two months as laid down in the said instructions
in favour of selected candidates who are unable to join their appointments, these requests were normally
accepted by Government on the basis that there was an acute shortage of doctors and other technical
hands. In order to further facilitate the position of such departments and to avoid unnecessary
correspondence it has now been decided by Government to authorise the Administrative Departments
to allow suitable extension, if necessary, at their own level to doctors and other technical hands who are
in short supply and in whose case recommendation is made by the Punjab Public Service Commission/
Subordinate Services Selection Board, Punjab.

2. These instructions may please be brought to the notice of all concerned for strict compliance
in future.

Copy of Punjab Government Circular letter No. 8069-10-GS-64/11669, dated 6th April, 1965,
from the Chief Secretary to Government, Punjab, to all Heads of Departments etc., etc.

Subject :— Training of Clerks-Initial recruitment of Clerks, on apprenticeship basis.

I am directed to invite a reference to Punjab Government letter No. 8522-GS-61/27256,
dated the 1st August, 1961, and subsequent letters, Nos. 15055-10-GS-61/44784, dated the 15th
December, 1961, and 20179-10-GS-62/2582 dated the 22nd January, 1963, on the subject noted above
and to clarify further that the persons who were previously appointed as Clerks, Typists, Stenotypists,
Store-keepers, Librarians in the scale of Rs. 60-4-80/5-120/5-175 through the Subordinate Services
Selection Board and had worked as such for two months before their re-appointment on such clerical
posts after 1st August, 1961 through the Subordinate Services Selection Board should be treated as
exempted from the operation of the apprenticeship instructions.

2. This issues with the concurrence of the Finance Department conveyed vide their U.O.
advice No. 3059FGI-65, dated the 30th March, 1965.

3. The receipt of this letter may please be acknowledged.
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Copy of letter No. 5692-1GS-I1-65/27838, dated the 9th August, 1965, from the Chief Secretary to
Government, Punjab, to all Heads of Departments etc., etc.

Subject :— Training of Clerks-Initial recruitment of Clerks on apprenticeship basis.

I'am directed to invite a reference to Punjab Government letter No. 8069-10 GS-64/11668,
dated the 6th April. 1965, on the subject noted above and to clarify further that the persons who
were previously appointed as Clerks, Typists, Steno-typists, Storekeepers, Librarians, in the scale
of Rs. 60-4-80/5-175 through the Employment Exchanges and had worked as such for two months
before their re-appointment on such clerical posts after 1st August, 1961, through the Subordinate
Services Selection Board should also be treated as exempted from the operation of the apprenticeship
instructions.

2. This issues with the concurrence of the Finance Department,- vide their U.O. No. 7366-FGI-
65, dated 26th July, 1965.

3. The receipt of this letter may please be acknowledged.
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No. 5622-1-GSII-65/32342
From

The Chief Secretary to Government, Punjab, All Heads of Departments,

The Registrar, Punjab High Court, the Commissioner of Divisions,

All District and Sessions Judges and Deputy Commissioners in the Punjab.

Dated Chandigarh, the 22nd September, 1965.

Subject :— Filling up of vacancies of Clerks in Class’ A’ Offices of the Punjab Government.
Sir,

I am directed to address you on the subject noted above and to state that it has
been represented by the ministerial staff of the various sub offices of the Punjab Government
that 50% of the posts of Clerks in Class’ A’ offices should be filled by making appointments
from amongst clerks who are working in Sub-Offices and are duly selected by the Subordinate
Services Selection Board, without holding further test and irrespective of the fact whether
they pass the Matriculation Examination in the 1st Division or not. The Government have

considered the representation and observe that appointment to posts are normally made by
the following three methods :—

(i) by direct appointment;
(i) by transfer of persons working in other offices of the State Government; and
(iii) by promotion.

The Clerks working in the Sub-Offices are therefore, already eligible for appointment to
‘A’ Class Offices by transfer. As regards the condition of 1st or 2nd Division it is observed that the
qualifications normally prescribed in the Service Rules pertain to direct recruitees and not to persons
who are appointed by promotion or by transfer with the experience and the background that such
Clerk would have required in Sub Offices it is believed they would prove useful. The Government
have, therefore, decided to accept the proposal of the ministerial staff of the Sub Offices that they
would be eligible for appointment in Class-I Offices irrespective of the Division in which they have
passed the Matriculation Examination i.e. their academic qualification may be mere Matriculation but
they should have clerical experience in the Sub-Offices for atleast Two years.

2. As far the reservation of 50% posts of Clerks in ‘A’ Class Officer for appointment by
transfer from Sub- Offices the Government are of the view that free flow of fresh blood should be
allowed to infuse in the services and as such are not in favour of lying down any restrictions on the
Government departments and it is left to the individuals Offices to draw upon this class of officials, as
and when necessary.

Sd/-
Deputy Secretary, Gen. Administration,
for Chief Secretary to Government, Punjab.
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A copy each is forwarded to :—
(1) All the Financial Commissioners, Punjab.
@) All the Administrative Secretaries to Government Punjab, for necessary action.
U.O. No. 5622-IGS-1I-65, dated Chandigarh, the 22nd Sept., 1965.
A copy is forwarded to :—

Secretaries/Private Secretaries and Personal Assistants to Chief Minister, Ministers/
Minister of State/Deputy Minister/Chief Parliamentary Secretary for the information of the Chief
Minister/Ministers/Minister of State/Deputy Minister/Chief Parliamentary Secretary.

Sd/-
Superintendent, General Services-II,
Jfor Chief Secretary to Government, Punjab.

To

Secretary/Private Secretaries and Personal Assistants to Chief Minister/ Ministers/
Minister of State/Deputy Minister/Chief Parliamentary Secretary.

U.0O. No 5622-1GS-1I-65, dated Chandigarh, the 22nd September, 1965.
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Copy of Punjab Government Circular letter No. 510-5 GSII-66/4597, dated 8-3-1966 from the
Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :— Question of admissibility of age and other concessions to persons holding Government
posts on adhoc basis.

I am directed to say that it has been brought to the notice of the Government by the Punjab
Public Service Commission and the Subordinate Services Selection Board that in the requisitions
received by them from the Departments for recruitment from the open Market, the usual provision
regarding the relaxability/non-applicability of the upper age limit in the case of Government employees
does not distinguish between the permanent and temporary Government employees working on a
regular basis on the one hand and the employees appointed by the Departments on temporary
adhoc basis, pending the appointment of candidates recommended by the Commission/the Board,
on the other. The question whether the adhoc appointees should be treated at par with other
Government employees in the matter of upper age limit has been carefully considered by Government
and it has been decided that the adhoc appointees should not be made eligible for this concession
as otherwise persons above the prescribed age can, by securing adhoc appointments, circumvent
the condition regarding upper age limit. [ am, accordingly, to request that while placing requisitions
with the Commission/the Board for recruitment to posts in your department, this decision of the
Government may be kept in view.

Copy of Punjab Government Circular letter No. 2416-5GSII-66/13080, dated the 23rd May, 1966,
from the Chief Secretary to Government, Punjab, to all Heads of Departments, etc.. etc.

Subject:— Recruitment through the Subordinate Services Selection Board.

I am directed to say that in modification of orders contained in sub-para (i) of Punjab
Government letter No. 1212G-54/5973, dated the 13th February, 1954 on the subject noted above it has
been decided that the appointing authorities will be competent to fill both permanent and temporary
posts for a period not exceeding six months pending reference to the Subordinate Services Selection
Board.
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Copy of Circular letter No. 5173-1GS-11-66/24953, dated the 19th September, 1966 from the
Chief Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Training of Clerks-Initial recruitment of clerks on apprenticeship basis.

I'am directed to invite a reference to Punjab Government letter No. 5692-1GS-11-66/27838,
dated the 9th August, 1965 and to clarify further that the persons who were previously appointed as
Clerks. Typists, Steno-typists, Storekeepers and Librarians in the scale of Rs. 60-4-80/5-120/5-175
through the Subordinate Services Selection Board/Employment Exchanges and had worked as
such for two months and were subsequently re-appointed after 1st August, 1961 on such clerical
posts through the Employment Exchanges and whose appointments were later on regularised by
the Subordinate Services Selection Board should also be treated as exempted from the operation of
the apprenticeship scheme.

2. This issues with the concurrence of the Finance Department,-vide their U.O. advice No.
8150-FGI 766 dated the 26th August, 1966.
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Copy of letter No. 5165-5GS-66/27092, dated the 20th October, 1966, from the Chief Secretary
to Government, Punjab to all Heads of Departments etc., etc.

Subject :— Personnel data of Government Empolyees - Collection of.

I am directed to say that it has been decided that all future entrants to Government
service except the Class IV employees, on their first appointment should furnish information in
respect of their close relations in the enclosed proforma which should be added to the Confidential
Personal file of the employee concerned and any change in the particulars given in the proforma
should be furnished by the official concerned at the end of each year to the Administrative
Department/Head of Department/Head of office, as the case may be. The Department concerned
should incorporate the information in the confidential personal file of the employees concerned
and keep it up to date. The term close relation includes wife, son, daughter, parents, brothers and
sisters. The receipt of this letter may please by acknowledged.

Form to be filled by Government Employees on first appointment

1. Close relations Name Nationality Present address Place of birth Occupation
who are national
of or are domiciled
in other countries

(i) Father
(ii) Mother

(i) Wife/Husband
(iv) Son(s)

(v) Daughter(s)
(vi) Brother(s)
(vii)  Sister(s)

2. Close relations Name Nationality Present address Place of birth Occupation
resident in India,
who are of non-
India origin

(1) Father *If in Public Service, given full particulars regarding designation of the
post held, name of department/office, etc., where employed and the
date of such employment.

(i) Mother
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(i) Wife/Husband I certify that the foregoing information is correct and complete to the
best of my knowledge and belief.

(iv) Son(s)

(v) Daughter(s)
(vi) Brother(s)
(vii) Sister(s)

Signature

Designation

Dated

Note:-— 1. Suppression of information in this form will be considered a major departmental offence
for which the punishment may extend to dismissal from service.

2. Subsequent changes, if any, in the above data should be reported to the Head of
office/Department at the end of the each year.
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Copy of O.M. No. 3/8(S)/67-Ests. (B), dated the 27th September, 1967 from the Deputy
Secretary to Government of India, Ministry of Home Affairs, New Delhi-11 to all Ministers/
Departments of Government of India etc.

OFFICE MEMORANDUM

Subject :— Verification of character and antecedents of candidates selected for appointment
to civil posts under the Government of India. Review of the procedure and revision
of instructions regarding.

Attention is invited to the instructions contained in Home Department’s O.M. No. 20/58/
45-Ests. (S), dated 7th February, 1947 which lay down some of the Principles behind the practice of
verification of character and antecedents of candidates selected for appointment under the Government
of India. Certain apprehensions have been expressed regarding the interpretation of the criteria laid
down in para 2(b) of this O.M. and it has been represented that candidates might be discriminated
against on the basis of their political opinions or affiliations. Government’s policy has been that no
person should be considered unfit for appointment solely because of his political opinions but care
has to be taken not to employ persons who are likely to be disloyal and to abuse the confidence
placed in them by virtue of their appointment. Ordinarily, persons who are actively engaged in
subversive activities including members of any organisation, the avowed object of which is to change
the existing order of society by violent means should be considered unfit for appointment under
Government. In amplification of this criterion, it is hereby further clarified that an individual may be
considered unsuitable for public employment only on the ground of his actual participation in or
association with any objectionable activity or programme. Specifically, the following shall be considered
undesirable for employment in civil posts in the public services :—-

(a) those who are, or have been, members of, or associated with, any body or association
declared unlawful after it was so declared or,

(b) those who have participated in, or associated with, any activity or programme :—
(i) aimed at the subversion of the Constitution,
(i) aimed at the organised breach or defiance of the law involving violence,

(iii) prejudicial to the interests of the sovereignty and integrity of India or the
security of the State, or

(iv) which promotes on grounds of religion, race, language, caste or community,
feelings of enmity or hatred between different sections of the people.

Participation in such activities at any time after attaining the age of 21 years and within
three years of date of enquiry should be considered as evidence that the person is still actively
engaged in such activities unless in the interval there is positive evidence of a change of attitude.

112




Recruitment

The competent authorities who make enquiries into the character and antecedents
of candidates are being requested to specifically cover the above points in their report on the
character and antecedents of candidate.

2. All Ministers are requested to bring the above instructions to the notice of all Heads of
Departments/offices under their control including the quasi-Government Organisations, Public
Undertakings, Autonomous Bodies, etc., where the scheme of verification has been extended, and
instruct all the appointing authorities to observe the above principles for the future. Cases decided in
the past need not be reopened.
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*SECRET*

Copy of letter No.3 (15) (S)/65-Ests. (B), dated the 8th March, 1968, from the Deputy Secretary to
the Government of India, Ministry of Home Affairs, New Delhi, to the Chief Secretaries of all
State Governments, Administrations/Governments in the Union Territories.

Subject:— Verification of character and antecedents of candidates for appointment to posts under
the Central Government.

I am directed to refer to this Ministry’s letter No. F. 56 (50/54-Ests. (B) dated the 25th
September, 1954, modifying the procedure followed for the verification of character and antecedents
of candidates for employment under the Government of India to reliminate the requirement of
interrogation of the candidates or other persons in his locality for the purpose of establishing his
identity and verifying the particulars furnished by him and to say that the Government of India
have reviewed the position. They consider that it is essential that the identity of candidates being
considered for appointment under the Central Government should be clearly established, in order
to avoid cases of impersonation and entry of unsuitable persons. With this purpose in view,
candidates for employment under the Government of India, have been required to attach their
photographs to the attestation form. It is requested that instructions may be issued to the District
authorities to make local inquiries to establish the candidate’s identity, that is, whether the candidate
is, in fact, the person he claims to be, whenever requests to this effect are made by the appointing
authorities concerned, while sending the attestation form of the candidates for verification of
character and antecedents. The District authorities may also be requested to furnish a certificate
while returning the attestation form to the appointing authorities to the effect that the candidate’s
identity has been established.

2. I am to add that in the case of appointments to posts under the Government of India where
the Ministries/Departments specifically ask for local field inquiries to be conducted, the same
should be conducted by responsible officers as already requested in this Ministry’s letter No. 8/
3(S)/62-Ests. (8) dated the 4th October, 1963. The Ministries/Departments under the Government of
India have been instructed to make a specific request to the District Authorities to this effect, while
sending the attestation forms for verification of character and antecedents of candidates who are
considered for appointment to posts where such enquiries are considered by them to be necessary.
I am to request that the District authorities may be informed of the position and instructed to
conduct field inquiries whenever requests to this effect are received from the appointing authorities,
along with the request for verification of character and antecedents.
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No. 1387-5S-68/9115
From

The Chief Secretary to Government, Haryana.
To

All Heads of Departments,
Registrar, High Court of Punjab and Haryana,
Commissioner of Ambala Division,

All District Magistrates and
District and Sessions Judges in Haryana.

Dated, Chandigarh, the 16th April, 1968.

Subject .— Verification of character and antecedents of candidates for appointment to posts under
the Central Government.

Str,

I am directed to invite a reference to the composite Punjab Government endorsement
No. 9155-ASII-63/2366 dated the 31st January, 1964 on the subject noted above, and to forward
herewith a copy of Government of India, Ministry of Home Affairs’ letter No.3 (15) (S)/65-Ests.
(B) dated the 8th March, 1968 for information and compliance.

Yours faithfully,

Sd/-
Section Officer, (Services),
for Chief Secretary to Government, Haryana.

A copy with copy of the enclosure is forwarded to the Financial Commissioners and the
Administrative Secretaries to Government, Haryana, for information, in continuation of composite
Punjab Government endorsement No. 9155ASI1-63/2366-67 dated the 31st January, 1964.
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No. 5999-5GS-69/23700
From

The Chief Secretary to Government, Haryana.
To

(1) All Heads of Departments ; the Commissioner, Ambala Division;
and Deputy Commissioners and Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court
and all District and Sessions Judges in Haryana.

Dated, Chandigarh, the 24th/27th October, 1969.
Subject :— Appointments made by the Departments on Temporary Basis.
Sir,

I am directed to refer to the instructions contained in composite Punjab Government
letter No. 2939-G-54/21013, dated the 7th April, 1954, (copy enclosed) according to which the
Departments are required to endorse a copy of the appointment order to the Public Service
Commission, whenever a temporary appointment is made. It has also been laid down in these
instructions that the period of temporary appointment should not be extended without reference to
the Public Service Commission, irrespective of the period of extension involved.

2. An instance has come to the notice of the State Government where a department had
allowed temporary appointment to continue for a considerable period in contravention of the
instructions referred to above. This is irregular. I am to request that the instructions in question
should be followed in their letter and spirit and with the modification that henceforth a requisition
complete in all respects, must be sent to the Haryana Public Service within 15 days of every temporary
appointment, so that the Commission could send their recommendations in time.

Yours faithfully,
Sd/-
Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.

A copy each with a copy of its enclosure, is forwarded for information and necessary
action to :-

(€))] The Financial Commissioner, Revenue, Haryana, and

) All Administrative Secretaries to Government, Haryana.

Sd/-
Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.

To
(1) The Financial Commissioner, Revenue, Haryana.
(2) All Administrative Secretaries to Government, Haryana.
U.O. No. 5999-5GS-69/ Dated Chandigarh, the 24th October, 1969.
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No. 566-S-69/
From

The Chief Secretary to Government, Haryana
To

All Heads of Departments,
Registrar High Court of Punjab and Haryana,
Commissioner of Ambala Division,

All Deputy Commissioners and District and Sessions Judges in Haryana.
Dated, Chandigarh, the 7th February, 1969.

Subject:— Verification of Character and antecedents of candidates selected for appointment to civil
posts under Government of India.

Str,

Government of India’s letter No. 3/8 (S)/67-Ests. (B) dated 27-9-1967 with enclosure. I am
directed to enclose a copy of the marginally noted communication on the subject noted above, issued
by the Government of India, Ministry of Home Affairs, for information, guidance and strict compliance.

2. I am also directed to invite a reference to para 2 (b) of the composite Punjab Government
circular letter No. 2502-G-51/3389 dated the 11-6-1951, on the subject of “verification of character and
antecedents of persons before their first appointment to Government service” and to say that the
State Government have decided that the procedure adopted by the Government of India, as indicated
in their communication referred to above, should be observed for candidates seeking employment
under the State Government as well. These instructions may, therefore, please be followed in the case
of appointments to posts under the Haryana Government also.

Yours faithfully,

Sd/-
Assistant Secretary (Administration),
for Chief Secretary to Government, Haryana.

A copy, each with copies of enclosure, is forwarded to the Financial Commissioner,
Revenue, Haryana and the Administrative Secretaries to Government, Haryana, for information and
guidance.
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No. 1824-S-69/9201

From
The Chief Secretary to Government,
Haryana.
To
00} All Heads of Departments; Commissioner, Ambala Division;

and all Deputy Commissioners in Haryana.

(i) The Registrar
High Court of Haryana and Punjab
and all District and Session, Judges in Haryana.

Dated, Chandigarh, the 22nd May, 1969.

Subject :— Procedure regarding the verification of character/antecedents of persons recommended
by the Haryana Public Service Commission for appointment to Government Service.

Sir,

I'am directed to invite reference to the instructions issued by the composite Punjab Government
about the procedure to be adopted for the verification of character and antecedents of persons prior
to their first appointment to Government service. According to these instructions it is necessary that
before a person is appointed to Government service, his character and antecedents should be verified
by the appointing authority through the District Magistrate of the district of which he is a permanent
resident. Moreover, the District Magistrate is required, before making his report, to consult the
Superintendent of Police and also the Deputy Inspector General of Police, Criminal Investigation
Department.

2. The present procedure is that the Public Service Commission forwards to the appointing
authority the list of the candidates recommended by it for appointment. On receipt of this list, the
appointing authority addresses the successful candidates, requiring them inter alia to fill in and
return the attestation forms. These forms are then forwarded by the appointing authority to the
District Magistrate concerned who, after consulting the Superintendent of Police and the D.I.G. (CID),
makes a report to the appointing authority about the suitability of the candidates. The instructions
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are that the District Magistrate should sent this report within a period of one month, but ordinarily
about three months are taken, and as the candidates cannot be appointed until the reports are
received heavy delay occurs in their appointment.

3. In order to avoid such delay which for obvious reasons causes difficulty and is
undesirable it has been decided that the procedure set out below, should be adopted in this

respect :(—

(i) Two copies of the attestation form should be attached to the application form
itself and all candidates should be required to fill in this form also when they

make their applications.

(i) At the top of the attestation form, the words “Confidential” and “Date Bound”
should be printed in red ink.

@iii) The Commission should check up specifically whether the candidate has given
the name of the Police Station in which his home is located in column 2 of the

attestation form.

(iv) The Commission should forward the application form including the attestation

forms to the Departments concerned along with its recommendations.

If the candidate recommended is finally selected the Department should, besides
completing the other formalities regarding medical test etc., address the District Magistrate concerned
simultaneously for the verification of his character and antecedents. This letter should specifically
mention the name, parentage and complete address of the candidate. A copy of the communication
addressed to the District Magistrate, should be endorsed to the Superintendent of Police concerned
and to the D.I.G. (CID), Haryana along with a copy each of the attestation form, and it should be
requested that their verification reports should be sent to the District Magistrate according the
time schedule laid down in para 4 below. When subsequently the verification reports are forwarded
to the District Magistrate, a copy of the covering letter should also be endorsed to the Department
concerned. On receipt of the reports from the Superintendent of Police/ the D.I.G. (CID) Haryana,
the District Magistrate should pass them on to the Department adding therein his own comments,
if any, within a maximum period of 4 days. If the reports of Superintendent of Police/D.1.G. (CID) are
not received within the prescribed period. The District Magistrate should pursue the matter with
them. Moreover, while these reports are awaited, the District Magistrate may make his own independent

inquiries in the matter, if he is so desires.
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4. It may be noted that time to be taken at the various stages will be as given below and
it should be ensured that the schedule is adhered to strictly :—

(I)  Transit from the Head of the Department to the office

of the D.M., the S.P. and the D.1.G. (CID). ...2 days.
(2)  Transit to the branches concerned of these offices. ...1 day
3) (a) (For office of the D.M. only). Time allowed
for independent enquiries, if necessary,
by the D.M. ...9 days.

(b) (For office of the DIG(CID) only). Time allowed
for verification and for report reaching the
D.M.’s office. ...9 days.

() @) (For office of S.P. only). Time allowed for
despatch of the attestation form to S.H.O.(s)
concerned. ...2 days.

(i)  Time allowed to S .H. O. (s) for verification
and for report reaching the S.P.’s office. ...15 days.

@)  Time allowed for the S.P.’s final report reaching

the D.M.’s office. ...3 days.
(4)  Transit to the branch concerned in the D.M.’s Office. ...1 day.
(5)  Time allowed for the final reply of the District Magistrate
reaching the Department concerned. ...3 days.
(6)  Transit to Head of Department. ...2 days.

Total time 29 days.

5. In case the Head of Department concerned does not receive the verification report from the
District Magistrate within a period of one month, he should send him a reminder endorsing a copy thereof to
the Commissioner, Ambala Division. Furthermore, in order to avoid the loss of attestation forms in transit,
these forms should be sent under registered cover.

6. The Commissioner, Ambala Division and the D.IG. of Police, Ambala range, are also requested
to check up such cases at the time of inspection of the offices of the District Magistrates and the
Superintendents of Police respectively, and to ensure that these are disposed of expeditiously and
without delay.
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7. Attention may also be invited to the instructions contained in paragraph 2 of Government of
India, Ministry of Home Affair’s letter No. E.S. 3/6/60-B, dated the 17-5-1960 circulated vide composite
Punjab Government circular Memorandum No. 12861-12939/VDSB/MY dated the 9-6-1960, which instructions
require that the verification should not be made by S.P./DIG (CID) direct and the District Magistrate should
be the authority to consolidate the reports, and make independent enquiries and add his comments, if
necessary. This is provided for in the present procedure according to which the Superintendent of Police
and the DIG (CID) are required to forward their reports through the District Magistrate.

Yours faithfully,
Sd/-
Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to :—
@@  The Financial Commissioner (Revenue), Haryana.

(i) All Administrative Secretaries to Government, Haryana, for information.
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No. 8305-5-GS-69/844
From
The Chief Secretary to Government, Haryana.

To

(I) All Heads of Departments ; the Commissioner, Ambala Division;
and all Deputy Commissioners and Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court
and all Districts and Sessions Judges in Haryana.

Dated, Chandigarh, the 16th January, 1970.

Subject :— Appointments made by the Departments on temporary Basis.
Sir,

Iam directed to invite reference to clauses (c) and (d) of regulation 3 of the Punjab Public
Service Commission (Limitation of Functions) Regulations, 1955 which authorises an appointing
authority to make ad-hoc appointments for a period of 6 months pending the approval of the H.P.S.C.
for regular appointment, where such posts are to be filled by direct recruitment. The Haryana Public
Service Commission on receipt of a requisition from the appointing authority advertises the posts
and, after scrutiny of the candidates, recommends, suitable names for regular appointment. In this
regard the H.P.S.C. does not and cannot make any distinction between candidates from the open

market and persons appointed by the appointing authority on an ad-hoc basis, and therefore the later
have to compete with the other candidates on an equal level.

2. Cases have come to the notice of the State Government where ad-hoc appointees have
failed to apply to H.P.S.C. for a regular appointment in response to their advertisement, under the
wrong impression that their appointment will be regularised in due course by the H.P.S.C.
Furthermore, the appointing authorities themselves too have under a similar erroneous impression,
been requesting this department to take up the regular appointment of these ad-hoc appointees
with the H.P.S.C. This leads to difficulty because the State Government cannot, for obvious reasons
make any such reference to H.P.S.C. and ad-hoc appointees lose their chance of regular appointment.
In order to ensure that such difficulty is avoided in future. I am directed to request you to bring it
to the notice of the ad-hoc appointees serving under you from time to time that they will not be
considered by the H.P.S.C. for regular appointments unless, like other candidates from the open
market they submit their applications to the Commission and they should therefore proceed
accordingly. The appointing authorities may also be apprised of the correct position in this regard.

3. Kindly acknowledge the receipt of this letter.

Yours faithfully,

Sd/-

Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.
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A copy each is forwarded for information and necessary action to :—
(1) The Financial Commissioner, Revenue, Haryana, and

(2) All Administrative Secretaries to Government, Haryana.

Sd/-
Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.

To

(1) The Financial Commissioner, Revenue, Haryana.

(2) All Administrative Secretaries to Government, Haryana.
U.0. No. 8305-5GD-69/ Dated, Chandigarh. the 16th January,
1970.
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Copy of letter No. 49-1-GS-71/2910, dated Chandigarh the 5th February, 1971
From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, the Commissioner, Ambala Division; and
All Deputy Commissioners and Sub Divisional Officers in Haryana.

2. The Registrar, Punjab and Haryana High Court;
and all District and Sessions Judges in Haryana etc., etc.

Subject .— Replacement of adhoc employees by regular recruits.
Str,

I am directed to refer to the subject noted above and to say that the order in which
person appointed on an adhoc basis pending regular appointment should be discharged on
receipt of the recommendations of the Public Service Commission/Subordinate Services Selection
Board for regular appointment has been under the consideration of the Government. It has been
observed that no uniform practice is being followed by various Departments in this behalf and as
aresult difficulty has arisen in some instance. It has, therefore, been decided that henceforth when
recommendations from the Commission SSS Board are received ad-hoc employees should be
discharged in the same order in which they were appointed that is those appointed first should be
discharged/first and so on. This arrangement will be appropriate in as much as requisition which
are sent to the Commission/Board for regular appointment for specific posts are intended to be
related to the ad-hoc arrangements that have been made for those posts and further-more, this
order of discharging ad-hoc employees will avoid undue extension in the period of their employment,
which gives rise to difficulty subsequently.

2. The receipt to this letter may please be acknowledged.
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English version of Letter No. 209-2GSI-72/4436, Dated the 23-2-1972

Subject:— Passing of Departmental Examination-Drawl of increments.
Sir,

1 am directed to refer to the subject noted above and to state that in the service rules
of the various departments, the procedure prescribed for the grant of increments admissible on
passing the departmental examination lacks uniformity and differs widely. It is considered that a

measure of uniformity will be desirable in that regard and it has therefore been decided that the
service rules should be amended so as to incorporate the following provisions :—

(a) If anumber of the service passes the departmental examinations before the date
if his first increment falls due, then the said increment should be released to him
from the date the increment becomes due.

(b) If a member of the service passes the departmental examinations after the date on
which his first increment falls due, than the said increment should be given to him
from the date following the last date on which the departmental examinations are
completed. The increment should be released with retrospective effect from that
date but no arrears should paid for the past period. In this context it should not be
material whether any period has or has not been prescribed under the departmental
service rules for passing the departmental examinations.

(c) If amember of the service fails to pass all the departmental examinations or any para
thereof, and is subsequently exempted by competent authority from passing the
examination(s), his increment (s), should be released from the date he is given such
exemption. The increment(s) should be released with retrospective effect but no
arrears should paid for the past period.

It may be observed that the intention underlying the provision in I (b) above is that
regardless of whether any period has or has not been prescribed for passing the departmental
examinations officials should be expected to pass the departmental examinations by the time their first
increment falls due and failure to do so should mean that they should be allowed the first increment
only as from the date following the last day of the completion of the departmental examinations in
which they pass in all the subjects and not earlier.

2. It is requested that wherever necessary steps for amending the service rules on these lines
may please be taken at earliest after observing the necessary formalities.

3. This issue with the concurrence of the Finance Department vide their U.O. No. 6685-
IFGI-71, dated 5-1-72.
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No. 2368-2GSI-72/17625
From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, The Commissioner Division, Ambala,
All the Deputy Commissioners and all Sub Divisional Officers in Haryana.

2. The Registrar, Punjab and Haryana High Court,
and all District and Sessions Judges in Haryana.

Dated Chandigarh, the 3rd May, 1972.

Subject:— Production of medical certificate of fitness by temporary employees appointed on
6 months basis.
Sir,

I am directed to refer to the subject cited above and to say that in accordance with the
provisions contained in the rule 3.3 (3) of Punjab C.S.R. Vol. I, Part I, a Government servant appointed
in a temporary vacancy for a period not exceeding three months is exempted from producing a medical
certificate of fitness on his appointment to a post in Government service. Rule 3.4 (4) of the rules, ibid,
provides that when a Government servant initially employed in an office in temporary capacity for
a period not exceeding three months is subsequently retained in that office or is transferred without
break to another Office and the total period of continuous service under Government is expected to last
for a period exceeding three months, he shall produce such a certificate within a week of the date orders
sanctioning his retention in that office or joining the new office are made. In this connection it is
considered that previously appointments on temporary basis pending reference to the Public Service
Commission/Subordinate Services Selection Board could be made for a period of three months. This
period of three months has since been extended to six months and now adhoc appointments pending
reference to Public Service Commission/Subordinate, services Selection Board can be made for a period
not exceeding 6 months. It has, therefore, been decided that existing anomaly in the rules should be
removed and a person employed on purely temporary basis for a period not exceeding six months
should not be required to produce a medical certificate of fitness and words “six months” in rules 3.3 (3)
and 3.4 (4) of the rules ibid should be substituted for the words “three months”. Necessary steps to
change the rules are being taken separately and in the meantime these instructions are being issued for
guidance and due compliance.

2. This issues with the concurrence of Finance Department vide their U.O. No. 1450-3FR-72,
dated 14-4-72.
Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
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A copy is forwarded for information and necessary action to :—
1. All Financial Commissioners in Haryana State.

2. All Commissioners and Administrative Secretaries in Haryana State.

Sdy/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
1. All Financial Commissioners in Haryana State.
2. All Administrative Secretaries in Haryana State.
U.0. No. 2368-2-GSI-72, dated Chandigarh, the 3rd May, 1972
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WA 2341-1 SgE.l-72 /15727

e giva, eRAT WER |

1

2.

e, sRamwm | ¥ar JERT, JvERTE |
wfera, sRawn iRy AaY JeRur HUSA, AVERIE |
fedten, =vae, 26 WL, 1972

fwg .- ERam dw Jar FENT/ el AAG TROT A€ g0 T T wRen o X ¥
IRleart &t gl |

ey,

T2 few g3 B & § SR fawa | e e 99ed T9e SR & IReS geEeEd
HAIH 1673 -0, - |1-56, faeieR 22 - 3-1957 (U Herer 8) Y 3R fers; 3R 7% quie e fo 28 aRa=
H & E feedl & sER U Rivqan st o sRamn A Jar s R urew g8 fwiRen & 6 wee
T IR - I I BN B IAH! SART GRT TS T8 TS Tt o & R ST s7aeaeh 2 3l o Rierat
6 E H W H qE I B IAD [o1¢ AN Y AN - S G B | T5 6 W e e
TR i (F18ve) &t S Tae e ¥ Rufy o T 78 2 | 3@ gdy A 75 % v 8 R s
H T fasTAT gRT Y TE W Y QA Iun AR A RemiRE e o W 31 V& e e B | WER
IR v R wged g F R S TS fRewal wr g Qe R @ 3R = fRemal @ sm-T-3e
T & forg g8 Fofa forn e 2 o = feomdl o FeafoRan weer & s o fear o -

(%)

T ERAT Ak AT R/ FENE HAQ TR HUSH R famT it Ie A
WA T g W T A gel & forg s frwiRe Se @ s /4 fam
BR i & TS Rfsal &t wen & Jifakea aia gaagl (Extra) IWEart & At
o TR o ¥ 3R @ & e fa T A wE < stav ghie w  fe s
T I8 9T W aE | IqF B e Riadt & forg gehen g o Iuets @ @
T | AT FATCHETE F Aol TSI IHATAR S JeeAT 1l & & B Al A AT
A AR /AR g R @ SR |

T AN/ w RwRa & St 7 9 39 fwRa & s & 6 W\ &
IR - IR 39 T W I8 ve A sifaea Rivaan et & A 37 ae | Sow B
Tt Rl & forg Swdea I TadgT SWIGER! 3 & WU SIG | At a1e o I
B aret R ot v i ¥ it 9 W 2 A AT /A ¥ chen g9 §
¥ sifaRaa @ W T I ¥ Fafaar w0 @ e ¢ w8 A e fofie
FreifRa & Sas g5 | mEnT /a4 @ favm g/t ford oF At o= ot oty e
BN 3R Afe Rt /4 = {390 = Original recommendation It 89 & 6 9|
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& FR- IR fora fean & formg @ sifaReaa AW 6 w| &t wenfta W O Bt
@A <t I A T Fafeaar 6 o e § 1 Al fER ww R wi e Fafe
T o SN /AR 7 S § @i wRa 7 & 8 a1 afe & 8 Al 98 6 W™
T N UEd & G W A Bl 99 SEANT/AR ¥ Tle g A AW wEe @t
Al [ R &t 8l BR |

I @l A WEl AT/ Y Then T H ¥ SifaRa R S & forg e
B foreg SEART/AE 15 T & e - 3t oA SifaRera AW & R RS =8t
ot A favmT B SRR 2 fo a8 YA Rl & fawg qed v @ Pl @
=il

sifaRer Rferat fmen avi s forar /2 Y& s &t & o smamr /A
¥ e g2 Original recommendation & 6 W& & 3% - 37a¥ &1 Io7+ g8 8 31k
T Rfemal o W& Rivqar wfver =8t ot S o amafas &7 @ 6 W &
TR - IR IAA 7 g8 Bl T IAh IAA B Fl GG B |

2. =4 qay A g8 qee fohar o 2 o afe ot S=ilear Y smamr /4 g ot ReiRa
& uR R ffea o= IFa Riva & fovg 9 forar orn 2 & smAmT /9 & Wi- = ) g
EakER ﬁmﬁmwmmﬁ%wm%ﬂ%ﬁwﬁﬁémaﬁaﬁﬁﬁz
AL A BN SR VA B ARG A 6 W@ H uw S IWEd WA TFET AW A AT AT /AE
BN SIS TE T G N A AR FAMGK W SN qHhA B |

3. IR R @ R o A S g & sER wEaE @ e R

T/ -
39 9fE, qemide va |4,
Fd: e Afa, BRavT WER |
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HATEH 3399 -1 WEE.1-72 /18744

& 9, RN WER |

(1) sRamm & w7 fsmmees, swEd sEETT AUSd,
N IUgET 3R IT A=A e |

(2 )TER, ST qor ERAOT Iv @ qAq
BRamm & @ fen vd aF =mned |

foian, =vshTg, 19-6-1972
fowm - ded IR ® e Wl aitmia /e ® s A da | R AR A
ey,

72 e gan 2 fF Swem fawa W smoe o sRamm wER & 9Raw wew
4859 -1-SUWE. - 1- 72 /25313, T&1sh 25 -8 - 71 &t 3R fTers: e grr 3@ yev R fomm foran
o foF o/ ded sMaR W gl e sifaRtRal /staniar &, St foR siforeaw g @R aR @R
T 2, I A O @ IR @R A FafE w1 ¥ waEr 9 o v @ g e dar sman/
STEN AT TawoT AUSH Y U AT UF A g 9 et g7 Fota e e e o f wed
MR R Fgea wa sftreRar /aRal 6t g { A T @ TY IR AT I AT g G
EU IREaR o T B WY A 9 MR W gea Aferaal o et dar ¥ wika & e
T |

2. WER A 3@ 939 R g FEr w2 g as fofa o o 2 f 38 e
FiferenTdt /sFoamd, Sifer foret oe W 9ol gl & ww sar-¥w =181 2, foeeg aef fgfem
F TR MR -TF 8 Y X NI -TH B 9% JAT /T gRT I8 Ug R IR gl
T 2g fore o arel ue s S /a9t T SERR U JEl 9 e it Uk S 3R /e 39
GiRgs ¥ & gan, I g F A I T & v T @ AW o v A A smim /A ¥ Aot
T FH Th G o g T AR A M H A dhae AW /AR ¥ Frafim Fafa @ fow wE ar
FAFIT AW T AT o & forg € A AN 2 3R AT R SR /A U e W REET
e I AT T AR R I GAFI T A SRS B B Al I8 I FoFe e & forg g
A A O T8 A A ? 1 FET W FE T Taee foRar o @ foR dae 3 9ed seR W g e
FfERal /FHaRal & g A S & A & o 39 99F Wl el A © 3R o e ST /A
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¥ FER IHITER T B & HR0 ¥ ¥ et o1 9 & I g § FE e 6 @ A e

3. R 3R R S 2 fF e W = SR @ SER FEEE A WY SR A8 Sed

O ST TR TR @ A ARG /FHARAl & S § o 9T WQ | O 3@ 99 @ arae S St
W

Hae,

BEAT/ -
J9 4, Tomide vd dad,
Fd: e Afd, BRavT EWER |
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gfafeif #4848 -¥4.- 72, e 18 o, 1972, &0 AfRE, sRam wWER g
o favmneae, SgE, SFETET Hed AT U9d & OYit SUgE 9T TR 99 9
ERAT I <A a9 sRAT 5w @ a e vE =i @ wwifta @)

o - sRarm @t Fa @/ Sredieey dEC TEROT wUSH g W dar & Fgfia @
fore wvga iRt T =fermat & 9t oo (g9 & 9w @ AR A fearfafin

ey,

= few gan 2 fF A smuw eom SWew fawa W sRaon waER & aRew wew
1824 -Td- 69 /9201, faATe 22-5-69 & AR MHT F& ored il &l TRl Aar | g
frafer & veet 37 aRT T g & = @ aR ¥ foRanafer FuiRa o € 2 sik aw @ f wew
% A ¥ 98 91 e TS 2 fof E aR e Aa ST/ Steiieer Ja garer weel g fafir danst /aat
& fore 3@ afeaal & g A S 2 S fE wee € sRann WER a1 T WER AT I T
WHR & JAET B 3 | T WER A Foig forar 2 for 9@ safemal & aita aon @ & 9= me &
o forendim =t Tha & & stawEd A8 SR Y sfrl @t gl e el ¥ s few
st @ Fefola g wim ot e R 3R gae are Sfua Foka  forr S = R o g
O F AR B AT AL |

(1) s for 3= fasw & e sfea & Fgiea & 999 @@ 9RA oo T69gd &
FRIT AT T AT |

(2) s fr S foomr § wm aRa @ I99 @fed & [E9d St i
@ | afe Jua fawg FE smfaeHe 99 IerEeaa: q3ren, Wi nfe 2 o fR
¥ A e R Pl @ sriv aEr @ @ e = i i
T T IHNEER, T A IS, e TF W W Fore aciad Bl QA iR SR
3t Ia frodt Fareast & SR GoAT ATa W9 I e W S 39 WIEAT & A Wt fear
T W R 98 S IR @ A1y o At o T
2, FY 2 fof 37 sreen ot et awafrea siftreRal ot s & ford e & o fean
1
(et Fewen, s Sifoan oo fUss a1 wearr fasmr, sRamn & forg)

T4 IS A wAE 4. 1/5872, fasier 25-4-72 &1 U B ST B |
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HATR 4495-1 SNUE. - 1-72 /23046

PLED
e afa, sRamnn W |
Jar #
1 & favnia sreae, sged el HUSH el
T IUgFd IR IT-HvSA AfUFR, sRawm |
2. R, 96 T2 SR Iea =wer e 3R
T Sten a2 9= =y, sRkamm
feien, =vENTe, 7 3WREA, 1972
faom - - Punjab Public Service Commission (Limitation of Functions) Regulations
1955, & Rffmm 3(@) v (F) * Fwiia FPw-fm BAvmt s & ™
Fegferan
wEred,

7= fRw gam 2 fF ¥ e fawa w smue e feeey SR % T Punjab Public
Service Commission (Limitation of Functions) Regulations 1955, & faffaw 3 (&) T (&)
f TE TEen & FER A Fga et w6 e @ fon fge v @ sfter 2 1 6 wEw
IR e FgfeT o T W & forg Al Far STERT A ST I e stawaes § uR ey e
w0 rafer fora & T & fow sem @ UT o T B | 39 ey § WER & IR HAlG 5999 -5
TYE. - 1-69 /23700, T 27-10-1969 gW A feermd o &t &t ff yde e fgfera & 15 o=t
T IR - IR QUIRT ¥ B AT-UF WAk AT AN RN A W A e A AT s
faRer w1 W 9T | WER & A § /o W I I E e R 3 et @ woar 4
i =8t forar T 2, g9id A Remd WaR & aR9T ®Hle 6317 -SGE. - 1-72 /21913, Tt
20-8-1970 BRI TEWE 41 T A | 37 fRowmal &t qrom e 15 I & svew - 3R T &t ot
T Y WU G AAT-TF T A N HROT TS 4 X I B R qed g v @ wed favm sw
T F ANAAIG G TAT ST & A NS HHIA AR R 79 781 [ o 9 qesf Fgferd & are fasmn
75 foaR & o § fF 9 @ qerEy g W W A s fR ade @ R W A 9e i [eR
AR W R A WY A A, T | 38wy A WaR A samgas faer e @ e aw fofa forar @
for e fgfera & 15 ol & 3av - SivaR olieh |aT TN ot qUT &9 & -7 G AT - O a9 A
TG A UE & ARG, ST STl o Tiehl Je & eaieerd @it Awell ot o forg foem anrg <7t et Fgfera
T W0 39 9R A YT £A BRATT TR & IRYT HHAlh 2536 -1 SLTH. - 1-71/13539, feian
4-6-1971 TR TR F TE fBemal @t X ST feamn s 2 e sEr aft fFuiRa dveag 9@
T A IHNEAR 7 e B 3R T A W W A A B § i smawad B @ e daasn
e IR A qed Fgfeaar faw qe afua i SIS ¥ & F o g )

2. Ak Far AN 7 gia R 2 f d9ed Fafraal o ¢ W o safer & e e @@
T sl & fore 9 AT st B T A § @ 3 Ol guen & |y e 99 o, ae o
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AT Y FEfer T mT &t foram ugan @ 3R 39 IR Al & Fuer | sFEwes 3 B Wt € | 34
o # faoR e aweR = g fola forar @ for wiawr § o 5 wed fafm 9t ¢ @ @ 3w &t safer
T & foig S & fog TerE SN S ST W @ SR FRfeliad gae o Ee & W -
() e 9R R e Ry v 9 -
1 A
2. agHE
3. = fafy
4. T fafea o fafa
(i) UT A W W I A B fog WA-F AW @ B A AR | Al B @ U H
R qer fafy @ S
(i) (%) @ G ® A Fged wOQ G Ja F A @ Ao § @
WY ST T 3G 3T A A TA R qQ AR
(@) uRa wAled 2536 -1 SNQE.-1-71/13539, fdiw 4-6-72 T S &
T el & AR T wfig @ ST ure o forr e @ ar |8
Ife B @ AT wRE & e S T Ui |0 s S |
3. IR IR & o IWie fRemal o @ wefom sitremRal & eam § FoRar ¥ S
& fore mn e e 3@ uF S wEd Sel S o
e,
BEA/ -
J9 gftE, qomide T ¥4,
Fd: & G, sRAT WHR |
Qe - Qeh Uil -
(1) &t foagera, sRamm o
(2)aT gamEET |fuE, BRAT WER |
I IS FAT I A & forg Fefiaa @ Sen w2 )
BEA/ -
39 GfE, Ao 9o ¥,
Fa: g |iua, sRA WER |

a1 A
(1) &%t faarger, sRamm |
(2 )&t e afE, BRann W@ |
379 AR 4495-1 SNTH.-1-72, feien, =vshTe 7-8-1972
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WA 5024 -1 SINE. 1-72 /26877

& afE, sRanm @R |

1. wfE, sRawn A Jar s, Tvde |
2. afva, 3N GG JaRUT AUSH, BRATN, IUEHTE |
fertien, =veTe, 8 Rmwr, 1972
g .-  ERamn drw Jar SRR/ AT IR0 AUSH GRT TS WG gven g A A

I=feart =it e
wEe,

w2 few gam ? foF o Swiea fowa W smue e waR & uRud sl 2341-1 W
T |-72 /5627, &, 26-5-72 /1 AR &t TS feewml @t ok fies R wE fR wm @

301 () ¥ g5 Gfa frar = o for o sRamm e Jar 3w/ Sl Jar] gawr wuee faRd fasmr
F ITE A W A A G W AR A 7@ B forg ot RemRe A9 @ st /A favm gw
e &t T Fraa A s Afaiad 5 veEgT SWiearl @ AF @t < femRer

2. WEHER 3 T8 Ao R I e foran 2 aen g8 Fofa fean 2 fr St 5 garrgn A
A ST/ T FAQ JaRT AUSH AT, TAH | O AW Al ST AhiE & IR & Bia
TN UF - T AW FEOE AT q2AT IS A ¥ G W aT IHINEaR 1 8RN | SAfRe
Rfgrat = Fgfeaa sme ke & qaifaw & ) s w1 ik afe s - feew & warfes
fFafra ot a1 fFd ¥/ Aot & SHNeaR A s B e AW sifaRea 5 @ A smAm /A
ST B AT Afe WS B A T A N T AT B, I AT ASI & Al AT i forasy 3@
Ut & IRNTAR T A FIET A IR 0 o1 A b A6l ge41 =2y foF AT gr 99 ¢ 5 aifaRer
A ¥ s AW (S Rl S & SRieaRl & BiW) 39 9™ S 5 8l |

3. wa JfaRad g5+t Fofg form @ 2 fF w9 favmr 3 smam /e s 9w
IRMEa A @ R IHNeaR &1 RTERW 3@ FR Rotge & 8 for 387 ue o1 iR ffdea
TG A TE T 3R IAD qo A 3 5 SR AW A g a9t Sawaedr 1 @ W e
¥ A7 IRTEAR A FERA T T @ gEe [T g AR |fta aee FaT - 1 AT it A ST
TE 3R AR wfa F S O B W8 e o 9 R Seem | e | aee demg -
IRAT BRT 26 91 St deieell Sl ST BRI foh T 3 SvdRe @t fafea sasa o & forg o e
2 faar 2 9o Seqaon § wREE 98 A W @ 2
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4. R IR forar S # fF wifesr ¥ Siea feermdl & SER wdarE $ WIe 9 a8
oo o wefmua sifereniRal /oeeniRal & Aifed § o & W |

e,

gE/ -

39 @R, Temfaw vE |4,
Fd: e afeE, BRAT WWER |
U5 hAleh 5024 -1 SIGA. 1-72 /26878 feier =IvShTe 8-9-72 |

T - Ueh it FeAfciiaa ot eRamm @R & 9. FHE 23 -41-1 SHEE. 1-72 /15726,
feie 26-5-1972 & T A G A HAWF FHEAE 3G WO o B |

1. BRamm & @ favmmeas, srge SRETeT Wuew, SEETen SR st Iuged qu
IT-HUSA AR, sRaW |
2. MR, U9 T BRATN B, AUERTE TN ATt ot va w= e | 3
IR 2 fF 3 7 Rewdl &1 gear ¥ We wX qW @ O d I O |
B/ -
39 9fE, qomide vd |4,
Fd: e aa, BRavT WER |
v ufa fAefeiRaa =t 59 fasmr & smEm wee 2311-1 siwa. 1-73 /15728, feie
26-5-1972, & HH N G TA EAWF FEAE! B forg Aon WA B
sRamT & W foaged 9 sRamn weR @ W wemee afE |

BEA/ -
I9 g, qomide vd |4y,
Fa: A Afa, BRAvT WER |
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Copy of letter No. 5641-1GSI-72/28717 dated 29-9-72 from the Chief Secretary to
Government Haryana to all Heads of Departments, Commissioner, Ambala Division,
all Deputy Commissioners and Sub Divisional Officers in Haryana and the
Registrar Punjab and Haryana High Court, Chandigarh.

