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Jardary, 2018 as the qualifving date — Posting of Adeguate Staff to fill up
vacancies & Ban on Transfers / Postings.

“a& ,

Dear Stagd (el

AS yoU may be aware the Commission has anncunced the schedule for Specia
Summary Revision of Photo Electoral Rells of inlensive nature with reference te % January,

- Y 2019 with a view to preparing accurate rofls. molusive of all eligible persuns as electars.

" 2. s Further, i the process, nameas of dead/shifted or atherwise disqualified eleciers are required
£33 be deleted and particulars of electors corrected and updated. The focus is on regratralon of
'-\’b new age viters and the missing voter especially in the category of PWhs. gender and other

L vulnerable and marginahzed sections of e society. Defect free and updated electoal ol
arg ipe bed rock of the lecioral progess
”\\ j’.()/ d The revision process has a number of pre-determined activities whicn need to
. -xT'—H be completed within pre-fixed tme lines and as such for the ievision of rols the Commisaion
expacis enthusiashs participation of the public and full invebvement and coperation af pobilcal
parties, rural and vrban local bodies, NGOs ele. [ is a mazsive Erercisa in which the entne
B {;,.’rﬁ’,:";tf electon machinery tram CEQVDEQS/ERG/AER D= supervisors to BLOs level takes part.
L i A copy of she Comrmission's fetter No. 23/ ET/ECUFUNCIERD-ER/2018. dated

o

f u'|'1'ﬁﬁff TN fkay. 201B inter-alia contaming approved scehedoie for the Special Summary Fovision of
ll.-' ]

'8 ﬂghr-[ﬂ‘”‘ Photo Electoral Polls of sitenzive nature with reference 1o 01.01 20149 as the quaiifying date 15

enclosed fui your reference. The CEO shall bring to yaur nolice immediately in case of any

[,
b change 15 made m the schedule of Special Summary Revision

4 r'\.:l._'-.'.l";

; ik 'f”“’ 2 As axpected by the Commissien, kindly ensure the following:-
N w Provision of adequate staff

Al existtng vacancies of posts relating to electorai rolls work, fike AERDs EROs
and DEDs if any, should be filed up immediately. The CEQ of those Stae/UV is being
directed to bring o your notice the list of vacancies.

The Cammissicn has already lssued several instructicns for strengthening of
infrasteucture and deployment of manpower in office of ERCs/DECs and CEQ. ln view of
fortheoring rewsion in the flate provision of additidnal staf and infragtructure whereuve

1-..nzu:|um5=c:|: may be madse in office of the zbcve officera.
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If il requires strengihening of ERGIDES or CEOs office by provision of additional
staff in 2l wings of the same should ba provided immedialely. Your atlention 15 furthet imvibed
to ECI instruclions on minimum staffing pattern.

{+]] Ban on trapafers of officers and staff e with ravigion of roll
Linder the provislon of the section 1300 of lhe Repreaentation of the People Act,
1950 any officer or staff employed n connection with the preparation, revision and correction

of the electoral rolls shall be deemed 1o be on dapudabion Lo the Elechion Comemisgion for fhe

period during which they are 5o employed and such ofhcer and staff shall, during that pencd,
be subject 1o the control, superintendence and discipling of the Eleclion Commission, Transter
of oificials engaged in roli-revision work during the period of revision adversely affects the work
ang the quality of revision process. Hence, the Commission has directed that no officials
connected with the exercise of rewvision of electoral rells fike the Dlatrlct Election Officers,
Leputy District Election Officers, the Eleclorat Registration Officers and the Assiglant Electoral
Registration Officers ete, should be kansferred from ther places of posting without the prior
concurrence of the Elecion Commission dunng the penod of Special Summary Revision of
intensive nalure in the State.

{c} Posting of substitute officers
If it becomes absolutely essankial o kansfer any officer ke EROa/DEQS etc, a

reference, giving full justification, should be made by State Government in consultation with
ahd Ihrough the Slate CEC for consideration of the Commission  The transfer of AERQs and
belovwe level officersioffiicials inciuding BLOs can be decided by the CECG at his level. This
applies to filing up the vacant posts of these categorles alen. The CEO shall also invariably
be consulled while posting substitute officer. The CEQ should consull the Commission, where

felt necessary.

