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No.1/5/2015-1 Election
Haryana Government
Chief Secretary Office
(Election Branch)
Dated, Chandigarh the 20" December, 2019,

Ta

i. All the Administrative Secretaries to Government Haryana.

2. All the Heads of Department to Governmenet Haryana

3. All the MI's/CAs of Boards/Corporation in Haryana.

4 All the Deputy Commissioner-cum- District Election Officer’s in Haryana,

Subjeet: Special Summary Revision of Photo Electoral Ralls w.rt. 1" January,2020
as the qualifying date- Posting of Adequate Stafl to fill up vacancies & Ban
on Transfers/Postings.

Sir/Madam,

1 am directed to refer 1o D.O letter No. 434/1/LET/ECUVFUNC/ERD-
ER/2019. dated 13.12.2019 received from Dr. Sandeep Saxena. Sr. Deputy Election
Comimissioner, Election Commission of India on the subject noted above and forward the
same with the request that the officersiofficials connected with the work of election should
not be transferred from 30.12:2019 till the Special Revision of Photo Electoral Roll work is

tiot fintished. It is therefore requested that these instructions may be complied with strictly.

2, Copy of this letter alopg with enclosures is uploaded on website

csharyana.gov.in and the same may be downloaded from there.
Yours faithfully ,
. L?

Supw‘imm{:-j_;ﬁi't!mt_im
for Chief Secretary 1 Government, Haryana

Endst. No. 1/5/2015-1 Election Dated, Chandigarh the 20" December, 2019

A copy is forwarded to Dr. Sandecp Saxena, Sr. Deputy Election
Commissioner, Flection Commissioner of India, Nirvachan Sadan, Ashoka Road, New
Delhi w.rt his D.O letter No. 434 /LET/ECIFUNC ERD-ER/2019, dated 13.12.2019 for
mfvrmation.

Superintendent Eiex:tinn,
for Chief Secretary 1o Government, Harvana.

Endst. No. 1/372015-1 Election Dated, Chandigarh the 20" December, 2019,

A copy is forwarded to Chief Electoral Officer Haryana for further necessary
action,

Superintendent Election,
for Chief Secretary to Government, Harvana

e
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DR. SANDEEP SAXENA YITT e amanT
St. Deputy Elnction Commissionar Election Commission of India

D.O. 434/1LET/ECUFUNCIERD-ER/2019
Dated: 13m December, 2010

Dear ﬂ\_{]}]qm ’ —2-9

Subject: Special Summary Revision of Photo Elecloral Rolls wirt s Januaty, 2020 as

- the qualifying date - Posting of Adequate Staff to fi| up vacancies & Ban on
Chiol Secratary's Tffice Transfers / Fostings,

wo: LS 28

e LI

As you may be aware the Commission has announced the schedule for Special
mmary Revision of Phota Electoral Roalls with reference 1o 1+ January, 2020 with a view to

pEEparing accurate rolls. Inciusive of all eligible persons as electors. Further. in the process,

‘names of deadishifted or otherwise disqualified elsetors are required to be deleted after
following due procedure of law and that too with prior notice fo the concerned and particulars

of electars corrected and Updated. The focus Is on registration of new age voters and the

/ “,'/ IJ) ﬁmnasmg voter especially in the category of PWDs, gender ang other vulnerable and
marginalized sections of the sociely. Defect free and Updaled electoral rolls are the bed rock

of the electoral process.
’S(E.L 2 A copy of the Commission's lefter Neo. EMﬂiﬂrERE(VoL-IW. dated gn
November, 2019 inter-afia containing approved schedule for the Summary Revision of Photo

Electoral Rolls with reference to 01.01 2020 as the qualiying date s enclosed for yaur
/ rteference. The CED shall bring te your notice Immediataly in case of any change |s made in
4 the schedule of Special Summaty Revision.

/f 3. Electors Verification Programme-

Before the actual revision work starts, an intensive campaign for elzctor's
verification, named as Electors' Verification Programme (EVP) will begin. During this
campaign, the citizens will come forward and authenticate their electors delails or details of

ﬁy‘ 'heir family members registered in electoral rolis through Nalional Voters Service Portal
17 ) F}NUSF.}. “1950", Contact Centres or other media provided by the Commission. They may also
submit application for registration in respect of unenrolled eligible family members or give
delails of prospective 2lectors. These details will be verified by BLO's house to house visits,
'm; All these activities need to be completed within pre-fixed time lines Itis a
4*2 massive exeicise in which the entire glection machinery frem CEO/DEOS/ERQS/AEROSs

ﬂ—H 4 supervisors to BLOs leve| takes part
I"r'"
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4 For a smoath conduct of this exercise, it is requested that the following may be kindly
ensured: -

fa)  Provision of adequate staff

All existing vacancies of posts relating lo slectoral rolls work, like AEROs, EROs and
DEQs, if any, should be filled up Immediately. The CEO of those State/UT is being directed to
bring to your notice the list of vacancies,

The Commission has already Issued several instructions for strengthening of
infrastructure and deployment of manpower in office of EROs/DEOs and CEQ. In view of
forthcoming revision in the State provislon of additional staff and infrastructure wherever
required, may be made in office of the above officars.

