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o (i) whether in addmon a statement of the grounds. upon which it is

based, or pomons ~of the correspondence  and 1f so, which °

portlons should -~ be: s;m;larly communicated.
e o .
_nderstocd that supplymg mfmmahon to a

Note.—1It should ' be clearly

member of the L 1e1atu&e or laying pa,persq,g the 1abie of Jhe Leglslatwe '

~ Assembly 15 el 'uiwfalé*‘nt “to publ:eaﬁon

A e () “The restmctlons 1mposed in the rules abch are’ nct mtended “io apply
to. departmental administration reports -«which may:be communicated 'tq.the

press as soon as they \are issued or after they have been reviewed | by the State’

Government

“221.. Printed papers ﬁ'om the. Govemment of India for d:str:burwn to rhe Press —
'Ihe reqmsne number of copies of printed paper marked ‘“for. distribution to. the
Press’ will be supplied - by the Government of India for distribution to the News-

papers and institutions which have no ‘accredited representations at the head quarters -
of the Government of India.  On ‘receipt, such: papers should . be sent to ‘the .

Director Public’' Relations for d]Stl’lbllthn to the newspapers arld - mstllm‘ons
entitled to Lhem . 2 . 2

PRESS COMMUNIQUES AND OFFICIAL ADVERTISEMENTS

222, (1) Pubkczry of Govemment decisions, departmenra! actwfrzes, etc.—The
Public Relations Department should be utilized * by 'Secretaries 'and Heads of
Departments asthe sole agency for publicizing Governmentdecisions and depart-

‘mental activities and undertaking ' having news value. Whereas the accredited

press correspondents. will have access to the Ministers ‘and Sercetaries of the

Departments to elicit any information, ‘the ordinary channel of communication

~ -with the press would bethe Public Relations Department. When, for any

reason, any information has been given to the press _ corresperndents direct by
- Minister or a Secretary to Government, -a copy of it should be'supplied ~to the -
Director of Pubilic Relations. with this intimation. All the departments should .

regularly supply to the: Public Relations Department material ‘which is desired
to be put for publicity. It rests with' the Head of the Department concerned to

decide upon the selection of material -which may be in the nature of data, in the .

shape of facts and figures, or details of schemes in exécution or in the planning
stage. After receiving  the material . the Director of Public Relations will decide as
", to which medium or media would be suitable fcr publicity ‘and steps would be
taken to mould the " material into shape. All material intended for the press
should - ordiparily reach the Dxrector of Public ‘Relations before 2 P.M. to
‘enable - him to have ‘it translated. into’ the’ languages requ:nrecL9 cyclostyled and
released to the press the same day for publication. If there is_ anything of ex-
ceptional importancé neoessnatmg ‘immediate  release after 2 P.M., it may be

.communicated to the Director, Public Relat:ons over the telephene followed by .

" a'note in writing , conﬁ:mmg the teleplwne message

: (2) The: Dlrector of Pubhc "Relatlons wﬂl depute xme of the oﬂicers to
visit and collect the necessary . publicity material from each Department regularly.
This officer will contact the Head ofthe Department (or .anofficer = deputed by
him’ for this purpose), the Secretary - to Government ‘and; - if ndecessary, even the
" Minister, for this purpose. The " Heads of Departments {or officers. deputed by
them for this purpose) and Secretaries to Government are eXpected  to supply. the

'matenal meant for pubhcr[y purposes when approached by ‘the Pubhc Relat;on o
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: Officer. . These officers will also bri'ng' to the notice of ‘Heads of Departmcn_fs,' :
Secretaries | etc:, criticism appearing in the pressabeut their departments to enable
the latter to take suitable ' action; orto give: correct information ‘to the public.

17 (3) Press communiques and other matters involving  question of policy
should invariably be approved: .by the Administsztive Secretaiy concerned be-
" fore they are sent - by the Heads of Departmerts to the Direcicr,” Public Relaticns.
“Press interviews should normally be done at.the level of . the Administrative
Secretary. - However, the Head of the . Department may address a press conference,

. in coordination with the Director , Public- Relations; relating  to. developmental

activities of his Department. : _ st ; _
: 223. It will be the duty. of the Superintendent/Section Officer/Head of the
“Branch or Section Officer of the Assistent, who. is dealing with acase, to bring
it to the rnotice of the Secretary -at as early a stage as possible, that the, case is
likely to have publicity value. The Superintendent/Section Office r/Head of Branch
or Section Officer or the Assistant in charge ' should = put up. a brief summary
“to the Secretary, 'which could ~be sent to the Director of Public Relations for
advance information, where possible. . This will give the Director: of Public

. Relations time te consider how he may  bestgive publicity to the decisionsof thg

Government. It may sometimes be’ uzncersirable to issue advance informaticn
to the Director, of Public Relations, but in all cases, where a-communique will

* Probably eventuallyissue, the Directer  of Public ‘Relations should be -informed
before hand.  The press generally needs some back-ground before they can deal
properly with a Government communique on what may be scmetimes (2 techni-
cal matter. - They can ‘only be provided with 'this . background if the ' Director of

~Piblic ‘Relations knows it himself, and he cannot ' kncw unless heis .kept prop--
perly informed. - R G R S 3 -

‘When the Administrative Secretary or a Head of Department decides to
send any documents to the Director of Public. Relations, he -should assume that -
- the Dircctor will pulish it, unless directions to  the  contrary are specifically
conveyed to himi, Care should, therefore, be taken to append a note to the
effect that the materialésupplied is_for adyance information at this stage. Such
. material should be, theréfore, clearly marked at the top either (i) “for publicity’
or (i) ‘conficential for information at present’. A clear indication should also-
be given if any porticn of the material supplied should be treated as confidential.
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.- .224.  Publication of official advertisements.—When *a Department or cffice
wishes an official advertisement to be -inserfed -in newspapers, it shculd scrd an
indent to the Director of Public Relations enclosing with the indent as many
copies of  the advertisement as the’ number of ricwspapers in “which’ the -advertise-
ment is to: be inserted, together with:an additional copy for record in the office of
‘the Director of Public Relations, who will arrange for publication of the advertise-

“ment in the newspapers to be selected frcm the approved list of newspapers
maintained by him. - He.will ‘receive the'bills of the newspapers” and after satisfying . .

‘himself catoll et 8 untersign’ them and forward  them for pay-
ment to the'_i‘_ndf;'* g offic g e S & :

.225. " Papers: for publicity: purposes not to be supplied'to private’. person.—As .
communication cof official papers to a private | person ih fact’ ‘publication, no
matter what guarantees "imay~bei ‘offered, papers thatare made' available Aot
publicity - purposes should. under no circumstances, be supplied to private persons
without the written approval in each; case of the Secretary in the department
- concerned. - A I 5 , : 5