{d} Rastriction on deploymant of certain officials

Mo officerfofficial (i} agalns! whom the Commission has recommended any

disciplinary action and the same i pending, ar (i) to whom major penaity has been given as a
result of said disclplinary procesding, or {ii)] agains! whom 3 gerious caminal case 1= pending
in any court of law, or {iv) who was transferrad out during any previous revision of rolls or
condunt of slection Tor inefficiency or wiltfully vielating \he Commission diractions shail be
associated with wark relating lo ravision of rolls, In case of doubt, the CEOQ should decude the

matter, it consuitation with tha Gommission, whenver felt neces=ary 4y him.
2. T



te) Provision of adequate fund - @l

Adequata fund for carrying out the revision work should be made
available to the GEO.

The Commission has been getting your full cooperation n all etechion
relpted thaters in the past and expects the same cogperation from you for the
fortheoming Special Summary Revislon of Electoral Rolts of intensive nalture.

Il is requested that copies of the Instructions issued by you o the
concernad autharities in the State in this regard may kindiy be sent to the Cornmissian,

{aor s information and recorc.

With regards,

Yours sinceraly,

/(uuic-t‘ﬂ Joun
{Sudeep Jain)

A
o
&
Shri Deginder Singh Dhesi, TAS,
Chiaf Secretary ta the Govarnment of Haryana,
Haryana,

Ehandigarh.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOEA ROAD. NEW DELHT -1 1004
Mo 23 LET/ECUFUNC/ERL-ER/2O1E Dated: 7" May, 2013

Ta

The Chicl Tleetaral Officers of
All Stares and Linien Terrilories,
i Except Chhattizgarh, Kemataka, Yfadhya Pradesh, Mizeram and Rajasthan)

Nuhject: - Special Summary Revision of Photo Elestoral Rells of imtensive bawre wore
{1.01 2019 as qualifviag dale - Programme - tTegasding,
Sic/Madam,

! am directed 1o state thal as per existing poliey, revision of electoral rolls with reference 1o 1"
January of the coming vear as the qualifving date is done in later part of each year in al! StatesAUTs
{normally in the last quarter of a year) so that Ninsl publication of the electoral rolls could be made in
the {irst week ol January aF the suceeeding year. The revision schedule 15 prepared in such a mannes
thar the electoral rofls are Dnally published much before Wational YVorers' Day (25" January of every
vear) so that EFICs penerated for new elecrors especinlly voung woters { §B-19 vyears) can be
distritarted to them in coremaonial manner on the day of NYD . The Commission, 1aking all aepects inet
comsidevation especially the impending peneral election w the Lok Sabha, 209, hes directed 1o
undentake Special Summary Revision of Photo Electaral Ralls of intensive nature w.rd, 01.00.2019 as
quatifying date in all the Sttes/UTs (except Chhattisgarh, Kamataka. Madhyd Pradesh, Mizomm and
ftajasthan} as per the schedule below:-

5,
[Na |Activiiies Aericd
. [Pre-revision Activities Fefore IFMny 2018
Preparation ¢f publicity/training mmerial and  Cascaded|
, Friday)
rraining of Officcrs
2. |House to House Field veritication by BLOs 157 May 2018 (Foesday) lo zu“'\
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AT
Hine 2018 {Wodnesday ) |

| L |
i [Ratwnalization of Polling Stations and Physical verfication217 June 2018 {Thursday) w 317

h| PS8 Buildings Tuly 200 % (Tuesday!

4. (Updation of "Coptrel Tabies, Preparation of supplements,M” Auvgust 2018 { Wednesday) o !

antegration and preparalion of draft electoral roll 51 Awgust 20E8 (Friday} |
5. Hevision Activities 1% Scpiember 2015
ipybtication of Imegrated draft electoral roll [ Saturday}
fr, |Period for filing claims & cbiections 9 Sertember 2018 {Saturday ) to
31" Detober 2018 {Woednosdny)
7. [Dispasal of claims and nhjections Before 300 November  201H
Frnday)
B, |[Updating database and priniing of supplement Before 3 January 2019 { Thursday )
3. Tinal publication of electoral rull ™ Fanuary 2009 (Frday)
|

i The Comoiission has decided that the tevision shall be a Special Summary Revision of
intensive nature and be undenahen as per the abave schedute, in aceordance with provisions cofitained
i Manual on Flectoral Roll, 2016, alonp with subscqueent relevant instructions.