If it requires strengthening of ERO/DEQ or CEQs office by provision of additional staff in
all wings of the same should be provided immediately. Your attention is further invited to ECI
Instructions on minimurm staffing pattem.

(b) Posting of substitute officers

If it becomes absolutely essential to transfer any officer like EROs/DEOs etc, a
reference, giving full justification. should be made by State Government in consullation with
and through the State CEO for consideration of the Commission. The fransfer of AEROs and
below level officers/officials including BLOs can be decided by the CEO at his level. This
applies to filling up the vacant posts of these categories also. The CEQ shall also invariably
be consulted while posting subsfitute officer. The CEO should consult the Commission, where
felt necessary
(c) Restriction on deployment of certain officials

No officer/official (i) against whom the Commission has recommended any disciplinary
action and the same is pending, or (i) to whom major penalty has been given as a result of
said disciplinary proceeding. or (iii) against whom a serious criminal case is pending in any
court of law, or (iv) who was transferred out during any previous revision of rolls or
conduct of election for inefficiency or wilifully viclating the Commission directions shall be
associaled with work relating to revision of rolls. In case of doubt, the CEQ should decide the
matter, in consultation with the Commission, wherever felt necessary by him.

(d)  Provision of adequate fund
Adequate fund for carrying out the revision work should be made available to the CEQ,




5. Ban on transfers of officers and staff engaged with revision of roll during revision

riod (i.e. from date of draft publication to final publication):-

lUnder the provision of the section 13CC of the Representation of the People Act, 1850
any officer or stafl employed In connection with the preparation, revision and correction of the
electoral rolls shall be deemed 1o be on deputation to the Election Commission for the period
during which they are so employed and such officer and staff shall, during that period, be
subject to the contral, superintendence and discipline of the Election Commission. Transfer of
officials engaged in roll-revision work during the period of revision advarsely affects the work
and the quality of revision process. Hence, the Commission has directed that no officials
connected with the exercise of revision of electoral rolls like the District Election Officers,
Deputy District Election Officers, the Elecloral Registration Officers and the Assistant Electoral
Registration Officers etc. should be transferred from their places of posting without the prior
concurrence of the Election Commission during the period of Special Summary Revision in the

State. It is to clarify that during the current round of revision of slectoral rolls such ban on
{ransfer and posting would be effective from the date of draft publication of electoral roll L.e. on
30" Gecember, 2019 to the date of final publication of electoral roll in your state. The schedule
approved by the Election Commission is enclosed.

The Commission has been getting your full cooperation in all election related matters in
the past and expecls the samie cooperation from you for the forthcoming Summary Revision of
Electoral Rolls

| request you that copies of the Instructions Issued by you to the concerned authorities
in the State in this regard may kindly be sent to the Commission, for its information and record.

With regards, {
L ]

“'t Yours sin

.ﬂﬁa m,{
(DR. SANDEEP EN
//Sfl; 9

o AR
Smt. Keshni Anand Arora, |AS, ‘L B
Chief Secretary to the Government of Haryana

4th Floor, Haryana Civil Secretanat,

Sector-1, Chandigarh-1680012




By E-Mail/Speed Post

ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI -110001
No.23/2019-ERS (Vol-IV) Dated: 9 November, 2019

To.

The Chief Electoral Officers off
I. Harvana, Chandigarh, and
2. Maharmashira, Mumbai.

Subject: - Special Summary Revision of Phato Electoral Rolls w.r.t. 01.01.2020 as the
qualifying date and Elector's Verifieation Programme - regarding.

Reference:-

Letter No. S YLET/ECUFUNC/ERD-ER/2012, duted 25.07.2019
Letter No. 23/2019-ERS (Vol.-1E), dated 3 1.07.2019
Letter No. 23/LET/ECHFUNC/ERD-ER/2014, dated 02 08.2019
Letter No, 23/2019-ERS (Vol.-1il), dated I0L08.2019
Letter No. 23/2019-ERS (Vol.-111), dated 28.09.2019
Letter No. 23/2019-ERS (Vol.-11I), dated 122102019

Sir,

I st directed to staie that as per existing policy, revision of electoral rolls with reference W
1* January of the comiing year as the qualifying date is done in later part of each year in all
" Statcs/UTs (normally in the fast quacter of o year). Since general election 10 Legislative
Assemblies of Haryana and Maharashira have recently been concluded, the commission has
decided that a Special Summary Revision be undértaken in the States of Haryana and Muharaghira
to give opportunity to the left out electors and new electors who are going 1o be eligible for
enrollment with reference 1o 01.01.2020 as the qualifying date. The Commission, taking =l
aspects into congideration, has directed 1o undertake Special Summury Revision of Photo Electoral
Rolls of intensive nature W. . L. 01.01.2020 as qualifying date in the States of Huryanu and
Maharashtta as pet the échedule below:-

