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No. V.IV/57S/1812017
Government of India

:\linistry of External Affairs
CPV Division

Patiala House Annexe,
Tilak Marg, New Delhi-ll0001,

Dated: 21.06.2017
VACANCY CIRCULAR

The x linistry of External Affairs (CPV Division) intends to fill the following posts in Passport
Offices at stations indicated below amongst officers under the Central Government including officers
of All India Services / Central Secretariat Service in the Ministries / Departments of the Government
of India, on deputation basis:-

~)bcr of Posts & NUIIIt! 'I Scale of Pay
of Passport Office

EligibilityPost

Passport
Officer

, (PO)

1 (One): I Pay Band-3, Officers under the Central Government
Rs. 15.600- I including officers of All India Services:

, !
I Post - Passport Office, 39,100 +
Pune. i Grade Pay Rs. (a) (i) holding analogous Posts on regular

7,600'- basis in the parent cadre or department;

I

(b) Possessing the following educational
qual i iication and experience:

(Pre-re\ ised) or
(ii) with five years' service in the Grade
rendered after appointment thereto on a
regular basis in posts in Pay Dand-3 (Rs.
15,600-39,100) and Grade Pay of Rs.
6,600 (Pre-revised) or equivalent in the
Parent cadre or Department; and

/(i) Bachelor's degree from a recognized
University in India or Association of
Indian Universities recognized degrees
of foreign Universities;
(ii) One year experience in passport or
Consular or Em igration or
Administration or Finance or Accounts
or Vigilance work,

Note I: Tile Departmental Officers in the feeder category who are in the direct line of promotion will
not be c Iigi hlc for conxidcrat ion Ior appoi ntmcnt 011deputation, Sim i larly, deputation ists shall not be
('Iir,ihll' lilr conxidcr.u ion Ior appointment by promotion,

Nolt' 2: !)cri"".! ClI'dcput;ltiull illcluding period o ldcnutaf ion ill another ex-cadre post held immediately
prcccdillg lllis .rppuinuucnt in the S:lIl1Cor S(lIl1Cother org<lni/,<lliull or department or the Central
(;(IVCl'lllllelll xha l l ordin.ui ly IIUt to exceed three ycarx.

Noll' J: 'I ill' m.rx iuuun ;Igc l im it lor appo inuucu: hv dcput.u ion shall not he exceeding fifty six yCill'~
;1".II1I Iill' clu~ill~' d;lIl' ul'rclTipl ol';lpplic;ltiull'"

Note ..L 1(lI'llll'11<1111(I',l'1>!';1j1IH)illlllll'll! (Ill Iklllll:lli(111 h;lsi'.. Iile <crv icc rendered Oil <lI'cgular b;lsi~
11.\;111<>!fil'l'r 11li(ll III lilt.' 1'< 1;11111;11'\,.l()()(, Ill' Illl' ddll' l n uu wluch i!«: revised Pd) <Iructurc based on
t lu "1\111('l'lllr;1I 1';1\ ( "IIIIIIIS',illlll'l'('U!llllll'IHI;llil'llS h.i-, hlTll e\IUHlcd, sil;dl he ciccmcd to he serviu'

'1-'+ \SJs-
10/",+ (~l?-



,,,";J~red in the corresponding grade payor pay scale extended based on the recommendations of the
?~.~Commission except where there has been merger of more than one pre-revised scale of pay into
one grade with a common grade payor pay scale, and where this benefit will extend only for the post
ror \\ hich that grade payor pay scale is the normal replacement grade without any upgradation

') The selected officers will be on deputation for a period of three years initially which can be
curtailed or extended further, depending upon the requirement, and with the consent of the officer
and approval of the lending department. The usual deputation terms will apply.

3. All Ministries/Departments of Government oflndia are requested to circulate the above posts
among the officers under the Central Government including officers of All India Services/ State
Government, working with them and forward the application (in prescribed pro forma Annexure A)
of eligible and interested officers, along with their dossiers and a certificate to the effect that they are
clear from vigilance angle, to the undersigned by 2pt July, 2017.

(Mohammad Naseem)
Deputy Passport Officer (PV A & Cadre)

Ph. No. 011-23388648

To,

I. A11Ministr ie ; [)cp<trtll1ent of Government of India
2.{..../ All Chief Secretaries to the State Governments.

Copy to:-

I. Ministry of External Affairs-] Kind arm. to: Joint Secretary (Admn)].
2. Director (XP), Ministry or External Affairs, Shastri Bhawan, New Delhi- with the request

to upload this circular on the MEA's wcbsite.
J. Direclor(PSP). Ministry 0(' External Affairs, CPY Division, New Delhi -with the request

to upload this circular 011 the Passport Seva wcbsite
-l. Director (CS). DoPT. Lok '\ayak Bhawan, Khan Market, New Delhi- with the kind request

to upload this circular Oil DoPT's wcbsitc for wider circulation.
5. /\11 Passport Ol'liccs.
Cl. Brancb Sccrctnriat at Chcnnai. Kolkara. Guwahati, Hyderabad.
7. Spokesman, .ICM. :Vle,\, :---;c\\ Dclhi.

X. O/o.lS (PSP) 8: CPO. CPY Di\ ision. ,\IEA, New Delhi.



_-\~~EXURE - A
CCRRICCL-\~1 VITAE PROFO~\t-\

"\_lJ~~e\ in BI('-::;'; letters)
Designation (Batch)

2. Applied for the post of

(i) Place (Name of Station/s in order) (1) .
(:2) .
(3) .

3. Date or Birth I in Christian era)

(i)\~c as 011 21.(J7.2017

[closing date of circular]

4. Date or retirement limier Central/
State Government Rules

5. I:ducationa I Qual ifications

6. \\'Ih:ther belongs to se 'ST

7 (a). Educational qualifications and experienced possessed

Qual ificationl
experience possessed

by the officers

( I )

(2)

( \)

I k~il'cd (I)

(h). I ;lllgll;q;e KIl()\\ 11(Mother 'J'ollgue):-

(·ollld 2
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8. Details of service, in chronological order.
Enclose a separate sheet, duly authenticated
by your signature, if the space is insufficient

Office/ Post held From To Grade Scale of Nature of
Institution Pay Pay and Duties (in

Basic Pay details )

I

--------------------------------------------------------------~----------
I

--
')

/3.

9. Contact details:
(A) Present .-\dd:-

(i) Tel. No.
(ii) Mob. No.
(iii) E-l1lail-

(13) Ol"lice Add(with office 113I1lC):-

(i) "I'd No.
I ii) !vlob. '.Jo.
(j i i ) 1.-1ll:1il-

10. III case the PI·C:-.Clltpu:-.! i:-.held
on dcpuun ion contract h:l:-.i:--..please stale

(a) I\:IIIIC ul·()l"Iil.c I Orgdlli/<lli,)1l
and :lddrc~~ (\\ irh l cl. 0!u.)

(h) The d:t!c ul illi!i:ti appoinuucnt

(c) I'criod or ;IPPOill!IIIClll Oil dcput.u ion

(d) N;1I11C (ll!ill' p:lll'll! (lnic~ / m~"lli/:llion
1" \\ hi,'ll .\ (1I1hl'I()ll~

Contd .... 3
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I have carefully gone through the vacancy circular and I am well aware that the
Ci.rriculum Vitae duly supported by documents submitted by me will also be assessed by the
Se.ect.on Cornmittee at the time of selection for the post.

Signature of the candidate
Address .

Dated .

It is certified that Shri/Ms is clear from vigilance
angle and in case of selection, he/she will be relieved.

(Signature or Head of Office 'Cadre Controlling \\ ith Seal)


