uto seé to what extent th Secretar:at 0 other mstruutmns are bemg folldwed

' the defects pointed out i

—Each branch W;ll be mSpected once aycar

; _ gramme —(I) The Admm:snatwc Reforins Deptt wﬂl
xce: ,ievery month, for the approval ofith: Scoretary,Adma: Reforms,
£ branches to. be undertaken. durmg ~the followrng

spectmg ofﬁoels : EiE e i

ort ——(11 Phe rnsPectmg :ofﬁcar lel sand his report to.

'y'aach to t _ __SECI‘IU:] Ofﬁcer/Superm-

o (2 The:f Sectlon Oﬁioer/Supenntenden%twﬂl take ﬂsce:ssary action to rectrfy
j the inspection repoft and submit a compliance report o
thé¢branchofficer whm momhs endﬁ}rsm a copy to ;he D S (AR.

: :Secngta:y Qonccmed wall reporl, the srgmﬁcant poung,,
spectron reports to the Chle,f Secretary au&« Secrc;;a.;ﬁ

1f any, emergmg rom
Admn Reforms

181 : (1) Suppfe ntary. spectwns -—(1) ~Ap a:rt fromthz annual general ins-
pmﬁ:m; supplemenmry imspections: for all or any of’the branches, - with special refere-
‘nceito: the' nature- of their'work: majr bc prwcub,,a b the Chlet‘ SecretaryiAdJmmstna
Zitives Secretary concerned e T _ :

Refo: /Admm:stratwe Secretary

A (3) hSurpmse mgpect:ons;may algq e orga.mscd in: accqrdance _wsth mstruc— :

'{.‘;




A

= preparatlon of legislatlon

":'-_-;'.Inmistmtwe memaara.nda _htsior,.caL zrepoﬁta and summa;les,- le’gal“ cqﬂmonﬁ cm lm- )

admm:stratlon was mvolved

‘w'a'y of illustration may be enough; but the need for such samples may be dlspensed
"w:th where pubhshed annual rf:ports are avmlable) i el

jor 0

- APPENDIX—T

‘records fit -fcr«permanent'pmsewanon""ﬁacause ‘6F (A}Qi’m?
; purposes aqd (B) their_ historical importanca & ;

1ghts or, obhgatxons of or. agawSt the.__
claims for compcnsationvnﬁt suﬁje‘ct m a nme‘

& \{'-;;(«3) Papers*relatmg {

(4) Papms provndmg lasting precedents for 1mportant procedure (L ad~

(7) Papars r-.latmg to 1mportant ht:gatmn or causes celebras m whlch the o

B-—Records of hlstmcml 1mportance =

Much of tha matemal hkely to be' preseerd for admmlstraﬂve purposes

wﬂl be of interest for research - purpose as well; but papers of thc followmg cate-
o gorjes should be spcclally c nmdet as of value to hlstonaus T 4

(1) Papers relatmg to the orlgm of a department or agency of govsrnment

' holw 1t was orgamsm{ how it fuqctroned and (nf defunct) how and why it was dis- |
. 80, ved : : _ ke 2 : . i

(2) Data about what th‘e department/agency accomphshed (Samples by

-

(3) Papen, telatmg to a change of pohcy. Thas is not always easy to re-

-cognize, - but watch should be kept for (a) summary for a Minister, (b) the appoint-.
ment - of a departmental or mtar—departmental committee or working group, and -
. (©) note for the cabinet or a cabinet committee. . Generally there should be a conscious
effort to preserve all such papers, . including those reflecting conﬂlctmg points of.

view. In the case of inter-departmental committees, however, it is important that

" a complete set of papers to be kept only by the departments mamly concemﬂd usuauy
£ ;he one provldmg secretanat :




... " (49 Papers relating to the implementation of change of policy, includinga =~ -
i complete set of instructions to. executiv agencies etc. and relevant forms. - - S

(5) . Papers relating to a well known public event or cause celebre, or to other

. events which gave rise to. interest of controversy. 4 . . :

annd6) ] on g .._t"-'f?:fﬁrﬂ'.ncﬂ_'-'fé-c_tﬁénsisa '.Ori'-dé"felopﬁiﬁﬂtﬁ-:in. poli-
 tical, social, economic or other fields, particularly if .they contain unpublished statig-
tical or ﬁns_tuci'al_dglta"cp‘ﬂering . long. B

= o e o A

(6. Papers containing direc

period or a4 wide area.

consulted in connection with official publi.

7 (8) Papers relatiig o the moto important aspects of scientific or technical
"+ researchand development s dasdifaiie. - LRnni. Tt e e g

tan s:-.i(ﬁj; ;Bapéfs- contalmngmattersof %"Il'oc.z's..'l.---i'ntje.fesf:. of -%yhiéhf it s’ unreasonable

to expect that evidence will be available locally, or comprising synopsis of such:
information covering whole State or a wide area. ' e

.+ ~(10) - Papers relating to obsolete activities or irVestigations, or to ~abortive
schemes-. in', important Rlleds sal Bl e 0 e

~ “n. (H) 'Any other specific' categories of records ‘which, according to ‘the de-

. partmental instructions issued in consultation with the State Archives, have to- be
treated as genuine source of information on any aspzct of ‘history-political, social, =~ = -
econoniic etc. or ‘are: considered 'to- be of biographical or antiquartan interest. -

=
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