(&

No, 60/ 3/ 98-5 (1)

F rom
The Chi=f S=cratary to Government, Haryana.

To

1, 211 Heads of Departmsnts,
‘commissioners, pnbala, Hisar,
Rohtak & Gurgazon Divisions,.
all Deputy Commissioners and
2ll Sub Divisional Officers (civil)
in Haryana..

24 The Registrar,
punjab & Hary ana High Court.

Dated, Chandigarh, the Jan. & ., 199
subject : Confidential Reports - consolidated instructions

ragarcéing.

sik,

T om directed to address you On the subject noted
above and to say that despite repsated diractions, it has been
noticed that officers do not write ACRs of their subordinate
within the-pres.crib':d time schadule and in accordance with the

-

government instructions.

Za In-spite of clear instructions in respect of report
about integrity, reporting officers continue toO record non-
committal remérks such as "averags', ngatisfactory", "NO

compl aint! etc. similarly, advarse remarks recordsd in tha ACR
are not conveyed promptly, no: ars matters exanined properly
and thoroughly. Decisions on represantations against adverse

‘ remarks are not taken in time. Departments continue to refer
cases for advice =veln after taking final decision on such
répresentatinns, Casss ars referred for advice for consideriny
ond represéntation Jdespite clear instructions that seoond

' representation doss not lie.

3o T aun, therefore, dirccted to reit:erate that time

schedule for writing ACRS should be strictly adhcered to,

failing which disciplinary action would bz taken agalnst the



(DA
2 &

dc—:-faulting officers and an entry to this effact made in ©. ;-

ACRs as per instructions, A Clear opinion should bz stated sbout

intagrity in ‘the light of Govsrnmant instructions, Adverssz
remarks should bs convey ed pmmptly; 2xamined propzrlv andg
thoroughly ang a conscious d=cision snhould bz takzn w:ll in s
and overall ass2ssment of ACR shou.ld be cétegorisad' in rascognisad
Catzsgories only, Where instructions ars already claar,

unnecessary referencas should bes avoided.

4. These instructions may plzaasza be brought to ths notics

of all concernedfor thair informati_o_n and strict complignce,

: Yours faithfully,
" - 5 N
Joint gecr=tary Genaral A2mivdbstration,
tor Chi =f SeCratary ®07'Gov :rnment, Hary ana.
s
A COpy each isg forwarded to atl ths= Firnanci gl
Commissloners. Haryana and al1 Admini strative Secrztares to
Governmant, Hary ana for information and NeCessary action,

o -

/{/E')-'L"" s .

Joint Sscratary Gonera? Admini stration,
for Chief SeCrstary to Govarnmant, Hary ana,
, 2
All the Fipanci al Commission:irs and
All thas- Admini strative SsCrataries to
Governmsnt, Hary ana,

U.0. No.60/3/98-g T), Dated, Chandigarh, the Jan. 4 - .. 1099,

N A Copy =ach ig forwarded to the Principal S ety s
Principal Sacretary/py. Principal Secrstary: S=crstarl s/ o v ate
.S-?-Cr?ta!.?es to tha Chi =f Min:i.star/MiniSterS/State arles/zivats
information of the Chief Minist\erfMinist%rs/State Ministars,

’ 7 ; . J’: “:.{ . .:‘
VR RNY JEN
. -I..,__ . ‘-_ S e, |
L Jolnt Secratary Gzaneral Administration,
tor et SeCcratary to Government, Hary ana,

.'T"c,;; weond . o
. The Principal SeCrstary/Adcl. Principal Secretary/

Dy, PriHCip_al SeCrztary, Secretari es/Privats Secratar ss
to tha chi of r-ii'-ni'ste;/mi_njrsters/State Ministers.

U.C, No, 60/3/98—-8(1), Dat=d, Chanéiga'rh, ‘the Jan. 4 - 1999,
Endst, ,No.ﬁO/}/_SB—rs(I),Dated, Chandigarh, the Jan. 4 e 1953,

. A Copy each 'ig forwarded to a1l the Managing Directors/
Chief 2dmi Nistrators of the anrds/COIporations in Haryana for
information and Necessary: action.