32 hu the constiluencies where bye etection has been announced on 26™ April 2018, the zbove said
revision shall nat be tzken for the Hre being, however, continunus updating will remasn eontinee il
the prescribed period i.e- titl e last date of making nominations. Chief Electoral (Hficer, immediately
after completion of bye-election, shall proposc a scperate schedule 1o the Commissien for the above-
said activities of Special Summasy Reviston of Electorel Rolls with reference to 01012049 as the
qualifying date in the said constituencies,

4, The CEOs shall go through the schedule and if any minor change in the above schedule js
requircd, a request should be made with Full justiffcation to the Seerctary/Pr, hectetary in charge uf Lthe
concemned terrioral division in the Commission, for the Commaission's approval within seven days
from the date of issue of this letter. No change in the schedule approved by the Commission will be

penmitted, (hereafter.
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5. Pre-revision acthvities:- (i} As the revision ol eleciora’ rolls aclually =ans with degii
publication ol electors) rolls, variaps PRE-TOVIZion activities are required  be compieted well hefore
the aciual commencement off Revision of Electoral Rollswith the sole intention of achicving high
fidelity eleciaral rolls. Aveordingly, pre-revision activities, ke  Training and Orientation ot
FEROS'AERDSs, Appotmment of Booth Lived Officers {BLOS) and their Trzining and Orienration,
Identification of crtical gapsideviations in electoral rolls and sirmiegy 10 bridperemave the same,
dedetion of identified repearmultiphe entrivs/Derrographically Similer Frtriesidead tlectars entrics
afler serviee of due gotice, Eatiohalizaiion of Polling Stations {inchiding =wandardization and Hpping
of potling statiens), determinstion of paris/scetion beundaries, optimization of sections and preparalion
al improved digital maps of polling areas) along with 100% physical verificaiion nf Fatling stations,
Preparation of CEOs website for drafy publication of intesmated rollg ang providing szarch facilio
Sundardization of search facility at website, updating of Contral Tahies {imclwding polling siprions
updating) and database and imegration of rolls and detajled SYEEP Campaign cic., shalt pe planned
by the StatesTITs and accomplished in time-bound manner ae rer the given schedute 50 as to CnLTE
their suceessful completion hefore drafi publication of clectoral rolls . & detajied TepuTt O conpletiog
W prerevision activities shall ke gen by the Chicf FEfectorsl OFicer 10 the Temtonal
Secrelary/Pr.8ccretary in charge.

(i) ¥t i further clarificd wat gll 1he Forms reccived during continuous wpdating period shall be
disposed ol and registered death cases he removed from the ral] afer following duc procedure. The
supplements shall be prepared well before Lhe drafy publication of slectoral roils, 2019 and shared with
political parties and kept in fecord withow jig publication, 0 1hat oulcome of dirposal of such Forms

#re laken intn accound in integrated draft elecioral roll a1 the time of its publication.

L8 Hause to Housy Field Verification: {0 Fur field verification, the BLOs will be giveu a pre-
filled BLOY register contpining the details of existing electors in their respeiive pert for HIH field visii
and i get the said details verfied from the head of the family, Tn addition that, BLOw will colleet
the following information -

nh Un-eqrolled chpible citizens {eligible on 01.01.20) 8)

bY Prospective voters (elipible an 01,01 20] 3

¢} Multiple emricsidead electars/Permanentl ¥ Shilted Elcciors

d) Comection in the BE entries
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il Un completion of ficld verification, cach BLO dfd cach FRO shall furnish the cerlificate 1o the
thict Electorn] Officer through DEC cancerned., to the effect that detarls i respect o all the Four tems

have heen colbected 100% without any left over.

7. Rationafiratiat of Polling Stations and Formation of sectinnx: (1} As the Commpssion has
depided to use YYPAT in all the future elections, no relaxation /deviaiion will be allowed in the upper
Limit of 12400 and 1300 clectors in rurm] and wrban polling stations respeclively. The Commission has,
lhetefare, directed all the polling stations with eleciors bevond Lhe said wpper limit will invanably be
rufonalized/mudified as per the piven schedule and before the drafi publication of electoral rollz n
accomlonee with instruclions comtained in hManual on Polling Station, 206 A new Palling Station
shall e crezted only afier rationalizing the sections fo the adjacent Pelling Stations o the possible
exienl, Proposal on change of location shall be semt 10 the Commission ooly after 1M % physical
verification/inspection of the Palling Stations and along with its longitude and latifude, Lotiwde md
Longitude of all Polling Stations, newly ldentified and propesed for creanon/change of locanon of
Patling Stations shall be coptuved and details of the same shall be updaed in the ERO-Net Dashboard,

iH} {3ther objectives of rationalization af polling salons are to group ali the family members and
neighbors i 2 section and maintain uniformity of addresses in ER and EPTCs,

fitiy  For proper formation of Sections the following units may be formed :-

ay Muclear/Tmimediate family (Hushand, Wife and eligible children

by Joiml Family/Household (Group of several nuchear families related to each other and
living ar the sume p1ﬁcE1

c) Door Flat No.

d] Building/Block Tawer congisling ot a no. of deors/Tlats.

e Bret

(i¥]  Each of 1he above units may be given notional aumber and alsy their permanent nurrher, i7

given by Civic Budies, he captured by the BLO3, during House 10 House verification.

