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The =zl Central r'u1'1"l":t|'|:'5n'|j...,...'c'. m{ﬁp‘%‘ahlEf Seoretaries of State Govermnmment/UTs and
Vice Chancsilors of &l Uﬂg{%ﬁl&ﬁ‘f‘&tltunlﬂﬁs (As per list attached).

Sub: Filling up of the post of Fubhc Relation Officer in Lal Bahadur Shastri National
Academy of Administration, Mussoorie.

Sir,
ps\ (5 | am directad to say that it is proposad to fill up one post of Public Relation Officer in
' Level 7 (Rs.44500 — 142400} in the Pay Matrix as per VIl CPC (Pay Band-2 Rs.9300-34800
‘1‘1‘!"'-*51 blus Grade Pay Rs4800 as per VI CPC) on depuiation {including shori-term contract) or
' baor]:u on basis. Eligibility conditions i.e. qualifications and experience . period of deputation
and dutias ete. are as indicated below:

&{L‘; Name of the Post . Public Relation Officer {No. of post:1)
A Pay Band & Grade Pay : Level 7 (Rs. 44300-142400) in the Pay Matrix (Vil CPC)
\ (Pay Band-2 Rs.9300 — 34800 + Grade Pay Rs. 4600)
Method of recruitment : Deputation {including short-term contractjior ‘
Absorption
Classification : General Central Services, Group 'B' (Gazatied)
Ministerial

* - - " . - — " - £ - ig.
¥ (5, —Q{Fjﬁ:cers of the Centra! Government or State Governments or Union Territories or Universities or
\f*’vl" ublic Sector Underiakings or Statutory bodies or Autonomous bodies or Recognized Research
(_\'"IS* itutes or Semi-Government Organisations -

Q-.,\L_,x
ﬁ L a. (i Holding analogous post on regular basis in the parent cadre/department; or

{if) With atleast five years' ragulz. service in the pay band -2, pay scale of rupees

7 g300-34300 with grade pay of rupess 4200 (pre-revised as per VI CPC) [Level -6
o in Pay Matrix (Rs. 35400-112400)] or equivalent in the parent cadre/depariment;
,\25 and
\7 (% b. Possessing educational qualifications and experience prescribed below:

/ 0}\1

'/ Essential Qualifications:
P

- (v) A Bachelors Degrse from a recognized university.
{wi} Diploma in Public Relation from a recognized University or Institute or two ysars
-' experience in the field of Public Relation of a Depariment of Central or State
.}] f Governments.
f‘ {w] 10" pass with Hindi and English as a subject.
95/ (viii) Knowledge of basic computer operations like MS Word, Excel and Power Paint.
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Note 2. The quazlification regarding experience is ralexé_bl:—, t the discretion of the URPSC, for

_ reasons to be recorded in writing in the case of candidatss belenging to the Scheduled

) Castes or the Scheduled Tribas, if at any stage gf sslection, the UPSC is of the opinion
that sufficient number of candidates from thesescommunities possessing the requisits
experienca ars not likely to be available to fill up the posts reserved for them.

Age Limit:

The maximum age limit for appointment by deputation (including shori-term contract) shall be
not excaading 58 years as on the clesing date of receipt of applications.

Period of Deputation:

Period of deputation (inciuding short term contract) including period of deputation in anathar ex-
cadre post held immediately preceding this appointment in the same or some othar crganisaiton
or Department of the Central Government shall ordinarily not axceed thres y2ars.

Duties and responsibilities of the Post inciude:

To recsive VWIFs, VIPs, Foreign delegation and other Senior Officer, Allotment of Guast
Rooms, Upkeep of executive hostel as well as gusst rooms, Liaison with the Academy Faculty.
To arganize visits and round to the Academy of various institutes and vistors and brief them
sbout the Academy. Liaising with and znswering enguirizs from individuals and other
arganizatian.

It is raquested to circulste the vacancy and forward the application of the officers who are
willing and fulfill the eligibility criteria and can be spared immediately in the event of their
selaction to this Acaderny in the prescribed proforma as at Annexure-l, complete in all respects
zlong with documents {cadre clearance, Integrity certificate, vigilance clearance, Mgjor/Minor
panzlly imposad during the last ten years and up-to-data ACRs dossiers (or photocopy of ACRs
for the last 5 years duly attested on sach page by Gazstied Officer) within €0 days from the
date of publication in the Employment News.

Application recsived after the last date or without the CRs {cr attested photocopies of the CRs)
or otherwise found incompiete will not be considered.