Subject .— Raising of upper age limit for recruitment to the various services under the Haryana
Government.

Sir,

I am directed to address you on the subject noted above and to say that for the purpose
of making recruitment to various services under the State Government the General upper age limit
prescribed at present under rule 3.6 of Punjab Civil Services Rules, Volume I, Part I, is 25 years.
However, if in the relevant service rules, higher upper age limit is prescribed in some cases on special

grounds, that limit prevails over the provision made in the Punjab Civil Services Rules, Volume I,
Part L.

2. The State Government have considered that the general upper age limit prescribed at
present is not adequate and a large number of candidates become over-age before they can enter into
Government Service. Many candidates particularly with the rural background, take longer time to
attain the requisite graduate and post-graduate qualifications and they do not gets sufficient time to
compete for the various Government services thereafter. It has also been observed that Government
of India have already enhanced the upper age limit for entry into services under them keeping all
these factors in view, it has been decided that the existing general upper age limit for entry into service
under the State Government shall, not with standing any provision to the contrary that may be
contained in respective rules be raised to 27 years subject to the following conditions.

(a) The relaxation of years in the upper age limit recruitment in respect Scheduled
Castes/Scheduled Tribes and Backward Classes will continue as heretofore. In
other words, the, candidates of these classes may be recruited upto the age of
32 years (27+5).

(b) The relaxation in upper age limited recruitment in respect of Ex-serviceman as
contained in Haryana Government circular letter No. 4710-5GS-70/18998, dated the
15th July, 1979, will continue as heretofore. In other words, the candidates of this
category may be recruited upto the age of 27 years plus continuous military service
added by 3 years.

(c) If in certain service rules, upper age limit higher than 27 years is permissible on
account of special grounds or in certain circumstances those provisions shall
continue to remain in force.

(d) If for recruitment to any service, a competitive examination is prescribed and for
appearing in such examination, certain number of chances have been fixed, then
those will continue to remain in force.
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(e) Inthe case of engineering graduates and diploma holders, 5 years relaxation in general
upper age limit of 25 years for entry into Government service has already been granted
vide State Government instructions No. 3481 IGSI-72/18002, dated the 15th June, 1972
and this relaxation was made applicable for period of 2 years. Those instructions shall
continue to apply in the case of engineering graduates and diploma holders until they
remain applicable (including their renewal, if any) and, whenever that special relaxation
lapses, the general upper age limit in their cases shall also be 27 years.

3. Itis requested that these instructions may be noted carefully for immediate compliance and
amendment in the relevant service rules, where-ever considered necessary, should also be made in
accordance with the circumstances/conditions pertaining to each service under your control.

4. The receipt of this letter may kindly be acknowledged.
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AR 105-5 SIgE. - 1-73 /1531

W gferE, SRa weER |

1. BRamm & wsf favmmeas, e SRS HUed,
T UGS TA T IT-AUSA FRERT |

2. TR, IS qor R0 =0 =Eed 9@
gRawn & @t ren vd w3 =mnediy |
i =vdie, 17 SWE, 1973

fawa: - FENT AT gawur wved, sRamwn = RemRel w gl & )
wEreq,

= few 5o 2 foF F Swdaa fawm w et e fears: sk #F fF wWaR & aam
X 75 3 B fF el A TaRr wuee g A T IRAEar) @ fasm foRd 7 R s e
T A 3R I Al & AW A dter 39 2 | TR 7 Shaw qed it sfuw awm @ o
T @@ A 2 afed o IWieaR Tdem W ghe 8 W 3 St o ' W fea w8 fer
AT 2 AN FT GWAT FEAT I 2

2 TWEHER ¥ T8 Al W far fran 2 ik ot foren 2 for s o favmr sroen s -o €
w A A I T T AR W IE o e W e 3R R dnmastt sk s & afe wfdd @
9 R ¥ fF THER & TR A T T @ O | 269 JifaRked 9 w9 g8 wifEd iR w9 o 98
et aferq & A A R Rt fasmr a7 s o 39 v g 99 TR |- A eamEe S
TR formn X AN I AO-TF F AR B W Al & AW Aol Sl AT Al T FS B | WER
= 78 <t fofr forn 2 T afe ot omor A9 g/ @ SRR 99 3 o & W favmr aw FeiRa
AvaE afe 90 T A B A A8 i AR F uiftd & U qiE & 3R - e S I R o
7T T 9 A form 3 aifer 3@ SWliear &t A & ReiRar 9 iR sk fvm § o w9 1 s
AY T ¥ WHA B fF T SR A IO FORAT A F AR AT R R f gwR & o9 T8 B
ey |

3. H[UAT TE 99 H qE ot 9 |

TEA/ -
39 gftE, qemide va |4,
Fd: AT gied, ERANT WHR |

c >
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T - U g fefeiad ot geme @ stavas sl f o Son o @ -
(1) feagera wore, sRarm,
(2)zRamm wER & &t TEEE wfE

BT/ -
Fd: A A, sRamn wWER |

(1) foagera wore, sRarm,
(2)zRamm wER & &t TwEEE wfE

319 AT 105-5 WU -1-73, f&ie, =vshTe 17 SWedl, 1973
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AT 856-1 SN.UHA.-1-73 /6246

e gfa, sRamnn W |
¥ A
1 & fawnmeae, gea een 9o f2ER wued,
T Iuged 3R sRamm & W Iu-Hvea IR |

2. WFCR, Il A1 BRAWT I=a =@ed Tl
Ramn & 7 e T "= =iy |
femier =wvdhTe, 7 W, 1973
e - sRavm Aw A I N TEgE R W WA-aT
R,
= ew gam 2 for o Sude fawa & wwery W 31T Y Haifod e 5T 98 &g {6 sRamn
e AT J[AT T 99 1971-72 @ O At Rad | fFefoiad st @6 @ -
(1)  wr-wE A e A 3k = A A R e & o Fafa sitrenfal @ w2 o o
T30
(2) w2 o femia SRieaRl & 3aeT - T I STERT & FEted 39 g i
Fr ME wE @ st T ¥ 9d G § sEwe © ee wowesd fvmia
IRieaR T (fetee) & s & R @ )
2. BRI ek AT IRT T T 1968 - 69 TAT 1970 - 71 Tt AT Rt § o 8 IR
& FTAFY S N IR IF HAE 6317 - 1 SNTE. - 70 /21913, f&ATH 20 -8 - 70 = U= Hdlh 126 - 1
SWE. - 1-72 /963, i 17-1-72 s/ fA=foiaa e w@ &t 7€ o -
() R — JART Y TS T AT HAT TF el - i iR g0 §F F R A A0 |
7E W& 8 foF 3T 9t observations @l €A § AT T 31X TR R S i
TS el o FoRar ¥ W fRar Y AR Tel o 9 W S 90 STENT g
TR-9R U9 FEER FA A Bl B 39 I b forw A foman o we
(2) @7 3l faman ot ama ? o favmia SWieart & smae - o= fasm am S &
R T A T F FR I w1 B | favmmee safdaa 9k w A gfbfiea
for Sugea fasmig SRiaRl & s - o s g fRaa s ot fafy &
9 s AT AN S EH R NS 7T A0 1 g7 fmi SRiear & fBal qan
T & Sf W & o R #
3. Ak FAT SRR A 39 1971- 72 & A RAE & 40 26 (9 Gone ) 310 98 7 e
A o ? foR fosm o eteiRal 9t weefa & wwees W SeE Sugeaaar R wem @ o gee
Ao ¥ A 98 TEAT I 3R B B 3R T AR & Gafod fEedl w1 quies @ wree |8 R s
2 3R gEal § wRE N 9U AW @ Y TN i IR -9R 99 FaER AT 9edl B 9 39 TER
DAl & W Fger § aRed R B TN € | g8 AW 1970 - 71 i @i Rard F oft Ism@r W
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o e IRUTHEa®T TR A URIA wAE 126 -1 SAQE.- |- 72 /963, ot 17-1-72 g0 4t
favmmezel snfe = a7 e o A & f s gfftaa o forn s fF @ vew @ gfear
T A B | AE AT AN BV TW TER S AT R Aed 9 1 eaee 31w ? fon v gfear
39 Bl ® forent Aeht FE o @ R

4. TWEHR o TR & Ale o 2 o @R gR1 o0 ford 10 SRl ot ShdRell & e 8t
R S et 2 | 31 O SR TR o @ TR faRw waerd | o seee o are foRar Se aifes s
¥ 28 THER A FeA T B 3R Ak JA AN D I TH IR A I IS A RIS AR A @

5. T8 Y TR o 2 6 3@ w3 A grE Sen W
I,
B/ -
37 wfE, TeRfaE ve A4,
Fd: A Al sRamn wWER |
T - Ueh U FAeferiRad <l G 9 Stawaen sharet & fordt FReferiRad st ol o 2 -
(1) fargea e, el |
(2)@N e |ferE, Ra wweR |
BEAT/ -
Fa: g |iua, SRA WER |

a1 A
(1) faomgea o, sRam,
(2 )&t e afE, sRann W@ |
3 AR 856 -1 STH.-1-73, femrer, =vEnTe 7 W, 1973
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AT 856-1 SN.UHA.-1-73 /6246

e gfa, sRamnn W |
¥ A
1 & fawnmeae, gea een 9o f2ER wued,
T Iuged 3R sRamm & W Iu-Hvea IR |

2. WFCR, Il A1 BRAWT I=a =@ed Tl
R & T e 9= 9=
TN |
femier =vdhTe, 7 W, 1973
e - sRavm Aw A4 I N TEgE R W WA-aT
R,
3 Few gam 2 o o Sude fawa & wwery W 31T Y Haifod e 5T 98 &g {6 sRamon
e AT J[AT T 99 1971-72 @ O At Rad | fFefoiad st @6 2 -
(1)  wr-wE e A 3k = A A R e & o Fafa sitrenfal @ 2 u o
T30
(2) w2 o fvmi SWRieaRl & 3aET - T I STERT & FEted 39 g i
WL e @ st A A 9 e A smwa @ e weween fasweta
IRieaR T (fetee) & s & e @ )
2. BRI ek AT JRT T TN 1968 - 69 TAT 1970 - 71 Tt AT Rt § o 8 IR
& JFAAFY S N IR IF HAE 6317 - 1 SNGE. - 70 /21913, f3ATH 20 -8 - 70 = U= Hlh 126 - 1
SRE. - 1-72 /963, et 17-1-72 s/ fA=foiaa Rerd w@ &t 7 o -
(1) e JTART Y TS T AT WA TF el - i iR g0 &+ F R A= <A1 |
75 W&l @ for smam & observations &t ea % war WY iR AR g S
IS ReTel o hORAT ¥ UeH fRaT SN ifeh Uel @it ol W S 3 SN g
TR-9R U9 FEER FA A Bl B 39 I b forg A foman S we
(2) @7 3ria faman ot ama ? o favmia SWieart & smae - = fasm am S &
R T A T F FRO I w1 B | favmmee safeama 9k w A gfbfiea
for Sugea fasmig SRieaRl & s - o s g fFaa s ot fafy &
9 oleh AT AN S wH R NS 7T A0 1 g7 fi SRiear & fBa 9o
T & Sf e & o e #
3. Ak FAT SRR A 39 1971- 72 & A RAE & 40 26 (9 Gonet ) 310 98 7 e
A o ? foR fosm o aeteiRal 9t weefa & wwers W SeE Sugeaaar FuRer wem @ o gee
Ao ¥ A 98 TET I 3R B B 3R T AR & Gafod fBeal w1 quies | wree |8 R s
2 3R gEaEl § wRE Y 9U AW @ I TN i IR -9R 99 FaER AT 9edl B 91 39 TRR
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Al & f~aw Fger ¥ aRed R B ot § 1| I8 AR 1970 - 71 ) A Rad A o Ismn W
o S IRuTHEaRT TR A URTA wAE 126 -1 SAQE.- |- 72 /963, oAt 17-1-72 g0 @t
favmmezel snfe =t a7 e o A & f emrEE gfftaa o forn W fF @ gew @ Ffear
T A B | AE AT AN BV TW TER S AT R Aed 9 1 eree 31 ww ? fon v gfear
39 Bl ® forent Aehr FE o W@ R

4. TWEHR o TR & Aie foar 2 o6 @R gr1 o ford 10 SRl ot ShdRell & e 8t
forar S et 2 | 31 O SR TR o @ TR faRw waerd | o seee o are foar e aifes s
¥ 28 THER A FeA T B R Ak JA AN D I TE IR A I IS A RIS R T @

5. T8 Y TR o 2 6 3@ w3 A grE S W
e,
BEA/ -
Fd: A A, sRamn WER |
Qe - U Tl FRAfciiRe oh el el STTeedeh shiarel & fordl fFReifotfRat sh 1ot Sl &: -
(1) faamgea e, i |
(2)@N varEeng |ferE, ERa weER |
BEAT/ -
Fa. & afE, SR WER |

(1) feargera aswa, R,
(2 )&t e afE, BRann W@ |
JIM: AR 856 -1 STH.-1-73, femrer, =vEnTe 7 W, 1973
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HATEH 1265-2 Siga-11-73 /781

& afE, sRanm R |
eI
(1) BT fosmmeme, SgeEd e A BER wved,
T IUGFT A W IT-AISA AT SRaAON |

(2 )R, 9o T ERamwn I @ a2
|t forem qen w9 e sRkarn |
femten, wvdnTE, 27 WM, 1973
fawg - ool 9w ol @ wel & foag Wit
3w g3 2 T & Swgea fawa W st e fee g¢ 9E ford o e @ Samsw
@ A I ¢ R favmmemer Forenl qen TR % YT SR & foiv i A9 YUl HUse @
TET - ST AT Aol W 2 | I8 T e 8 i Jar e o erEfieel & s gt @t
e FE 2 U TR & U Ferhl o Gadl § 6l Wi B § | gafere St wrifafyr uw @ fR
favmmezel = =Ry foF 9 el qor worehl @t GRfthd AT AOR @ STNFEY Al el HUSH
FST T A E AUSH VY T @A AT S 2 g A o o B A Sidon e s At
FAh! ¥ W ST B AR TETER S o o g |
2. H[IAT I FAeA i [AfEa FFae & g Aie o forn 9 72 o7 52 9+ s
et JftreRiRay /sweeniRal & eae | o fear W o
G,
B/ -
Fd: e Afa, BRavT WER |
T - Qe Ufet ;-
1w e e, BRamm |
2. &N TEEE AfEl, BRAvT WER H G Ve Aawd wRan! og et
S
g1/ -
Fa: e afea, BRamT W |

¥ar A
1. faages e, sRamm |
2. T Y@ Ofra, sRamn waER |
3 o 1265-2 wiwa. (I11)-73 femien 27 W, 1973
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& 3265-5 Q.- 1-73 /15225

¥ givE, BRann WER |

1 & fasmmes, swaren qur fRER wved & snged,
T IUged IT-AvSA ARy BRamom |

2. SRR, dole o1 BRAmn I e, AvSiTe
et e v w3 =amnedy, sRkamm |

feter =vsNTE, 15 S, 1973
e - eY IR W 9 R = fafag w1 F s/
R,

2 few gan 2 foF % Siea fawa w ot o sfamn weaER & aies wHiw 5999 - 5
T~ 1-69 /23700, fadien 27 -10- 69 g0 A &t T Fewml #t AR fars: ik &g fr 37 fReral
& IFTER TAE qed e & 15 I & sfvet - et qUTET & W g AT - U Ak A AT
3raza Al e S ey @i SmanT o iRy w9 | A9 9 | 98 fRemd WaR & uRa=
®AR 6317 -1 SQE.-70/21913, f&ATeR 20-8-70 T HATH 4495-1 SUWE.-1-72 /23046,
fedter 7-8-72 )1 SIEE TS O | WEHR & 2= & o w2 o A fasm @ e smar w
A FHARG F Jafs 6 A9 A W Fe & ford IEaa AR /AE & 99 J™ @A & W 39 ue
W WA & ol A - AE 9 e |

2. WHR TA A ! TR &t 3 & 3@t & A Aoy ¥ 5 oft frdt Rfeq =t e
MR TR ¥R o o R ol R & 15 fT & 31me - 31 A7 - U= olieh AaT START/ 31T JaTg Jaror
AUSA I I Ao oA | gE N FAviy foen wan @ o afe var A foRn oman @ A smamr /ad
T JAfUER B fR 9w 6 e @ I gl IR W A oseEfa T

3. & T 2 R 3 fRerat R areen geat & &t 9 3R TEw R S yeR & e
TE | W @ 9F & aEe A e o |

BT/ -
Fd: e i, SRamn WER |
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T - T gfe fefeiad o gemd aon savad wEae @ ol Sl S -
(1) feorgea e, BRamn, @
(2)zRamm wER & wht wEEE wRE
B/ -
3 wfE, Aot e ¥,
Fa: e AfE, BRamn WEHR |

¥ar ¥
(1) feargera were, sRamm,
(2 )eRamm wER & W T atE, |
I, HHAIG 3264 -5 SIWE.-1-73, feeeR, =veiTe 15 I, 1973
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(To be substituted for the letter bearing the same No. and date)

No. 6050-2GSI-73/27803
From

The Chief Secretary to Government, Haryana.
To

(1) All Heads of Departments, Commissioners Ambala and Hisar Divisions,
All Deputy Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court and all District and Sessions Judges
in Haryana.

Dated, Chandigarh, the 16th November, 1973.

Subject:— Grant of arrears of pay on account of vacation orders of reversion/supersession/reduction
in rank and re-fixation of seniority etc.
Sir,

I am directed to address you on the subject noted above and to say that at present where
an officer/official is subjected to supersession, reversion or reduction in rank and subsequently, as
result of an appeal or an acceptance of a representation or a memorial or purseuant to any writ, orders
or decrees of courts, the initial supersession, reversion or reduction in rank is set aside and the
officer/official is promoted, the remedy normally allowed is that on promotion, the pay and allowances
are fixed at a level at which they would have been had the officer/official never been superseded,
reverted or reduced in rank. However, no remedy is afforded for the time during which he actually
remained superseded, reverted or reduced in rank and no arrears are paid for this period. Only in cases
where a court specifically decrees or orders the payment of arrears of pay and allowances on enhanced
basis from a date earlier than the date of restitution, are such arrears etc. paid in consultation with
Finance Department.

2. In order to ensure that in the former category of cases also i.e. in cases where under the
present system no relief is afforded for the period between the date of restitution, but some relief none
the less deserves to be given, the Government have decided to constitute a Committee comprising the
Chief Secretary, Finance Secretary and the Administrative Secretary concerned which will consider
and decide such cases. It shall not be within the competence of the Committee to given any relief
beyond the date of restitution.

3. I am further to state that with a view to facilitate the consideration of such cases by the
Committee the Administrative Department should send seven copies of a complete and self contained
memorandum and a summary of service record along with the personal file of the officer/official
concerned and any other documents which may have a bearing on the subject, to the Chief Secretary
(in General Services Branch).

Yours faithfully,

Sdy/-
Deputy Secretary Political & Services,

Sfor Chief Secretary to Govt. Haryana.
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A copy is forwarded for information and necessary action to :—

(i) Financial Commissioner, Revenue, Haryana.

@) All Administrative Secretaries to Govt. Haryana.

Sd/-
Deputy Secretary Political & Services,
for Chief Secretary to Govt. Haryana.

To
(1) Financial Commissioner, Revenue, Haryana.

(i) All Administrative Secretaries to Govt. Haryana.

U.O. No. 6050-2 GSI-73, dated Chandigarh, the 16th November, 1973.

A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to Chief
Minister/ Ministers/Ministers of State, for the information of the Chief Minister/Ministers of State.

Sd/-
Deputy Secretary Political & Services,
for Chief Secretary to Govt. Haryana.

To

The Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/Ministers/
Ministers of State.

U.O. No. 6050-2 GSI-73, dated Chandigarh, the 16th November, 1973.
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HATE 1411- 2 STE.1-74 /6961

e giva, eRAT WER |

(1) sfamn & @t fasmnee, swged ST 9
AR wued, | IUgET T W IT-AUSA JAERN |

(2)FEeR, dot@ T sRarm B I qur Rawn @
T e qen ' = |

iR, =vsEnTe, 27 WM, 1974
fRug .- @ o TERw & 9@ | Wt o
BT,

7= fdw gam ® 5§ Swdam fawm & IR e ea sRam wWeR & R s
1265 -2 SNTaE.l1-73 /781, i 27-3-73 F R &1 5 Reral & 3R fars: @ for a7 w7
o1 fF favmmenel =t =Ry for ¥ eEfUee) o oot il WAST AT R e TR AAY JaRoT
HUSA T WS Y IR A B AUSA Y VY W@ o wee, A A B, ghm i W e B ar s
TTEY T a1 FeTeh] A M ST B AIfeh HedEr T S o @ |

2, T AW W 3 R R @ R e Yar T s W fSee aw gfftea o
T for Tl famn 3 ot fre e forfdenl ot sy o1 39 81 | e o A Rl & forg e emreres
ATt B | TREY WA A fifie 9o WEEe SO AifeE ST o eI o g 8 SR S’ -
7 3Mfe ) g TEY o Fhd B | I 39 9R g8 S wwen wn ¢ o wfae | o forfen st foe
WY I forg 2= an gaiferar &t e 1 A BT ST6d SR faa SY 3R fasl grr 3rele Jarg gewor
AU <l forftenl & aR | S AT-99 A9 SN 39 g8 W ®9 ¥ ga’n W fF O SRieart &
RrrRar &t s 3= 7= a1 uferar St TS BT A STEQ BT IRY | STENT A JeRUT AUSH el
I IFEaR & & AWt fwRe wan el e @ FeiRa dee ww fman gam B 1 afe wvew
TEell IR & TS S aiel SRIEaR 9o 9l A Iqofstl o & 9 o 98 ARe & MUR W I
IHEaR F G TR HEN T CTET H I T AE W qh W] foifuw & e & forg awa F
T IFEAR AT 6 A T I - IR CTEY I CFC U i T O AT AUee g1 foan weam | afe
W TR FriRa Ty &1 06 I o o & A1 3@ AR & Ry [ & &) o g | et
T T I AN T & ¢ I8 Sagash @een 741 2 fof a5 & @ faem s St - 1 (Ministerial)
e & foftent ot ot & forg FeafoRaa eeeer =0 wg

“Knowledge of typing in Hindi or English at the speed of 25 and 30 words per
minute respectively would be a necessary qualification for the post of Clerk.”
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3. T qAMUT & AN A N qag IR wuew, fafer favmn wen o favmr 6 st o

A ME B IR TW AWM HT I A-AaReg & T e forr W @ | gafore @w gema fear s
2 for ot fvTm 3o - s wafeee Jar sl § deger wame, Al fhaa fafer fasmr 4 3¢ (wet)

FEAW T TS, A SR AT F 3@ GMeT ® AR B wEaE i A |
4. FHUAT 7 ool @ wrEet i W |

B/ -
aReg A1
39 GfE, qemide vd |4,
Fd: e Afd, BRavT WER |
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1. sRamn & W faage |
2. BRATm & W geEEE afa |

UM, FHIH 5025-1 WigE. 1-73/, fo-iw 8-9-72
5761-5 SNQE. |1-74/29782

BLED

e afa, sRAmT WER |

>

1. ERam WER & a0 favmmeme,
G el FA fEaR Husd,
e Iugerd T IT-Hus ey (fafaer) |

2. WRR, I 1 BRAT B A, T0SIE TA SRAON
T & T Totem v w3 e |

foian, =venTe, 17 fooweR, 1974
Rug .- wET R30S @ 96 & w= )
e,

IR fawa ® 9 3R T8 e A e g3 B i Jaw vewor wvew sRamn &
FRIET W BRI THR T Fa3it 3 V& v, et e, Aeaaig 9o I v o B, o R forfe,
e, SNl SER] T B TS Tl FRF DeIkIS & I e T W =R o @ 2, i @t favmt
WS T @ Tolg TeRoT HUSH gRT U & st ikt foRen S @b | g@fere U ud & AR o ot fafa
T & forg SRy SR foran e 2 o s sty faer 3 safereen, forfter Tom gt & odf & forg et
¥ FeliRa dreastl & aR o MY 34 T 1 i | 3@ St e fase § smaferfen / foften /et
% fora 7T Wiga 2 39 W N T T 9T @ o SRt AR WS W |

¥ad,
T/ -
Fa: e afE, sRavn WER |
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v g faagea TowE, BRamn WER Tl BRAvT WER & W T |ral @i
IS qAT AAF FRGE 3G Wl WA B

BE/ -
Fa: e afE, sRavn WER |
¥ar
1. faages e, sRamn wER |
2. BRAN WEHR & O TomEaE afa |
3 . 5761-5 Q4. |-74 femien, 17 fewwR, 1974
9. hAleh 5761-5 SIGA. |-74 /29783 feereR, 17-12-1974

U gfa G, ST A YeRUT HUSH, BRI, TUERTE Rl Iq% UF HAIHR 3 IR
(I)-74 /8048 faTeh 28 -10-74 & Fe¥ i Aol Weh & | 374 3 foran e 2 o et ) o
T FRfA § FEF DA ® TS F AGAY TR 6 T8l F S TR I ) deh /st faemn 6
HAT & Tehgl oieh fasaa = fohar Se 3 foraet <) ok v =81 faman Siren S @ 9 3o - 31T
A A A o fRT W9 |

B/ -
Fd: e Afa, BRavT WER |
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No. 4860-2GS-1-74

From

The Chief Secretary to Government, Haryana.

To

)

@

All Heads of Departments; the Commissioner, Ambala and Hisar Divisions,
All Deputy Commissioners and all Sub-Divisional Officers in Haryana.

The Registrar, Punjab and Haryana High Court; and all District &
Sessions Judges in Haryana.

Dated, Chandigarh, the 22nd January, 1975.

Subject :— Passing of departmental Examination—Drawl of increments.

Sir,

1 am directed to invite your attention to Haryana Government letter No. 209-2GSI-72/
4436, dated 23rd February, 1972, on the subject above, in which instructions were issued regarding
the grant of increment to the officials in the various Departments on their passing of departmental
examinations. These instructions were issued in order to bring in uniformity in the procedure adopted
by various Departments.

2. The matter has been again considered and it has been decided to issue the following
further instructions regarding the grant of increments on passing the departmental examination, in
partial modification of the instructions contained in para I (a) of Haryana Government’s letter dated
23rd February, 1972 referred to above:—

)

@

©)

Every department should prescribe a reasonable period for passing the Departmental
Examination. This period may be either the period of probation or such other period
which the Department may consider reasonable.

If a person passes the departmental examinations before the prescribed period,
he should be given all the increments which would have otherwise fallen due
to him at the end of the prescribed period with effect from the last day on
which the departmental examination were completed. This should act as a
special incentive for passing the departmental examination quickly. The above
advantage conferred by this stipulation is not intended to be of a cumulative
nature and latter increments will only be due to him on the dates on which
they would have become otherwise due.

No increments should be with held until the period prescribed for clearing the
Departmental examination is over. It is requested that necessary steps may kindly
be taken for amending the service rules on the lines indicated above, at the earliest,
after observing the necessary formalities. If there arise any cases of undue hardship
while taking action in accordance with the instructions as also the instructions
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3.

contained in Haryana Government’s letter No. 209-2GS-1-72/4436, dated the 23rd
Feb., 1972 they also should be dealt with by taking recourse to the relaxation powers
as provided in the various service rules.

These instructions are being issued with the concurrence of the Finance Department

received vide their U.O. advice No. 4223-1FG-(I)-74, dated 5-11-74.

Yours faithfully,
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

A copy each is forwarded for information and necessary action to :—
(1) Financial Commissioner, Revenue.
@) All, the Administrative Secretaries to Government, Haryana.

Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
@) Financial Commissioner, Revenue.
(i) All Administrative Secretaries, Haryana.
U.O. No. 4860-2GSI-74 Dated Chandigarh, the 22nd January, 1975.
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WA 699 -2 W.Y4.1-74 /1747

& 9, SRavT WER |

1 sRamm & @t favmmems, stged swaren @ fReR wea,
T IS A IT-HAUSA ATTHR |

2. IR, I T BRAOT I=a =Arerd q sRAT & as{
T o &3 e |

foien, =vsiTg, 27 e, 1975
g~  wed aer W Pga sakal s Reeia wder o - Al 3o giedl 9wk |
R,

= few gan ? foF A stue e SWe fIvw W Eged 99 WER & 9RaT wAiE
5927 - (1) -T®.3R. |1-64 /5302, fATFH 30 -6 -1964 T2 sRAWT WFR & IRIF FF 2179 - | TH.
3R - 74 /20509, &A1 11-6-74 & T &t 7 fRerml = 3R foers, S99 a8 =aen 61 18 9 f&
qed MUR R Fgad FHaRal &l afie Ja7 gfg T AR 9RT- |, @ve- |, & Few 4.9 & T8a
A WQ | IR w4 7T M0 FEw s adwe el ¥ g7 wine 98 e @ & iR ue W
e 3R R e Fend et ang o o § fasmia wen a o 9t @aen @ o fsmia
wen e fRy aifie da gfe I R adan B |

2 T AN W WER A LAHgae R o 2 aon g ot forar 2 fo6 @l ot g aed
YR R g wH=IRal ot aiffer 3a Ired & & T8l fasmia oden 9 S A Bem ate
T 9T & forg om) Aar e W famia wQer @ wen e 2 ) Al i R 3R 1w W)
el TR W T A W TErad o e e 2 o e Jar SRt/ el Jarg gerer wued i
A T HEA BN A9 W FHA o S afien aa g favmi wen 9| e W @ S |

yaey,

T/ -
39 O, qEE g9me,
Fd: e afa, BRavT WER |
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T 9fd -
(1) ferarger, T, sRamvm W&ER |

(2)&h ymasE |fa, sRATT WEHER A TS T SEaEE FRER! & forg Seh S
]

g/ -
39 gE, aee g9,
Fd: e Afa, BRavT WER |

1. faagea, aera, sRamn w&R |
2. 9N YT afE, SR WaER |

3 I 699 -42 S TE. -1-74, f&Aiew 27-1-1975
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No. 2087-7-S-75/9680
From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments in Haryana,
Commissioners Ambala & Hissar Divisions,
All Deputy Commissioners and Sub Divisional Officers.

2. The Registrar, Punjab and Haryana High Court, Chandigarh and
All District and Session Judges in Haryana.

Dated Chandigarh, the 16th April, 1975.

Subject :— Verification of character and antecedents of persons before their first appointment to
Government service.

Sir,

I am directed to invite your attention to the references quoted in the margin (copies
enclosed) on the subject noted above and to say that it has come to the notice of the Government
that instructions on the subject are not being followed by some departments. In many cases,
the character and antecedents of persons appointed to Government service are not verified at
all and in many other cases such verification is made after a person has been appointed. In the
instructions referred to above, it has been made clear that such verification has to be made
before a person is appointed to Government service. (Composite Punjab Government'’s
letter No. 2502-G-51/3389 dated 11-6-1951 Haryana Government’s letter No. 566 S-69, dated

7-2-69. Government of India letter No. 3/8/ (S) 67,- Estt. (B) dated 27th September, 1967.
Haryana Government’s letter No. 1824-5-69/9201, dated 22nd, May, 1969.

2. I am to request you to ensure that Government instructions on the subject are strictly
complied with by all concerned. Any lapses which come to the notice of the Government will be
viewed seriously.

Yours faithfully,
Sd/-
Chief Secretary to Government, Haryana.,

A copy alongwith the enclosures, is forwarded for information and necessary
action to :—

Financial Commissioner and All Administrative Secretaries to Government, Haryana.
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No. 2740-1GSI-75/13480
From

The Chief Secretary to Govt., Haryana.
To

(I) All Heads of Departments, Commissioners, Ambala and Hisar Divisions;
all Deputy Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court and
all District & Sessions Judges, Haryana.

Dated, Chandigarh, the 19th May, 1975.

Subject :— Maximum age limit for direct recruitment for Government Servants-Clarification
regarding.

Sir,

I am directed to refer to the instruction contained in Haryana Government circular letter
No. 5641-1GSI-72/28717, dated 29-9-72 on the subject noted above and to say that as laid down in rule
3.6 of C.S.R. Vol. I, Part-1, the normal maximum age limit prescribed for entry into Government service
is 27 years (or such higher age limit as may be prescribed in the Service Rules relating to any particular
post keeping in view the nature of duties of that post) unless relaxed by the Government in the case
of any class or category of persons. As there is no specific provision to the effect that the above
normal age limit of 27 years (or age prescribed in the relevant service rules) is applicable also in the
case of persons already in the employment of Government it is sometimes wrongly presumed that it is
not applicable to persons already in the employment of Government who apply for direct recruitment.
This presumption is not correct. I am to clarify that the above maximum age limit of 27 years (or the age
limit prescribed in the relevant service rules for direct recruitment) is also applicable to the persons
already in the employment of Government unless the same has been relaxed by the Government by
issue of suitable rules/instructions.

2. You are requested to ensure strict compliance of these instructions and acknowledge the
receipt of this letter.

Yours faithfully,
Sd/-
Deputy Secretary Political & Services,
for Chief Secretary to Government, Haryana.

No. 2740-1GS1-75/13481 Dated Chandigarh, the 16th May, 1975.

A copy is forwarded to Secretary, Haryana Public Service Commission Chandigarh and
Secretary, Haryana Subordinate Services Selection Board, Chandigarh ; for information and necessary
action.
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Copy of letter No. 18011/1(S)-75-Estt. (B), dated the Ist August, 1975, from the
Director, Government of India, Cabinet Secretariat, Department of Personnel & Administrative
Reforms, New Delhi to the Chief Secretaries of all State Administrations and Union Territories.
etc., etc.

Subject .— Verification of Character and Antecedents of candidates selected for appointment to
Civil posts under the Government of India-Secrecy of Police reports and criteria to be
observed in determining the suitability.

Attention is invited to this Department’s secret O.M. No. 18011/1 (s)/75-Estt. (B), dated
1-8-1975 (copy enclosed) on the subject noted above reiterating the criteria to be observed for
determining the suitability of candidates for appointment. I am to request that the State Government,
may advise the authorities concerned to verify the Character and antecedents of the candidates
selected for appointment under the central Government, regarding whom references are made by the
authorities concerned, to the State Government, with specific reference to the Criteria mentioned at
(a) and (b) of para I of MHA O.M. No. 3/8 (S)-Ests. (B), dated Sept. 27, 1967, which have also been
reiterated in the enclosed O.M.

2. Itis also suggested that the State Government may consider reiterating their instructions,
if any, adopting similar principle in regard to the verification of character and antecedents of candidates
being considered for appointment to civil post under the State Government.

3. In actual practice, it has been observed that it takes a long time for completing the formalities
of verification of character and antecedents and sometimes it was not possible to wait till the procedure
of verification was completed particularly when large number of candidates have to be appointed
every year. The State Government are requested to impress on all the authorities concerned under the
State the need for expediting the verification of character and antecedents of candidates. If these are
expeditiously verified the need for appointing persons in Government service without verification of
their character and antecedents will be obviated.

4. The receipt of this letter may please be acknowledged and the action taken by the State
Government in this regard may please be intimated at an early date.
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Copy of letter No. 18011/1(S)-75-Estt. (B), dated the Ist August, 1975, from tbe Director, Government
of India, Cabinet Secretariat, Department of Personnel Administrative Reforms, New Delhi to All
Ministries Departments of the Government of India etc., etc.

Subject :— Verification of Character and Antecedents of candidates selected for appointment to
Civil posts under the Government of India-Secrecy of Police reports and criteria to be
observed in determining the suitability.

Attention of the Ministries/Departments is invited to the various instructions contained in
the Brochure on verification of Character and Antecedents of Candidates selected for appointment
to civil posts under the Government of India as also to subsequent instructions laying down the
procedure to be followed in this regard and in particular to the Ministry of Home Affairs (now
Department of personnel & AR) O.M. No. 3/8(S)/67-Estt. B, dated 27th September, 1967 which
inter alia lays down the criteria to be observed in determining the suitability of candidates to be
appointed to civil posts under the Central Government. It has been brought to notice, that in
certain cases, the appointing authorities made appointment of candidates without prior
verification of Character and Antecedents and later, on receipt of verification reports, failed to
observe the prescribed criteria in determining the suitability of candidates for appointment to
civil posts under the Central Government. Further, in some cases the contents of the police reports
were also made known to the appointees or their attorneys and were also produced before the
Courts of Law. The termination of service of the appointees with adverse reports in such cases
where proper procedure as prescribed was not followed by the authorities concerned has been
criticised in certain courts and has also caused various administrative difficulties. The matter
has been carefully reviewed in the light of the observations made by the courts and it has been
decided that all authorities concerned should in future scrupulously follow the various
instructions prescribed in this regard by Government.

2. Instructions already exist that no indication (either orally or in writing) should be given to
any candidate who is appointed under exceptional circumstances without prior verification of
Character, etc. that the appointment or retention in service is subject to satisfactory verification of
character and antecedents. It has also been laid down that in cases where it becomes necessary to
terminate the service on account of adverse reports received subsequent to the appointment, the fact
that action is being taken on the results of a police report should not be divulged to the employees,
nor should the nature or substance of the reports received from the police be communicated under
any circumstances to the employee. In this connection attention is invited to MH-A (now Department
of personnel & AR) Office Memos No. 56/39/54-Estt. (B), dated 12th February, 1955 and O.M. No. 3/
22/55-Estt. (B), dated 13th August, 1955.

3. As regards the criteria to be observed for determining the suitability of candidates
Government’s service in this regard as brought out in the O.M. dated 27th September, 1967 referred to
in para 1 above is that no person should be considered unfit for appointment solely because of his
political opinions but care has to be taken not to employ persons who are likely to be disloyal and to
abuse the confidence placed in them by virtue of their appointment. Persons who are actively engaged
in subversive activities including members of any organisation, the avowed object of which is to
change the existing order of society by violent means, should be considered unfit for appointment
under Government. An individual may be considered unsuitable for public employment only on the
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ground of his actual participation in or association with any objectionable activity or programme.
Specifically, the following shall be considered undesirable for employment in civil posts in the public
services-

(a) those who are, or have been members of, or associated with anybody or association
declared unlawful after it was so declared, or

(b) those who have participated in, or association with any activity or programme-
(i) aimed at the subversion of the Constitution,
(i) aimed at the organised breach or defaince of the law involving violence,

@iii) prejudicial to the interests of the sovereignty and integrity of India or the
security of the State, or

(iv) which promotes on grounds of religion, race, language, caste or community,
feelings of enmity or hatred between different sections of the people.

Participation in such activities at any time after attaining the age of 21 years and within
three years of date of enquiry should be considered as evidence that the person is still actively
engaged in such activities unless in the interval there is positive evidence of a change of attitude. It
has also been decided that the above mentioned criteria may be incorporated in the standard covering
letter to be addressed to the District Authorities for verification of character and antecedents.
Accordingly the proforma of the covering letters as enclosed with this Department’s O.M. No. 3/10/
S/72-Estt. B, dated 15-9- 72 has been revised, and a copy of the revised proforma is enclosed. It is
requested that in future the revised proforma may be used while forwarding the particulars of the
candidates to District authorities for verification of their character and antecedents. On receipt of the
report of the concerned authorities on the verification of character and antecedents of the candidates
in question, the appointing authorities should take a decision regarding the suitability of the candidate
for appointment to civil posts under the Central Government in the light of the observations made in
the report, keeping in view the criteria indicated above.

4. The authorities who make enquiries into the character and antecedents of candidates are
being requested to specifically cover the above points in their report on character and antecedents of
candidates.

5. All Ministries are requested to bring the above instructions to the notice of all Heads of
Departments/ Offices under their control including the quasi-Government organisation, public
undertakings, autonomous bodies, etc. where the scheme of verification has been extended and
instruct all the appointing authorities to scrupulously observe the above principles in making
future appointments in their respective Offices. Cases decided in the past need not be reopened.

To

@i All Ministeries/Departments of the Government of India, P.M.’s Secretariat,Lok
Sabha/Rajya Sabha Secretariats, M.P. C/O.V.C./ Supreme Courts; C. & A.G..,D.G. P.
& T.; Election Commission; President’s Secretariat; Vice President’s Secretariat;
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Planning Commission; Planning Commission (D.E.O) Commissioner for Scheduled
Castes and Scheduled Tribes; Commissioner for Linguistic Minorities.

(i) All attached/Subordinate offices of Department of Personnel & Admn. Reforms.

@ii)) Admn. Section AVD I[; AVD IV; AIS (I) Estt. (E) of Department of Personnel and A.R.
and Admn. Section, A.R. Wing.

(iv) Intelligence Bureau, New Delhi .with 10 spare copies (Shri J.C. Luthra, Joint Asstt.
Director.)

SECRET
STANDARD FORM OF COVERING LETTER FOR ATTESTATION FORM
To

The Authority specified in Department of Pers. A.R. 0.M.O. 3/20(B)/72-Estt. (8),
dated 5-8-1974.

Subject :— Verification of character and antecedents of candidates for the post of

Sir,

I am directed to say that Shri whose particulars are
entered in the enclosed attestation Form is a candidate for the post of . To
enable this Ministry/Department/office to determine the suitability of the candidate for Government
service. I am to request you kindly to certify on the basis of the information available in your
records whether he has come to adverse notice or not and whether there are any facts about him on
record which would render him unsuitable for employment under Government. In this connection,
it may be stated that the criteria to be observed for determining suitability of candidates as prescribed
by the Government of India are that no person should be considered unfit for appointment solely
because of his political opinions but care has to be taken not to employ persons who are likely to
be disloyal and to abuse the confidence placed in them by virtue of their appointment. Persons who
are actively engaged in subversive activities including members of any organisation, the avowed
object of which is to change the existing order of society by violent means, should be considered
unfit for appointment under Government. An individual may be considered unsuitable for public
employment only on the ground of his actual participation in or association with any objectionable
activity or programme Specifically, the following shall be considered undesirable for employment in
civil posts in the public services :—

(a) those who are, or have been members of, or associated with, anybody or association
declared unlawful after it was so declared, or

(b) those who have participated in, or associated with any activity or programme;

(i) aimed at the subversion of the Constitution,
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(i) prejudicial to the interests of the sovereignty and integrity of India or the
security of the State, or

@ii)) aimed at the organised breach or defiance of the law involving violence,

(iv)  which promotes on grounds of religion, race, language, caste or community,
feelings of enmity or hatred between different sections of the people.

Participation in such activities at any time after attaining the age of 21 years and within
three years of date of enquiry should be considered as evidence that the person is still actively
engaged in such activities unless in the interval there is positive evidence of a change of attitude.

2. Itis requested that it may be specifically indicated whether or not the candidate is suitable,
for Government service in the light of the criteria mentioned above and if he is considered unsuitable,
a brief statement of the grounds for the opinion expressed may be added. The result of the scrutiny
may be communicated immediately to this Ministry/ Department/Office and within a period of six
weeks,

3. Applicable to cases covered by paragraph 2 of M.H.A. O.M. No. 3/15/5/65 Estt. (B) dated
8-3-1968 only. Steps may kindly be taken to establish the candidate’s identity and after this is done a
certificate may please be recorded to this effect along with your report on the suitability of the
candidate.

4. Similar enquiries are being made of the District Magistrate (s)/District Commissioner
(s) Collector.

Yours faithfully,

Name

Designation

Full Address
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Copy of letter No. 3980- 2GSI-75/25879, dated 27th August, 1975.
From

The Chief Secretary to Govt., Haryana.
To

(i) All Heads of Departments, Commissioners, Ambala & Hisar Division,
all Deputy Commissioners and all Sub-Divisional Officers in Haryana.

(i) The Registrar, Punjab and Haryana High Court and all District &
Sessions Judges in Haryana.

Subject: — Passing of departmental examinations-Drawl of increments.
Sir,

I am directed to invite your attention to Haryana Government letter Nos. 209-2GSI-72/
4436, dated the 23rd February, 1972 and 4860-2GSI-74/1195, dated the 22nd January, 1975, on the
subject noted above, in which instructions were issued regarding the grant of increments to the
officials in the various departments on their passing the departmental examinations. These
instructions were issued in order to bring uniformity in the procedure adopted by various
departments.

