No.4/7/2005-2Trg
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE

TRAINING DEPARTMENT

Dated Chandigarh the 21 September, 2010.

To .
1. All the Financial Commissioners & Principal Secretaries/Commissioners
and Secretaries to Govt.,Haryana.
2. All the Heads of Departments in Haryana.

Subject Training Circular on “Stress Management” from 20-24 December,2010.

Sir/Madam,

[ am directed to refer to the subject noted above and to inform you that the
Govt. of India, Institute of Secretariat Training & Management, Department of Personnel
and Training, New Delhi is organizing above cited training course at New Delhi. Eligible

officers can -exercise their options on the prescribed format. Details of the Training

Programme are available on the web site http://csharyana.gov.in (under the heading of

Training Branch/Training Announcements).
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Superintendent Training
supdttrg.cs@hry.nic.in
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£ ( Subject:- Training course on “Stress Managen!afent” e
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Sir,
ﬂ:/( : I am directed to say that the course on “Stress Mai A e
o held at Institute of Secretariat Training & Management from 26 . -

December, 2010.

iy
J,(;,/ 2 The details of the course are given in the Course Information Sheet nt

jo)4 1e Annexure-I.

3. Nominations in the enclosed form (Annexure-II) of eligible officers whe
/ can attend the programme on whole time basis may kindly be sent (o: Mie.
5K Namita Malik, Assistant Director, ISTM, JNU (Old) Campus, New
/ Mehrauli Road, New Delhi-110067 so as to reach by 15t Qctober, 2010,
/&_ _ The nominations not accompanied by the particulars in the proforma o

/o~ T AnnERUTE T GF received after the last date may not bé considered
- 179 e oo . -4 |
B 4. The acceptance of homination will be dispatched in the Third weelr !

y October, 2010. The officer(s) should be relieved for attending the courss

g/"'ﬁ * only after receipt of acceptance of the nomination,

i\ regarding acceptance from this Institute is rec
b presumed that the nominationn of the c

5-'_5\ 1 accepted.

If no communicatic 1
eived, it may please b
oncerned officer hasg not been

Yours faith fully,
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COURSE Iy FORMATION SHEET
CODE : SM

COURSE TITLE . Stress Management

AIM : To equip participants with the requisite ‘E\'i'!(;\-‘\-’ib‘:E;ir‘, @
and attitude relating to the management f stress,

OBJECTIVES § By the end of the course the participants wij be able (-
a) Identify Symptoms and causes of stress;

b) Explore mechanisms of coping with stress; and

)" Prepare an action plan to manage stress,

Py

METHODOLOGY - The course will be conducted through Participative nyeq,, s
including €Xperience sharing, dlscussion, role-play, practics]
€xercises (both classroom & outdoor) and imcrex{:tim laculty

Miputs. Yoga classes will be helq i the morp g dup;

Senior and middle Management jp Govt. Pubiie Sector and
Na.tiona]ized Banking g, Insurance Scetors.

COURSE CAPACITY: 25

HOSTEL : Yoga session in the INorning is an Important Compone
course. To cover this aspect the course g

b designed g
residentig] Course. ISTM has modest hoste] facility op

sharing basis. It g INandatory tq stay in Hoste] for aji the
"iﬁ'éift’iifipéh“t’é’."’"'HIS'E)'"" El'léh"ébﬁn%sb'riﬁg aufl
participants shall Pay the Iodging and boardingg charges in
Tespect of their NOminees.

CAPITATION FEE: A capitation fee of RS.QOOO/ -(Rupees Two Thousang onlyj
Per participant will be pPayable for Nominees of Organizatione
othgr than Centra] Or State Govemme:ﬁts on  thejr

lon fee may be paid by a
crossed Account Payee Cheque/Demand Draft drawn,

SN

ng day of the Coursc,
registration would
cer invalid automsziimﬂy.

Failure tq make the Payment during
render the admissijon of the off
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ANNEXURE-1]

NOM!NATION FORM

Course Code : Date To

Course Title

—

1 Name :
2 | Dasanatioe ——— "} el e |
2. Designation 3. Scale of Pay
4. | Organisation with Complete Address and Telephone/FAX Numbers and Email |- (to which
intimation about nomination is to be sent) sk
Eaae—————— R e il

5. | Whetheritis a Central/State Gout Ministry/Department or Attached/Subordinate ofics ——
&8 1 Educational R

7. Professional
Qualification
9. Service to

which belongs W —

Qisis Beataly)
8. | Whether
—__J__§_Q;_S_I{9§Q_’§__G_W_i€_.’fi_{:_h _
—10. Brief Service particulars:-

S. No Postheld [ Fiom

JLM’f_egn@_fﬁ_mﬁ_eIi@ﬁﬁg’@@ﬁ?__ - DN e e
12. | How the training is likely to benefit the nominee as well as the organisation (in 2 lines).
..... o —, =+ I-—1_3___ N — —

. | Previous courség atieln_gi datISTMm gﬂ;iﬁ—_dﬂags_ﬁra_cket! ]-_“_h_%___-:'_ﬂ_h _
14. | Whether Hostel Accommodation is required !

Signature of the Nominee

To be filled in by the Sponsoring Authority

at the particulars given above are correct. T
in no case will be withdrawn in between fro
I charges as applicable will be paid to IST

Complete Postal Address of

It is certified th
training, if selecteq and

he officer will be relieved for
Capitation Fee and othe

m the Course. The Prescribed
M for this course.

Authority  with Telephone Number and
Number

-ax NamefDesignation

(of the Sponsoring authority)
With Office Seal

the Spor‘:soring SjW—‘_——h-—H___-_"n_.“m R
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