) While creating @ new polling Station or re-orgenizing the existing polling stations by
creating/merging’ attaching sections to the adjacent polling stations, the fulfillrment of following
condifiens should be ensured:

{a} No family is broken and ali the family members are kept in (he sanie sccltion ar at the same

place,
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LB Electors residing n a building are eealted in the same part,

{e} As far ag posyible clectors residing in a Street arc crrotled inthe same parland

tdy The electors of so menpedfanached polling station ae nov requited e travet [or moee thun
twir Rilometer distance and b cross any balua) bamers,
{vi} For ratonalization and ce-grganization of the existing palling sttions, an application is beiny
developed by CDAC and in due course deskiop version and Mobile App version will be made
availahle on ERO Net for puitdance of ERO&DECs, which thev can use, i required, or else CFOs may

decide for manual ratlomaltzaticon.

£ Preparaticn of Formuals L-8: The clectars” information in presceibed Fommais |-8 related 1o
drait publicatica of the clecloral roll shall be fumished by the CEG along with his studied comments
and explanatory memoranda 1o the Comimizzion well before draft publication. Every DEODVERD will do
the simmilar sedy for hissher Dhstrick’ Assemby Constitucncy and forward the same (o the CEC and alzo
keep this ready for reference by Roll Observer/CR(). CEQy shall adopt the same methodology Jor
estimation of projected 18~ populanons (sge cohon wise) on 01412004 s preseribed by 1he
Commiszion  The StateT, who s at vanance with the methodolpgy, as suggested by (he
Comttussion, may use their vwn methodology; if they feel that it is mete scientific and realistic in
conrext of the concerned State and in such case CEO has to mention abowt the mationate behind keepmng
existing methodology in the Fonmat 1-3,

9. Display of list of claims and objections- As per rule 16 of the Registeation of Tleclors Rules,
1964, ERC} shall prepare lists of claims and objections in form 910,11 and 11A and exhibit ooe copy
of sech listz on a notice board in the his office, Besides, list of all claims and ohjections recejved
should be pt up on 1he website of CEQ so tha citizens are able to see the list and ladge objections
with the concerned ERQ. In sddition to this -

{17 Adequate pubhicny showld be given by CED 4o the fact that list of efaoms and obicetions is
avzilable on his'her website and objections can be rinsed belore the EROs bascd an this st

i3} CEC, all DEGs and all FROs should huld mestings with paliucal parties and inform them
#bowt the publicziion pf list of claims and objections on CEO s wehsite aod (ke Jatest
instrectices of the Commission abowt disposal of claims and ohjections.

{iinjFotitical pantiies should be informed in wiiting by the CEG/DENERD about publicatton of
list of elaims and objections on CEQ's websile.

{iviLast ol clabims and chjections should be made availablg by ERO to 21l politeal parties on
weekly basis. For this purpose, the ERO showld call 2 meeting of all political partics on
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regular interval ad personally handover list of clams and objections 1o them amib abtam

acknowledemend. It is to be added U the Tizt should be incremental insiead of com|ative

1. Decisions on Claims and Objections - Decision on claims and objections should be taken only
alier all of the follewing condiiions are comiplied —
ti) AL least seven clear doays’ period has passed after liml of claims and objections has been

published ar all of the followmg —

a) Website af CRD, as clickable lists for each polling station

by Wotice board of ERO (Tn Fooms 3, 100 1] and 11 A of RERs 1960

£} Molice board of polling station (ln Forms 9, 10, 11 and 11 A of RERs 12600

db A personal netice has been served on the person whose name is proposed o e deleted in

vased ather than deoth casges,

(i) At least pericd of seven clear days has passed after fumishing the list of claims and objections
to potitical parjes.

11. Procedure of Brelctinn:
1.1  Rembral of RepeatMuoltiple Entries/Demographicaliy Simitar Entries (DSEx) -

{il Reprat/Muliiple Eniries: ln vasex of repeated ¢ muliple cortes reported by individual
citizens. BLAz of political parties and RW A represontalives, the fisld verification musi be done in cach
and every case, Checklist shall be generated and printed znd given 1o concemed 31435 o ficld
verification. Name of the elector should be retiined in electoral roll only at the place where he is found

to be ordinanty reziding,

(fi} 1emographically Simitar Enfriea (DSEs): (0)DSEs are thrown by soflware, on the basis of
electors’ demographic detils such s pame, relation type, relation name, pender, DOB. ape
{exacUplus'minus 1 yeark

fb} The ERC shal login and do table top veribication oo his computer monitar throagh image
companseh of sach of the probable IISES He shall zor! oul such emries and pat them into 3 buckets -
‘masichpogitive’, ‘oot matchnegative® and *doubtful’.