2. In partial modification of the instructions issued regarding the grant of increments to the
officials in various departments on their passing the departmental examinations in part I (a) of Haryana
Government letter No. 209-2GSI-72/4436, dated the 23rd February, 1972, and in supersession of the
instructions issued vide Haryana Government letter No. 4860-2GSI-75/1195, dated the 22nd January,
1975, I am directed to say that the matter has been again considered and it has been decided to issue
the following further instructions :—

(1) Every department should prescribe a reasonable period for passing the departmental
examination. This period may either be the period of probation or such other period
as the department may consider reasonable.

(i) If a person passes the departmental examinations before the prescribed period, he
should be given all the increments which would have otherwise fallen due to him at
the end of the prescribed period/with effect from the last day on which the
departmental examination were completed. This should act as a special incentive for
passing the departmental examination quickly. The above advantage conferred by
this stipulation is not intended to be of a cumulative nature and latter increments
will be due to him only on the dates on which they would have otherwise become
due.

@ii)) No increment should be withheld until the period prescribed for clearing the
departmental examination is over.

(iv) If amember of the service passes the departmental examinations after the prescribed
period, then the increment for the period subsequent to that within which the
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departmental examination was to be passed should be released to him from the date
following the last day on which the departmental examinations are completed. The
increment should be released with retrospective effect from the date it was otherwise
due but no arrears should be paid for the past period.

If a member of the service fails to pass all the departmental examinations or
any part thereof, and is subsequently exempted by competent authority from
passing the examination(s) for the period subsequent to that within which the
departmental examination was to be passed should be released from the date
he is given such exemption. The increment(s) should be released with
retrospective effect from the date it was otherwise due but no arrears should
be paid for the past period.

It is requested that necessary steps are taken at the earliest for amending the
service rules on the lines indicated above, after observing formalities. If there
are any cases of undue hardship while taking action in accordance with these
instructions as also the instructions contained in Haryana Government’s letter
No. 209-2GSI-72/4436, dated the 23rd February, 1972, they also should be dealt
with by taking recourse to the power of relaxation as provided in the various
service rules.

These instructions are being issued with the concurrence of the Finance Department
received vide their U.O. advice No. 3686-IFG-75, dated the 8th July, 1975.
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Chandigarh, addressed to all Heads of Departments in Haryana. Commissioner, Ambala and
Hissar Divisions, all Deputy Commissioners, D.I.G (CID), and Sub Divisional Officer, and extra.

Subject .— Verification of Character and Antecedents of persons before their first appointment to
Government Service.

I'am directed to invite reference to Haryana Government letters No. 2087-7S-75/9680,
dated 16-4-75 and No. 9393-7S5-75/37226, dated 24-12-1975 on the subject cited above and to forward
herewith the following two communications received from the Department of Personnel and
Administrative Reforms, Government of India, New Delhi :—

(a) Letter No. 18011/1 (S)/75 Estt. (B) dated 1-8-75
(b) O.M.No. 18011/1 (S)/75 Estt. (B) dated 1-8-75

2. It has been decided that the instructions contained in the above two references should be
strictly followed in respect of candidates seeking employment under the Sate Government as well.

3. Your attention is particularly invited to the following points in the instructions :—-

(a) Normally, as a rule, all appointments should be made only after the character and
antecedents of the person to be appointed have been verified but if a candidate is
appointed under exceptional circumstances without prior verification of character
etc. then no indication (either orally or in writing) should be given to the candidate
that his appointment or retention in service is subject to satisfactory verification.

(b) Appointments made, if any, under exceptional circumstances, without prior
verification of the character etc. shall be on a purely provisional basis.

(c) If under exceptional circumstances as mentioned in sub-para (a) above, an
appointment is made without verification of character and antecedents, then
simultaneously with the appointment, necessary steps should be taken to have
the character and antecedents verified and should it become necessary to
terminate the services on account of adverse reports received subsequent to the
appointment, the fact that action is being taken on the result of a false report
should not be divulged to the employee nor should be the nature or substance of
the report received from the police be communicated under any circumstances to
the employees.

(d) Reference to the District Magistrate/D.I1.G., C.I.D. for verification of character and
antecedents should be in the standard form as prescribed by the Government of
India and annexed to O.M. dated 1-8-75 referred to above.

(e) In order that proper identity of the candidate is established, photograph (s) of the
candidate must also be forwarded alongwith the reference to the Supdt. of Police/
DIG,C.LD.

(f) Suitability of candidates for appointment to Civil posts should be determined in
the light of principles laid down by the Government of India in their O.M. dated
the 1st August, 1975 referred to above.

4. It has been brought to the notice of the State Government that in the matter of verification
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of character and antecedents, the time schedule laid down in para 4 of the State Government letter No.
1824-S-69/9201, dated the 22nd May, 1969, is not strictly adhered to. Amongst other reasons, this may
be due to the fact that the attestation forms which are to be sent by the Department direct to the
District Superintendent of Police and the D.I.G., C.I.D. are in some cases being sent to the District
Magistrate. This is not in accordance with the procedure laid down in the letter referred to above.
While addressing the District Magistrate regarding verification of character and antecedents, one
copy each of the attestation form is to be sent direct by the Department concerned to the District
Superintendent of Police and the Deputy Inspector General of Police, C.I.D. who after doing the
needful have to send the papers to the District Magistrate. The attestation forms are not to be sent
direct to the District Magistrate. It has also come to notice that in most of the cases only one
attestation form is being sent, whereas instructions provide for the despatch of two attestation
forms. The idea of prescribing time schedule is to cut down delay in verification of character and
antecedents to the minimum, but by not following the procedure prescribed therein, the departments
concerned are themselves causing additional delay. I am directed to bring these instructions to
your notice once again for strict compliance. Default in this behalf will be seriously viewed.

5. You are requested to bring these instructions to the notice of all officers under your control
including the quasi-Government organisations, public sector undertakings, autonomous bodies etc.
and request them to comply with these instructions scrupulously.
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®AH 9393-7 TE.-75/37726
& afa, sRanm R |

1w favwnmeae, sgea swten 9 BaR wued,
T IJIGFT A IT AUSA IR, sRawm |

2. (&R, 9ot qon sRawn sEad 9 e va &= =wneha, siamn |
femier, =venTe, 24 fewwR, 1975
fawg - ded waR W Wl R TR T WA R aRa vd qdge @ e |
e,

IR fawg w eRamn wear & aRa= swHiE 2087 - 798.- 75 /9680, feiaw 16 - 4 -1975
& T A WA qE FeA A oW g3 B R e weR & g o g as FRfhaee
(clarification) wiiv 7€ 2 fof o IR IRT= T S F ML Feral ¥ qed sner w e R
T FHARA / FTTFRA At T AR BA B | W WA W WHR W faer w2 sk Fofa e
T ? R RT WER & aRaA FAE 56 /39 /54 L (/) fAF 12-2-1955 (fd dew B) W
T L B T WER BR T FrEiad o W S iy  qed smem w o fafean wafer
T FaRal / SRl & aRa vd Tigd & Ee B I 8 @ o a3 S EHE / SR
T A qed MR W HA TR @ 2 390 aRA Td Jagq o1 Aco dehtel Seadl 9y o afe R
ARt/ SR & antecedents &t St A8 arn W @ @ IEe Fafed o T & SHER /A
| e awaE B TF A9 H A9 a R - N T |

2. T e § g5 W qui foRan oien @ o afe fRd et/ siftree® o da gfem sw
gfrer A I B & horaed @O @ Wl Sawas B g ot Raid & T ¥ wafea
Wﬁ/m@mﬁwﬁmﬁmmmﬁ@ﬂmwﬁﬁfaﬁﬁﬁu
B W@ W |

3. Y 2 o e 7 $f gffvea frar e fof e &t STiE fRewdl e gedr & araT
B

e,

FET/ -

39 GftE, qemide vd |4,
Fd: & Afa, BRAvT WER |
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HATEH 2822-1 SNYE.-1-76 /14794

e giva, eRAT WER |

1. eRamwm & =i favmmemer |
2. &R, do@ @ sRamm &1 wE, TvdhTe |
feter =UShIE, 10 S, 1976

v - sRamm dw ¥ I & FE @t A w e A 9ar SR @
T ERe B W 4 D A 2 T JAREFE-1 F wmeE

ey,

FA AT ® FE B I w A G T sen @ weftud gade & W 4 @ 9 2
¥ ffofea seen 2 -
“2. No reference shall be made to the Commission without the approval of the Minister

concerned. The Administrative Secretary concerned shall be responsible for ensuring
that all cases in which it is necessary to consult the Commission are brought to the

notice of the Minister.”

IWEFT HTEA & IR Ak A4l AT Al fRar sramatren nfe Aeel 3§ g & 9
T eI fa Rt W A S A STaTaehdT 8 | ONhR & e § Uah UET HEe S B fR
faummesr = Rt s - || & AU & TE dad gfe (Vs § geE afed) A @t Fen
AT & AT | < &, e forg 3 wwaf~ua favnia dar s & 98a @em 2, feeg smam
F geedl A A I wElead WA @ Sl T A8 @ | 39 aR W WaR A faew f 2 i
75 fofa form 2 fof Sew R A FUER ¥ TOMER e 9 98 FaEd W & W fF fEd
faamEAE SR AT &l Fa e ¥ e Seied AAl ol Jd SAN i Sagaehdl A8l eR aleh
S W WER & T & fa&g prejudiced B &1 ISt 7 o1 Fah a1 fasmmeaey o1 i drean
¥ B R -

“2. No reference shall be made to the Commission by the Administrative Secretary
concerned without the approval of the Minister concerned but in the case of
reference made to the Commission by a Head of Department the approval of the
Minister concerned will not be necessary. The Administrative Secretary concerned
shall be responsible for ensuring that all cases in which it is necessary to consult

the Commission at the Government level are brought to the notice of the Minister.”

2, BRamT AR Far AN (FE wheE) fafeE, 1973 & fafes 6 (T) ot e & sER
fasmmezer A A0t - || & SRR Y Rad HS B AT UL oA B SRS ST A FA ¥ 9 AR
AT JERT & WS F T B Safch IR Johole & IR - | ) Tael & FFER a7t TR & (7Y
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T 9T) I0 I Y RIS JRT T A F TF AN & WY F T B | I I
Ffeea - | ot e fafesl & SER a9 9o &| anomaly wt ® R & fow zes fee
THER ¥ g wA w1 Ao forar @ 2 -

APPENDIX -1
(Referred to in para 5 of Part IV-A)
ORIGINAL ORDER
Authority making Penalty proposed Whether consultation with
the order the Commission is necessary
1 2 3
An authority subordinate Immaterial.
to the Haryana Govt. (in respect of class III
& IV Govt. servants) No
-do- Minor penalty
(in respect of Class II officers) No
-do- Major penalty
(in respect of Class II officers) Yes
The Haryana Govt. Minor penalty No
-do- Major penalty Yes
3. R 3R 2 TR o F SwRe Fofdl & sER wdae 9 S w990 59 9T A
RIECIIEE i
W,
B/ -

37 A, oMt Te 341,
Fd: I afa, BRAOT WER |
T - T g fefeiad ot gemd aon savad wEae! @ o Sl S -
(1) feorgea e, BRamm, @
(2 )sRamm wER & @ gemEEE aRa |
B/ -
I afE, Temite e ¥,
Fd: I afeE, SR TWER |

(1) feramgera werE, BRamm |
(2 )eRamm wER & W gy |tE, |
SMEHIT THAIh 2822 -1 SNQE.-1-76, TR, FTSHTE 10 S, 1976
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WA 4770-5 Q4. 1-76 /21278

e giva, eRamT WaER |

1 & favmnene, swaten 9o fRER wvew & g,
T IIGET qUT IT - AUSA  JUH, SRAOT |

2. MR, doE a1 sRawm B e, TvenTe TN
¥t Rren va a7 wamed, skamn |
foian, =IvshTE, 13 WA, 1976.

fwg .- v-oam @ wEieE 99 a9 wEeat ¥ e, @ediee g sgiie @ et
& fore wwe Qe iR w5
HEeg,

2 Few gan 2 5 o S fawa w st e sRamT WeRR @ U= s 5761- 5
SgE. 1-74 /29782 AT, 17-12-1974 & 3R fEars: 3R ot Gfa &% 6 s 4arf gawo
AU, BRANT R WHR & &4 A T8 o/l T A1 & “FT deRie” & uel, sar for fofues,
wAeTEfiee, snefcifies geae el o gR WA & forg 1ot - st favmn gwr v dar
¥ o awaar FreiRa ot g2 2 | wvea g o+t font & ¥R 9t & forg e wger fommaer ot fema
T AT, T ARTrst it fAfTEEr & R Auee ot SWiear! @t AW Rl eI R w9 95d
HISATS T AT AT TS o | WEHR + 319 g8 fAoig foran 2 for =famom oo & @t v-wom@ =
FrEater # Al st & forg faften, ®AieEfiee qun smafafie @ 9@t & forg anaa v e
2, o foe Annexure-A 3 samn 7 8 | 38 IR A T30 3 il § @l sl & forg forfues,
wHreTEfuTe 9o smerforfie & uel & ford avea v e B, o fe Annexure-B # samn
TR | I JAR gaReT Hvee sRarn T fa=r fasm % Annexure A and B & sER T - wem|
T FEEEl 9 3wl fofte, Rt g srffie @ 9 & e deaad v ' e e
& fore weafa e o @ 2 | ZEfere s sTaR SRt foRar W @ TR S s A & fan e
F W o > Forg forfaen, w2Aerfee qeon smyferfier & wat ot avaad w@R & IWie ot
FEr fruiRa +e @ foag sftrgen faftr fasmr & de waer g o R e S ufear ==
favmr 1 3Tt 99 | wfaw A R/ e A v @ forg Wi - e A Emes e @ gear |
T IS FTER B SN FaR JaRoT AUSH BRATVT I 9 R |
2, FIAT WEHR & IWEA 010 FTAR HEAE! qod ol o |

ECER
AT/ -

39 g, 9 99,
Fa: e afa, sRavn wWER |
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Wl 4770-5 SNQE. |-76 /21278 -1, feier TveRte 13 3T, 1976

U Ui afeE, Sl IRl YeRUT HUSH BRAN, WUSHIE Rl I U I 3460 -3
3R - 111-75 /13608, famich 23 3R, 1975 & Haxi | GO A MATF FEATE =g Holl Wil 2 |

BEAT/ -
37 afE, e I,
Fa: e afeE, BRamT W |
ver ufy FeafoRad @t aommed qan stawae FwRiaE 39 Wen o 8-

1. faarger, BRamn weR |
2% G i, SRAT 9K |
gL/ -
37 afE, e I,
Fa: e afeE, BRaT WER |

>

¥ar ¥
1. foorge, sRamn weR |
2. T YIEehig Ofa, sRamn waER |
313, AT 4770 -5 SNQE. |-76, feTier TveRe 13 3T, 1976
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Annexure—A

Qualifications for the posts of Clerk, Steno- Typist and Stenographer in all A-Class Offices

Name of Post

Qualifications

Clerk

Steno-typist

Stenographer

Matric Ist Division/Higher Secondary Second Division/
Intermediate Second Division/Graduate or equivalent. (For
Ex-servicemen Matric only)

Knowledge of Hindi upto Matric Standard.

Hindi/English typing at a speed of 25/30 words per minute
respectively.

Matric st Division /Higher Secondary Second Division/
Intermediate Second Division/Graduate or equivalent. (For
Ex-servicemen Matric only).

Knowledge of Hindi upto Matric Standard.

English Short-hand at 80 words per minute and transcription
thereof at 11 words per minute.

Matric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/Graduate or equivalent. (For
Ex-Servicemen Matric only)

Knowledge of Hindi upto Matric Standard.

English short-hand at 100 words per minute and
transcription thereof at 20 words per minute.

Hindi short-hand at 80 words per minute and transcription
thereof at 15 words per minute.
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Annexure—B

Qualifications for the Posts of Clerk, Steno- Typist and Stenographer in all offices other

than A-Class Offices

Name of Post

Qualifications

L.

2.

3.

182

Clerk

Steno- Typist

Stenographer

. Matric/Higher Secondary or equivalent.
. Knowledge of Hindi upto Matric Standard.
. Hindi or English typing at a speed of 25/30 words per

minute
respectively.

. Matric/Higher Secondary or equivalent.
. Knowledge of Hindi upto Matric Standard.

. Hindi short-hand at 64 words per minute and transcription

thereof at 11 words per minute.
or

English short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

. Matric/Higher Secondary or equivalent.
. Knowledge of Hindi upto Matric Standard.

. Hindi short-hand at 80 words per minute and transcription

thereof at 15 words per minute.
or

English short-hand at 100 words per minute and
transcription thereof at 20 words per minute.
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Copy of Secret letter No. 18011/1/(S)-75-Estt. (B), dated the 19th October, 1976, from the
Under Secretary to Government of India, Department of Personnel & A.R. (Cabinet Secretariat),
New Delhi, addressed to the Chief Secretaries of All States Governments/Administrations in
Union Territories.

Subject .— Verification of character and antecedents of candidates selected for appointment to civil
posts under the Government of India-criteria to be observed in determining the suitability.

Sir,

I am directed to refer to this Department’s letter No. 18011/1/(S)/75-Estt. (B), dated
IstAugust, 1975, on the subject mentioned above, which interalia provides that the State Governments
should issue instructions to the authorities in charge of verification of character and antecedents
that before making a recommendation on the suitability of a candidate for employment under the
Government of India, the case of the candidate concerned should be examined with reference to the
general criteria laid down in this regard. The State Governments are aware that certain organisations
like the RSSS/ Anand Marg etc. have been banned by Government of India and hence it is absolutely
necessary that candidates who are associated with the activities of the banned organisations
should not be made eligible for appointment under the Governments, in accordance with the criteria
mentioned in the standard form of the revised covering letter enclosed with this Department’s letter
referred to above. In the circumstances, the State Governments are requested to issue necessary
instructions to the District authorities concerned for verification of character and antecedents of
candidates from the above point of view also so as to prevent infiltration of such persons in
Government Departments/Public Sector Undertakings.

A copy of the orders which may be issued by State Government in this regard may please
be endorsed to this Department, for information.
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M

WHIH 7985-7 TH.-76 /32541
ELCa

e gfa, sRamnn W |
eI

1. ERamm &\ Iuge,
2. sRawm & W g swehew |
feTia, =IvERTE, 26 AR, 1976.
ffwg:-  Ra wWER & i RifRw 1@ ® i @ R wae g e Swieart & 9t aur
TEA T G - IIGFAA U0 A § FIG A A A9EE |
wEe,
2 e gan @ for % S fawa R WRa TR & Mg 97 e 18011/1/ (T4) /75
T (@) feiE 19-10-76 = T Ui ot SRt @ SR W @ R AR vd gdga
T TS T o9 feerdl o gedl ¥ e fRa W |
e,
B/ -

IR GfE, venE,
Fd: & Afd, BRAvT WER |

YSSicheT ShHlich 7985 - 7TUH.- 76 /32542 foreRr 26 FERR, 1976 |

T - U Ui Soreenl ot af |fed giera weTHden 3R 39 AeTHersd, TR o
BRAT i IS vE SMavaE wREE 3 So W ® |

184




Recruitment

HAE 7771-5 SNQE.-1-76 /1449

e giva, eRAT WaER |

1L 0 favmmensr, swaren 9 fRAR Huea
T g, O IUGET T IT-AUSA AN, BRAmm |

2. UECR, doE T2 BRAON I+ e, AUERIG
T | e va | e, sRamm |

foien, =vsiTg, 20 SHEd, 1977
faog - Y R | w8 R = afe w1 ¥ s

T2 e gan 2 o o SWea faw W smaet e sRRamT weR & aRaa w5999 - 5
A - |- 69 /23700, & 27-10-1969 R T A L farat &t AR fers: ik &g fo o feammt
T IER T ded i & 15 ol & aer - 3R Wl €T ¥ T g0 W - 9T A Jar 3T
agg AT 3o ST =nfRe wifer ST sraeht Ry oW | 99 9 | 78 fRere WeER & uRaw weien
6316 -1 WIWE. - |- 70 /21913, f&Aleh 20-8-70 M HHTSh 4495-1 SNGH.- |- 72 /23046, e
7-8-78 T Al 3265-5 ST, - |-73 /15255, faeleh 15- 6 -1973, SR e T N | TWHR &
& A o T 2 o faftre faemn # aed smaR oW iAo srafr 6 W A I wem & forg
T ERAT A AT AR/ SE FAT TR AUSd, BRAOT ¥ U B W § U 37 9al &l
fafm w1 @ W & forg wi-a3 =8 N9 9

2, T wne foRan Wi 2 foR sifawr § o st ford Rfes ot weed smeam v s/ oot Rfsa
H WA D 15 oT & IR - I AT - U7 SRAT A AT ENT/ N GG TROT HUSA, BRAON
EQNS.CECIE | ol

3. TR W 2 T 3 feerdl &t wieen gear ¥ @ W |

B/ -
39 giE, 9 9,
Fd: AT i, ERAT WHR |

c >
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T - T gfe fefeiad o gemd aon savad wEae @ ol Sl S -
(1) foorge, BRamn weR, qur
(2)=st umgen wfea, sRamn a@r |

B/ -

39 giE, 9 99,
Fa: e AfE, BRamn WEHR |

(1) feargera, sRamm wWar |
(2)&¥ yamEen |fuE, BRam WaER |
1AM hATE 7771-5 SUTE.-1-76, AT, AU 20 SHaEd, 1977
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Copy of Letter No. 15014/3/(S)/76-Estt. (B) dated 1st March, 1977, from Joint Secretary to the
Government of India Cabinet Secretariat, Department of Personnel and Administrative Reforms,

New Delhi Addressed to the All State Governments and Union Territories etc. etc.

RESOLUTION

The Government of India have decided that in Supersession of earliar instructions
regarding the eligibility for appointment under the Government of India, the standard rule for
recruitment will hence forth be modified as follows :—

A candidate for appointment to any Central Service or post must be—

(a) acitizen of India, or
(b) asubject of Nepal ,
(c) or a subject of Bhutan, or

(d) a Tibetan refugee who came over to India before the 1st January, 1962, with the
intention of permanently settling in India, or

(e) A person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka, East
African Countries of Kenya, Uganda, the United Republic of Tanzania (formerly
Tanganyika and Zanzibar), Zambia, Malawi, Zaire and Ethopia with the intention of
permanently settling in India:

Provided that a candidate belonging to categories (b), (c), (d) and (e) shall be a person in
whose favour a certificate of eligibility has been issued by the Government of India:

Provided further that candidates belonging to categories (b), (c) and (d) above will not
be eligible for appointment to the Indian Foreign Service.

A candidate in whose case a certificate of eligibility is necessary may be admitted
to an examination or interview conducted by the Union Public Service Commission or other
recruiting authority, but the offer of appointment may be given only after the necessary eligibility
certificate has been issued to him by the Government of India.

Order: Ordered that a copy of this Resolution may be communicated to all State
Governments, all Ministries of the Government of India etc. and also that the Resolution be published
in the Gazette of India.

HARYANA GOVERNMENT

Endst. No. 2153-4-GSII-77-12718 dated, Chandigarh, the 13-5-1977.
A copy is forwarded to :—

To

(I) All Heads of Departments, Commissioners Ambala and Hisar Divisions, All Deputy
Commissioners and all Sub-Divisional officers.

(2) The Registrar, Punjab and Haryana High Court and all District and Sessions Judges
in Haryana for information and guidance in continuation of Haryana Govt. endst.
No. 3868-4 GSII-76/ 16644, dated 24-6-76.
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(3) The revised Rule 4(1) and 4(2) of Model Service Rules regarding Nationality and
domicile to be adopted in various service Rules will now be as per annexure attached.

Sd/-
Superintendent, General Services-II,
Sfor Chief Secretary to Government, Haryana.

A copy with a copy of its enclosures is forwarded to the :—

The Financial Commissioner, Haryana and all Administrative Secretaries, Haryana, for
information and guidance in continuation of this department’s U.O.No. reference No.3868-4 GSII-76,
dated 24-6-76.

ANNEXUREI
Revised rule 4 (1) of Model Service Rules regarding Nationality domicile :—

4 (1) No person shall be appointed to the service, unless he is :(—

(a) A citizen of India; or
(b) asubject of Nepal; or
(c) asubject of Bhutan; or

(d) ATibetan refugee who came over to India before the 1st January, 1962, with
the intention of permanently settling in India; or

(e) aperson of Indian Origin who has migrated from Pakistan, Burma, Ceylon,
and East African Countries of Kenya, Uganda and United Republic of
Tanzania (formerly Tanganyika and Zanzibar) with the intention of
permanently settling in India; or

“Provided that a person belonging to category (b), (c), (d) or (e) shall be a
person in whose favour a certificate of eligibility has been issued by the
Government.”
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HH 9503-7 QA.-76 /25321

& afa, sRann WaER |
Jar |

1 o favmnest, snged, Rl wUSA 9 BER AvsH, @Y Iugad de 39
woge A 9 QIS (W) sRawm

2. TR, 9@ T SRAWT B HE A e v w= =, sRawn |
iR, =@vdnTe, 13 RawR, 1977
R .-  =Ra vd g 1 99T FEw |
eI,

Iogaa fawa W sRamm @R & aitas e 2087 -7 TE.-7/9680, fATH 16-4-75
T G W A TS Fe I W g3 7 R sRamn weR & o o SWieer Y vaw e
% ¥ IRA vE qEgd & G wEam # O wE S @ Suged /s (RaEs) ¥
T - R Y IFNeaRl &1 9RA T qagd &l dedn Hafe @ 9@ @ e g 9 ae aRan
W & R A TT A & Y T 99 3d 8 T g8 9 G0 o od @ o 9RA T qag o der
AN W D SR A 2 AT 3 A O O B | 59 G | I8 qUid [ohaT o ® TR SRR garT Skt
F e el & IER F=mE R RAE wEfea Iuged | UE WG 9 9 8 W ey | e
Ritafel ¥ 50wy § WER &1 98 fEr 2 fe favm & fee 6 3 wea aRka va @ga @
T & Y A qE-ad SUGET a0 SIS, (ML) ¥ TH-ZEeR W AR AT I IW
FHH QB A @ ST ART TE TG H qANT @ a1 A o i eerd ¥ s A 9 & wwwy
A IO T A A (FAm faemr) @ S 9w ) gE S avie R wien 2 fR uw g saw
UHAUIA HieST § < O Fehell B 3R GHFIE: Todh 9N 2O 54 fawe & wwafeera o ot 18 fRemar
F AT AR BT
w1/ -
37 |fvE, Tofad v ¥,
Fd: T afeE, BRAT WER |
T - U g feferia o geme 9o stavas wEErE! 3 Welt o B |
1. forarger, Ramm |
29 YT G, ERAT WER |
T/ -

39 4ftE, qomide vd |4,

Fd: e aa, BRavT WER |
373 HAh 9503 -7 QE.- 77 feien, =vsTg 13-9-77
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No. 5202-1GS-77/26053
From

The Chief Secretary to Government, Haryana.
To

(1) All Heads of Departments,
Commissioners Ambala and Hisar Divisions,
Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

(2) The Registrar,
Punjab and Haryana High Court, Chandigarh

Dated, Chandigarh, the 15th September, 1977.

Subject:— Relaxation in maximum age limit to adhoc employees for appointment to Government
service on regular basis.

Str,

I am directed to refer to Haryana Government order dated 9th Sept. 1977 circulated
vide endorsement No. 5565-1GSI-77 /25233, dated the 9th September, 1977 revoking the Government
order dated the 10th June, 1977 circulated earlier vide endorsement No. 3840-IGSI-77/16898, dated the
17th June, 1977 and to say that the question of giving relaxation in the maximum age limit to the
adhoc employees for appointment to Government service has been reconsidered in the context
that some of them have become overage for entry into Government service while working on
adhoc basis. The Government has decided that adhoc employees should be given relaxation in
age to the extent of their adhoc service to enable them to compete for future selections by the
Subordinate Service Selection Board, Haryana. The adhoc employees will thus be given the
relaxation in age for more than one opportunity for competing for selection through the Board
for regular appointment. However, this relaxation in age is to be given only to those officials
appointed on adhoc basis who are presently in Government service. It is clarified that such
adhoc employees whose services may be terminated subsequently on the joining of regular
candidates from the Board should also be given this relaxation in age limit.

2. There may be adhoc employees who have served in one of more Departments under the
State Government and their service in adhoc capacity may not continuous. It has been decided that
for the purpose of counting the period for which relaxation in the maximum age limit will be admissible
the latter most continuous period of adhoc service will be taken into account provided that each
break upto 30 days will be condoned. The actual period (s) of break (s) will not however, be included
while computing the total length of adhoc service.

3. The Government has also decided that where posts have already been advertised and
applications invited by the Subordinate Services Selections Board, the Board should invite
applications also from adhoc employees (who have not already applied). These adhoc employees
should also be given relaxation in age to the extent of their adhoc service.
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4. It is requested that necessary action may kindly be taken in accordance with these
instructions and these may be brought to the notice of all concerned.

Kindly acknowledge receipt of this letter.

Yours faithfully,
Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

No, 5202-1GSI-77 /26054, dated Chandigarh, the 15th Sept. 1977.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana,
Chandigarh in continuation of Haryana Government endorsement No. 5565-1GSI-77/25234,
dated 9-9-77.

2. It is requested that necessary action may please be taken in regard to para 3 of this letter.
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Copy of Ietter No. 18011/1/(S)-75-Estt. B, dated the 12th October, 1977, from the Director (E)
Government of India, Ministry/Department of Personnel and Administrative Reforms, Ministry of Home
Affairs, New Delhi, endorsed to the Joint Secretary (Pers.) to the Government of Himachal Pradesh,
Department of Personnel (A IT), Simla.

Subject .— Verification of character and antecedents of candidates selected for appointment to Civil
Posts under the Government of India-Criteria to be observed in determining the suitability.

With reference to the State Government’s letter No. 8/3/72-DP (Apptt. II) Vol. II, dated the
29th August, 1977 on the subject mentioned above I am directed to say that the ban on RSSS and Anand
Marg, etc. has been lifted and the instructions contained in this Department’s letter of even number dated
19th October, 1976 have been rescinded. However, the criteria for determining the suitability of candidates
for appointment to civil posts under the Government of India, as indicated in this Department’s letter of
even number dated the 1st August, 1975 continue to exist. It is, therefore, necessary on the part of the
verifying authorities to furnish as much information as possible on a candidate’s antecedents including his
association with any organisation, political or otherwise, so as to enable the appointing authorities to
determine on the criteria laid down for the purpose. In other words, while association with the political
organisation by a candidate will not by itself be a disqualification for entry into Government service, his
activities and antecedents would have to be taken into account in determining the suitability of the
candidate for employment under the Government.
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wHR 7952 -5 SNQE.-1-77/39316

¥ givE, BRann WER |

(1) famn R & wsht favmmeas, stged sEEen 9 fFER wued,
T wt e & Iurge |

(2)oTER, I q BRAN BE wIE T
e oo v a7 =, sRawn |

iR, =vEnTe, 16 fewwR, 1977

fsm ;- Apprentice Clerks &t IRIEUT T &t & IWA @ed AGR R Fgaa & §
Trafieer 39 4R |

ey,

72 few g3m 2 ff Sw fawa ot SR smue e sTeRfta e g¢ g e foR o
Apprentice foifier wsa & fora - v el § Apprentice Act 1961 & s=ta feiRa stafer & o
e ford o 8 1 ST T Ifiterr Ut e & qeEie 39 wEtedl | 8l Edn | HeeeEr
waferg favmr 3= aed w0 A frgad & @ fog oft aiem A8 2 1 oE aRRafa F 3% @
FHISATZA AT AHAT HAT TSA 2 | WEHR A TW AR A 4 I =R frar @ qun ww fofa forn
2 f&& Apprentice fefent =it gfareror e o & e BRAWT TSA & wEeE |, AT T favwig
¥ el FER fofte & v & forr fuiRa avea wad &, @edf smar R fFgea s & o’
TrfEar @ W 99 fR 3Fd AW AR FwEterl 8- sponsor R T 8 | SR wrEteral
T T Ao 99 3@ R d@ha @ fean wen o aifen 98 39 AR Ao RwiRe 99 9@ |

oo,
B/ -
(T & wE)
37 g, 9 9ImE
Fd: e aa, BRavT WER |

ven gfd |fa, sRamm wter sw 9 ISR 39T S geen a9 srawae wrars! 3g
AT W 2 1 IR Ay foRan S @ R aem A @it AR watea @ e e wn
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= W fF it & oo & o fawiRer vo @ 39 IReart &t arafienar & 9 st
ey gfdreror gt foram &1
BE/ -
(T & uE)
39 giE, e gIEe
Fa: e afE, sRavT WER |

¥ar ¥
afa, sRamn WaR,
SR TAT ASR fFmr |
313, AT 7952 - 5 SNQE.- 177, TR, wvsEhTe 16 fewwR, 1977

v -Ua Ife FeefoRaa =t :-
faramgaa, aoem, sRarn 9ur ot TaeEe @RE, sRam R wt gEed @
FaTIE FRAE 3G At e ?
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No. 8170-7S-77/38961
From
The Chief Secretary to Government, Haryana.

To

1. All District Magistrates in the State,

2. The Deputy Inspector General of Police,
C.I.D., Haryana, Chandigarh.

Dated Chandigarh, the 19th December, 1977.

Subject :— Verification of character and antecedents of candidates selected for appointment to Civil
Posts under the Government of India-Criteria to be observed in determining the suitability.

Sir,

I am directed to invite reference to Haryana Government letter No. 7473-7S-75/
14433, dated the 8th June, 1977 on the subject noted above, and to forward herewith a copy
of Government of India, Department of Personnel and Administrative Reforms, Ministry of

Home Affairs’ letter No. 18011/1(S)/75-Estt-B, dated 12th October, 1977, for information,
guidance and strict compliance.

Yours faithfully,
Sdy/-
Under Secretary Administration,
Sfor Chief Secretary to Government, Haryana.

A copy alongwith a copy of Government of India letter No. 18011/1(S)/75-Estt-B, dated
19-10-76 is for information and necessary action to :—

@i The Financial Commissioner, Haryana.
(i) The Financial Commissioner (Revenue), Haryana.

@ii)) All Commissioners and Administrative Secretaries to Government, Haryana.
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gfafeif # e 39 /4 /78 -9RgE. i 3-4-1978 &t Wt & aRE, sRawn WER T @t
favirneae, srge, sFaTen 9ur AR Wued, A JugE A @ wEifta @

fwm - ol /ol @ 1@ @@ /Ao

w2 Few gan 2 o6 & smueT e sRamm WER & 97 F& 1411- 2 SUTE. - 74 /6961,
femi 21 9, 1974 & 3R fIes 3k o7 8 for @ W W o few foran w2 i @ fol
forr e 2 for waft fofer & ue & forg =R srman gforr ern 25 o 30 T Ofy fme =@ &
B ¥ TET o1 AW BT EIIE BRT UMY, Wl & GHT IRedR! ohi A9 ol ¢e 7 forar w¢ |
TS I R I o 1o e & v ad Y sraftr & 3R - 3R erEd o FeiRa 3w u e
AT BN | A A g i BRAVT TWEHER & TF HAE 3980 - A, |-75/25879, femaw 27
I, 1975 (IfT "o 2) R o e T sreen & fafie foRan smem o

2. 75 A forar S 2 foF 17-2-78 & qaEifEd gvma & @ sawa staenRenanst
F I FA & e SUgFd Hem W et dar fawmae ¥ guan e w1 foar S
Iaa fofa fawm s Fafim &0 @ ey 3 A7 & aRever @ @ sk gEfow w@ fafe
HEEEF W IS AR |

3. BRATN TWHR & FewielT T3 G 1411- 2 SNWa. |-74 /6961, foaier 27 9HL, 1974
oy U sFRE | Suge R aRae B W |
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Copy of the letter No. 18011/6(s)-76-Estt. (B), dated the Sth April, 1978, from (Sh. N. Rangarajan)
Dy. Secy. to Government of India, Ministry of Home Affairs, Department of Personnel, addressed to
the Chief Secretary to the Government of Haryana, Chandigarh.

Subject :— Verification of character and antecedents of recruitment to Civil posts under the Government
of India.

I am directed to refer to this Department’s secret letter of even number dated the 14th
January, 1977, on the above subject and to say that inspite of the position having been made clear to
the State Government in the letter quoted above, it has been reported that the District Magistrates in
Haryana continue to return the attestation forms of candidates for recruitment to posts under the
Government of India to the authorities who make the reference on the ground that the procedure
followed by the Central Government authorities was not in accordance with the instructions issued
by the Government of Haryana, according to which the attestation forms are not to be sent direct to
the District Magistrate, but one copy of the attestation form is to be sent to the Senior Superintendent
Police of the concerned District and the other to the Deputy Inspector General of Police, C.I.D.,
Haryana, Chandigarh simultaneously under intimation to the District Magistrates. Senior
Superintendent Police/D.1.G., C.1.D., Haryana will send the attestation forms with their report to the
District Magistrate who would then return the same to the Department concerned.

2. As already mentioned in the letter quoted above, the procedure followed for verification of
character and antecedents of candidates for appointment to posts under the Central Government is
different. In other words the appointing authorities are required only to address the District Magistrate
along with two sets of attestation forms. It is for the District Magistrate to make such inquiries as may
be necessary and forward a report to the appointing authority.

3. In the circumstances I am to request that the District Authorities may be advised to follow
the procedure as indicated above. A copy of the instructions issued in this regard may please be
endorsed to this Department.
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No. 72/3/78-S

From

The Chief Secretary to Government, Haryana.
To

The Commissioner, Ambala and Hissar Divisions,
all Deputy Commissioners, DIG (CID) and Sub Divisional
Officers (Civil) in Haryana.

Dated, Chandigarh, the 16th June, 1978.

Subject :— Verification of character and antecedents of persons before their appointment to
Government Service.

Sir,

In forwarding herewith a copy of the Government of India, Department of Personnel,
Ministry of Home Affairs’ letter No. 18011/6 (S)/76-Estt. B, dated the 5th April, 1978, on the subject
cited above. I am directed to say that in partial modification of the instructions issued by the State
Government vide the communications noted in the margin, it has been decided that in respect of
candidates to be appointed by the Government of India or other State Governments on the civil posts
under them, the verification of character and antecedents of the candidates should be done in
accordance with the instructions issued by the Government of India from time to time. The instructions
issued by the Government of India envisage that an appointing authority should sent two sets of
attestation forms to the District Magistrate concerned and that the District Magistrate, after obtaining
the necessary report of the DIG (CID) and the S.P. concerned and any other quarter as he may deem
necessary, should return the attestation forms to the appointing authority. These instructions also
provide that out of two sets of attestation forms only one shall contain the photograph of the
candidate concerned. I am, therefore, to request that in future the attestation forms sent by an
appointing authority under the Government of India or any other State Government for the verification
of character and antecedents of the candidates should not be returned without action to the appointing
authority simply on the ground that the attestation forms instead of having been addressed to the
DIG (CID) as provided in the marginally noted instructions, have been sent directly to the
District Magistrate. 1. No. 7473-7S-75/14423, dated 8-6-1976 2. No. 9393-7S-75/37726, dated 24-12-75.
3.No.9503-S-76/25321, dated 13-9-77.

2. You are requested to kindly bring these instructions in the notice of all concerned officers
under your control and advise them to comply with these instructions scrupulously.

Yours faithfully,
Sdy/-
Deputy Secretary Political & Services,
Sfor Chief Secretary to Government, Haryana.
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No. 72/3/78-S dated, Chandigarh, the 16th June, 1978.

A copy is forwarded, for information to the Deputy Secretary to the Government of
India Department of Personnel, Ministry of Home Affairs, New Delhi, with reference to his letter No.
18011/6 (S)/76-Estt. B, dated, 5th April, 1978.

Sd/-
Deputy Secretary Political & Services,
for Chief Secretary to Government, Haryana.
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IS 34/20/70-W1Q4.- 1

& afa, sRanm R |

BRamn & @t favmmener,
FFT IFETA TN fEAR A qur @ vl & Iure |

ForeR, o 9 sRawn BE I AUERTE |
i, =vENTg, 16 WA, 1978

v - Apprentice Clerks 1 IV UTeq &t & IWA @ed FMUR R Fgea & ¥
qrofieRar 3 WR |

e,

7= fow gam 2 fF SWea g | sw o eaw sRamn waER & aRew wiw
7952 - 551TE. - 1- 77 /39316, fmiar 16 fewwar, 1977 (9l dowr 2) o w10 Y 1S feemaal 1 3R s,
| 2 feeraat & a8 we1 W = f&F Apprentice Clerks @t af3tervr ur ot & gz sRamvn usa
& FEEd A afe 3 fFria dar et ser e @ e @ o fuiRa avaae w@x =,
e MuR W fFgaa F & ol wufear & 9w aed fF e AW Gk wRtedl )
sponsor f&d & B | 8 ¥ Sy foRar @ o foR ISR wEtert AN - Sl 99 39
fafie woa ¢ feon o R % 97 IEF AR SO FAwRY 99 ¥ | 98 WER ® A W
o @ 2 fE s e @ S et sER wEarEt 98 @ W @2, F e
AT FHATedl AT - T3 Hold 997 39 (AR &g @ahd =6l od | 3aied 39 & a8 T e
foran S 2 fF w@R @t SWEa fRemal @it gear | qeE @ W |

I,
L1/ -
39 afE, qEe Ieme,
Fa: e afea, BRamT W |

ek gfa afta, SR SRR, SH 997 ASHIR fS¥RT ol 39 fasmT & 31 ek 7952 -5
WgE. - 1-77, fEAw, 16 vy, 1977 & " § g 9o stawsd FRaE g S6l W 2 | S
FRy frn o 2 fF O Tem A 9 IR FEer W Gua O Remd W@ @ W fR
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forftent & 72 & ford TaomiRar o w9 377 IWieart &l wraifireran & we foreier féveg afdreror ure foran
B

e,

g/ -

39 G, 9 I9mEH,
Fd: e afeE, BRAT WER |
Jar A
afera, sRaUn WER, S\ T SR 90T |

319 AR 34 /20 /78 -SRE.- |, femieR, IvERTE, 16 3WRA, 1978

T - Ufd faamgera were, sRamm @ et gemeen |fa, sRamn war @@t 34
fawmT & M wE 7952 - 5 ST - 1-77, fe w16 fewwar, 1977 & Host § gu=ned 9o smawaw
FEATE 3 ol W 2

2. I FE Y fr o 2 fR s sl wsht fem /A g e S
=X fo Apprentice Clerks @t 9f3teror 9 ot & qead fgferdal % wenR & Foia sar arfeenar
A QL

TEAT/ -
39 gE, e g9,
Fa: e AfE, BRavn WER |
Jar |
faagea T, sRamT U T TeEe |, sRavn WK |
3TN, HHIE 34 /20/78 -W0Q4.- |, feTeR, WvShTE 16 30T, 1978

Ueh -Qeh 9fd 9= |iva /399en |fvd, {94, sRamn qor gfua e afa sw
TR qA e wEd afvd, siann & geesd Sen W 2 )

g/ -
39 gE, e g9,
Fd: e afa, BRAvT WER |
Jar |

g |fa /39 9 afa, g w9, gRann qur afa /et |fa, s JEAR qen
& waey afa, sRamm |

373N, THAIh 34 /20/78 -S4 - |, feien, =IvEhTe 16 3WREA, 1978
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HATEH 34/20/78-5-4q.- |

& afE, sRanm @R |

(1) o WER & W favmmens, sgeE sEEen qur AR wvew
T ot el & Suge |

(2)FFER, 9o T ERA BE HE, AENE |
feien, =vshTg, 17 AR, 1978.

fowg - Apprentice Clerks Tt ghaaqdd TNEAT ITd F & I 988 AUR |
e = A T 3 R )

e,

w2 few gam 2 fF SWET fawa w smue sa BRamn wWeER & T wEew 7952-5
WIWE. - 1-77 /39316, T&-TeR 16 fewwaR, 1977 T wHIH 34 /20 /78 SUH. - |, fo=1er 16 3°WT, 1978
A TR A S Remdl o R fons; 59 W 9w e W o fF Apprentice Clerks @t gfareror ure
A D IT FRATT Tod & wEAterd W, e 3 fasmig Far e sEr fofte @ ue @ R e
Ra Avaa] W 7, 9o R R g = & o wrafiear @ g, a9 foR 39 A Ao
ATl 8] sponsor R TR B | WER A 39 AR W U SIS fIeR e 3@ as vk
foran 2 for wifgsa & &% g & Apprentice St foF sRamm wsa & fafSwr fawm o el genfe
¥ Apprentice Act, 1961 & aita fuiiRa safer & ot fagera fFd o &, % wwerarg@es gfateror
T A S ITET SRATT U5 & |+l e F afe 3 favnita dar et sEr 3w ue & ol frer
Ra avaad W 8, 9o R W e #@ & forg orfierar @ o, 99 R 3Ae Am s
! AR FEATd g/ sponsor g e & | o st Rea v &l v & ol Ao et
F AT- I Ao GG T IR Gohd a9 oA Sr R i AoNIR wEied IEd AR SO
FrTRar st @ |

HaeHd,
B/ -
39 aE, aee g9,
Fd: e Afa, BRavT WER |

U ufd afva, sRamn @R, S| 9u IsNR fANET A 59 AW & s e
34/20/78 WTE.- 1, fEA1a, 16 30T, 1978 & Has § Foll ol B | I 3 fovan o @ foF o
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¥ T ISR TR S Hoa fBeeml s @ o o o o Rea o2 & ol Rt o
I IFeERl Tl Trfiemar & WY el awaagaes ] aftter ara fear 81 | 39 aR W @ e
feemal & T 9fd 39 favmr @ Tt et W |

v - T Ui faagerd, o favmr sRamn 9o et umae aftra, s aweR @@
=@ faamr & smm e 34 /20/78 ST -1, fe iR 16 3R, 1978 & Had H gEend qu sawaw
FEATE 3g Wil ol ® |
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®HIH 4/3/78-6 TG~ 1
& gfua, sRanm R |

(1) sRamm & wsTt fasmnemer, sged fFAR SR swEETeT WUew,
T IUgEd 3R IT-AvEA RN |
(2)oeR, dotE T wRamT Ivw = SR sRamm & w i e o
FI AR |

feien, =vsNTE, 21 WRaEd, 1979
g :- Rkt R @ oo i @ for wl ¥ F wn & v FuilRe sg-aw F s )
ey,

1 e gam @ o6 ¥ st e Ramm wWeER & 93 w6476 - 5 WITE.-1-71/33370,
famier 25 R, 1971 (et ufty werer 8) &t 3R T foems: sl g o avaR X Hore ool & SR
Frferie ol <6 ol & forg wreepr® 2 3 ww @ forg siftremet g e 45 a PR B gE R -

(1) faeed

(2) dfeR ¥ FEER AR R ST g AR,
(3) dow & Al 3R

(4) ufvdi gmr =8 g2 Ao |

2. TWHR D A A 3 2 fof w390 37 Srean 9t StaRert a9 @ ® fme werasd
Iqgard AU i AR R AT TSV A § HISE B @R | I I SR B R T R
TEA A AT W IR I I o B e A s gg W T oA @

e,
A/ -
39 GiE, 9 99,
Fa: e afE, sRavn WER |
TaE v gf Fefciiad ot o v stavae wEarE! 3 el W 8-

faamgea aora, sRawn & W wemeea e, sRamn wER |
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gfafef o3 @& 604 /79 AT (W) 2o AW, ot TH. vO. URAERA @@ e
20 99, 1979 H &7 GRE, TRAWT WEHFR, T Ft FEHUT |

frug - 9= 3k @ga = awT- Relie 87 @ ara sEgd A @ e e ¥
fFafr a1 w1
HEred,

IgFT fIva W aed WER & e i 20-1-79 & 9T @@ 72 /13 /78 -4, & e
¥ 9 77 FE o Few g3 ? o A el & SR, aed A & el B & awe e
wWER & R q wriea § Fafem 29 3 of 338 aRT 3R w@aa o wene R s sravas B
2-3Raw 5 HACE N EAE 14 SRR, 1957 F F. W@ 20 /102 /47 6. (@) 1 (I FoR)

2. formg, afe 3 witremRal ¥ X8 saad Afel & A § W ¥ 99, 39 9RA AR @A
T AT IR foral 2 @ ARA R qEId 1 AT A¢ B A FRAT AawIE A 2 9 o ReAy B
it ARG T I FgfT I @ H U 99§ A S B | U A, W i O ifereniRa
¥ I8 qftc R O B Tt 2N foR TR SR YEgE o aee o forl I o 3R I e srafr
¥ sad A A SERT YA A2 o fR el 9 wew & sl fafea & forg Swgem T @

3. IRT AR TEIa A I A R ¥ A w1 v o & e e et wor-=
A A TE gfafe & waia T8 BN | IR Soa T - o § wfea & SR o 8 Jeoa B faReg

T T H Iood A8l BN ARA R a9 ae uee o) forn W @ ar w8 o
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w72 /21/79-T4.