Page 10of 15

rd



| 5.No. Activity Period

Pre- Revision netivities:-

T TEiector’s Verification Programme (EVP) in a| From 11.11.2019 (Hivdny)
campaign mode with the help of SVEEP and other pre- of 135 >
revision activities including rationalization of polling 10.20,12.2019 (Friday)

| stations.
Revision Activities:- N
| 2 Publication of Inteprated draft electoral roll | On 30.12.2019 (Monday) N\
% Period for filing clnims & objections 30.12.2019 (Maonday) o
30.01,2020 I.Thurﬁdaﬂ}-
4. Speciunl campaign dutes 04.01.2020 (Saturday) &
05.01.2020 (Sunday)
11.01.2020 (Saturday) &
12.01.2020 (Suriday)
5. Disposal of elaims and objections By 10.02.2020 (Monday) _—
6. Checking of health parameters and obtaining By 20.02,2020 (Thursday)
Commission’s permission for final publication
T Updating database and printing of supplements By 26.02.2020 (Wednesday)
8. I Final publication of electoral roll On 02.03.2020 (Monday)
L

2. The Commission has decided that the revision shall be-a Special Summary Revision with
reference to 01.01.2020 as the qualifying dote and shall be undertaken as per the above schedule,
in accordance with provisions contained in Manual on Elecioral Roll, 2016 along with subsequent
relevant instructions.

3. The CEO shall go thiough the schedule and if any minor change in the above schedule is
required, o request should be made with full justification to the Secrctary/Pr: Secretary in charge
of the concerned territorial division in the Commission, for the Commission’s appovil within
seven days from the date of issue of this letter. No chiitige in the schedule approved by the
Commission will be permitted, thereafter.

4. Pre-revision activitiesi-

41  As the revision of electoral rolls actunlly starts with draft publication of electaral rolls,

variols pre-revision activities are required to be completed well before the actual commencement

Page 2 af 15
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of Revision of Electoral Rolls, with the sole intention of achieving high fidelity electoral rolls,
Accordingly, the CEOs shall ensure the following:-
& No family is broken and all the registered family members are kept in the same section and
at the same place,
b. Proper formation and reorganization of sections and parts reflecting correct house
numbers, whenever reduiried, would be done through ERO-Net using GIS.
Location of palling stazions on ground Noor would alse be ensured Bygusing ERO-Net,
d. The electors of so merped/antached in polling stations are not requirdd to travel for more
than two kilometer distance and to cross any natural barriers.
e. 100% removal of Multiple entries/Dead electorsPermanently %iﬁnd clectors through
Form -7.
f.  100% verification of polling stations and consultation with political parties.
g. Entry of left oul/prospective electors in the database.

4.2. Before the drafl publication exercise of removil of all logical ectors,” DSEs and
standardization of addresses und checking guality of photegraphs will be completed in the time
bound manner. The list of DSE, logical errors and m:;n-sp@ciﬁed photographs will be provided by
the ERO-NET team to the CEOs: .
4.3,  Elector’s Verification Programme (EVP):- . —_— .
(iy  The Commission has observed that during peneral election to Lok Sabha, 2019 and, .
Legislative Assemblies of Harvana and Maharashiea, 2019 and before that mamy complaints
regarding discrepancies and existence of dead/shified electors in electoral roll were received from
citizens/clectors and there is o need for correcting and anthenticating the dgmographic details and
images for all electors in electoral roll in a campaign mode by further involving the eléctors to
achieve improvement in the health of electaral roll. Accordingly, the Cammission has directed to
launch o special Elector's Verification Programme (EVP) diiring the pre-revision peried before
the-actual start of summary revision of 2020 in a campalgn mode with the help of SVEEP. In this
period, the citizens may be encouraged to come forward and authenticate existing elector’s details
relating thereto, by giving copy of one of the following documents :-

1. Indian Passport
Driving License
Andhar
Ration eard
[dentity Card for Government/Semi-Government officials.

!‘s.b

tn B W
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6. Bank Passhooks

7. Farmet’s ldentity Card

8. PAN Card;

9. Smart Card issued by RGIunder NPR; and

10, Latest water/ 1elephone/ electrivity/ gas connection bill for that address, cithor in the

name of the applicunt or that of his/her immediate relation Jike parents etc.

(i) The citizens can verify their electoral details theouph *“Voter helpling™ mobile npp, NVEP
portal, by visiting Common Sotvice Centers (CSCs) or submtting a hard copy of filled up forms
through BLOs 10 EROs, Following procedure would be followed during suthentication of details
of an elector:- '§

(1) IFfany discrepancy is noticed in the elector’s detail, automatic Form 3 will be gonemted
for correction of entries and correct details will be submitted through Form-8.

(b.) In case of Dead/shified members, facility of automatic generation of Form=7 would be
provided. Form-7 would be filled by a near relativeapily member (the applicant
along with Forim- 7 will also’ submit o statement intimating that hefshe is o near
relative/family member of the deceased elector).