{cTn pespect of probable DSEs where mote than one LR{} ate involved, all the concemed EROs

will be able 1o ge the eniries refating 1o their AL as wel] ay the entries repaaiing, in other ACs and the
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LR(}s 1o consultation with cach oher have H..I deride as to in which bucket the said DSE shoufd be
Len.

(d1 The “not malch'negaiive’ entries shall he Nagped in the database/INPER zod in fulire, thew
will no [onger be treated as SN For the *match/positive” and “doubtful® cases feld verificatioeg shat]
he done thuugh BLO cheeklist and. necessary action will be taken by ERO,

(it [n the cases of 'verified positive SEs and Multiple Entries, found after BLO feld verification
threugh checklists. nune of the clector shall be deleted from where he s not residing afier obtining
Fortn 7 {romn him The neference number of such Form-7 shall be entered into ERO-Net 1 the
concemed efecior refuses 0 submit Form 7, BRO will take necessary action for delation of his name
after following due procedure of serving nolice for proposed deletion,

fivy  Deletion provess of DEEsMultiple Entries involving more than one ER{ -

o] M the probable DSEs‘Multiple Eatnes relate to “within part” or *within AC", nocessary action

shall be taken by the concemed ERO.

by [n esse of probeble DSE=Multiple Entries relate to across AC in a distcer, DEO concerned

shitll coordinate witl sll EROs of the constituency involved,

cy Concernad DEQs shall supervise the exercise of de-duphieation 1f the probahle DSEsM™ultiple

Entrics relate to AC across disinicrs,

d} Simlarly, in cuse of probable DSEsMuliiple Entdes relating to ACs across states CTOs of

concemed stales shall have to coordinate.

el Inevent of difference of opinion betweeniamyng the ERCs, fictd verification should invariabiy

be done by each ERO and further aciion for detetion taken aceordingly,

fy Thers may be a chance when the BLOs of different ACs may repirt abous fnding the sajd

rerson ordinary residing al the given address in his part. In such case personal hearing must be
fixed by the EROs to ascertain is actugd place of ordinary residence,
11.2  Remaovel of permaeently shiftcd Electors; -

{i) In the cases where the cleclor has shifed and the Boeoth Level Ofiicer has been able o race the
shifled voler, a notice should be served upon Lhe electar, Fomm 7 may be obtained from the

elector for deletion of us name from the previous place,

{ii} M the Boolh Leve]l Oificer 14 not able 1o trace the shifled clecior, the naotice showld be pasted a
ihe address of the elector svailable in the elecigrel daiabase in presence of 1wo adult witnesses,

one (rom the family of the shifted clector and one from ihe ymmecdigte ncighbourhood. I no
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tamily member of 1he elector is available, then, witness of G perluns residing ol immediae
ieiphlrrbood be wken. Deletion may he done after expicy af the notice penad.

tiik The Commission has dirceied that in case of mass permanent shifiing, nolive ol promosed
defetion of names of electors, who are no longer ordicary residents in that localine due to their
mass shifting 10 another unkpown places, shall be given in a local daily newspaper. Action for
tedetion of such names should be taken only afler expiry of 7 days from the date of publicwion af
notice in the said local daily and on the basis of response oh notice, i any, received from persons

cocremed.
11.3. Rcmovat of Deceazed Electors:

In cases of deceased clectors, Electoral Registtwlion Officer can make deletion on the basiz of
deach cenificare from a competent autherty {Registrar of Births & Deaths, Local Bodies, Sarpanch,
Ward hember ete) or Form 7 from immedeate relativesimmediate neighbours!friends of the glector
coneetmied after a field venficalion theough BLO, or a report duly prepered by the Booth Level Cilficer
with stalemments of 2t least fwo persons residing in the locality, l|a cazes of dead eteciors, reported by
Bl As/Political Parties W As or other Indian citizens, field vertficwtion must be done apd due

procedore must be followed of issuing notice for removal of such entey.
1t Bafeguards apsinst wronpgful deletion of names from Elegioral Rolls:

{1} Flectoral Registration {MTicer must take special care [or deletion of pames of BEPTC
holders. If an clector has multiple FPICs, al] EPICS relating 1o the entries whieh have
been deleted shauld be 1aken back from him and proper record of the same shonld be
maintamed