W& gfeE, SRa WeER |

1 & favmmezer, sRawm |

FTFT FT 9 AR AUSA |

&t Jurgerd, BRamm |

T foren qferd sreieren, sRamm aen
JuE-e, (TR favwmr), sRamm |
feeter, wwshTe, 25 31, 1979.

ffug:- @l @ @ ol sl e geRwr wvew sRarm g TEEET SReAR @ 9T
T 49 & qedmIT |

o M @D

BT,

S fwa w 9= 95 e @ Ry gon @ fF waER & ow A wmn o 2 fF
ST G TR AUSHA ERT WA &l A el & folg I T IHeart & 9RA v 96 g & e
¥ a5 faowa B T 2 3 FE aR O QA FRAE! 6 e F sEfer g it 90 A8 i A | e
T Rl F 3l AaT YaReT WUeH W g T IRNear) @i i A war St @ qun e
FE A arer IsR B 3 I FE TRR @ I U W B |

2. TEHR A H et & g I TR IHAEAR! & AR Ol T g & eI o S 9 ol feer
BRI TWEHR & IRIT FHIh 1824 - Th.- 69 /9201, feiF 22-5-69 30 WA &t T & T IR W
JHEER & ART G @ g & G S qU SRt 29 B ot FeiRa srafer § 9@ @ i =nfed | sRarm
WEHR & IF Ak 7473.- V8.~ 75 /14433, [ 8-6-1976 30 T & T fEemmay & ot 50 919 W
T faar e 2 for Soa FeuiRa safsr & s FrfaE 9@ 9 Se 1 e g B @ f g et
F AT SR TER | AEL H TG B | I IR R SRy 2 fR s st e s et
T ARG /oAl il St fEea @ for A Jar SART e ST AaIY gaRur HUsH, Ramm
TR I T IFANTEAR & ARA § T I G el waret fanfadtg @ WY R a8 g
forar S@ o7 g At Iad sem ® FuiRa 29 fo ot srafer o srawa AEw B

3. H[UAT 3E 9T d qE A |

a3,
BT/ -
R |fvE, gemE,
Fa: e afE, sRavn WER |
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YeSTehe - il 72/21/79 -T4. feieR, =vEhTE 25-4-79

Teh 9f Sigeneen @t uf afed, afea, STl arg garer wved, sRamn o sl o sifha
T3 & ges W g ofe @

HE, e YaIG YaRUT AU, BRAT & AR ¥ A Heled i fore@n N IE. U=
Al QH.- 79 /2382, faien 29-3-79.

BEA/ -
3R AfrE, g,
Fa: A afa, BRAvT WER |
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HATEH 34/86/78 Q4. - |

W A, SRa WeER |

(1) &t fasmmems, swaTen qur BER AUedl & Sged,

i el & Iugea Ton @t Iwvea AU (AW ) sRarm |
(2)FEeR, o T BRawn FEERIE TvEnTe |

femieR, =vsEnTeE, 18 WS, 1979

fawm -  =Ranm wWER * ‘T W D wEa d fiftE @ 9T S ey srida @
FHARG & T g0 A B o et aaad |

ey,

w2 few gan 2 fr ¥ Swdea fowa W Agaa oWe WER & aRas w5622 - | SR
. |- 65 /32342, femien 22 e, 1965 A fRem@al &t AR rhita &, fo=e =g ‘U o™
& T ¥ fofte & Rea gef o sni=ey sredl § 3l A7 gawor quse, sRamn & weas
¥ fafm 9 = fgea fag g fafier (fE daa e o 8 qa 3= 2 af @1 e ) @
TEFRT R A 9 0 S/ S Feha 8 | BRI SR ¥ 39 OR W U eAmga s faem feRr
2 o gz fAvig foran 2 for ‘v’ ooma & wte & fafues & Raa get ol TR g/ A @
ford SHfleart &t 9€ AEag BN iR 3 wEteal & fofie & wet @ el ol g e @
ford wftwsr iR 4770-5 /5094~ |, 76 /21278, femia 13 3RTEd, 1976 gwr freffa & g€ 2
3T ¥ g5 Y fRar W 2 R v oFee & wteat § ffte @ ad ) e )R
T WER & I Fofg ) gRE W@ TR FEaE @ WY a9 9 T FdE & eEtedl @
favmia Far freat & aR & SWiE Fvia sEr g fear S

2. AT qE AR H {oh WHR &l 37 feerdl TR Jaweh Hraarel W a6t g a2
e ¥ STfERal /FHaRA S gel & I @6t o |
3. FIFT IS WER & URGT FAIHR 5622 - | A |- 65732342, feain 22 fawer,

1965 ¥ WA & TE el @t 3@ T el 8) superseded R W |

WaeH,
FEAT/ -
39 giE, 9 99,
Fa: e afE, sRavn WER |
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Qﬂ’?gﬁr:—
1. foagera, wora sRamm @

28 TEEE |fa, sRAmT WER, &t gaAret 9 s wEarst 8g
st S B |

g/ -
39 gE, e g9,
Fa: A Afa, BRAvT WER |

1. foagea, e sRamm @
2. 9 YA dfud, ERAOT WER |

313, hHATSR 34 /86 /78-5 WA 1, femier wvdhTe 18 W, 1969
e 9fd -
1. 9 |feE /39 U afE, 3 w4, sRamm;, a0

27t /fel e, BT w=IRT 9 e ey afea, sRam, i aEr Sl
SR B

TEA/ -
39 g, 9 9,
Fa: e afa, sRavn wWER |

. 9U |iE /39 9O |ieE, I |9, sRamm |
2. gua /et afR@, @ F=ER 9 & qa9ey aa, sRamm |
319N, HAIH 34 /86 /785 STE. 1, femrer =vshTe 18 WE, 1979
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wHlh 72 /13 /78 -T4.

W& gfeE, SRa WeER |

1 R fosmmeme, sgeEd swEen 9 fFeR wued,

T IUGSFT A I AqUSA R (AWTReR ) BRaAT |
2. R, Iol qA1 BRAWT I=a A, TSRS |
3. I7 HETRQEe, TR favwmr, sRamm |

feieR, wvdhTE, 2-6-1979.

v - v I N W FJa F Pyl o W 9RT vE dge @ e )

e,

I fawa W oA sRamT WER & R wHG 7473 -7 TE,- 75 /14433, feAiw
8-6-1976 BRI WA &l TS fEemdl ot 3R &= & |

2. T W W D favm = 38 o W weéier (Clarification) #im o fof =/n s@q@
el &t W AT A gl A wBd I 9RA v q9g A A aRaEl EEE B | 39
Y A R AR A ARTEI 9o foRar TR B | WRA WER & 99 9 A 604 /79 -0 (@), feAiw
20-4-1979 T Iq& FTHAE Fl JfoR TR AT T AAEHT & folg Feiv 2 |

3. T TE e i T 30 7 6 saud Afvent o e dar § fgfea & ww vRT WaER
= fEeadl & IER wEaE @ 9 |

ae,

B/ -

R e, game,
Fa: e afeE, BRaT WER |
T Ui Sgerenl ot il |ied fAefoiRad ol Ga 1 a1 Sasas SRarE! & fog St
S 8-
1. foaea, o wmrE (1) faagea v e faeww, sRan |
2. SRAT WEHR & W TEEE qea |

BEA/ -
R e, game,
Fa: e afeE, BRAT WWER |

210




Recruitment

1. foagea, o @ qur faagea T vE faewm, sRamn |
2. sRaWm @R & W ymEEE aRa |
3T HHIE 72 /13 /78 -T4,, e 2-6-1979
Te 9 SFFeR-eRl @l gfal afed STged Td |t SRAT SR S AT @ 59 o

T T FAE 72/13/78-T4, fAE 19-3-79 T I T wAHE 6(39) 78-6 oW, feven
16-5-79 & "l § GE TA IEF FRAE! & g A9 AR 2 |

2. Id FREE A EEA T A T H IAR! ;TS WA B

g/ -
3R wfrE, game,
Fd: e afeE, BRAT WER |

Jar |
AT Ta afvE, sRavn WaER,
s o
319 A 72 /13 /78-T4,, e, 2-6-1979
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No. 34/93/78-5-GS-1.
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments, Commissioners, Ambala and Hissar Divisions;
all Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
2. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 16th June, 1979.

Subject:— Minimum qualifications for a post, eligibility of candidates possessing higher
qualifications than those laid down as minimum.

Sir,

I am directed to refer to the subject noted above and to state that a question had come
up for consideration by the Government whether a person possessing qualifications higher than
those prescribed for a post, but not those actually prescribed for it, should be considered eligible
for such a post. The matter has carefully considered and it has been decided that if a candidate
possesses higher qualifications in the same line and has passed such higher examination in the

same division or class as prescribed for the minimum qualifications applicable to a particular post,
then he should be considered for eligible for that post.

2. To illustrate, if the minimum educational qualification prescribed for a post is Matric First
Division and if candidates with higher qualifications, such as Higher Secondary or B.A. have
applied for it, then such candidates as have passed the higher examination in the First Division
would be eligible although they may not have passed the Matric Examination in the First Division.

Yours faithfully,

Sdy/-
Under Secretary General Administration,
Sfor Chief Secretary to Government, Haryana.
A copy is forwarded to the Financial Commissioner, Revenue & Development, Haryana
and all Administrative Secretaries to Government, Haryana, for information and necessary action.

Sd/-
Under Secretary General Administration,
Sfor Chief Secretary to Government, Haryana.

To
1. The Financial Commissioner, Revenue & Development, Haryana.
2. All Administrative Secretaries to Government, Haryana.
U.O. No. 34/93/78-5GS-I, dated, Chandigarh, the 16th June, 1979.
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ANNEXURE-A

Qualifications for the posts of Clerk, Steno- Typist and Stenographer in all A Class Offices.

Name of Post

Qualifications

1.

3.

Clerk

Steno-gypist

Stenographer

Matric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/Graduate or equivalent. (For
Ex-servicemen, Matric only)

Knowledge of Hindi upto Matric Standard.

Hindi/English typing at a speed of 25/30 words per minute
respectively.

Matric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/Graduate or equivalent.
(For Ex-servicemen, Matric only)

Knowledge of Hindi upto Matric Standard.

English Shorthand at 80 words per minute and transcription
thereof at 15 words per minute.

Hindi shorthand at 64 words per minute and transcription
thereof at 11 words per minute.

Matric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/Graduate or equivalent.
(For Ex-servicemen Matric only)

Knowledge of Hindi upto Matric Standard.

English short-hand at 100 words per minute and
transcription thereof at 20 words per minute.

Hindi short-hand at 80 words per minute and transcription
there of at 15 words per minute.
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ANNEXURE-B
Qualifications for the posts of Clerk, Steno-Typist and Stenographer in all offices other than A
Class Office

Name of Post Qualifications

1. Clerk Matric/Higher Secondary or equivalent.
Knowledge of Hindi upto Matric Standard.
Hindi or English typing at a speed of 25/30 words per
minute respectively.

2. Steno- Typist Matric/Higher Secondary or equivalent.

3.

214

Stenographer

Knowledge of Hindi upto Matric Standard.

Hindi short-hand at 64 words per minute and transcription
thereof at 11 words per minute.

or

English short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

Matric/ Higher Secondary or equivalent.
Knowledge of Hindi upto Matric Standard.

Hindi short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

or

English short-hand at 100 words per minute and
transcription thereof at 20 words per minute.
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wATH 16/49/79-6 wigd.-|

& 9, SR WER |

1. BRamm & @ favmmeas, swaren o R el & e, st Iuhed
A IT-AUSA ATFN, (AWRE) |

2. IAWECR, 9@ @ sRAwm BE W, ARG |
feeien wvdNTE, 26 SR, 1979

fawg - BRI M AT A W TEINT TR TEE @ AR B AR A

ey,

S fawa & wast A 2 a5 e o1 Few gan @ o sRarn e Jar s e wweER
T A W I8 T AR IR A TR w2 AT e oteiRal ot geiei aveet s SR Sl Sugerr
TG FAW og Aold A A I TEAE IR 3R B o ST Sai-ad FaIRal ot arfves e Rad snfe
T (HAT-T-3) 78 B N e 0 FEm & ol SRR A aR-9R UF - EER &A1 9 o |
T UFER DAl & A FIER F FIEH U B A AN I BRAT WEHER & RIS FHih 126 -1 M.
.- 1-72 /963, femien 17-1-1972 3R 39 ¥ SRY foFan W o fF TH U@ SEANT @ A9 |
9 g8 gHad o= forar 9e fF 38 gaR @ qfewr 7 B | 37 ferar @t sRann waER & aRaw
Al 856 -1 SNTH. - |- 73 /6246, T&-Teh 7-3-1973 R Seq@ 711 o1 3R g8 wqee fehan wm@n o
for fagiw T @ s &1 g foRar e a@ifen witss W @ g ot qew 7 B T A @
T AR AT IS N FEER T el |

2 AR W R a8 oA A e R wE e gw Swe fRemd @it gean @
SIS B W @ B | WEHER A TqH R Afew forw 2o
3. T ¥ I SRy B R wfasr § Sudea fRemdl 9t gea ¥ SIUEE A Wi |
e,
B/ -

R i, g J9ne,
Fd: M giwd, ERAOT WHR |

c >
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T - Qe Ui fefciRad Y gomT 9o stawas wRiaTE! 3 Won W 8-
(1) &t faagera, sRamm |
(2)zRamm wER & wht wEEE wfE

BT/ -
R A, WA e,
Fd: I A, BRAOT WER |

a1
(1) =7 faamgea, sRamn qen
(2)zRamm wER & wht wEEE wfE

313 HHE 16 /49 /79 -6 SUWE.-1, e, @veTe 26 SR, 1979
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No. 34/85/79-5 (GSI)
From

The Chief Secretary to Government, Haryana.
To

(I) All Heads of Departments, Commissioners Ambala and Hisar Divisions,
All Deputy Commissioners and Sub Divisional Officers (Civil) in
Haryana State; and

(2) The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 25th September, 1979.
Subject :— Filling up of vacancies in Government Departments/Corporate Bodies of Haryana State.
Sir,

I am directed to refer to the subject noted above and to say that vacancies in the various
Government Departments, are required to be filled through the Haryana Public Service Commission
and the Subordinate Services Selection Board, Haryana, subject to the provisions of the Haryana
Public Service Commission (Limitation of Functions) Regulations, 1973 and the Haryana Government
Notification No. 523-3-GS-70/2068, dated the 28th January, 1970, respectively, as amended from time
to time. Appointment to certain categories of posts under the ‘Local Authority’ as defined in the
Haryana Rules Service Commission (Additional Functions) Act, 1974 and those mentioned in the
Haryana Government notification dated the 28th January, 1970 referred to above is required to be
made on regular basis through the Commission/Board as the case may be. The vacancies other
than those referred to above are required to be filled in through the Employment Exchanges in
according with the instructions contained in the Haryana Government, Labour and Employment
Department circular memo No. 11073-2/Lab. 67/34357, dated the 27th November, 1967, which
envisage that all vacancies filled otherwise than through the Haryana Public Service Commission
or by promotion should be notified to the Employment Exchange serving the area of competent
authority under the Employment Exchanges (Compulsory Notification of vacancies) Act, 1959
and that no vacancy/vacancies should be filled directly from the open market unless the
concerned Employment Exchange has issued a ‘Non Availability Certificate'. The aforesaid
instructions also envisage that Government officer, quasi Government institutions or statutory
bodies should not advertise vacancies unless they have been cleared by the Employment Exchange
concerned.

2. The observance of these instructions has been emphasised by the Government several
times in the past. With a view to ensuring compliance with these instructions, the State Government
reiterates that the vacancies in the Government offices/quasi Government institutions/Statutory or
Corporate Bodies should be filled on a regular basis through the Haryana Public Service Commission/
Subordinate Services Selection Board, Haryana through advertisements or through Employment
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Exchanges as per provision of the relevant rules so that full opportunity is available to all concerned
and suitable candidates are available for selection. The State Government desires that these
instructions should be followed strictly. Any violation thereof will be viewed by the Government
seriously.

3. The contents of this letter may kindly be brought to the notice of all concerned.

Yours faithfully,

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to the :—

(i) Financial Commissioner, Revenue, Haryana; and

(i) All Administrative Secretaries to Government Haryana, for information and necessary

action.

2. The above instructions may be brought for compliance to the notice of all the statutory
quasi Government institutions, statutory or corporate bodies under their administrative control or
which they are concerned.

For information.

Sd/-
Joint Secretary, General Administration,
Sfor Chief Secretary to Government, Haryana.

To

(1) The Principal Secretary/Deputy Principal Secretary to Chief Minister, Haryana ;
(i) Secretaries/Private Secretaries to all Ministers, Deputy Ministers, Chief
Parliamentary Secretary and Parliamentary Secretaries in Haryana.

U.O. No. 34/85/79-5-GS-I, dated, Chandigarh, the 25th September, 1979.
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HATEH 34/88/79-5 Q.- |

¥ givE, BRann wWER |
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ot fordht Rfera =t Tedf 3R R w0 Se @ R & o & e 15 T & st - o Wi -9 A
FAT AR/ SN YaY JaRUT AUSH ol STa9d STl T | T8 s <7t foran o fom afe van =2t foman
T 2 A IR/ A SRR B R 9w 6 ww @ s fafe Wi we 9 sy 7 ¥ ) e
T T WE Y JrehE 9 wek Y g sl o 8 g8 2, i 2 @ R R e smeR w g
TRl e A o A A S A R e T T | R Swe waR F Foi forn @ fR e
Tad MR R e FaRal & Ja A A W D folw A N Sl stawaes 2, I wHaRal ot
FAS I A Y ST T I B D BRI A 7 R TR 3R IR A H TR @ W, A e
o e Sueter & | g 9 A P A TA GIRA ® UT W WA 3R F U FEER R EHA A,
A T2 MR R Fgea TRl & TF hd | AW ol Al €9 3 39 91 o 3FHe uTd o fora
I

2, Tfe fordt Ted MR W e i &t ¥ar ot i St Sl I 7 B & R
F R B, 39 AR W R W e i aiftE e 3 F Fgfea i S0 e W sk I dar A
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eSTehT Al 34/88/79-5 Wigd.-| i =vsg, 9 FRER, 1979 |

vk gfa |fa, el AaIY gaRor Ause, sRAVT &l 39 931 HATh 4040 -3 R - ||
-79 /5134, femia 10 f&awer, 1979 & Hest F GEd TN SMATEE FRIGE 2 WM WA B
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R AfrE, g T,
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BEAT/ -
IR e, aEF J9Ee,
Fd: I A, ERAOT TWER |

¥ar |
(1) foragera, v va T sRam,
(2)&s yomEenT |fuE, BRamm WaER |
3. AR 34 /88 /79 -5 WA -1, TR, FUSHIE 9 FFIR, 1979
T - Qe el 1 -
(1) e wf@ /39 gu= AfE 9 e A sRawn; 9o
(2)=s afom /st |fva, T F=AET, IT-FFEN0, R Ee qiud a9l 99
qere,
ENRCCEIRIE I I
B/ -
IR e, aEF 99,
Fa: e |fE, BRAn WEHR |
¥ar |

(1) v &fRE /30 gue afE qe 9 sikan;
(2)&s wRa/fAen afeE, T, I9-F=00, [ G696 aE T qaed
i |

FIM. HHIE 34 /88 /79-5 QA -1, fadld AUNIE, 9 FFIR, 1979.
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No.8 (5)-1GSIII-79
From

The Chief Secretary to Govt., Haryana.
To

(1) All Heads of the Departments, Commissioners Ambala/Hisar Division,
All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
(2) The Registrar, Punjab & Haryana High Court., Chandigarh.

Dated, the 7th December, 1979.

Subject : —Raising of age limit for entry into Government Service.
Sir,

I'am directed to refer to Haryana Government letter No. 5641-1GSI-72/28717, dated the
29th September. 1972 on the subject noted above and to say that for the purpose of making recruitment
to various services under the State Government, the general upper age limit prescribed at present
under rule 3.6 of Punjab Civil Services Rules, Vol I. Part I, is 27 year. However, if in the relevant service

rules, a higher upper age limit is prescribed in same cases on special grounds that limit prevails over
the provision made in the Punjab Civil Services Rules, Vol. I, Part I.

2. The State Government has considered that the general upper age limit prescribed at present
is not adequate and a large number of candidates become over age before they can enter into Govt.
Service. It has, therefore, been decided that the existing general upper age limit or entry into service
under the State Government shall, not with standing any provision to the contrary that may be
contained in respective rules, be raised to 30 years subject to the following conditions :—

(a) The extant instructions in regard to the relaxation of 5 years in the upper age limit in
respect of Scheduled Castes, Scheduled Tribes and Backward Classes for
appointment to gazetted as well as non-gazetted service or posts will continue to be
in force.

(b) The relaxation in upper age limit for recruitment in respect of ex-servicemen as
contained in Haryana Government circular letter No. 4710~5GS-70/18998, dated the
15th July, 1970, will continue as heretofore. In other words, the candidates of this
category may be recruited upto the age of 30 years plus continuous military service
added by 3 years.

(c) Ifin certain service rules, the upper age limit higher than 30 years is permissible on
account of special grounds or in certain circumstances, those provisions shall
continue to remain in force.
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3. Itis requested that these instructions may be noted carefully for immediate compliance and
amendment in the relevant service rules, wherever considered necessary, should also be made in
accordance with the circumstances/conditions pertaining to each service under your control.

4. The receipt of this letter may kindly be acknowledged.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for similar action to :(—

(I) Financial Commissioner, Revenue, Haryana and all the Administrative Secretaries
to Govt., Haryana, (except Finance Department).
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Copy of the letter No. 18011/3(S)/80-Estt. (B), dated 20th June, 1980, from the Director,
Government of India, Ministry of Home Affairs, Department of Persl. & A.R., New Delhi
addressed to all State Govt’s., etc.

OFFICEMEMORANDUM

Subject :— Verification of character and antecedents of candidates for appointment under
Government of India Authorities to be addressed.

The undersigned is directed to refer to this Department’s O.M. No. F. 3/5(S)/-63 Estt. (B),
dated 14th April, 1964 on the above subject enclosing a statement showing the designation and the
headquarters of the office-in-charge of verification work in each district of the various States/Union
Territories.

2. The Government of Andhra Pradesh had recently raised a question as to whether the
Commissioner of Police, Hyderabad, who is vested with the powers of the District Magistrate may be
directly addressed by the State Government instead of the Collector, Hyderabad District, who in turn
has to make a reference to the Commissioner of Police, so as to ensure expeditious action on references
relating to character and antecedents Verification.

3. The matter was examined in this Ministry and it has now been decided that hereafter the
appointing authorities may address direct the Commissioners of Police in Bombay, Calcutta, Madras,
Ahmedabad, Bangalore, Trivandrum, Delhi and Hyderabad who combine in them the powers of both
a Superintendent of Police and a District Magistrate in regard to the verification of character and
antecedents of candidates for appointment to civil posts under Government of India in respect of
Persons residing within the respective city limits, instead of routing the requests through the Collector.

4. Receipt of this communication may be acknowledged.
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BRATT WEHR
w52 /14 /80 -v8-(1)(F) femier, 10 fawr, 1980
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W 52 /14 /780-v4.(1)(|)
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Copy of the letter No. 18011/8(S)/80-Estt. (B), dated the 4th August, 1980, from the Director,
Government of India, Min. of Home Affairs, Department of Persl. & Admn. Reforms, New Delhi,
addressed to the Chief Secretaries of All State Governments and U.Ts. etc.

Subject .— Verification of character and antecedents of candidates for appointment to posts under
the Government of India Elimination of delay for completion of Verification report.

I am directed to say that it has been brought to the notice of this Department by the
Ministry of Defence that there have been numerous instances where the Civil authorities/District
authorities did not complete reports even within one year or beyond despite repeated reminders and
that this not only holds up the grant of commission to Gentleman Cadets, the attestation and posting
of recruits to field units for which they have been recruited but also delays weeding out of undesirable
elements who are found to be a security risk by the verifying authorities. The Ministry of Defence has
also brought to our notice the minute of the Rajya Raksha Mantry that the verification of character
and antecedents in respect of candidates for commission in the Army should be completed within the
specified time of 6-8 weeks so as to avoid the grant of provisional Commission.

I am, therefore, to request that the necessity for quick verification may be impressed
upon all concerned. The time limit of 6-8 weeks prescribed for the purpose should be strictly adhered
to by the district authorities. In case the report of the district authority is likely to take more than one
month in any particular case, the authority who initiates the references should be informed of the
position and necessary steps taken to complete the enquiries etc. with the least possible delay.

A copy of the instructions issued by the State Government in this regard may be endorsed
to this Ministry for information.

While on the subject, it is reiterated that there is no change in the procedure outlined in
this Ministry’s O.M. No. E.S. 3/6/60-Estt. (B), dated 17-5-60 in so far as the channel of verification of
character and antecedents of the candidates for employment under the Government of indian is
concerned, i.e. the authorities under the Central Government will continue to refer the cases to the
District Magistrate Deputy Commissioner concerned and it will be for the DM/DC to consult the
State/DIG/CID and the district police authorities concerned to find out for them, if they have in the
records anything adverse against the candidates.
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No. 52/32/80-S (1)
From
The Chief Secretary to Government, Haryana.

To

All Heads of Departments, Commissioners of Divisions, Deputy Commissioners,
Sub-Divisional Officers, in Haryana.

Deputy Inspector General of Police, C.I1.D., Haryana.
Dated, Chandigarh, the 20th October, 1980.

Subject:— Verification of character and antecedents of persons on their first appointment to
Government service.

Sir,

I'am directed to invite reference to Haryana Govt. letter No. 7473-7S-75/14433, dated the
8th June, 1976, on the subject cited above, and to say that the Government has decided, in partial
relaxation of the provisions of this letter and all other instructions issued by the Government from
time to time on this subject, that all the candidates recommended by the Haryana Subordinate Services
Selection Board, on the basis of the examination conducted by it in 1978, for appointment as Clerks,
may be appointed as Clerks on provisional basis without prior verification of their character and

antecedents. Their character and antecedents should, however, be got verified immediately after
their provisional appointment.

2. As laid down in paragraph 3(a) of the letter referred to above, no indication (either orally or

in writing) be given to the candidates that their appointment or retention in service is subject to
satisfactory verification of their character and antecedents.

Yours faithfully,
Sdy/-
Deputy Secretary, Political & Services,
for Chief Secretary to Government, Haryana.
A copy each is forwarded to all the Financial Commissioners and Administrative
Secretaries to Government, Haryana, for information and action where necessary.

Sd/-

Deputy Secretary, Political & Services,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners and Administrative Secretaries to Govt., Haryana.

U.0. No. 50/32/80-S(D), dated Chandigarh, the 20th October, 1980.
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No. 34/141/81-7GS-1
From
The Chief Secretary to Government, Haryana.

To

All Heads of Departments and Commissioners,
Ambala and Hissar Divisions.

Dated Chandigarh, the 7th October, 1981.

Subject .— Appointment of Clerks-Candidates recommended by the Haryana Subordinate Services
Selection Board.

Sir,

I am directed to refer to the State Government circular letter of even number dated 18th
September, 1981, on the subject noted above and to say that information received from 64 departments
reveals that from September, 80 to 18-9-1981, the Subordinate- Services Selection Board Haryana had
recommended 2174 candidates for appointment to the post of clerks in the various departments. But so far
1595 candidates have been appointed as clerks leaving a balance of 579 candidates (Clerks) who have not
been appointed. It has also been reported that in the aforesaid departments, the number of vacancies of
clerks as on 18-9-81 was 1848 (this does not include the posts occupied by the ad-hoc clerks).

2. The State Government desire that the candidates recommended by the Board for the posts
of clerks who have not so far been appointed by the concerned departments should immediately be
appointed against the existing vacancies, keeping in view the policy of the Government regarding
reservation. It may be clarified that the posts occupied by the ad-hoc clerks should not be regarded
as existing vacancies.

Yours faithfully,

Sd/-
(A.C. Aggarwal)
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 34/141/81-7GS-I, Dated, Chandigarh, the 7th October, 1981.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana,
for information and necessary action. It is requested that the matter may be pursued with the concerned
departments to ensure the compliance of the above instructions.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy each is forwarded to :—
1. The Financial Commissioner, Revenue, Haryana ; and

2. All Administrative Secretaries to Government, Haryana ;

for information and necessary action.

Sdy-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
(i) The Financial Commissioner, Revenue, Haryana ;
(i) All Administrative Secretaries to Government, Haryana.
U.0. No. 34/141/81-7 GS-I, Dated, Chandigarh, the 7th October, 1981.

229




Compendium of Instructions on Recruitment—Vol. II

No.3/12/79-2GSI-7GSI-82
From
The Chief Secretary to Government, Haryana.

To

(I) All Heads of Departments, Commissioners Ambala and Hisar Divisions,
All Deputy Commissioners and all Sub-Divisional Officers in Haryana.

(2) The Registrar, Punjab and Haryana High Court Chandigarh.
Dated, Chandigarh, the 2nd March, 1982.

Subject :— Grant of arrears of pay on account of vacation orders of reversion/supersession/reduction
in rank and re-fixation of seniority etc.
Sir,

I am directed to invite a reference to Government circular letter No. 6050-2GSI-73/27803,
dated the 16th November, 1973, on the subject noted above and to say that in the meeting of the
Officer’s Committee held on 25th January, 1982, it was considered and decided that the meeting of the
Committee should be held more often at least once a year. In view of this, the matters which come in
the ambit of the instructions referred to above should accordingly be sent in the shape of memoranda
to this department for holding the meeting of the Officers’ Pay Committee for the grant of arrears of
pay at least once a year.

Yours faithfully,

Sd/-
Joint Secretary General Admn.
Sfor Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :—

(1) The Financial Commissioner, Revenue, Haryana.

(i) All Administrative Secretaries to Govt. Haryana.

Sd/-
Joint Secretary General Admn.
Sfor Chief Secretary to Govt. Haryana.

To
(i) The Financial Commissioner, Revenue, Haryana.

@) All Administrative Secretaries to Govt. Haryana.
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U.0. No. 3/12/79-2GS-7GSI-82, dated the 2nd March, 1982.

A copy each is forwarded to the Principal Secretary/Secretaries/Private Secretaries to
Chief Minister/ Ministers/Ministers of State.

Sd/-
Joint Secretary General Admn.
for Chief Secretary to Govt. Haryana.

To

The Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/
Ministers/Ministers of State.

U.0. No. 3/12/79-2GSI-7GSI-82, Dated the 2nd March, 1982.
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Copy of D.O. No. 13012/2/82 AIS (I), dated 3rd May, 1982 from Sh. T.V. Ramanan, Joint
Secretary, Government of India, Department of Personnel and A.R., Ministry of home Affairs,
North Block New Delhi to Shri Ishwar Chandra, Chief Secretary, Government of Haryana,
Chandigarh.

We had sought the assistance of the State Governments and Union Territories
Administrations for expeditious clearance of verification rolls of candidates for All India and Central
Services vide my D.O. letter No. 130 12/2/81-AIS (I), dated the 24th March, 1981. We have now
made a review of the time taken in clearing verification reports by various State Governments and
Union Territory Administrations. A comparative statement indicating the position is enclosed.

2. It will be noticed that Delhi and Chandigarh cleared the verification rolls within an
average time of about 30 days which is the prescribed time limit. In the case of other State and
Union Territories, it has taken much longer. As you are aware, even a few delayed reports hold
up the allocation of candidates to the various Services and consequently delay their joining
the training course at the L.B.S. National Academy of Administration, Mussoorie.

3. We shall be sending verification rolls shortly for candidates who appeared at the Civil
Services Examination held in 1981. I shall be grateful if you could kindly instruct the district authorities
to attend to these rolls on a priority basis so that they are cleared within the prescribed period of one
month.

With regards.
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Copy of letter No. 1801/9(S)/78-Estt. (B) dated the 2nd July, 1982 from Joint Secretary to Govt. of
India, Ministry of Home Affairs, Deptt. of Personnel and Admn. Reforms, New Delhi, to the Chief
Secretary of all the States.

CONFIDENTIAL

Subject :— Verification of character and antecedents of candidates selected for appointment to civil
posts under the Government of India-Review of the procedure and revision of instructions
regarding.

Sir,

Attention is invited to Ministry of Home Affairs O.M. No. 3/8/(S)/67-Estt. (B), dated
the 27th September, 1967, on the subject of verification of character and antecedents of candidates
for employment under the Central Government.

2. The Government of India reviewed the orders issued in this regard from time to time and the
type of verification that would be applicable to the various categories would be as under with immediate
effect:

3. Detailed Verification:

31 Detailed verification would be applicable to appointments to :
(a) Group’ A’ posts;
(b) Group ‘B’ posts;

(c) Group ‘C’ and ‘D’ posts of all those offices in which detailed verification is considered
particularly necessary in the interest of security by the administrative ministry or
office; and,

(d) Casesin which simple verification cannot be done because of the candidate’s inability
to produce a certificate of character.

32 Record Check.

321 Record Check-What it is ?

Record Check involves looking into adverse reports in respect of any matter including
criminal cases, arrests, debarment by UPSC, etc. as may be revealed by the Police records.

322 Record Check-Persons to whom applicable.

Record Check would be applicable to Group ‘C’ posts above the level of Lower Division
Clerk in the Government of India Secretariat and its attached offices.
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33 Simple Verification:

Simple verification would be applicable to appointments to all other posts, viz :

(a) Posts of LDC and posts of equivalent grade and all Group ‘D’ posts in the
Government of India Secretariat and its attached offices; and

(b) Group ‘C’ and ‘D’ posts under the Government of India in subordinate offices.

34 As mentioned in para 3.1 (c) above, as an exception to the general procedure, in case of
persons in categories mentioned in paras 3.2 and 3.3 above, and appointment to certain posts or
services on departments, detailed verifications may be necessary for all levels. Such post services/
departments would be identified by the appointing authorities and cases of such persons appointed
all levels to these posts/ services/departments would be referred to the district authorities for detailed
verification.

4. A specimen of the attestation form to be used for the purpose of verification of character
and antecedents is at Annexure-I.

4.1 While making a reference to the District authorities all appointing authorities have been
asked to prominently indicate at the top of the attestation forms the type of verification required to be
done, i.e. Detailed Verification or Record Check.

5. The various appointing authorities would hereafter refer attestation forms in respect of the
various categories of posts as under:

(I) Cases covered by para 3.1: D.M. or the Commissioner of Police as the case
may be.
(2) Cases covered by para 3.2: S.P. of the District return to appointing authority

through the D.M. with this attestation.

6. I have to request that the State Governments may advise the authorities concerned to
verify the character and antecedents of the candidates referred to them by the various appointing
authorities including public sector undertakings and to return verification rol1s within a period of six
to eight weeks.

7. As would be seen from para 3.2 above a new concept of “record check” has been introduced
in respect of Group ‘C’ posts above the level of L.D.C. in the Government of India Secretariat and its
attached offices. The attestation forms of candidates belonging to this category would bear the
prominent marking. For “record check only” the district authorities may be informed that field enquiries
would not be required in these cases. They may return such attestation forms to the appointing
authorities after record check, within a fortnight.

8. While circulating these instructions to the various district authorities and Commissioners
of Police, the State Government are required to maintain confidentiality of the same by keeping a
proper account of the copies distributed and ensuring their safe custody at appropriate levels.
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ANNEXURE-I

Attestation Form

“WARNING :

Affix signed passport size 2.
(5¢cm. x 7em. approx.) copy of

recent photograph where

asked for

The Furnishing of false information or
suppression of any factual information
in the Attestation Form would be a
disqualification, and is likely to render
the candidate unfit for employment
under the Government.

If detained, arrested, prosecuted,
bound down, fined, convicted,
debarred, acquitted etc. subsequent to
the completion and submission of this
form, the details should be
communicated immediately to the
authorities to whom the attestation
form has been sent early, falling which
it will be deemed to be a suppression
of factual information.

If the fact that false information has
been furnished or that there has been
suppression of any factual information
in the attestation form comes to notice
at any time during the service of a
person, his service would be liable to
be terminated.”

1. Name in full (in block capitals) with SURNAME NAME

aliases, if any (Please indicate if you
have added or dropped in any stage
any part of your name or surname)

2. Present address in full (i.e. Village,
Thana and District or House No.
Lane/Street/Road and Town.

3. (a) Home Address in full (i.e Village,
Thana, and District or House No.
Lane/Street/Road and Town and
name of District Headquarters.

(b) If Originally a resident of Pakistan,
the address in that country and the
date of migration to Indian Union.
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4. (a) Place of birth, District and (a)
State in which situated
(b) District and State to which you belong. (b)
(©) District and State to which your father (©)
originally belong.
5. (@ Yours religion
(b) Are you a member of a Scheduled Caste/
Scheduled Tribe? Answer ‘Yes or No’

6. Educational Qualification showing places of education with years in Schools and Colleges

since 15th years of age.

Name of School/College Date of entering Date of leaving Examination passed

with full address

7. (A) Are you a holding or have any time held an appointment under the Central or State
Government or a Semi-Government or a Quasi-Government body, or an autonomous
body, or a public undertaking, or a private firm or institution? if so, give full particulars
with dates of employment up-to-date.

Period Designation, emoluments Full name Reasons for

From To and nature of employment and address leaving previous

of employer service.

8. (B) Ifthe previous employment was under the Government of India, a State Government/an

Undertaking owned of controlled by the Government of India of a State Government/
an Autonomous Body/University/ Local Body.
If you had left service on giving a month’s notice under the rules 5 of the Central Civil
Services (Temporary Service) Rules, 1965 or any similar corresponding rules were
any disciplinary proceedings framed against you, or had you been called upon to
explain your conduct in any matter at the time you gave notice of termination of
service, or at a subsequent date, before, your services actually terminated ?

0. (I) (@  Have you ever been arrested? Yes/No
(b)  Have you ever been prosecuted? Yes/No
(c)  Have you ever been kept under detention? Yes/No
(d) Have you ever been bound down? Yes/No
(e)  Have you ever been fined by a Court of Law? Yes/No
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@

®
(@

(h)

(@

0

(k)

Have you ever been convicted by a Court of Law for any offence?

Have you ever been debarred from any examination or rusticated by
any University or any other educational authority/Institution ?

Have you ever been debarred/disqualified by any Public Service
Commission/Staff Selection Commission for any of its examination/
selection?

Is any case pending against you in any Court of Law at the time
of filling up ?

Is any case pending against you any University or any other
educational authority/Institution at the time of filling up this
Attestation Form ?

Whether discharged/expelled/withdrawn from any training
institution under the Government or otherwise?

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

If the answer to any of the above mention question is ‘Yes’ give full particulars of the
case/arrest/detention/fine-conviction/sentence/punishment etc. and/or the/nature of
the case pending in the Court/University/Educational Authority etc., at the time of

filling up this form.
NOTE: (i) Please also see the ‘warning’ at the top of this Attestation Form.
(ii) Specific answers to each of the questions should be given by striking out ‘Yes’ or
‘No’ as the case may be.
10. Name of two responsible persons of 1
your locality or two references to whom 2

you are known.

I certify that the foregoing information is correct and complete to the best of my knowledge

and belief. I am not aware of any circumstances which might impair my fitness for employment under

Government.
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Identity Certificate

(Certificate to be signed by anyone of the following)

Gazetted Officers of Central or State Government;

Members of Parliament or State Legislature belonging to the constituency where
the candidate or his parent/guardian is ordinarily resident;

Sub-Divisional Magistrates/Officers ;
Tehsildars or Naib/Deputy Tehsildar authorised to exercise magisterial powers;

Principal/Head Master of the recognised School/College/Institution where the
candidate studied last;

Block Development Officer;

Post-Master;

(viii) Panchayat Inspectors.

Certified that I have known Shri/Smt./Kumari son/

daughter of Sh.

for the last years months

and that to the best of my knowledge and belief the particulars furnished by him/her are correct.

Date

Signature

Place

@
(i)

Designation or status and address
To be filled by the Office
Name, designation and full address of the appointing authority.

Post for which the candidate is being considered.
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Confidential
No. 52/21/82-8(1)
From
The Chief Secretary to Govt., Haryana.
To
1. Commissioners, Ambala & Hissar Divisions.
2. All Deputy Commissioners in Haryana State.
3. D.LG (CID), Haryana.
Dated, Chandigarh, the 29th July, 1982.

Subject:— Verification of character and antecedents of candidates selected for appointment
to Civil posts under the Government of India-Review of the procedure and revision
of instructions regarding.

Sir,

T am directed to invite reference to Haryana Government letter No. 72/3/78-S, dated 16-
6-78 in which it was stated inter-alia that for the purposes of verification of character and antecedents
of candidates to be appointed by the Government of India or other State Governments on civil
posts under them, the procedure laid down in the instructions issued by the Govt. of India from
time to time should be followed.

2. I'am directed to say that the Govt. of India Ministry of Home Affairs, Deptt. of Personnel
and A.R. have reviewed the procedure in respect of verification of character & antecedents of
candidates selected for appointment to the civil posts under the Govt. of India. A copy of the
instructions issued by them vide their letter No. 18011/9(S)/78-Estt. (B), dated the 2nd July, 1982 is
enclosed for compliance. I am to add that as desired by the Govt. of India in para 8 of their letter the
confidentiality of these instructions should be carefully maintained.

Yours faithfully,
Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.
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Confidential

No. 52/21/82-S (I) Dated the 29th July, 1982.

A copy each with a copy of the Govt. of India’s letter dated 2-7-1969 is forwarded for
information and necessary action to :—

1. LG Police, Haryana.

2. All District Superintendents of Police in Haryana.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

No. 52/21/82-S (I) Dated the 29th July, 1982.

A copy is forwarded to Sh. K.C. Sharma Joint Secretary to Govt. of India, Ministry of
Home Affairs, Deptt. of Personnel and A.R., New Delhi, for information with reference to his letter No.
18011/9(8)78-Estt. (B), dated the 2nd July, 1982.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

241




Compendium of Instructions on Recruitment—Vol. 11

ERED
e afa, sRann W |

1. eRamm wsa & W favmmeger,

2. TR, IS qo SRAT oo <@, FUESE |
3. JgEd fEER/ FwEren wusw, fer /e,

4. T & AT IJUGgFd; qA

5. T & & IT-AUSA JAURN, (AWREF) |

Iqrel HAh 42 /20/82-5 Q.- |

feTier Tvdne, 19 WA, 1982 |

fug - gl St R 1S A TR AR W WA 3 T AR 491 T Juse
w1 e T faRrar o arseig @ o fe A, @ "y ¥ Rufy @ s R
W |

IR fowg & gt ¥ |

2. TS TR & T8 Ie faareiie on fof sioft - 111 & 9ef R T SR R e sy
¥ T SN YA TR AUSH T A e R S A @ ar fR A 1 g faeg w g
T A qAA R AT B A AT WHR R ST HAIG TN AUSH Y WY T HA @ gIeTd
FHIT gfte oY HeaoR W g2 fafer fasmr &t wremrom of ured ot i€ 2 1 3w wey A FeafoRag et
@ A | @ WY -
(®) A= 11 g /A d o0 - |l | R 31 72 /a1 % afe AL Fafer v fovmr
¥ T AT A TR SR R & e o E Fgfea W Steied da gewe
HUSH I AT I foRar ST aieeg 8 R, 9 foh -
(1) fra fom ¥ & fFafea o o 8, e Ja e d 39 1w A
TYFEFOROT JMUR T WA it Iaeel 8,

(2) TFFRY MR R Fged Rl 9 O e @ Rk e
(Initial Appointment) 3TEN=ET AT YaRUT HUSH /Hieh Al AR, ST
Tt sravEE B, @ Wedw ¥ ge e |

(3) MR SMUR W 318 98 Tl w0 T SEawaE B, 39 9 @it A
=l 9Ra=T R WWegeie (circulate) foram @ =,
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(4) V& "AFE= (selection) & forg ot st wiend o1 QY & sEET-=
¥ (entertain) =8t oo ST =2 afeek Tvafeerd e & fasmmeer
¥ I B Al RepA=eme W & wEaE Fi W e, 99

(5) wae I8 FHRAl w1 wa TR S =fed | wvafraa ue ot FeiRa
QTG / FTHT @ B |
(@) TFFRE PR W, 7 7R & 3t 9 ol el ™ v gEnd. 9 @
FHE o foRar s At ® -
(1) afe fF@ s @it ariews i (initial appointment) sTefFesr Jamg
TR HUSHA /A FAT SENT, R o Ruafy B, & Wemw ¥ T € A, 9

(2) afe =g P TR 3TaR W 5o - [V & 92 /3ar @ 5ot - |1 &
e /3ar § & WU |

(3) SR & sfaRed a8 1t Tave forar wman 2 o samraror snear w afe
frdt 3@ = & Fgfea a= oot w2, et arfve e
(initial appointment) 3TElwEr JaTT TaRUT AUSH & WILAH & 7 g3 B,
M v Fgfea w aft gem sl vavawE 918 &1 e g of
T AT B, T THET g8 Al A8l BN T 39 SHU @ IR
Fafe fafm et € 2

(4) o IRET el FTER HREE @ §Q |

i
R i, g J9ne,
F: e |iua, SRA WER |
IRFT N TF - T IR FH_ -
(1) ferargera T o giva, sRamT WER, ToE faEeT, qe

(2)@+Tt TomEEE |fE, sRATT R GO 91 Aavd eEare! g gt
EQle C

&AM/ -
IR e, IR g,
Fd: T qfud, SR WER |

Jar |
(1) foargera T Ta |fva, sRamT WER, Toed Rt e
(2)aT gamEEnT |fuE, BRI WER |

373, AR 42 /20/82-5 Q4. - | i, 19 3N, 1982 1
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No. 23/3/81-3GSIII

From
The Chief Secretary to Government, Haryana.

