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Wo . 60/1/94—5 (1)
From
The Chief Scerclary to Government, Haryana ,

To

1. All Heads of Departmen ts,
Commissioners, Ambala, Hisar, Rohtak and Gurgaon
Divisiors:

All Deputy Commissiozers and all Sub-Divisional Officcia (Civily io Haryana.

2. The Register, Punjab & Haryana High Court.
Datcd Chandigarh, the 7ih Fe bruary, 1994,

Subject :—Writing of Confidential Reports in time-Instructions regarding .

Sir, .

[ am ditected to invite reference to Harysma Gowt. letter Ng, 60/1/93-8 (1), dated 291
April, 1993 which inter-akia la'd cown ihat the anpul confidential reports should: be writien a
Per the following time schedule so that the ACRs complete in all respect should feach the autherit
responsible for maintapng  the ACR files by tie 15th' May ~—

(a) Reporting Authority shall initiate the arnual confidential reports in time and ensure tha
they rcach the Reviewing Authority by 7th April; :

{b) Reviewing Authority would send the reports o the Accepting Authority so as to reach him
by 20th April; and '

{c) The report should be sent 1o the Head of Department by the 15th May.

2. Although the said instructions afve been reiterated  time and again- but inspite of this,
these instructipns are not beir.g followed stricily. It is, therefore, once Bgain requested that existing
instructicns regarding writing of ACRs should be strictly complied with, ] s mandatory for the
officers to write the ACRs of their subordinate s regularly and punctuslly.

Yours faithfully,
Sdj-. oo
Under Secretary General Adminjstration,
Jor Chiel Secretary to Government Haryana,
A copy each is forwarded (o :—
(i) Al the Financial Commissioners, Haryana;
(1i) Al the Administrative Secretaries to Government Haryana.
for information and necessmy aclion
54 /-

Under Secrctary, General Administratipn,
Sfor Cliief Secretary to Government, Haryana,

Ta
(i) Al the Finaocial Commissioners, Harysna;
(i) All the Administrative Sceretarics to Govt,, Haryana,
U.0. No. 60/1/94-8 {1}, Dated Chandigarh, the Tth Feb. 1904,

A copy each is forwarded to the Principal Secretary/Special Principal Secretary/Deputy
Principal Sceretary/Officcr on Speeial Duty/Secretaries/Private Secretaries to the Chief Minister/
Ministers /State Ministers/Chief Parliamentary Secrciary/Parliamentary Secretary for the information of
Chief Ministers/State Ministe r3{Chiet Partianentary Scoictary/Parliamen tary Secietary.
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o
The Principal Secretary/Special Principal S eretary]
Dy. Principal Seerstary/Olficeron Spooial Dutyf
S.crerarics/Private 8 cretarics to Chiel Micister/
Minst 15,8 at Ministor s, Cheel Pailiamaniany
Scerctany/Paiiamentary 8 cretary.

U.0. No. 60/1,94-S (1), Dated Chardigarh. the Tth Fibruary, 1994,
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