No.4/7/2005-2Trg
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE

TRAINING DEPARTMENT

Dated Chandigarh the 26™ April, 2010.

To

1. All the Financial Commissioners & Principal
Secretaries/Commissioners and Secretaries to Govt.,Haryana.
2. All the Heads of Departments in Haryana.

Subject Training circular-Training Programme in Administrative Vigilance-2
(Code AV-2) for Section Officers and above level officials to be
conducted by ISTM, New Delhi during 31* May to 11" June,2010.

Sir/Madam,

I am directed to refer to the subject noted above and to inform you that the
Govt. of India, Institute of Secretariat Training & Management, Department of
Personnel and Training, New Delhi is organizing a training course cited at subject at
New Delhi. Interested officers can exercise their options on the prescribed format.

Details of the Training Programme are available on the web site http://csharyana.gov.in

(under the heading of Training Branch/Training Announcements).

Yours faithfully,

Sarsy el

Superintendent Training
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No. A 33055/3/2010-ISTM (AV-2)
- GOVERNMENT OF INDIA
INSTITUTE SECRETARIAT TRAINING & MANAGEMENT
' DEPARTMENT OF PERSONNEL & TRAINING
ADMINISTRATIVE BLOCK, JNU CAMPUS(OLD)
OLOF PALME MARG, NEW DELHI-110067
TEL:26108946; TELEFAX: 26104183

‘ Dated 315" March, 2010
«&Qm,, . o |

C-s. 1) Secy. To the Gowt. of India (All Ministries / Departments)
/ i 2) All Attached & Subordinate Offices. i
&4-20] +3) All State Governments / All Union Territories
' 4) The Central Vigilance Commission ;
5) All Public Sector Undertakings / All Autonomous Bodies

» Subject : " Training Circular — Training Prograrmme in Administrative Vigilance — 2 (Code

.\/u (AV- 2) for Section Officers and above level officials to be conducted by

' ! this institute during 315t May to 11" June, 2010
37&7‘i SI1 o Gl e T ik -

~ I"am directed to say that ‘the next Training Programme on Administrative
L Vigilance-2 (AV-2) for Section Officers and above level! officials will be conducted by
y ~ this Institute during 375 May to 11" June, 2010. _ | -
[;_ 1 22 ... The course particulars éﬁd hominaﬁon proforma are given in Appendices | & I

rgeépe_ctively."Nominations of the eligible officials, complete in all respect and in the prescribed

proforma should reach the Institute latest by 30" April, 2010, T Nomination may be
} preferably sent by e-mail to !gskgmgrﬁi@ﬁﬁ%mail.cém OR Fax No0.26104183.
Z)U”D\ {E’QQHS Onjy,_thgse‘:ofﬁt':_‘iais, whose candidature is confirmed by this Institute,
g w\ox relieved for the course. /f no letter is received from this Institute, it may be presumed that it

30 ~ has not been possible to accept the candidature of the person concerned._Persons who report

~ine  for the programme* without confirmation of their selection by the Instifute wil under no
%;52’6 circumstances be admitted.
'if":: e 2 . F

may be

Yours faithf

F {5 2%
< 18 G

Encl: Appendix-l, 1.

_ -S(Kasana)
Joint Director & Course coordinator

Tel.26180589.
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ANNEXURE-I

COURSE INFORMATION SHEET
CODE : AV -2

TITLE: Training Programme in Administrative Vigilance for Section Officers and
' above level officials dealing with Vigilance matters.

DURATION 2 weeks (31 May to 11" June, 2010)

AIM OF THE COURSE: To develop the skills required for handling Vigilance and
Disciplinary cases.

BROAD CONTENT OF THE COURSE

Constitutional provisions relating to disciplinary proceedings
Role of CVO
Misconduct and remedial action
Preventive vigilance
Preliminary Investigation
Drafting of charge Sheet
Principles of Natural Justice
Appointment, role and functions of Inquiry Officers and Presenting Officers
Conduct of inquiry '
10. Evaluation of Evidence
g Drafting of Inquiry report
12. Action on inquiry Report . -
13. Special Provisions
- 14, Financial Effects of penalty
15, Suspension
16. Appeal, Review and Revision
17. Prevention of Corruption Act, 1988
18. Role and function of CBI and CVC

O N D Oy N

METHODOLOGY: The programme will be organised on highly participative lines. The

training methods will include, lecture, group discussion, Group Exercise, Presentations, Case
study, role-play, etc.

ELIGIBILITY CONDITIONS: The programme is meant for Section Officers & above level

_ officials  in the Central Secretariat dealing with Vigilance matters  and officers of the

comparable status & above in other Central Government Offices, State Government Offices
“and PSUs/Autonomous Bodies

COURSE CAPACITY : 25

COURSE FEE & OTHER EXPENSES t A capitatibn fee of Rs. 2000/- per week per
participant will be charged in advance in respect of such employees of Public Sector
UndertakinglAutonom_ous BOdIB&‘! who may be granted admission in the course. Capitation Fee

- Director, Institute of Secretariat Training & Management, New Delhi, payable at New Delhi. The
Capitation Fee of Rs.4,000/- is required to be paid on receipt of confirmation about the
acceptance of the nomination, but on or before the commencement of the course.

ACCOMMODATION: ISTM has a modest hostel faciﬁty where both AC and Non-AC rooms are
available on first come first served basis. The rooms are available on twin sharing basis. The
charges for AC rooms arc different than that of the Non-AC Rooms. For details relating to the

tariff and availability of accommodation at the ISTM Hostel, the participants may contact the
Caretaker or Hostel Warden at Tela Fav NMa n44 anasar—.



NOMINATION FORM

L From GEREEEEENEANFEINSEARERE

Course Title :
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T |

P. | Name |
2. | Designation |

[3.Scale of Pay |

—
|

|
l
|

1

—

|

4. | Organisation with Complete Address and Telephone/Fax Numbers and E mail 1D: (to which
intimation about nomination is to be sent) .
| 5 | Whether it is a Central/State Govt. Ministry/
| Department_or PSU / Autonomous Body:
| 6. | Educational 7. Professional
5. Qualification: Qualification:
| 8." | Whether 9. Service to
| SC/STIOBC/General: which belongs:

10. Brief Service particulars:

\ S.No. \ Post Held From |

To

Scale of
Pay

|

< |

|

|

( 11,

1 Whether fulfils eligibility conditions:

- |

12,

\ How the programme is likely to benefit the nominee as well as the organisation: |

13.

Previous courses attended at ISTM:
(with dates in bracket)

14,

| Whether hostel accommodation is
required:

It is certified that the particulars g
“training, if selected and in no case will he/she be with
prescribed Capitation Fee and other charges as applicab

Signature of the Nominee:

To be filled In by Sponsoring Authority

iven above are coriect. The officer will be relieved for
drawn in between from the course. The
le will be paid to ISTM for this course.

Complete Postal Address of the Sponsoring
Authority With Telephone Number and Fax Number

Signature:

Name/Designation:
(of the Sponsoring

authority)

with Office Seal