To

(I) All Heads of Departments, Commissioners Ambala and Hisar Divisions,
All Deputy Commissioners and S.D.O. (Civil) in Haryana.

(2) Registrar, Punjab & Haryana High Court &
All District & Sessions Judges, Haryana.

Dated, Chandigarh, the 25th February, 1983.
Subject:— Retrenchment of staff after successful completion of Census Operations, 1981.
Sir,

I am directed to address you on the above cited subject and to say that after the completion
of field operations, Regional Tabulation Offices, were set up in the state for processing the data collected
in the 1981 Census Schedules. These offices are being wound up after the processing work is over and as
such a number of persons recruited in these offices are likely to be retrenched have been retrenched. With
a view to avoid hardship to the employees likely to be retrenched or retrenched, it has been decided by the
State Government that due consideration may be given to the experience gained by these personnel while
working in the Census Organisation, for their absorption in the State Class III & IV services, and, if
possible they may be appointed on ad-hoc basis for the present and later steps be taken to absorb them on
regular basis with the approval of S.S.S. Board/Employment Exchanges or the State Government, as the
case may be.

2. The list of employees likely to be retrenched/have been retrenched will be supplied by the
Director of Census Operation, Haryana, S.C.O. 1074-75, Sector 22-B, Chandigarh.

3. These instructions may please be followed meticulously.

Yours faithfully,

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners and Administrative Secretaries
to Govt., Haryana for information and necessary action.

Sdy/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners and the Administrative Secretaries to Govt., Haryana.
U.O. No. 23/3/81-3GSIII, Dated, Chandigarh, the 25th Feb., 1983.
No. 23/3/81-3GSIII, dated Chandigarh, the 25th Feb., 1983.

A copy is forwarded to the Secretary S.S.S. Board Haryana with reference to his letter
No. 1609/3R11/82/4313, dated 14-7-82 for information and necessary action.

2. Necessary action regarding regularisation of ad-hoc clerks has since been taken
vide Haryana Govt. Notification No. GSR/Const./Art. 309/83, dated 3-1-83. As such, it is requested
that retrenched employees of the Census Department may be helped in getting absorbed in other
departments.

Sdy/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 23/3/81-3 GSIII Dated, Chandigarh, the 25th Feb., 1983.

A copy is forwarded to all Managing Directors of the Haryana State Boards, Corporations
and Co-operative institutions etc. with the request that the staff being retrenched/retrenched from
the Census Organisation may be considered for appointment against the post to be filled in, the
Public Undertakings on ad-hoc basis.

Sdy-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

No.23/3/81-3-GSIII Dated, Chandigarh, the 25th Feb., 1983.

A copy is forwarded to the Director, Census Operations, Haryana, S.C.O. No. 1074-75/22-
B, Chandigarh with reference to his letter No. 22015/1/81 ADM, dated 17-1-83 for information.
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2. He is requested to supply the necessary particulars of the employees likely to be
retrenched, retrenched already (seeking employment) to all the Departments and Public Undertakings
in the State/under intimation to Government in the proforma given below :-

Sr. Name of the Whether SC/ST/BC/ Date of birth Educational Qualification
No. Official ESM/Handicapped
1 2 3 4 5
Post Pay Scale  Date of appointment Residential Source of =~ Whether
held Address recruitment permanent/temporary
6 7 8 9 10 11

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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SECRET

Copy of Letter No. 18011/9(S)78—Estt. (B), dated the 23rd May, 1983 from the Joint Secretary to
the Government of India, Ministry of Home Affairs, Department of Personnel & AR, New Delhi to
the Chief Secretaries of all State Governments/Union Territories etc.

OFFICEMEMORANDUM

Subject :— Verification of character and antecedents of candidates selected for appointment to civil
posts under the Government of India-Reverification.

The undersigned is directed to say that Rule 5 of the Central Civil Services (Conduct)
Rules, 1964 read with various instructions issued by this Department prohibit participation of
Government servants in political activities. For this purpose periodical reverification of character
and antecedents of employees, in selected cases, is a normal procedure adopted by the Central
Government. To achieve the above object, the appointing authorities would wherever and
whenever considered necessary be making references to the District authorities as well as the
DIG, CID concerned. The State Government are therefore, requested to suitably advise the District
Authorities as well as the DIG. CID’s of the various ranges to undertake this work whenever such
references are made by the competent authorities.
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SECRET
No. 52/13/83-SI

From
The Chief Secretary to Govt. Haryana.
To

1. All Deputy Commissioners in Haryana State.
2. D.IG (CID.)Haryana.
3. All District Superintendents of Police in Haryana.

Dated, Chandigarh the 28th June, 1983.

Subject :— Verification of Character and antecedents of candidates selected for appointment to civil
posts under the Govt. of India-Reverification.

Sir,
Iam directed to enclose a copy of letter No. 18011/9(5)/78-Estt. (B) dated 23-5-83 received
from the Government of India for information and necessary action. I am to add that whenever any

reference is received from Govt. of India on this behalf, reverification of character and antecedents of
the employees in question may be undertaken and report sent to the Govt. of India at the earliest.

Yours faithfully,
Sd/-

Under Secretary Administration,
for Chief Secretary to Govt. Haryana.

No. 52/13/83-SI dated the 28th June, 1983.
A copy each is forwarded for information to the :—
1. Commissioner Ambala/Hissar Division.

2. Director General of Police, Haryana.
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SECRET

Copy of Letter No. 18011/4(5)/83-Estt. (B), dated 15th July 1983 from the Joint Secretary to the
Govt. of India, Ministry of Home Affairs, Department of Personnel & AR addressed to the Chief
Secretaries of various States / U.T. Governments.

Subject .— Reverification of character and antecedents of candidates appointed to civil posts under
the Govt. of India-Review of the procedure and revision of instructions regarding.

Attention is invited to this Department’s office Memorandum No. 18011/9(S)/78-
Estt. (B), dated 20-5-1983 on the subject of periodical reverification in selected cases of character
and antecedents of Government employees. It may please be ensured that enquiries relating
to such reverification are not made in a routine fashion; this Deptt. would also request the
various State Governments to issue necessary instructions to the District Magistrates/
Commissioners of Police that whenever reverification relating to officers of the level of Joint
Secretary and above are to be made, field enquiries in such cases, are necessarily made by
Police officers not below the rank of Superintendent of Police/ Additional Superintendent of
Police. In the case of officers of the status of Deputy Secretary and Director, field enquiries
may be conducted by officers not below the rank of Deputy Superintendent of Police. It is
felt that this should not pose any problem to the State Governments because enquiries
about officers of the level of Deputy Secretary and above would be very few.

2. A copy of the instructions issued to the District Magistrates/Commissioners of Police be
endorsed to this Department for our record.
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New Delhi-11, the 16th June, 1962
26th Jyaistha, 1884
RESOLUTION

The policy of the Government of India in respect of qualifications based on nationality
and domicile for eligibility for appointment to Central Services and posts was laid down in this
Ministry’s Resolution No. 43/58/49-Ests., dated the 6th April. 1950, and was subsequently modified
so far as citizens of Sikkim are concerned, by Resolution No. 43/29/51Ests., dated the 11th April, 1951.

2. In view of the fact that the territories of Goa, Daman and Diu: have become part of India and
have been constituted as a Union Territory, the persons domiciled in those territories have become
Citizens of India. It has therefore, been decided to dispense with the requirements of issue of certificate
of eligibility in respect of the persons belonging to these territories for purposes of employment
under the Government.

The question of making the Tibetans, who migrated to India, eligible for Central Services
and posts, has also been under the consideration of the Government of India for sometime past. It has
now been decided that Tibetans who came over to India before the 1st January, 1962 with the intention
of permanently settling in this country, may be considered for appointment to various services, posts
under the Government of India, subject to the issue of certificate of eligibility in their favour and their
otherwise being found suitable.

3. The Resolution of the Government of India in the Ministry of Home Affairs, No. 43/58/ 49-
Ests., dated the 6th April, 1950 is, therefore, amended as follow:—
(I) The sub-clauses (i) and (ii) under paragraph 3 of the said Resolution shall be
substituted by the following:—

(i) Subject of Nepal and the State of Pondicherry.

(i) Persons who have migrated or may hereafter migrate from Pakistan with the
intention of permanently settling down in India, and who have not become
citizens of India under the Constitution.

(iii) Tibetans who migrated to India before the 1st January, 1962, with the intention
of permanently settling in India.

2. The standard rule for recruitment contained in paragraph 5 of the said Resolution,
as subsequently amended by Resolution Nos.43/97/56-CS(C), dated the 12th April,
1957, and 11(24)60-Ests. (B), dated the 21st December, 1960, shall stand modified as
follows:—

“A candidate for appointment to any Central Service or post must be:—
(a) acitizen of India, or
(b) asubject of Sikkim, or
(c) asubject of the State of Pondicherry, or

(d) a person of Indian origin who has migrated from Pakistan with the intention of
permanently settling in India:
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Provided that, subject to the issue of a certificate of eligibility in his favour, a subject of
Nepal, or a Tibetan who came over to India before the 1st January, 1962, with the intention of
permanently settling in India may also be appointed to any Central Service or post, other than the
Indian Foreign Service:

Provided further that a candidate belonging to category (c) or (d) above must be a
person in whose favour a certificate of eligibility has been given by the Government of India, and if he
belongs to category (d) the certificate of eligibility will be valid only for a period of one year from the
date of the appointment beyond which he can be retained in service only if he has become a citizen of
India.

A candidate in whose case a certificate of eligibility is necessary, may be admitted to
an examination or interview conducted by the Union Public Service Commission or other recruiting
authority and he may also provisionally be appointed subject to the necessary certificate being
given to him by the Government .”

4. Resolution No. 11/2/62-Ests. (B), dated the 28th April, 1962, is hereby cancelled.

ORDER

Ordered that a copy of this Resolution be communicated to all State Governments, all Ministries
of the Government of India ,etc. and also that the Resolution be published in the Gazette of India.

L. M. NADKARNI,
Joint Secretary to the Government of India.
No. F. 11(2) 62-Ests (B), New Delhi-II, the 16th June, 1962, 26th Jyaistha, 1884.
All Ministries etc. of the Government of India.
All State Governments/Union Territories.

All Regular Sections of the Ministry of Home Affairs.

L.M. NADKARNI,
Joint Secretary to the Government of India.

PUNJAB GOVERNMENT
No. 18072-10GS-62/45092, dated Chandigarh the 27th December, 1962.

A copy is forwarded to all Heads of Departments and Administrative Secretaries to
Government, Punjab, for information.

2. The domicile rule in the various service rules will now be as per Annexure I.

Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Punjab.

251




Compendium of Instructions on Recruitment—Vol. II

ANNEXUREI
(I) No person shall be appointed to the service, unless he is-
(i) acitizen of India, or
(i) asubject of Sikkim, or
(i) a subject of the State of Pondicherry, or

(iv) aperson of India origin, who has migrated from Pakistan with the intention
of permanently settling in India:

Provided that, subject to the issue of a certificate of eligibility in his favour, a subject of
Nepal or a Tibetan who came over to India before the 1st January, 1962, with the intention of permanently
settling in India may also be appointed to any post in the service:

Provided further that a candidate belonging to category (iii) or (iv) above must be a
person in whose favour a certificate of eligibility had been given by the competent authority and if he
belongs to category (iv) the certificate of eligibility will be valid only for a period of one year from the
date of his appointment beyond which he can be retained in service only if he has become a citizen of
India.

(2) Acandidate in whose case a certificate of eligibility is necessary, may be admitted
to an examination or interview conducted by the Commission, Board or any other recruiting authority
on his furnishing proof that he has applied for the certificate and he may also provisionally be
appointed subject to the necessary certificate being given to him by the competent authority.
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No. 23/3/81-2GSIII
From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments; Commissioners, Ambala and Hisar Division,
All Deputy Commissioners, and S.D.O. (C) in Haryana.

2. The Registrar, Punjab and Haryana High Court and all
District and Sessions Judges in Haryana.

Dated, Chandigarh, the 7th September, 1983.

Subject :— Absorption of retrenched/surplus employees and candidates recommended by the
Subordinate Services Selection Board.

Sir,

I'am directed to state that in the State Government circular letter No. 23/3/81-3GSIII, dated
25-2-83, it was desired that due consideration may be given to the experience gained by the employees
who were recruited in the Census Department in connection with the Census Operations, 1981, and
Were retrenched on the completion of these operations, for their absorption in the State Class III & IV
Services and, if possible, they may be appointed on adhoc basis for the present and later steps be
taken to absorb them on regular basis with the approval of S.S.S. Board/Employment Department or
the State Government, as the case may be. The State Government has since imposed 10% cut on the
existing strength of staff in all departments and the employee rendered surplus as a result thereof are
now also required to be absorbed. Further, candidates have also been recommended are being
recommended for appointment by the S.S.S. Board, against the requisitions sent by the departments.
The question regarding the order in which the aforementioned employees and candidates should be
absorbed, has been considered by Government and it has been decided that they should be absorbed
in the following orders:-

(1) Employees rendered surplus as a result of 10% cut imposed on the existing strength
of staff.
(2) Candidates recommended by S.S.S. Board.

(3) Retrenched employees of the Census Department.

The vacant posts should be filled by appointment of candidates/employees mentioned
at (2) and (3) above or otherwise only if suitable employees are not available those mentioned at (1)
above and after obtaining a certificate to this effect from the General Administration Department.

2. These instructions may be brought to the notice of all concerned for compliance.

Yours, faithfully,
Sd/-
Under Secretary General Administration,

for Chief Secretary to Government, Haryana.
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A copy each is forwarded to all the Financial Commissioners and Administrative
Secretaries to Government, Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners and Administrative Secretaries to Govt., Haryana.
U.O. No. 23/3/81-2-GS-11I Dated 7th September, 1983.
No. 23/3/81-2-GS-I11 Dated, Chandigarh, the 7th September, 1983.

A copy is forwarded to the Secretary, S.S.S. Board, Haryana Chandigarh, for information
and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt. Haryana.

No. 23/3/81-2-G-SIII Dated Chandigarh, the 7th September, 1983.

A copy is forwarded to all Managing Directors of the Haryana State Boards, Corporations
and Cooperative institutions etc. for necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 23/3/81-2-GS-I11 Dated Chandigarh, the 7th September, 1983.

A copy is forwarded to the Director, Census Operations Haryana, S.C.O. No.1074-75
Sector 22-B Chandigarh for information.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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Letter No. 52/13/83-GI, dated 28-6-83

SECRET

No. 52/13/83-SI
From

The Chief Secretary to Government, Haryana.
To

1. All Deputy Commissioners in Haryana State.
2. D.IG (C.ID.),Haryana.
3. All District Superintendents of Police

Dated, Chandigarh the 21st September, 1983.

Subject .— Reverification of character and antecedents of candidates appointed to civil posts under
the Government of India-Review of procedure and revision of instructions regarding.

Sir,
I am directed to invite reference to Haryana Government letter No. 52/13/83-S1,
dated 28-6-83 on the subject noted above and to enclose a copy of letter No. 18011/4(S)/83-

Estt. (B), dated 15-7-83 received from Government of India, Ministry of Home Affairs, Department
of Personnel & Administrative Reforms for careful compliance.

Yours faithfully,

Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Govt. Haryana.

No. 52/13/83-S1 Dated, Chandigarh, the 21st September, 1983.

A copy each is forwarded in continuation of Endst. No. 52/13/83-SI, dated 28-6-83 for
information to the :—

1. Commissioners Ambala Division/Hissar Division.

2. Director General of Police, Haryana.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.
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Endst. No. 52/13/83-S1 Dated, Chandigarh, the 20-9-83

A copy is forwarded to S. Krishnan, Joint Secretary to Govt. of India, Ministry of Home
Affairs, Department of Personnel & Administrative Reforms for information with reference to his
letter No. 18011/4/(S)/83-Estt. (B), dated 15-7-83.

2. It is presumed that the above communication is in continuation of Ministry of
Home Affairs letter No. 18011/9/(S)/78-Estt. (B)”, dated 23-5-83 (and not dated 20-5-83 as stated
therein)

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.
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No. 23/24/84-2GSIIT
From
The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments; Commissioners Ambala and Hissar Divisions;
All DCs and S.D.Os (Civil) in Haryana.

2. The Registrar, Punjab and Haryana High Court and all District and
Sessions Judges in Haryana.

Dated, Chandigarh the 22nd March, 1984.

Subject :— Absorption of retrenched/surplus employees and candidates recommended by the
S.S.S. Board.

Sir,

I am directed to invite your attention to the instructions issued vide Govt. letter No. 23/
3/81-2GSIII, dated the 7th September, 1983, and to say that it has now been decided that the names of
the retrenched/likely to be retrenched employees of the Directorate of Census Operations Haryana,
should be brought on a special roster by this department for their absorption in the State Government
Offices and Corporations etc. It has also been decided to give six months time from the date of
appointment to pass the typing test to such of them as do not type writing. Accordingly, the names

of the said employees will henceforth be recommended for appointment in the state Government
offices and Corporations etc. by this Department.

2. A number of employees of the Haryana Land Reclamation and Development Corporation
Limited have also been retrenched due to the discontinuance of a Project of Development of
Panchayat Lands in the State. A list of the retrenched employees is enclosed. I am to request that
these employees may be considered for absorption against vacancies in State Government offices
when no suitable surplus employees or recommendees of the S.S.S. Board are available.

Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to all the Financial Commissioners and Administrative
Secretaries to, Government, Haryana, for information and necessary action in continuation of this
Department U.O. No. 23/3/81-2GSIII, dated the 7th September, 1983, and No. 23/23/84/-2GSIII, dated
the 21st/22nd February 1984.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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To

All Financial Commissioners & Administrative Secretaries to Government, Haryana.
U.O No. 23/24/84-2GSIII. Dated Chandigarh, the 22nd March, 1984.
Endst. No. 23/24/84-2GSIII, Dated Chandigarh, the 22nd March, 1984.

A copy is forwarded to the Secretary, S.S.S. Board, Haryana, Chandigarh, for information
and necessary action w.r.t. this department endst. No. 23/3/81-2GSIII, dated the 7th September, 1983.

Sd/-

Under Secretary, General Administration
for Chief Secretary to Government, Haryana

Endst. No. 23/24/84-2GSIII, Dated Chandigarh, the 22nd March, 1984.

A copy is forwarded to all Managing Directors of the Corporations/Boards/Undertakings/
Co-operative Institutions/ Companies etc. for necessary action in continuation of Government endst.
No. 23/3/81-2GSIII, dated the 7th September, 1983, and No 23/23/84-2GSIII dated the 21st/22nd February,
1984.

2. The names of the retrenched employees of the Haryana Land Reclamation and
Development Corporation have been kept in this department and will be recommended against
existing vacancies in other corporations etc. The Corporations etc. to which-their names are
recommended may appoint them on adhoc basis in the first instance and subsequently if they are
found suitable their appointment can be regularised. The question of giving them age relaxation to
the extent of service rendered by them in the Haryana Land Reclamation and Development
Corporation may also be considered.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

Endst. No. 23/24/84-2GSIII, Dated Chandigarh, the 22nd March, 1984.

A copy is forwarded to the Director, Census Operations, Haryana, S.C.O. No. 1074-75,
Sector 22-B, Chandigarh, for information.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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HARYANA LAND RECLAMATIONAND DEVELOPMENT CORPORATION LIMITED

CHANDIGARH
Statement showing the bio-data of Retrenched employees of the Corporation
Sr.  Name Designation Scale of Qualification  Date of  Date of Remarks
No. Pay birth Joining
Sarvshri-
1. Ran Singh Assist. Manager 400-660+ Graduate 1-1-53  26-2-81
(Store) Rs. 25/-Spl.
2. Kasim Khan -do- -do- -do- 15-3-54  20-2-81
3. Vakil Chand -do- -do- -do- 1-11-54  5-3-81
4.  Jai Parkash -do- -do- -do- 8-10-48 11-9-80
5. Pal Singh -do- -do- -do- 2-7-46 2-3-80
6. Ram Chand -do- -do- -do- 20-4-48 4-10-79
7. Ajaib Singh -do- -do- -do- 12-1-54  3-10-79
8. S.K. Gautam -do- -do- -do- 10-12-51 25-9-79
9.  Ram Murthi -do- -do- -do- 2-4-52 29-9-79
10. Rishi Kumar Mechanic -do- Diploma in  10-10-46 18-7-80
Auto-Engg.
11. Ram Narain -do- -do- -do- 5-3-43  22-7-80
12. Gian Singh -do- -do- -do- 4-8-57  27-8-80
13. R.L. Chaudhary -do- -do- -do- 17-8-37  1-5-80
14. Ved Parkash -do- -do- -do- 15-4-57 9-11-79
15. Ashok Kumar Astt. Mech-cum- -do- -do- 8-3-55 5-3-82
Tractor-Operator

16. Rajbir Singh -do- -do- -do- 6-3-59  21-5-80
17. Sham Singh -do- -do- -do- 3-12-51  21-5-80
18. Om Parkash -do- -do- -do- 1-1-59  21-5-80
19. Balbir Singh -do- -do- -do- 12-2-54 31-12-79
20. Sudershan Kumar -do- -do- -do- 10-5-61 31-12-79
21. Balbir Singh -do- -do- -do- 13-9-56 31-12-79
22. Kundan Lal -do- -do- -do- 17-2-39 31-12-79
23. Narinder Kumar Fitter-cum-Welder -do- -do- 9-9-59  13-7-81
24. Surjit Singh -do- -do- -do- 15-9-46 16-11-77
25. Jai Gopal -do- -do- -do- 7-5-59  29-10-77
26. Krishan Lal Accounts Clerk -do- B.Com. 28-11-59 16-11-82

8-8-59 23-11-82
27. Brij Mohan -do- -do- -do- 19-4-56  8-12-82
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Sr.  Name Designation Scale of Qualification  Date of  Date of Remarks
No. Pay birth Joining
Sarvshri-
28. Narinder Kumar -do- -do- -do- 9-10-56  19-6-81
29. Lakshman Ram -do- -do- -do- 15-8-57 57-5-81
30. Naresh Kumar -do- -do- -do- 31-10-56 15-2-80
31. Jagdish Chand Agri. Inspector 400-660  Matric in Agri. 8-11-58 15-2-80
32. Tek Chand -do- -do- -do- 2-1-55  17-1-80
33. Karam Chand -do- -do- -do- 13-6-57  8-1-80
34. Rajinder Singh -do- -do- -do- 16-3-54 24-12-79
35. Hari Ram -do- -do- -do- 19-4-42 22-12-79
36. Tilak Raj -do- -do- -do- 3-1-56  12-11-79
37. Subhas Chander Tracer -do- Matric/Diploma
in ITI
38. Dinesh Kumar -do- -do- -do- 26-12-54  9-8-77
39. Inder Kumar -do- -do- -do- 4-2-54  5-11-74
40. Ram Rattan Beldar-cum-Mali 300-430 Middle 7-9-57 12-12-79
41. Ram Dhari -do- -do- -do- 5-8-45 12-12-79
42. Reghubir -do- -do- -do- 4-10-40 12-12-79
43. Jaila Ram -do- -do- -do- 8-3-36 12-12-79
44. Ram Dev -do- -do- -do- 12-11-50 1-12-79
45. Ram Bharan -do- -do- -do- 2-1-50  1-12-79
46. Bodh Raj -do- -do- -do- 3-3-52 17-4-79
47. Rupinder Kumar -do- -do- -do- 7-5-60 4-4-79
48. Som Nath -do- -do- -do- 1-4-58 4-4-79
49. Rajesh Kumar -do- -do- -do- 2-2-56 3-4-79
50. Tara Chand Peon -do- -do- 15-4-58 31-10-80
51. Seo Karan -do- -do- -do- 2-4-50  13-12-82
52. Mahabir Singh -do- -do- -do- 20-12-56 23-6-82
53. Mohan Lal -do- -do- -do- 8-2-61 11-1-82
54. Shiv Charan Dass -do- -do- -do- 5-11-50  9-6-82
55. Kanhi Ram -do- -do- -do- 6-1-58 21-10-81
56. Prem Singh -do- -do- -do- 15-4-58 28-8-81
57. Sardari Lal -do- -do- -do- -- Adhoc
58. Darshan Singh Helper -do- Diploma in -- -do-
Auto -Engg.

260




Re

cruitment

Sr.  Name Designation Scale of Qualification  Date of  Date of Remarks
No. Pay birth Joining
Sarvshri-
59. Prem Singh Peon -do- Middle 10-7-56  13-7-81
60. Gurmukh Singh Chowkidar -do- Middle/Ex-  10-10-50 15-1-82
serviceman

61. Balbir Singh -do- -do- -do- 6-6-54  28-8-81

62. Ram Singh -do- -do- Middle 15-2-44  28-8-81

63. Laxman Dass Tractor-Operator 420-700 Middle/ 10-3-57 17-2-82

Driving Licence

64. Moman Dutt -do- -do- -do- 5-6-57 16-2-82

65. Baljit Ram -do- -do- -do- 1-3-55  20-2-82

66. Hukam Singh -do- -do- -do- 22-12-48 18-2-82

67. Naresh Kumar -do- -do- -do- 22-3-63 18-2-82

68. Tarsem Lal -do- -do- -do- 1-10-58 16-2-82

69. Mahabir Singh -do- -do- -do- -- 19-2-82

70. Jai Singh -do- -do- -do- 1-5-52 16-2-82

71. Sat Parkash -do- -do- -do- 1-12-65 19-2-82

72. Sita Ram -do- -do- -do- 1-4-53  19-2-82

73. Jarnail Singh -do- -do- -do- 24-9-55 18-3-82

74. Hari Singh -do- -do- -do- 7-11-46  19-2-82

75. Ajit Lal -do- -do- -do- 13-4-58 15-2-82

76. Om Parkash -do- -do- -do- 16-3-58 18-2-82

77. Om Parkash-II -do- -do- -do- 4-2-53  19-2-82

78. Manjit Singh -do- -do- -do- -- --

79. Balwan Singh Accounts Clerk 400--660 B.Com. 8-4-59  21-1-83

+25/-Spl. Already adjusted

in HSDC

80. Raj Pal Singh -do- -do- -do- 31-5-60 24-1-83

Sd/-
Secretary
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No. 45/3/84-5 GS-1
From
The Chief Secretary to Government, Haryana.
To
(I) All Heads of Departments, Commissioners, Ambala and Hissar Divisions,
all Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
(2) The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 14th May, 1984.
Subject :— Appointments by transfer to Group ‘C’ posts-Cases in which the approval of Subordinate
Services Selection Board is not necessary.
Sir,
I am directed to refer to Government circular letter No. 42/20/82-5 GS-I, dated the 19th
August, 1982, and to clarify that there is no requirement for obtaining approval of Subordinate
Services Selection Board where the vacancies in Group ‘C’ are proposed to be filled on transfer basis
from those Group ‘C’ employees whose services have been regularised in terms of Government
Notifications No. G.S.R. 6 Const/Art. 309/83, dated the 3rd January, 1983, No. G.S.R. 3 Const./Art. 309/
80, dated the 1st January, 1980 and G.S.R. 2/Const/ Art. 309/84, dated the 19th January, 1984 as such

employees shall have to be treated at par with those who have been appointed through the Subordinate
Services Selection Board Haryana.

Yours faithfully,

Sd/-
Joint Secretary General Administration,
Sfor Chief Secretary to Government, Haryana.
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Subject :— Deputation of expert advisor at the time of interview to be conducted by the Subordinate
Services Selection Board.

Will all the Financial Commissioners and all the Administrative Secretaries to Government,
Haryana kindly refer to the subject cited above?

2. It has been brought to the notice of Government by the Subordinate Services Selection
Board that whenever interviews are conducted, the department generally do not assist the Board
adequately as the expert officer to advice/assist the Board is not deputed and some time on
officer of the lower rank is deputed to assist the Board. It will be appreciated that selection
of suitable candidates can be made if the Board is assisted by a senior expert officer of the
concerned Department. Accordingly, it is requested that the departments under your control
may kindly be directed to depute senior expert officers of the department to assist the Board at
the time of interviews to be conducted by it.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

To

All the Financial Commissioners &

Administrative Secretaries to Govt. Haryana.
U.0. No. 42/55/85-GSI Dated Chandigarh the 25-10-85
Endst. No. 42/55/85-5GSI Dated Chandigarh the 25-10-85

A copy is forwarded to all Heads of Departments for strict compliance.

Sd/-
Under Secretary General Administration,
Sfor Chief Secretary to Govt. Haryana.

Endst. No. 42/55/85-5GSI Dated Chandigarh the 25-10-85

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana for
information with reference to his letter No. IR-IV/85/2166, dated the 18th Sept. 1985.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt. Haryana.
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No. 42/52/86-5GSI
From
The Chief Secretary to Government, Haryana.
To

(1) All Heads of Departments, Commissioner Ambala and Hisar Divisions,
all Deputy Commissioners and S.D.O. (C) in the State of Haryana.

(2) Registrar,
Punjab & Haryana High Court,
Chandigarh.

Dated, Chandigarh the 29th May, 1986.

Subject:— Filling up of posts/vacancies through S.S.S. Board.
Sir,

I am directed to invite your attention to this department endst. No. 42/19/84-5GSI, dated
the 27th September, 1985 wherein it was impressed upon that the demand for filling up available
various posts/vacancies be made to the S.S.S. Board and also to obtain approval of the S.S.S. Board
for the adhoc appointments within 6 months. Such adhoc appointments cannot last for a long time
and regular arrangements are required to be made. You are accordingly, requested that the demand

for posts/vacancies of various categories available in your departments may immediately be place
with the S.S.S. Board.

2. Attention is also invited to this department circular letter No. 42/55/85-5GSI, dated 25th
October, 1985 wherein it was inter alia requested to depute senior expert officers of the department
to assist the Board. In order to make available the Expert views and advice of the department to the
Board it is essential that officers of Additional Directors, S.Es and AIG etc who are senior in rank may
be deputed to the Board at the time of interviews to assist it. Compliance of these instructions
should be done meticulously.

Sd/-
Under Secretary General Admn.,
for Chief Secretary to Govt., Haryana.

A copy is forwarded for information and necessary action to :—

(i) All Financial Commissioners, Haryana, and
(i) All the Administrative Secretaries to Government, Haryana
Sd/-

Under Secretary General Admn.,
for Chief Secretary to Govt., Haryana.

To

(i) All the Financial Commissioners, Haryana.

(i) All the Administrative Secretaries to Govt., Haryana.
U.O. No. 42/52/86-5GSII Dated 29-5-1986
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Immediate

No. 12/19/87-2GSI
From

The Chief Secretary to Government, Haryana.
To

All Managing Directors of Corporations/Boards }
of Haryana State stationed at Chandigarh.

Dated Chandigarh, the 5th June, 1987.

Subject :— Recruitment of Engineering staff in Boards/Corporations.
Sir,

A meeting of officers to consider the question of appointment of Engineering staff in
Boards/Corporations by taking on deputation was held on 24-4-86. The officers Committee after
considering the proposal gave following suggestions:-

1. Under the administrative control of F.D. a Public Undertaking Board be constituted.
This Board will provide Engineering staff to all Boards/Corporations.

2. The Engineers posted in Corporations/Boards should not be promoted unless
engineers with equal length of service in Government is promoted.

The above proposals were circulated to all Boards/Corporations for comments.

2. The proceedings of the meeting were put up before the Chief Minister and Chief
Minister desired that the views of Managing Directors of Boards & Corporations and
concerned Administrative Secretaries may be obtained. It was also observed by C.M. that
higher level engineering posts may be filled up by deputation.

3. C.P.W., after ascertaining the views of Corporations/Boards has reported that
there is no consensus of opinion among these organisations regarding filling of
engineering posts through deputation or otherwise. To consider the matter further a
meetings under the chairmanship of Chief Secretary will be held on 8-6-1987 at 3.00P.M. in
Committee Room of Civil Secretariat. You are requested kindly to make it convenient to
attend the meeting.

Yours faithfully,
Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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Endst. No. 12/19/87-2GSI Dated Chandigarh, the S5th June, 1987.

A copy each is forwarded to the Engineering-in-Chief PWD (B&R)/(Public Health)/
(Irrigation) Branch, for information and necessary action. They are requested to attend the meeting.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Commissioner & Secretary to Government, Haryana, PWD
(B&R), for information and necessary action. She is also requested kindly to make it convenient to
attend the meeting.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Commissioner & Secretary to Government Haryana,
PWD (B&R)
U.0O. No. 12/19/87-2GSI Dated 5-6-87
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From
The Chief Secretary to Government, Haryana.

To

1. All Administrative Secretaries to Government, Haryana.

All Heads of Departments in Haryana.

All Chairman/Managing Directors of Corporations/Boards in Haryana.
Commissioners Ambala/Hissar Divisions.

All Deputy Commissioners in Haryana.

All Sub Divisional Officers (Civil) in Haryana.

Memo No. 12/1/88-2GSI

Dated Chandigarh, the 5th February, 1988.

S R R

Subject:— Filling up of Vacancies in Government Departments/Corporate Bodies of Haryana State.
Sir,

In this office letter No. 34/85/79-GSI, dated 25th September, 1979, it was reiterated that
the vacancies other than those required to be filled through the Haryana Public Service Commission/
Subordinate Services Selection Board, are to be notified to the Employment Exchange concerned
under the provisions of Employment Exchanges (Compulsory Notification of Vacancies) Act, 1959
and that no vacancy/vacancies should be filled directly from the open market unless the concerned
Employment Exchange has issued a ‘Non Availability Certificate.’

Now it has been decided that the following be added after the first sub-para of para 3 of

the instructions contained in the Haryana Government, Labour and Employment Department circular
memo No. 11073-2-Lab.-67/34357, dated 27-11-67:--

“Provided that in the case of recruitment in the Corporations, Boards and Government
Offices situated in Chandigarh and Panchkula, against adhoc daily wages, casual
and part-time vacancies, all appointing authorities after receiving sponsorship from
the Employment Exchange shall send the case for finalising the selections to the
Director of Employment who shall ensure that Government instructions are complied
with. The Director of Employment shall also be the co-sponsorer alongwith
Employment Exchange. This sponsorship shall be done out of the applications
received by him directly from the candidates in response to advertisement in the
leading newspapers”.

The contents of this letter may kindly be brought to the notice of all concerned.

Sdy/-
Joint Secretary, Political & Services,
for Chief Secretary to Government, Haryana.
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Copy of letter No. AB. 14017/70/87-Estt. (RR) dated the 14th July, 1988 from Sh. M. V.
Kesavan, Director (E), Government of India, Ministry of Personnel, P.G. & Pensions,
Department of Personnel & Training, New Delhi.
OFFICEMEMORANDUM

Subject:— Crucial date for determining age limits for competitive examinations conducted in
parts by the UPSC/SSC.

As the Ministry of Defence etc., are aware, according to the instructions contained in
para 2 of this Department’s O.M. No. 42013/1/79-Estt (D) dated 4th December, 1979, the crucial date
for determining the age limits for competitive examination held for recruitment by UPSC/SSC etc. in
the first half of the year is the first day of January of the year in which the examination is held; and if
the examinations is held in the second half of the year, the crucial date will be the first day of August
of the year in which the examination is held.

2. Same doubts have been expressed as to what should be the crucial date for determining the
age limits in respects of examinations which are held in two parts on two different dates of the year.
For instance, the Preliminary examination of the Civil Services Examination is normally held in the first
half of the year and the Main examination is held in the second half of the year. In this case the
position has been clearly indicated in the rules for this examination that the later of the two dates
would be the crucial date. If however, both parts of an examination fall in the first half of the year, the
crucial date for determining the age limits will normally be the Ist of January, similarly, if both part of
an examination fall in the second half of the year, the crucial date for determining the age limits would
be the Ist of August. The position in this regard is clarified in the following illustrations:-

Illustrations
Name of Date on which Date on which Date for determining
Examination first part of Second part of the age limits (Minimum
Exam. held. Exam. held. and Maximum)
1 2 3 4
Exam. A 1-3-88 25-8-88 Ason 1-8-88
Exam. B 1-9-88 1-3-89 Ason1-1-89
Exam. C 1-3-88 1-5-88 Ason1-1-88
3. It may sometimes so happen that due to exigencies of circumstances an examination,

which is normally held during the first half of the year, is shifted to the second half. In such a case,
the, date for determining the age limits would still be the Ist of January. The exact position should
be clearly indicated in the rules for the respective examinations, which are notified for the purpose.
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No. 66/76/88-7 GSI

From
The Chief Secretary to Government, Haryana.
To

(i All Heads of Departments, Commissioners,
Ambala/Hissar Divisions.

@) All Deputy Commissioners and Sub Divisional
Officers (C) in Haryana.

Dated Chandigarh, the 21st November, 1988.

Subject:— Crucial date for determining age limits for competitive examinations conducted in
parts by the UPSC/SSC.

Sir,

Iamdirected to invite your attention to Government of India’s letter No. AB 14017/70/87-
Estt., (RR), dated 14-7-88 (copy enclosed) in respect of determining the minimum/maximum age for
competitive examinations and to state that the State Govt. after considering the matter has decided to

follow the suggestions made by the Government of India, in this respect for competitive examinations
of the Govt. of India in the departmental Service Rules.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 66/76/88-7 GSI Dated: Chandigarh, the 21-11-1988
A copy is forwarded to the :—

1. Secretary, Haryana Public Service Commission, Chandigarh, with reference to his
letter No. P&G 6/82/10968, dated 27-9-88.

2. Secretary, SSS Board, Haryana, Mani Majra Chandigarh

(with a copy of Govt. of India letter) with the request that where the rules are silent
in respect of determining the minimum/maximum age for competitive examinations, the
age of candidates should be determined in accordance with the guidelines of Government
of India.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 66/76/88-7GS 1 Dated: Chandigarh, the 21-11-1988

A copy with a copy of enclosures is forwarded to the Accountant General, Haryana,
Chandigarh for information & necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy with a copy of Govt. of India letter is forwarded to the Financial Commissioners/
Commissioner and Secretaries to Govt., Haryana and other Administrative Secretaries to Government,
Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioners/Commissioners and
Secretaries to Government, Haryana and Administrative
Secretaries to Government, Haryana.
U.O. No. 66/76/88-7 GSI Dated: Chandigarh, the 21st Nov., 1988

A copy with enclosures, is forwarded to the Principal Secretary/Addl. Principal Secretary/
Secretaries/Private Secretaries to the Chief Minister/Minister/Ministers of State/Parliamentary Secretary
for information of the Chief Minister/Ministers/Minister of State/Parliamentary Secretary.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Additional Principal Secretary/Secretaries/Private Secretaries to
the Chief Minister/Ministers/Ministers of State/Parliamentary Secretary.

U.O. No. 66/76/88-2GSI Dated Chandigarh,
the 21st Nov., 1988.
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No. 66/76/88-7 GSI
From

The Chief Secretary to Government, Haryana.
To

@i All Heads of Departments,
Commissioners Ambala/Hissar Divisions.

@ii) All Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.

Dated Chandigarh, the 17th March, 1989.

Subject:— Crucial date for determining age limits for competitive examinations conducted in
parts by the U.P.S.C./S.S.C.
Sir,

I am directed to invite your attention the Haryana Government letter No. 66/76/88-
7GSI, dated 21-11-88 on the subject noted above wherein it was requested that the suggestion of
Govt. of India in respect of determining the age limits for competitive examinations should be
incorporated in the departmental Service Rules. You are again requested to intimate the action

taken in the matter and to taken necessary steps for making amendments in the Service Rules
expeditiously, if not already taken.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 66/76/88-7 GSI Dated: Chandigarh, the 17th March, 1989.

A copy is forwarded to :—

1. The Secretary, Haryana Public Service Commission, with reference to his letter No.
6/82/22425, dated 21-2-89 with the request that the guidelines may kindly be followed
as there is no difficulty in implementing the same in respect of the service where the
service rules are silent with regard to determining the age.

2. Secretary, SSS Board, Haryana, Mani Majra Chandigarh for information and
necessary action with reference to Haryana Govt. endst. No. 66/76/88-7GSI, dated
21-11-88.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 66/76/88-7 GSI Dated: Chandigarh, the 17th March, 1989.

A copy is forwarded to the Accountant General (Accounts), Haryana, Chandigarh
for information & necessary action with reference to Haryana Govt. letter No. 66/76/88-7 GSI,
Dated 21-11-88.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner/Commissioners and Secretaries to
Govt., Haryana and other Administrative Secretaries to Government, Haryana with the request that
necessary action in terms of this Deptt’s. U.O. No. 66/76/88-7 GSI Dated 21-11-88 may kindly be taken
on priority basis.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioner/Commissioners and
Secretaries to Government, Haryana and Administrative
Secretaries to Government, Haryana.
U.O. No. 66/76/88-7 GSI Dated: Chandigarh, the 17th March, 1989.
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No. 42/6/90-5GSI

From
The Chief Secretary to Govt., Haryana.
To

All Heads of Departments,
Commissioners Ambala, Hisar, Gurgaon & Rohtak
Divisions and all the Deputy Commissioners in the State.

Dated Chandigarh, the 19th February, 1990.

Subject :— Improving the system/procedure of recruitment to various State Services.
Sir,

I am directed to address you on the subject noted above and to say that it has been
felt that the present system of recruitment to various services does not provide equitable
opportunities for all sections of society, particularly the candidates coming from rural areas and
weaker sections of society with a view to provide equitable opportunities and adequate
representations to the candidates coming from rural areas and weaker sections of the society, the
State Govt. is considering the question of improving the present system/procedure of recruitment
to various state services and also the question of prescribing the eligibility criteria for the grant
of five years relaxation in the upper age limit to the candidates coming from rural areas of the

State. In view of this, till a decision is taken in the matter, you are requested not to take any
further action for making recruitment against any posts in any departments.

2. This may please be brought to the notice of all concerned for strict compliance. The receipt
of this letter may also be acknowledged.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 42/6/90-5GSI. Dated, Chandigarh the 19th February, 1990.
A copy is forwarded to each of the following :—
@i The Secretary, Haryana Public Service Commission, Chandigarh.
@ii) The Secretary, Subordinate Services Selection Board, Haryana Manimajra.

2. It is requested that further action on recruitments in hand may be deferred till final decision
by Government in this behalf.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.
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A copy is forwarded to :—
(i) The Financial Commissioner, Revenue, Haryana; and

@) All the Financial Commissioners and Secretaries to Govt., Haryana for information
and necessary action.

Sd/-
Under Secretary General Administration,

for Chief Secretary to Govt., Haryana.
To

(1) The Financial Commissioner, Revenue, Haryana.

(i) All the Financial Commissioners & Commissioners & Secretaries to Govt., Haryana.

U.O. No. 42/6/90-5GSI Dated Chandigarh, the 19th February, 1990.

No. 42/6/90-GSIIT Dated Chandigarh, the 19th February, 1990.

A copy is forwarded to:-
All Chairman/Chief Administrators/Managing Directors of Corporations/Boards in the
State for similar action in the matter.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.
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IMMEDIATE

No. 42/6/90-5GSI
From

The Chief Secretary to Government, Haryana.
To

All Heads of Departments,
Commissioners, Ambala, Hisar, Gurgaon & Rohtak
Divisions, and all the Deputy Commissioners in the State.

Dated Chandigarh, the 19th March, 1990.

Subject:— Improving the system/procedure of recruitment to various State Services.

Sir,

I am directed to refer to Haryana Govt. letter of even number, dated the 19th February,
1990, on the above subject and say to that various departments had sought clarifications on few
points and after careful consideration of the matter it is clarified that the said instructions will not be
applicable in the following cases :—

(i) Appointments of the candidates recommended by the recruiting agencies before
the issue of said instructions.

(i) Where the recruiting agencies have conduced written tests or have interviewed the
candidates.

(@iii)) Where appointments are covered by Ex-gratia scheme.
(iv) Recruitments to Class IV services through the Employment Exchange.

(2) However, the recruiting agencies/departmental selection committees should not
take further action in the cases where post have been advertised by them but no written test/interviews
have been conducted till the system/procedure of recruitment is suitably modified.

(3) The departments should also not get the posts advertised through the recruiting
agencies departmental Selection committees till the system/procedure of recruitment is modified.

Yours faithfully,
Sdy/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 42/6/90-5GSI Dated Chandigarh, the 19th March, 1990
A copy is forwarded to each of the following :—
(i) The Secretary Haryana Public Service Commission, Chd.

(i) The Secretary, Haryana Subordinate Services Selection Board, Manimajra, for
information & necessary action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to :—

@i The Financial Commissioner, Revenue, Haryana; and

@ii) All the Financial Commissioners & Commissioners and Secretaries to Government,
Haryana for information and necessary action.

Sdy/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

@i The Financial Commissioner, Revenue, Haryana; and

(i) All the Financial Commissioners/Commissioners & Secretaries to Government,
Haryana.

U.0. No. 42/6/90-5GSI Dated 10-3-1990

U.0. No. 42/6/90-5GSI Dated 10-3-1990

A copy is forwarded to :-
All Chairman/Chief Administrators/Managing Directors of Corporations/Boards in the
State for information.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 42/85/90-5GS-1
From
The Chief Secretary to Government, Haryana.

To

@i All Heads of Departments, Commissioners
Ambala, Hissar, Rohtak and Gurgaon Divisions and
All the Deputy Commissioners in the State.

(i) The Registrar, Punjab & Haryana High Court, Chandigarh.
Dated Chandigarh, the 5-7-1990

Subject :— Appointments of candidates recommended by S.S.S. Board/H.P.S.C. for various posts.
Sir,

I am directed to invite your attention to the subject noted above and to say that it has
been brought to the notice of the Government that various departments instead of sending requisition
to the S.S.S. Board for recruitment make appointments on adhoc basis through the Employment
Exchanges. As youknow S.S.S. Board and H.P.S.C. are the two main recruiting agencies set up by the
Government. Adhoc appointments not only defeat the very purpose for which these two agencies
were set up but also create administrative and legal problems for the Government as after certain time
the persons so appointed claim regularisation. In order to curb the problem of adhocism the Government
vide their instructions number 50/35/88-5GS-I, dated 5-2-1990 have clearly laid down that the
departments should avoid making adhoc appointment in future. It has also been stated in those
instructions that if at all it is necessary to make adhoc appointments such appointments should not
be made for more than 9 months and that too after following the procedure laid down in these
instructions.

