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No..6/2/96-6AR

From : g o
The Commissioner & Secretary to Govt.,
Haryana, Administrative Reforms Department.
To ey LS
[. All Heads oS Departments, S _
Commissioners Ambala, Hisar, Rohtak & Gurgaon Divns.

All Deputy Commissioners & o
Sub Divisional Officers (Civil) in Haryana.

2. Registrar, Punjab & Haryana High Court.
Dated. Chandigarh, the 22nd Nov., 1996.-

Sﬁbjéct :—?ﬁiring of Private buildings and” Fixing of‘revised rent for-use of Govt: Offices.

Sir,

T'am directed to refer to'the subject cited-above-and te. state.that. the Administrative Reforms
Department. has-observed-that due to lack .of awareness of Government’s instructions on hiring of private
~ puildings and fixing of revised rentfor use of Government Offices; s¢ me- departments continueto -obtain
‘N.A.C./R'R:.C., where not needed; every year. Such ipractice not- -only. increases the work load
‘on the -autharity competent to grant: N. A. C./R.R.C., but also delays the payment of rent to- the
owners. ey

© 2. This matter was, therefore, taken up with the Finance Department. It has been clarified by
the Finance Department vide thcir D.O. No. 10/24/96-2 FICW, dated 25/26-9-96, that in accordance
with Finance Department’s instructions No. 10/36/91-2 FICW, dated 1-10-91 and Chief Secretary to
Government, Haryana, Circular No. 21/2/90-1 A.D.O., dated 27-12-90, that where, the rent is to be
paid at the same rate for the same building as was in the previous year, there is mo need to obtain
N.A.C./R.R.C. and the matter does not required to be referred to the Finance Department for their
prior approval. A copy of above stated D.O. is enclosed herewith, for information and record.

Yours faithfully,

Sd/-

( Ram Nath )

Under Secretary Admn. Reforms,
for Commissioner & Secretary to Govt., HarYana,
Administrative Reforms Deptt.

A copy is forwarded to all the Financial Commissioners and the Administrative Secreturies to
Government, Haryana for information. ' : .
Sd/-

( Ram Nath )
Under Secretary Admn. Reforms,
for Commissioner & Secretary to Govt., Haryana,
Administrative Reforms Deptt.

To
All the Financial Commissioners and
Administrative Secretaries to Govt., Haryana.
U.N.O. 6!2/96-6AR ; Dated, Chandigarh, the 22nd Nov., 1996.

ey
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Copy of lstter No. 10/36/91-2FICW, dat>d Ist Oct., 1991 from the Financial Commissioner &
Secretary to Govt., Hatyana, Finance D:zpartmzat to (1) All Hzads of Dszpartments, Commns.
Ambala, Hisar, Rohtak & Gurgaon Dins. 411 All D:puty Commissioners and Sub Divisional Officers
(Civil) in Haryana (2) The Registrar, Panjab & Haryana: Hizh Court, Chan ligarh.

—— e

Subject : —Hiring of private buildings and fixing of revised rent for use of Govt. Offices.

Sir,

[ am directed t> invite your attention to Haryana Government, Financ¢ Department’s
circular letter No. 1285-2 FICW-90, dated 10-5-90 ani letter No. 1285-2 FICW-90, dated 29-8-90,
on the above subjsct and " to say that for some time past the State Govt. have had under their
consideration the question of adopting uniform policy, - simplifying the procedure to avoid delay and
enhancement of financial powers to Administrative D partments/Heads o Departments 1egarding
hiring of private building for Govt. offices and fixing of -revised rents of such buildings. After
careful consideration, it has now been decided to increase the financial powers delegated under rule
19.6, Sr. N>. 9 of Punjab Financial *Rules yalume-1. Part-I, as under :—

Sr. No. Nature of Power Authority to which the - Extent of power delegated
power is delegated

Rule 19.6 To sanction the paymentof (i) All Deptts. of Govt. (i) Full powers upto an amount
S. No.9 rent for houses or land (Administrative of Rs. 5000/- p.m. in each
' for other than residential = Deptt.) individual case subject to
purposes i.e. for ordinary i the conditions mentioned
office accommodation " and in para 2 of this letter.
Godown etc.

(ii) Heads of Deptts. and  (ii) Upto Rs. 3000/- per men-
Commissioners of sem for the office accom-
Divisions . mondation and Rs. 1000/-

per mensem for land and
heus other than for office
and residential pu rposes in
‘each individual case subject
to conditions mentioned in
to para 2 of this letter."