L0i} lotimation about Lhe deletion should be sent 1o the cleclor concerned thrpogh post ur
AM S Fe-mail. i case mohile number/e-mail 10 is available in the electorm] database,

(1ii)In addition (o the above, the Electoml Registrotion Officer shall prepare pan wisc list of
names proposed 1o be deleted from dhe electiral rell in any of the above grounds and
display the same in his office for a peniod of at least ¥ days Fom the date of pasiing of
the list, The said list shall be put on Chief Electorsl Officer’s website for pebhe
information and callinp objeciions, if any. The said bist olso should e shared with
woognized political paries.,

tiviAfier making deletions, the final deletion list should also be fumished to recognized

political parlies.
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{¥] The ERC shall mamtain a datly monitoring r:gisté‘: .nddﬂ all deletions made by bim or his
AEROQs in the constituency during the period of continuoens updation.

(vi}The District Election Officers shall meanitor the process of delclions made by Lhe
Elecworal Registration Oflicers in the assembly constitucncics comprised within the
districts under their purisdiction. The Electorul Registration Offieers shall do periodic
reporting of progress of revision on ERD-Net dashboacd. The (Moot Flection Officers
shall verify the report made by all Elecioral Hepistration Officers in hic diwric). The
Chief Elcctoral Officer shall keep a close watch on the deletions made by the Fleciorsd
Registration Oficert in the stale by visiting and verifying ERQ-Nei regularly.

{vin In all the delelion cases where bield venlication is must, clecklists shall
imvanably be penerated and given 1o BLOs concemned or ficld verificatien and nolion
for proposed delelion be served in all cases except {or registered death cases For
tegisicred dealkh cases, there is no need o i55ue any notice and owtcome of held
verificatian of checklist by BLO together with death centificate will suffiee to delete the
tiarpes of such deccased person tram the elecieral m)l,

[1.5 Mandatory verification before deletion of names Trom electoral rolls:
All deletions except twse dons on the ground of death should be verificd by an officer pot
belaw the rank of Tehstldar before Itnel order is passed o Form 7.
i1, All cases of defetinns  must be cross verified personnlly by Electoral Registration

Ofltcer 1f they Fall in any of the following categonies: -

a) Deletions In polling stations where the number of deletions exceed 2% of the totat
eleciors in the voters' [ist of the polling stalions.

by Deletions where the same person is Lhe objeetor in more than 5 cases,

i1, Llases of deletions other than thoze made on the ground of desth should Be cross
verified by supervisoey officers in the following mannsr;-
{1} 2 % verification by Deputy DED or equivalent ofticer.
{2} 1 % verthication v DEQ,
{3y 0.5 % verification by Roll {Observer.
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12. Flapping of marked electors viz. MIMMLAMLE, holders of dectareit offices aned
psersunalities from fields of aris, cultare, journslism, sports, members of judiciary and public
rervices elc.:

Elecioral Registration ©fTivers shall ensure that the names of all Members of P'arliament and
the Ntate Lepislatures, holders of declared offices, personalities from fields of ans, cultlyre, joumalism,
sports, members af judiciary and public services are there in the proposed draft eleciom) mll To avaid
wronptul gdeletions of the numes of such ¢lectors in future eppropriate fzzeing should be done in the
electoral database.

13. Flagainpe of Persons with [isahilities {Pw|33) in Flectoral Patabase: As Form-6 for cnrolment
in electoral roll bas an optional ficld for giving informalien abowt disabilitics. the Commission hoy
directed Lhar all the cases of PWIs electors who have piven such informmation un Fomm & shougkd e
{lagped in the electoral database along wilh eatcgory af disability o thae such eectors can be provided
necessary facifities af the pofling stalion al the (ime of poll, It is made amply clear that such
information of disability should not be reflected i electocal rofl 1o any way. As the theme of this year
is “Accessible Election™. Chietl’ Eleetoral Qfltcer concamed shoubd rope in the concemed department g
the Slate dealinp with persons with disabilities to get their assistance in mapping Persons with
Dizabilities. Chick Elcctoral Qffeer, i1 he feels it mecessary, can ukilize services of BLOs during H2H
vicits for eallection of such data of PwEs from electors. who are willing to disclose their disabilities.
Weekly progress report in this regard may be senl o Secretary/Principal Secretary in charge ¢f the
State to review the weekly progress.

14, Bupervision rad Checks: - {1} As alresdy menlionad above, Jor the purpese of improving healti ol
clectoral ell, 1he Tlection Commission has emphasized the need of lield verification by the Bomb

Level Officers. A5 per the pormal practice being followed. the Electoml Registmtion Officer, afler
digitrzntion of elitims & objections received by kim, deputes Booth Level Dfticer concemned 1o make

ficld veniication in connection with the claim or chjection. The Booth Level Dilicer after on spot

verification submils his repoct 10 the Blectoral Registratton Qfficer.