(c.) For registration, un-enrolled eligible elector will be given facility of filling up of Form
6. o

() Details of prospective voters will be collected during the programme for keeping the
same in database, therefore, would not be any provision for auto gmm‘e;ﬁmt of Form-6

In suich cases,

t_a

P

(e) PWD clectors will be given facility through Voter helpline No. 1950 10 give their
details, " '

(iii)  As CSCs are to be used by the citizens for verification of their electoral details during

Electoi’s Verification Programme (EVP), it shall be ensured that suthentication facilities are

available st CSCs, Wherever number of CSCs are not sufTicient enough, necessary steps shall be

takent to strengthen and improve the coverage of the CSCs and widely publicize the list in locl

Ared.

(iv)  BLOs will simultancausly verify the details furnished by the clectors during authentication
und they will also collect the details from other electors who have not authenticated their details.
foth the activities i.e. collection of ‘information/details of electors through crowd sourcing and
H2M verification by BLOs for suthentication and collection of information/details would be run

simultancously.
fagsdof15
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(v}  Commission’s guidelines on Elector’s Verification Program (EVP) issued vide letters cited
under reference (copies enclosed) after suitably amending the timeline provided thereln, in
accordance with the schedule for EVP in your Stite, shall be scrupulously followed.

44.  Rationulization of Polling Stations and Formation of sections:

(i) The activity of Rationalization of Polling Stations has been intensively done during 2 55K,
2019, however, the exercise may again be hgdedaken during current summary revision o schieve
the following olijectives - X

a) Regularization of auxiliary polling stations created during recently concluded Legislsive
Assembly Election, 2019. X

b) Chanye ‘in locition of polling stations situated in demaged buildings. Proposal on chaipe
of location shall be seni 1o the Commission only afer 100% physical
vetrification/ingpection of the Polling Stations and along with its longitude and latitude.
Latitude and Longitude of all Fnlling‘mﬁlfuns, newly identified and proposed for
creation/change of location of Polling Stations shall be captured and details of the same
shall be updated in the ERO-Net Dashboard.

¢) Removal of ghost polling stations {poiling-sia!inna with “nil” electors).

d) Al the polling stations with electors beyoud 1500 be rationalized/modified as per the given
seliedule and before the draft publication of electoral rolls jn accordance with instructions
contained in the Manual on Polling StationAR016. A new Polling Station shglLje created
only after rationafizing the sections 1o the adjacent Polling Stations to the pessible extent.

~ - s
(i)  Other ohjectives of rationulizution of polling stations are to group all the family members

and neighbots in a section and maintain uniformity of nddresses in ER and EPICs.
(i)  For proper formation of Sections the following units may be formed:--

) Nuclear/Immedinte family (Husbend, Wife and eligible children)

b) Jaint Family/Houschold (Group of several nuelear families related to each other
and living &t the same place}

¢) Door /FlatNo.

d) Building/Block/Tower consisting of uno. of doors/flais.

¢) Strect
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(iv) Standardization of Addresses:- To standnrdize the address of electors the following

fields of nddresses shall be muintained while preparing the roll-

(a.) Houge No/ Flat NoJ/Doar No. (Name of house, if available)®

(b.) Floor No. (in case of multi-story building)

(c.) Building No/ Block No./ Tower No. (Name of building, if nvailnbie)
(d.) Apartment No,

(e.) Wing ~
(f) Ward No." h
(g.) Street/ Road/Lane
(hSestar ¥
(i.) Area/Locality’

(i-) Landmark, if any
(k.) Village/Town/City”
(1.) Sub-districtTehsil
(tn.) District’

(n.) State’

{(0.) PIN Code’

The fields marked with {:Tshd:rld be mandatorily mentioned in the elector’s details, while
the remaining fields may be ken o optional fields and be included wherever necessary (like in
urbnn arens), The CEO/DEO may m:tude the other fields in the mmd“:i'l';rf category as prevalent
iti the State/District. Where no House no. as given by the Mcﬂ-agayhtumc:;ml Authorities is
available, the notienal number will be given in the roll. In such cage, it will be invariably indicated
that the House no. is notional. The mandatory address fields will be mentioned in the electoral roll
and the same will be reflected as it is in the EPIC of the ¢lector.

(v)  The electors will be arranged in the roll in sequence, according to the House no. (and Floor
no. of the building).

(vi) While creating & new polling station or re-organizing the existing polling stations by
‘greating/merging/ sinching sections to the adjacent polling stations, the fulfillment of following
conditions should be ensured:
(a) No family is braken and oll the family members are kept in the same section and at the
same place,
(b} Electors residing in @ building are enrolled in the same part,
rage 6 of 15



(¢) As far as possible clectors residing in's Sweet are enrolled in the same part. and
() The electors of so merged/attached polling station are not required to travel for more
than twa Kilometer distance and 1o cross any natural barriers.

