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L. These rules may be called the Punjab Civil Secretariat (State Service Class {11} (Haryana Amendment} Rules.
20 e
retariat {State Service Class 111} Rules, 1952, in rule 5.-
“If appointed by promation from a

appointed by promotion from amongst Junior Scale Stenographer” zh
(i in clause (fa), for the words, “If appointed by promation from amongst Clerks”,

appointed by promation from amongst Steno Typist” shall be gubstitured.

1 In the Punjab Civil Se¢
mongst Clerks”, the words, “If

(1) in clause (f), for the words,
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[Authorised English Translation]

HARYANA GOVERNMENT
SECRETARIAT ESTABLISHMENT ORGANIZATION
{IN ESTABLISHMENT-1 BRANCH)
Maotification
The |8th September, 2015

No. G.S.R.21/Const./Art.309/2015.— In exercise of the powers conferred by the proviso to Article 302 of the
Constitution of India, the Governor of Haryana hereby makes the following rules further to amend the Funjab Civil
Secretariat | State Service Class [11) Rules, 1952, in their application to the State of Haryana, namely:-

1. These rules may be called the Punjab Civil Secretariat (State Service Class 111} (Haryana Amendment)

Rules, 20135,

2. n the Punjab Civil Secretariat (State Service Class 111) Rules, 1932, (hereinafter called the said rules), in
rule 5, for clause (), the following clauses shall be substituted, namely:-

(1) Senior Scale
Stenographer

1f appointed by direct recruitment or by transfer from Government

Departments other than the Haryana Civil Secretariat,-

(i} 1042 with first division [fom & recognized Board or
Graduate or it's equivalent from recognized University; and

{if) Hindi/ Sanskrit up to Matric Standard or Higher Education;

For Ex-Servicemen :-

10+2 or fifteen years Service in Army and Army Certificate

Class 1;

If appainted by promotion from amongst Clerks,

{i) 10+2 with first division from s recognized Board or
Graduate or it’s equivalent from recognized University; and

{ii) Hindi/Sanskrit up to Matric Standard or Higher Education,

Qualifies ina
departmental test
conducted by the
Commission, the
regulation of which
are contained in
Appendix A,

|

i(fu) Junior Scale
Stenographer

1f appointed by direct recruitment or by transfer from Government

Departments other than the Haryana Civil Secrelariat,-

(i) 1042 with first division from a recognized Board or
Graduate or it's equivalent from recognized University; and

(il) Hindi/ Sanskrit up 1o Matric Standard or Higher Education;

For Ex-Servicemen :-

Qualifies ina
departmental tesi
conducted by the
Commission, the
regulation of which
are contained in

Departments other than the Haryana Civil Secretariat,-

(1) 10+2 with first division from a recognized Board or
Graduate or it's equivalent from recognized Liniversity; and

(i) Hindi/ Sanskrit up to Matric Standard or Higher Education;

For Ex-Servicemen :-
10+2 or fifieen years Service in Army and Army Centificale
Class [

| appainted by promotion from amongst Clerks,

(i) 10+2 with first division from a recognized Board or Graduate
or it's equivalent from recognized University; and

{ii) Hindi’Sanskrit up to Matric Standard or Higher Education.

1042 or fifteen years Service in Army and Army Certificate | Appendix A.
Class [;
If appointed by promotion from amongst Clerks;
, {iy 10+2 with first division from a recognized Board or
' Graduate or itf's equivalent from recognized Liniversity; and
(i1} Hindi/Sanskrit up to Matric Standard or Higher Education.
(M) Steno Typist If appointed by direct recruitment or by transfer from Government | Qualifies ina

departmental test
conducted by the
Commission, the
regulation of which
are contained in
Appendix A",
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In the said rule, in Sub-rule (1) of rule 6, for clause (g}, the following clause shall be substituted,

namely -

“(¢) In the case of Senior Scale Stenographer, Junior Scale Stenographer and Steno Typist by seléction among

4.

(1)

(2)

those who have gualified test referred to in rule-3 (1), (fa) and (fb) respectively.”

In the said rules-,

(ij For Appendix A and B, the following Appendices shall be substituted, mamely:-
“Appendix A

Rules governing the qualifying examination of Senior Scale Stenographer, Junior Scale Stenographer and

Steno Typist in the Haryana Civil Seeretarial,

The examination is a qualifying test designed 1o discover the technical and personal qualitics of the
candidates and Chicl Secretary has the right to select any qualified candidate with due regard to order of merit he may
Attain at the examination, plus his total length of service in the Secretariat as Senior Scale Stenographer, Junior
Stenographer and Steno Typist respectively and record of the service.

