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Sr‘ F;le No 5 o : Instrucuons of reVIemng
NOZ g I,A,. R i i ; ,hh._ 3 ,..ﬁ i e bt authﬂl'lty :

_ Ria T INSTRUCTIONS |
.1 Thc rccord room w:ll p1epa1e tlns lxst in tnphcatc by complehng colmnns :

i and 2 only

The branch t‘esponmble for review wxll sign the copy of the hst Atnd_" ;
return it to the record room . by way of acknowladgement, retammg the
other two cop:es : : ;

. sty i i eesmtmees o | P _....-..,--“__f-»._
P R B ,,,___..__-.-.... Sl e

3, After Teview, the branch com:erned will ooniplete column 3 of thc hst &

-in both the copies by 1nd1cat1ug s

_(a) the ‘word . ‘keep”. m the casc of ﬁles proposed o be rctained .
indefinitely; :

(b) the ietter ‘_W' in . the case of ﬁles desu‘ed to bc Weeded out;, and
(c} the precise year of’ wecdmg, _m the case of class ‘C’ files proposed :

to be retained for a further pcnod not exccedmg 10 ycars frcm i
the date of the;r closmg e

| 4. Both the COPIES of the list should accompany the files rctu.rncd to the .

tecord room ‘which will sign those copy and return it to the- branch
conccrncd by way of acknowledgement o _ ;

y g

t
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_gr"
No:
1

Partwulats of document 7 :'._j\ No of spare coples £ : Remarks
e ! avaﬂablc P

‘Che regmter will be essennally m the form of a hst of documents, i.e.
pubhcatlons, -circulars, orders etc. if the ‘number ‘ of: publications involved

‘si large, then’ register may be. mamtamed in two parts—one for pubhcanons.

' and the - other for circulars, . orders el

i _'1,1 column 2 will ‘be mdlcated the tltlc Of 1]_35 publ_i_éa. tion dr I'ill'l"!":t_lb'er =
and date of clroulars etc. . _ o i

As far as possfole, c1rcu1ars, orders etc wﬂl be enbercd in. chronologwal
_'_‘therm : ; P it :

' The: nurnber of spare GOplES of documents avaﬁable may ‘be a.scertamed
‘at a convenient interval, say ‘once_a ‘year,. for being indicated in column-
e df spare copies of a- document are “found to have been as exhausted

or are weeded out, the relevant - ‘entry may be scored out in red ink

“or chalk. The regtster nscd not be rc-wntten exoept When absolutoly' ! -
necessary S e Shens s i I
: i
S I
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RECORD REQUISITION CARD
.. Sr. 3 File _Nd.._- Fﬂe No. . quulatlon- Slgnatuxe Da,te- e CImitial ol
No.  requisi- . '~ Orf Diary . ing official/" of requ151- . of return “ofrecord. > . *
' tioned No. with - .branch ~ tioning . . .. . custodian
e ciremhichiigus s ol LAl “official e iy 30
A Sy be puLEp: & ia B g e
. 1.- The form wﬂl be . prmted ‘on snﬁ' paper of the: thsckness roughly’ bf . the
“.file cover but of a colour dxstmct from that nmmally used for file
hede Where 1t is nét posslble to mchcate the ﬁle or d1ary No. of the paper - .

‘with which the’ requ:sxtlon.ed file is to be put up, column 23 should indi- -

" ‘cate briefly the purpese for whlch and{or oﬂicer for whom the rcquxm-

;tmned file is reqmred

L
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' : : _ (Paragraph 194) = 5 ;
""Distnbuuon hst ‘showing number of copies of Haryana Government
Circulars, etc., supplied to some Heads of Departments, Commissioners, -

‘other State Govts., Govt. of India and other Countries Govt.,
.~ members of Lok Sabha, and Rajya Sabha (Representmg Haryana
. State) i _
_'_'Heads of Dcpartments (not mcludmg Commassmners of Dmslons and :
Dlstnct and Sesswns Judgcs)

'Seria_l_ No. Nal__:n'e :b"f _Depar_tment/state/co;{t. .. No. of Copies distribution

T : ' Con-ected upto 21-4-88 :

“4. The: Secretary, Haryana Vldhan Sabha, Chandrgarh _' sl 110' -

1% Thc Secretary, Punjab Vidhan Sabha Chandngarh 308 S 1

7 . The Registrar, Punjab & Haryana ngh Court _ : ot
N Chandlgarh 5 G T G 6

Py Thc Sccretary to Governor Haryana, Chandlgarh R : 4 e 1'_ _ '

5. The Elect:on Commmswner, Haryana Chandigarh a2

6. The Deputy TInspector General of Pohce, i e LR

C.I. D Haryana, Chand_tgarh B g pib S Lk

7 The Secretary to Govt Haryana P W D B & R Sttty
Branch, Chandrgarh s eSS R

8. The Fmanclal Commlss:oner, Revenuc, Haryana, £

' _Chandlgarh R : B S i
9. The Director Publlc Relatlons Haryana Chandrgarh $=10 1
10. The Chief Engmcer Irngatlon Works Haryana v S S
.+ Chandigarh. " L R ST T |
& Il The Sﬂpenntendent Press Branch Haryana S e S 5
: Civil’ Scctt Chandigarh.. S et S SR
12. The Secretary, Publlc Semce Comrmssxon, Haryana, e e
_ Chandigarh. . et e &
.13... The Accountant Gcneral Haryana Chandlgarh enla e AT
14, The Chrcf Engmecr, Haryana P W, D B&R, ey
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15. The Eccmomlc and Statlsnc AdYISElTO_Gth_