2. The financial powers delegated in para 1 above will be subject to the
following conditions :— =)

() That the space to be hired is as per norms in view of total strength of staff with a
. permissible variation of 109 on either side.

-(b.)._Th:_:it' the requisite NAC and RRC have been obtained from the competent authority.
(¢) That the rent has been assessed to be reasonable by the PWD (B&R), ﬂaryana.

(d). That the quotations for the building proposed to be hired have been invited through a
proper advertissment or alternatively by exploring all other avenues.

(¢) That an agreement is duly signed with the Landlord with the specific condition that the
rent will not be revised for a period of 5 years and revision after expiry of such period in
any case shall not exceed 25% of the original rent. :

(f) That 2% of the cost of bonstruction of the building as indicated by the assessing authority
shall be utilised towards annual repairs/maintenance failing which the rent equal to such
_-amount shall be deducted by the office and repairs got done at its own level, if required.

3. The cases falling under the * following categories shall be referred to the Finance Depart-
ment for its concurrence :(— - ¢ A
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(i) All cases beyond the financial powers delegé.té:l vide this order and in which case
the rent is over: and above the assessment made by B&R Deptt. or without
assessment by that department. _

(i) All cases where buildings in commercial areas are hired and are not subject to
assessment Dy the B&R Department.

(iif) All cases involving relaxation in any of the conditions listed above in para 2

(iv) Cases where the bailding is propasel to bz hired for which thece is no budget
provision and additional fund: are required on that accouat.

B. Revision in Rent:. .
(1) The Administrative Qecrataries/Head of D;:partmeucs' shall be competent to sanction
. revised rent as per delégations provided:— :

(é) The revised rent” does. not exceel. 25% of. the original rent,.
(b) The revicion s+ proposed after a stipulated period of 5 yeafs asper thé--agrecmcnt
originally executed. *

(c) That “tHe NAC/RRC has been obtained in respect of revised rent from PWD
(B&R). .

(d). That the rent shall % revised w.e.f. the date, five years period is completed
provided there is 2 specific agreement executed to that effect.

(e) That wherever no agreement has .tbee-maexecuted, the r.evisio'n_ in rent shall be operaﬁve
from the date of issue of sanction and not. w.c.f. retrospective. date irrespective
of ~ the fact that five year period may have bsen . completed much before.

(ii) Administrative sanction is required under the rules for continuation of Tented building
- on.year: to year basis: Such -casss, where. the. continuation is proposed oun the same Tent
shall net be required” to be referred- to. the. Finance Department and the Administrative
__Secméfyfﬂéa& of Department shall be competent: for such sanctions.

'C. Agreement

' The departments: hiring the buildings must make it a point to execut® a proper agreement
duly vetted’ by a Law Officer of the Department of the L.R. Provisions of the Rent Control
Act must be observed while executing the agreement. All such cases where any relaxation is
required, should be_ referred to the Finance Department for its approval.

D. Assessment of Rent
For the purposes of assessment of rent, the following shall be observed —

(i) The B&R Deptt. shall assess: the. rent of ‘the building on ' the -request:of the Deptt.
and not any individual Landlord. The: B&R Deptt's. Officers. should exercise
adequate care:in assessing the: rentals. as per the. guidelines and basis appproved

by the Govt. and any deviation, if detected, would ' invite strict - disciplinary action.

(ii). The assessment made by the PWD (B&R) regarding rent of any building is only
an 'upper'ireasombi.litty limit. It. should not form the basis for the rate of rent to
be accepted: especially when. there. is. scope for. getting. ‘buildings on rent at rates

lower than the ‘assessment made by B&R Department either through negotiations

or - otherwise.

(iii) . The rules of assessment provide for. inclusion of. the element of annual repairs
and maintenance. As per the rules, such element is 294 of the cost of construction
of the building (to be. assessed by B&R Department). Itis, therefore, necessary
that B&R’ Officers: giving: the assessment certificate should indicate such amount
per annum. The department hiring.: the building. shall ensure that either the
landlord spends an amount equal to such 2% component o annual repairs and
' maintenance ‘and’ produces-mcsipbs.of actual expendilure:. Alternatively, the depart-
ment shall adjust so much of the amount against the rent payableto. the land-
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ford and got thz repairs done at its own level not excesding sO much of the
amount, if so required. For this purpose, reat for the lastistwo —months of the
year shall bz paid after ensuring action as above.

