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Subject:- Filling up of one post of SofFerireenden(Printing) (Hindi
Branch) in the 0fficial Languages Wing, Legislative
Department, Ministry of Law and Justice on deputation

gjg basis.

d Sir/ Madam,

/)S?(‘f I am directed to say that the lLegislative Department, Miniﬁr‘y
ﬂm%@@c Law and Justice proposes to fill up one post of SupesisrvEen

conditions, gqualifications and experience required for the above
mentioned post and other details are given in l’ﬁnne:-cure ..

"\QH 2. Appointment to the post on deputation will be lr'lltlall':,f far a
period of three years. The other terms and conditions of appointment
will be governed by the instructions contained in the Department of
Personnel & Training’s O.M. No.6/8/2889-Estt.(Pay.II) dated 17

1}!{2‘5 Juna, 2818 as amended from time to time.

"_E

It is requested that applications along with all necessary
e —documents—of suitable and-eligible officers and who can be spared
%Lﬁ immediately in the event of selecticn may be sent to Shri R.K.
N sharma, Under Secretary {(Admn.), Legislative Department, Ministry of
%"".aw and Justice, Room No. 412-8, ‘A’ Wing, 4" floor, Shastri Bhawan,
Dr. Rajendra Prasad Road, MNew Delhi-118661 within a period of 68
| days from the date of publication of this advertisement in the
}[1[‘1/3]?"0 Employment News/ Rozgar Samachar.

= ity 4. Applications-— of —ealy——such---officers/ candidates wil'i be
ésﬁf' considered as are routed through propsr channel and are accompanied
with (i) Bio-data in proforma given in (Annexure-IT) (ii) Cadre

Clearance Certificate.
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6. Applications received aftap the closing date op without the

" prescribed documents or otherwise
prescribed proforma are liable to

found incomplete or rnot in the
be rejected. Officers who apply

for the post will not be allowed to withdraw theip candidature

subsequently.

e While forwarding the applications, it may be verified and

certified +that the particulars
correct, and that no disciplinary/

pending or contemplated against

furnished by ‘the officers are
vigilance proceedings are either
the applicant and that no

major/minor -penalties have been imposed o

n the officer during the

last ten years. The forwarding authorities should enclose the up-to-
date Confidential Report Dossiers of the applicant for the last five
years. It may. also be confirmed that in the svent of selection for
appointment,'the officer concerned will be relieved of their duties.

8. This circular with al] enclosures is available on the website
ey the Department i.e,
http:fflegislatiqg.gov.infdocumentsfrecruitment. This may please pe
given wide circulation in the various units of your organization.

Encl:- As above.

Yoﬁrs %aithfullyJ

(R.K. Sﬁérma)
Under Secretary to the Government of India.
Tel.: 23389014,

Copy to:-

1. Deputy Secretary (Official Languages Wing); us (Vidhi sahitya
Prakashan) [for giving_mide.publicity].

2. Technical Diractor, NIC, DoP&T, Room No.11/A, MNorth Block, MNew

Delhi with the request tg upload the vacancy circular on the
DoP&T 's website . .

T ——




(Certificate to be furnished by the Emplover/Head of office/Forwarding §
Authority) i

Certified that the particulars furnishad by

are corract and he/she possesses educational qualifications and experiance
mentioned in wvacancy circular. It is alsc certified that-

(1} There is nop vigilance or disciplinary case pending/ contemplated
against Sh. /smt. - s
His/ Her integrity is certified.

) His/ Her CR dossier in original is enclosed/photocopies of the
ACRs for the last 5 years duly attested by an officer of the rank
of Under Secretary to the Govt. of India or above, are enclosed.

(iv) Mo major/minor penalty has been imposed on him/ her during the

last 1@ years or a list of major/ minor penzlties imposed on him/ é
her during the last 18 years is enclosed.
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Countersigned

{Employer/ Forwarding Authority with Seal




ANMNEXURE-IT

APPLICATION FOR THE POST OF SUPERINTENDENT (PRINTING) (HINDI BRANCH) TIM OL
WIMG, LEGISLATIVE DEPARTMENT

BIO-DATA/ CURRICULUM VITAE PROFORMA

7. MName and Address
[(in Block Letters)

8. Date of Birth (in
Christian era)

| 9. i) Date of entry into
service

ii} date of retirement
under Central/ State
Government Rules

4, Educational
Qualifications

5. Whether Educational and
other gualifications
required far the post are
satisfied. (if any

| gualification has been
treated as equivalent to the |
one prescribed in the Rules,
state the authority for the
same. )

Qualifications/ Experiance required | Qualifications/ experience possessed
as mentioned in the advertisement/ by the officer
i vacancy circular

Essential Essential

A) Qualification ’ | A) Qualification

_E} Experience - BE) Experience




" Desirable - e Desirable

' A) Qualification
|

A) Qualification

' B) Experience | B) Experience

| Desirable Qualifications as mentioned in the RRs by the Administrative
Ministry/ Department/ Office at the time of issue of Circular and Issue of |
Ldvertisement in the employment Mews. '

. 5.2 In the case of Degree and Post Graduate Qualifications Elective/ main
subjects and subsidiary subjects may be indicated by the candidate.