5 Draft Publication: Hefore draft publication of electoral roll, the CEO shall take piioy
weitten clenrinee of the Cormission for drafi publication of the electoral rolls and Dyafl

publication will be done anly after completion of all activities relating to removal of logical clrots,
of non-standard EPIC and EPIC
completed. Thl:\CEﬂ' will furnish the electers’ information in preseribed Formats 1-8 related 10

100% uuvtru:rb of photoeraphs and analysis o be

draft publication of the “electoral roll, along with his studied comments and explanatory
memoranda h the Commission well before draft publication.

6. Display of list of Claims and Objections:-

6.0 Asper rile 16 of the Registration of Electors Rules, 1960, ERO shall prepare lists of claims
and objections in foPm9210,11 and 114 and exhibit one copy of such lists on a notice board in the
his office. Besides, list of all claims und objections received should be put up on the website of
CEO so that citizens are ahle to see the list and lodge objections with the concemed ERO, In
addition to this adequate publicity should be given by CEO to the fact that list of claims and
ohjections is availuble on hisher website and objections can be ruised beffire the EROs based on_
this list. This should also be informed to the political parties by holding meetings with them and
sending written commynication (o lhu:m. =
6.2  List of claims and objections should be mﬂdf.‘i,.ﬁ*-'nilabfe by ERO 1o all political parties on
weekly hasis, For this purpose, the ERO should call hnbeting of all political parties on regular
interval und‘ persosally  handover list of claims and objections 1o them and nElniﬁ

acknowledgment. 1t is 1o be added thut the list should be incremental instead of cumulative.

1. Decisions on Claims und Objections - Decision on claims and objections should be taken
only after all of the following conditions are complied with -
(i) At lesst seven clear days’ period has passed after list of claims and objections has been
published on all of the fallowing—
(n)  Wehsite of CEO, as clickable lists for each polling stition
(b)) Notice board of ERO (In Forms 9, 10, 11 and 11A of RERs 1960)
(c)) Notice board of polling station (In Forms 9, 10, 11 and 1 1A of RERs 1960)
(d.) A personal notice has been served on the person whose name is proposed to be

deleted in cases other than death cases.
Page 7ol 15



(i} At least period of seven clear days has passed afier fumishing the list of claims and
phiections to political parties,

8. Procedore of Deletion:

81  Repeat/Multiple Entries: In repeated / multiple entries reported by individual citizens,
BLAs of political parties and RWA representatives, the field verification must be done in each and
every case. Name of the elector 10 be deleted in electorul roll only at the place where be is not
found to be ordinarily residing. after receiving Form -7 from the elector himself.

82  Demographically Similar Entries (DSEs), Permanently Shifted and Deceased:

(i)  Confirmed cases of DSEs, Permanently Shifted and Deceased may be removed only attor
Form -7 is recoived from the clector (in case of DSEs, Permanently Shifted) and near
relative/family member (in cuse of deceased). Notice must be served 10 the concerned person far
removing the enfries.

(M~ # The Commission hus directed that in all cases of deletion, notice of proposed deletion of
names of electors shall be given in a local daily newspaper. Action for deletion of such names
should be taken only after expiry of 7 days from the date of publication of notice in the said local
daily and an the busis of response on netice, if any, received from persons concerned.

B3 Safeguards against wrongful deletions: - ==

Following safeguards will be used to prevent wrongful deletions of electors from electoral

rolk- L

i, In case of registewetl death, deletion shall be made only after proper
verification/production n;'f ddath centificate ele,

i Provision in FRO-Net will be made svailable wherein all the orders of deletions
passed by the AEROS/EROs shall be verified by the Dy. DEOs/ DEOs before
making it available in public domain and to give effect in electoral rolls,

fil, To avoid wrongfill deletions, deletions on the ground of death and. shifting will be

made only when Form- 7 is received.

iv. ‘While making field verification, BLOs shall give specific remurks in report on the
stutus of shifting/death a5 the case may be,

v, For deletion on the ground on shifting. either Form- 6 or Form- 7 from the concemed
elector will be taken. Before addition at new place, the ERO will confirm that the
eléctor was nctually enrolled at the previous address and he bears the same name as
given in Form- 6,

vi. BLO report will be necessary for deletion.

vil. [nallcases of proposed deletiprs thraygh Form-7. notice except death cases must be

jssued to the elector concerned and must be duly served an him, In cases where the
ri AITH] [ ' electorg il i
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must be done by affivation on the wall in the presence of at least two witnesses
wmmmmmm@wmwmmm

that provisions

MW&MMWL
certificate arstatament of relatives, friends or neighbours can be agcepted in liey of
the praof of due service of notice,
viii: All deletions except those done on the ground of death should be verified by an officer
not below the rank of Tehsildar/Deputy Tehsildar before final ordeér is passed on Form
7 and 10% of total deletion (randomly picked by system) should be verified by field
visits,
ix. All cases of deletions must be cross verified personally by Electoral Registration
Officer if they fall in any of the following category:-
a) Deletions in polling stations where the number of deletions exceed 2% of the
total electors ity the voters® list of the polling stations,
b} Deletions where the same person is the objector in more than 5 cases.
x. Cases of deletions other than those made on the ground of death should be cross
verified by Supervisors, AEROs and ERCs before passing the orders.

