No. 31/9/81 -4AR
From
The Chiel Secretary to Government, Haryana,

To .
1. All Heads of Departments, Commissioners = -
Ambala and Hisar Divisions and all
Deputy Commissioners in Haryana.

2. Registrar, Punjab and Haryana High Court,
Chandigarh. i
Dated Chandigarh, thc 23rd March 1982

Subject :—Record mnagement—Recommendatmn of the Standmg Commlttee of the Northern Zonal
Council.

Sir, 5 s
I am dirccted to address you on thc Sl.lbcht noted above and to forward herewith a
copy of the proceedings relating to Itcm No. 30, of the fifst meeting” of the Standing. Committee of
the Northern Zonal Council held at Simla on the 30th and 3ist October, 1981, and to request that
the measures enumeratcd therein for ensuring “that ‘the «Govt." records-are. kept ‘to - a . controlled
minimum, may be initiated urgently in consultation, if necessary, with the Director, Haryana State
Archives, énd a report rugarding the action taken inthe matter sent to him quarterly, in the
enolosed profcrma, so as to reach him by the 7th of every April, July, October and January
to enable him to send a consolidated quarterly repert to this’ Orgamsatlon. The first:report should
be for the quarter ending 31-3 82 and should reach him by 7-4-32 Tk Rty U

2. Far the Dn'ector Haryana State’ Archwas, onlv

: A summary. of thc quarterly reports should be “sent, with 'hls commenfs throughl the
Commlsmoner & Secretary to Government, Haryana, ‘Archives Department '$0° as to reach-‘-'-‘fh:s.-
D?.partment by the 20th of cvery Apni Jl.ﬂy, October and January : :

" Yours fdlthfully, geiset
i

Under Secretary, ' Admmi,sn"atwé'Re forms,
for Chief Secretary 'to .Government, __I_-Iz_lr_yana

PROFORMA

_ Report on Record Management (to be sent to“Director, Haryana' State “Archives, Chandigarh)
for the quarter endmg : . BAEE SN S Mt B ESERIE GG

—— e,
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1 ‘Name of the Department

2. Nature of the Records wnth the department RAi i S LAV (GRS
in the form of documents/rolls, cadices, SEE R RS
sheets, files, dossiers valumes., microfilms,
photographs, charts, plans, diagrams, maps,
paintings, sound records, Lal Kitabs, "pothies

' geneologies, writings on metal (Tamra patra)
" -or palm | eafetc. = +
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Liner measufé \o'i-”_ Records of the department.

_ Number of files efc. in the department.

(a) 30 year old

(b) Permanent

{c). ‘B’ Grade

@ < Grade
Number of f iles-aill: the end: of the quarter:
(@) Opened

@) Recorded

¢y Reviewed

(d) Weedédfdestroj;ed

(© Transferred to Departmental Record
room from various branches/sections.

(f) Transferred to Haryana State Archives.