B. Please state clearly |
whether in. the 1light of
entries made by you above,
you  meet the requisite J .
Essential gualifications and |
' work experience of the post.

(6.1 Note:vaorrowing Departments are to provide their specific comments/
views confirming the relevant Essential Qualification/ work experience

| pessessed by the Candidate (as indicated in the Bio-data) with reference
to the post applied.

7. Details of employment..in chronoclogical erder. Enclose-a séparate sheet
duly authenticated by your signature, if the space below in insufficient.

Office/ | Nameof Feom———-To * Level in the | Nature of
Institution the Post Pay matrix/ | duties {in
held on ' Pay Band and | details)
regular Grade Pay/ Pay | highlighting
basis scale of the | experience
Post held on | required for
: 5 regular basis | the post

applied for




| H

* Important: Pay-band and Grade Pay granted under ACP/Macp are personal to
the officer and therefore, should not be mentioned. Only Pay Band and
Grade Pay/ Pay Scale of the post held on regular basis to be mentioned.
Details of ACP/MACP with pPeseht Fay Band and Grade Pay where such
benetits have been drawn by the Candidate, may be indicated as below.

Office/ Pay , Pay Band and] From To ‘
Institution Grade Pay drawn |

' under ACP/MACP ‘

! Echeme |

8. Nature of present
employment i.e. Ad-hoc or
Temporary or Quasi-

1

Permanent or Permanent

9, In case the present
employment is held on
deputation/ contract
basis, please state-

b = = E=a: ! applicant parent

{ay—-The date  of | b) Period of appointment on|c) MName ofld) Name of
initial deputation/ contract the Parent | post and Pay
appointment office/ the post held

i |organization substantive
- | to which the | capacity in

+]

Li

t



[ o = Cg - e W

belongs. |Drganizatiuw.

9.1 MNote: In case of Officers already on
deputation, the applications of such officers
should be forwarded by the parent cadre/ Department
along with Cadre Clearance. Vigilance Clearance and
Integrity certificate,

9.2 Note: Information under Column 9(c) & (d) above
must be given in all cases where a person is
holding & post on deputation outside the |
cadre/organization but still maintaining a lien in
his parent cadre/organization.

18, B any psét held on
deputation in the past by the
applicant, date of return Ffrom
the last deputation and other

details. '

(11. Additional details about
present employment:

Please state whether working
under (indicate the name of your |
employer against the relevantl
columnj

m) Central Government

nj State Gowvernment )

o) Autonomous Organization”
i p) Government Undertaking

q)

-

i Lniversities
|

Cthees ' i
| 12. Please state whether you are
!working in the same Department
| and are in the feeder grade or
| feedar to feeder grade. 5

?53. Arg you in Revised Scale of |
i-Pay?-If yes, give the date From

which the revision took place amd | =
also indicate ‘the pre-revised |
scale. |

14. Total Ewoluments per month now drawn

L




Basic pay in the PB/ level |Grade pay/
|.in the pay matrix

pay matrix

levei"iﬁ the

15.A Additional information, if |

any, relevant to the post ydu |

applisd for in support of your
suitability for the post.

(This among other things may
provide information with regard
to (i) additional academic
qualifications (ii) Professional

training and (iii) _work
experience over and zhove
prescribed in the Vacancy

Circular/ Advertisement )

{Mote: Enclose a separate sheet,
if the space is insufficient).

Total emoluments

15.8B Achievements:

The candidates may indicate
information with regard to;

| {1} FResearch publicaticns and

reports and special projects

Ciih) Awards/
Official Appreciation

scholarship/

1(ii1)  AFfiliation - with = the

professional bodies/
institutions/ societles and

{v) any other information

(Note: Enclose a separate shest
if the space is insufficient)

16. Please state whether you are

applying for deputation (ISTC)/
| Absarption/ Re-employment Basis
(Officers wunder Central/ State

Governmesnts are only eligible
for “Absorption®™. Candidates of
non-Government Organisations are

eligible only for Short Term

Contract).




17. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and
I zm well aware that the Curricoium Vitas duly supported by documents
submitted' by me will alsc bs assessed by the Selection Committee at the
time of selection for thes post.

Signature of the Candidates
Date

Address

Cate

Certified that the details provided in the above application by the
applicant are true and correct as_per the facts available on records. In
the event of selection, the applicant will be relieved immediately.