E. General

(i) Various cases have come to the notiee where departments-:keep:gacating.-.t_kie\buildings

at their own level without sound reasons - aiid - also. ~keep.:on . hiring ;. new +buildings
at their own level. The buildings should not bs vacated by the department in
normal course except as provided in the agreement. Wherever an agreement provides
for vacation of building after specified period, the procedure for hiring of amother
building as laid down in para.2 above. shall:"be followed .- ] )

(i) Cases have also come to the notice of the Finance Department iwhere one office
vacates and anothr office oceupies i thes same-building. In.all .such cases Where
payment of rent is made from the same Major Head of -Account, .occupation of
the building by another office shall not be treated as fresh thiring of the building
anId same rent and agreement “shallcentinue: to:be sin ~operation for:another office
also. '

¥ . (iii) . The. centals of, buildings in commercial areas are higher. These are still higher for
hiring ground floor/first™ floors. ‘The * departments - should .avoid ~hiring buildings in
commercial zreas which are expensive and should in-any..casé - not consider
hiring of ground floor for office purposes.

_‘,_'_-It..ﬁfs:_--mquestei sthat .these, guidelines may please be brought to the notice of all concerned
vand the receipt: of . this ‘letter .may be acknowledged .

._,.':.N&;i;éss&ry";i;lﬁéndments_' 1n1hc rélevant - rules - will - be - made- separately .

Copy of letter No. 21/2/90-1Ad. O ., dated’27-12-90 from the'Chief Sscretary to Govt..; Haryana
. -tg 1. AW 'Heads-of Deptts:;, Commissioners,. Ampbala Hisar, Rohtak & Gurgaon Divisions all Deputy
. “Commissioners and all SubDivisional officers (Civil).in Haryana 2. ° The Registrar, Punhjab’& Haryana
.-+’ High Court, Chandigarh’. . A:copy-of this letter is also sent to the Chief'Administrator, Haryana:Urban
* DeVelopment ! Authority;~Chandigarh, ' Accountant ‘General,. ‘Haryana, the ' Financial: Commiissioner,
? "Revenue-an'd»-All'_:}aiﬂmi_n-}s;trative_-Secrﬁta;ries to.Govt., Haryana.and the Chief Engineer, ' PWD(B&R)
; "-"(Gh-aﬁ'digarh"’-Proviri_ciai;vfIDivn .), Harysana. - A Esldirole ; .

i

mmodation for Govt. offices at Chandigarh/Panchkula. _ A

——

© “Subject ==Cag1zge in the .pm:‘eslure-..of,:eneﬁa-l Jof " Non-Availability Certificatessafori'.hiringsprftva.te,aceo-

1 am directed to refer you to Haryana Govt. letters No . 1503/3Ad :0-71/14001, dated -9-6-71,
“ :No. . 3721-1Ad .0-74/334, dated 9-1-75 & No. 21/43/78-Ad .0 ., dated 29-4-78, on the subject cited
_‘above in Which '-'i;t-_wafs"-'*laid-’*downf:'tha-tubcfore:;_ihiring .a-private . building. for office use in Chandigarh/
Panchkula; the departmen{--cénc:eéhéde'asha-ﬂ.:obtain:prior._ approvay NAC from™ the ‘Chief Secretary (In
Ad. O. Branch) after having obtained the NAC from the Chief ,Administrator, ‘HUDA, Panchkula. It

was..also laid down that the department which have hired private buildings for office use in Chandigarh/
Panchkula have 'tgr.gat"'thé‘NAG' renewed frond Chief: Secretary-(In Ad . .O. Branchj every year.

5. .. With a view to simplifying this procedure Govt. havé Freconsidered “the matter and it has now
‘been decided to ‘discontinue the, praatice:of.; getting - approval for renewal of NAC every year in cases
where there is no change of buildingand rent. . The NAC shall,” however, ~be required to be o btained
as heretofore where a private building is hired for thé first time or-there 'is~'change--of building or in-
crease in rent. bEa T bannd o :

3. It.has alsie been-decided that in future if any Govt. building is consfructed or vacated in
Chandigarh/Panchkula the PWD (B&R) will send full description of the building to the Chief Secre-
tary (In Ad. O..Branch) for being circulated to all the departments which are housing their offices in
the private rented buildings at Chandigarh/Panchkula for making use of that building .

4. . This -issues .with the concurrence of F.D. received vide their U. O. No. 10/ 17/90-2FICW,
sudated 26-6:90. . -