9. Supervision and Cheeks by Supervisor/AEROS/EROs: -

9.1 For the purpose of improving health of electoral roll, the Election - Commission has
emphasized the need of field verification by the Booth Level Officers, As per the normal practice
being followed, the Electoral Registration Officer, after digitization of claims & objections
recdived by him, deputes Booth Level Officer concerned to make figld verification in connection
with the claim or dbjcll'.ﬁ'ﬁ-.n. The Boath Level Officer after on spot verification submits his report
to the Electoril Rcﬁ';u'ﬂ;r,ihn Officer.

9.2 There is a mechanism for supervision and check for enforcing strict accountability of the
work performed by the Booth Level Officers. The Supervisor who normally has 10 Booth Level
Officers under his charge shall verify 5% of each of the Booth Level Officer’s verification work
under lim.

9.3 Above the Supervisors, esch Assistant Electoral Registration Officer should verify 1% of
the BLO"s verification work, randomly selected from different parts urider Him. Assistant Electoral
Registration Officer shall field check households with more than 10 electors; abnormal pender
ratio, and the first 20 polling stations with highest number of additions or deletions; under his
charge. Assistant Electoral Registration Officer should also separately field check 1% of the

additions nnd deletions. giving focus en such part of electoral rolls where proposed addition of

clectors is 4% over previous electoral roll. Both, accepted as well s rejected cases, should also be

checked in those cases.
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94 Electoral Registration Officer shall test cheek the quality of disposal of cliims &
objections by his Assistant Flectoral Registration Officers. He shall check 10% of the Forms
disposed by Assistant Electornl Registeation Officers. Field verification should be carvied out
where felt necessary. Electoral Registration Officer shall hold regular monitoring meetings witl)
Assistant Flectorsl Registration Officers, Supervisors and Booth Level Officers and ensure that
the work is tot being done in perfunctory manner. Delinquent officials should be taken to tnsgk and
currective measures taken swiftly because ultimately the sccountability stops with Electoral
Registration Officer and the Electoral Registration Officer is responsible for delivering an cfror
free rall.

10.  Super-checking by Dy. DEO/DEQ/ Roll Observer/CEO:-

10,1 After passing the orders by AERQ/ERO, super-checking of verified entries will he done by
the Dy. DEO, DEO, Roll Observes and CEO for specific number of entries as randomly seledled
by ERO-Net. The number of entries to be verified by Dy. DEO, DEO, Roll Observes and CEO wie
gs under:-

i Verification of 100 entries (40 additions+ 40 deletions + 20 modifications) in the
Distriet by Dy. DEC, Out of these 100 entries, field verification must be done in &
minimum 10 entries, The entries to be verified by the Dy. DEQ by tuble top exercise
as well as field verification will invariably include the entries already verified hy
Supervisors, AERQ and ERO. = +

ii.  Verification af 50 entries (20 additions+ 20 deletions + 10 modifications) in the
District by DEO. Out of these 50 entries, field verification musi be dore in a
minttmum 3 entries. The entries to be verified by the DEO by table fop exercise as
‘:‘ 3 well as field verification will invariably include the entries already verified by
AERO, ERQ and Dy, DEO.
fif. Verification of 50 eniries caak (20 additions+ 20 delations + 10 modifications) in
the assigned Districts by Roll Obserier. Owt of these 30 entries, field verification
wiust be done in a minimum 5 enivies. The entries to be verified by the Roll observer
hy table top cxercise as well as fleld verification will invariably inclwde the entries
already verified by AERO, ERO, Dy. DEO and DEO
iv.  Verification gf 500 entries (200 additions+ 200 deletions + 100 medifications) i
the state by the CEQ. Out of these 500 entries, field verification must he done in a
minimunr 23 entries, The enries to be verified by the CEQ by table top exercise as
well ay field verification witl imvariably inclwde the entries already verified by Dy
DEO, DEO and Roll Observer. S
10.2  1n case of lapse on the part of any electoral ofﬁccr responsibility shall be fixed within 7

days,
10.3  For application for fresh registration from applicants above 21 year, declaration or EPIC

number will be collected mvariably,
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11.  Flagging of marked electors viz. MP/MLA/MLC, holders of declared offices and
personalities from fields of arts, culture, journalism, sports, members of judiciary und public
services ete,: )

Electoral Registration Officers shall ensure that the names of all Members of Purliament
and the Stte Legislatures, tolders of declared offices, personalities lrom fields of arts, culture,
journalismi, sports, members of judiciary and public services are there in the proposed draft
clectornl toll, To aveid wrongful deletions of the hames of such electors in future appropriate
flagging should be done in the electoral database.