Countersignead

Head of Department/Competasnt Authority




st f

| (ii) with 5 years' service in the grade
| rendered after appointment thereto on

Mame of the poéf '"_m-"-!Superiﬂtendent 'fﬁﬁinting)
iBraﬂcﬁ}

2. | Number of DDSt-“ o1 {One)

3. |Classification of post | General Central Service, Group ‘BY,
Gazetted, Non-Ministerial.
|
4. | Level in  the pay | Level 7 Rs.449060-142400 |
matrix ' '

15. Duties and | Besides general superviaioﬁv*a%mmfhéi

| rééponsibilifiéS of | Printing 5ection, arrangements for the |
the post Printing of Bills, Ordinances, |

president Acts, Gazettes, Rules,
Regulations, Constitutions, Amendments,
Diglots editions, Annual report and
other legal documents etc.
. Correspondence with Government of
| Indian Presses, Directorate of
| Printing/Publication Divisiaon in |
| connection with the printing of the |
| ' publications of the Department.

[6. |Qualifications, Deputation:
experiences and ) =
eligibility 'Pequfﬁéd Officers under the Central Government

for the post or State Government or Union

| | Territories Administration or Public
Sector Undertakings or Semi-Government
or Autonomous and Statutory
Organizations' or Universities or
Recognised Research Institutions or
Councils-

(a)(i} holding analogous posts; or

regular basis in level & in the pay
matrix or equivalent in the parent




| cadre or Department; and

(b) possessing the following
educational gualifications and
exparience: '

(i Degree  from a recognised
L]

University established or incorporated
by or under a Central Act; Provincial
Act or a State Act or any institution

| for higher education deemed to be a

| (111) Passed High School or any other |
higher examination from a recognised |

University by the Central Government or
any other institution or foreign
University approved by +the Central
Government.

{ii) Three years’ experience of proof
reading of Bills, Acts and Ordinances
in a Central or State/Union Territory
Administration Prass;

i Board or University established or

incorporated by or under a Central Act;
Provincial Actor a State Act or any
institution for higher education deemed
to be & University by the Central
Government or any other institution op
foreign University approved by  the
Central Government through Hindi medium
or had offered Hindi as a subject in
High School or any higher examination

| from a recognised board or University|

established or incorporated by or under
g -Central . Act; Prowvincial. Act or -‘a
State Act or any institution for higher
education deemed to be a University by

the Central Government or any other

institutian or  foreign  University
approved by the Central Government.
Desirable

(1) Diploma in Printing technilogy from
a recognised universiyt establishad or

incorporated by or under a Central Act: |
| Provincial act or a State Act or any

institution for higher education deemed
to be a University by the Central
Government or any other institution or

| foreign University approved by the
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| (ii) Bachelop’s Degree in Law (LLB) |
from a recognised university |
| established op incorporated by or under |
a Central Act; Provinecial Act or 3
|5tate 8¢t or any institution for higher |
|educat1an deemed to be a University by |

institution op foreign uﬂiVEPsity|
| approved by the Central Government.

——

Not exceeding 55 years as -on  the
closing date of receipt of
iapplicatiens. .

B S S




A-SDUZLY Ly AUL f-AGMN. 1))
Government of India
pE i st | nfhemeny Ministry of Law & Justice
Legislative Department

o ke

B 6 ey | AR Shastri Bhawan, New Delhi,

S _ Dated the 07® August, 2020
SR VACANCY CIRCULAR
§H3F -
Subject: .Filling up two vacancies in the grade of Assistant{lesabinin the Legislative
Department, Ministry of Law & Justice on deputation /absorption basis -
reg. 2

=

% It 1s proposed to fill up two vacancies.in the grade of Assistant (Legal) in the

Legislative Department, Ministry of Law & Jdstice in Level 7{Rs.44900-142400 /) in
Pay Matrix on deputation/absorption basis. The post belongs to General Central
service, Group “B” (Non-Gazetted, Non-Ministerial).

2. The eligibility criteria for the posts are as under :-
g{ &y Deputation/absorption:

Officials of the” Central Government or State Covernments or Union

Q Territories-
S e

[A]ﬁ; holding analogous posts on a regular basis in parent cadre or

F/ﬁ }W Department; or
(ii) with five years’ regular service in post in Level 6 (Rs.35400-112400/-)
") mn the Pay Matrix or equivalent in the parent cadre or Department: and
} (B) Possessing the following educational qualifications and exXperience
-f prescribed :-
1*6| ‘j i) Bachelor’'s Degree in Law of a recognised University established or

incorporated by or under a Central Act or Provincial Act, or a State Act,
» or any institution for higher education deemed to be a University by the
Central Government or any other institution or foreien University

B i | approved by the Central Government:; and
' \/‘7 {ii) Two year experience in legal matters in Central or State Government or
i Public Sector Undertakings or listed Private Sector Organisations.