(it} There is 2 mechanism T supervision and check for enforcing strict accountability of the wark
performeaid by the Booth Level Officers. The Supervisee whe normally has 10 Booth Level Oificers
under his charge shall verify 5% of each of the Booth Leve! Officer's verificalion work wnder him.

{iin  Above the Supervisors, each Assiztant Electorab Registration {Hiicer should verify 1% of the

BL{s veriltcation work, randomiy sclecied from different parts wnder him. Assistant Elecioral
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Regastration CHTicer shall field eheck househalds with more than 1 clectors, ahnoesal wender mtio.
s:nd tha ties X polling stations with highest number of additions or delevigns, under his charg.
tivl  Flocloral Registration Officer shall 1est check the quality of disposal of elaims & objections by
Wiz Adsistam Tlectoral Repistration Officers. He shal) check 19% of the Forms disposed by Assistant
Flectoral Repizretion Officers, Feld verification should be caried om where felt necessary. Electoral
Lepiteation Officer shall hold regular monitonng meetings with Assistang Llectora] Registmation
CMfieers, Supeevisurs and Booth Level Officers and ensure thal the work is niot heing donc in
perfunctory manner. Delinguent officials should be taken 1o 1ask and corrective measures taken swillly
because witmetcly the accourtability stops with Electoral Registrmlion Officer and the Electoral
Registration Officer is rezponsible for delivering an emor free roll.
{ilv]  Dwvery Disinict Election (MTicer is also required to be actively invelved it the revision exercis:-
Disined Election Cfficer should bold at least & mecting every farnight and undertake 2% checking of
each of the Electoral Registmation Cilicer’s disposal of claims & objections.
(vi} The Chiet Clectoral Officer may also designane his own team o request the Election Commission
o depate Team lor {urher siate leve] checks as fell necessary. Ultimately it is for Chief Etectoral
(rificer 1 seek the Election Commisston’s approval to publishing ol robls snd for this the Clhief
Electorai Ofhcer shall give a desailed repon on mate wide health eheck of the rolls in Lhe prescribed
Formats (Format 1-8), deviations neticed, remedial action taken eic. The Chief Electoral Officer shail
aiz0 furnish an acuount of the checks mainmined and supervision underizken during the eoll revision
process and give B certificate on histher satisfaction va the quality of rall.
fvie)  Assistasl Electoral Begistration Officer should separately field chack 1% of the additions and
deletions, giving focus on such part of electoral wlls where proposed addition of eiectors iz 4% over

previous electorat rodl. Both, acuepted as well as rejected eaves, should alse be checked in those cases.

i3. Monitoring: EROs! DEDs shat] do periedic reporting of progness made during the revision process
an ERO-Met Dashboard. The CEC shall manitor and venf{y the reporting made by EROs/DECs. I is
reiterated for absolate compliance by all the eancermed 1hal ERO-Nel dash board shall be vizited and
versfied regularly. Any lapse on part of the concemed officer shall expose him fer w disciptinary

actlions,

16.0bscrvativr:- In addition ta Divizieral Commissinners, who shall sct a3 Electoral Rall Observers
tior distticts comprised within their Divisions, the Commirzsion may depate b5 absenvers/ECH
officersiroll ouditors o randomly check, audit and swpervise the revision process.  Henee, it is
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absolutely ssential that all roll refated records meluding reperts of progeess s well as lisis of e
locations where tield operations are in pragress. should be hept up to date and made available .!-::n the
ahgeTvers,
17. Meeting with Political Farties and sharing of electoral rolly {i} All DIGs and CEG ahall
separately cali meetings of pofitical parics and explain the schedule and scek coaperation expecied of
ther beivre the date of dralt publication. The draf publicating shuuld be dote on the npproved date
with due fanfare publicity and 1he coptes of drafl rolls should be kended over 10 recopnized politcal
parties i public meeting in the presence of press and medis. In BN¥ case, proper acknowledpoment
receipts from the represeniatives of politica] parties must be obfained and kepl in record.
(i} The CEQ should write 1o all recognized national znd state Jevel tohtical pacties informiny thern
the important peints of the faw and procedurcs of the revision and sook iheir cooperation in the toi)
revision exercise. A eopy of kotter issued o Lherm may be endursed ta the Commission for recond.
(i1} List of claims and chjections should also be made availahio by RO to all political parics on
weckiy basis,
(iv] Two eopics of complele et of draft Electoral Ralls and Final Electoral Rolls immediately afier
draft and final publication respectively shall be supplied Jtve of cost (v recognized! political portics in
sccardance with the provisions of rube 11¢c) and 22 {c) of Registration of Electors Rules, | 96014 Please