12, Flagging of Persons with Disabilities (PwDs) in Electoral Dutabase: As Form-6 [of
enrolment in clectoral roll has an optional field for giving informution about disabilities, the
Commission has direated that all the cases of PWDs electors who have given such information in
Form 6 should be flagged in the electoral database along with category of disability so that they
can be provided necessary facilitics at the polling station nt the time of poll. It is made amply clear
that such information of disability should not be reflected in electoral roll in any way. Chief
Electoral Officer concerned should rope in the concered department in the State dealing with
persons with disabilities to get their assistante in mapping Persons with Disabilities. Chief
Electaral Officer, if ke feels it necessary, con utilize services of BLOs during HZH visits for
collection of such dma of PwDs from electors, who are willing 1o disclose their dissbilities.
Weekly progress report in this regard may he sent to Secretary/Principal Secretary in charge of the
State to review the weekly progress.

13.  The Chiel Electoral Officer may also designate his own team or regquest the Election
Cominisston to depute team for further state level cheeks as felt necessary. Llltimately it is for
Chief Electoral Officer to seek the Election Commission’s approval to publishing of rolls and for
this the Chief Elestoral Officer shall give n detailed report on state wide health check of the mlls
in the preseribed formats (Format 1-8), deviations noticed, reiedial action tuken ete. The Chief
Electoral Officer -shall also furnish an account of the checks maintained and supervision
undestaken during the toll revision process and give a certificate on his/her salisfaction on the
quality of roll.

14,  Monitoring on ERO=Net:- EROs/ DEOs shall make weekly review of progress made
during the pre-revision and the revision petiod on ERO-Net Dashboard. The CEO shall monitor
and verify the reparting made by EROs/DEOs: [t is reiterated for absolute compliance by all the
concemed that ERO-Net Dash board shall be visited and verified regularly. Any lapse on part ef

the concerned officer shall expose him /her to disciplinary actions. The concerned Secretary/Pr.
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Secretary and Dy. Election Commissioner of the concerned territorial division shall also monitor
the process and report the progress to the Commission fortnightly basis, They shall make field
visit in the States under their charge atleast once during each of the pre-revision and revision
period. :
15.  Observation:- In addition to Divisionul Cormmissioners, who shall act as Electoral Raoll
Observers for districts comprised within their Divisions, the Commission may depute its
abservers/ECH officers/roll atiditors to randomily check, audit and supervise the revision pracess,
Hence, it is absolutely essential that all roll related records including reports of progress as well pe
lists of the locations where {ield operations are in progress, should be kept up to date and made
avnilable to the observers.
16.  Mecting with Political Parties und sharing of electoral rolls: (i) All DEQs and CEO
shall separately call meetings of political parties and explain the schiedule and seek cooperntion
expected of them before the date of draft publication. The draft publication should be done on the
approved date with due fanfare publicity and the copies of draft rolls should be lianded over w
recognized political parties in public meeting in the presence of press and medin. In any case,
praper acknowledgement receipts from the representatives of political parties must be obtained
and kept it record, ‘
(i) The CEO should write to all recognized pationdl and state level political parties informing
them the important points of the law and procedures of the revision and seek their coopetation in
the roll revision exercise, A copy of letter issued to them may be ¢ndarsed to the Commission for
record.
(iii)  List of claims and objéctions should also be made available by ERO to sll political parties
on weekly busis.
(iv) Two copies of complete set of draft Electoral Rolls and Final Electoral Rolls immediately
after draft and final publication respectively shall be supplied free of cost o recognized political
parties in accordance with the provisions of rule 11(c) and 22'(c) of Registration of Electors Rules,
1960, (Please refer to para 25.3 of Chapter 25 of Manual on Elecioral Rolls, 2016 for detailed
guidelines in the mauer.)
(v) CEO will request to the recognized political parties to identify and appoint Booth Level
Agent (BLA) for each polling station who would be associated with BLO during revision period.
The BLOs will go through the draft electoral roll with BLAs of recognized political partics of

