F.No.35021/7/2019-GWE d 7 5EF 2D
Government of India/Bharat Sarkar ~LeoaT] T
I ’ | Ministry of Jal Shakti R
[ RieipiNe, o : ; ;
g pariment of Water Resources, River & Developmient | kg =
" balul _D,'E and Ganga Rejuvenation Rk
4 (GWE Section)
N Room No.633,
ﬁf = Shram Shakti Bhawar,
o Rafi Marg, New Delh-1
o

Sub.: Filling up one post of Administrator, Group 'A’, Gazetted,
CGWA in Level-11 of Pay Matrix (pre-revised PB-3 (Rs.15,600-
39,100/-) with GP Rs 6600/- in the Central Ground Water
Authority, a subordinate office of the Ministry of Jal Shakti, Deptt.
Of Water Resources, RD & GR on deputation/absorption basis :-

The undersigned is directed to say that it is proposed to fill up one
post of Administrator, Group 'A', Gazetted, CGWA in Level-11 of Pay
Matrix {pre-revised PB-3 {Rs.15,600-39,100/-) with GP Rs 6600/- in the

" Central Ground Water Autharity, & subordinate office of the Ministry of Jal
-E‘ Shakti, Deptt. OF Water Resources, RD & GR on deputation/absorption
@ basis ;-
fnﬁf §
,l,‘!'f 'fr 7 a. Officers under the Central Government or State

Governments:

i. Holding analogous post on regular basis in the parent cadre
or department; or

fl. With five years regular service in level-9 (Rs 53 100-167800) In the

(}/ pay matrix in the parent cadre ar department: or

lii. With six years regular service in level-8 (Rs 47600-151 100} in the
pay matrix in the parent cadre or department; or

yig o ?- 2 all
v, With ten years regular service in level-6 (Rs 35400-112400) in the
Pay matrix in the parent cadre or department; and
U. 4 b. Having five years experience in Administration, Establishment and
Accounts matters.
Mote: Period of deputation including period of deputation in another ex-
ﬂi,_,‘-v cadre post held immediately preceding this appointment in the same or
3¢ § some other organization or department of the Central Government shall

ordinarily not exceed three vears. The maximum  age-limit for

W" appointment by deputation shall be nat exceeding fifty-six years as on the
- clesing date for receipt of application.

=



ey

2. The pay of the officer selected for the above post shall be regulatec
in terms of the provisions contained in the GOI, DOPT O.M. No. 2/29/91-
Estt.(Pay.ll) dated 05.01.1994, as amended from time to time.

3: Duties and Responsihilities for the post as follows :

administrator is having the role of coordinating various activities of
CGWA under the guidance of Member Secretary. His main duties
are as under:

i. Administrator is to deal with the establishment, administration
and accounts work in the secretariat of CGWA.

ii. To organize authority meetings, preparation of agenda, minutes
and follow up action to ensure implementation decisions.

iii. To process the complaints on violations of CGWA notifications by
individuals /ffirms and reporting the same to the concerned state
authorities for necessary actions.

iv. To coordinate with wvarious state and central agencies in
connection with the implementation of CGWA notifications.

v. Attending court cases, preparing affidavits on legal matters,
framing and modifying Rules and Guidance transaction, etc for the
Authority.

4. It s requested that application of eligible officers who are willing
and can be spared In the event of their selection may be sent along with
their Bio-Data (in duplicate) duly signed by them in the attached proforma
and with attested copy of their up-to-date - Confidential Reports for the
preceding five years, Integrity Certificate In the prescribed proforma,
Vigilarice Clearance and Mo Penalty Statement during the last 10 years, so
as to reach the 'Deputy Secretary (GW Estt.), Ministry of Jal Shakti,
Deptt. of Water Resources, RD & GR, Room No. 421-A, Shram
Shakti Bhawan, Rafi Marg, New Delhi 110 001’ within 60 days from
the date of publication of this circuiar in the Employment News/Rozgar
Samachar Weekly,




5. Applications received after the prescribed limit or which are incomplete
will not be entertained. Officers who volunteer for the post will not be
permitted to withdraw their names later.

ﬁYS&L

(A. K. Sahoo) ¢ 1
Under Secretary to the Govt. of India
Tel : 23716928

To,

i) All Ministries/Departments of the Government of India.{Including
Niti Ayog)

in Secretaries(Services), All state Governments,

jli) Chairman, Central Water Commission, New Delhi

iv) Heads of all Organisations under the Ministry of Water Resources.
v) Chairman, Central Ground Water Board . NH-iv, Faridabad.(with
8 request to upload on CGWB website)

vi) All Wing Heads, MoWR, RD & GR.

vii) NIC, DoWR, RD&GR with a request to upload on website,



BIO-DATA [ CURRICULUM VITAE PROFORMA

T ‘:luma and Address (In Dblock
e

tters)

2. |Date of Birth (in Christian era)

v (i) Date of
sarvice

entry into
(li) Date of retirement under

rules

Central /| State Gmrarnrnunt]

4. |Educational Qualifications

5. hether Educational and other

ualifications required for th
satisfied. (If  any
qualification has been Ireate
5 equivalent to th
ne prescribed in the rules,

tate the authority for the same)

post  are

ualifications | Experience require

ualifications | Experience

as mentioned In the advertisemen possessed by the officer

vacancy circular

IEssantial

iEssﬂntial

A) Qualification

A) Qualification

B} Experience

B} Experience

IDesirable

Desirable

A) Qualification

A) Qualification




I B) Experience B) Experience

51 |Note: This column needs to be amplified to indicate Essential an
Desirable Qualifications as mentioned in the RRs by the Administrative
Ministry/ Department/ Office at the time of issue of circular and issued

f advertisement in the Employment News.

