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From

8

The Chief Secretary to Govt. Haryana,
Is ' :

1. All Heads of Departments, - ' ; AT
Commissioners Ambala and Hissar Divisions, ; i
Ml Deputy Commissioners and all Sub Divisional
ers in Haryana

. 2. The Registrar,

Punja b & Haryana High Court and _ !
all District and Sessions Judges in. '
Haryana.

- B 3§

ETCTS

Dated, Chandigarh the 14th February, 1977. _ e
Subject :—Writing of Confidential report by rwiewing{aéccpting_authq:ity]autherities—ércgardix_xg." o

-

43 %

Sir,

I am directed to invite your attention to para 8 of the consolidated instructions re-
garding Confidential Reports, according to which if remarks on the work of an officer are
not recorded -by a reporting ‘authority at the time of relinquishing the charge of his post.
or immediately on the transfer of ‘his  subordinate(s) within g reporting year (i.e. from I
April to 3Ist March of the year), then it is obligatory ‘for the officer maintaining the ann
confidential reports that when the annual confidential reports are being written at the

_ ks on the confidentia] reports of those officers/officials in respect jof whom these

authorifes are the initial Teporting authorities. The said instructions are however silent as

to who among the officers in the capacity of |.reviewi accepting authorities is fo xeporg’
upon the work of a subordingte officer/official, if” more than one such officer had seen

- work of the officer or official reported upon during a particular year. I am to clarify

- in such cases remarks are to be recorded only by that Teviewing/accepting authority 3

may have last seen the work of the officer/official reported upon in the ‘reporting year.

- &t least three months, . ‘ . £l i

3. These instructions may kindly be. brought to the notice of all concerned for &t

" -gompliance. The receipt of this communication may kindly be acknowledged. ¥

| S " Yours é‘g}thfull.v,
= _ D:Futy Secretary, Political & Service
Co Jor Chief Secretary to Govmmt, Ha

i A_ copy is forwarded ‘unofficially for information and necessary action to i—

o

BT D the Financial Commissioner, Haryana.
RO e (g_ all Adminis_traﬁve Secretaries . to Govt., Haryana,

U0, No. 763876 dated, Chandigarh the 14th February, 1977, _
| Sat e coi)fy is forwarded to the Principal SecretarylSccretaries/Pﬁvatc Secretaries/Pe
\ssistants to Chicf Minister/Ministers/Ministers of State for the information of Chief
Ministers/Ministers of State, in Haryana. '

/ ; e _' sd/- B
| S Secretary, Political &
ot R jbrOhi'I:wa?;euxyton?m:
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