IMMEDIATE

No.30/24/2013-3S(1)
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
PERSONNEL DEPARTMENT

Dated Chandligarh the 23" May,2016.
To
All the IAS officers in Haryana.

Subject Online filing of Performance Appraisal Report of IAS officers and
issuance of Digital Signature Certificate (DSC).
Sir/Madam,

I am directed to refer to the subject noted above and to forward a copy
of letter No0.04/04/2016-EO(PR) dated 02.05.2016 ulongwith its enclosures
received from Department of Personnel & Training, New Delhi for information
and necessary action.

2. You are requested to check validity of your DSC which was delivered
by this Department and if expired, fill the “Digital Signa:ure Request Form” as per
instructions enclosed for obtaining DSC to ensure timely filing of Performance
Appraisal Report and Assets & Liabilities Returns and return the same to this
department for verification immediately.

3. This letter is also available alongwith enclosures on web site of Chief

Secretary Haryana at http://csharyana.gov.in under tag Branches > Service-L.

Yours faithfully,

- Yheu
(S 1be Khan)
Superiniendent Services-I
for Chief Secretar: to Government, Haryana.

Endst No.30/24/2013-3SI Dated ( handigarh 23™ May,2016.

A copy is forwarded to Shri Anand Madhukar, D rector(ACC), Government
of India, Secretariat of the Appointments Committee of 1he Cabinet, Department of
Personnel & Training, Office of the Establishment Cfficer, North Block, New
Delhi in reference of his letter No.04/04/2016-EO(I’'R) dated 02.05.2016 for

information.
Sar
(Sube Khan)

Superintendent Services-I
for Chief Secretary to Government, Haryana.
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Government of India
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Department of Personnel & Trair 1g
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Office of the Esggpjishment Offic. ar

__North, Block, New Delhi
/ Dated : 02.05.2016

SR Y
OFFiCE MEMORANDUM
/9'5’/5 Subject:- Online filing of PAR by IAS officers — iss.e of instructions regarding
DSC - regarding.
The undersigned is directed to state tat NIC vide its leter
st No.:NIC/Persinfotech/DoPT/2016 dated 22.04.2016 (copy e1closed) has informed that it
) has made necessary arrangement from its budget ' provide Digitai Signature

Certificate(DSC) to Officers(IAS as well as other officers w' o will be in the workflow) for
online filing of PARs by |AS officers.

2. M/s. nCode Solutions, a NICSI's empanelled agenc. will issuefrenew DSCs to the
/ f { (9 applicant for which the applicant needs to sent the following cocuments:
s -~

-Registration form (format enclosed) for Digital Signa: ire Certificate (Government)
{Available at http:llnicsi.nic.in!showﬁle.asp?lid=7‘1&EncHiddd=2).

-Letter of verification (format enclosed)

-Delivery challan (signed & stamped) (format enclose: }

-Gowvt. ID card (duly attested by competent authority)

-Address proof duly attested.
2. The concerned Cadre Controlling Authorities and JAinistries/Departments of the

)94) )j’ Central Government are to sent the aforesaid documents fror the concerned officers to the

NIC officials at the following;

Mr. Rajiv Goel, DGM NICSI. Contact no: 981, )77128.
Mr. Abhijeet Agarwal. (nCode Soiutions). Cor act no: 9899386830,
National informatics Centre Services Incorpar.ited
6" Floor, Hall No. 2&3, NBCC Tower,
f{ 13 Bhikaji Cama Place,
9.,\55 l E’ New Delhi-110066
Tel.: +91-11-26105054
Fax; +91-11-26105212

—
f Q? = y Or
Mr. Nikhil Sharma. Contact no: 09953260075

Mr. Sachin Sethi: Contact no: 08130033860,
(n) Code Solutions-A Division of GNFC Lid,

GNFC House
: E-223, East of Kaiash,
New Delhi-1100865.

/__ Ph: 011- 26452279/26452280. Fax; 011-2645. 281,
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3. All the State Governments/Ministries/Departments are requested to take immediate
steps for renewal/obtaining of DSC to ensure timely filing of - ARs and Assets & Liahilities
Returns.