A copy of letter number 730-2R4-90/1552, dated 1-5-90 received from S.S.S. Board is sent
herewith and I am directed to request you that in such categories of posts for which persons recommended
by HPSC/SSS Board are available no adhoc appointments should be made through Employment Exchange
and only the Candidates who have already been recommended by S.S.S. Board/HPSC, should be offered
appointment against the available vacancies.

With regard to appointment to the posts of clerks, all such appointments may be made
only from the list circulated by the S.S.S. Board or from the waiting list of selected candidates,
available with S.S.S. Board. The current lists shall remain valid till 30-9-1990.

Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 42/35/90-5GS-1 Dated Chandigarh the 5-7-1990

A copy is forwarded to each of the following for information and necessary action :-

L. The Secretary, Haryana Public Service Commission, Chandigarh.

2. The Secretary, Subordinate Services Selection Board Haryana, Chandigarh.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to :—

1. The Financial Commissioner, Revenue, Haryana, Chandigarh.

2. All the Financial Commissioner & Secretaries to Govt. Haryana for information &
necessary action.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

1. The Financial Commissioner, Revenue, Haryana.

2. All the Financial Commissioner & Secretaries to Government, Haryana.
U.0O.No. 50/35/90-5GS-1 Dated Chandigarh, the 5-7-1990
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No. 42/6/90-5GS-1
From
The Chief Secretary to Government, Haryana

To

All Heads of Departments,
Commissioners Ambala, Hissar, Gurgaon & Rohtak
Divisions and all the Deputy Commissioners in the State.

Dated Chandigarh, the 13th September, 1990

Subject:— Improving the system/procedure of recruitment to various State Services.
Sir,

I am directed to invite your attention to Haryana Government circular letters of even
No dated the 19th February, 1990 and 19th March, 1990 on the subject noted above vide which
instructions were issued restraining the Departments from taking action for making recruitment
against any posts in the Departments till the question of improving the present system procedure
of recruitment to various State Services and also the question of prescribing the eligibility criteria
for the grant of five years relaxation in the upper age limit to the candidate coming from rural areas
of the State, was considered. The Government after considering the matter have issued instructions
vide letter No. 3/1/90-1GSIII dated the 5th September, 1990, raising the general upper age limit from
30 years to 35 years for entry into Govt., service. In view of this, Government have decided to

withdraw the instructions dated the 19th February, 1990/19-3-1990 referred to above with immediate
effect.

2. However, any instructions issued by the Finance Deptt. in regard to restrictions on
recruitment of filling up of vacant posts will continue to remain in force.
3. This may please be brought to the notice of all concerned for necessary action.
Yours faithfully,
Sdy/-

Under Secretary General Administration,
Sfor Chief Secretary to Govt., Haryana.

No. 42/6/90-5GSI Dated, Chandigarh, the September 13, 1990.
A copy is forwarded to the following for information and necessary action :-
@i The Secretary, Haryana Public Service Commission.

(i) The Secretary, Subordinate Services Selection Board, Haryana, Chandigarh.

Sdy/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

279




Compendium of Instructions on Recruitment—Vol. 11

A copy is forward to :—
@i The Financial Commissioner, Revenue, Haryana and

(i) All the Financial Commissioners/Commissioners & Secretaries to Government,
Haryana for information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.
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No. 42/204/90-5GSI
From
The Chief Secretary to Govt., Haryana,
To
1. All the Head of Departments in Haryana

2. The Registrar,
Punjab and Haryana High Court, Chandigarh.

3. The Commissioners,
Ambala, Rohtak, Hisar, Gurgaon Divisions &
Deputy Commissioners in the State.

Dated Chandigarh, the 20th December, 1990.
Subject :— Recruitment to the posts of clerks-Revalidation of selection list.
Sir,
I am directed to invite your attention to para 3 of Haryana Govt., letter No. 42/85/90-5GSI
dated 5-7-90, in which it was, inter alia, stated that the list of selected candidates of clerks shall
remain valid up to 30-9-1990 and to state that Govt., after consideration of the matter have decided to

extend the validity of the list of candidates selected for appointment as clerk up to the following
extent :—

Sr. No. Merit No. Category

1. 4645 General

2 5351 S.C.

3 3542 B.C

4. 5358 ESM/dependent

5 2685 Physical handicapped

You are therefore requested to send your requirements for appointment to the
post of clerks to the Subordinate Services Selection Board, Haryana, immediately and no
appointments of clerks should be made on adhoc basis.

In this connection, attention is also invited to circular letter No. 50/35/88-5GSI, dated 5-
2-90 with the request that further action may be taken immediately in terms of clause (v) of the
instructions to offer appointments to the recommendes of the Subordinate Services Selection Board.

Yours faithfully,
Sd/-

Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.
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A copy of above is forwarded to the following for information and necessary action :-
1. The Financial Commissioner & Secretary to Govt., Haryana, Revenue Department.

2. Al FE.Cs/Commissioner and the Administrative Secretaries to Govt., Haryana.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

To
1. The Financial Commissioner & Secretary to Govt., Haryana, Revenue Department.
2. All FE.Cs/Commissioner and the Administrative Secretative to Govt., Haryana.
U.0.No. 42/204/90-5-GSI Dated Chandigarh, the 20th December
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No 50/35/88-5GSI

From
The Chief Secretary to Govt. Haryana.
To
L. All the Administrative Secretary to Govt.
Haryana
2. Member Secretary Bureau of Public Enterprises

Dated, Chandigarh, the 15th May, 1991.
Subject :— Ban on recruitment in the Board/Corporations and Autonomous Bodies etc.
Sir,
I am directed to invite your attention to the Haryana Government letter No. 50/35/88-

5GSI, dated 8-5-91, in which, it has been decided to impose ban on making adhoc appointments in
Govt. departments till further orders.

2. The matter has further been considered and it has been decided that a similar ban on
making all kinds of appointments/recruitments in the Boards/Corporations, Autonomous Bodies and
Local Bodies should be imposed until the elections are over. Accordingly, you are requested to
kindly direct all the Boards/Corporations, Autonomous Bodies and Local Bodies under the
administrative control of your department(s) that no appointment/recruitment regular, adhoc and
part-time are made until the elections are over.

Yours faithfully,

Sd/-
Joint Secretary Political and Services,
for Chief Secretary to Govt. Haryana

285




Compendium of Instructions on Recruitment—Vol. 11

Subject:— Taking out the posts out of the purview of the Haryana Public Service Commission and
procedure regarding.

Will the Financial Commissioners and Commissioners and Secretaries to Government,
Haryana, kindly refer to this office U.O. No. 66/55/90-7 GSI, dated 18-9-90, in which, interalia it was
stated that before submitting the memorandum by the Administrative Departments to the Council of
Ministers for taking the posts out of the purview of the Haryana Public Service Commission, the
comments/approval of Haryana Public Service Commission/Chief Secretary would be obtained?

2. For sometime past, it has been observed that cases are submitted by the Administrative
Departments to the Governor-in-Council/Council of Ministers without consulting the Haryana Public
Service Commission or obtaining prior approval of Chief Secretary. In the case of appointments to
Class-II posts, under the ex-gratia scheme, there is a ban on such appointments except in the case of
candidates/dependents of the deceased possessing technical qualifications like MBBS, BE., B.Tech.,
B.V. Sc. These cases are submitted to Governor-in-Council/Council of Ministers without consulting
the Haryana Public Service Commission or Chief Secretary, presumably, on the ground that for
appointment under ex-gratia scheme, the consultation of Chief Secretary (in G.S. II Br.) is enough. It
is pointed out that consultation with Chief Secretary (in G.S. II Br.) is confined to the policy of
Government for ex-gratia appointments and separate consultation is necessary for taking the posts
out of the purview of the Commission.

3. Under clause 3 of Article 320 of the Constitution of India consultation with the Public
Service Commission in all matters relating to methods of recruitment to Civil Services and for Civil
posts is a constitutional requirement. However, under proviso to Clause 3 of Article 320, the
Governor with regard to service and posts in connection with the affairs of a State may make
regulations specifying the matters in which, either generally or in any particular class of cases, or
in any particular circumstances, it shall not be necessary for a Public Service Commission to be
consulted. Accordingly, in exercise of the powers under above mentioned proviso, the State
Government framed the Haryana Public Service Commission (Limitations and Functions)
Regulations, 1973. Except in respect of certain posts mentioned in these regulations, it shall be

necessary to consult the Commission for making initial appointments.

4. In view of the above stated position, the Administrative Departments are required to consult
Haryana Public Service Commission and Chief Secretary before submitting the memorandum to the
Governor-in-Council/Council of Ministers in respect of appointments to Class-I and II posts by
taking posts out of the purview of the Commission. It is clarified that this procedure also applied to
the cases of appointments under the ex-gratia scheme. It s, therefore, re- iterated that Haryana Public

Service Commission and Chief Secretary should be consulted in respect of appointments to Class-I
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and II posts, including appointments under the ex-gratia scheme, before the matter is placed before
Governor-in-Council/Council of Ministers. The views of the Commission should be incorporated in

the memorandum to be placed before the Governor-in-Council/Council of Ministers.

These instructions may kindly be brought to the notice of all concerned for strict

compliance.
Sd/-
Joint Secretary, Political & Services,
for Chief Secretary to Government, Haryana.
To

The Financial Commissioner & Commissioners & Secretaries to Government, Haryana

U.0. No. 66/55/90-7 GSI Dated : 31-5-91
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Annexure-A

Qualifications for the posts of clerk, Steno-Typist and Stenographer in all A-Class offices

Name of Post

Qualifications

L.

3.

Clerk

Steno-typist

Stenographer

Matric Ist Division/Higher Secondary Second Division/
Intermediate Second Division/10+2 (Vocational) Second
Division/Graduate or equivalent.
(For Ex-Servicemen, Matric only)

Knowledge of Hindi up to Matric Standard.

Hindi/English typing at a speed of 25/30 words per minute
respectively.

Matric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/10+2 (Vocational) Second
Division/Graduate or equivalent.

(For Ex-Servicemen, Matric only)
Knowledge of Hindi upto Matric Standard.

English Shorthand at 80 words per minute and transcription
thereof at 11 words per minute.

Matric st Division/Higher Secondary Second Division/
Intermediate Second Division/10+2 (Vocational) Second
Division/Graduate or equivalent.

(For Ex-Serviceman, Matric only)
Knowledge of Hindi upto Matric Standard.

English short hand at 100 words per minute and
transcription thereof at 20 per words per minute.

Hindi short hand at 80 words per minute and transcription
thereof at 15 words per minute.
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Annexure-B

Qualifications for the posts of Clerk/Steno-Typist and Stenographers in all offices other than A-

Class Offices,

Name of Post

Qualifications

L.

3.

Clerk

Steno-typist

Stenographer

Matric/Higher Secondary or equivalent/10+2 (Vocational)
Knowledge of Hindi upto Matric Standard.

Hindi or English typing at a speed of 25/30 words per
minute respectively.

Matric/Higher Secondary or equivalent/10+2 (Vocational)
Knowledge of Hindi upto Matric Standard.

Hindi Short-hand at 64 words per minute and transcription
thereof at 11 words per minute.

OR

English short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

Matric/Higher Secondary or equivalent/10+2 (Vocational)
Knowledge of Hindi upto Matric Standard.

Hindi short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

OR

English short-hand at 100 words per minute and
transcription thereof at
20 words per minute.
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g .- sRawm dw dar I FR e WM aret wEeRR @ e Rvnig e
(Technical experts) =T #[E & |

= e va |fa / ged ve |ia, sRamn weR, SwEd v d iR e o
N FE HE 7

WEHR & 2= A o 7147 2 o s Jar smann, sRamon grn fafte St & o smafsa
HEAEHR & T T4 Gl o T I o fafeet fawmm & aeneiiant faeiwst (Technical experts),
e A3 = qEchER & 99T EhETl Bl 8, SURyT wEl B, e aRumeasn T ddd
IHTNEaR I AT AT T ST wE SIS T AR FET uS B | 3 S SR # fR s
Frefe et fawmmeaett &t 3@ AR # foan fdw S e o R R ST gr ST e
& &g & (Technical experts) #isiE & |

TEA/ -
39 giE, 9 99,
Fa: e AfE, BRamn WEHR |

7 faemgerl vd afa / smge ve afa, sRawn asa #

Mo AT 66 /89 /91-7 . . 1 feieR TvdiE : 19-12-91
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“hAlh 42/71/88-5 St ¢a-1

e giva, eRAT WaER |

1 a7 facaged e e IRETe, s, fRER 9o e wed, Wit Suged 9
T Ied AN (ANRE ) sRawn |
2. R, 9o vas sRamm sEad, asft fren vesy @9 =i |
3. ot Fm o weel & sreme |
feen =vERTE, 5-2-1992
faw - ‘g oo & I qu F S A e, srggieie gae Hheme @
T R ol avaar e @
73w gam 2 5 ¥ Swdem fawa W osmwe eam sRamnm wew @ T ww
42/71/88-5 St vE- |, fEw 15 R, 1991 &t 3R fears sk &g & 3@ w3 & @y 9 g
M FEY T A smgfeiie @ o frefRa araar St wE TuiE n we o, R s g mfia o
foar wan 2 1 s wofaa sEy v @ (R g fRd 9 2 e qereEr fasmia
Aar fraw A wenia" qa & e o
S,
E/ -
39 afE, e IR,
Fd: A afd, SR WER |
I &l I e Aiod @l facadad / Jgad Ua |iad sRAT SR i gae s
Td JawaE FREE 3 Woll W ® |
B/ -
39 O, aEE g9e,
Fd: A Al sRamn wWER |

facagea / g Ta afE, sRann WwWaER |

313 AR 42 /71/88-5 SN0 WEO - |, femier TvERtE, 5-2-1992

293




Compendium of Instructions on Recruitment—Vol. 11

Annexure-A

Qualifications for the posts of clerk, Steno-Typist and Stenographer in all A-Class offices

Name of Post

Qualifications

1.

2.

3.

Clerk

Steno-typist

Stenographer

Matric Ist Division/Higher Secondary Second Division/
Intermediate Second Division/10+2 (Vocational) Second/
Division/Graduate

or equivalent. (For Ex-Servicemen, Matric only)
Knowledge of Hindi up to Matric Standard.

Hindi and English typing at a speed of 25 and 30 words per
minute respectively.

Matric st Division/Higher Secondary Second Division/
Intermediate Second Division/10+2 (Vocational) Second
Division/Graduate

or equivalent.(For Ex-Servicemen, Matric only)
Knowledge of Hindi upto Matric Standard.

English Shorthand at the speed of 80 words per minute
and transcription thereof at 15 words per minute.

Hindi shorthand at 64 words per minute and transcription
thereof at 11 words per minute.

Matric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/10+2 (Vocational) Second
Division/Graduate or

equivalent. (For Ex-Serviceman, Matric only)

Knowledge of Hindi upto Matric Standard.

English short-hand at 100 words per minute and
transcription thereof at 20 words per minute.

Hindi short-hand at 80 words per minute and transcription
thereof at 15 words per minute.
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Annexure-B

Qualifications for the posts of Clerk/Steno-Typist and Stenographers in all offices other than

A-Class Offices

Name of Post

Qualifications

L.

3.

Clerk

Steno-typist

Stenographer

Matric/Higher Secondary or equivalent/10+2 (Vocational)
Knowledge of Hindi upto Matric Standard.

Hindi or English typing at a speed of 25 and 30 words per
minute respectively.

Matric/Higher Secondary or equivalent/10+2 (Vocational)
Knowledge of Hindi upto Matric Standard.

Hindi Short-hand at 64 words per minute and transcription
thereof at 11words per minute.

OR

English short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

Matric/Higher Secondary or equivalent/10+2 (Vocational)
Knowledge of Hindi upto Matric Standard.

Hindi short-hand at 80 words per minute and transcription
thereof at 15 words per minute.

OR

English short-hand at 100 words per minute and
transcription
thereof at 20 words per minute.
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No. 42/6/90-5 GSI

From
The Chief Secretary to Govt., Haryana
To

(I) All Heads of the Departments,
Commissioners, Ambala, Hisar, Rohtak andGurgaon Divisions.

(2) All Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.

(3) The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 16th July, 1992
Subject :— Appointment of handicapped persons-clarification.

Sir,

I am directed to invite your attention to Haryana Govt., notifications No. GSR 30/
Const./Art./309/82, dated 24.2.82 and No. GSR 61/Art/309/83, dated 20.9.1983 which inter alia laid
down that the S.S.S. Board, Haryana shall not be consulted in respect of appointment to such class
III posts as are to be filled by orthopedically handicapped or deaf and dumb and blind persons and
to state that inspite of this various departments have been sending their requisition to Subordinate
Services Selection Board, Haryana to fill up such class III posts on regular basis. It is, therefore,
requested that class III posts reserved for orthopedically handicapped or deaf and dumb and blind
persons which are out of the purview of S.S.S. Board shall be filled up on regular basis by the
departments through Employment Exchange or after obtaining NAC from Employment Exchange

by inviting applications directly through press.

In view of this, to fill in these posts the requisition may not be sent to the Board.

This may please be brought to the notice of all concerned for strict compliance.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Govt., Haryana.
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A copy is forwarded to each of the following :—

(1) Financial Commissioners & Secretary to Govt., Haryana Revenue Department,
Haryana.

(2) AIll the financial Commissioners & Secretary to Government Haryana, for
information and necessary action.

Sd/—
Deputy Secretary General Administration,
for Chief Secretary to Govt., Haryana

To
(1) Financial Commissioners & Secretary to Government Haryana, Revenue
Department.
(2) All the Financial Commissioners & Secretary to Govt., Haryana.
U.0. No. 42/6/90-5GSI Dated Chandigarh, the 16th July, 1992
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No. 66/35/92-7GSI.
From
The Chief Secretary to Govt., Haryana.
To
(1) All Heads of Departments in Haryana.
(2) The Registrars, Punjab and Haryana, High Court.
(3) The Commissioners, Ambala, Rohtak, Hisar and Gurgaon Divisions.
Dated Chandigarh, the 30th July, 1993.

Subject :— The first five years plan-Assessment of methods and procedure of recruitment and
selection by the H.P.S.C. for the different kinds of posts, Administrative Technical,
Scientific etc. annual Departmental review during the first three years of service on the

work and quality of officers recruited through the Commission.
Sir,

I am directed to invite your attention to the Joint Punjab Govt. circular No. 10918-S-53/
8033, dated the 12 February, 1954 (copy enclosed) on the subject noted above wherein it was
interalia laid down that the departments should sent the reports about the work done by the
candidates recommended by the H.P.S.C. to their departments for the first two years and to say that
it has now been brought to the notice of the Govt. that although in each recommendations the
Haryana Public Service Commission request the departments to send their observations regarding
the work of the recommendees of the HPSC for the first two years, but they have never received any
observation either in favour of the recommendation or against. Such reports are indeed essential

feed back for Commission to review their selection on the basis of past experience.

I am therefore, to request you again a comply with these instructions strictly and send
the recommendations/observations on the work and conduct of the newly recommendees for the

first two years to the Haryana Public Service Commission.

Sd/-
Under Secretary General Administration,

for Chief Secretary to Government, Haryana.
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A copy is forwarded for information and necessary action to all Financial Commissioners/

Commissioners & Secretaries to Govt. Haryana.

Sdy/-
Under Secretary General Administration-I,

for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and
Secretaries to Govt., Haryana.
U.0.No. 66/35/92-7GSI Dated Chandigarh, the 30th July, 1993.
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HATEH 66/32/87-7 SN0 THO 1

W GferE, SRa WeER |

(1) &t fasmmeze, swged swaTen, feeR, Asae T NG AU |
(2)®T SugET dur I qUSA SN (ANRE ) sRawn T |
(3)TER, 9o g sRamn = NEeE, GuEne |

feier, TvERTe 28.10.93

fug -  sRan At Jar FWENT/ AR AT TEROT AUSH FRT I AE TR T X X
IRlart N gl |

e,

2 few gan 2 o o Sie fawa W saeRt e WY USTE SRR S 9RaS STE: T
1673 -1t - |- 56, e 22 - 3-1955 ®HAE 2311/1 9. Q4. [-72 /15727, e 26 - 5-1972, wHIE
5024-1 S Q& |-72 /26877 fadid 8-9-72 qu1 38 Fifig w-w | IR &t T WER H
Remdl &t 3R fiers 3R 75 &8 fr sRamn A Jar SR grr e R TR SRieEr) @ = A
foreet e B =fed 3iik 3@ o= A ¥ form g Fgferan o S =R o ARt T E Y AR
& foame= o | R 3@ 37 Remal § v R wmes o o i foran wan @ -

1

SN A TRV AUSH i W8 BRATUT dleh 9 AN o qA G &
sifaRara 25 Rt & o 25% 25 @ 50 RiFaat & @ 15% 3R 50 & F®
=i Rt & ford 10% 3R &9 @ & 2 IHAEER &1 Tden gt a9 3R
T =t [ G & A 59 e g9 ol ST S | SRarm e | ST
o= RrRRe A 78 T @ foR fram SRiear) 9 & g e g R SR
fora SWeaR & @re &t g eten g 2 |

BRATT A Fa 3MANT F A g (Original List) adt 6 W T der W@t 31
T oo @ g 7 A Rfeqar s/ A FRaE 6 WM @ e - SR 90 A,
6 W & UTA A G d JerT T B SRR |

BRATT AR FAT IR F T G AT G D G B D T 6 A IR
o1 WA T IS U A T a9 T BN |

Teiten T W ¥ e T A S e e g9 g B SgE S geieT g
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H ¥ dad 37 Rfamal & & S eI S g9 9 B &l [ty & 6 | &
IR - IR JUAH TS Bl | 6 W & ITAT IedT B At Rigadl & forg aren
AT - T BRAVT A Al AGET Tl AT S |

5. fiod I w1 A W@R & e ¥ 3 © {6 et 9o o Qanst & o sgea
TS /AETHR g fhan Sar 2 3K fFdt dar A = Rfe fordt woramr 8t
A T AT 918 H RN FRUEe @l 8 e B @ 3 Aaish & SWieaR 39 U9
% o’ 31T B Ta 2 3R TEe o =t ® o 9 F | it 8 @ o
FgEd ARe A B 2 | Ao afe Y e Se A A = I SO el wee
2 | Zaferd A fRemd 37 Hal § N 78 B oTel wae foifas aden 9 AR
BRT foRan ST AR 98 e dar & fordt B o wged dansh & ol | T e & @l
F A TeAeT T AL IS S S BRATT i AT TR T AEACHER & ww
T I B el gio T Rigmal & sifaRe aft i siv ffem Sues
BN a1 BRATT A Fa AT FRT SN TE T A ¥ R FRoEw WA T e w
e | fRar FRUEY @helt 8 WY, O 3ETl ot & o’ carry forward @t e
| 7% feemd a8t St o 78 BN Wt el W @iE s specific provision @

BEAER
| afa, Tomfas va qar,
Fd : I A, sRa WER |
AT 66/32/88-7 . ¢4 . | fe-rw avéne 28-10-93
v g afa, sRamn Ak Jar 3mnT, Tvsnte /4afa, sRam st Ja’ TaRol Aved
I IS UF 3R HREE g T ®
BEAER
wgFd afa, Temfas va dar,
o - e FleE, BRA0T WWER |
T gfd ot facage / e ve afE, BRavT WaER H gErd U Savad seare!

2g I 7
BEATER
o - e FleE, BRA0T WWER |
¥ar A
7 focged / JEged v afE, sRan 'R |
310 A 66 /32 /887 S0 THO | faen, TvENTE 28-10-93
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No. 62/10/95-6GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments, the Commissioners Ambala,
Rohtak, Gurgaon & Hisar Divisions,
All Deputy Commissioners and all Sub Divisional Officers (Civil) in Haryana.

2. The Registrar,
Punjab & Haryana High Court and all District and Sessions Judges in Haryana.

3. All Chairman/Administrators/M.D. Boards & Corporations in Haryana.
Dated, Chandigarh, the 4th July, 1995

Subject :— Employment of persons possessing degree and other qualifications awarded by the
Institutions declared to be bogus by the University Grant Commission.

Sir,

I am directed to refer to the subject noted above and to say that the Hon’ble Punjab &
Haryana High Court in C.W.P. No. 6259 of 1994, Balwinder Singh V/s, The Nawanshahar Central
Cooperative Bank Ltd. has given the following directions :-

“Before parting with the case we would like express our dismay that despite the
directives issued by the Government of India on the basis of the decision taken by
the University Grant Commission regarding the bogus Universities and fake degree,
various departments of the Government have not taken prompt steps to bring it to
the Notice of the appointing authorities that persons possessing such degree/
other qualifications should not be given employment in the Govt. as well as its
agencies and instrumentalities. We therefore, direct that copy of this order be sent
to the Chief Secretaries to the Governments of Punjab & Haryana so that they may
issue necessary instructions to all concerned to refrain from giving appointments
to persons possessing degree and other qualifications awarded by the institutions
which have been declared to be bogus by the U.G.C.”.

Accordingly I am to request that these directions may kindly be brought to the notice of
all concerned for strict compliance.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 12/54/98-2GSI

From
The Chief Secretary to Government Haryana.
To

1. All Heads of Departments, Commissioners, Ambala,
Hisar, Rohtak and Gurgaon Divisions;

2. The Registrar, Punjab and Haryana High Court,
Chandigarh; and

3. All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
Dated Chandigarh, the 2nd March, 2000

Subject :— Guidelines for forwarding of applications of Government employees seeking employment
through Haryana Public Service Commission/Haryana Staff Selection Commission.

Str,

It has been observed that inordinate delay is generally caused in forwarding through
proper channel the applications of in-service candidates working in Government Departments seeking
appointment to some other posts advertised by the Haryana Public Service Commission/Haryana
Staff Selection Commission which results in harming the interests of such candidates. Recently, a
case of this kind came to the notice of the Hon’ble Punjab & Haryana High Court which was pleased
to direct that the procedure for forwarding such applications should be streamlined and strict
instructions issued so as not to disadvantage the in-service candidates and to ensure that their
applications are forwarded to HPSC/HSSC as far as possible within a week of their receipt by the
Appointing Authority.

Accordingly, the matter has been considered in consultation with HPSC and HSSC.
Even according to existing procedure such candidates are allowed to send advance copies of their
application forms to HPSC/HSSC provided it is accompanied with the proper fees and delays on the
part of Government Department in forwarding their applications through proper channel are ordinarily
condoned. However, it has been decided to issue strict guidelines to be followed by Government
employees seeking employment through HPSC/HSSC and by the Competent Authority of the
Department concerned for onward transmission of the application forms of such Government employees
to the HPSC/HSSC as follows :—

1. The in-service candidates should invariably send advance copy of their application
form with the prescribed fee to reach the HPSC/HSSC, as the case may be, before
the closing date for receipt of such application forms by these agencies. HPSC/
HSSC, as the case may be, shall consider the advance application of the in-service
candidates and shall allow them to appear in the interview/written examination
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3.

but on appointment of such candidates, the benefits of past service, authenticated
by their application forms through proper channel, shall be admissible to them
only if had they applied through proper channel also, even if the same was received
by HPSC/HSSC after the closing date;

. Simultaneously, the candidate should submit an application form with all relevant

documents (except fee) to his/her Appointing Authority who should forward the
same to HPSC/HSSC, if considered eligible, within a week of its receipt;

. Besides taking action under (1) and (2) above, in cases where the Appointing

Authority is not his/her immediate superior, the candidate should also submit
his/her application along with necessary documents (except fee) through proper
channel to his/her immediate superior, who should ensure that it reaches the
Appointing Authority at the earliest. The Appointing Authority shall transmit
such application further to the HPSC/HSSC within a weak of its receipt in his
office; and

. Every department of the Government shall entrust the work of monitoring of

application forms of the Government employees to the aforesaid recruiting
agencies to some specific branch/cell which would be responsible for sending
the original application forms of the candidates in shortest possible time. In
case of delay, strict disciplinary action would be taken against the person
responsible for delay.

You are requested to bring these instructions to the notice of all officers/officials working

under your kind control for their information and strict compliance.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to

Government, Haryana with the request to bring these instructions to the notice of all officers/officials,
working under their kind control for their information and strict compliance.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All Financial Commissioners/Commissioners and
Secretaries to Government Haryana.
U.0O. No. 12/54/98-2GSI Dated Chandigarh, the 2nd March, 2000
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Endst. No. 12/54/98-2GSI Dated Chandigarh, the 2nd March, 2000

A copy is forwarded to the :—

1. Secretary, Haryana Public Service Commission, Chandigarh, and

2. Secretary, Haryana Staff Selection Commission, Chandigarh.

for their information and necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

DEED CHANGING NAME/SURNAME

BY THIS DEED I the undersigned

(new name)

lately called

employed as
(former name)

(Designation of the post held at the time by the Govt. servant)

at

(Place where employed in the Ministry/Department of the Government of India)

do hereby :—

1. Wholly renounce, relinquish and abandon the use of my former name of

and in place thereof do assume from the date thereof
the name of and so that I may hereafter be called,
known and distinguished not by my former name of but by
my assumed name of

. For the purpose of evidencing such my determination declare that I shall at all times

hereafter in all records, deeds and writings and in all proceedings, dealings and
transactions private as well as public and upon all occasions whatsoever use and
sign the name of as my name in place of and in
substitution for my former name of

. Expressly authorise and request all persons at all times hereafter to designate and

address me by such assumed name of
accordingly.
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IN WITNESS WHEREOF I have hereunto subscribed my former and adopted names
of and and affixed my seal this

day of

Signed, and delivered by the

above named formerly

in the presence of:

Witnesses: 1.

2.
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FRATIT WEHR
AW g9me fawmT
(@ &ee)
Jiterg=T

SN

fe=ie 10 W, 2000

g& o Fo Mo 9 /4o /3o 187, 309 TAT 318 /2000.-9RA & GAT &
FIRT 187 & @UE (3) & MY, IS ST 309 D W d T ST 318 & @V (W) R &
L WfFA T TANT FR Y, SRATT & qoAdTe, BRATN e woew & reAw ¥ WEH & 9
TET T a1 WA TATd SUS & STEN ATk 8, T8 g1, U WER, AR (3meRer) e,
1966, I BRamT TS I FAMEE A @ forg FeafoRaa s sA ?, g -
1 3 Fom oo WaER, Fe (3meReT) sRan @mes R, 2000, FE ST w6
2
2. U WER, TR (3meRe) W, 1966 #, Faw 6 & are, FefaRaa o
e, A -
“6 . O Gl D TG /USTIIHIA T i AR - IS o WHI HHUR T
frdt v @ siferer 9 @1 UoF TROW qAT UG TR W UF A 3w
T G /YSTUHI El BN fWas | a1 g el &l e |
TFafeed Bl | 389 JIfoRiod Wl fa¥HT & HaRl Ao TR W had fhal
T EY & qAT T TR W Had U h G998 /TeTIFRN o dahd &
3R T8 ft had U faficear /faen =& &= & 17

I THo T,
& afa, sRanm R |
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DBPARTMENT
(GENERAL SERVICES)
Notification
The 10th March, 2000

No. G:S.R. 9/Const./Art. 187, 309 and 318/2000.— In exercise of the powers conferred
by the proviso to article 309 and clause (b) of article 318 read with clause (3) of article 187 of the
Constitution of India, the Governor of Haryana, after consultation with the Speaker of Haryana
Legislative Assembly, In so far as such consultation is necessary under the aforesaid provisions,
hereby makes’ the following rules further to amend the Punjab Government Employees (Conduct)
Rules. 1966, in their application to the State of Haryana, namely :—

1. These rules may be called the Punjab Government Employees (Conduct) Haryana
Amendment Rules, 2000.

2. Inthe Punjab Government Employees (Conduct) Rules, 1966, after rule 6, the following
rule shall be inserted, namely :—

“6A.—Limit to be a member/office bearer of sports association.- No Government
employee will be a member/office bearer of more than one, such association at
State level and one at National level the aims or objectives of which relate to
promotion of sports. Furthermore, the employees of the Sports Department may
become member/office bearer of (only one association at State level and one at
National Level that too in the area of their own specialty/discipline.”.

RAM S. VARMA,
Chief Secretary to Government, Haryana.
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ERaT WaER
AT JIE e nT
e

[N

femier 28 W, 2001

wE&r gowtofo 9 /&¥o /FFo 309 /2001.-TfF AT I e + Rfew
IR W 7422 IE 1999 -€Aw RE T = w=AW sRawnm v 9 3= sRamn fafew dang
(PRI T | Heiferd 3 A gHaRia Hag qQET, 1993, ¥ o= Fofa fiiw 9 Fawer, 2000 W
I A D AA-AF Ig OR0 foRar 2 R wonman Fawer, ) as RwRe stefta @ @ fR
wemerr 1 fafyr T frdt faiw Janr F Sueer R o+ @ o1 dae I TAeT ¥ 9 SN ARy
& T 6 Sea o g e A T

3R 9fer T Folg = Taet T S R @ 2 R wwhel SRR Rt Aa & SiEe
afed I ga & forg I wden qur grergadt wen (ffewR, 1997 /9FEQ, 1998 § @t ME) @
THfer forar S sfera 2 1 sRamm e dar sma < fasnfa Rl o den & A o & s
TR & forg IRNear garar 2 | afe gwearqaa Rfsaar ae § faanfta Rt & @ fer & s
¥, T8 I Sl WETHR & forg 78 g T, Tl are & forg ARG AW foReg s we W geEEat
Rl & fiem w wereRr & o g 9T & o 9 B | 31 3 IWieaR) ot wieeER & forg
& FAAT W whAT iR foRad qden F AR SR w1 A T W T,

TAMIY, 3@, YR & WAL & Jqo0e 309 & Togd g YeH &l T8 Afraal aar 39
ff 3= w0 T el |t S Wil R TART R 5, SRANT & Uoduid, $9dh gRT, sRamm
TS it sRavn Rifae Fa] (FRER ARET) T FHEEl 4ag Tl 3T QA & Uel ) Gl Wt &
fom wmife /egea wenst & Fafa /ffafe w@ @ fog Al Fow e 2, sei -

1 (1) A Faw sRann Rfde Ja7 (FRiER IRET AT WA QaTg ) TAl I ATt
T TR el WA & oY arifeeh /g qUeg e Ew, 2001, FR W
T B

(2) 2 sRamn wea ¥ Fem-2 § @ aftta & Jais & Ul @ Wl @ folg |eg
BN, S Al a1 AN & WA | qefeh /Fgad Qe TAEst @ w4 A 70
SIS

(3) ¥ IR, 1993 T 273 o7 ¥ W] gY @9t W, Famg A o &
T 1 e R ) T A, 39 Ao 7 A R, 1998, & 259 i @ @
BT G WG |

2. =9 A o o R s dan e/ SR § @ T R A & ufvee B
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BT O, V& qlen & URUIMEERY TAHd IWIEARl & gfeadad SEed & forg
fFreforiae S s S |

(1) sRamm A Jar AW FfRad Jarst & gam & el F W & forg
Priferie A ¥ <R wMRe /4w TAET HE -

VECIC I ) Tt & el AT /9 R AW
I 1 B ffde ¥a] (FRER war) |
2 TR AT HAU AR |
3. e @@ & of faa |
4. IR Ut TEEIER |
5
6

wEEE TR, Gl QAR |
) HEIE AEHR q HAU SRR |
7. @ve {qeE T gaEd e |
8. JrAEAE 9SUE |
9. foen @@ | ofi sfoen |
10. FEE USRI |
[! 1 I qferd Jreher |
2. 37 N oA |
m 1 Aren T faamr & & oSt @ SeiaRaT e
Tq “w7 T 9 ‘@’ |

2. FEAR TSR |

Iv 1. s S |
2. Tten e AP |
' 1 eI e |
2. REREIRCEIGIECIBC Ul
VI 1 BRATON 9 ¥ar, T ‘w7 |
2. BRAmm 9 ¥ar, T ‘@’ |
Vil 1 e S st |
2. gers fFeae 3 |
3. HEe Faas WOER |
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()

I et it T & Ra TR av o anifes /9ged e & SMUR W9 ot
et 3 Jarsh ot Rt ot v sRarn A Far s A wgie w W
T afeE, RAT TR & A 9F & U Gid JeSiehd Al | ga | sRamm
Rfae ¥ (FRIER ARET) T S SHE Aais S aMfedh /aged qUeT @i
T4 H et A & TE I B IR TS 99 Yok UfaIer qae o Se -

ERER

HET T Al wRaTs

2 3

fegwr et Foferd fawmr 15 feewr 9 s A e
qfa, BRamn WER F ASN o I Rkann fafae
[ (FEE WET) qA GHEEta AN
A /aRfRa Wi 31 fewwR I sRamm A e

JENT &l FAT |
S BRAOT e AT IERT gARE I SR o
e U WG ed Y fE S |
I BRamm e Jar I folRaa 9den o m
ECLTy R ek Va1 @ ARaEs glEr oW |
fem BRAT Areh FaT1 AT T IHIEaR! &t af e
afera <Rt ST |

() =sRamm e Far AN, [UETT F NUR W IARE & 99 AT F=a &g

¥ & o M & wvry § SHieaR! BN fohg Y faeRen waeea: Ffdwe wam
| N Sl Sl /S S a3 sy o @ s afenl gty
¥ G W Al JFEEAR D AW IR AU IO Y H IOT-T0T F AR T
e BN | BRATT Al e AN, ST St /9 - S, S ARfe
TN & folg 37 SARET St e et g faamiaa Rfsal &t v & swer a3t
FEH INNEAR! & A AT T Tl Toh A1 TWEHR I SNl | 3T 9a1 &l faaimae
HA G, ERAUT Ak AT JENT, I8 TS AN & fFa IRNTar grr fAfdse
foran TN famren Siffa BT G Tden w1 AR IUART FRAM & a8 AT faded
ffdse @ sIgama A8 B
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3.

(V)

(v)

(v1)

BRAUT Nk AT JAANT TEE JIEE aral o, famiua Risaay o S 9w
gat - |, BRarn f&fee Jar (SR A ) qur geerit qare a= i e # aftta
e & wEY A R SN St e 8N e Y SRR A § e §%
TOTE G A I FAGEAH & FAMER Aled IHNEAR § o HA QI | gawi- |
it T A R | A A fasnfa Rieqar @ @ O S staed - a3
afed, IFeaR! BN ol T fashed |fed urE HER A Sifed SWieart ot gt
T |iud H WO | BRI e da AN & g9 @ AR W, I atd
famiua Riseal =t @ e e darall & foro (sgfa aifa sente & forg
FRETVT Tl &I & @A §¢) TUIal qdl SR & FAMER Tl - | & &g |
IHIEER H AW HAT |

gRi- | & wry § IWE SRR @l Affae e §Y, [T, SRR &
IRT TA EART & AT qA IR & forg Faferean wlemr & smavaw
FoaReraist & 9q e & o Fafraa s & forg s B

it wem & I ARaw qden & MR R fhy W == &t 29 | A Jar
AT fafe=T gt # fomnfua uel <t e &t G a8 98 ®9 § gaferd ue
T AEACHR (MRaF) B MR W IUE = 1R wan | e w2 faRkead
Rt 9@ =0 & i vl & fore == ufokan & IR gafem &t o € S
fore stemt qlien @ AeeRR wfera foRam oA 1 ¥&r sifaRaa Rfsrar ot sifer
T AT AT H TEEeRE Nl A9 O & € A G A forgen o 78 Tt
TR WG | 3 ERAT Sk e ST R FSl T Tura a9 H & R
Rferr 7 v o zan ¥ ar fordht vereEe fRa RoT & Re & ot @ 99 3 &
RfFqar smmER 9t & oI omt ot Wi | haa fasfua wel &t G 9@ Bt
IHIEER & AW Wl 9 START ER A Ui g ¥ ReRer fre e 2

T T o Rl s o s, 3w @ =, Raent 3 few @ B9 2, 9 & ued @

9T R qegEr e fear o ge ®, R At sfter ¥ afm e @ 98 o s
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERALADMINISTRATION DEPARTMENT
Notification
The 28th March, 2001

No. G. S. R. 9/Const./Art. 309/2001. -- Whereas, the Hon’ble Supreme Court in its
judgement dated 9th November, 2000 in Civil Appeal No. 7422 of 1999- Sandeep Singh and others
versus State of Haryana and others relating to Haryana Civil Service (Executive Branch) and
Allied Services Examination, 1993, has inter alia held that even on first principle it appeals to us
to commend that the vacancies available in any particular service till the date of interview at least
should be filled in from the very same examination unless there is any statutory embargo for the
same ;

And, whereas, this judgement has created multiplicity of problems in as much as that
the whole list of the same examination and subsequent examination for the said categories (held in
December, 1997/ January,1998) requires to be revised including the allotment of service to the
successful candidates. Also the Haryana Public Service Commission calls candidates for interview
equivalent of thrice the number of advertised vacancies. In case subsequent vacancies are clubbed
with the advertised vacancies at a later stage, it would lead to litigation from those who were not
called for interview but otherwise would have been eligible for being called for interview had the
subsequent vacancies been clubbed initially. These candidates cannot now be called for interview
as their marks in written examination are known ;

Now, therefore, in exercise of the powers conferred by the proviso to article 309 of the
Constitution of India and all other powers enabling him in this behalf the Governor of Haryana hereby
makes the following rules regulating the holding of common/combined examinations for direct
recruitment to posts of Haryana Civil Service (Executive Branch) and Allied Services and other Services
of State of Haryana namely :(—

1. (1) These rules may be called the Haryana Civil Services Holding of Common/
Combined Examinations for Direct Recruitment to the posts of Haryana
Civil Service (Executive Branch) and Allied Services and Other Services
Rules, ,2001.

(2) They shall apply to direct recruitment to the posts of such services in the
State of Haryana which are filled in by way of various common/combined
examinations held through the Haryana Public Service Commission as
mentioned in Rule 2.

(3) They shall be deemed to have come into force with effect from the
27th day of October, 1993, except in the case of direct recruitment to the
post of Traffic Manager in which case the same shall be deemed to have
come into force with effect from the 25th day of September. 1998.
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2. Notwithstanding anything to the contrary contained in any other service rules/
instructions framed in this behalf, the following measures shall be adopted
to rationalise allocation of candidates selected on the results of such
examinations :—

(i) The Haryana Public Service Commission shall hold common / combined
examinations for recruitment to the posts of following categories of services
shown in the following manner :(—

Number of Category Name of services/posts included in the Category
I 1. Haryana Civil Service (Executive Branch)
2. Excise and Taxation Officer
3. District Food and Supplies Controller
4. ‘A’ Class Tehsildar
5. Assistant Registrar, Co-operative Societies
6. Assistant Excise and Taxation Officer
7. Block Development and Panchayat Officer
8. Traffic Manager
9. District Food and Supplies Officer
10. Assistant Employment Officer
I 1. Deputy Superintendent of Police
2. Deputy Superintendent of Jails
I L. Engineering Service Group I and Group II of all
branches of the P. W.D
2. Temporary Engineer
I\Y% 1. Labour Officer
2. District Welfare Officer
\" 1. Treasury Officer
2. Assistant Treasury Officer
VI L. Haryana Forest Service, Group I
2. Haryana Forest Service, Group 11
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Number of Category Name of services/posts included in the Category
VII 1. District Industries Officer
2. Assistant Director of Industries
3. Assistant Controller of Stores
@ii) The departments while intimating to the Haryana Public Service Commission the
number of vacancies of other services to be filled on the basis of a common/combined
examination in a year except in the case of Category I, shall endorse a copy of the
requisition to the Chief Secretary to Government, Haryana. In the case of Common/
Combined Examination of Haryana Civil Service (Executive Branch) and other Allied
Services in Category I, a competitive examination shall be held every year as per
Schedule given hereunder :—
SCHEDULE
Sr. No. Month Action to be taken
1 2 3
1 December All the concerned departments will send their requisitions
to the Chief Secretary to Government, Haryana upto 15th
December who will further forward common/consolidated
requisition for HCS (Executive Branch) and Allied Services
to the Haryana Public Service Commission by 31st December.
2 January The Haryana Public Service Commission will issue
advertisement inviting applications from prospective eligible
candidates.
3 August The Haryana Public Service Commission will hold the written
examination.
4 November The Haryana Public Service Commission will hold the viva -
voce test.
5 December The Haryana Public Service Commission will send the list of

successful candidates to the Chief Secretary.
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PARTI
LEGISLATIVE DEPARTMENT
Notification

The 27th March, 2002

No. Leg. 4/2002. - The following Act of the Legislature of the State of
Haryana received the assent of the Governor of Haryana on the 27th March, 2002,
and is hereby published for general information :--

Haryana Act No. 4 of 2002

THE HARYANA CIVILSERVICES (EXECUTIVE BRANCH)ANDALLIED
SERVICESAND OTHER SERVICES COMMON/COMBINED EXAMINAT10N
ACT, 2002

AN
ACT

to provide for holding of Common/Combined Examination of direct recruitment
to Haryana Civil Services (Executive Branch) and Allied Services and Other
Services.

Be it enacted by the Legislature of the State of Haryana in the Fifty-third Year of the
Republic of India as follows:—

Short title, 1. (1) This Act may be called the Haryana Civil Services (Executive
commencement — Branch) and Allied Services and other Services Common/Combined Examination
and application Act. 2002

(2) It shall be deemed to have come into force with effect from the
29th August, 1989 and shall cover recommendations made by the Commission
after that date except section 5 of this Act which shall come into force at once.

(3) It shall apply to those persons who have been or are appointed or
offered appointment to the services/posts recruitment to which is made by holding
Common/Combined Examination.

Definitions. 2. In this Act, unless the context otherwise requires,-
(i) “Allied Services” means the Services shown in Appendix-A;
(i) ”Appendix” means an Appendix appended to this Act;

(iii) “Commission” means, the Haryana Public Service Commission or
Haryana Staff Selection Commission or both and shall include
Subordinate Services Selection Board, Haryana;

316




(iv) “Common/Combined Examination” means the competitive
examination conducted by the, Commission which may be comprising
of written examination and/or interview/viva voce/ personality test
or any other method adopted by the Commission for recruitment to
services/posts of more than one category;

(v) "Other Services” means the services/posts recruitment to which
is made by holding Common/Combined Examination, but does
not include the services/post shown in Appendix A;

(vi) “Haryana Civil Services (Executive Branch)” means the State Civil
Services (Executive Branch) or Extra Assistant Commissioner
(Under Training), as the case may be;

(vi) “Haryana Civil Services (Executive Branch)” means the State Civil
Services (Executive Branch) or Extra Assistant Commissioner
(Under Training), as the case may be;

(vii) “Direct Recruitment” means in the case of Haryana Civil Services
(Executive Branch) out of register B of Punjab Civil Services
(Executive Branch) Rules, 1930, as applicable to the State of
Haryana and in the, case of Allied Services and Other Services,
recruitment by open competition but does not include--

(a) appointment by promotion; or

(b) appointment by transfer of an officer already in the service
of any State Government or the Government of India;

(viii) “State Government means the Government of the State of Haryana;

(ix) “waiting list” means recommendation(s) of additional name(s} by
the Commission for appointment to a service/post over and above
the advertised posts.