MNote The detzils of the vacancy along with prescribed form are available on the
L BSNAA Website httoi/libsnaa.gov.in
A0
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{Nandini Paliwal}

Deputy Director (Sr.) &
Incharge Administration
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ANMNEXURE-I

BiO-DATA/ CURRICULUM VITAE PROFORMA

{ 1.Name and Address
| (in Block Letters)

e

{A_] Telepnone Mo, Fax MNo. &
8- maifaddres; iE




7o Gergisef Ermploymani, in chronglsgical ordes. Enclase & separata sheet duly authenticated by your
signature, if the space below is insufficizat. '-'__
| Officefinstitution | Posthalden | From i {?PayBand | Matureof
E i taad Grads i Duties [in
! : 4 Pay/Pay Scals | datail)
‘ I | i of the post highlighting
! | hald on i experienca
| | | regularbesis | required for
i ! i ths post
: ! | applied for
: oL e

*lrportant:

Pay-band and Grads Pay grant

therefore, should not be mentioned. Qnly p

=i under ACP/MACP ars perzana! to the o‘nr,cr and
ay Band and Grade Pay/ Pay scalz of the post hald on

AAACP with
may be indicated as below:

regular basis to be mantioned. Details of ACR; presant Pay band and Grads Pey whers such

benafits have been drawn by the Candidats,

| appointmanton
i deputation/
contract

appoinimant

officeforganization
to which the
zpolizant balongs.

Pay, Pay Band, and | From { To
Grade Pay drawn : i
undar ACE/MACP E ;
Schems ! i -
| | |
? e
& Mztura of prazant employment e, Ad-hec or . =3 ]
| Temporary or Quasi-Farmanent or Permanent
5.1 case the presant £ mpiﬂ'ﬂ"eﬁtl; el ST e
 deputation/ contract basis, please state- o
g} The Detz of initial b} Period of c} Name of the parent | d ,aw{:llam-;mc:l?"«._nu pr:.Zr_"_

and pay of tha post
hald in substantive
capacity in the
parent ocrganisation

5.1 Mote: In case of Officers airzady Gn'Eepu:aiidn, the applications of <
such cfficers should bs forwarded by the parent tadre/ Department zlong
with Cadre Clearance; Vigilance Clearance and Integrity cartificate.

5.2 Mote: Infarmation undar Column 8{c} & (d)

above must be given in all

casas where a person is holding @ post on deputation cutsidz the cadra/

| argznization but still maintaining a lien in his parent cadre/ Drganisat'inn




= | 11} Ifany pcst “eld on Dﬁputaﬂan in 'rh=-
past by the applicant, date of return fmrp
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i ayer and

| r};uur,.- Adveris

"rlC:IEE. Encloss 2 ssoarate shoet, it the specs is | i

m:l..F.luEﬁtj_______ an P T B e
15.E Achisvements: i _
Toe candidatss are  reguesied 1o indicate |

information wath regard 1o;

ti} Rasearch publications and reports
and sperisl projects
{i fowardsfScholarships/Gfficial
ikppreciation
g il Afiliation with the professional

badies/institutions/Societies znd;

{i] Pzlexnts vegistered in own name or
achizved for the organization

T Any researchf innovative measurs |

involving official recosnition vi) any |
other information. ;
{\iute* Enclose 2 separate shest if the space |
: is insufficient) i amll
17. Flease statz whather vou are applying for '
deputation  {ISTC)/Absorpiion/Re-employment
Basis. % {Officess wnder  Ceniral/State
Governments #re cnly eligible for "Absospticn”.
ran-Sovarnment Organizations .
i for short Term Contract) i e !
[ ‘Abserption’f ‘Ha-f : |

E!‘f‘u;].L.YTﬁEZ‘:-_ are availabie oaly I the vacancy
ci.ﬂ:u’.ar specially mantionsd  recuitment by

5
‘STC” or *Absorption” or “Re-employment”},

38 \Whether Bal ONES ir} 5{'.,;"\.

e

| kave carefully gone through the vecancy ci'rcu:ar / advertisernant and I am well aware that
the information furnishad in the Curriculum Vitas dul; supported by the dacuments in "EEF}EC: of
Essential Quelification/ Work Experience submitted by me wiil also be assessed by the Selection
Committes at the time of selection for the post. The informatien/ details provided by me sre correct
ang true te the best of mmy knowiadge and no frut*rla fact having & baaring on my selection has haen
suporessad) withheld

{Signature of the candidate)

Addrezss

Mobile/Teieghone Mo,

E-rail address:




Certification by the Employment/ Cadre Contrelling Authority

The information/ details provided in the sbove application by the applicant are true and correct as par
the facts available on records. He/ She possessas educationa! qualification and experience mentioned

ar T e P o - 3 r
irn the vacancy Circular. If selected, He/ She will bz relizved immediataly,

2. Also certified that;

1) There is no vigilance or disciplinary case pending/ contemplated against Sheifsmt___
|',l Hig/ Harintegrity is cartifisd,

iii} : Hizf Har CR Dossiar in C-.rigii‘E&| is enclosed / photocopies of the ACRs for thalast 5 s,'earﬁ disiy

‘attested by an officer of tha rank of Under Szeretary of the Govt. Of India or ahove are enclosed,

) Nomajer/ minor penaity Fas been imposed on him/ her during the Jast 10 years Or A list of

mazjor/ minor penakies imposed on him/ her during the lsst 10 years in enclased. {25 the case may be)

Countersizned

{Empioyer/ Cadre Controlling Authority with S=al}