4. This issues in supersession of this Department’s J.M of even number dated
05.04.2016 (copy enclosed).

ey Pk
{Anand Madhukar)
Director (ACC)
&2309 2272

1 All Secretaries of all the Departments/Ministries of t: Government of India (as per
list enclosed.)

" "2 Al Chief Secretaries of all the States/UTs (as per list « nclosed.}

Copy to:

The President's Secretariat, New Delhi.

The Prime Minister's Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Rajya Sabha Secretariat, New Delhi.

The Lok Sabha Secretariat, New Delhi.
Election Commission, New Delhi.

Central Vigilance Commission, New Delhi.
Olo Comptroller & Auditor General, New Delhi.
DG, NIC.

©ONOO AN

Q)

—"T FARAY
{Anand IOI’adhukar)
Director (ACC)
#2309 2272
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No.:NIC/Persinfotech/DoPT/2016

e Dated: 22.04.2016

Subject: Provision of Digital Signature Certificates (DS-s) by NIC to Member of
Service (IAS) for online filing of APAR in SPARKOW.

Dear Sir,

The undersigned is directed to convey that NIC is making n. cessary arrangament from
its budget to provide Digita’ Signature Certificates ¢ offic 7S (IAS as well as olrer
officers who will be in the worktlow for online filing of APAR oy 1AS officers. The DS0s
will b& issued by NICSI through its empanslled agency.

The apove is issued with the approval of competent authority

With Kind Regards,

Yours Sincerely,

=

(S Sowpari)
v To,
Director {PR)

D/o Personnel & Training
North Biock; New Delhi

Copy for kind information to:

%. Office of Director General, NIC
2. Managing Director, NICS|
3. Dr. 8 C Pradhan, Deputy Director General, E-Sign Gro. p

(S N Sowpari)



g / No.O4/04!2016-EO(PR)
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Government of India
FAAHTAT Praf3e 5T oy e g
Secretariat of the Ap oiﬁtments Committee o: ‘he Cabinet
Tq HiRIeTor s
Department of Personnel & Trainin
FUTTAT HIHIGT vy
Office of the EsEEIishment Officer

AT T, 7S e
__North, Block, New Delhi
1T e / Dated - 05.04.2016

FRATSE AT
OFFICE MEMORANDUM

Subject:- Online filing of PAR by 1AS officers — issue of ins ructions regarding DSC
—reg. ' '

The undersigned is directed to refer to then Secratar. DoPT's D.O.No.4/2:13-
EO(PR) dated 31.10.2013 addressed to all Secretaries in the 3overnment of India and
the then Establishment Officer's D.O.No.4/2/213—EO(PR) datec 09.10.2013 addressed to
all Chief Secretaries in the State Governments regarding ¢ filing of APARSs and the
procedure to be followed for obtaining Digital Signature Certific:te {DSC) for IAS officers.

red for submission of Returns of Asset: ang Liabilities under the
Lokpal Act. It is understood that many of the DSCs issued t the officers have either

2. In this connection, the procedure for getting the DSCs ssued and rates for the
Same are available on NICSI  website httg:lnicsi.co_m under the link
http:lnicsi.comlshowfile.asp?lid=67&EncHiddd= and are en- apsulated as under-

a) Client organisations will request for Proforma Invoice fr . m NICS) via E-Mails to

nicsi-pi@nic.in specifying requirement, i.e. the number -nd class of DSC/Token
for DSC required. :

b) Pt Division of NICS] will provide the Proforma tnvoic : ang mandatory User
Information sheet to the organisation at its emaj! id.

c) Organisation concerned will transfer the invoice value t ‘ough cheques/ RTGS,
NEFT and follow it Up by sending back the fited up ang igned User Information
Sheet. User information Sheet which is mandatory m st be sent to dscproj-
micsi@nic.in email id also.

d) NICSI, on receipt of the User Information Sheet wi econciie the payment
received, initiate the project and place order on the vendo

e) The vendor will contact the concerned Organisation, sollect the mandatory
documents like photograph, identity & address proof e : before servicing the
request,

f) After the client organisation certifies the satisfactory prov .ion of the service, the
bills of the vendor will be submitted to NICS! and pPayment- released by NICSI.