3. The executive instructions contained in circulars No. 814-GS-37/3237-S,
dated June, 1937, No. 4596/1178-GS-37/9276, dated 10th September, 1937, No. 475
P.S.C. 37, dated 12th July, 1937, No.1673-G-1II 56, dated 22nd March, 1957, No.2311-
GSE-72/16727, dated 26th May, 1972, No. 66/32/88-7GSI, dated 28th October, 1993
and No. 66/80/97-7GSI, dated 27th February, 1998 and the notification No. G.S.R./
Const. Art. 309/2002, dated 28th March, 2001, are hereby repealed.

4. (1) No appointment shall be made to any post or service to which this
Act applies beyond the number of posts advertised.

(2) Notwithstanding anything to the contrary contained in any judgement,
order, decree or decision of a court of law, Act, rule, regulation or executive
instructions, no candidate, from the date of commencement of this Act, shall, on the
basis of his merit or placement in a Common/ Combined Examination, have right to-
seek appointment to Haryana Civil Services (Executive Branch) and Allied Services
or Other Services beyond the number of advertised posts.
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appointment
beyond the
number of
advertised

posts.
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Power to make
rules.

Validation.
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(3) The State Government shall not be competent to offer appointment to
a candidate, who is placed in the waiting list or who claims himself to be in the
waiting list on the basis of Common/Combined Examination, for a post for which his
name was not recommended by the Commission:

Provided that if a candidate has been appointed or offered
appointment over and above advertised posts for any reason,
the, services of such candidate shall be dispensed with, However,
he shall be entitled, to be appointed to the service/post, if any, for
which his name was originally recommended by the Commission:

Provided further that no recovery of higher salary, emoluments or
any other financial benefits drawn by such candidate as a result
of his appointment in excess of the advertised posts, shall be
made from him but his pay shall be fixed in the scale of the post to
which he is found entitled for appointment under this Act.

“4) The State Government may offer appointment to the candidates
to Haryana Civil Services, (Executive Branch) and Allied Services or Other Services,
as the case may be, to the extent of number of advertised posts only. However, no
candidate shall be offered appointment even to the extent-of number of advertised
posts, if his name is not recommended by the Commission or if he does not fulfill the
eligibility condition laid down by the State Government for appointment to that
service/post by way of service rules, regulations or executive instructions, as the
case may be.

5. (1) The State Government may, by notification in. Official Gazette,
make rules for laying down the procedure required to be followed by the Commission
for holding Common/Combined Examination.

)] Every rule made under this Act shall be laid as soon as may be
after it is made before the Legislative Assembly while it is in session for a total
period of fourteen days which maybe comprised in one session or in two or more
successive sessions and if before the expiry of the session in which it is so laid or
the sessions immediately following Legislative Assembly agrees that the rules should
be either modified or annulled, the rules shall thereafter have effect only in such
modified form or be of no effect, as the case may be, so however, that any such
modification or annulment shall be without prejudice to the validity of anything
previously done under those rules.

6. Notwithstanding any judgement, decree, decision or order of any
court,anything done or action taken under the Haryana Civil Services Holding of
Common/Combined Examination for the Direct Recruitment to the posts of Haryana
Civil Services (Executive Branch) and Allied Services and Other Services Rules,
2001, which is not inconsistent with the provisions of this Act shall be deemed to be
valid and effective as if such thing or action has been done or taken under the
corresponding provisions of this Act.




—
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AppendixA
[See Section 1(3) and 2(i) (v) (vi)]

Excise and Taxation Officer

District Food and Supplies Controller

‘A’ Class Tehsildar

Assistant Registrar, Co-operative Societies
Assistant Excise and Taxation Officer
Block Development and Panchayat Officer
Traffic Manager

District Food and Supplies Officer

Assistant Employment Officer

L.N.MITTAL,
Secretary to Government Haryana,
Legislative Department.
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[Authorised English Translation]

HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(GENERAL SERVICES -1)
Notification

The 24th December, 2003

No. G.S.R. 34/Const./Art. 309/2003.— In exercise of the powers conferred by article
309 of the Constitution of India and all other powers enabling him in this behalf, the Governor of
Haryana hereby makes the following amendment in the Haryana Government, General Administration
Department, General Services, notification No. 523-3GS-70/2068, dated the 28th January, 1970,
namely:--

Amendment

In the Haryana Government, General Administration Department, General Services,
notification No. 523-3GS-70/2068, dated the 28th January, 1970, in para 6, for sub para (e), the
following sub-paras shall be substituted, namely :--

“(e) appointments to posts carrying an initial pay of Rupees three thousand and fifty
per mensum or more but less than rupees eight thousand per mensum under a
Municipality, Municipal Corporation, Town Improvement Trust, Zila Parishad or
Panchayat Samiti except appointment of the Executive Officer of a Municipality or
Municipal Corporation; and

(f) appointments to posts carrying an initial pay of rupees three thousand and fifty per
mensum or more but less than rupees eight thousand per mensum under the State
Public Sector Undertakings, Boards, Corporations, Local Bodies or Co-operative
Institutions etc. as may be entrusted to the Commission by such Boards,
Corporations, Local Bodies or Co-operative Institutions etc. keeping in view the
Acts and bye-laws governing them:”.

A.N.MATHUR,
Chief Secretary to Government, Haryana.
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o
BRI WEHER
I g faeT
(= e
St
e 24 femwsR, 2003

F&A Wodwlofo 34 /&0 /AFo 309 /2003.- KA & WU & FTST 309 EW
e I TS AfFTA a0 3@ A 3= qWe a9 E arelt asit 3 Wil o TANT SR g, BiRamn &
T, TqH R, SRAVT WHR, TRFI TIEA fO8RT, 9 Jarg, i@ @@ 523-3 wio
THo - 70 /2068, iR 28 S, 1970, ¥ fRefefaa waem @ 2, s -
LEIDCY
AT WER, AW e faEn, e dar], siftgeen e e 523 -3 Sito
THo - 70 /2068, fedieh 28 W&, 1970 &, I 6 ¥, IJT-W (¥) & wW R, F=fRad I7-R
qﬁ?mﬁﬁ%awﬁ, 3T?ﬁ?1::—
“(¥) TrdtfereRt a1 R e & wrtarere sttt fafer @ R Farafera,
TR frm, TR gur =, e aRug @ v wfify @ sl gfewme =
FOR 798 T A1 3t foheg afee 3is B9k w93 @ &9 URRSE A9 aret
et W fgferar; @
(@) usa ufsasw deret IJushat, A, Fmw, T et an geer weuE gete
& 3TN gfowmE AT B9R TOE T A i fReg i sts B9k w1 ¥
T IRFENE A9 a1t Ta) W g o SAeR mifte sifafe au 3 - fafer
aF I e W TS g2 T S, O, T e O geei) gerl gt
BRI N 6 AG WY : 7

Qoo HI,
& gfva, sRamn WeER |

>
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COURT CASE DATE BOUND
IMMEDIATE
No.42/146/2005-5GSI
From
The Chief Secretary to Government Haryana
To

1. All Heads of Departments, Commissioners Ambala, Hissar,
Rohtak and Gurgaon Divisions

2. The Registrar,
Punjab & Haryana High Court, Chandigarh.

3. All Deputy Commissioners and Sub-Divisional Officers (Civil)
in Haryana.

4. All M.Ds of the Boards/Corporations etc.
Dated Chandigarh, the 25th May, 2005
Subject: — CWP No. 2879 of 2004- Tulsi Ram Vs. State of Haryana.
Sir/Madam,

I am directed to address you on the subject noted above and to say that the Hon’ble
High Court has passed the following orders on 9.3.2005 in CWP No. 2879 of 2004- Tulsi Ram V/S State
of Haryana:-

(i) Inaccordance with the directives issued by the Chief Secretary, Haryana vide circular
dated 23.07.1997, all those heads of the department and other authorities, who have
so far not identified the posts reserved for physically handicapped person, shall
now undertake this exercise and complete the process within one month from today.

(i) Within next four months, the competent authorities shall take steps to make
recruitment against all the vacant posts reserved for physically handicapped
persons and appointments be given to the selected candidates strictly in
the order of their merit among physically handicapped person.

@ii) The Government shall simultaneously issue instructions to all the authorities
to identify the remaining vacancies/posts reserved for physically handicapped
person and take prompt steps for making recruitment against such vacancies
simultaneously with the recruitment of general category candidates so that the
candidates belonging to the category of physically handicapped are not
adversely affected.”
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You are requested that the compliance of the above orders of the Hon’ble High Court
may be made within stipulated period. These instructions may be complied with strictly under
intimation to this department.

Yours faithfully,
Sdy/-
Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

Endst.No0.42/146/2005-5GSI, Dated Chandigarh, the 25th May, 2005

A copy is forwarded to the Chairman and Managing Director of all Boards/Corporation
in the State of Haryana for information and necessary action.

Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners & Principal Secretaries /
Commissioners and Secretaries to Government Haryana for information.

Sdy/-
Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana.
U.0.NO.42/146/2005-5GS.1, Dated Chandigarh, the 25th May, 2005.

A copy is forwarded to the Principal Secretary/Additional Principal Secretary/
Deputy Principal Secretary/OSD/ Senior Secretary to Chief Minister/Dy. Chief Minister, Senior
Secretary/Private Secretary to Ministers.

Sd/-
Deputy Secretary General Administration,
for Chief secretary to Government Haryana.
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To
The Principal Secretary/Additional Principal Secretary/Deputy Principal Secretary/
OSD/ Senior Secretary to Chief Minister/Dy. Chief Minister, Senior Secretary/Private
Secretary to Ministers.

U.0ONo0.42/146/2005-5GSI Dated, Chandigarh the 25th May, 2005

A copy is forwarded to all the Branch Officers/Superintendents/Deputy Superintendents of
Chief Secretary/F.C. office for information and necessary action.
Sdy/-
Deputy Secretary General Administration,
Sfor Chief Secretary to Government Haryana.

To
All the Branch Officers/Superintendents/ Deputy Superintendents of Chief Secretary/
E.C. office

U.0.No.42/146/2005-5GSI Dated Chandigarh, the 25th May, 2005
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DATE BOUND

IMMEDIATE
No. 42/50/2005-5GS1

From
The Chief Secretary to Government Haryana.

To

1. All Heads of Departments, Commissioners, Ambala, Hisar,
Rohtak and Gurgaon Divisions.

The Registrar, Punjab and Haryana High Court, Chandigarh
All Deputy Commissioners in Haryana.

All the Managing Directors of Boards/Corporations/Public Sector Undertakings

AR N e A N

The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar and Guru Jambeshwar
University, Hisar and Ch.Devi Lal University, Sirsa.

Dated Chandigarh, 20th December 2005
Subject :— Regarding sending of requisitions to the HSSC for filling up of posts.

Sir/Madam,

I'am directed to refer to Haryana Government letter No.42/50/2005-5GSI dated 07.03.2005
vide which all the Departments/Corporations etc. were directed that the requisitions sent to Haryana
Staff Selection Commission for filling up of various categories of posts may be withdrawn. Now on
further consideration of the matter it has been decided by the Government to advise the Haryana Staff
Selection Commission to re-advertise the posts where advertisements had been issued and
applications received by the Commission but no further action was taken and later requisitions were
withdrawn.

2. In the wake of above decision, I am directed to request you that requisitions for the Group
‘C’ posts where the Haryana Staff Selection Commission had issued the advertisements but no
further action could be taken by HSSC subsequently depending upon the alteration in the number
of vacancies which have accrued in the meanwhile, may be placed with the. Haryana Staff Selection
Commission expeditiously. However, while sending requisition(s) to the Commission the Department
should keep in view the instructions issued by the Finance Department while their letter No.5/16/
2000-1B&C, dated 16.03.2000, as amended from time to time.

Yours faithfully
Sd/-
Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners &
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERALADMINISTRATION DEPARTMENT
(GENERAL SERVICES)
Notification

The 10th January, 2006

No. G.S.R. I/Const./Art. 309/2006.— In exercise of the powers conferred by article
309 of the Constitution of India, the Governor of Haryana hereby makes the following amendment
in the Haryana Government. General Administration Department. General Services. Notification
No. 523-3GS-70/2068. dated the 28th January. 1970. namely :—

AMENDMENT

In the Haryana Government, General Administration Department, General Services,
Notification No. 523-3GS-70/2068, dated 28th January, 1970 for the existing para 6, the following para
shall be substituted. namely :—

“6. Functions.— The Commission shall be consulted on the following matters, namely:-

(@

(b)

©
(d)

©)

®

initial appointments to Group B (gazetted) and non gazetted Group C posts under
the State Government, except appointments of officers and employees of the
Punjab and Haryana High Court provided for in article 229 of the Constitution of
India;

promotions and transfers from one service or post to another service or post
pertaining to Group C and Group D posts;

disciplinary matters pertaining to Group C and Group D Government employees ;

methods of recruitment and the principles to be followed in making appointments
to Group C and Group D posts under the State Government;

appointments to posts carrying an initial pay of rupees three thousand and fifty
per mensem or more but less than rupees eight thousand per mensem under a
Municipality, Municipal Corporation. Town Improvement Trust, Zila Parishad or
Panchayat Samiti except appointment of the Executive Officer of a Municipality or
Municipal Corporation; and

appointments to posts carrying an initial pay of rupees three thousand and fifty
per mensem or more but less than rupees eight thousand per mensem under the
State Public Sector Undertakings. Boards, Corporations, Local Bodies or Co-
operative Institutions etc. as may be entrusted to the Commission by such Boards,
Corporations, Local Bodies or Co-operative Institutions etc. keeping in view the
Acts and bye-laws governing them:

Provided that it shall not be necessary to consult the Commission in respect of such
posts and matters as the State Government may by notification specify.”.

MEENAXIANAND CHAUDHRY,
Chief Secretary to Government Haryana.
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DATE BOUND
IMMEDIATE

No. 42/316/2005-5GS1
From

The Chief Secretary to Government Haryana.

To

1. All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak
and Gurgaon Divisions.

2. The Registrar, Punjab and Haryana High Court, Chandigarh
3. All Deputy Commissioners in Haryana.
Dated Chandigarh, 12th January, 2006

Subject: — Regarding amendment in Haryana Government notification No. 523-3GS-70/2068, dated
the 28th January, 1970 for including the posts of Group-B of departments of the State
Government in the purview of HSSC-Sending requisition thereof.

Sir/Madam,

Iam directed to invite your attention to Government instructions contained letter No.42/
50/2005-5GSI dated 07.03.2005 wherein all the departments were directed, but the requisitions sent to
the Haryana Public Service Commission for filling up of Various categories of posts may be withdrawn.
Subsequently vide Government Notification bearing No. G.S.R. 3/ Const. /Art. 320 /2005 dated
15.06.2005; initial recruitment of all Group B posts was excluded from the purview of the Commission.

2. On further consideration of the matter, the State Government has decided to entrust the
work relating to the initial recruitment of Group B posts to the Haryana Staff Selection Commission,
for which a Notification bearing No. G.S.R.1/Const./Art.309/2006 dated 10.01.2006 (Copy enclosed)
has been issued.

3. Accordingly, I have been directed to request you that fresh requisition(s) for filling up vacant.
Group B posts, which were earlier not notified to the Haryana Public Service Commission, be placed with
the Haryana Staff Selection Commission expeditiously. While sending the requisitions, the Finance
Department’s instructions obtained in their letter No. 5/16/2000-1 B&C dated 16.3.2000, as amended
from time to time, may also be kept in view. However, before sending the requisition(s) to the Staff
Selection Commission, the Competent Authority should ensure that any matter about the posts/
vacancies for which the requisition is being placed with the HSSC is not pending in any Court of Law.

Yours faithfully,

Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.
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MMEDIATE

No. 42/50B/2005-5GSI
From

The Chief Secretary to Government Haryana.
To

1. All Heads of Departments, Commissioners, Ambala, Hisar,
Rohtak and Gurgaon Divisions.

2. All Deputy Commissioners in Haryana.
3. All the Managing Directors of Boards/Corporations/Public Sector Undertakings

4. The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra
University, Kurukshetra, Haryana Agriculture University, Hisar and Guru
Jambeshwar University, Hisar and Ch. Devi Lal University, Sirsa.

Dated Chandigarh, the 16th February, 2006

Subject :— Regarding filling of vacancies which were advertised by the Department/Board/
Corporation after withdrawal of requisitions from the HPSC/HSSC through HSSC.

Sir/Madam,

I am directed to refer to the subject noted above and to say that consequent upon the
withdrawal of requisition of posts from the HPSC/ HSSC by the Departments/Boards/Corporations in
compliance with the Government instructions issued vide circular letter No. 42/50/2005-5GSI, dated
07.03.2005, some Departments/Boards/Corporations/ Authorities advertised the posts for filling the
same through Departmental, Selection Committees. In such cases, applications have been received
by the concerned Department/Board/Corporation/Authority in response to such advertisements.
With the constitution of Haryana Staff Selection Commission for making recruitment to all Group-C
posts, the notification of Government dated 10.1.2006 empowering the Haryana Staff Selection
Commission for recruitment to Group-B posts in the departments, the process of recruitment needs to
be continued by the Haryana Staff Selection Commission. Therefore, on consideration of the matter,
it has been decided that the applications received by the concerned department in response to the
advertisement for Group-B and Group-C posts and by the concerned Board/Corporation/Authority in
response to the advertisement issued for Group-C posts, shall be transferred to the Haryana Staff
Selection Commission for carrying the process of recruitment further. The application, fees, so
received in case of Board/Corporation or Authority shall also be remitted to the Haryana Staff Selection
Commission. Accordingly, I am directed to request you to kindly comply with the above decision of
the Government.

Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana
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A copy is forwarded to all the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government, Haryana, for information and necessary action.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana

To

All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government, Haryana.

U.0O. No.42/50B/2005-5GSI Dated Chandigarh, the 16th February, 2006

Endst. No. 42/50B/2005-5GSI Dated Chandigarh, the 16th February, 2006

A copy is forwarded to the ‘Secretary, Haryana Staff Selection Commission, Chandigarh
for information and necessary action.

Sdy-
Deputy, Secretary General Administration,
for Chief Secretary to Government Haryana

Endst. No.42/50B/2005-5GSI Dated, Chandigarh, the 16th February, 2006
A copy is forwarded to the following for immediate necessary action:
1. The Director General Health Services, Haryana, Panchkula

2. The Chief Administrator, HUDA, Chandigarh

Sdy/-
Deputy, Secretary General Administration,
for Chief Secretary to Government Haryana
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DATE BOUND

IMMEDIATE
No. 42/81/2003-5GSI

From
The Chief Secretary to Government Haryana.

To
All the Managing Directors of Boards/Corporations/Public
Undertakings.
Dated Chandigarh, the 26th September, 2006

Subject: — Regarding amendment in the Notification of Government dated 28.01.1970 empowering
the HSSC for the recruitment of employees of Board/Corporation and Panchayati Raj
Institutions & Local Bodies etc.

Sir,

I am directed to refer to Haryana Government, General Administration Department
notification No. GSR34/Const./Art.309/2003, dated 24.12.2003 vide which recruitment to the following
posts was brought within the purview of the Haryana Staff Selection Commission by amending 6(f)
clause of Haryana Government Notification 523-3GS-70/2068 dated 28.01.1970 vide Notification under
reference :--

(i) appointments to posts carrying an initial pay of rupees three thousand and fifty per
mensem or more but less than rupees eight thousand per mensem under a
Municipality, Municipal Corporation, Town Improvement Trust, Zila Parishad or
Panchayat Samiti except appointment of the Executive Officer of a Municipality or
Municipal Corporation; and

(i) appointments to posts carrying an initial pay of rupees three thousand and fifty per
mensem or more but less than rupees eight thousand per mensem under the State
Public Sector Undertakings, Boards, Corporations, Local Bodies or Co-operative
Institutions etc. as may be entrusted to the Commission by such Boards,
Corporations, Local Bodies or Co-operative Institutions etc. keeping in view the
Acts and bye-laws governing them.

It has come to the notice of the Government that some Boards/Corporations etc. have
not taken necessary steps to amend their rules providing for recruitment to be made through the Staff
Selection Commission.

I am, therefore, request you to consider and carry out the necessary amendment(s) in
your rules to fulfill the objective of clause 6(f) of Haryana Government notification dated 28.01.1970
as amended vide Notification dated 24.12.2003.

Yours faithfully,
Sd/-

Superintendent General Services-I,
for Chief Secretary to Government Haryana.

330




Recruitment

Endst. No. 42/81/2003-5GSI Dated Chandigarh the 26th September. 2006.

A copy is forwarded to the Member Secretary, Haryana Bureau Public Enterprises, Sector-
17, Chandigarh for necessary action.

Sd/-
Superintendent General Services-I,
for Chief Secretary to Government Haryana
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No. 62/30/2006-6GSI
From
The Chief Secretary to Govenment Haryana.

To

1. All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak
and Gurgaon Divisions.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.

3. All Deputy Commissioners in Haryana.

4. Special Representative, Haryana Bhawan, Copernicus Marg, New Delhi.
Dated Chandigarh, the 14th May, 2007

Subject :— Regarding making qualification Sanskrit or Hindi upto Matric in place of Hindi only.

Sir/Madam,

I am directed to refer on the subject noted above and to say that it has been noticed by
the Government that in CBSE, Hindi subject is an optional subject in Matric and the students of
Haryana prefer to opt for Sanskrit subject as it is more scoring than Hindi. On the other side, in
Haryana State, Hindi has been made compulsory upto Matric for almost each job with the result that
the students, who bad taken Sanskrit in Matric in lieu of Hindi, become ineligible for getting job in
Haryana.

2. The matter has been considered by the Government and it is observed that no doubt Hindi
has evolved as a distinct language from Sanskrit over centuries yet the fact remains that Sanskrit is a
root language for Hindi , and further more, a student having passed Class X with Sanskrit would
definitely possess a functional knowledge of Hindi, since it is also the prevalent language in use in
Haryana, and which is the requirement for a Haryana Government job.

3. In these circumstances it has been decided by the Government that wherever, for recruitment/
appointment to a job, Hindi upto matric standard, has been made as one of the essential qualifications,
in its place, Hindi or Sanskrit upto matric standard should be made as one of the essential. qualifications.
Accordingly it is requested that necessary amendment in this regard in the Service Rules of the Department
should also be carried out, without delay.

4. It has also been decided by the Government that if some vacancies have been advertised
by the recruiting Agencies with one of the qualifications as Hindi upto Matric standard, a corrigendum
be issued by amending as ‘Sanskrit or Hindi upto matric standard’ and the last date for submission of
applications be also extended suitably by the said Agencies.

These instructions should be brought to the knowledge of all concerned for being
followed meticulously.
Yours faithfully,
Sd/-
Special Secretary General Administration,
for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana for information and compliance.

Sdy/-
Special Secretary General Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana.

U.0. No. 62/30/2006-6GS1 Dated Chandigarh, the 14th May, 2007

No; 62/30/2006-6GS1 Dated Chandigarh, the 14th May, 2007

A copy is forwarded to the following for information and necessary action:--

1. The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar, Ch:Devi Lal University, Sirsa and Bhagat Phool Singh Mahila Vishav vidyalya
Khanpur, Sonipat

2. All the Managing Directors of Boards/ Corporations.

Special Secretary General Administration,
for Chief Secretary to Government Haryana.
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERAL ADMINISIRATION DEPARTMENT
(GENERAL SERVICES-I)
Notification
The 20th December, 2007

No. G. S. R. 38/Const./Art. 309/2007.- In exercise of the powers conferred by the
proviso to article 309 of the Constitution of India read with the proviso to para 6 of the Haryana
Government, General Administration Department (General Services), notification No. 523-3GS-70/
2068, dated the 28th January, 1970, the Governor of Haryana hereby rescinds Haryana Government,
General Administration Department (General Services-I), notification No. G.S.R. 30/Const/Art. 309/
82, dated the 24th February, 1982 and G.S.R. 61/Const./Art. 309/83, dated the 20th September, 1983,
regarding taking out the appointments of Class III posts of blind, orthopedically handicapped or
deaf and dumb persons respectively from the purview of Haryana Staff Selection Commission.

PROMILLA ISSAR,

Chief Secretary to Government, Haryana.
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No. 42/141/2006-5GSI
From
The Chief Secretary to Government Haryana

To

1. All Heads of Department, Commissioners Ambala, Hisar,
Rohtak and Gurgoan Divisions.
2. The Registrar, Punjab and Haryana High Court, Chandigarh.
3. All Deputy Commissioners in Haryana.
Dated, Chandigarh, the 13th Feb., 2008.

Subject: — Appointment to Handicapped persons- Bringing the posts of handicapped candidates
within the purview of Haryana Staff Selection Commission again.

Sir/Madam,

I am directed to invite your attention to Government notifications No. G.S.R.30/Const./
Art.309/82, dated 24.2.1982 and No. G.S.R.61/Const./ Art. 309/83, dated 20.9.83 on the subject noted
above which inter-alia 1aid down that the Haryana Staff Selection Commission would not be consulted
in respect of appointment to such class III posts as are to be filled by orthopedically handicapped or
deaf and dumb and blind persons. Subsequently vide Government letter No. 42/6/90-5GSI, dated
16.7.1992 it was clarified that requisitions for filling of all vacancies of Group ‘C’ reserved for
orthopedically handicapped or deaf & dumb persons which are out of purview of the S.S.S.Board may
not be sent to the Board and should be filled up on regular basis by the departments through
Employment Exchange or after obtaining NAC from Employment Exchange by inviting applications
directly through press.

2. The matter has been reconsidered by the Government and it has been decided to rescind the
Notification No.G.S.R.30/Const./Art. 309/82, dated 24.2.1982 and notification No. G.S.R.61/Const./Art.
309/83, dated 20.9.83 regarding taking out the appointment of Class III posts of blinds, orthopedically
handicapped or deaf and dumb persons respectively from the purview of the S.S.S. Board, Haryana
(now Haryana Staff Selection Commission). Henceforth, in the wake of decision contained in notification
dated 20.12.2007, direct recruitment to all Group ‘C’ posts meant for blinds, orthopedically handicapped
or deaf and dumb persons shall be made through the Haryana Staff Selection Commission.

I am, therefore, to enclose a copy of notification dated 20.12.2007 with the request that
requisitions for the above mentioned Group ‘C’ posts may be sent to the Haryana Staff Selection
Commission.

The receipt of this letter may be acknowledged.

Yours faithfully,
Sdy/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana for information and compliance.

Sdy/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners & Principal Secretaries/
Commissioners & Secretaries to Government Haryana.

U.0. No.42/141/2006-5GSI Dated Chandigarh, the 13th Feb., 2008.

No0.42/141/2006-5GSI Dated Chandigarh, the 13th Feb., 2008.

A copy is forwarded to the following for information and necessary action :—

1. The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar , Ch. Devi Lal University, Sirsa and Bhagat Phool Singh Mabhila Vishav
Vidyalya Khanpur Kalan, Sonipat.

2. All the Managing Directors of Boards/Corporations.

Sdy/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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HARYANA GOVERNMENT

PERSONNEL DEPARTMENT
(SERVICES -1II BRANCH)

Notification

The 21st October, 2008.

No.G:S.R.31/Const.Art.320/2008.- In exercise of the powers conferred by the proviso
to clause (3) of article 320 of the Constitution of India, the Governor of Haryana hereby makes the
following regulations further to amend the Haryana Public Service Commission (Limitation of
Functions) Regulations, 1973, namely :—

1. These regulations may be called the Haryana Public Service Commission (Limitation of
Functions) fifth Amendment Regulations, 2008.

2. In the Haryana Public Service Commission (Limitation of Functions) Regulations, 1973, in
Part-II Limitations, in regulation 3, for clause (a), the following clause shall be substituted, namely:—

(a) initial appointments to all Group C and Group D (Non-Gazetted) posts;

Provided that notwithstanding this amendment, the appointments already made
or in which recruitment process has already been initiated by the Haryana Staff
Selection Commission to all Group B (Gazetted) posts shall not have any affect."

DHARAM VIR,

Chief Secretary to Government, Haryana.
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No. 66/71/2005-6SI11
From
The Chief Secretary to Government Haryana.

To

1. All the Heads of Departments.
The Commissioners, Ambala, Hisar, Gurgaon and Rohtak Divisions.
All the Deputy Commissioners.

Sub Divisional Officers (Civil) in Haryana.

CAEE T

The Registrar General, Punjab and Haryana High Court, Chandigarh and
all District and Sessions Judges in Haryana.

Dated Chandigarh, the 20th November, 2008.

Subject :— Entrusting the work relating to direct recruitment of Group ‘B’ posts (Gazetted) to the
Haryana Public Service Commission after taking it out of the purview of the Haryana
Staff Selection Commission.

Sir,

I am directed to refer on the subject noted above and to say that the initial appointment
to the posts of Group’ B’ were earlier taken out of the purview of Haryana Public Service Commission
by amending the Haryana Public Service Commission (Limitation of Functions) Regulation, 1973,

through a notification dated 15.06.2005 and the work was entrusted to the Haryana Staff Selection
Commission on 10.01.2006.

2. On further consideration of the matter, it has now been decided by the Government to
restore the recruitment work relating to initial appointment of Group ‘B’ posts back to the Haryana
Public Service Commission, including for those posts for whom the requisition has been sent to the
Haryana Staff Selection Commission but the advertisements have not yet not been issued. A notification
No.GSR 31/Const./Amnd./320/2008 issued on 21.10.08(copy enclosed). However, the Staff Selection
Commission will complete the recruitment process for which work has already been initiated by them
by way of issue of advertisement.

These instructions should be brought to the notice of all concerned for information and
compliance. The receipt of this communication may please be acknowledged.

Yours faithfully,
Sd/-

Under Secretary Services-III,
for Chief Secretary to Government Haryana.
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To

A copy is forwarded for information and necessary action to all the Financial
Commissioners and Principal Secretaries/Commissioners and Secretaries to Government Haryana.

Sd/-
Under Secretary Services-I11,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners and Principal Secretaries/ Commissioners and Secretaries
to Government Haryana

U.0.No.66/71/2005-6SIIT Dated Chandigarh, the 20th November, 2008

INTERNAL DISTRIBUTION

1. PS/CS
2. PS/SSPS
3. PA/USSII
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URGENT

No. 45/10/1999-5GS1
From

The Chief Secretary to Government Haryana
To

1. All the Financial Commissioners &.Administrative Secretaries.

2. All the Heads of Department, Commissioners Ambala, Hisar, Rohtak
and Gurgoan Divisions.

3. The Registrar, Punjab and Haryana High Court, Chandigarh.
4. All the Deputy Commissioners and Sub Divisional Officers(c) in Haryana State.
Dated, Chandigarh, the 12th March, 2009.

Subject :— Regarding the employees who have been appointed by way of transfer from Haryana
Vidhan Sabha in Government Department.

Sir/Madam,

I am directed to invite your attention on the subject noted above and to say that Shri
Dalbir Singh a Clerk of Haryana Vidhan Sabha filed CWP NO.13701 of 1998- Dalbir Singh Vs. State in
the Hon’ble High Court for not considering him eligible for appointment by way of transfer to Women
and Child Development on the ground that his initial appointment in Haryana Vidhan Sabha has not
been made through Haryana Staff Selection Commission. An affidavit was filed by the Government
on 25.05.1999 in the Hon’ble High Court that Haryana Vidhan Sabha in which the petitioner was
originally employed is not a department under the State Government and as such the employees of
the Haryana Vidhan Sabha are not employees of the Haryana Government. Hon’ble High Court
dismissed the petition filed by the petitioner vide order dated 26.05.1999. After consideration of the
matter regarding retaining or not retaining the employees who are already taken in the departments
of Government by transfer from Haryana Vidhan Sabha, the advice of Advocate General, Haryana
was sought and the Advocate General, Haryana advised on 04.10.2008 as under:--

“After going through the file, I am of the opinion that employees working in Haryana
Vidhan Sabha Secretariat are neither employees of any Department of Government
of Haryana nor State Government employees and as such they cannot be appointed
on transfer basis in other Departments of the State of Haryana. As far as the
employees who are appointed on transfer basis in different Departments of State of
Haryana prior to the judgment dated 26.05.1999 is concerned their cases may be
dealt with individually who have been promoted subsequently on higher post on
the basis of some examination or on the basis of some interview they may not be
repatriated. However, in case of others whose lien is still there in their parents
department i.e. Haryana Vidhan Sabha and the departments who have given in
writing in pursuance to the communication dated 04.05.1999 that they will be abide
by the decision of the Hon’ble High Court in CWP No.13701 of 1998 those employees
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can be repatriated to their parent department since they were retained in those
departments subject to decision of CWP No.13701 of 1998.”

2. It is requested to take action accordingly.

Yours faithfully,

S.K.JAIN
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

Endst. No. 45/10/1999-5GSI Dated Chandigarh, the 12th March, 2009.

A copy is forwarded to the following for necessary action with reference to this department
memo.No.45/10/99-1GSI dated 04.05.1999--

1. The Transport Commissioner, Haryana, Chandigarh.

The Director, Food & Supplies Department, Haryana, Chandigarh.
The Deputy Commissioner, Panchkula.

The Director, Prosecution Department, Haryana, Panchkula.

The Director, Panchayati Raj, Haryana, Chandigarh.

The Director, Agriculture Department, Haryana, Chandigarh.

The Director, Lotteries, Haryana, Panchkula.

The Director, Treasuries and Accounts Department, Haryana, Chandigarh.

O X N A LN

The Excise & Taxation Commissioner, Haryana, Chandigarh.

#
IS

The Director, Election Department, Haryana, Chandigarh.

—_—
—

The Director, Local Audit, Haryana, Chandigarh.

—_
N

The Joint Secretary to Government, Haryana, Secretariat Establishment
Chandigarh.

(S.K.JAIN),
Under Secretary General Administration,
for Chief Secretary to Government of Haryana.

INTERNAL CIRCULATION

1. PS to Chief Secretary, Haryana for the information of Chief Secretary.

2. State Informatics Officer, NIC, Haryana Region for placing it on State website and
also sending it by e-mail to all the above mentioned addresses.
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Short title

Amendment of
long title of
Haryana Act 21
of 1974

Amendment of
section 2 of
Haryana Act 21
of 1974

Substitution of
section 3 of
Haryana Act 21
of 1974.

PARTII
HARYANA GOVERNMENT
LAW AND LEGISLATIVE DEPARTMENT
Notification

The 15th May. 2009

No. Leg. 19/2009.— The following Ordinance of the Governor of
Haryana promulgated under clause (1) of article 213 of the Constitution of India, on
the 14th May, 2009, is hereby published for general information:-

HARYANA ORDINANCE No. 5 OF 2009

THE HARYANA PUBLIC SERVICE COMMISSION (ADDITIONAL
FUNCTIONS) AMENDMENT ORDINANCE, 2009

AN
ORDINANCE

further to amend the Haryana Public Service Commission (Additional
Functions) Act, 1974.

Promulgated by the Governor of Haryana in the Sixtieth Year of the
Republic of India.

Whereas the Legislature of the State of Haryana is not in session and
the Governor is satisfied that the circumstances exist which render it necessary for
him to take immediate action.

Now, therefore, in exercise of the powers conferred by clause (1) of
article 213 of the Constitution of India, the Governor of Haryana hereby promulgates
the following Ordinance :-

1. This Ordinance may be called the Haryana Public Service
Commission (Additional Functions) Amendment Ordinance, 2009.

2. In the long title of the Haryana Public Service Commission
(Additional Functions) Act, 1974 (hereinafter called the principal Act), for the words
“local bodies’ officers”, the words, “local bodies” and other body corporate’s
officers” shall be substituted.

3. Insection 2 of the principal Act, the existing clause (a) shall be
renumbered as clause (aa) thereof and before clause so renumbered, the following
clause shall be inserted, namely :—

‘(@ “body corporate” means any corporation, authority or body
incorporated under any law for the time being in force or a Company
registered under the Companies Act, 1956 (1 of 1956) and under
the administrative control of the State Government;

4. For section 3 of the principal Act, the following section shall be
substituted, namely :—

“3.  Additional Functions.- Notwithstanding anything contained in
any other law for the time being in force, the Commission may
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recruit such posts carrying a pay band of Rs. 9,300-34800 + Rs. 5400 grade pay or
above per mensem under a local authority or under a body corporate as the State
Government may direct:

Provided that it shall not apply to the—
(i) recruitment made for a period not exceeding six months; and

(i) recruitment of an Executive Officer of a Municipal Committee under the
Haryana Municipal Act, 1973.”.

A.R.KIDWAI,
Governor of Haryana

M. S.SULLAR,
Law Secretary to Government,
Haryana, Law and Legislative Department.
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No. 66/3/2003-5SIII
From

The Chief Secretary to Government, Haryana
To

All the Financial Commissioners and Principal
Secretaries/Commissioners & Secretaries to Government of Haryana.

Dated Chandigarh, the May 19, 2009

Subject:— The Haryana Public Service Commission (Additional Functions) Amendment
Ordinance, 2009.

Sir,

I am directed to refer to the subject noted above and to say that an Ordinance has been
issued by the State Government (copy enclosed) vide which it has been provided that the Haryana
Public Service Commission may recruit such posts carrying a pay band of Rs.9300-34800 plus Rs.5400

grade pay or above per mensum under a local authority or under a body corporate as the State
Government may direct.

2. These instructions may be brought to the notice of all concerned for compliance.
3. The receipt of this communication may please be acknowledged.
Yours faithfully,
Sdy/-

Under Secretary Services-111,
for Chief Secretary to Government, Haryana
Endst. N0.66/3/2003-5S1II Dated Chandigarh, the May 19, 2009

A copy alongwith enclosure is forwarded to all the Heads of Departments/ Chief
Administrators/ Managing Directors of Boards and Corporations and Authorities for information
and necessary action.

Sd/-

Under Secretary Services-111,
for Chief Secretary to Government, Haryana.

Endst. No. 66/3/2003-SSIII Dated Chandigarh, the May 19, 2009

A copy alongwith enclosure is forwarded to the Secretary, Haryana Public Service
Commission, Panchkula with the request that recruitment may be made in accordance with the provision
of this Ordinance after the approval of the State Government.

Sd/-

Under Secretary Services-III,
for Chief Secretary to Government Haryana.
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URGENT

Recruitment

No. 42/178/2008-5GSI

From

The Chief Secretary to Government Haryana

To

All the Financial Commissioners & Administrative Secretaries.

All the Heads of Departments, Commissioners Ambala, Hisar,
Rohtak and Gurgoan Divisions.

The Registrar, Punjab and Haryana High Court, Chandigarh.
All the Deputy Commissioners in Haryana State.

Dated, Chandigarh, the 21st May, 2009.

Subject:— Regarding equivalency of Technical Qualification awarded by Deemed University in
distance Education Mode for the purpose of recruitment and promotion in Haryana
Government.

Sir/ Madam,

I am directed to refer to the subject noted above and to say that the matter was under
consideration of the Government to avoid misuse of degrees/Diploma Technical qualification in
Engineering & Technology awarded by the Deemed Universities in Distance Education Mode for
the purpose recruitment and promotion in Haryana Government.

2. The matter has been considered by the Government and it has been decided that:--

()

(it)

In view of the notification issued by AICTE vide No. Legal/01 (02)/2009, a Degree/
Diploma in any discipline of Technical Education, including Engineering &
Technology, earned through Distance Education Mode from Universities/Deemed
Universities/ Technical Institutions is valid qualification for initial recruitment as
well as promotion, only if such Degree/Diploma programme of technical education
conducted through distance education mode has been approved by the Joint
Committee of UGC-AICTE-DEC. Vide its letter No. PC/Dis.Edu. 2008/dated 22.12.2008
of AICTE addressed to Director, Technical Education, Haryana, the All India Council
for Technical Education has clarified that it has not given approval to any University/
Institution to offer UG, PG Degree Programmes and Diploma Programmes in
Engineering/Technical through Distance Education mode till date (December 22,
2008). As such, no UG/PG Degree and Diploma in Engineering/Technology obtained
through distance Education mode is valid for initial appointment and promotion.
However, updated position in respect of approval by the Joint Committee could be
collected from the AICTE.

Since a large number of institutions have come up in the State and outside the State
and are awarding Degree(s)/Diploma in various disciplines of Technical Education,
State Level Eligibility Test (s) should be conducted by the State Government and
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3.

4.

(iii)

@iv)

V)

those, who pass such Test, should be considered for various jobs in Government
and public Sector undertakings. Such Test(s) should be held once or twice in a year,
depending upon the response.

It was felt that the recruiting Commissions should consider constituting a
committee comprising nominees of General Administration Department, Technical
Education Department, subject matter experts and law expert to consider and
advise on various types of qualification related issues faced by them.

It was felt that committee of experts should also be set up to advise Chief Secretary’s
Office while according approval to qualification proposed by departments.

Technical Education Department may be notified as Nodal Department to give
advice on the issues relating to equivalency aspects of qualifications, recognition
of Degree/Diploma Qualifications and recognition of Universities/Institutions in
various disciplines covered by Technical Education.

You are requested to bring these instructions to the notice of all concerned for strict
compliance. Any violation thereof will be viewed seriously by the Government.

These instructions should be brought to the notice of all concerned for strict compliance.

Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

Endst. No. 42/178/2008-5GSI Dated Chandigarh, the 21st May, 2009.

346

A copy is forwarded to the following for information and necessary action : —

1.

The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar, Ch. Devi Lal University, Sirsa and Bhagat Phool Singh Mahila Vishav Vidyalya
Khanpur, Sonipat.

All the Managing Directors/CAs of Board/ Corporation/State Public Sector
Undertakings.

The Secretary, Haryana Public Service Commission/Haryana Staff Selection
Commission.

Sdy/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.
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Verification of Character

Copy of letter No. 3 (15)(S) 65-Estt (B) dated 8th March, 1968 received from Mrs. R.M. Shroff.
Government of India, Ministry of Home Affairs to the Chief Secretaries of all State Governments.

Subject : — Verification of character and antecedents of candidates for appointment to posts under
the Central Government.
Sir,

I am directed to refer to this Ministry’s letter No. F. 56/50/54-Estts. (B) dated the 25th
September, 1954, modifying the procedure followed for the verification of character and antecedents
candidates for employment under the Government of India to eliminate the requirement of interrogation
of the candidates or other persons in his locality for the purpose of establishing his identity and
verifying the particulars furnished by him and to say that the Government of India have reviewed the
position. They consider that it is essential that the identity of candidate being considered for
appointment under the Central Government should be clearly established, in order to avoid cases of
impersonation and entry of unsuitable persons. With this purpose in view, candidates for employment
under the Government of India, have been required to attach their photographs to the attestation
form. It is requested that instructions may be issued to the District authorities to make local inquires
to establish the candidate’s identity, that is, whether the candidate is in fact, the person he claims to
be whenever requests to this effects are made by the appointing authorities concerned, while sending
the attestation form the candidate (s) for verification of character and antecedents. The District
authorities may also be requested to furnish a certificate while returning the attestation form to the
appointing authorities to the effect that the candidate’s identity has been established.

2. I am to add that in the case of appointments to posts under the Government of India where
the Ministries/Departments specifically ask for local field inquiries to be conducted, the same
should be conducted by responsible officers as already requested in this Ministry’s letter No. 3/
3(S) 62-Estt. (B) dated the 4th October, 1963. The Ministries/Departments under the Government of
India have been instructed to make a specific request to the District Authorities to this effect, while
sending the attestation forms for verification of character and antecedents of candidates who are
considered for appointment to posts where such enquiries are considered by them to be necessary.
I am to request that the District authorities may be informed of the position and instructed to
conduct field inquiries whenever requests to this effect are received from the appointing authorities,
along with the requests for verification of character and antecedents.

Rank
Roll No.

Verification Roll

Govt. of India,

Department of Personnel & Training.

349




Compendium of Instructions on Recruitment—Vol. 11

Subject :— Civil Services Examination
(a) Full Name of the candidate
(b) Father’s Name Shri

Question Answer by District Magistrate
Deputy Commissioner/Collector

Answer in Yes or No

L. Are you satisfied that his/her character
is satisfactory ?

2. Are you aware of any circumstances which in
your opinion show that the candidate in
UNSUITABLE in any respect for appointment
to Service ?

3. Is the candidate’s IDFNTITY established?
Signature
(with Designation)
Place
Seal of office
Note :—  If the signatory considers that the candidate should not be admitted to the service or

wishes to call attention to some facts, he should make a special report. THE SEAL OF
THE OFFICE SHOULD INVARIABLE BE AFFIXED ON THIS FORM.
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wE 9503-7 TE-76/25321

e giva, eRamT WaER |

1 T faWnemE, Sge SRETCT WUSA 9 fER wued |

2. W IUEFT A ITUSA JAAHEN T SodMgouiio (HoMEoso ), sRaATM |

3. WER, 9o qon sRamwn sEad au fien va &3 =wnehw, siamwn |
feian =vshe, 13 fawR, 1977

Rz - 9= @ gdge &1 aweT wEnE |

e,

I fawa W ERaT WeR & URTA FHiw 2087 -7 -TH-74 /9680, e 16.4.75
T I N A TE e 1 oW g3 B o sRamn W @ g v Swieer Y vem fafea
& T ARA U9 Taged T AT Gd A (9T i iR a1 IUge /Sodmgosto (Fosmgosio)
¥ 79 aeR fHy IRt 1 9RT TE qaged ol ame Hgied @ 99 @t awg e @ | e
FER T DGR T oA B oY TEad AT 3@ 2 a0 g8 o quiF o o 2 fr aRa v gdge
T AT AT A & IR A 2 a7 3 AE a0 W 2 | 39 G ¥ g8 qui fhar o @ R
TWEHR T A &l 75 BeEal & FaR qme aR Raié waf-ad ITged § U A9 9 9r0d
B W wiEd | 3 uRRufe A 3@ ey § wWaR & 98 few 2 fE o w ey 6 9
e RS T Yaged & Ged & Y | FEieud ITgEd qel Sodmgouto (Hodmgosio) &
TH FEER W AR AT IT A IeR A A 8 B A 79 & IRA vF qdged & qeAwT B AR A
T F feermal ¥ g RT 9 & G ¥ SO UET e afa (Jae ) @ s .,
78 it qui foran e 2 foF 97 g dad TTEEe S A & o gl @ SR amead: I
favm g 3w fawa @ wafaa o) &t T et & ST AHEE sem

B/ -
3Ro o N
39 gfE, qomide ¢d 4,
Fa: e afa, BRavT EWER |
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T - T gfe fefiRad Y gomd aon savad wEarel 3 Sl W 8 -
1. facagera, sRamm
2. O TS afe, sRan W |
B/ -
Mo o AT
I9 gftE, qomide ¢d |4,
Fa: e AfE, BRavT WER |
3T AR 9503-7 TE - 77 e 13-9-77
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Copy of Secret/Most Immediate D.O. letter No. 18011/18(S)/33-Estt. (B), dated the 15th
November, 1983 from Shri Krishan, Joint Secretary (B), Department of Personnel &
Administrative Reforms, North Block, New Delhi addressed to Shri P.P. Caprihan, Chief
Secretary, Government of Haryana, Chandigarh & Others.

