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No.5/2/96—5AR
From
T he Commissicner & Seccretary to Govt.; Haryana,
Administrative Relorms Department. o
To |

i. Al Heads of Dazpartments,

.2, Commissigners ,_fHAmbq_.laAH_isar:fROhtalng;g@ﬁ*Dims £
e All DCR.,’_SDQ;. (C) in Haryana. ;
1 Regi';ltrarl;'_:['unija-b. & Ha'rya'ﬁa'.'_ High Court! -

| .':--D_z;tcd+.--@ha.-ndiga#ﬁ,xthcmlzei—?i

xSubjﬂct - 3fﬂ:;ﬁdﬁéﬂﬁ_l’efh”ﬂﬁr‘i}f’ﬂa_teﬁp'e%ntﬁ“ﬁ&cﬂi'sposai}mﬁ:ca_ses.'iinrﬁdﬁsiom.

L ————

] vam® direeté 1 o viigvite yourattention: 42 . this.departmont letter “No. 1/11]96-=5AR,
inspection of 8 fferent ‘Bffices a;t:f&he:‘?iﬁ’z&ﬂuﬂﬂﬁﬂnéﬁmm&f@d level, -it_has.co me to “the motice
of ‘this: depattment: ‘fhat ‘the~calendars fi)"féda:tes-. arernoti+being « used-casrper imstructions -issued by the
“Govt. while submitting the cases to .higher quthorities. = o

:Z'ﬂat_ed"’l'-"ﬂ%" ‘ﬁcﬁy‘*eﬂclo,séd):fﬁén;fmhe::mhbﬁctz:rmted-»mbawe‘;sand ‘to.state;that during “the course of

3. You are, therefore,. _again. 1équsested~to 1+pringithesednstriictions « t0 ithe notice

5ok all ﬁcet;,{ﬂ'ﬁcials “working under your cdnt’fol“‘t‘or-%tfict**c mt'ﬂiame.’*Nnu—zcom;!hwnce-‘oﬁf‘these
* “imstructions Willtbe ‘viewed seriausiyxw.ﬁwt. ¢ ot e 5

1y oursfaithfally,

i Lo b
T _:_ “Under .Secrétary Adma. Reforms
s -ﬂor.Commissibnc'r.& Secretary t& ‘Govt., Haryana,

Administrative Reforms Department.

.'A_.'cépjﬂ i$ forwardedito sigllvithel Financiat: Gm'iasionefslcommissiohus & ' Secretaries

to ‘Govt., Haryana for information and necés_s*al‘y‘*acﬁbn. :

¢ UndenBecy  Admn. Reforms '
- .-"-'{foraiﬁommiesinncrs-:& Secy.-to.Govt., Haryana,
A.R. Deptt
“To

- AIFFC,[Comnissioners' & Secys. to Govt., Haryana.
U0 NoF5/H965KR ~ Dated, Chandigarh, the 12-2-97
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Copy of letter No. 5/2/96-5AR, dated T1-7-96 from the Commissioner & Secretary to
Govt., Haryaua., Administrative, Reforms . Dcptt to (1) All the Heads of Departments. T(Z)
Commissioner, “‘Anibela, iHisar, IRblitake: and (Gurgaon - ‘Dignis ; ansly all- Ithe -.DCs./SDOs  (C) in
Haryana (3) chlstrar, Punjab & "Haryana High Court. ~and copy ' endorsed ‘to th: Financial
"Contmissiomers/€ummissiomers-&-Secretarios-to--Govty,-Haryana-and-Controller, Printing _& Stationery
Deptt., Haryana.

Subject —Use of calendars - of dates/events: for dispesal of cases in Govt. offices.
Sir, B it

I am direcrted to address you .on the subject noted above and to say that in the yeai
‘1956, instructioms under-sub-para6--of--para- 204 of -the -chapter IX _of Secretariat Instructions
were issued for attaching a printed calendar ofdates of disposal with each file so that the
time taken at different stages could become cléar and delay avoided. These instructions were
reiterated from time to time. A separate Form 'of the calendar was -preseribed .for -use_in ithe.
Secretariat and another in the offices of the Heads of Departments. and the suborclmatc officcs
respectively, the forms being U.F.-4A and UF-4B.

2. Unfortunately during the past many years, this useful practice has been discontinuai.

‘In-order -that -delay--could .be. .checked prompfly, it has been decided to re-introduce the
system. You are, theréfore, requested to ensure that all files the ones, except contditing
instructions, or interim information, should invagiably contain the calendar of dates/events before
these are submitted to the higher authorities. The case files which are required to be submitted
to the Hon’ble C.M. must have a chronological chart of the date-wise movement placed on
them. These instructions should b: brought to the notice of all' Concerned for “strict’ comslianc:
with immediate effect. Copies of these calendars can bz obtained from the Controller, Printing

& Stationery Deptt., Haryana Chandigarh .

The receipt of this letter may pléase be:acknowledged .




UF4—A . -

{. Date of receipt of PUC in the secretriat P = ?
¢ [ £ I3 ; .
Lk Date of recelpt of prevlous papeﬁ _
if any, from the Record department.’
3. Date of disﬁc}é:_il.'_ by the Assistant. e :
4. Date on which it has been dealt with
by Supdt. —
5. Date on which it has been dealt with by
Under Secy ./Asstt .Sccy ./Dy. Secy.
6. Date on which it has been dealt with
by Secy.
7. Time taken in case of back reference to the
branch or subordinate officer.
8. Time taken by FD/LR.
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