21



P
q) The support services would be provided by the vendc to the client organisation
during the validity of the services.
3. It may be noted that for the purpose of filing PAF . as well ag Assets and

Liabilities Returns, Class 2 certificates are to be cbtained The charges incurred in
obtaining/renewal  of the DSC would be borne by the concerned State
Governments/r\/linistries/Departments or the Organisation whe e the IAS officer may be
working at the relevant point of time. At present, the approve indicative rates for fresh
issue of DSC Class-2 are as under which are, however, able tg change and are
exclusive of applicabie taxes -

Token Cost " Rs.528/-
Class 2 DSC charges : Rs453/- (validity 2 years)

NICS! has also indicated that the exact rates wouic depend on the desired
quantity.

4. All the State Governments/l\/tinistries/Departments ire reguested to take
immediate steps for renewail/obtaining of DSC to ensure timely “fing of PARs and Assets
& Liabilities Returns. The procedure as outlined above shall ilso be followad for any
future requirement for issue of fresh DSClrenewal of DSCs. Fo any further clarifications.
please contact Shri B. Ravi Kumar, Technical Director, NIiC DoPT (Tele: 23040399,

e-mail: bravi@nic.in).
5. This issues with the concurrence of IFD and approval of >ecretary(P).

o
/"‘?‘\J\\'
(Anand Madhukar}
Director (ACC)
E2309 2272

1. All Secretaries of all the Departments/Ministries of the sovernment of India (as
per list enclosed.)

2. Al Chief Secretaries of ali the States/UTs {as pﬁé,_ust_enc 1se.c‘i_,r)..,_.._,_& .
. Pl . R oy
Copy to ) ;
1. The President's Secretariat, New Delh; Y :
2. The Prime Minister's Office, New Delhi. i
3. The Cabinet Secretariat, New Delhi. IR ST S
4. The Rajya Sabha Secretariat, New Delhi, | ) .,
5. The Lok Sabha Secretariat, New Delhi. s et
6. Election Commission, New Delhi.
7. Central Vigilance Commission, New Delhj.
& Olo Comptrofler & Auditor General, New Delhi.
‘ CH
2 b e
(Anand Madhukar)
Director (ACC)

&2309 2272
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Registration Form for Digital Certificate (n)Code
GOVERNMENT Solutions.

efafe e Secure e Swre

(for office use only}

or  Class3
| Vatidity 2 Years OR  Validity 1 Year Only Signing oR  Sign & Encrypt
" INSTRUCTIONS : = - : L .
1. Please fill the form in Englsh only in fegible format and IN 5. Incompiete application is kat - for Rejection. The rejected form would
BLUE INK ONLY. e physically discarded afte 15 days from the date of rejection. No

request would he entertaine  with respect to rejected form after the
rejection penod. |
3. Incase of keypair been compromusediost/deleled, please 6. All supporting documents s wid be aftested by Gazefted Cfficer or
' ' Bank Manage: of Post Mo ter and the Name, designation, office

2 for revocation of centificate.
pory . ) ) ) aqdress anc condac! numbe of the attesting officer shouid be dearty
4. For obtaining Class 3 “video recording of DSC appiicant” is 2 |

visible
mandaton: 5 per CCA - Guigalines.

2. OID would he as per our CF'S Please refer w our CP3 at
www.ncodesolutions conveps.pdf for more informiation

7. FiPS 140-1/2 level vahdated ‘ardware ayptegraphic oken required o
download the DSC

LZilix recens

' Applicant Name APPLICANT TO SIGN ACROSS THE PHOTOGRAPH EXTENDED TO AP+ ICATION FORM p j' ‘ :

l ST I T 5w e 1o

LR AT T

|
o— )
. } . ol . A95Q0M 32
Unique Email 1D : [

e \ Appnean l

Unique Mobile No. | ‘ ; ‘ :