5.2 |in the case of Degree and post-graduate qualifications Elective/ main
subjects and subsidiary subjects may be indicated by the candidate.

6. |Please state clearly whether in
he light of entries made by yo
bove, you
meet the requisite
Essential  Qualifications _ and

ork experience of the post

6.1 [Note- Borrowing Departments are to provide their specific comments
lews confirming the relevant essential qualification / work experien
ssessed by the candidate (as indicated in the bio-data) with reference

the post applied.

7. |Details of Employment in chronological order. Enclose a separate shee
uly authenticated by your signature, if the space below is insufficient.

iOﬂ‘ice Posts From |[To Pay band andNature of Duties(in

Institution |held on rade pay [ pay|detail}highlighting
regular scale of the p xperience  required
basis held on regulanfor the post applied

asis or




-important: Pay band and Grade pay granted under ACP | MACP are
personal to the officer and therefore, should not be mentioned. Only pay
band and grade pay / pay scale of the post held on regular basis to be
mentioned. Details of ACP | MACP with presenl pay band and grade
pay , where such benefits have been drawn by the candidate , may be

indicated as below:

loffice / Institution |Pay , pay bn:j From to

and gra

pay drawn under
CP [ MACP

scheme

[ﬂ. Nature of present employment i,el
d hoc or temporary or Quasi-
Permanent or

ermanent

IB. In case the present ampluymanj
s held on deputation / contrac

basis, please state-

A)The DateB) Period of C) Name of theiD) Name of the pos

of initialappointment  |present office fand pay of the pos
appointment |on deputationjorganization , 1 held in substantive ca
contract which  thejacity in the paren
applicant organisation
belongs

9.1 [Note- In case of the officers already)

n deputation, the applications o
uch officers should be iurwarﬁej
by the present cadre f
epartment along with cadre

clearance, vigilance clearance and




Tnt&griw certificate.

2 INote- Information under column 9

c) and (d) above must be given in

Il cases where a person is holding

post on deputation outside the

adre / organization bu

til  maintaining & lien in hi
parent cadre / organization.

10. |if any post held on deputation in
he past by the applicant, date o
eturn from the last deputation and
her details

11. |Additional details about present
mployment.

Please state whether working under
indicate the name of youn
mployer against the relevant
column)-

1) Central Government

2} State Government

3) Autonomous organization
4) Government undertaking
5) University

6) Other

12. |[Piease mention whether you are

orking in the same depaﬂmamj
and are in a feeder grade or feeder
o feeder grade.

13. |Are you in revised scale of pay? |
yes , give the date from which the
Fuvisinn took place and also
indicate the pre-revised scale.




14. hntal emoluments per month now drawn
‘Fay in Pay Band |Grade pay Total Emoluments
153. |In case the applicant belongs to an organization which is not

ollowing the Central Government Pay Scales, the latest salary slip

issued by the Organization showing the following details may be
nclosad.

[Basic pay with scalelDearness Pay [[Total Emoluments
of pay and rate Interim  Relief /

(increment Other  Allowanca|
te. (With break-
up detalls)

16. | Additional information, if any, that

A elevant to the post you applied fon
n support of your suitability for thel

post.

This among other things may
rovide information with regard to

{ 1) Additional
cademic qualifications { ii) Profe5|
sional training and (ill) Wo

xperience over and  abov
prescribed in the vacancy circula
dvertisement)

MNote- Enclose a separate sheet,
f the space is insufficient )
16. |Achievements:

B [The Candidates are reguested tuL
indicate information with regard to -
i. Research publications and

reports and special projects.

i. Award [ Scholarship / Official
Appreciation.




¥

ii.  Affiliation with professional
bodies / institutions / societies
and

iv. Patents registered in own
name or achiaved for the
organization.

v. Any research / innovative
measure involving official
recognition

vi, Any other information

(Note: Enclose a separate sheet, if|
the space is insufficient).

17. |Please state whether you are
pplying for deputation (ISTC)
bsorption ! re-employmen
asis. (Officers under Central
tate Governments are only eligible
or "Absorption”. Candidates of non-
overnmental organizations  are
ligible for short-term contracts.

(The option of STC / Absorption

re-employment are available only kﬂ
he vacancy circular specifically,
mentions recruitment by STC |
bsorption / re-employment)

18, rWhEther belonging to SC / ST

| have carefully gone through the vacancy circular / advertiisement and |
am well aware that the information furnished in the Curriculum Vitae duly
supported by the documents In respect of Essential Qualification/Woaork



Experience submitted by me will also be assessed by the Selection
Committee at the time of selection for the post. The information/details
provided by me are correct and true to the best of my knowledge and no
material fact having a bearing on my selection has been suppressed /[
withheld.

Date—emerrem-m {Signature of the
Candidate)

Address




/

Cenrtification by the employer / cadre controlling suthority

The information !/ details provided in the above application are true as per
the facts available on records. He/She possesses educational qualifications
and experience mentioned in the adwvt . If selected, Helshe will be relieved
immediately.

2. Also cenified that-

i) There is no wvigilance or disciplinary case pending / contemplated
against Shri § Smb e ;

i) HisfHer integrity is cerlified.

iii) His / her CR dossier in original is enclosed / photocopies of the
ACRs for the last five years duly attested by an officer of rank of the
Under Secretary to the Government of India or above enclosed.

iv) No major/minor penalty has been imposed on him/her during the
last 10 years or A list of major / minor penalties imposed on him/her
during the last 10 years is enclosed{as the case may be)

Countersigned

(Employer / Cadre controlling authority with Seal)