refer o parg 253 of Chapter =5 of Manua| on Elector| Rolls, 2006 for detailed guidelines in the

mutter,

{v)  CEO will request 1w the recopnized political parties (o identify and appoint Booth Leve] Apent
{BLA} for each poliing station whoe would be associaled with BLO dunng revision period. The BLCOs
will ga through the draft clectoeal roll with BLAs of recognized political parties of State concerned and
wdentify the cerrections, ete. M is pertinent to mention that BLAS once appoinled from a {= BT
pohtical party will vontinue as BLA, vnless their appoinimenl is rescinded frevoked I:n the poliical
patty cipcemed,

{vi} Wik 2 view 0 ensure more invoivement of poliical parties, the Commiasion hay allowed
RLAs of v recognized potitical patties to file applications in bulk, subject to the condition that a BLA
shall not submit more than 14 Forms o BLO st one Umefin ong day, I 2 BLA Gles more than 3
ApplicationsForms dunng entire period of filing claim: and ohjections, thew the cross verfication
must be done by ERO/AERO themselves. Forther, the BLA will alsa submit a list of application fornws
with o declaration thut he has persenally verified the particulsrs of the application torms and is

satisfied hat they are correct.
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A
k. Eransparency Measures: Iy ordet to tacifitate the stakehofders and bringing more ErnspeTenRcy in
the process of electoral repisttion, the practive of computerization and posting of g| applecution
foems recetved in Forms 6. 64, 7. 8 and BA an the website of the CEQ on n day ln day hasis, zlull
cedlings, in additen w puttipg drafi electoral eclt, fina] elector] rall, list of ¢lairms and obicctions on
CRUs" websiie and sharing of the same with recogmized political parties. The CEO shatl exirAct a
report in status of disposal of elzims and phjections received during the revision Fom FRO-Net g
put tlie seme on his website on weekly basis for information of generdl public/cithens,
19. Tublicity: -  Adequate publicity and awarcness drive shall he tasured by DEOs gnd CEO
regarding the summary revision prograrme. All the DECy and CEO) ghall get the revision schedyl,
praperly disscminated to medis, poliical parties and social vrpanizstions/RWAs and reach Dut re
lectorsieligible population extensively well before the date of draft publication of clectoras rolls. Far
making the purpose of publication of draft reils effeciive, series of SYEEP cvenm, tiajtiple and
periodic meetings with poiticat parties al Taluk, district and state levels and mgular press meeds may
he organized.
200 The Commission’s zpproval for Final Publicstion:- The CED shall take Pricr wrilten
clearanee of the Commission for final pubiication of (he elecioral alls, A request bo that efiect shall ke
fmade ta the Coo.. iission by the Chief Flecioral Officor aleng with Formats -8 by 20" December,
208 and with Formats 1-% and memerandanote mandaterily. explaining 35 o how the roll revigion
prucess has achieved the targets fixed and suggesting the stralegy {0 address slusctfalls. tf any, durinp
nexi continunus updation. This should, in Ay case, be done af least 7 days before e date of faaj
publication, so thal ¢learatce of Lhe Commission rmay be conveyed al least 3 days belore the dage of
{inak publication.
21, Preparation of EFIC for oewly registered young eleotars: Preparation of Electnr Photo
[ebentity Card (EPIC) for the first time yaung electors may be dome latest by 2™ Januury 2019 and
handed over to BLOVEROVDED etc. by 22 damuary 2089 for ceremanial distribution on 25
Javwunry 2019, the National Voters' Day.
22. Ity further be noted that all communications and clartfication teleting fo the revision should
be addressed to the Pr. Sevretary/Secreiary (in charge of the SateUT ) in the Commission who will not
anly reply to the CEQ concerned withou any defxy bur alse ensure (hat there is no slippage in the roll
FEVISion programme of the Staes wnder their charge. They will ¢losely monitor the Pre-revision
activities and rodl revision programme of their respective States/UTs thercfore, the CEOs must forward

requisiie report on progress of revision process at regular interval,
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2% The CL0s end all officers arc further roguested to extensively wse the e-mail facidity ot pmanp
~irad woeorle exchange of communication,
24 A eopy of this [etter should also be circulated among all DEC'ERDs i the State for takny
immedinie approprisie nocessany acHon

Please acknowledge receim.

Yoaurs {faniifufly,
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