Note : The officials of the Central and State Government. shall only be

=3
(%E/ considered for absorption.
S

The pay and other terms and conditions of the official selected will be
/(/ governed-by-the-instructionsforders of the Government of India, on the subject and

as amended from times to time.

/ Ia-'[) QJ #e 4, The applications of the interested and eligible officials, whose services can be

spared immediately on selection, may please be forwarded in the prescribed

] proforma (Annexure-l}, to Shri R. K. Sharma, Under Secretary (Admn.I), Legislative

ég ! J_f,,, Department, Room No. 412-B, A-Wing, Shastri Bhawan, New Delhi alongwith attested
Contd...

?\ i i .:- o .1. t

S:E fiﬁfiw / e 54 Peloen, + AT A,
: 7 A S ~ -1 .

o b Ledle Gp U0 b frtnfofooy

! _fr?""'},-;'.'_’}‘__c. I.._ =




o ¥

attested photocopies of APARs of last five years, Integrity Certificate, vigilance
clearance and statement showing major/minor penalties, if any, imposed on the
candidate during the last ten years. The applications should reach the undersigned
within 60 days from the date of publication of the vacancy circular in the
Employment News.

i v
R T
2 X

5. The apphcatmua received after the last date or incomplete in anj,r respect mll
not be entertained.

. B

Encl:- As a_buve i

(R K Sharma)
Under Secretary to the Govt. of India
Tel.: 011-23385023

Tao

‘All Ministries/Departments of the Government of India.
2. The Chief Secretaries of all States and UTs.

3. Director {OL Wing) / US [(VSP) [for giving wide publicity].

4. The Editor, Employment News, VII Floor, Soochna Bhavan, C,G.D,
Complex, Lodhi Road, New Delhi-110003.
[It is requested that the vacancy may landly be pubhahed in the Employment
News in the forthcoming issue. A copy of the advertisement may kindly be
sent to this Department at an early date. The bill for payment may also be
sent to this Department at the address of US (Admnl), Legislative
Department, Ministry of Law and Justice immediately.]

5. OL Section for Hindi version.
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State Election Commission, Haryana
Mirvachan Sadan, Sector- 17, Panchkula, Haryana — 134109

Website : www secharyana pov.in Phone: +91 172 158 4810
FEmail id @ seciihry nic.in Fax: +91 172 258 5904
Mo SEC/3Admn 2020/ 749 Dated .- 14 .09.2020
To

{iy The Chief Secretary to Govt. Haryana,

(ii) Additional Chief Secretary to Government of Haryana, Revenue
and Disaster Department,

{iif) All Heads of Departments /Directorates in the State of Haryana.

{iv) All the Deputy Commissioners in the State of Haryana.

Subject;- Filling up the wvacant posts of Assistant on fransfer
basis at District Election Cell.

Siniada: 0 |

I am directed to refer on the subject cited above '-énd to say that two
posts of Assistant for District. Election Cell, (Panchayat & Municipal Election)
transferable 1o any district have become vacant. The Commissicn has decided to fill

up these posts on transfer basis from amongst the Assistant ICiarks of other Govt.

departments who fulfill the following qualification:-

Name of | No. of | Pay Band of the | Vacant at Qualifications
posts | post — gt T B O
2 Rs 9300-34800 + | Distt Election Cell, | i) One-year experience as
Rs.3600/- Hisar and Scnepat Agsistant or five years
| Grade Pay(Old exparience as Clerk in any
i Scale) State Govt. Department,
Pay Malriz Level- i} Knowledge of Hindif
| B{Rs. 35400) Sanskrit upto matric, |
| - N =l . iy
= It is , therefore, requested to forward the applications of those officials

who are willing to work at Distt. Election Cell, on transfer basis alongwith their ACR

files or attested copy of the summary of ACRs within 30 days from the date of issue of

ﬁ this circular. While forwarding the applications, it may kindly be clarified that no any
F i’ disciplinary proceedings under rule 7 or 8 of the Haryana Civil Service (Punishment &
_ \?‘ Appeal)Rules, 2016 are pending or to be contemplated against him and if so, brie
S? resume thereof be sent. It may kindly be specifically mentioned that the integrity of

employees whose application is being forwarded has never been found doubtful.
: It is also requested that this circular may also be circulated in the fi

W %{Fr; of your departments.

-yb} . Yours faithfully,

(F il I

Superintendent/Admn
State Election Cow‘.'mis:ainnenHaryia

Ehntifoersonaladmnies for filing posts for distt, cell.doc
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