Hary’ana Chandlgarh _ : - ___'1
16. The -Commxsswnar “far Plannmg & Fmame & Secy ;
to Govt. Haryana, Planmng & Fmance Deptt., :
PEYL Chaﬂdlgfgh e s -2
17 " The Chief Engme.er, _Haryana, P W'..D.;.Public R i
Health—-BranshrChaﬂdtgarhf i P T T L
13“ The State Echtor District Gazetteexs Revenue : i i i
Dﬁpa.rtmen.t S.C.0--11, M&dhyawMaGgu et LR SRR
Sector—Zﬁ Cha.ndigarh - e ~ L .
‘r9'*‘_ ~Piye ~DEpULY ‘Secretary, P"Iﬁ’cal"&“ “Services "ﬁl e L astargs s 0
Political’ Branch) Civil ‘Secretariat; Chandigash:’ o | DR
20. The General Secretary, Cong'ess,Lagkslgch'Bang.. &5 :
aryana Channgarh i 23 g
21. The Librarian, Punjab Unwermty lerary, . s B
Chandlgarh e e i
22. The leranan, Haryana le Sectt L1brary, e i s
Chandigarh. : S et &
23. The Librarian, Central . Stat;a lexarx., Chan,d,&&:h o) 1
24. The Librarian, Alderman  Library,. Umvemty, o{ : _
Virginla, Charlottasvzlle (U.S.A.) SrirE RN = v
25 NG Y. Public lerary Dj}V]S_loll B Ggrand Gamirah : e
: Station P. O. Box 2221 New York 17 N o il i saedil
i e ioe ke Libraria , Brifishe a0 Potitioal & i)
Economic Sc;cnce University of, London, London ; - E
9% The University-of- Cahfﬁrma L1b|:ary, 455-1}1}gard'- : o VRS
' Avenue, Los Angela 24, Cahfo;ma (U.5- A) : e A5
28. The NauOnal Library of Austraha, Canberra. - ' Bl '
(Australia) : 3 e 1 s 1
29, The Secretary, Assam Leg1slatwe Assembly', Shillongs~  © & :
30." Fhe § ccretary, _Onssa Leglslatwe Assembly, Bhubneshwar. il T
31 ~ The Secretary Uttar Prades]m Leglslaiwe Assemblsq ' :
L5 Lucknow s ST g

32, I--Thc Secretary, Madras Leglslatwc Assembly Madras. Ca s et

N
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2 ;
*3'3 “I’HE‘S&‘"*‘Té‘fy ‘Wesf‘Bengal Leglslatwe Assembly, Calcutta._ e e
."34.. The Secretary Madhya Pradesh I.eglslatwe Assembly, i
- Bhopal. - 1.5
35. The Secretary, Jammu & Kashmlr Leg1slatWe Assembly, 5
' Srmagar 27
3By The Secretai’y, _j'htﬁﬁau & ”Kashmxr Leg;slatwe Councﬂ:
s .Snnagar : 5 LS
37. The Secretary, ﬁ1ﬁ1achal Pradesh chlslatlve Assembly, s
Simla (H.P.). . : g
38. The Secretary,“Tnpura Leglslatwe Assembly Govt of ok
- Tripura, Agartala. ; : : e
39. The Secretary, Bﬁhar Legislative Assembly, Patna : i
40. The Secret.ary, Bihar Vidhan Panshad Patnd. I
41. The Secretary Rijasthan Leg:slatwe ASSembly, Ja:pur i ¢
42> The leranaﬁ U.P. Leglslatwe lerary, Vldhan Bhawan, Vg 7%
Lucknow. ' 1
43. The Librarian, (Acqumtlon) Parhament berary, Lok' e s
~ Sabha Secretar:at New Delhi-110001. ' 3
44. The General Manager Bhakra Dam Nangal Town- : i |
- ship. (Pb.) | i |
45. The Hon. Secretary, Haryana Chamber of Commeree &
: Industty. 324-B,~Model Town, Ambala City (Hr.)o5 28
46.. The General Seeretary, All India Congress Conumttee e |
7-Jantar Mantar Road; New Delln : i 55
47. ThePre51dent Maharastra Congreqs Comrmttee Poona 1 i
48.. The Secretary, Congress Party. Central Legislature, Re- E
search & Reference Department 24- Councd I—Iouse New !
Delhi. g : _ 1
49. The Military Secretary to the Prwident of Indla New Delhl.,- 1 ¢
50. - The Under Sccretary to Govt. of U.P., Lucknow. ' i
58, The Du'ector Natmnal Academy oF Admimstrat:on
-~ Mussoorie. e
52 The Librarian and Resaar\ch Oﬂicer Ind:a;n"' Institufe aht -
Public Administration, Indraprastha Esta*e, *Ring Road, ot
New Dclhl s -

-
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