SESUSEUNIRE ARG N AT B m

identity Details of Applicant DOC No. 5 " R } ,‘ ] |
) . i

L’l *EAN [ T Driving | 'I Passport ] Govt. i Postoffice C Copy of Bank Acce .0l Passbook containing photo & signed by |
~ Card 7 License — IDCard T 10 Card --' applicant with attas ation by concerned Bank Gfficer :
H

: Tck any one and enclose the attested copy of same. {*For PAN basnd DSC, please provide th« PAN Card details. )

- R S = S |

* Organization Nama | |

: Govt. 1D Card Detail E:__ oy TR = Fiasg [ it el =T
 (Enclose attested copy) | . Departmen |

Office Address

Area / Landmark | s . i i

PLEASE NOTE :
"Secton 71 ¢ 1T Act stipulates that f anyone Makes A MISTepresantation of SUppresses any matenal .t from the CCA or CA for obtaining any DSC
such person shai fe pumishable with impnsonment up 1o 2 years or with fine uo o ane fakh rupeas with both

DECLARATION : senss e

4, In case of submmssion of Asdhaar Card Detaits. | provice my consent o (nCode Solunons & using Aadnaar Card details for my identity
authanizanon Sy

2. | hereby agres mal | nave read and understoed (niGode Sofutions 0% gon the subscnies agre ment and promise to abide the same i have
read and understood quidelines fof storage of private keys mentioned 0 irCode Solutioas CPS

3. | hereby authorise in)Crode Sciuticns to conduct raoile verification as per 0 0A Jurlelines. on the wmber mentioned above

- S b R, -*.-ms;ae.:}?
. Date : Place - =
i Slgna!ura of App%;canl w1 seal of Ongamzatron (Biue ink Ordy) ‘

Toll Free : 1800 - 233 - 1010

wwh. ncodesolutions.com § n
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FTH M Registration Form for Digital Certificate D€
GOVERNMENT | Solutions.

» e e Secure ¢ e,

Customer identification Number :

{for «fice use only)

T = it i e et e R

Documents Required for Verification

L
i
e et b oot S A mn % e e St e )

| Attested copy of following for
| Government Application i

e

" A Applicant's identity card.

8. The application for DSC shouid be forwarded/Certified by the authonzed signatory (Compets \i authority of the Department/ Head of
Office / NIC Coordinator.

C. Copy of identity card of authorised signatofy.

|
i A, For Class 3 certificate, HOD should certify the physical verification of subscriber. with a stater: ant similar o that used for life certificate |
of pensioners !

" B. The attestation of documents may be carned out by Head of the Office/Gazetted Officer.

_“.PAYMENT DETAILS

Date : Bank Name : o ) DO i Chegue No. - . Amount . o
rsisnineis s s
£ e Authorization Letter ——== == = T ST T
o, N P
{n)Code Solutions (A Division of GNFC Ltd.)
This to certifiy that
Mr. ! Ms. (certificate appiicant)
Moblle has provided corract informatlen Ir: the applicationfe nfor issue of Digital Certificats to the best
of my knowiedge and belief and is working with {organization name). | certify the physical varification of the

appiicant. He / Sha Iz hereby authorized to obtain a Digital Certificate issued by {n}Code Soluuons.

DETAILS OF AUTHORISING PERSON

i R B ..~ S s _— _ o P P —— | |
Designation | ¥

L B i T RS T3 T e e Rt A el 2 e "J ‘

Date ‘ wsnising Persorn (Blue nk Ouly} 1 ;

E:V_ T T e . pweiseal of Organization} ‘i

| Ak O | fsion: |

(o1 R [T Corporate Gffice Ahmedabad - 079-4000 7300 « dscsales@r ade.in

Delhi Bangaiore Mumtal Surat
{111-26452279/60 080-25272528 022-22048408 D261-27808044
northsales@ncod# in southsales@ncode In mumbaisales@ncoge suratsales@ncode.in

Vad Toll Free : 1800 - 233 - 1010
; 5 ww .ncodesolutions.com

Page * 2.2 Corporale Office : (n)Code Solutions, 307 GNFC Infotawar, Br  akdev, Anmedabad-380054