Kindly refer to this Department’s office Memorandum No. 18011/9(S)/78-Estt.(B) dated
2nd July, 1982 wherein the types of verification that would be applicable to the various categories
of posts under the Government of India were indicated to the State Governments. The State
Governments had also been requested that they may complete the verification formalities within a
period of 6-8 weeks and return the verification rolls to the concerned appointing authorities.

2. Certain instances have been brought to the notice of this Department by the Ministry of
Defence, Ministry of Railways, Ministry of Health & Family Welfare, Ministry of Shipping & Transport,
wherein considerable delays have taken place in district authorities returning the attestation forms
duly verified. This Department had occasion to address the Chief Secretaries of the various State
Governments in this regard requesting issue of directions to the district authorities. As the various
Ministers are still reporting that there is boon for quick return of verification rolls by the district
authorities, this Department shall be grateful if the State Government could issue instructions to
the various district authorities that whenever verification rolls are referred to them, they may
return with utmost expedition the verification rolls duly verified. A copy of the instructions
issued to the district authorities may please be endorsed to us for our record.
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Copy of Letter No. 52/21/82-S(I) dated the 25th November, 1983, from Chief Secretary to
Government, Haryana addressed to (i) Commissioners, Ambala and Hisar Divisions (ii) All
Deputy Commissioners in Haryana State and (iii) D.I.G. (CID), Haryana.

I'am directed to invite your attention to para 6 of the Government of India’s letter No. 18011/
9(S)/78-Estt. (B), dated the 2nd July, 1982 (a copy of which was sent to you vide Haryana Government
letter No. 52/21/82-S(1), dated the 29th July, 1982, in which it was desired that the authorities concerned
should verify the antecedents of the candidates referred to them by the various appointing authorities
including public sector undertakings and return verification rolls within a period of six to eight weeks.

2. The Government of India, Department of Personnel & A.R. have intimated vide their D. O.
letter No. 18011/18/(S)/83-Estt. (B), dated the 15th November, 1983 (copy enclosed) that certain
instances have been brought to their notice wherein considerable delay have taken place in the
district authorities return in the attestation forms duly verified. I am to request that it may kindly be
ensured that whenever verification rolls are returned to yon the Govt. of India, the same are returned
to them immediately after the requisite verification.

354




Verification of Character

Copy of Secret D.O. letter No. 18011/10(S)/84-Estt. (B), dated the 25th April, 1985 from
Shri K. Ramanujam, Secretary to Government of India, Department of Personnel &
Administrative Reforms, New Delhi addressed to Shri P. P. Caprihan, Chief Secretary,
Government of Haryana, Chandigarh. .

Kindly refer to our Office Memorandum No. 18011/9(S)/78-Estt.(B), dated 2-7-1982 wherein
the types of verification that would be applicable to the various categories of posts under the
Government of India were indicated to the State Governments. The State Governments had also been
requested to complete the verification within a period of 6-8 weeks and return the verification rolls to
the concerned appointing authorities. We had also to inform you vide Shri S. Krishnan’s D.O. letter
No. 18011/18(S)/83.Estt. (B), dated 15-11-1983 that Ministries/Departments were still reporting about
inordinate delays in getting the verification rolls from the district authorities. State Governments had
been requested to issue suitable instructions to the various district authorities that whenever
verification rolls are referred to them, they may return them with utmost expedition, after doing the
needful.

2. However, we continue to get complaints from various Central Ministries/Departments that
the district authorities are taking their own time in completing the verification reports and, therefore
the offer of appointment to the candidates are getting delayed. The Union Public Service Commission
had also commenced on this delay in their annual report. You will kindly agree with me that delays in
verification of character and antecedents of candidates selected for Government posts is something
serious and requires to be tackled immediately. I shall be grateful if you could kindly issue suitable
instructions to your district authorities impressing upon them the need to return with utmost expedition
the verification rolls referred by various appointing authorities duly verified. You may consider
calling for a Progress Report from all the Districts on this item once in a quarter so that the same can
be watched at your level with a view to taking up with those responsible for delays.
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No. 52/17/86-S(I)
From

Chief Secretary to Government, Haryana,
To

(I) All Heads of Departments, Commissioners Ambala & Hisar Divisions,
all Deputy Commissioners and all Sub Divisional Officers (Civil) in Haryana.

(2) The Registrar, Punjab & Haryana High Court.
Dated Chandigarh, the 9th May, 1986.

Subject :— Verification of Character and Antecedents of persons before their first appointment to
Government Service.

Sir,

I am directed to invite your attention to para (e) of the instructions circulated vide Haryana
Government letter No. 7473/7S-75/14433, dated 8th June, 1976 in which it was inter-alia laid down
that in order that proper identity of the candidate is established, photograph (s) of the candidate must
also forwarded alongwith the reference to the Superintendent of Police/D.I.G., C.L.D.

2. It has been brought to the notice of Government that inspite clear instructions on the subject,
in some cases while sending the attestation forms for verification of character and antecedents by
departments, the photograph of the candidate were not affixed on the attestation form with the result
that the process of character verification was delayed. It is therefore reiterated that the above mentioned
instructions may please be complied with and while making reference to the Superintendent of Police/
D.I.G. C.ID. for verification of character and antecedents, photographs of the candidate should in
variably be forwarded alongwith the attestation forms for verification of character and antecedents.

Yours faithfully,

Sd/-
Under Secretary Administration,
for Chief Secretary to Government, Haryana.

No. 52/17/85-S(), Dated Chandigarh, the 9th May, 1986.
A copy is forwarded to the DIG/CID, Haryana for information.
Sdy/-

Under Secretary Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners and all Administrative Secretaries
to Government, Haryana for information and necessary action.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

To
All Financial Commissioner and all Administrative
Secretaries to Government, Haryana.
U.0. No. 52/17/85-S(1), Dated Chandigarh, the 9th May, 1986.
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No. 52/45/86-S(I)
From

Chief Secretary to Government, Haryana,
To

1. All Heads of Departments, Commissioners Ambala/Hisar Divisions,
All Deputy Commissioners and all Sub Divisional Officers (Civil) in Haryana.

2. Registrar, Punjab & Haryana High Court, Chandigarh and all District & Sessions
Judges in Haryana.

Dated Chandigarh, the 5th June, 1987

Subject:— Procedure regarding the verification of character and antecedents of persons
recommended by the Haryana Public Service Commission for appointment to
Government Service.

Sir,

I am directed in invite reference to Haryana Government letter No. 1824-S-69/9201, dated
the 22nd May, 1969 vide which, inter-alia, procedure regarding the verification of character and
antecedents of persons recommended by the Haryana Public Service Commission was laid down.
According to these instructions, two copies of the attestation form are attached to the application
form itself and all candidates are required to fill in this form also when they make their applications.
The Commission forwards the application form including the attestation forms, to the Department
concerned alongwith its recommendations. If the candidate recommended is finally selected, the
Department besides completing the other formalities regarding medical test etc, addresses the District
Magistrate concerned simultaneously for the verification of his character and antecedents.

2. There has been a phenomenal increase in receipt of applications in response to the
advertisements of the Commission and the supply of attestation forms to every candidate at the
level of commission involves wastage of material and labour. In view of this, it has been decided
that attestation forms should not be attached with the application form supplied by the
Commission. Accordingly, the commission will not append copies of attestation forms with
application form. In future, on receipt of the list of candidates recommended by the Haryana
Public Service Commission for appointment, the appointing authority will address the successful
candidates, requiring them inter-alia to fill in and return the attestation forms, for verification of
character and antecedents.

3. You are requested to kindly comply with these instructions in future.
4. The receipt of this letter may please be acknowledged.
Yours faithfully,
Sd/-

Joint Secretary Political & Services,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to:—
(1) All the Financial Commissioners, Haryana;

(2) All the Administrative Secretaries to Government, Haryana.

for information.
Sdy/-
Joint Secretary Political & Services,
for Chief Secretary to Government, Haryana.
To

(I) All the Financial Commissioners, Haryana;

(2) All the Administrative Secretaries to Government, Haryana.

U.0. No. 52/45/86-S(1), Dated Chandigarh, the 5th June, 1987
Endst. No. 52/45/86-S(I), Dated Chandigarh, the 5th June, 1987

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh for
information and necessary action with reference to his letter No. P & G 18/73/4591, dated 27.6.86.

Sdy/-
Joint Secretary Political & Services,
for Chief Secretary to Government, Haryana.
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we 52/68/88-ga(l)

& afa, sRanm R |

(1) =% Iurged, sRamm |
(2) =7 ften gferm sreiversn, sRamm |
e TvERIE, 16 AERR, 1988

fug - wwd ¥ & Pgfa @ R Seieer @ 9Ra w9 g o e e o &
W = T FET |

Wered,

IEF fwa W @ 98w @ Few gan 2 fF sRam wew @ wRew wwew
1824 -T&- 69 /9201, femia 22-5-69 ¥ 78 =aeen © i IHeaR & IRT v gdgea qeama=
ot Ui et 29 fod & FUiRT st F 9@ 8 9 wtey | e fRTmal & SeE o SHieart
% AR Td qaged § 954 [T B Wl 8 3R TW UER FE AW ARad @ A B 1 A I
FA 2 fF aR= vd qage g et a3t @ffea wmren @1 District Monthly Meetings
regularly review ferar I |

HadH,
FEAER / -
39 afE, gemEE,
Fa: e |fE, BRAn WEHR |

JeSTehT ek 52 /68 /88 -Td(1) foien wvdTe 16 AERR, 1988

v ufd 39 wEes, (TR fasmr) sRamn & g afvw @

I,
FEAER / -
39 9fE, g9,
Fd: I A, sRavn WER |

c >
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Te g faearger va Al sRamT @R, I SR ol 3 99 i 4441 - ThodloTHo
i 17-10-88 & Tt g A 2

2. I faae it «terg St @
BEATER / -
39 g, e,
Fd: I A, SRAOT WER |
Jar |,

facargera vd afea, eRamn @R, ' fawm |

. A 52 /68 /88 -1a(l) e USRI 16 FARR, 1988
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wAE 52/77/88-94(1)

W GferE, SRa WeER |

1 & fvmmesl, e SR e 9 fReR wued
2. @ IUGET qAT ITHUEA AR (o)
3. Homouo (FodMEoto ) sRamm, T |

4. MR, 9@ T eRawn FERE FoM
e va w= =gt ik |

feien =vERTe, 11 F9ad, 1989
fug .- <R= @ g &1 q@mOT waE |
e,

S faw W Fuar sRamn wER & IRIA WA 9503 - 7 TE-76 /25321, fee 13
fmwer, 1977 (Ifd W= 2) 9t 3R g @ W g @ T o fR sRamn weER @ we favmr
IHeERl @ W i @ @ ARa vE qEgcd @ ad am A foer @i iR o
IIET /SodMEosto (FWoMEodto ) ¥ 77 HaeR ol IFTaR! & IR Ve qaded ol qeara Hagfe
¥ 79 A o g & 9T FEY IW @ aR A e 3 & forg yEa 99 39 F 9 g8 o 9uie o
0 2 fF ARa ve q9g o AT A W S AR K 2 A 3 A N1 W B | WWER g o
TE fRewdl & ER g aR R avafea Jued ¥ U A 9 9 8 o ey | s
e foh & TEet IR UF TG ol FeTI o @ § Qe SUged a1 Stodgosto (Fodgosio )
¥ T FEER W AR AT I IR A K QB A 99 & ARA TF Taded H G @ aR ¥
it feedl & o 3 99 & wEe § AU yEE 9 afE (JE fART) @ S .

2 e A A I B o WER g T A ME e Rewd & e o & favm gw aka
Ve TG G A o ESRE § UEel S SURER A SodmEowilo (WodmEedo ) F T SRR
T2 foran S SR 3 R ARA vd qdge e e @ ae § aRam @ W ¥ g o & forg e
e afE (A fasmr) A 99 oy 9 €, | R waR 9 e el & fIuwda ® 1 s w9
T FA i Aew g3n 2 fF aRT vd qiae o g & Wy § faET vee wEftud Suge 9o
o3moTlo (Ho3MEodo ) ¥ I3 FAER I IR AT I4 IR I H W A A T A AR v @A
AT & R T & el 3 B¢ [0 I & @ § SO 6 e aE (JE faT) 6 e
T T BT T T A 38 aR Rieh R ST s S8 s W fER 6l R Seen | awt a8
¥ Tree foran o @ o @® T Faw exceptional cases ¥ € T HeRe B 3R AWRA: TS AR gRT
=@ fawg & T s &t TS fRerdl @ SO SiER B o
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3. T ¥ S 2 fR 3 el &t gead ¥ e A W’
4. AT T TF H A S |

aa,
B/ -
| afra, Temfas vd 9ag,
Fa. & afE, sRamn WER |
TE - gfd @t facargea, sfamm g wt ureehie |ta, s wer @ gaer
TAT JMawaw FEAE o AT 2 )

BT/ -
Fd: T i, SR WER |

¥ ¥,
1w facgea sRamn o
2. O WuEehT afve, sRavm TR |
39 HHIH 52 /77 /88-T4A(1) e =UShTE 1 SHEd, 1989
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No. 52/27/93-S(I)
From
The Chief Secretary to Government Haryana.
To
1. All the Deputy Commissioners in Haryana State.
2. DIG/CID, Haryana.
3. All District Superintendents of Police in Haryana.
Dated Chandigarh, the 5th October, 1993

Subject :— Verification of character and antecedence of the persons selected for appointment in
the Panjab University at the first stage.

Sir,
I am directed to address you on the subject noted above and to say that whenever request
for verification of character and antecedents of candidates elected for appointment in Panjab University

is made of you, the same may please be entertained and the necessary verification got done
expeditiously.

Yours faithfully,

Sd/-
Under Secretary, Administration,
for Chief Secretary to Govt. Haryana.

No. 52/27/93-S(1) Dated Chandigarh, the 5th October, 93

A copy each is forwarded for information and necessary action to the:—
1. Commissioner Ambala Division/Hisar Division/Gurgaon Division/Rohtak Division.

2. Director General of Police, Haryana.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Govt. Haryana.
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qeantel
wAE 52/6/94-74(1)
ELED
¥ givE, BRann wWaER |
¥ ¥,

BRamT Tow & af U

femier, =vEhTe, 17 WM, 1994
Reg ;- =R @ @y & w9 R
W@,

IR fawa ® 72 78 e o Few gan 2 for g v dwm A sman @ R & fasm
frgfea @ 7@ aR= v9 TEgcq 9T AW ¥ ST Tl UEE 98 RO 9d g¢ 39 faemT @t
A 3T 2 foF wwaeT Rad ora B A 2 A1 3 W A WA 7 | SER i el & srEr fed
St T @ gfea @ qd Sae aRa TE qagcd e SRarl W a2 | A S
FAAY 2 o o9 7 A g o i SRieaR & aRA TE TEded aediad A @ aR | Sy
frer wT @ IRF TE qAged AR AORAl ¥ YU aRareR dwmE Rae 15 i @ s
T fasmr @t A9 @ we R

A/ -
39 afE, geme,
Fd: A qfud, SRAT WER |
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wAE 52/3/94-24(1)

W GferE, SRa WeER |

1 W favmmens, STge, STl WUed, TS HUSd,
g AUSA 9 f39R wued |

2. & IUGET T TS AR (<o )

3. SodMEosto (oMo ), sRamm, =vEhEe |

4. &R, 9@ T2 BRAT BERIE I fren va w7 =g sRawm |
feia =venTe, 17 91”1994

g - afw @ qdgw & awHT wEn |
HENeE,

Iugea fawa w e sRamn @R & Ram ww 52./77/88-w4 (1), A 1 e,
1989 it 3R e ¢ form % a7 sraetien foRan T o fof R R T fRemRl & araee S fasm gm
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¥ T T T 9 i A 99 fiw 9 S R e 9t Real & fawda @ )1 s v faen
S 8 o sfa % S el W fEr A6 R S S aeER @ 11 99, 1989 & SR @ Siehs
e B | 3w Rl § ST T sy @ foF weR & aRtes weie 52/77 /88 -TE (1), feRiw 11-1-89
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T -Tah I @ focaged, sRamm qur asft gemeen afa, sRamn WeaR @ g
T FEIFF FEAE =g I B |

TEA/ -
Fa. & afE, sRamn WER |

¥t ¥,
1. @ facagerd, sRamm @
2. O YIS Givd, ERAT WER |
3 A 52 /3/94-14(1), ferien wvdiTe, 17 WM, 1994
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No. 52/9/94-S(1)
From

The Chief Secretary to Government, Haryana.
To

1.  All Heads of Departments, Commissioners, of
Divisions, Deputy Commissioners, Sub Divisional
Officers (C) in Haryana.

2. DIG/CID, Haryana.
3. All District Superintendents of Police in Haryana.
Dated Chandigarh, the 7th June, 1994.

Subject:— Verification of character and antecedents of persons on their first appointment to
Government service.

Sir,

I am directed to invite reference to Haryana Government letter No. 7473-7S-75/
14433, dated the 8th June, 1976 on the subject noted above and to say that State Government
have decided, in partial relaxation of the provisions of this letter, and all other instructions
issued by the Government from time to time on the subject, that the requirement of verification

of character and antecedents may be waived altogether in regard to the persons who are to
be appointed on Class III and Class IV posts except in the following departments:-

1. Police

2. Jail Administration
3. Excise and Taxation
4. Revenue

5. Public Relations

2. However, the prior verification of character and antecedents will continue to be insisted
upon in the case of appointment to Class I and Class II posts.

3. It should be made clear in the appointment letter to be issued to the candidate for Class III
and Class IV posts in the Departments other than those mentioned in para 1 above that his character
and antecedents have not been got verified and in case, subsequently any adverse facts come to the
notice of the State Government regarding his character and antecedents, his services are liable to be
terminated.

4. To cut down delay in verification of character and antecedents in respect of persons to be
appointed on Class III & IV in the departments mentioned in para 1 above and persons to be appointed
on Class I & II posts, it has been decided that immediately after receiving the list of successful
candidates, the Administrative Departments would send the attestation forms directly through Fax to
the concerned Superintendents of Police of the district, who would get the verification done within 15
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days and submit the report to the District Magistrate for onward transmission by him to the concerned
Administrative Department, through Fax.

5. These instructions may please be brought to the notice of all concerned.

Yours faithfully,

Sdy/-
Joint Secretary Political & Services,
for Chief Secretary to Govt. Haryana.
A copy each is forwarded to all the Financial Commissioners and Administrative Secretaries
to Government Haryana for information and necessary action.

Sdy/-
Joint Secretary Political & Services,
Sfor Chief Secretary to Govt. Haryana.

To
All the Financial Commissioners and
Administrative Secretaries to Government Haryana.
U.O. No. 52/9/94-S(1) Dated Chandigarh, the 17th June, 1994
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No. 52/9/94-S(1)

From
The Chief Secretary to Government Haryana.
To
1.  All Heads of Departments, Commissioners, of
Divisions, Deputy Commissioners, Sub Divisional
Officers (C) in Haryana.
2. DIG/CID, Haryana.
3. All District Superintendents of Police in Haryana.
Dated Chandigarh, the 29th July, 1994.
Subject :— Verification of Character and Antecedents of persons on their first appointment to
Government service.
Sir,

I am directed to invite reference to Haryana Govt. letter No. 52/9/94-S(1), dated 7th June,
1994 which inter-alia laid down that the requirement of verification of character and antecedents may
be waived altogether in regard to the persons who are to be appointed on Class III and IV posts
except in the following departments:—

1. Police

2. Jail Administration
3. Excise and Taxation
4. Revenue

5. Public Relations

2. On reconsideration it has been decided by the Government that policy of prior verification
of character and antecedents will continue to be applicable in respect of persons to be appointed to
class Il and IV posts in Haryana Raj Bhawan. Instructions continued in circular letter dated 7th June,
1994 may be considered to have been amended to this extent.

Yours faithfully,

Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Govt. Haryana.
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A copy each is forwarded to all the Financial Commissioners and Administrative
Secretaries to Govt. Haryana for information and necessary action in continuation of Haryana
Govt. letter No. 52/9/94-S(1), dated 7th June, 1994.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.

To

All the Financial Commissioners and

Administrative Secretaries to Govt. Haryana.
U.0.No. 52/9/94-S(1) Dated Chandigarh, the 29th July, 1994
No. 52/9/94-S(1) Dated Chandigarh, the 29th July, 1994

A copy is forwarded to the Secretary to Governor Haryana for information with reference to
her letter No. HRB-GA-1(77)-93/2373, dated 21-6-94.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.
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No. 52/9/94-S(1)
From

The Chief Secretary to Government Haryana.
To

1. All Heads of Departments, Commissioners of
Divisions, Deputy Commissioners, Sub Divisional
Officers(C) in Haryana.

2. DIG/CID, Haryana.
3. All District Superintendents of Police in Haryana.
Dated Chandigarh, the Sth September, 1994.

Subject:— Verification of character and antecedents of person on their first appointment to
Government Service.

Sir,
I'am directed to invite reference to Haryana Government letter No. 52/9/94-S(1), dated 7-6-94

and to say that the instructions contained in the said letter may also be brought to the notice of Boards,
Corporations etc. for compliance.

Yours faithfully,

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.

A copy each is forwarded to all the Financial Commissioners and Administrative Secretaries
to Govt. Haryana for information and necessary action.

2. Itis requested that the instructions contained in Haryana Government letter No. 52/9/94-S(1),
dated 7-6-94 may please be brought to the notice of Boards, Corporations etc. under their control, for
compliance.

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.

To
All the Financial Commissioners and
Administrative Secretaries to Govt. Haryana.
U.0.No. 52/9/94-S(1) Dated Chandigarh, the Sth September, 1994.

372




Verification of Character

No. 52/17/94-S(1)

From
The Chief Secretary to Government Haryana.
To
1. All Heads of Departments
Commissioners, of Divisions, Deputy Commissioners,
Sub Divisional Officers (C) in Haryana.
2. DIG/CID, Haryana.
Dated Chandigarh, the 30-11-94
Subject :— Character verification.
Sir,

I am directed to address you on the subject noted above and to say that a specimen of
the attestation form to be used for the purpose of verification of character and antecedents was
circulated amongst the Commissioners of Divisions. All Deputy Commissioners, D.I.G/C.I.D. .G
Police and All District Superintendent of Police vide Haryana Government letter No. 52/21/82-S(1),
dated 29th July, 1982. It has been brought to the notice of State Government by the Police Department
that verification form of some departments does not contain full information in respect of the
concerned candidate due to which verification of character and antecedents cannot be verified
properly. It is, therefore, requested that in future for the purpose of verification of character and
antecedents, the existing attestation form only be used, a specimen of which is at Annexure-I, I am
to request that this may kindly be brought to the notice of all concerned for strict compliance.

Yours faithfully,

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt. Haryana.

A copy, with a copy of, enclosure, is forwarded to all the Financial Commissioners and
Administrative Secretaries to Government Haryana for information and necessary action.

2. It is requested that the above instructions may also please be brought to the notice of
Boards, Corporations etc. under their control of compliance.

Sd/-

Under Secretary Administration,
for Chief Secretary to Govt. Haryana.
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To

All the Financial Commissioners and

Administrative Secretaries to Government Haryana.
U.0. No. 52/17/94-S(1), Dated Chandigarh, the 30-11-1994
No. 52/17/24-5(1), Dated Chandigarh, the 30-11-1994

A copy is forwarded to the Director General of Police Haryana with reference to his memo
No. 1271/Vo.3(H), dated 8-11-94.

Sd/-

Under Secretary Administration,
for Chief Secretary to Govt. Haryana.
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Affix signed passport size (5 cm. X 7 cm.

ANNEXURE-I

Verification of Character

ATTESTATION FORM

“WARNING :

Approx) copy of recent photograph where

asked for.

The Furnishing of false information or
suppression of any factual information
in the Attestation Form would be
disqualification, and is likely to render
the candidate unfit for employment
under the Government.

If detained, arrested, prosecuted,
bound down, fined, convinced,
debarred, acquitted etc. subsequent to
the completion and submission of this
form, the details should be
communicated immediately to the
authorities to whom the attestation
form has been sent early, failing which
it will be deemed to be a suppression
of factual information.

If the fact that false information has been
furnished or that there has been
suppression of any factual information in
the attestation form comes to notice at
any time during the service of a person,
his service would be liable to be
terminated.”

1. Name in full (in block capitals) with

aliases, if any (Please indicate if you
have added or dropped in any stage
any part of your name or surname)

SURNAME

NAME

2. Present address in full (i.e. Village,
Thana and District or House No.
Lane/Street/Road and Town.

3. (a)

(b)

Home Address in full (i.e Village,
Thana, and District or House No.
Lane/Street/Road and Town and
name of District Headquarters.

If Originally a resident of Pakistan,
the address in that country and the
date of migration to Indian Union.
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4. Particulars of places (with periods, of residences) where you have resided for more
than one year at a time during the preceding five years. In case of stay abroad
(including Pakistan) particulars of all places where you have resided for more than
one year after attaining the age of 21 years, should be given.
From To Residential address in Name of the District
full (i.e. Village, Thana Headquarters of the place
and Distt. or house No. mentioned in the preceding
Lane/Street/Road and column)
Town).
5. Name Nationality Place Occupation Present Permanent
(by birth & or ofbirth  (if employed Postal address Home
by domicile) give designation (if dead give Address
& official last address)
address)
(1) Father
(name in full
aliases, if)
any
(i) Mother
(i) Wife/Husband
(iv) Brother(s)
(v) Sister(s)
5. (a) Information to be furnished with regard to sons(s) and/or daughter(s) in case they are
studying /living in a foreign country:
Name Nationality (by Place of Country in which ~ Date from which
birth and/or by birth studying/living studying/living in the
domicile) with full Address. country mentioned in
previous column.
6. Nationality.
7. (a) Date of birth (a)
(b) Present Age (b)
() Age at Matriculation (c)
8. (a) Place of birth, District and (a)
State in which situated
(b) District and State to which you belong. (b)
(©) District and State to which your father (©)

originally belong.
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0. (a) Yours religion

(b) Are you a member of a Scheduled Caste/
Scheduled Tribe? Answer ‘Yes or No’

10. Educational Qualification showing places of education with years in Schools and Colleges
since 15th years of age.

Name of School/College Date of entering Date of leaving

Examination passed

with full address

11. (A) Are you holding or have any time held an appointment under the Central or State

Government or a Semi-Government or a Quasi-Government body, or an autonomous
body, or a public undertaking, or a private firm or institution? if so, give full particulars
with dates of employment up-to-date.

Period Designation, emoluments Full name Reasons for
From To and nature of employment and address leaving previous
of employer service.
11. (B) If the previous employment was under the Government of India, a State Government/

an Undertaking owned of controlled by the Government of India of a State
Government/ an Autonomous Body/University/ Local Body.

If you had left service on giving a month’s notice under the rules 5 of the Central
Civil Services (Temporary Service) Rules, 1965 or any similar corresponding rules
were any disciplinary proceedings framed against you, or had you been called
upon to explain your conduct in any matter at the time you gave notice of
termination of service, or at a subsequent date, before, your services actually
terminated?
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2. 1 (
(b)
()
(@
©)
®
(9]

(h)

)

0

(k) Whether discharged/expelled/withdrawn from any training institution

Have you ever been arrested?

Have you ever been prosecuted?

Have you ever been kept under detention?

Have you ever been bound down?

Have you ever been fined by a Court of Law?

Have you ever been convicted by a Court of Law for any offence?
Have you ever been debarred from any examination or rusticated by
any University or any other educational authority/Institution ?

Have you ever been debarred/disqualified by any Public Service
Commission/Staff Selection Commission for any of its examination/
selection?

Is any case pending against you in any Court of Law at the time of
filling up this application form?

Is any case pending against you any University or any other
educational authority/Institution at the time of filling up this
Attestation Form ?

under the Government or otherwise?

Yes/No
Yes/No
Yes/No
Yes/No
Yes/No
Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

12.  If the answer to any of the above mention question is ‘Yes’ give full particulars of the case
arrest/detention/fine-conviction/sentence/punishment etc. and/or the nature of the case
pending in the Court/University/Educational Authority etc., at the time of filling up this

form.

NOTE: (i) Please also see the ‘warning’ at the top of this Attestation Form.

(i) Specific answers to each of the questions should be given by striking out ‘Yes’ or

‘No’ as the case may be.

13. Name of two responsible persons of

—_—

your locality or two references to whom 2
you are known.

I certify that the foregoing information is correct and complete to the best of my knowledge
and belief. I am not aware of any circumstances which might impair my fitness for employment under

Government.

Signature of candidate

Date

Place
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IDENTITY CERTIFICATE
(Certificate to be signed by anyone of the following)
(i) Gazetted Officers of Central or State Government;

(i) Members of Parliament or State Legislature belonging to the constituency where
the candidate or his parent/guardian is ordinarily resident;

(iii) Sub-Divisional Magistrates/Officers ;
(iv) Tehsildars or Naib/Deputy Tehsildar authorised to exercise magisterial powers;

(v) Principal/Head Master of the recognised School/College/Institution where
the candidate studied last;

(vi) Block Development Officer;
(vii) Post-Master;

(viii) Panchayat Inspectors.

Certified that [ have known Shri/Smt./Kumari son/
daughter of Sh. for the last
years months and that to the best of my knowledge and belief the particulars furnished
by him/her are correct.
Date
Signature
Place
Designation or status and address

TOBEFILLED BY THE OFFICE

@ Name, designation and full address of the appointing authority.

(i) Post for which the candidate is being considered.
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SECRET

No. 52/16/94-S(I)
From

The Chief Secretary to Govt., Haryana.
To

1. Commissioner, Ambala. Hisar, Rohtak and Gurgaon Divisions.
. All Deputy Commissioners in Haryana State.
3. D.IG (CID)Haryana.
Dated, Chandigarh, the Nov. 12, 1997.
Subject :— Verification of character and antecedents of candidates selected for appointment to
Civil posts under the Government of India.
Sir,

I am directed to refer to Haryana Government letter No. 52/21/82-S(I), dated 13-5-1985 on
the above noted subject and to say that the verification rolls whenever referred to you by Govt. of
India, should be returned to them immediately after the requisite verification and a quarterly report
is also required to be sent to the Secretariat in the prescribed proforma in respect of the pending
verification rolls. It has come to the notice of the Government that character and antecedents rolls
sent by the various departments of Govt. of India for different posts are not being cleared timely
and the offers of appointment to the candidates are delayed unnecessarily as a result thereof. Iam
to request you again that personal attention may kindly be given in order to ensure the verification
of rolls referred to you by various authorities and the same are returned to them after necessary
verification. A quarterly statement may also be sent as per Govt. instructions.

Yours faithfully,
Sd/-
Section Officer, Services-I,
for Chief Secretary to Government, Haryana.
No. 52/16/94-S(1) Dated, Chandigarh, the Nov. 12, 1997.
SECRET
A copy each is forwarded to the following for information and necessary action :-
1. Director General of Police Haryana.
2. All District Superintendents of Police, in Haryana.

Sd/-
Section Officer, Services-I,
for Chief Secretary to Govt., Haryana.
SECRET
No.. 52/16/94-S(I) Dated Chandigarh, the 12th Nov., 1997.
A copy is forwarded to the Secretary to Government of India, Department of Personnel &
A.R. New Delhi for information.

Sd/-
Section Officer, Services-I,
for Chief Secretary to Government, Haryana.
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SECRET
No. 52/5/98-S(I)

From
The Chief Secretary to Govt., Haryana.
To
L. All the Deputy Commissioners in Haryana.
2. DIG/CID, Haryana.
3. All District Superintendents of Police in Haryana.
Dated, Chandigarh, the December 22, 1998.

Subject :— Civil Services Examination, 1997-Verification of character & antecedents of candidates-
Name and Telephone Nos. of Collector/District Magistrate/Deputy Commissioner/
Commissioner of Police-Information reg.

Sir,

I am directed to refer to the subject noted above and to send herewith a copy of letter No.
13012/22/98-AIS(I), dated Nil alongwith its enclosures, received from the Government of India,
Department of Personnel & Training, New Delhi for your guidance and strict compliance.

Yours faithfully,

Sd/-
Under Secretary Administration,
for Chief Secretary to Govt., Haryana.

SECRET

A copy, alongwith its enclosures, is forwarded to the Financial Commissioner & Secretary
to Govt., Haryana. Home Deptt., for information and necessary action.

2. He is also requested to supply a list containing the names, and telephone numbers of all
the District Superintendents of Police in the state to GOI Direct as desired by them.

Sd/-

Under Secretary Administration,
for Chief Secretary to Govt., Haryana.
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To
The Financial Commissioner & Secretary to Govt.,
Haryana, Home Department.
U.O. No. 52/5/98-S(I) Dated, Chandigarh, the December 22, 1998.
SECRET
Endst. No. 52/5/98-S(I) dated Chandigarh, the December 22. 1998.

A copy is forwarded to the Under Secretary to GOI, Ministry of Personnel, Public
Grievances & Pensions Deptt. of Personnel & Training, New Delhi with reference to his letter No.
13012/22/98-AIS (I) dated Nil for information.

2. A list containing the names and telephone numbers of all the Deputy Commissioner in
Haryana is sent herewith as desired. A similar list in respect of District Superintendent of Police in
Haryana will be supplied to you by the Home Department, Haryana, separately.

Sd/-

Under Secretary Administration,
for Chief Secretary to Government, Haryana.

382




Verification of Character

Copy of letter No. 13012/22/98-AIS(I) dated Nil received from Sh. K.K. Sharma, Government of
India, Ministry of Personnel Public Grievances & Pensions Department of Personnel & Training,
New Delhi to The Chief Secretary to the Government of Haryana, Chandigarh.

Subject: — Civil Services Examination, 1997-Verification of character & antecedents of candidates-
Name & Telephone Nos. of Collector/District Magistrate/Deputy Commissioner/
Commissioner of Police Information reg.

Sir,

I am directed to bring to your notice that every year two copies of Attestation Forms of
candidates of Civil Services Examination are sent by this Department for verification of their characters
and antecedents to the concerned District authorities of your State. It has been observed for quite
some time that inspite of repeated reminders Verification Reports of some candidates remain pending
for long with the concerned District authorities without any plausible reason. On certain occasions
after a gap of considerable period the District authorities, on repeated reminders, ask for, another
copy of Attestation Forms of the candidates concerned inspite of the fact that two copies of Attestation
Forms were sent initially to them (one copy is required to be retained in DM/DC’s office and another
one to be sent to Police authorities by DM/DC) by this Deptt. This callousness on the part of District
authorities has led to a situation where in the offers of appointment to candidates get inordinarely
delayed and it becomes difficult for this Department to reply to the queries of the candidates.

2. In this connection your attention is brought to the instructions issued by this Department
vide O.M. No. 18011/9 (S)/78 Estt. (B) dated 02.07.82 wherein it is emphasised that it should not take
more than six to eight weeks to complete the process of verification and to furnish a Report to the
appointing authority, by the concerned District Authority.

3. Moreover, while forwarding the Attestation Form of candidates to the concerned District
Authorities a specific request is made by this deptt. that identity of each candidate should be clearly
established from the photograph affixed on this Attestation form which is essential as per instructions
issued by this deptt. vide letter No.3 (15)(S)/65-Estt-B dated 8.3.1968 (Copy enclosed) and the report
by the DM/DC must be in the prescribed verification roll from (Specimen enclosed) attached to the
Attestation forms of each candidate (by name) by this Department. DM/DC concerned is required to
return the said form to this deptt. after filling-up the relevant entries, However, it is observed that
some of the district authorities of your State either do not mention in their report that identity of the
candidate has been established or return the said form without filling-up the details asked for.

4. In view of the above, it is, therefore, requested that all the district authorities may be
directed to strictly adhere to these instructions and forward the verification reports of the candidates
in the attached Verification Roll Form only to this Department. It is also requested to furnish a list
containing the name and telephone number of all the District Magistrates/District Collectors/Dy.
Commissioners and Commissioners of Police, if any, of your State URGETLY to enable this deptt. to
take up the matter directly with the concerned authorities.
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Copy of Letter No. 52/16/94-S(I) dated the 12th November, 1997, from Chief Secretary to
Government, Haryana addressed to (i) Commissioners, Ambala. Hisar, Rohtak & Gurgaon
Divisions (ii) All Deputy Commissioners in Haryana State and (iii) D.1. G. (CID), Haryana.

I'am directed to refer to Haryana Government letter No. 52/21/82-S(I) dated 13-5-1985 on the
above noted subject and to say that the verification rolls whenever referred to you by Government of
India, should be returned to them immediately after the requisite verification and a quarterly report is
also required to be sent to the Secretariat in the prescribed proforma in respect of the pending
verification rolls. It has come to the notice of the Government that character and antecedents rolls
sent by the various departments of Govt. of India for different posts are not being cleared timely and
the offers of appointment to the candidates are delayed unnecessarily as a result thereof. I am to
request you again that personal attention may kindly be given ill order to ensure the verification of
rolls referred to you by various authorities and the same are returned to them after necessary verification.
A quarterly statement may also be sent as per Govt. instructions.

384




Verification of Character

From
The Chief Secretary to Government, Haryana.
To
@i All the Deputy Commissioners in the State and
@ii) The Deputy Inspector General of Police, C.I.D., Haryana.
Memo. No. 52/3/98-S (I),
Dated, Chandigarh, the 23 Feb., 1999.

Subject :— Verification of character and antecedents of candidates for appointment to vital
under-taking in private sector.

Reference Government Memo. No. 7096-5S5-68/29888, dated 18/19-11-1968 and Memo. No.
192-5S5-69/2182, dated 31.1.1969 on the above noted subject.

2. The State Government has further considered this matter and it has now been decided to
revise the fee of Rs. 15/- to Rs. 100/- (one hundred only), per candidate, for undertaking verification
of character antecedents of candidates for appointment in private undertakings and factories. The
fee of Rs. 100/- per candidate shall be remitted by the concerned employer into the concerned Treasury/
Head of account to be shared in the ratio of 1:4 between concerned Deputy Commissioner and
Superintendent of Police office (i.e. R;. 20/- and Rs. 80/- respectively). The challans will be submitted
to the District Magistrate concerned along with the particulars of the candidate whose character and
antecedents have to be verified as before.

3. This issues with the concurrence of the Finance Department conveyed vide their U. O.
No.12/85/98 3FG-1/5356. dated 3.2.1999.

Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

Endst. No. 52/3/98-S(I), Dated, Chandigarh, the 23 Feb., 1999.
A copy is forwarded to the Accountant General, Haryana, for information.
Sdy/-

Under Secretary, Administration,
far Chief Secretary to Government, Haryana.
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A copy is forwarded to the Financial Commissioner & Secretary to Government, Haryana,
Finance Department w.r.t. their U.O. No. 12/85/98-3FG-1/5356, dated 3.2.1999 for information.

Sd/-

Under Secretary, Administration,
Sfor Chief Secretary to Government, Haryana.

To
The Financial Commissioner & Secretary to Government,
Haryana, Finance Department,
(In E.G..I. Branch).
U. 0. No. 52/3/98-S(I), Dated, Chandigarh, the 23 Feb., 1999.
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Copy of D.O. No. 18011/7(S)/95-Estt. (B), dated the 17/21st June, 1999, from Shri B.B. Tondon,
Secretary, Government of India, Ministry of Personnel, Public Grievances and Pensions, New
Delhi addressed to Shri Ram S. Verma, IAS, Chief Secretary to Government, Haryana.

Kindly refer of the D. O. letter No. 18011/10(S)/84-Estt. (B), dated April 25, 1985 from
Shri K. Ramanujam regarding the need to impress upon the district authorities to return with
utmost expedition the verification rolls referred by the various appointing authorities duly verified.
We had also requested you to consider calling for a quarterly report from all Districts so that the
progress of this item could be watched with a view to taking up those responsible for delays.
Inspite of the above, complaints continue to be received from the various Ministries/Departments
that the District authorities do not send verification reports within the time fixed for the purpose.

2. You will appreciate that the delay in returning the verification rolls results in considerable
administrative difficulties. As pre-enrollment verification is a pre-requisite for appointment to posts
under the Central Government, delays in returning the verification rolls leads to denial of
appointment to the selected candidates for that much long which, in some instances, results in
candidates taking up placements elsewhere thereby making the recruitment exercise infructuous.
The Union Public Service Commission has also been commenting on these delays in their Annual
Reports. Besides, in the circumstances, the vacancy has also to be kept unfilled which often leads
to dislocation of work, As this problem has acquired serious proportions. We shall be grateful if the
State Government would once again issue instructions to the various District authorities that the
verification rolls, duly verified, should be returned to the appointing authorities with utmost
expedition.
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Copy of secret D.O. letter No. 52/9/99-S(I), dated the 14th July, 1999 from Shri N.C. Wadhwa, 1.
A.S., Joint Secretary to ,Government, Haryana, Department of Political & Services, addressed to
Chief Secretary, Government of Haryana, Chandigarh.

Subject .— Verification of character and antecedents of candidates selected for appointment to
Civil posts under the Government of India.

I'am desired to enclose a copy of D.O. letter No. 18011/7(S)/95-Estt. (B). dated 21 June, 1999
received. from Shri B. B. Tandon, Secretary, Government of India. Ministry of Personnel; Public
Grievances and Pensions, New Delhi on the subject noted above and to say that Government has
issued instructions from time to time according to which character and antecedents of the candidates
referred to by the various appointing authorities including public sector undertaking should be
verified and returned to them immediately thereafter. A quarterly report is also required to be sent in
respect of the pending cases. As reported by Government of India, such delays are causing considerable
administrative difficulties and in some cases of delays, exercise of recruitment become infructuous.
Union Public Service Commission has also been commenting on such, delays in their Annual
Reports. A copy each of the circular letter Nos. 58/21/83. S(1), dated 25-11-1983, 52/21/82-S(1),
dated 13-5-85 and 52/16/97.S(I), dated November 12, 1997 is enclosed.

I shall be grateful, if you could kindly look into this matter personally and ensure that
Government instructions are complied with and the character and antecedents received from the
various appointing authorities from Government of India are got verified and returned to them
immediately and in case of pending cases, if any, a quarterly report is sent to Government without
fail.

Yours sincerely,

Sd/-
(N. C. Wadhwa)

All The Deputy Commissioners
No. 52/9/99-S (I) Dated, Chandigarh, the 14 July, 1999.

A copy each, with copy of its enclosure, is forwarded to the following:--
1. IG/CID, Haryana.
2. All the District Superintendents of Police in Haryana.

3. Itis requested that the contents of the Government India’s letter (s) may please be
noted for strict compliance.

Sd/-
Joint Secretary to Govt., Haryana,
Political & Services Departments.
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No. 52/9/99-S(1) Dated, Chandigarh, the 14 July, 1999.

A copy is forwarded to Shri B. B. Tandon, Secretary, Government of India, Ministry of
Personnel, Public Grievances and Pensions, New Delhi-110001 with reference to this D. O. letter No.
18011/7/(S)/95-Estt. (B), dated June 21, 1999 addressed to the Chief Secretary to Government, Haryana.

Sd/-
Joint Secretary to Govt., Haryana,
Political & Services Departments.
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SECRET
No. 52/9/99-S(I)
From
The Chief Secretary to Government, Haryana.
To
All the Deputy Commissioners in Haryana,
D.I.G, CID Haryana and
All the Superintendents of Police in the Districts in Haryana.
Dated, Chandigarh, the 17th Nov., 1999.
Subject :— Verification of character and antecedents of candidates selected for appointment to
Civil posts under the Government of India.
Sir,

I am directed to refer to D.O. letter of even number dated 14th July, 1999 (Copy enclosed
along with enclosures) from Shri N. C. Wadhwa, IAS, the then Joint Secretary to Government,
Haryana, Political & Services Department on the above mentioned subject and to say that it has
come to the notice of the Government that verification of character and antecedents of candidates
sent by various departments of Government of India for their appointment to Civil posts under the
Government of India are not being cleared in time inspite of the instructions issued from time to
time. Delay in such cases will be viewed seriously by the State Government in future. Therefore, I
shall be grateful, if you could kindly pay your personal attention and ensure that the Government
instructions are complied with and the verification reports received from the various appointing
authorities of Government of India are returned to them after verification and a quarterly report is
also Sent to the State Government in respect of the pending cases, if any, regularly.

Yours faithfully,
Sd/-
Under Secretary, Administration,
for Chief Secretary to Government, Haryana.

No. 52/9/99-S(I), Dated, Chandigarh, the 17th Nov.,
1999

A copy is forwarded to the Secretary, Government of India, Ministry of Personnel, P.G. &
Pensions, New Delhi in continuation of the State Government letter No. 52/9/99-S(I), dated 14-7-1999.

Sd/-
Under Secretary Administration,
Sfor Chief Secretary to Government, Haryana.
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No.52/3/2005-6S(I)

From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners of Divisions,
Deputy Commissioners, Sub Divisional Officers (Civil)
in Haryana.
2. DIG/CID, Haryana.
3. All District Superintendents of Police in Haryana.
Dated Chandigarh, the 18th November, 2005.
Subject :— Verification of character and antecedents of persons on their first appointment to
Government service.
Sir,

I am directed to invite reference to Haryana Govt. letter N0.52/9/94--S(1), dated 7th June,
1994 followed by letter No.52/9/94-S(I) dated 29th July, 1994 which inter-alia lay down that the
requirement of verification of character and antecedents may be waived altogether in regard to the
persons who are to be appointed on Class-III and IV posts except in the following departments:--

1.  Police
2. Jail Administration
3. Excise & Taxation
4. Revenue
5. Public Relations
6. Haryana Raj Bhawan
2. On reconsideration it has now been decided by the Government that policy of prior

verification of character and antecedents will also be adhered to in respect of persons to be appointed
to Class Il i.e. Group ‘C’ (including teachers) posts in Education Department.

3. Instructions contained in circular letter dated 7th June, 1994 and 29th July, 1994 shall be
deemed to have been modified to the extent indicated above.

Yours faithfully,

Sdy/-
Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy each is forwarded to all the Financial Commissioners and, Principal Secretaries
and Administrative Secretaries to Govt. Haryana for information and necessary action in continuation
of Haryana Govt. letter No0.52/9/94-S(I) dated 7th June, 1994 and letter No.52/9/94-S(I) dated 29th July,
1994.

Sd/-
Deputy Secretary General Administration,
Sfor Chief Secretary to Government, Haryana.

To

All the Financial Commissioners and Principal Secretaries and
Administrative Secretaries to Govt. Haryana.

U.0.No0.52/3/2005-6S(I)  Dated Chandigarh, the 18th November, 2005
Endst. No. 52/3/2005-6S(I) Dated Chandigarh, the 18th November, 2005.

A copy is forwarded to the Financial Commissioner & Principal Secretary to Govt.,
Haryana, Education Department for information with reference to his U.O. No. 5581-FCE dated
20.10.2005.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government, Haryana.

45781—C.S.—Item No. 2—H.G.P., Chd.
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