 No. 60/4/97-5(I)

From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Department, i
Commissioner Ambala, Hisar, Rohtgk & Gurgaon
Divisions; All Deputy Commissiox}er-s and
All Sub Divisional Officers(C) in Haryana.
2. The Registrar, R | .
Punjab and Haryana High Court. . . o
Dated Chandigarh, the 7th Agust; 1997
Subject: Writing of Confidential Reports in time -instructions
regarding.
Sir,

I alil_,ciii?écted to refer to para 2 of the Consolidated
Instructions regarding Confidential Reports' and Government
instmcl‘th:ions.issue.-d- vide circular letters No. "60/2/.85-8(1), dated
27th March, 1985, HNo. 60/3/91-3(1), dated 28}2-1992-and-N0.60/1/
93~S(i), dated 29.4.1993 on the above noted subject and to say
that the following time schedule has been prescribed for writing
of ACRs complete in all respects sO gs to reach the authority
respmsible for maintaining the ACR files :-

a)  Reporting Mithority shall initiate the annual
confidential reports on time and ensure that
ﬂmyrmwhtmt&ﬂ&m@&ﬁ%@ﬂ&ﬂ;ﬁdﬁ&J&@&;

b) Reviewing Authority would send the reports to the
accepting authority so as to reach him by_20th April;

c) The report should be sent to the Head of Department
‘ bY .;mm‘ '

e 18 It has come to the notice of the Governmment that
some officers do not adheré to tfle above time schedule for

writing ACRs of the'cfficers/officials. As a result of which
*he service matters of the officers/officials concerned keep
on Dending and scuta h;}rdship is faced on this account alone.
3. The Government have viewed this delay in writing

ACRs seriously and it has been decided that the *ime anhAiid-



r)o

L. The pending reporﬁq Shduld?bé'ﬁfitten expedetiously

failing which the defaulting fficers shall be liable for
disciplanary action,

5 These instructions may please be brought to the

notice of all concerned officers for strict compliance and

their inﬁormatiog,1 L, WL R D

| ¥Surs faithfully,
¥ .I' /"I\A-"J :' PR

. s
Section Offﬁcg?‘Services-I,
for*Chief"Seeretary to Govt.,Haryana.,

_ A copy each 'is forwarded to all the Financial
qum;gg;oners,-ﬂgxyana and all #dministrative Secretaries
“to Government, Haryana, for_inﬁo;qation an? neceséary '

--action, v -
‘g ‘, - "‘-\\1 ¥
Section-offich éérvices-I{
for Chief Secretary to Govt. ,Haryana,

To : . . ; I
(1) Xl the Financial Commissioners; and

(ii) A1l Administrative Secretaries to Government,
Haryana, - : '

U.0.N0,60/4/97-5(T) Dated Chandigarh the august 7,1997

; . 5 copg each is forwarded to the Principal Secretary/
Dy?P:;nq%pal 2ecretary/Officer on Special Duty/Secretaries/
Private Secretaries to  the Chief‘Minister/Ministers/State
Mitisters for the information of the Lhiq; Minister/Ministers/
$tahe ngistﬂrs. - ' : .
. “fg'

: 6egtion“0ffiééwfServices~I,
for Chief Secretary to“Govt-,Haryana.

?be.Prihcipal Secretary/Dy.Principal~Sécretary/
Officer on Special.Duty/becretarieS/Private'
2€Cretaries to the Chjef Minister/Ministers/state
“inisters . :

0,0.33,60/4/97—5(1) Dated Chand?garh the August 77,1997

dc.60/1/97—3(1) Dated Chandigarn the August 7,1997

. A copy. each is .forwarded to ajl the Managing Dirsctawre s
Chief Adininietrators of the Smowae .