State concerned and identify the corrections, etc. It is pertinent to mention that BLAs once
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‘appoinied from & recogmized political party will continue as BLA. unless their appointment is
rescinded /revoked by the political party concemed.
(vi) ‘With a view 1o ensure more involvement of political parties, the C ammission has allowid
BLAs of & recognized political parties o file applications in bulk, subject 10 the condition that a
BLA shall niot submit more than 10 Forms to BLO at one timefin one day. 1f a BLA files mole
than 30 Applications/Forms during entire period of filing claims and objectiving, thin the cross
verification must be done by ERO/AERO themselves. Further. the BLA will also subiniit a list of
application forms with & declaration that he has personally verified the particulars of the
‘application forms and is sitislied that they are correct.
17.  ‘Transparency Measures: In order o facilitate the stakeholders and bringing more
transparency in the process of electoral régistration, the practice of camputerization and posing of
all application forms received in Forms 6. 6A. 7, 8 and 8A on the website of the CEO on a day to
day basis, shall continue, in addition to putting draft clectaral roll, finul electoral roll, list of claims
and objections on CEOs' website and sharing of the same with tecoguized political parties, The
CEO shall extract @ teport on status of disposal of claims and objections received during the
revision from ERO-Net and put the same on his website on weekly basis, for information of
general public/citizens. _
8. Publicity: - Adequate publicity and awareness drive shall be ensured by DEQsand CEO
regarding the summary revision programme. All the DEOs and CEO shall get the revision
schedule properly disseminated to media, political parties and social organizations/RWAs and
reach out 1o electors/eligible populution extensively well before the date of draft publication of
slectoral rolls. For making the purpose of pubilication of drafi rolls effective, series of SVEEP
events, multiple and periodic meetings with political parties at Taluk, district and stare levels and
regular pressimeets may be organized.
19. Integration of Roll:== Detailed instructions on integration, carrying out corrections and
printing of electoral rolls #t various stages in an clection year, have been issued vide the
Commission’s letters dated 25" September, 2018 und 147 February, 2019 and the same shall be
serupulously followed during the current round of revision also. The printing of electoral rolls
heneeforth shall be done only through ERO-Net.
So far as the integration of electoral roll is concerned, it is clarified that:-
i At the tithe of druft publication to publish mother roll for SSR, 2020, the mother roll (draft
roll) of 2% SSR, 2019, plus 3 supplements prepared during revision and contiruous
updation theeeafier (i.e. 1* Supplement al the time of finul publication of 2* SSR, 2019,

Paze 130l 15



ii.

ik

20.

(i)

— Y]

.

204 Supplement preparcd at the time of preparation of marked copy/working copy the rell
for condust of general election to Legislative Assembly, 2019 and 3% Supplement of
continuous updation period up o publication of mother (drafl) electoral roll for SSR, 2020)
will be integrated and amalgamated by bringing family members together. In the aftires

mother toll (draft) of SSR. 2020, re-serialization of gl the entries sfler removal of delete!
eatries and bundling the entries of family members would be done. The addition, deletion
and inodification supplements for SSR, 2020, however will be ‘generated by the ERO
through ERO-Net and be kept in record for future reference only.

At the time of final publication of SSR, 2020, the final roll will be a single integrated one,
in which all the addition entries will come with SI. No. in continuation after the last entir
of the mother roll and all the modifications and deletions during summary revision will be
reflected in the mother roll iwself, as per the Commission's existing instructions. No

separate addition, deletion and modification lists will be printed and given to the political

parti¢s, though the EROs will generate these lists from ERO-Net and keep them for their

future reference,

At the time of preparation of electoral roll on the Jast date of nominations (in case there is.an
election), to be given 1o political parties and for preparation of marked copy/working copy,
the electoral roll will be an integrated one, however, there will be no bundling of the family
members and re-serialization. All the additions made during continuous updation from lust
final publication date till the last date of making nominations (in case there is an election),
will be put in chronological order giving continuous SL. No. starting with next SL. No. of ast
entry in final rall, with all deletions & modifications be marked in Jast final roll as per
Commission’s existing instructions. No separate addition, deletion and modification lists will
be printed and given to the political parfies, though the ERQs will generate these lists from
ERO-Net and keep them for their future reference.

The Commission’s spproval for Final Publication:-
The CEO shall take prior written clearance of the Commission for final publication of ihe

electoral rolls and for that purpose @ certificate, to the effect that all the cases of
dead/DSEs/Shifted/Registered death and un-enrolled electors have been taken into account and
disposed of by the ERO concemned, all logical errors have heea removed and 100% EPIC and
100% coverage of phatograplis in Photo Electoral Rolls have been achieved, shall be submitied by
the CEO.
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(i) Request for final publication shall be made to the Commission by the Chiell Electoral
Officer along with Formats 1-8 by 27" February, 2020 and with Formats 1-8 and
meimorindafnote mandatorily, explaining as to how the roll tevision process has achieved the
targets fixed and suggesting the stritegy 1o address shortfalls, if any, during next cantinnons
updation. This should, in any case, be done at least 5 days before the date of finul publication, o
that clearance of the Commission may be conveyed at least 3 days before the date: of fmal
publication. h

Gii)  Itis clarified that Formats 110 8 will be generated through ERO-Net. For this, the: Satn of
age-cohort wise projected population, entered during the SSR, 2020 shall be updated by the DO
immedintely. }

31, It may further be noted thut all communications and clarification relating to the revision
should be addressed to the Pr. Sectetury/Secretary (in ¢harge of the State/UT) in the Commission
who will not only reply to the CEO concermed without any delay but also ensure that there is no
stippage in the roll revision programme of the States under their cimrgu. They will closely monites. 7
the pre-revision activities nnd roll revision programme of their respective States/UTs theeelore, the
CEOs must forwand requisite report on progress of revision process at regular interval.

22, The CEOs and all officers are further requested to extensively use the e-mail fivility far
prompt and accufale exchange of communication. .
23, A copy of this letter should also be circulated among oll DEOYEROs in the State for
taking immediate approprite necessary-action. =

Please acknowledge receipL

Yours fuithfully,

UNDER SECRETARY
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