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When a typist is initially assigned 'typing. work; a red line of ‘appropriate
length (i.e. representing the units of typing work allotted) will be drawn .
against his name. When a further item of typing work is given to the same

- typist, the red line alreadly drawn will be extended to by an appropridte

length.

Matter reqﬁired' to be typed should be measured in terms of pages according
to the norms, prescribed by the Staff Inspection Unit. . :




If the Section Officer/Superintendent ro-allecates the unfinished work t &gy -
~ other typist, he will score out the relevant entry and attest it with his dated initials.
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