The 1est will consist of,-

For Senior Scale Stenographer,-
(i} English Shorthand at 100 words per minute and transcription thereof at 20 words per minute. Mistakes

should not exceed 4 per cent | and

Scale :

(i) Hindi Shorthand at 80 words per minute and transcription thereof at 13 words per minute. Mistakes

should not exceed 4 percent.

For Junior Seale Stenographer,
(i) English Shorthand at 100 words per minute and transcription thereof at 20 words per minute. Mistakes

should not exceed 8 per cent , and

(i) Hindi Shorthand at 80 words per minute and transcription thereof at |5 words per minute. Mistakes

should not exceed § per cent.

For Steno Typist,
(i} English Shorthand at 80 words per minute and transcription thereof at 15 words per minute. Mistakes

should not exceed 8 per cent ; and

(i) Hindi Shorthand at 64 words per minute and transcription thereof at 11 words per minute. Mistakes

should not exceed 8 per cent.

{iii) Drafting.
APPENDIX B
T"Sr. | Designation of the posts | Number of posts Scale of Pay
| Mo
Permanent | Temporwy | Total 1
[ 1. | Deputy Superintendent 14 2 16 PBE-2, T 9300-34800 + T 4200 Grade
| Pay !
2. | Personal Assistant 62 44 106 | PB-2, 2 9300-34800+ T 4200 Grade
4 : Pay
3 | Assistant 374 86 460 PB-2, ¥ 9300-34800 + ¥ 4000 Crade
Pay
4 | Senior Scale 42 12 54 PB-2, T 9300-34800+ T 4000 Grade
Stenographer Pay
™35, | Statistical Assistant 1 0 1 PRE-2, T 9300-34800+ T 3600 Grade
I Pay + T 60/- Special Pay.
6, | Accountant - 2 2 FB-2, T 9300-34800+ ¥ 3600 Cirade
! Pay + T 60/- Special Pay.
7 Technical Assistant | . 1 PB-2, T 9300-34800+ T 3600 Grade
L [ Pay + T 60/- Special Pay.
[ % | Senior Translator 3 - ] PB-2, T 9300-34800 + T 3600 Grade
L | Pay + ¥ 80/- Special Pay.
9, ! Junior Scale 12 18 30 PB-1, T 5200-20200+ T 2400 Grade
b Stenographer Pay+ T 40/- Special Pay.
10, | Furniture Supervisor 1 - [ PB-1,7 5200-20200+ T 2400 Grade
bl Pay+ ¥ 30/- Special Pay.
| 11, | Driver 37 ! 11 48 PB-1, T 5200-20200+ F 2400 Grade
JUE Tl | Pay+ ¥ 300/- Special Pay. B

BT
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. | Telephone Attendant AT - 5 PB-1, T 5200-20200+ T 2400 Grade
Pay+ ¥ 80/- Special Pay.
13. | Steno Typist 87 29 116 | PB-1, % 5200-20200+ ¥ 1900 Grade
| Pay+ ¥ 100 Special Pay,
[ 14, | Clerk 289 77 366 | PB-1, ¥ 5200-20200+ T 1900 Grade
r Pay+ T 40/- Special Pay.
15, | Library/Record shelf | - | PB-1.7 5200-20200+ T 1900 Grade
Supervisars Pay+ ¥ 30/- Special Pay. s |
6. | Photedar 1 - 1 PB-1.T 5200-20200+ T 1900 Grade
Pay + ¥ 40/- Special Pay.
17. | Cash and Bill ] - 1 PB-1, T 5200-20200+ T 1900 Grade
Messenger Pay + T 100/- Special Pay.
18 | Restorer 19 - 19 PB-1,7 5200-20200+ ¥ 1900
Grade Pay+ ¥ 30/- Special Pay.
19. | Book Binder 1 - | PB-1, T 5200-20200+ ¥ 1800 Grade
Pay + ¥ 30/- Special Pay."".

(ii) In Appendix C, under the heading “Designation of official™, for item (h) and entry thereagainst, the
following items and entry thereagainst shall be substituted, namely:-

“lh)  Senior Scale Stenographer
(ha) Junior Scale Stenographer
{hb) Steno Typisl.™,

0. 5. DHESI,
Chief Secretary to Government Haryana.

53630—L S —H G, Chd



