No. 6/14/2019-3SlI
GOVERNMENT OF HARYANA
CHIEF SECRETARY'S OFFICE

PERSONNEL DEPARTMENT

Dated, Chandigarh, the 2\**August, 2019
To

All the IAS Officers in the State of Haryana.

Subject:-  Updation of the Executive Record (ER) Sheets of IAS officers.

e e de v g de e de ke

Sir/Madam,

| am directed to address you on the subject mentioned above and
to send here with a copy of D.O. letter No. 3/1/2015-EO(CM), dated
25.07.2019 received from Establishment Officer & Additional Secretary, Govt.
of India, Department of Personnel & Training, Ministry of Personnel, Public
Grievances and Pensions with the request to update your Executive Record
(ER) Sheets by using the prescribed module on SUPREMO immediately.

Yours faithfully,

Superint/e%;—ll
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D.0. No. 3/1/2015-EC(CM)

o Madam, Hi

The need for online updating of the Executive Record(ER) Sheess of IAS officers has been felt for a long time.
As you are aware, the ER Sheets are crucial docurents indicating the profile of IAS officers and play a role in
managing their placements and future career nrospects. However, due to lack of information regarding
posting/tvaining orders, joining reports etc., the updating of the information often gets delayed, leaving the
informaticn on the ER sheets nuidated In order to address this issue, it has been decided to allow officers to update
their ER sheets online and submit iliem unline to the Cadre Coitroliing Authority. Once the Cadre Controlling
Authority confirms the infcrmation nosted, the ER shect would gei updated online.

2. To facilitate the above exercise, a inodule has now beer developed on the SUPREMO for officers to update
their £& sheets online covering:

(i} Posting and work experience

(i} Educativnal Quaitications acguired aftere. ‘tr‘, into service
(ili} Contact and personz! details :

{iv) Awards and Pubfications

3 The cfticers can login o the module through the ink on Cepartment of Personrel and Training’s website by

registaring themselves using tha same emaii addiess (eg. sox@nicie or xxx@gov.in ) which has been used in
SPARROMW {APAR System). After updating their ER sheets, the officei s will submit the same onlirs

4, Thereafter, the Caare Authority wouin check the coirectness of the entries on the updated ER sheet and
approve the changes online using the same credentials as are used ™ forwarding the Lentral Staffing Scheme forms
vnline ¢ SUPREMO. Once the Cadre Controlling Auibaiity aporoves the charges, the updated ER sheat wouid be
posted nniine.

5, in order to ensure that the data is correctea without delay, it iz raquested that the IAS cfficers in your cadre
may be directed to immediately (lztest by 13.08.2019) updatz their ER sheats using the above module. In case of any
difficulties. an emaii may be senr in sm:m-dcﬁt@nic.!n ar grr'sinfmech@nic.in.

I ‘r.ould seek and app-eciaie yaur p‘.'se*ual aiteqiin and o EaiTy Fion hritssmatter o
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Yours sincerely,

Shri Xeshni Anand Arora,

Chief Secretary,

Government of Haryana 4th Floor

Haryana Civil Secretariat Sector-1, Chandigarh - 163012
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